UBND QUAN LONG BIEN
TRUONG TIEU HQC PO THI VIET HUNG

NOI DUNG ON TAP CUOI HQC Ki I - MON TIN HQC - LOP 5
NAM HOQC 2023 - 2024

I. MUC PICH YEU CAU:
1. Kién thirc:
Biét cach soan thao van ban don gian.
Biét cach chinh stra vin ban don gian; biét dinh dang van ban.

Biét trinh bay trang van ban.
Biét trinh tao hiéu ing cho trang slide, chén am thanh va video cho bai trinh chiéu.

2. Ky nang:
Rén luyén k¥ ning soan thao van ban trong phan mém Word.
Rén luyén k¥ soan thao duoc bai trinh chiéu trong phan mém Powerpoint.
3. Thai do:
- Nghiém tdc trong viéc 6n tap.
- Nghiém tic va c6 thai d6 dang khi 1am bai kiém tra.
II. PHAM VI ON TAP:
Chii @é 1: Kham pha may tinh
Bai 1: Kham pha computer
Bai 3, 4: Thu dién tir (email).
Chi @& 2: Soan thao viin ban
Bai 2: Ki thuat diéu chinh mot doan vin ban.

Bai 3: Chon kiéu trinh bay c6 san cho doan vin ban.

Bai 4: Pinh dang trang vin ban, danh s trang trong vin ban.
Chii dé 3: Thiét ké bai trinh chiéu

Bai 2: M6 rong hiéu tng chuyén dong.

Bai 3: Chén 4m thanh vao bai trinh chiéu.

Bai 4: Chén doan video vao bai trinh chiéu.



