UBND QUAN LONG BIEN
TRUONG TIEU HOC GIA THUQNG

Sé: 48/KH- THGT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Ty do — Hanh phiic

Long Bién, ngay 06 thang 11 nam 2023

KE HOACH CONG TAC THANG 11 NAM 2023

; Thuyc hién HD s6 203 ngay 26/10/2023 clia Phong GD&DT quan Long Bién vé viéc huéng dn trong tim cong tac thang 11 nam 2023
cap Tiéu hoc, truong Tiéu hoc Gia Thugng xay dung Ké hoach cong tac théang 11/2023 cu thé nhu sau:

5 e Az Thoi gian Nguoi/bg phéan Nguoi/BP Nguoi/BP
T Néi d ;
B e thure hién thye hién phéi hop phu trich
I | Cong tac tuyén truyén va gido duc dao dirc hoc sinh:
1 | T chirc cac hoat dong gido duc dao dirc, gido duc truyén théng | Tru6c20/11 | GV TPT,GVCN | GV Am nhac, GV BGH
cho hoc sinh huéng vé ki niém 41 nam Ngay nha gido Viét va hoc sinh céc My thuat
Nam (20/11/1982 - 20/11/2023). 16
op
2 | Tuyén truyén thanh twu 20 nim thanh lap quan Long Bién | Trudc 6/11 GVTPT, GVCN BGH
(2003-2023). Cong van s6 2081/UBND-VHTT ngay 23 théng GV My thuat
10 nam 2023 cia Uy ban nhin din quin Long Bién vé viéc
kiém tra cong tac trang tri, tuyén truyén ki niém 20 nam thanh
1ap quén.
3 | T6 chirc “Trod choi dan gian” trong cac co s& gido duc trén dia | Thuc hién GV TPT, GV Thé GVCN BGH
ban thanh phé Ha Noi dén nim 2025. Ké hoach s6 19/KH- | hang tuan tir duc
PGDDT ngay 09 thang 10 nam 2023 cua Phong Gido duc va | ngay 30/10
Pao tao quan Long Bién té chirc “Trd choi dan gian” trong céc
co s gido duc trén dia ban quan Long Bién dén nam 2025.
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£ o {4 Thoi gian Ngudi/bg phan Nguoi/BP Nguoi/BP
DLoL GUEELORE Vi thwe hién thye hign phéi hop phu trich
Trién khai, thuc hién chuong trinh “Xay dung trudng hoc xanh | Trong thang | BCH Cong doan, GVCN, CMHS va BGH
— vi mdt Ha Noi xanh” giai doan 2022-2025. Thuc hi¢n c6 hi¢u GV TPT hoc sinh
qua phong trao “hanh dong vi nha trudong xanh - sach - dep -
vin minh - hanh phuc”. Céc trudng tu kiém tra, danh gia phong
trao (Noi dung, tiéu chi dénh gi4 theo ké hoach s6 559/KH-
UBND ngay 28/12/2022 cia Uy ban nhan din quin Long
Bién).
Tiép tuc td chirc cho hoc sinh tham gia cac 16p phd cép boi; | 21/11/2023 | GV TPT, GV Thé | GVCN va hoc sinh BGH
tham quan céac di tich lich sir dia phuong theo lich da dang ki duc khéi 3
va td chirc cho hoc sinh viét, chAm bai thu hoach, khen thuéng
va béo cao theo huéng dan. Yéu cau céc trudng ra soat, hoan
tra kinh phi cho nhitng hoc sinh da ding ki va ndp tién nhung
khong tham gia hoc dugc do diéu kién thuc té trong qua trinh
trién khai hang nam.
Thuc hién t6t cong tac tuyén truyén, phd bién, gido duc phéap | Trude 20/11 GV TPT, GV Am nhac, GV BGH
luat. Trién khai thuc hién c6 hiéu qua c4c vin ban sau GVCN HS My thuat
+ Cong van s6 3852/SGDDT-VP ngay 02 thang 10 niam 2023 6/11/2023 GV TPT GVCN va hoc sinh BGH
ciia S& GD&DT Ha Nbi vé huéng din nhiém vu cong téc phap
ché nam hoc 2023-2024.
+ Cong van s6 3586/SGDDT-VP ngay 02 thang 10 nim 2023 | Trong thang TPT GVCN, YT, BV, BGH
ciia S& GD&DT Ha Nbi va Cong van s6 182/PGDDT ngay 04 CMHS, HS
thang 10 nam 2023 cia Phong GD&DT Long Bién vé viéc to
chirc hudng tng “Ngay Phéap luat nuéc Cong hoa XHCN Viét
Nam” trong Nganh Gido duc va Dao tao nam 2023.
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T Néi dung cong viée Thoi g!z:n Nglrb’l/bq.Phan Ngl:fh/BP Ngwoi/BP
thure hién thue hién phoi hop phu trich
Gido duc an toan giao thong; dam bao an ninh, an toan truéng | Trong thang 1IPD GVCN, YT, BV, HS BGH
hoc:
+ T chirc hoat dong tuyén truyén, hudng img “Ngay toan dan |  6/11/2023 GV TPT,NV Y té | GVCN va hoc sinh BGH
phong chay va chira chdy 04/10” va tham quan, trai nghiém k¥
nang phong chdy, chira chdy, ctru nan, ctru h§
+ Trién khai hoat dong hudng (mg “Ngay thé gi¢i twong niém | 27/11/2023 NVYT CBGVNV, HS BGH
cac nan nhan tir vong do tai nan giao thong” tai Viét Nam ndm
2023 theo huéng dan ctia S6 GD&DT Ha Noi.
Tiép tuc tuyén truyén phong cic bénh theo mua; thuc hién tét | Trong thing NVYT GVCN,HS BGH
cong tac ban tri; cong tac y té trudng hoc. Trién khai thuc hién
c6 hiéu qua cac van ban:
+Tang cudng tuyén truyén phong, chéng dich bénh trong | Trong thing NVYT CBGVNV BGH
truong hoc
+ Trién khai cong téc y té trudmg hoc nam hoc 2023-2024 Trong théng NVYT SROVNN, BGH
NVNB, HS

+ Phéi hop kiém soat ATTP bép an tap thé Hang ngay NVYT CBGVNV BGH

II | Cong tac chuyén mén

1. | Duy tri si s6 va phd cip gido duc Trong thing | T PC, NVVP CMHS, HS BGH

1.1 | Thuc hién quy trinh quan li si s6 hoc sinh hang ngay. Tiép tuc | Theo lichcia | T6PC, NVVP BGH
cép nhat thong tin vao s6 phd cap, sb dang bo, sb theo ddi hoc PGD
sinh chuyén di, chuyén dén. Quan tAm gitp d hoc sinh dién
chinh sach, hoc sinh khuyét tat, HS gap kho khin trong hoc tap
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2 e SR Thoi gian Ngudi/bd phian Nguoi/BP Ngudi/BP |
TT
UL 7 thue hién thuc hién phoi hop phu trach
1.2 | Phéi hop véi phuong thuc hién cong tic PCGD-XMC nam
2023: Lich kiém tra cac don vi phong GDDT sé& thong béo sau.
2. | Cong tac day va hoc Thuong xuyén | GV toan truong, PHT
BGH
Thuec hién quy ché chuyén mén
1 Thuc hién nghiém tic ké hoach day hoc theo chuong trinh nha
truong va thoi khoa bicu
> | Chuyén dé Theo lich CD GV ding ki PHT
trudong
+ Chuyén dé cép truong Theo lich phan | GV toan trudng,
cong BGH
3 | Sinh hoat chuyén moén
Tap huan, boi dudng chuyén mén Theo lich ctia BGH, GV Kh i 4 PHT
PGD
+ Tham du CD cap Quan mon Tiéng Viét — TH Ng6 Gia Tu Thecl)) 1(1}%1 cia | o GH. GV Khéi 4
4
aL A A A g < A . o
Tham du CP cap quan mén Mi Thuat — TH Doan Khué Theo lich cua BGH. GV MT
PGD
+ Tham dy CP cap TP mon Toén — TH Gia Thuy Theo lich cia BGH. GV Khéi 4
PGD
s | Cac hoat dong chuyén mon Khac 1/11 b/c Ta Thiao GV Khéi 4 PHT
- T6 chirc CP Cong nghé 4 cip Quan PHT, GV khéi 4,5 HT
4
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Thai el TR : .
Ni dung cong viée o gf::n Nglr?n/bq.?hgn Ngl:fh/BP Nguoi/BP
thue hién thue hién phoi hop phu trach
- KTDK giira HKI khéi 16p 4,5 BGH
+ Tiéng Viét Ngay 7/11 | GV, HS khéi 4,5 T6 CM
+ Toan Ngiy 8/11 | GV, HS khéi 4,5 T6 CM
- Dénh gia HS giira HKI Tuin 10,11 | GVCB, GVBM Té CM
- Thuc hién cong vin s6 3449/SGDPT-CTTT-KHCN ngay 22
thang 9 nam 2023 cia S6 GD&DT Ha Noi va cong vin cla 3
Phong GD&DT quin Long Bién v& huéng din thyc hién phiém | Tonethang | BGH, To CM
vu gido duc quoc phong va an ninh nam hoc 2023-2024.
EE R AT T L, PO R a0 Tir 16/10 dén :

- Hoan thanh héi giang, thi gido vién giodi cap trudng 1511 BGH, T6 CM PHT
- Dang ki tham gia thi GVDG cép Quéan Ngay 24/11 PHT HT
- :1“6 chirc “ Ngay hoi CNTT — Stem” cép trudng theo K& hoach
s0 3433/SGDPT-CTTT-KHCN ngay 21 théng 9 nim 2023 cia
S GD&DT Ha Noi vé viéc td chirc ngdy hoi CNTT va Stem GV. 5 CM
Nganh GD&DT Ha Noi nam 2024. Ké hoach sé 21/KH- | Ngay 22/11 RS D/c Trin An PHT
PGDDT ngay 11 thang 10 nam 2023 cia Phong GD&DT quan dang ki
Long Bién vé t chirc tb chirc Ngay hoi Cong nghé thong tin va
STEM nganh GD&DT quén Long Bién ndm 2024
+ Trung bay san phim, giai phap CNTT Ngay 22/11 GV, NV T6 CM PHT
+ Thi ki nang CNTT cép truong Ngay 22/11 GV, NV Té6 CM PHT
+ Thi Thiét ké bai giang dién tir, bai giang dién tir Steam, Thiét &

2 : A M
bj day hoc sb va sin phim CNTT cip trudng SN o
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Noi diing Coag Ve Thoi gian Nguoi/bd phan Ngu:fri/BP Nguoi/BP
thye hién thye hién phoi hop phu trach
-KTNB Tuan 10 Ban KTNB T6 CM, GV T4 CM, GV
- KT toan di¢n d/c Dao Thi Thu Huyén Tuén 11 Ban KTNB Té CM, GV Té CM, GV
- KT hoat dong chuyén mon va chat lugng 2 v 5 CM. GV
> 3 Tudn 12 Ban KTNB LAt A Laas
glang day cua to 4
- KT chét lugng VSCD HKI Trong thang Ban KTNB Td CM, GV BGH
- Du gi¢ Trong thang PHT, GV
- KT hd so chuyén mén Ban KTNB T CM, GV BGH
Céc hoat dong danh cho HS
- HS tiép tuc tham gia cdc cudc thi qua internet: Trang nguyén |  Theo lich HS tr nguyén TS BGH
TV, Trang nguyén toan tai, IOE, Asmo 2023 chuong trinh tham gia .
. : - ~ : 4 . T A BGH
HS tham gia cudc thi chao ming Ngay nha gido Viét Nam HS tu nguyén GVCN, GV TPT
20/11: tham gia
+ Béo tudng khéi 4,5 14/11 HStunguyén | GyeN, GV TPT L
tham gia
+ Vin nghé khéi 1,2,3 15/11 1S Grguycn GVCN, GVTD PHT
tham gia
+ HS tham gia gidi ciu long. it fg}lllde" T4 TD GVCN, GVTPT PHT
- Tham gia Lién hoan hgp xuéng danh cho HS phé thong: KH
s& 3591/SGDDT-CTTT-KHCN ngay 03/ 10/ 2023 cia S&| . . 1 GVCN, CMHS,
GD&DT Ha Noi va KH clia Phong GD&DT quin Long Bién | -1l U PGD RicaBicy GVTPT Al
vé viéc td chirc Lién hoan hgp xuéng nam hoc 2023-2024.
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N9i dung cong vige

Theoi gian
thue hién

Ngudi/bg phan
thue hién

Nguoi/BP
phoi hop

Nguoi/BP
phu trach

- Té chire HKPD cép Trudng, chuén bi cac diéu kién cho doi
tuyén du thi HKPD céc cip dat hiéu qua.

Trong thang
11

TS TD

GVCN, GVTPT

PHT

I

Cong tac quan li ctia nha truwong

BGH tiép tuc kiém tra viéc thuc hién Quy ché chuyén mén; du
gir danh gia chét luong day ciia GV, né nép hoc tap ctia HS;
viéc thyc hién danh gia HS; tham gia sinh hoat chuyén mén véi
cac td, nhom; trao ddi théao g&F cc khé khin trong qua trinh day
hoc, quan tdm céc budi SHCM lién trudng.

Theo KH
KTNB

Ban KTNB,

CB, GV,NV

BGH

Thuc hién quy trinh kiém tra ndi bd theo quy dinh tai quyét
dinh s6 1771/QD-SGDDT ngay 16/9/2020 ciia S& GDDT Ha
Noi ban hanh quy dinh v& cong tac kiém tra cia S& GD&DT
Ha Nbi (Iru minh chimg day du).

Theo quy dinh

Ban chi dao

thuc hién QCDC

CBGVNV

BGH

Tiép tuc trién khai thuc hién nghiém tic Quy ché dén chi & co
s& va thuc hién “ba cong khai” theo quy dinh tai Thong tu s6
36/2017/TT-BGDDBT cua Bo Gido duc va Pao tao ban hanh
quy ché thuc hién cong khai d6i véi co sé gido duc va dao tao
thudc hé thng gido duc quc dan.

Hang ngay

BGH

GV, Ban Pai dién
CMHS truong

HT

Tiép tuc tang cudng quén li, tr kiém tra viéc thuc hién quy
dinh vé day thém hoc thém va thu chi theo cic van ban huéng
din. Giam sat chat ché viéc trién khai thu, chi cia cac 16p. Hiéu
truong chiu trach nhiém vé viéc thuc hién cong téc thu, chi ciia
don vi.

Két thae 17/11

BGH, ban CHCD

CB, GV,NV

BGH

Phéi hop véi cong doan t6 chirc cac HD chao mimg ngay 20/11
tiét kiém, trang trong hiéu qua.
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» i i Thoi gian Ngudi/bg phin Nguoi/BP
be NOUALS CEIEI thye hién thwe hién phéi hop phu trach

Thuc hién cong vin s 3590/SGDDT-CTTT-KHCN ngay 19 | Trong thang Nhén vién GV, NV BGH

6 | thang 9 ndm 2023 ciia S& GD&DT Ha N¢i vé huéng din cong Thu vién
tac thu vién trudong hoc ndm hoc 2023-2024.
Thyc hién ké hoach s6 394/KH-UBND ngay 11 thang 10 nim | Héng ngay CB, GV, NV BGH
2023 cia UBND quan Long Bién vé thye hién Chi thi s6 24-

7 | CT/TU ciia Ban Thudng vu Thanh iy vé ting cudng ky cuong,
ky luat va trach nhiém giai quyét cong viéc trén dia ban quén
Long Bién.
Thuc hién cong van s6 3652/SGDDT-CTTT-KHCN ngay 09 Theo lich CN, GVBM NV, CMHS BGH
thang 10 ndm 2023 cia S& GD&DT Ha Noi vé viéc quan li

g | hoat dong gido duc ki nang song, hoat dong gido duc ngoai gio
hanh chinh khda tai cac co s& gido duc trén dia ban thanh pho
Ha Noi. Cong van so 189/PGD&DT ngay 18/10/2023 vé viée
t6 chirc hoat dong gido duc ngoai gid chinh khéa (tham quan).

9 | Té chirc cho HS khoi 3 tham quan di tich LS dia phuong: Dinh | DK: 14h21/11 | GV, HS khi 3 CMHS khbi 3 BGH
Chuia Bic Bién, Dinh Lé Mit

10 | T4 chirc cho HS tham quan ngoai khoé DK: 24/11 HS tu nguyén GV, NV, CMHS BGH

ol tham gia
IV. Cong tac khac

1 | Cong tic Dang
Trién khai nhan xét, danh gia Dang vién, danh gia Chi b nam | Theo lich DB | Cép uy, BV trong NV Bi thu CB
2023 phuong NT Chi bd

2 | Cong tic Cong doan: Dai hoi Chi doan nhiém ky 2023 - 2024 | Trudce 13/11 BCH Chi doan DPoan vién BGH
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Thoi ei (e ATELA 2 :

N§i dung cong vige hoi g!z:n Ngubm/bq'?hgn Ngl‘l"b’l/BP Nguoi/BP |
thue hién thue hién phoi hop phu trach

Céng tic Pi: Td chirc céc hoat dong tuyén truyén van hod, | Trong thang GVTPT Lién doi, HS, CMHS BGH

van nghé chao mirng ngay phap ludt, 20 ndam thanh 1p quén

Long Bién, ngay NGVN 20/11, Ngay hoi vui khoé,....

Céng tdc tai chinh: Trién khai céc khoan thu théang 11 Tir 06/11 dén NV KT GVCN BGH

10/11

Cong tac y te bam bao thyc hién nghiém tic céc quy dinh NV YT GVCN, TPT,HS BGH

hién hanh vé phong chong dich bénh; Tuyén truyén chim s6c CBGVNV

rang miéng va phong chéng bénh vé mit

Cong tic bdo cdo: Céc bd phén cdp nhat thong tin, s liéu diy | Hing ngay CBGVNV NVVP BGH

du, chinh xac, ding tién do trén phan mém co s¢ dir liéu trén
phan mém.

Trén day 1a ké hoach cong tac thang 11/2023, dé nghi cic dong chi CBGVNV nha trudng nghiém tic thuc hién, Trong qué trinh thuc

Noi nhan:

- Phong GD&DT (dé b/c);
- CBGVNV (dé t/h);

- Luu: VP.

hién, néu c6 kho khin, vudng mic, can trao ddi kip thoi véi BGH dé cung giai quyét. Tran trong cam on!
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