PHONG GIAO DUC VA PAO TAO
TRUONG TH NGOQC THUY

LICH CONG TAC CHUNG CUA TRUONG
_ TUAN 12 - NAM HQC 2023 - 2024
TU NGAY 20/11/2023 PEN NGAY 26/11/2023

Thi | Budi Noi dung cong viéc, thoi gian, dia diém Bo pll:;‘g:lthlyc [I;lill:lll:rgiﬁ BGH truc Gt\r/lll\’lcv PSZ; t(;;):yg
KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc. ‘
S |8h00: TO CHUC LE KI NIEM 20/11 VA PON BANG | CBGVNV | B/c Phuong
KHEN CUA TP
Hai -Céac bo phan hoan thanh danh gia thang trén PM CBGV,NV D/c Phuong Ple Ple
20/11 -Hoan thanh bdo c4o cong tac thang (BGH duyét) D/c Mai, Huong | B/c Phuong Huong Tuyét
-b/c Vi nop Béo céo va bang tw cham diém thyc hién phong trao b/c Mai D/c Phuong
C “Hanh dong vi nha truong xanh - sach- dep - van minh - hanh
phuc” nam 2023 (d/c Huong nhan)
-KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tra, cong tac PCDB, cong tac day va hoc.
Lam viéc co quan BGH, VP D/c Phuong
-Hoan thanh BC ra soat tiéu chuin dinh muc may moc, thiét bi b/c Huong, D/c Phuong
chuyén dung (Nop phong tai chinh trudc ngay 23/11) Hiéu
S |- 9h duy tong két, trao giai Pai st van hoa doc tai thu vién HN. b/c Phuong, | B/c Phuong
Thanh MT,
Hanh
b/c
Ba D/c Phuongl N.Anh
2111 Lam V‘iéC co quan BGH, VP b/c Phuong L1
KT ho so s0, sach cua giao vien GVCN 16p 3,5 va GV BM | DB/c Huong, | B/c Phuong
MT, AN, TA,Tin* P.Nhung, M
Hing Huynh
C | 17 gid 30: TH chirc gap mat 20/11 va chia tay d/c Ninh Toan thé cac d/c | B/c Phuong
BC va HP du




Thée | Bubi Néi dung cong viée, thoi gian, dia diém Bo pﬂfé‘;th‘-"c ;;‘l‘l‘lt‘rgiﬁ BGH truc G&’J:':’ ng‘; t‘;:’:yg
KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
Lam viéc co quan BGH, VP D/c Phuong
S -Hoan thanh BC ra soat tiéu chuin dinh mtc may moc, thiét bi b/c Hl,rfmg, D/c Phuong
chuyén dung (NOp phong tai chinh trudc ngay 23/11) Hicu
-BGH Hoan thanh danh gid CBGV,NV thang trén PM danh gia CBGVNV D/c Phuong b/c
CB B/e Huong| o
Tw
22/11 Lam viéc co quan BGH, VP D/c Phuong
c -14 gid 30 hop Péng uy phuong D/c Phuong
-KT cong tic ANAT, VS trudng 16p, PCCC, ATTP, bép n ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
- Kiém tra, xtr Iy CV di d¢n, giai quyét thu tyc hanh chinh trong tat | D/c Mai, Vi | B/c Phuong
ca cac ngay. NOp bao cdo ding quy dinh
S Lam viéc co quan ‘ . BGH, VP b/c Phuong
-Nop BC két qua cong tac thang vé PGD (B/c Mai), Nop Ho so thi D/c Vi, Mai, D/c Phuong
Nim GVG, Thong ké danh gié dinh ki gitta HK I Huong Dle Lé
23/11 -8h30: Hoi nghi tong két cong tac Hoi Chir thap d6 nam 2023, b/c Thoa b/c Phuong | P/c Phuong Trang
trién khai phuong huéng nhiém vu nam 2024
- Xay dyng LCT cé nhan tuan 13 Cac bo phén | B/c Phuong
C -Lam viéc co quan BGH, VP D/c Phuong
15 gio hop giao ban HT D/c Phuong D/c Phuong
-KT cong tic ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
S trt1, cong tac PCDB, cong tac day va hoc.
Sau D/c Phuon ?/C
2411 - 15h hop giao ban BGH. Xay dung LCT c4 nhan tua a duyé g | D/cHuong| Ding
Op giao ban . Xay dung cd nhan tuan 13 va duyé¢t BGH b/c Phuong Huong
LCT cua cac bo phan.
c -Thuc hién va KT cong tac VS cudi tuan cua cac 16p Céac bo phan | B/c Phuong




. 2. A n o e o aeZ B9 phan thue Lanh dao GVNV Phan cong
Th | Buoi Noi dung cong vi€c, thoi gian, dia diém hi¢n phu trach BGH truc tre day thay
-8h Dy Boi dudng ki nang chuyén sau cho CBQH cap phd D/c Huynh, D/c Phuong

Biy S Huyén Anh,
25/11 Bich Ngoc b/c Phuong

C
CN S b/c
26/11 Huong
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