PHONG GIAO DUC VA PAO TAO
TRUONG TIEU HQC NGOQC THUY

S4: 85/KH- THNT

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tw do -

Hanh phuc

Long Bién, ngay 29 thang 10 nam 2023

KE HOACH CONG TAC THANG 11 NAM 2023

A A . Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Keét qua

T NOi dung cong vige thuc lglién gthl.l’c hilé)n gphf')i hgl')p phu trach | thue (lllién

| | Cong tac tuyén truyén va gido duc dao dirc hoc sinh:

1 |-To6 chﬁ:c céq hoat dong giao duc dao q‘trc, giao P.ctd BV
duc truyén thong cho hoc sinh huéng vé ki niém Thang P.c Huynh, Hanh d.oén ™ ’ Ple
41 ndm Ngay nha gido Viét Nam (20/11/1982 - 11/2023 .TV Dbi ’MN GVCN céc,l' Phuon
20/11/2023): Té chirc cic hoat dong gido duc dao P °p &
dtee, gido duc truyén théng cho hoc sinh

2 | - Tuyén truyén thanh tyu 20 nim thanh 13p quan
Long Bién (2003-2023): Trang tri, tuyén truyén
theo cong van 251-CV/BTGQU ngay 06/10/2023 Trudce a b/c
cia Ban Tuyén gido Quan uy, Coéng vian sb | 06/11/2023 B.c Huynh, Boi MN GVVN Phuong
2081/UBND-VHTT ngay 23/10/2023 ctia Uy ban
nhan dan quén Long Bién

3 |- T6 chirc “Tro choi dan gian” trong cac gio ra
choi, HDTT theo K& hoach s6 3511/KH-SGDDT Thang Blc
ngay 27/9/2023 cua S6¢ GD&DT Ha Noi va Ké 11/2023 D/c Huynh GVCN, GVTD Phuon
hoach s6 19/KH-PGDDT ngay 09/10/2023 cua &
Phong GD&DPT quan Long Bién

4 |- Tiép tuc thyc hién ké hoach so 3520/KH-
SGDDT ngay 24/10/2022 cua S¢ Gido duc va
bao tao Ha NoO1 vé viéc trién khai, thuc hién ) :
chuong trinh “Xay dyng truong hoc xanh — Vi 117;833 D/c Huynh ngl\égﬁl’ PhD/C

uong

mot Ha Noi xanh” giai doan 2022-2025.
- Thyc hién c6 hiéu qua phong trao “hanh dong
vi nha trudng xanh - sach - dep - van minh - hanh
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

phuc” (Ty kiém tra, danh gia phong trao -Noi
dung, tiéu chi danh gia theo ké hoach sé 559/KH-
UBND ngay 28/12/2022 ctia Uy ban nhan dan
quan Long Bién).

- T6 chirc cho HS 16p 3 tham quan céc di tich lich
str dia phuong (Pinh Bic Bién va Pinh Tran Vi)
- T6 chirc cho hoc sinh viét, chdm bai thu hoach,
khen thudéng va bao cio theo huéng dan

31/10/2023

15/11/2023

GVCN 16p 3

b/c Huynh,
Mai

P/c Ninh

- Thuc hién tét cong tac tuyén truyén, pho bién,
gido duc phap luat theo cac vin ban: Cong van sb
3852/SGDDT-VP ngay 02/10.2023 cua So
GD&DPT Ha Noi; Cong vin s 3586/SGDDT-VP
ngay 02/10/2023 cua S¢ GD&DPT Ha Noi va
Cong vin sd 182/PGDPT ngay 04/10/2023 cua
Phong GD&DT Long Bién:

+ Dy phat dong diém Ngay phéap luat tai TH
Long Bién

+ T6 chirc phat dong tai truong

Thang
11/2023

30/10/2023

06/11/2023

D/c Huynh

b/c Ninh

D/c Huynh

GVCN

b/c
Phuong

- Gido dyc an toan giao thong; dam bdo an ninh,
an toan truong hoc theo Cong vin sb
3603/SGDDT-CTTT-KHCN ngay 04 thang 10
nam 2023 cta S6 GD&DT Ha Noi.

+ Trién khai hoat dong hudng tGng “Ngay thé
gidi tudng ni€ém cac nan nhan tir vong do tai nan
giao thong” tai Viét Nam nam 2023 theo hudng
dan cia S6 GD&DPT Ha Noi.

Thang
11/2023

D/c Huynh

GVCN

P/c Ninh

- Tiép tuc tuyén truyén phong cac bénh theo mua;
thuc hién t6t cong tdc ban tra; cong tac y té
truong hoc. Trién khai thuc hién c6 hiéu qua cac

Théng
11/2023

b/c Nghi, GVCN

PHT

b/c
Phuong




3

TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

van ban: Cong vin sd 3590/SGDDT-CTTT-
KHCN ngay 03/10/2023 cia S6 GD&DPT Ha
Noi; Ké hoach s6 384/UBND-YT ngay
04/10/2023 cia UBND quin Long Bién; Ké
hoach s6 410/KH-UBND ngay 17/10/2023 cua
UBND quian Long Bién va Ké& hoach sb
4838/KHLN-YT-GDPT ngay 18/10/2023 cua
UBND quan Long Bién

Cong tac Pho cap gido duc:

- Thyc hién quy trinh quan 1i si sd HS hang ngay.
Tiép tuc cap nhét thong tin vao s6 phd cap, so
dang bo, s6 theo ddi HS chuyén di, chuyén dén.
Quan tam gidp d6 HS dién chinh sach, HS
khuyét tat, HS gip kho khin trong hoc tap.

Thang
11/2023

d/c Nghi, Mai

GVCN

D/c Ninh

- Phéi hop véi phuong thuc hién cong tac PCGD-
XMC nam 2023

Theo lich
cua PGD

d/c Mai

GVCN

P/c Ninh

Coéng tac chuyén mon:

- T6 chitc KTPK gitta HKI cho HS K4,5 dbi véi
2 mon: Toan, Tiéng Viét

Tuan 9+10

GVCN K4,5

b/c Vi

D/c Ninh,
T.L.Huong

- Thuyc hién danh gia dinh ki gitra hoc ki I d6i véi
HS cac khdi 16p:

* Khoi 16p 1,2,3,4: Thuc hién theo hudéng dan tai
diéu 7 cia Thong tu sd 27/2022/TT-BGDPT
ngay 04 thang 9 ndm 2022 cua B GD&DT ban
hanh Quy dinh danh gia hoc sinh tiéu hoc.

* Khoi 16p 5: Thyc hiéq thep huéng dan tai diéu
10 cta van ban hgp nhat s6 03/VBHN-BGDDT
ngay 28/9/2016 cia B GD&DPT ban hanh Quy

Tuan 10

GVCN, GVBM

b/c Ninh,
T.L.Huong

b/c
Phuong
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Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

dinh d4nh gia hoc sinh tiéu hoc

- Duy tri né nép, ki cwong day va hoc:

+ Thyc hién nghiém tac danh gia HS theo céc
van ban da néu tai muc 2;

+ Chuan bi ki bai day, x4c dinh rd yéu cau can
dat cua timg tiét hoc trudc khi 1én 16p. Quan tAm
dén d6i méi PP, day phu hop va phan hod dbi
tugng trong tung gio day.

+ GV khoi 4 tiép tuc ghi nhat ki giang day véi
nhing bai can dé xut diéu chinh, bd sung va trao
d6i thudng xuyén trong cac budi SHCM

+ Thyc hién gido duc qudc phong va an ninh
cho HS theo cong vin sé 3449/SGDPT-CTTT-
KHCN ngay 22/9/2023 cua S6 GD&DT Ha Noi
va cong van cua Phong GD&DPT quan Long Bién
vé hudng dan thuc hién nhiém vu nim hoc 2023-
2024.

+ Thuc hién SHCM theo huéng nghién clru bai
hoc va luu di hd so: Ké hoach Sinh hoat td
chuyén moén theo hudng nghién ctru bai hoc nam
hoc 2023 - 2024; Bién ban sinh hoat t6 chuyén
mon tham gia gop y chon bai day, xay dung bai
day va chon GV day minh hoa (Budc 1) tich hop
trong bién ban hop to chuyén mén lan 1 cia
thang; Gido an thiét ké tiét day minh hoa, Bién
ban t6 chirc day minh hoa va dy gio, thao luan,
rut kinh nghiém (Budc 2, Budce 3) duogc tich hop

Théng
11/2023

TTCM, GVCN,
GVBM

D/c Ninh,
T.L.Huong

D/c
Phuong
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Keét qua
T NOi dung cong vige thuc lglién gthl.l’c hilé)n gphf')i hgl')p phu trach | thwe (lllién
trong hop to chuyén mén lan 2 cia thang; Gido
an day hoc, s6 du gid caa GV (Budc 4); Luu ¥:
c6 thé linh hoat & budc thir 2 (st dung ngit lidu 1a
thong tin, 1a cac doan video ghi lai tiét day, ...)
dé phan tich, ddm bao phu hop véi tinh hinh thuc
té ctia nha trudng tai timg thoi diém cy thé.
4 |- Tham dw va to chirc cdc chuyén dé
v' CPB Khoa 16p 4 tai TH Phuc Loi b/c Huong, Han
v/ CP Tiéng Anh 16p 4 tai TH Gia Thuy Théng P/c Ninh, Hué PHT142 b/c
v' CD Cong Nghé 16p 4 tai TH Gia Thuong 11/2023 b/c Huong, Trang Phuong
v' CP Tiéng Viét 16p 4 tai TH Ngo Gia Ty D/c Huong, Phuong
v' CP Mi thuét 16p 4 tai TH Poan Khué D/c Ninh, Thay
5 | - Tiép tuc t6 chuc thi GVG cap truong. Trudce GV dang ki du thi
20/11/2023 %
- Ctr chon va ndp danh sach dang ki thi gido | cham nhat b/c Ninh b/c Hanh, Hicu BGH
vién day gi61i ndm hoc 2023-2024 24/11/2023
6 |- To chirc HKPD cip truong:
+ Thi Co vua tir K1 dén K5 Thang
+ Thi Béng da K4.5 11/2023 D/c huynh, GVTD GVCN D/c Huong
+ Thi dién kinh K4,5
+ Thi cau long K3.4,5
7 | - Tham gia céc cugc thi:
+ Thi GVG cap Quan nam hoc 2023-2024 GV dugc chon cir | B/c Hanh, Hiéu
+ Lién hoan hop xudng danh cho HS pho thong: D/c Huynh, GV AN Chi doan
Ké hoach s 3591/SGDPT-CTTT-KHCN ngay | Thang b/c
03/10/2023 ctia S6 GD&DT Ha Noi va ké hoach | 11/2023 Phuong
cua GD&DPT quéan Long Bién.
+ Ngay hoi CNTT — STEM theo Cong vin sd GV ¢6 san pham du Chi doan
3522/SGDBT-CTTT-KHCN ngay 28/9/2023 thi
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Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

cia S& GD&DT Ha Noi, Ké hoach s6 20/KH-
PGDDT ngay 11/10/2023 cua Phong GD&DPT
quin Long Bién, Ké hoach s6 3433/SGDDT-
CTTT-KHCN ngay 21/9/2023 cua S6 GD&DPT
Ha Noi, Ké hoach s6 21/KH-PGDDT ngay
11/10/cua Phong GD&DPT quan Long Bién,

+ Cudc thi anh vé can bd, cong chuec, vién chuec,
ngudi lao dong theo: Cong vin sé 3388/SGDDT-
CTTT-KHCN ngay 19/9/2023 cua S6¢ GD&PT
Ha Noi, Ké hoach s 676/KH-SVHTT ngay
06/10/2023 cta S6 VH&TT

CBGVNV

BCH Coéng
doan

Cong tac quan ly

- Tiép tuc kiém tra viéc thuc hién Quy ché
chuyén mén;

- Dy gio danh gia chét lugng day ciia GV, né nép
hoc tap cua HS; viéc thuc hién danh gia HS;

- Tham gia SHCM véi cac to, nhom; trao doi
thao g& cac kho khan trong qué trinh day hoc,
quan tAm cac budi SHCM lién trudng.duc thuong
xuyén trén dia ban thanh phd Ha Noi.

Thang
11/2023

BGH

TTCM,
GVCN,
GVBM

D/c
Phuong

- Thyc hién kiém tra noi bo:

+ KT nghi¢p vu SP nha gido: d/c Quynh Nga,
Khénh Linh. Thanh Véan, Huyén Trang

+ KT ho so sd, sach cua gido vién (T K1 dén
K5 va to BM)

+ KT hoat dong giang day va hoc tap cac moén
vin hoa to 1

Théng
11/2023

T6 KTNB

Cac ca nhan,
bd phan duogc
KT

D/c
Phuong

- Tiép tuc trién khai thuc hién nghiém tuc Quy
ché dan chu ¢ co s¢ va thuc hién “ba cong khai”

Théng
11/2023

BGH, BCH cdng
doan

CBGVNV

b/c
Phuong
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Keét qua
T Noi dung cong vige thuc lglién gthl.l’c hilé)n gphf')i hgl')p phu trach | thwe (lllién

theo quy dinh tai Thong tu sd 36/2017/TT-
BGDDT cua Bo Gido duc va Pao tao

4 |- Tiép tuc ting cudng quan li, ty kiém tra viéc
thuc hién quy dinh vé day thém hoc thém va thu Théng BGH, d/c Huong GVCN, d/c
chi theo cac van ban hudng dan. Giam sat chat | 11/2023 KT GVBM Phuong
chg viéc trién khai thu, chi ctia cac 16p.

5 | - Phéi hop voi cong doan t6 chtrc cac hoat dong TTCM. Chi
chao murng ngay 20/11 tiét ki€m, trang trong hi¢u Thang BGH, BCH cdng dodn ’ dc b/c
qud; dam bao thyc hién nghiém tac cac quy dinh 11/2023 doan HU);nh Phuong
hién hanh vé phong chong dich bénh.

6 |- Thuc hién cong van sd 3590/SGDDT-CTTT- Théng
KHCN ngay 19 thang 9 nam 2023 cua SO 11/2023
GD&DT Ha Noi vé huéng dan cong tac thu vién o :
truong ho nam hoc 2023-2024 b/c Hanh TV Chi doan b/c Ninh
+ Chuén bi CSVC, céc diéu kién dé dén doan | 31/10/2023
tham dinh thu vién ctia PGD

7 |- Tang cuong ky cuong, ky luat va trach nhiém
trong giai quyét cong viéc theo ké hoach sb
394/KH-UBND ngay 11/10/2023 cua UBND Thang CBGVNV b/c
quan Long Bién vé thuc hién Chi thi s0 24- 11/2023 Phuong
CT/TU cta Ban Thuong vu Thanh uy vé trén dja
ban quan Long Bién

8 . Thyc hién cong van s6 3652/SGDPT-CTTT-
KHCN ngay 09/10/2023 cuia S6 GD&DPT Ha Noi GVCN
vé viéc quan li hoat dong GD ki ning song, hoat Thang BGH GVBM’ D/c
dong GD ngoai gio chinh khoa tai cac co so giao 9/2023 CI\/IHS’ Phuong

duc trén dia ban thanh phé Ha No6i. Cong van )
189/PGD&DT ngay 18/10/2023 vé viéc t6 chuc
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Két qua
T Noi dung cong vige thuc hién thuc hién phdi hop phu trach | thwe hién
hoat dong GD ngoai gio chinh khoa (tham quan).
9 |- T6 chitc cho HS tham quan ngoai khoa dot 1 tai D/c
Bao tang dan toc hoc va trang trai giao duc Van | 07/11/2023 BGH CBGVNV
An Phuong
V | Cong tac thu vién, do dung:
1 Gidi thiéu sach thang 11/2023 Théng B/c Hanh blc TPT B/c Ninh
11/2023
Lua chon sach, truyén gidi thi€u cho hoc sinh Thang )
2 doc theo chu dé thang, dang cong TTDT truong. 11/2023 Byc Hanh, BGH ble GV b/c Ninh
- Nang cao chat lugng hoat dong thu vién, doi \
e 1 , R O n Poan TN,
mdi hinh thie hoat dong TV, to chirc hoat dong n
o . 2 , . , 2 A bo1 TN
3 thu vién xanh, than thién ctia chung em, quan tam Thang T6 thu vién, GV BGH TTCM. | B/e Ninh
hon khai thac, tng dung CNTT hiéu qua. 11/2023 ’ ’
- Triéq khai chuong trinh doc sach thu vién téi
cac khoi 16p.
Cap nhat ho so QL, theo ddi, ddnh gia hiéu qua . P/c Ninh,
4 | sir dung trang TB, db ding day hoc 100% GV | 149 | N thur vien, thidt bi | 2O TTOM | Trsitan
. . . 11/2023
trrong hang thang. Huong
VI | Céng ticy té - CTD
- Xay dung Ké hoach cong tac Y té hoc duong : b/c
1 thang 11/2023 31/10/2023 b/c T.L. Huong D/c Nghi Phuong
5 |- Ra soat thudce trong tu thudc, cac vat tu can thiét Théng D/c Nghi YT, T.L. P.c Huon b/c
11/2023 Huong ' & Phuong
- T6 chuc tuyén truyén phong dich bénh mua , : b/c Thai
3 | Thu-Dong, dic biét 1a dich SXH, bénh cim theo | /109 | DIONehi YT, T.L | oy o rpr Lan
. 11/2023 Huong
mua Huong
- Trién khai‘xﬁc miéng nudc Flu cho 100% hoc Thit nim b/c Thai
4 | sinh hang tuan \ A D/c Nghi YT GVCN Lan
hang tuan

Huong
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A A - Thoi gian Nguoi/bo phan Nguoi/bo phan | Can b Ket qua
T Noi dung cong vige thuc lglién gthl.l’c l;ilé)n . gphf')i hol')p . phu trich thuc (lllién
5 |- Kiém tra cong tac v¢ sinh, phong dich bénh, an Théng Db/c Nghi YT, T.L. GVCN, b/c b/c
toan thuc pham 11/2023 Huong Huynh Phuong
VIl | Cong tac cong doan:
- Phoi hop véi nha truong t6 chirc cac hoat dong
chao mung ngay 20/11 tiét ki€m, trang trong hiéu Théng A . Doan vién :
1 qué; dam bao thyc hién nghiém tic cac quy dinh 11/2023 BCH Cong doan cong doan Bic Ninh
hién hanh vé phong chbng dich bénh.
- Tuyén truyen y thuc trach nhiém cua CBGVNV
thuc hién t6t chu truong duong 161, quy dinh cua
bang, cua Nha nudc, cua phap luat, cia nganh, Thang
2 | cua don vi; xay dung trudong hoc than thi¢n, don CBGVNYV truong BGH b/c Ninh
. , Al . , ~ 11/2023
vi van hod, thyc hién cac chuong trinh ciia Quan
uy. Tiép tuc tuyén truyén thuc hién chinh sach
dan sb ké hoach h(’)g gia dinh trong CBGVNV.
3 |, aTn i“gh}l‘rl]f]“ Quy tic tmg xu trong ndm ki cuong 1{5‘;833 CBGVNV truong | BGH, BCHCD | B/c Ninh
- Duy tri KCSP sang — xanh — sach — dep. “Hanh Thang
4 | dong vi nha truong xanh — sach — dep — van 11/2023 CBGVNV truong | BGH, BCHCD | B/c Ninh
minh-hanh phuc”. ,
- Cung TTND giam sat viéc thuc hién cac che do Thén . .
5| chinh séch cho CBGV.NV. 112073 | CBGVNV truomg | BGH, BCHCD | Dle Ninh
- Tiép tuc phoi hop véi nha truong trién khai thuc
hién nghiém tic Quy ché dan chil & co sé va thuc Thang Dodn vién
6 | hién “ba cong khai” theo quy dinh tai Thong tu 11/2023 BCH Coéng doan cong dodn b/c Ninh
s0 36/2017/TT-BGDDT cua Bo Gido duc va Bao
tao
7 |- Quaq Atém (’:?)ng tac Xay dung Pang, phat trién Théng BCHCD BGH B/c Ninh
dang vién mai 11/2023
8 |- Phoi hop trién khai thuc hién tét cudc thi viét|  Thang CBGVNV truong | BGH, TTCM | B/c Ninh
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Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

vé guong Pién hinh tién tién, nguoi tot, viée tot
trong phong trao thi dua “Day tét, hoc tot”, « Doi
moi sang tao trong day va hoc” nganh Gido duc
va Pao tao quan Long Bién

11/2023

Vil

Cong tac ké toan, vin thu - thi quy:

Thuec hién trién khai cong tac cua T6 van phong

Trong thang

b/c Huong

b/c Mai, Vi

b/c
Phuong

- P/c Mai VP giri email: Lich cong tac tuan tiép
theo cta truong cham nhit 7h30 sang thir hai
hang tuan.

- KH cong tac thang ndp the 5 tuan dau tién cua
thang

- Céc t6, BP hoan thanh BC thang trudc 20 hang
thang, d/c Mai tong hop BC, HT, HP duyét trudc
khi nép vé PGD (email) chdm nhat 23 hang
thang, ndp VB vao thtr 5 sau ngay 23. (b/c Mai
luu du BC thang cua cac to, BP theo ding quy
trinh BC)

- P/c Mai tong hop két qua danh gia CNGVNV,
thuc hién coéng khai trén Web trudng va CV dé
nghi khen thuong CBGVNV tiéu biéu nop vé P.
NOi vu quan vao 25 cua thang. B/c Mai luu du hd
so dung quy dinh.

Theo quy
dinh

Dc Mai, Vi

b/c
Phuong

- Thyc hién cong tac tai chinh, ché do chinh sach
GV,NV, thanh quyét toan tai chinh dung qui
dinh. B§ phan KT, tai chinh thyc hi¢én ding cac
ché d6 tang luong ding ky han cho CBGVNV
truong, Chi dao ra soat 1ap danh sach cac truong
hop du diéu kién nang luong trude ky han (d/c

Trong thang

b/c Huong, Mai

b/c Vi

D/c
Phuong
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Két qua
T Noi dung cong vige thuc hién thuc hién phdi hop phu trach | thwe hién
Huong KT). Cap nhat PMQL tai chinh, TS (B/c
Huong).
- Thuc hi¢n cong khai theo quy dinh . . : b/c Vi, BGH b/c
4 Trong thang b/c Huong, Mai theo KH Phuong
IX | Cong tac Doan Doi:
1 |- Té chirc Dai héi lién doi nam hoc 2023-2024 1}?;8293 B/c Huynh TPT | B/c Ngan BT | b/c Ninh
5 |- Trién khai cac hoat dong theo ké hoach, cac dot | Trong thang b/c Huynh TPT b/c Ngan BT | B/c Ninh
thi dua
2 | - Ting cuong kidm tra vé sinh, né nép cac 16p Trong thang b/c Huynh TPT GNV;gll:;B}?r/C b/c Ninh
3 |- T6 chirc cham soc cong trinh mang non, vé Chiéu thir 6 b/c Huynh TPT GVCN, b/c b/c Ninh
sinh truong 16p hang tuan hang tuan Ngan BT
IX | Cong tac thdng tin bao cao:
- Cép nhat thong tin, sO ligu day du, chinh x4c, Théng iy b/c
L dung tién do trén phan mém co so du’ ligu. 11/2023 GVCN, d/c Hicu PHT Phuong
- Dang tai va cép nhat thong tin, sO liéu trén
cong thong tin dién tr cac nd1 dung theo thong
tu 37/2020/TT — BGDDT ngay 05/10/2020 cua
Bo GD&PT quy dinh vé t6 chirc HD, st dung Théng b/c
2 lthe dién tir va cong thong tin dién tir tai so|  11/2023 B/c Huynh PHT Phuong
GD&DT, phong GD&DT va cac co s¢ GD mam
non, GD pho thong va GD thuong xuyén kip
thoi.
- Nop Ké hoach cong tac thang 11/2023 va Bao :
3 | cdo KQ thuc hién cong tic 11/2023 vé Phong gi}rllioclézhp(gg D/c Mai HP Ph]?rg:n
GD&DT (qua email) - &
5 |- Theo doi cong van di dén dling quy trinh Theo lich B/ Mai, Vi VP BGH D/c theo

mang phan
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Két qua
T Noi dung cong vige thuc hién thuc hién phdi hop phu trach | thwe hién
cong NV
- Hoan thanh cac bao cao dot xuat theo yéu cau Theo lich D/c Thai
6 |céaccap ‘ b/c Mai, Vi VP BGH Lan
PGD
Huong
7 Béao cdo Hoat dong cong lién lac thong tin di¢n Theo lich Cac b(:) phan theo Cac b§) phan B/ Ninh
tr PGD ké hoach theo ké hoach

cac bién phap phu hop, c6 danh gia két qua thue hién va trién khai ké hoach thang 11/2023 hiéu qua.

Noi nhén:
- PGD: dé b/c;

- C4c b phan: dé t/h;

- Luu VP.
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Trén day 1a Ké hoach cdng tac thang 11/2023 ctia Trudng TH Ngoc Thuy, Yéu cau cac bo phan phdi hop thuc hién; Iya chon




