UBND QUAN LONG BIEN

TRUONG TIEU HQC NGQC THUY

S4: 07/KH-THNT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc

KE HOACH

Ngoc Thuy, ngay 28 thang 02 nam 2023

Cong tac thang 3 nam 2023

Nguwoi/bo

A A ‘A Thoi gian A Nguoi/bo Cin bd phu | Két qua
T Noi dung cong vic thue hién phz.;ll;ét;u.rc phan phoi hop trach thue hién
I Cong tac tuyén truyén va gido duc dao dirc hoc .
sinh:
Tiép tuc tuyén truyén ki niém cac ngay 18 16n va sy Trong thang If-)IaCnllj ?{?h’ %\T ]2;\//’ C(:il(\)]an b/c Phuong
kién lich str quan trong trong nam 2023 P6i MN ’ céc’lc'rp
- Thuc hién theo hudng din sé 81-HD/BTGTU ngay
08 thang 12 ndm 2022 cua Ban Tuyén gido Thanh uy
Ha Noi va cong van sd 220/SGDDT-CTTT-KHCN
ngay 02 thang 02 nadm 2023 cua S¢ Gido duc va Pao
tao Ha No1.
- Tuyén truyén chao mumng ki niém 92 nim thanh lap
1

Doan Thanh nién cong san Ho6 Chi Minh (26/3/1931-
26/3/2023) va Ngay Qudc té phu nir 8/3: Trang tri
truong 16p theo chi dé thang, to chirc tuyén truyén
ndi dung, phim tu liu cac ngay ky niém vao gio thu
vién, trén web truong.

- Gi6i thiéu sach theo chi dé&: Yéu quy me va cb
glao”

- Thuc hién chu dé quan Long Bién nam 2023 “Nam
chinh trang d6 thi, cham lo doi séng nguoi dan, chao
mung 20 ndm thanh 13p Quan”
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Tuyén truyén, thwe hién cong tic phong chay chira
chay:

+ Thyc hién nghiém tac Ké hoach sb 22/KH-
UBND ngay 13 thang 01 nam 2023 cta Uy ban nhan
dan Thanh ph6 Ha Nbi vé viéc thuc hién thong tu )
06/2022/TT-BGDDT ngay 11/5/2022 cta B Giao
duc va Pao tao vé viéc huong dan trang bi kién thiec,
ki nang vé phong chdy, chita chay va ctru nan, ctru hd
cho hoc sinh trong cac co sé gido duc trén dia ban
thanh phé Ha Noi; Ké hoach s6 196/KH-SGDDT
ngay 31 thang 01 nam 2023 cua S¢ Giao dyc va Dao
tao Ha Noi vé tuyén truyén, pho bién gido duc phap
luat kién thirc phong chay, chita chay va ctru nan, ctru
ho nganh Gido duc va DPao tao; Ké hoach sb 76/KH-
UBND ngay 09 thang 02 nim 2023 ctia Uy ban nhan
dan Thanh phé Ha Noi vé viéc thuc hién thong tu sb
06/2022/TT-BGDDT ngay 11/5/2022 cta B Giao
duc va Pao tao vé viéc hudng dan trang bi kién thir,
ki nang vé phong chdy, chita chay va ctru nan, ctru hd
cho hoc sinh trong cic co s& gido duc trén dia ban
quan Long Bién: Thuc hién tuyén truyén, gidgo duc
phap lut vé phong chay, chita chay va ctru nan, ciru
ho; tinh chat nguy hiém, tac hai, hau qua cua chay, nd
d6i v6i ca nhan, gia dinh, cong dong va xi hoi; Bién
phap, quy trinh phong chdy, chita chay va ctru nan,
cru h tai gia dinh, truong hoc va cong dong; trach
nhiém bao tin khi co sy 6 chay, nd, tai nan xay ra
trong céc tiét SH dudi co, HDNGCK, SHL.
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Tuyén truyén, gido duc pho bién gido duc phap
lut, thwe hién an toan giao théng, phong chdng tai
nan thwong tich; phong chéng bao Ire hoc dwong:

+ Ké hoach sé 58/KH-UBND ngay 31 thang 01 nim
2023 cua Uy ban nhan dan quan Long Bién vé phong
chdng tai nan thwong tich - duy tri cong dong an toan
trén dia ban quan Long Bién giai doan 2021-2025 va
Ké hoach s6 59/KH-UBND ngay 31 thang 01 nim
2023 caa Uy ban nhan dan quan Long Bién vé phong,
chdng tai nan thuong tich — duy tri cong déng an toan
trén dia ban quan Long Bién ndm 2023.

+ K& hoach s6 03/KH-PGDDT ngay 31 thang 01 nim
2023 cua Phong Gido duc va bBao tao quan Long Bién
vé tuyén truyén, phd bién gido duc phap ludt coa
nganh GD&DT quén Long Bién nam 2023.

+ K& hoach s6 04/KH-PGDDT ngay 01 thang 02 nim
2023 cua Phong Gido duc va bao tao quan Long Bién
vé viéc tuyén truyén, gido dyc bdo dam trat ty an toan
giao thong trong cac truong hoc Nganh gido duc va
dao tao Long Bién nam 2023.

+ Quyét dinh s6 382/QD-UBND ngay 10 thang 02
nim 2023 cua Uy ban nhan dan quin Long Bién vé
viéc kién toan Ban an toan giao thong, quyét dinh so
383/QD-UBND ngay 10 thang 02 nam 2023 cua Uy
ban nhan dan quan Long Bién vé viéc ban hanh quy

Trong thang

Toan thé
CBGVNV
CMHS va
HS

Doan TN,
TPT, BV

b/c Phuong
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ché hoat dong ctia Ban an toan giao théng Quan.

+ Coéng van s6 144/CALB-CSGTTT ngay 01 thang
02 nim 2023 cia Cong an quin Long Bién vé viéc
ting cuong cong tic tuyén truyén, pho bién, gido duc
phap luat vé trat tu an toan giao thong trong cic co s
gido duc trén dia ban quan Long Bién.

- Tiép tuc tuyén truyén téi 100% CBGVNV - HS
trong nha truong thyc hién nghiém tic cac KH, cong
van vé tuyén truyén, pho bién, gido duc phap luat vé
trat tu an toan giao thong.

- Tiép tuc tuyén truyén t6i 100% CBGVNV-
HS,CMHS trong nha truong tang cudng gido duc y
thic chap hanh cac quy dinh vé an toan giao
thong, thuc hién van hoa giao thong, duy tri cong
truong an toan, thong thoang, dang tai cong khai céc
noi dung cong van 1én web truong, thanh 1ap doi xung
kich vé thyc hién nghiém tac d6i mu bao hiém khi
tham gia giao thong; tuyén truyén qua phat thanh
mang non...

- 100% CBGVNYV truong tuyén truyén va thyc hién
t6t phong tranh TNTT va bao luc hoc duong.

Tuyén truyén, thwe hién vé sinh an toan thuc
phim; phong chéng dich bénh theo mua.

Trién khai va thuc hién nghiém tiac cac KH, cong van
cac cap:

+ K& hoach s6 55/KH-UBND ngay 19 thang 01 nim

Trong thang

Toan thé
CBGVNV
CMHS va
HS

Poan TN,
TPT, BV

b/c Phuong
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2023 cua Uy ban nhin dan quan Long Bién vé trién
khai cong tac an toan thuc phém linh vuc Y té nim
2023 trén dia ban quan Long Bién.

+ K& hoach s6 64/KH-UBND ngay 02 thang 02 nim
2023 caa Uy ban nhan dan quan Long Bién vé phong,
chdng tac hai thudc 14 nam 2023.

+ Ké hoach s6 65/KH-UBND ngay 02 thang 02 nim
2023 ciia Uy ban nhan dan quan Long Bién vé duy tri
phuong dat chuan qubc gia vé y té trén dia ban quéan
Long Bién nam 2023.

+ Ké hoach s6 70/KH-UBND ngay 06 thang 02 nim
2023 ciia Uy ban nhan dan quan Long Bién vé phong,
chéng tac hai ctia ruou bia trén dia ban quan Long
Bién nam 2023.

- Kiém tra sat sao cong tac v€ sinh an toan thuc phém,
trye, kiém tra thyc pham hang ngay theo ding quy
trinh, ddm bdo thirc dn ngon, néng, thuc don phu hop
thoi tiét va dinh luong khau phan an caa HS. Tuyén
truyén phat thanh mang non va cic cach phong tranh
dich bénh theo mua.

Thuc hién phong trao “Hanh dong vi nha truwong
xanh-sach-dep-van minh-hanh phic”:

- Tiép tuc thuc hién ké hoach sé 559/KH-UBND ngay
28/12/2022 cua Uy ban nh4n dan quin Long Bién vé
viéc trién khai thuc hién phong trao “Hanh dong vi

Trong thang

D/c Huynh,
GVCN,
GVBM
truong NV,
LC, YT

BCHCD, Doan
TN, bo6i TN,
CMHS

b/c Phucng,
HP theo khoi,
khu vuc PT
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nha truong xanh — sach — dep — van minh — hanh
phuc” nam 2023.

- Tiang cudng rén nép chao héi” Khoanh tay-mim
cuoi-cui chao”, ren ngébn  nglt  trong
giao tiép ciia hoc sinh phu hop véi nép séng thanh
lich van minh trong truong hoc (chao hoi, xung ho
c61 mo, than thién); trang phuc lich sy phu hop khi t61
truong; sap xép 16p hoc, phong lam viéc ngin nap,
gon, sang tao.

- Thuong xuyén GD cho HS ky nang lao dong, thuc
hién nén nép vé sinh cudi tudn, chim sdc cic cong
trinh mang non.

- Duy tri cong tac gido duc hoc sinh str dung nha v¢
sinh dung cach, cham soc cay xanh, xay dung “Nha
vé sinh than thién”, dam bao du gidy, nudc rira tay
diét khuan, gitr nha VS ludn sach s&, ngin nip, gon
gang.

- 100% CBGVNYV va HS truong khong st dung cac
san phém nhya kh6 phan huy, nhya st dung mot lan
trong cac hoat dong truong 16p, khuyén khich sir dung
cac san phém than thién v6i moi truong, thuc hién
phén loai rac thai.

- Tang cudng tuyén truyén vé tac hai cia thudc 1a va
thudc 1a dién tir. phong chéng tai nan thuong tich,
bénh vé mit.

Tiép tuc tuyén truyén va thue hién cic bd quy tic
ung xir va tiéu chi chuyén nghi€p cia vién chirc,
nguoi lao dong.

- Thyc hién tt Quy tic Gng xir trong can bd, cong

Trong thang

Toan thé
CBGVNYV,
HS

Doan TN, Doi
TN, BCHCD

D/c Phuong
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chtrc, vién chuc, nguot lao dong trong cic co quan
thudc thanh phd HN.

- Quy tic Ung xur noi cong cong trén dia ban thanh
pho Ha Noi. Quy tic ing xir trong co sé gido duc
mam non, co s& gido duc phd thong, co s gido duc
thuong xuyén.

- Thuc hién tiéu chi chuyén nghi€p cua vién chuc,
nguoi lao dong theo cam két

- CBGV quan tam rén nép chao hoi, ngon ngu trong
giao tiép, trang phuc cua HS phu hop voi nép song
thanh lich van minh, thue hién t6t cac quy tic ing xur
giao tlep trong nha truong

- Thyc hién nghiém tac quy dinh 56 37- -Qb/TW ngay
25/10/2021 cua Ban chap hanh TW vé nhiing diéu
dang vién khong dugc lam.

Thuec hién quy dinh vé dao dirc nha gido:

- Thuc hién nghiém tac cac quy dinh vé dao dirc nha
gido. Nang cao vai tro trach nhiém cua giao vién chu
nhiém 16p, vai trd ty quan ciia cta t6 chirc Doi.

- Két hop chat ché voi cha me hoc sinh va cac luc
luong x4 hoi giai quyét kip thoi khi c6 vu viée xay ra
lién quan dén gido duc dao dirc cho hoc sinh: Thuong
xuyén nhic nhé va ting cudng KT.

Trong thang

Toan thé
CBGV

Doan TN, Doi
TN, BCHCD
CMHS

b/c Phuong

Cong tac chuyén mén

Duy tri si s6 va pho cap gido duc:

- Thyc hién nghiém tic quy trinh quan ly si so
chuyén can ctia hoc sinh hang ngay. Pam bao né nép,
chuyén can cuia hoc sinh sau khi nghi Tét Nguyén dan
- Tiép tuc cp nhat thong tin s6 phd cip, so ding bo,

Trong thang

b/c Mai,
CBGVNV

D/c Hiéu Ninh,
Thai Lan

D/c Phuong
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sO theo ddi hoc sinh chuyéq di chuyén’dén. D/c Thanh
chi dao KT s6 dang ‘b(f), phé cap, di dén, d/c Ninh chi
dao cap nhat trén phan mém enetviet.

Huong

- Giup d& quan tam sat sao thuong xuyén nhitng HS
khé khan trong hoc tap, kha nang, nang luc hoc tap
han ché, tich cuc phdi hop véi CMHS dé gitp HS tién
bo.

- GVCN quan tam, tich cuc phdi hop véi CMHS theo
ddi va ghi hd so ddy du ddi voi HS thiéu ning, tu ki.
(15 HS). P/c Ninh chi dao, cap nhat ho so dung quy
dinh.

Trong thang

CBGV

CMHS, HP

b/c Phuong

- Thyc hién ké hoach s6 87/KH-UBND ngay 13 thang
02 nam 2023 cua Uy ban nhan dan quan Long Bién
vé cong tac pho cdp gido duc mam non cho tré 5 tudi,
phd cap gido duc tiéu hoc, phd cap gido duc trung hoc
co s¢ va x6a mu chit ndm 2023

Trong thang
theo lich cua
PGD théng
béo

D/c Mai VP

GVCN

b/c Thai Lan
Huong

Cong tac day va hoc:

Thuee hién Quy ché chuyén mén:

- Quan tam viéc danh gia thuong xuyén cho 100%
hoc sinh bang nhan xét sat ddi tuong trong cac tiét
hoc, hang ngay, hang thang dé hoc sinh tién bo; dam
bao chat lugng dai tra va miii nhon.

- Thyuc hién danh gia dinh ki gitra hoc ki II ddi véi HS
cac khoi 16p 1,2,3 theo hudéng dan tai diéu 7 cua
Thong tu sb 27/2020/TT-BGDPT ngay 04 thang 9
nam 2020 cia B GD&DT ban hanh Quy dinh danh
gia hoc sinh tiéu hoc; dbi v6i khéi 16p 4,5 theo hudng
dan tai diéu 10 cta Vian ban hop nhét sé6 03/VBHN-

Trong thang

GVCN,
GVBM

TTCM, DB/c
Thai Lan
Huong, Ninh

b/c Phuong




TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

BGDDT nam 2017 cua B6 truéng Bo Gido duc va
bao tao ban hanh Thong tu Quy dinh danh gid hoc
sinh tiéu hoc.

* Khoi 1,2,3: Hoan thanh danh gia HS trong tuan 27

* Khéi 4: KTPK GKII mén Tiéng Viét, mon Toan
hoan thanh tudn 28.

* Khoi 5: KTPK GKII mon Toén trong tuan 25, mon
Tiéng Viét hoan thanh tudn 28.

* Luu y: Khong ra dé kiém tra vao nhimng noi dung da
diéu chinh theo Cong vian 3799/BGDDT-GDTH ngay
01 thang 9 nam 2021 cta B6 Gido duc va bPao tao vé
viéc thuc hién ké hoach gido duc ddi véilop 5 dap
ung chuong trinh GDPT 2018).

- GVCN, GVBM nhédp danh gia va nhan xét GKII
trén PM CSDL hoan thanh trude ngay 31/3/2023.

- Tiép tuc nang cao chit lugng cac budi SHCM, tb
chttc cac chuyén dé day hoc: BGH du CP Toan
5A7(Tuan 26); Tin hoc (Tuan 26); Tiéng Viét 2A8
(Tuén 28);

- BGH va GV khéi 1 tham du chuyén dé cap Quan t6
chuc:

1. Chuyén dé Pao duc tai TH Ai Mo A ( 8h30 sang
thr 6 ngay 03/3/2023).

2.Chuyén dé TN&XH tai TH Vii Xuan Thiéu ( 14h15
thtr 2 ngay 6/3/2023)
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3. Sang tho 3 ngay 7/3/2023 tai TH Long Bién -
Chuyén dé Tiéng Viét ( do truong TH Long Bién thuc
hién luc 8h15) + Chuyén dé Toan ( do trudng TH Sai
DPdng thyc hién lac 9h30p)

- Gido vién sir dung hiéu qua, triét dé gio 1én 16p dé
nang cao chat lugng day - hoc ting bai, timg ngay,
tirng mon hoc cho hoc sinh.

Duy tri né nép, ki cwong day va hoc :

* Vai giao vien: Thuc hién nghiém tic ké hoach day
hoc theo TKB; thuc hién danh gia hoc sinh theo céc
van ban ; chuéan bi ki bai day, xac dinh rd yéu cau can
dat cua timg tiét hoc trude khi 1én 16p. Quan tim dén
d6i mdi phuong phap, day phu hop va phan hoa doi
tugng trong ting gio day. GV khéi 1,2,3 tiép tuc ghi
nhat ki giang day vé&i nhitng bai cin d& xuat diéu
chinh, bd sung va trao d6i thudng xuyén trong cic
budi sinh hoat chuyén mén.

* Véi cac to, nhom chuyén mon: Quan tam thao
luan cac phuong phap, hinh thirc t6 chtrc day hoc giip
phat trién nang lyc, pham chat cho HS hiéu qua nhat
quan tim dén cac bién phap khic phuc nhiing ton tai
& cac 16p trong t, nhom.

Trong thang

GV, TTCM

HP

b/c Phuong

Cong tac chu nhiém 16p: GV thudng xuyén thuc hién
tot thong tin hai chiéu voi CMHS

Trong thang

GVCN,
GVBM

TTCM, Db/c
Thai Lan
Huong, Ninh

b/c Phuong

Thue hign chwong trinh GDPT 2018 déi véi khoi
lop 4

- Lap danh sach gido vién du kién giang day khoi 4
nam hoc 2023-2024 (d/c Mai)

BGH, GVKA4,

GVBM

GVCN,
GVBM

TTCM, b/c
Thai Lan
Huong, Ninh

b/c Phuong
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- Thyc hién ké hoach sé 320/KH-SGDDT-GDTH
ngay 13 thang 02 ndm 2023 cua S& Gido duc va Dao
tao Ha Noi vé viéc td chirc gidi thi€u sach gido khoa
16p 4 chuong trinh GGPT 2018.

* Lich cu thé nhu sau:

- Ngay 11/3/2023 (thi Bay): Sang tir 7h45 dén 12h00;
chiéu tir 13h30 dén 17h00: Thanh phan: BGH va gi&o
vién vin hoa, thé duc, am nhac, my thut, tin hoc.

Gidi thiéu 03 bd sach giao khoa 16p 4: Két ndi tri thig
v6i cudc sdng, Chan troi sang tao, Canh Diéu va cac
bd sach gido khoa Toéan 16p 4, Tin 16p 4 cua Nha xuét
ban Dai hoc Vinh, Nha xuat ban Dai hoc Hué qua phan
mém truc tuyén ctia cac Nha xuat ban.
- Ngay 12/3/2023 (Chu Nhat): Gioi thi¢u 10 bd sach
tiéng Anh 16p 4 cua cac Nha xuit ban. Thanh phan:
BGH va gio vién Tiéng Anh.

Tham gia cdc cugc thi:

- Tham gia cudc thi viét vé guong Pién hinh tién
tién, nguoi tot, viéc tot trong phong trao thi dua “Day
tdt, hoc tot”, « Podi méi sang tao trong day va hoc”
nganh Gidao duc va Pao tao quan Long Bién: Méi
thang guri it nhat 01 bai co chét luong tham gia Cudc
thi va gi6i thiéu 01 guwong dién hinh. Bai dy thi dugc
giri vé phong GD&PT Quan cham nhat ngay 10 hang
thang.

- HS tr nguyén tham gia thi giai toan quéc té

Kangaroo (d/c Ninh PT) ngay 26/3/2023

10/3/2023

26/3/2023

CBGVNV
truong

GVCN, b/c
Ninh

D/c BGH,
BCH CP

CMHS

b/c Phuong

b/c Phuong
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- Thuc hién ké hoach sb 33/KH-PGDDT ngay
17/10/2022 cua Phong Giao duc va bPao tao quan
Long Bién vé viéc t6 chuc giao luu Tiéng Anh danh
cho hoc sinh cap TH, THCS nam hoc 2022-2023: To
TA chon 03 HS c6 nang khiéu tham gia. B/c Ninh lap
danh sach HS ndp PGD ngay 01/3/2023. T6 TA xay
dung KH luyén tdp cho doi tuyén hoc sinh du thi
ngay 18/3/2023 tai TH Lé Quy Pon

- Thyc hién cong vin s6 375/SGDPT-GDTH ngay 16
thang 02 nam 2023 cua S¢ Gido duc va Pao tao Ha
Noi vé viéc thong tin vé Cudc thi va Trién 1am Tranh
thiéu nhi toan quc nim 2023: T6 MT trién khai va
chon bai HS tham du dung quy dinh.

- Thuc hién ké hoach sé 390/KH-SGDDT ngay 17
thang 02 nam 2023 cua S¢ Gido duc va Pao tao Ha
Noi vé viée to chire giai thé thao hoc sinh phd thong
Thanh phd Ha Noi nam hoc 2022-2023 va ké hoach
s6 ../KH-UBND ngay ... thang 02 nim 2023 cua Uy
ban nhan dan quin Long Bién vé viéc t6 chirc Giai
thé thao hoc sinh pho théng quan Long Bién nam hoc
2022-2023: T6 TD chon ddi tuyén va dua dén HS di
thi ddu 4 mén: Boéng da, Dién kinh, C& vua, Boi.

- Thyc hién ké hoach s6 ...-KHLT/DTN — PGD&DT
ngay ... thang 02 nim 2023 cua Poan TNCS H6 Chi
Minh - Phong Giao duc va DPao tao quan Long Bién

18/3/2023

Trong thang

T 01/3 -
10/3/2023

Theo lich
PGD

GVCN 5A3,
S5A45, 4AG,
GVTA

GVCN,
GVMT

GVCN,
GVTD

GV TH

T6 TA,CMHS,
GVCN

GVCN, TPT

GVCN, TPT

GVCN, TPT

D/c Ninh

D/c Ninh

D/c Ninh

b/c Phuong
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phén phoi hgp

Can b0 phu

trach

Két qua
thuc hién

vé viéc to chirc Hoi thi Tin hoc tré quan Long Bién nam
2023: B/c Nhung TH chon 05 HS tham dy. B/c Nhung
on tap KT vé tin hoc, d/c Vién 6n tap KT vé Toan cho
HS du thi.

- T chirc cho HS khéi 3,4,5 tham gia thi Tiéng Anh
IOE cap TP (3/3/2023); Thi Trang nguyén Tiéng Viét
cap TP (theo HD ctiia BTC)

Theo lich
BTC

GVCN,
GVTA

b/c Nhung
TH, TPT

D/c Ninh

Cong tac quan ly

Thuc hién dan cha trong cac hoat dong cia nha
truong:

- Tiép tuc thyc hién “ba cong khai” theo quy dinh tai
Thong tu s6 36/2017/TT-BGDDT cua B Gido duc va
Pao tao ban hanh quy ché thuc hién cong khai d6i voi
co sO giao duc va dao tao thudc hé théng gido duc
qudc dan.

Trong thang

CBGVNV
truong

b/c Ninh, Mai,
Huong, Huynh

b/c Phuong

Quan li thu chi, day thém hoc thém dung quy
dinh:

- Tiép tuc thuc hién nghiém tic viéc quan li thu chi,
quan li viéc day thém hoc thém theo quy dinh tai
Thong tu 17/2012/TT-BGD&DT.

Trong thang

BGH

GVCN, CMHS

b/c Phuong

Tang cwong né nép trong viéc quan li nang cao
chat lwgng day hoc va cac hoat dong gido duc,
chuan bj cac dieu kién don cac doan kiém tra:

- Tiép tuc td chirc cac chuyén dé, du gi0, thuc hién
céc giai phap nang cao chat lugng hoc sinh 16p 5.

- Thyc hi¢n dy gio, tham 16p (cha y céc ndi dung kho
va méi, nhitng gido vién can tu van, boi dudng

Trong thang

BGH

TTCM, nhém
truong BM

b/c Phuong
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

chuyén mon, ...); kiém tra viéc danh gia hoc sinh,
kiém tra chat luong day va y thtrc thyc hién quy ché
chuyén mén cua gido vién, né nép hoc tp cua hoc
sinh; chan chinh kip thoi cac sai pham vé quy ché;
gidi quyét kip thoi cac vudng mac khoé khin trong
cong tac day va hoc tai don vi.

- Tang cudng né nép trong viéc quan 1i chuyén mén,
Juan tam boi dudng hoc sinh c6 thanh tich ndi bat
trong cac mon hoc, tao diéu kién tot nhit cho cac em
tham gia cac cudc thi, giao luu (khong tao ép luc,
khong thu tién cia CMHS).

- Ké hoach s6 26/KH-PGDPT ngay 21 thang 9 nim
2022 cua Phong Giao duc va Dao tao quan Long Bién
vé kiém tra cac truong hoc nam hoc 2022-2023:
Chuéan bj day du cac diéu kién don doan KT ctua PGD

- K& hoach s6 04/KH-HPTPKT ngay 03 thang 02
nim 2023 cta Hoi dong thi dua khen thuong quéin vé
viéc kiém tra cong tac thi dua khen thuéng nam 2023.
- Quyét dinh s6 362/QD-SGDPT ngay 22 thang 02
nam 2023 cta S& Gido duc va Dao tao Ha Noi vé viéc
thanh lap Doan kiém tra cong tac cai cach hanh chinh,
tiép nhan va gial quyet thu tuc hanh chinh, cong tac
tuyén truyén, phd bién gido duc phap luat va cong tac
thi dua, khen thuéng ndm 2023.

- Ra 504t cac quy trinh ndi bo di ban hanh dé tiép tuc
trién khai thuc hién tai nha truong (luu hd so cong
viéc theo quy trinh da xdy dung)

Trong thang

CBGVNV

TTCM,
d.c Mai

HP,

b/c Phuong
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

- Nghién ciru cac ndi dung quy dinh vé viée dau tu co
so vat chat va kinh phi cho gido duc STEM cép tiéu
hoc theo cong vin sé 983/VP-KGVX ngay 02 thang
02 nam 2023 cua Uy ban nhan dan Thanh phé Ha
Noi.

Quan tam cong tac an ninh trwong hoc va trudng
hoc an toan.

- Tang cudng co sé vat chat va kiém tra thuong xuyén
cac diéu kién dé truong hoc an toan.

- Kiém tra cong tac bao vé, an ninh trudng hoc (luu
ho so, s6 phan cong tryc BGH, truc bao v¢; hd so thé
hién ndi dung phdi hop vé6i cong an phuong... )

Trong thang

BGH, b/c
Hiéu, to bao
\(S

CBGV
truong

NV

b/c Phuong

- Thuc hién Quyét dinh sé 45/QD-BGDDT ngay 09
thang 01 nam 2023 ctua B Gido duc va Pao tao vé
viéc phé duyét sach gido khoa 16p 4 st dung trong co
so gido dyc pho thong, cac nha trudng hoan thién ho
so binh chon sach gido khoa theo huéng dan cua S&
GD&DT Ha Noi (theo thong bdo riéng).

Trong thang
theo lich cua
SGD

BGH, GV
khéi 4,
GVBM

Hanh TV, Mai,
Vy

b/c Phuong

To6 chirc thue hién tw KPCL, xdy dung trudng
chuén qudc gia, trwdng hoc dién tir, diy manh ng
dung CNTT:

- T6 chirc kiém tra thuong xuyén viéc khai thac va
bao quan co s vat chat; quan tdm khai thac sir dung
cac phan mém quan li tai san, tai chinh, cong thong
tin dién tir, hé thong camera ...

- Cap nhat hd so quan Iy THDT day du. Trién khai
mo hinh THPT theo ding KH. Trién khai ké hoach
nam, thang cia THPDT dam bao tién d6 va hiéu qua.

Trong thang

CBGVNV

BCH MH
THDT
Huynh, B/c
Hiéu, Huong
KT

b/c Phuong
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

- Ban chi dao cong CNTT trudng hoc tiép tuc bo
sung, cap nhat trén Website truong 16p 1 va 2: dam
bdo du trang muc, cap nhat thong tin, hinh anh, dang
bai theo phan cong cu thé dam bao cap nhat va hoan
thanh dung lich.

- T6 chtrc hop BCD THMHTHDT trién khai ké hoach
thang xong trude 01/02/2023.

- P/c Huynh hoan thanh dinh hudng tin bai thang 2
giri dén CBGVNV trudng trude 01/03/2023.

- P/c Hiéu hoan thanh bao cio cong tac trién khai
THDT hang thang trudc ngay 31/03/2023.

- Thyc hién cong van s6 184/SGDDT-KHTC ngay 27
thang 01 nam 2023 cua S6 GD&DPT Ha Noi v/v
huéng dan cong tac xay dung truong dat chuan qudc
gia va danh gia ngoai dé céng nhan trudng dat chuin
quéc gia nim 2023, ké hoach s6 02/KH-PGDDT
ngay 30 thang 01 ndm 2023 cua Phong GD&DT quén
Long Bién vé kiém dinh chat lugng gido duc va xay
dung trudng dat chuan quéc gia nim 2023.

- Tuyén truyén 100% CBGVNV hoan thanh cai dit
dinh danh dién tir.

Cong tac kiém tra ndi bd

- Trién khai KH KTNB diing tién do véi cac ND kiém
tra: KT hoat dong giang day va hoc tap cac mon van
hoa to 4*; KT toan dién D/c DS Thanh Huyén, D/c
Phan Thi Ngoc Han; KT hoat dong T chuyén mon
khéi 5, T6 VP; KT chuyén dé dong chi Duong Thi Mi

Trong thang

Céc bd phan
dugc phan
cong

CTCD, TTND

D/c Phuong
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

Binh; KT hoat dong gido duc dao dirc hoc sinh*
- Luu da ho so kiém tra diing quy dinh cua truong.

10

XD ké hoach cong tic thang, tuan:

- XD ké hoach cong tac thang 3/2023

- Hoan thanh béo céo cong tac thang 3/2023

- Xay dung du thao KH cong tac thang 04/2023

- Xay dung lich cong tac tudn

Trudc 01/3
Trudc 23/3
Trudce
01/04/2023
Thr sdu hang
tuan

D/c Ninh
D/c Ninh
b/c Théi Lan
Huong

BGH

TTCM
b/c Mai

TTCM
b/c Mai

b/c Phuong

11

Cong tac dao tao, boi dudng:

- CBGV thyc hién KH ty BD thuong xuyén, nang
cao trinh do dﬁp &ng khung nang luc vi tri viéc lam
dap ung yéu cau chuan nghé nghiép theo quy dinh tai
Luat GD ¢6 hi¢u luc tir 01/7/2020.

- Thuc hién Quyét dinh s 242/QD-SGDDT ngay 07
thang 02 nam 2023 cta Giam déc S¢ Gido duc va
DPao tao Ha Noi vé viée giao chi tiéu ké hoach va du
toan kinh phi ddo tao, boi dudng cong chirc, vién
chirc Nganh Gido duc va Pao tao Ha Noi nam 2023,
Truong Boi dudng Can bd Gido duc Ha N§i md cac
16p bdi dudng (cac truong ding ki, cap nhat thoi gian
tap huan theo hudng dan, thong bao riéng).

Trong thang

CBGV

BGH, d.c Mai

b/c Phuong

12

Thuc hién nghiém tic ké hoach PC tham nhiing, thuc
hanh tiét kiém. Thuc hién lich tiép cong dan vao thu
ba, thir sau hang tuan.

- Trién khai cac nhiém vu, giai phap phu hop theo ké
hoach s6 66/KH-UBND ngay 02 thang 02 nam 2023
cua Uy ban nhan dan quan Long Bién vé thuc hién

Trong thang

b/c Phuong

CBGVNV

D/c Phuong
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

cong tac phong, chong tham nhiing nam 2023.

13

T6 chirc, tham gia cac phong trao thi dua:

- Thyc hién K& hoach sé 4280/KHLT-SGDDT-CBN
ngay 06 thang 12 nam 2022 cua S¢ Giao dyc va Dao
tao Ha No1 v/v trién khai Giai thuong “Nha giao Ha
Noi tdm huyét, sang tao” 1an thir 7 nam 2023.

- K& hoach s6 4340/KH-SGDDT ngay 12 thang 12
nam 2022 cta S& Gido duc va Pao tao Ha Noi va ké
hoach ctia Phong Gido duc va Pao tao quan Long
Bién vé t6 chtc phong trao “Nha trudng cung chung
tay phat trién - Thay c6 cung chia sé trach nhiém” giai
doan 2022-2025: T6 chirc dang ki phong trao « Nha
truong cung chung tay phat trién — Thay ¢ cling chia
s¢ trach nhiém » véi truong TH Ly Thuong Kiét.

- Ké hoach s6 61/KH-UBND ngay 31 thang 01 nim
2023 caa Uy ban nhan dan quan Long Bién vé viéc to
chtrc phat dong sang tac tho va ca khuc chao mung 20
nam thanh 1ap quan Long Bién.

- Ké hoach s6 77/KH-UBND ngay 09 thang 02 nam
2023 caa Uy ban nhan dan quan Long Bién vé viée t6

chirc cac hoat dong Y té - Dan s thyc hién chi dé
Quan nam 2023.

- Chi thi s6 17-CT/QU ngay 10 thang 02 niam 2023
cua Quan uy Long Bién vé tiép tuc lanh dao, chi dao
day manh phong trao thi dua "Nguoi tét, viéc tt" trén
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

dia ban Quan

- K& hoach s 06/KH-HDTDKT ngay 10 thang 02
nam 2023 cia HQi dong thi dua khen thudng quan
Long Bién Vé% viéc to chtrc phong trao thi dua “An
toan thuc pham” trén dia ban quan Long Bién nam
2023.

- Huéng dan s6 07/HD-HDTDKT ngay 10 thang 02
nam 2022 cia Hoi dong thi dua khen thuong quéan
Long Bién vé viéc biéu duong, khen thuong va to
chtrc gap mit cac tap the, ca nhan tiéu biéu, dién hinh
tién tién trong hoc tp va lam theo tu tuéng, dao duc,
phong cach H6 Chi Minh.

- Trién khai thyc hién Chuyén dé nim 2023 “Hoc tip
va lam theo tu tudng, dao dic, phong cach HO Chi
Minh vé chim lo doi sdng Nhan dan” va ké hoach s6
167-KH/QU ngay 27 thang 01 nam 2023 ctia Quén uy
Long Bién vé viéc lay y kién gop y viéc tu dudng, rén
luyén dao dtrc ctia ngudi ding dau dia phuong va cac
truong hoc cong lap trén dia ban quan Long Bién nam
2023 (thuc hién thang 5/2023).

- Cong van sb6 325/TPHN-CTTN ngay 13 thang 02
nam 2023 cua Thanh doan Ha Noi1 (kinh gtri Thuong
tryc Quén uy - UBND quén Long Bién) vé viéc quan
tam, phdi hop t6 chirc M6 hinh diém Hoi thi "Chi huy
Doi giéi" cap Thanh phd tai truong THCS Long Bién,
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TT

No6i dung cong viéc

Thoi gian
thuc hién

Nguwoi/bd
phan thuc
hién

Nguoi/bd
phén phoi hgp

Can b0 phu
trach

Két qua
thuc hién

quan Long Bién.

- K& hoach s6 05/KH-PGDDT ngay 15 thang 02 nim
2023 cua Phong Gido duc va bao tao quan Long Bién
vé cong tac thi dua khen thuong Nganh gido duc va
dao tao nam 2023.

Cong tac thw vién, do dung:

Gi61 thi¢u sach thang 03/2023

Dau thang

b/c Hanh

D/c TPT

D/c Ninh

Lua chon sach, truyén gidi thi¢u cho hoc sinh doc
theo chu dé “Yéu quy me va co giao”, dang cong
TTDT truong.

Trong thang

b/c Hanh,
BGH

b/c GV

D/c Ninh

- Tiép tuc thuc hién ké hoach mua siam bo sung sach
cho thu vién theo chuong trinh séch gido khoa moi;

- Nang cao chat lugng hoat dong thu vién, doi méi
hinh thtrc hoat dong TV, td chirc hoat dong thu vién
xanh, than thién cua chiung em, quan tdm hon khai
thac, tng dung CNTT hi¢u qua.

- Quan tAm chat luong hoat dong thu vién va ké
hoach dau tu cho thu vién dé tiép tuc don cac doan
tham dinh thu vién cta Thanh phé. B/c Hanh thu thap
minh chimg theo ting tiéu chuin méi cua cong tac
thu vién. Hoan thanh truédce 20/3/2023.

Trong thang

Tb thu vién,
GV

Doan TN,
Doi TN
BGH, TTCM,

D/c Ninh

Cap nhat ho so QL, theo ddi, danh gia higu qua s
dung trang TB, d6 dung day hoc 100% GV trudong
hang thang.

Théang 3

NV thu vién,
thiét bi

BGH, TTCM,

b/c Ninh,
Thai Lan
Huong

Vi

Cong tacy té - CTD

Ra soat thude trong tu thude, cac vat tu can thiét

Trong thang

D/c Nghi
YT, Thai

D.c Huong

b/c Phuong
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Nguwoi/bd

A A . Thoi gian A Nguoi/bo Can by phu | Két qua
Il Noi dung cong vige thuc lglién phi.;ll;ét;ll.l’c phzfmg phdi hop trécf? thuc hién
Lan Huong
T6 chire tuyén truyén phong bénh Trong thang D/c Nghi GVCN, TPT | D/c Thai Lan
2 YT, Thai Huong
Lan Huong

3 Trién khai xac miéng nudc Flu cho 100% hoc sinh Thir nam b/c Nghi YT GVCN D/c Thai Lan
hang tuan hang tuan Huong
Kiém tra cong tac vé sinh, phong dich bénh, an toan | Trong thang | B/c Nghi YT | GVCN, b/c D/c Phuong

4 | thyc pham Thaéi Lan Huynh

Huong
- Thyc hién Cong van s6 156/UBND ngay 19 thang Theo lich c}l a D/C;\,I ghl YT| GVCN, :? fc b/c Phuong
01 nam 2023 ciia UBND quin Long Bién vé viée | CDND quan THi'O'I‘la” Huyn
kiém tra, danh gia cong tac y té truong hoc: B/c Nghi 8
ra soat hd so y té chudn bi dén doan KT theo KH
VIl | Cong tic cong doan:

1 Tiép tuc to chtre thuc hién t6t QCDC tai don vi. Trong thang Cong doan b/c BGH b/c Phuong
Tuyén truyén y thtc trach nhiém cia CBGVNV thuc | Trong thang CBGVNV BGH D/c Phuong
hién t6t chi truong dudng 16i, quy dinh cua Péang, cua truong
Nha nudc, cua phap luat, cia nganh, cia don vi; xay

2 dung trudong hoc than thién, don vi van hoa, thuc hién
cac chuong trinh ctua Quén uy. Tiép tuc tuyén truyén
thuc hién chinh sach dan sd ké hoach hoéa gia dinh
trong CBGVNV.

3 Thuc hién Quy tic ing x\r trong nam ki cuong hanh | Trong thang CBGVNV | BGH, BCHCD | b/c Phuong
chinh. truong
- Duy tri KCSP sang — xanh — sach — dep. “Hanh | Trong thang CBGVNV | BGH, BCHCD | b/c Phuong

4 | dong vi nha truong xanh — sach — dep — van minh- truong
hanh phuc”.

5 - Cung TTND giam sat viéc thuc hién céc ché db Trong thang CBGVNV | BGH, BCHCD | b/c Phuong
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Nguwoi/bd

A A . Thoi gian A Nguoi/bo Can by phu | Két qua
T Noi dung cong vic thuc hién phi.;ll;ét;ll.l’c phén phdi hop trach thue hién
chinh sach cho CBGV,NV. truong
- Ra soat cac chi tiéu thi dua dé don déc cac bo phan
thuc hién dung KH.
5 Quan tim cong tac Xy dung Pang, phat trién dang | Trong thang BCHCD BGH D/c Phuong
vién mdi
Phoi hop trién khai thuc hién tot cudc thi viét vé | Trongthang | CBGVNV | BGH, TTCM | B/c Phuong
guong Pién hinh tién tién, nguoi tbt, viéc tot trong truong
8 | phong trao thi dua “Day tdt, hoc tot”, “ Pbi méi sang
tao trong day va hoc” nganh Gido duc va Pao tao
quan Long Bién
Ping ki cong trinh, phan viéc chao mimg PH CP | Trongthang | BCH Cong | BGH, TTCM, | D/c Phuong
9 | quéan lan thit V, PH CDTP, CDVN... chao mimng 20 doan Doan TN
nam thanh 13p quén LB
10 T6 chtrc ky niém ngay 8/3 trang trong, y nghia 8/3/2023 BCH Cong | BGH, TTCM, | D/c Phuong
doan Doan TN
VIII | Cong tac ké toan, vin thw - thii quy:
1 | Thuc hién trién khai cong tac cia TO van phong Trong thang | D/c Huong | P/cMai, Vi | B/c Phuong
- P/c Mai VP gui email: Lich cong tac tuan tiép theo | Theo quy Dc Mai, Vi T6 VP b/c Phuong
ctia truong cham nhat 7h30 sang thir hai hang tuan. dinh
- KH cong tac thang ndp tht 5 tuan ddu tién cua thang
- Cac t0, BP hoan thanh BC thang trudc 20 hang
thang, d/c Mai tong hop BC, HT, HP duyét trude khi
9 nop vé PGD (email) cham nhét 23 hang thang, ndp

VB vao tht 5 sau ngay 23. (P/c Mai luu du BC thang
clia cac t, BP theo diing quy trinh BC)

- B/c Mai tong hop két qua danh gia CNGVNV, thyc
hién cong khai trén Web truong va CV dé nghi khen
thuong CBGVNV tiéu biéu ndp vé P. Noi vu quin
vao 25 cua thang. B/c Mai luu du hd so ding quy
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Nguwoi/bd

A A . Thoi gian A Nguoi/bo Can by phu | Két qua
Il Noi dung cong vige thuc lglién phi.;ll;ét;ll.l’c phzfmg phdi hop trécf? thue (lllién
dinh.
Thuc hién cong tac tai chinh, ché dd chinh sach Trong thang | D/c Huong, b/c Vi D/c Phuong
GV ,NV, thanh quyét toan tai chinh dung qui dinh. Bo Mai
phan KT, tai chinh thyc hi¢én diung céc ché d6 tang
3 | luong ding ky han cho CBGVNYV truong, Chi dao ra
soat 1ap danh sach céc truong hop du diéu kién nang
luong trudce ky han (d/c Huong KT). Cap nhat PMQL
tai chinh, TS (B/c Huong).
4 Thyc hién cong khai theo quy dinh Trong thang | D/c Huong, | B/c Vi, BGH D/c Phuong
Mai theo KH
IX | Cong tac Poan Dgi:
1 Trién khai cac hoat dong theo ké hoach, cac dot thi | Trongthang | B/c Huynh | D/c Ngan BT | B/c Thai Lan
dua TPT Huong
2 | Tang cuong kiém tra vé sinh, né nép cac 16p Trong thang D/c Huynh GVQN; b/c | D/c Thai Lan
i ’ TPT Ngan BT Huong
3 T6 chirc chim soc cong trinh ming non, vé sinh | Chiéu th}ﬁ: 6 | D/c Huynh GVCN, b/c | B/c Thai Lan
truong 16p hang tuan hang tuan TPT Ngan BT Huong
VI | Cong tac thdng tin bao céo:
. | Nop Ké hoach cong tac thang 3/2023 vé Phong | 02/03/2023 D/c Mai HP D/c Phuong
GD&DT (qua email)
9 Theo ddi cong van di dén dang quy trinh Theo lich b/c Mai, Vi BGH b/c theo mang
VP phan céng NV
Hoan thanh cac bao cio dot xuat theo yéu cau cac cip Theo lich b/c Mai, Vi BGH b/c Thai Lan
3
PGD VP Huong
Béo cao Hoat dong céng lién lac thong tin dién tir Theo lich Céc by phan | Cac bd phan b/c Ninh
4 PGD theo ké theo ké hoach
hoach

Trén day 1a Ké hoach cong tac thang 03/2023 cia nha truong, BGH yéu cau cac bo phan, CBGVNV trudng nghiém tac thuc hién.
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Noi nhén: 7 HIEU TRUONG
- PGD&DT quan: dé b/c; g
-CB, GV, NV: dé t/h;
- Luu: VP.




