UBND QUAN LONG BIEN

TRUONG TIEU HQC NGQC THUY

SH: 26/KH-THNT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc

Ngoc Thuy, ngay 04 thang 5 nam 2023

KE HOACH
Co6ng tac thang 05 nam 2023
A n < Thoi gian Ng}m,l/b(‘) Ng}m’l/b?. Can b phu Ket qua
TT NOi dung cong viéc oA phan thuwe phan phoi . thwe
thuc hién oA trach ‘A
’ j hién hop hién

I Cong tac tuyén truyén va giao duc dao dirc hoc

sinh:

1. Trién khai cac hoat dong chao mimng:

- Tuyén truyén chao mimg 37 nam Ngay Qudc :[é

Lao dong (01/5/1886 - 01/5/2023); 69 nam Chién

thang DPién Bién Phu (7/5/1954 - 7/5/2023); 82

nam Ngay thanh 1ap Doi thi€u nién Tién phong H6

Chi Minh (15/5/1941 - 15/5/2023); 133 nam Ngay

sinh Cha tich H6 Chi Minh (19/5/1890 - P.c Huynh b.c BV, doan | D/c Phuong,
1 | 19/5/2023): o o Thang 5/2023 | Hanh TV, TN,’ G\{CN Huong

+ Treo bang zon, khau hiéu trong va ngoai cong P6i MN cac 1op

truong “Tinh than Ngay Qudc t€ Lao dong 1/5 bat '

diét ”

+ Gi6i thiéu sach theo chu dé: “Bdc Ho kinh yéu”

+ TO chic cac hoat dong tuyén truyén trong tiét

SHDC, HDTT chao mung ngay 30/4; 1/5; 07/5; 15/5;

19/5

+ Piang Web cac ndi dung tuyén truyén.
2 | - Thuc hién ké hoach s0 27/KH-HDTDKT ngdy 05 | Tyong thang | D-¢ Huynh, | D.c BV, doan | Bjc Phuong,

thang 4 nam 2023 cua Hoi dong thi dua khen Hanh TV, | TN, GVCN Huong




TT Noi dung cong viéc Thoi gian Slg?llflozl/ll:;)c [ﬁlgﬁlflo'[la/lll)gi Cén 12@ phu Kteltu(l!cu )
: ; thwce hién N : trach ‘A
’ : hién hop hién
thuong quan Long Bién vé viéc t0 chirc cac hoat boi MN cac lop
dong ki niém 75 nam Ngay Chi tich H6 Chi Minh
ra Loi kéu goi thi dua ai quéc.
Thuc hién phong trao “Hanh dong vi nha | Trong thang | B/c Huynh, | BCHCD, D/c Phuong,
trweomg xanh-sach-dep-van minh-hanh phuc”: GVCN, Poan TN, Doi | HP theo khdi,
- Tiép tuc thuc hién ké hoach sé 559/KH-UBND GVEM TN, CMHS | khu vye PT
ngay 28 thang 12 nam 2022 cia Uy ban nhan dan truong NV,
quan Long Bién vé viéc trién khai thyc hién phong LC
trao “Hanh dong vi nha truong xanh - sach - dep -
van minh - hanh phuc” trong cac truong MN, TH,
THCS trén dia ban quan Long Bién, nam 2023.
- Thuc hién chii d&& quan Long Bién nam 2023
“Nam chinh trang d6 thi, cham lo doi séng ngudi
3 dan, chao mung 20 ndm thanh 1ap Quan”

- Tang cudng gido duc thuc hién nép sbéng thanh
lich, van minh, van hoéa tng xtr (khoanh tay mim
cudi, cli chao); trang phuc lich sy phu hop khi toi
truong; sap xép 16p hoc, phong lam viéc ngin nap,
gon, sang tao.

- Thuong xuyén GD cho HS ky nang lao dong,
thuc hién nén nép vé sinh cudi tuan, chim soéc cac
cong trinh mang non.

- Duy tri cong tac gido duc hoc sinh st dung nha
vé sinh dung céach, chdm s6c cdy xanh, xay dung
“Nha vé sinh than thién”, dam bao du gidy, nudc
rira tay diét khuan, gitr nha‘l VS lu6n sach s€, ngan
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nap, gon gang.

- 100% CBGVNYV va HS truong khong st dung
cac san pham nhya khé phan huy, nhya st dung
mot 1an trong cac hoat dong trudng 16p, khuyén
khich sir dung céc san pham than thién véi moi
trudong, thuc hién phan loai rac thai.

- Trong thém ciy hoa, chim soéc cdy dam bao
khung canh su pham Xanh-sach-dep-van minh-
hanh phtic

Tham gia giir vé sinh mdi trudong, phong chong
dich bénh, cham séc sitrc khée CBGVNV-HS

- Thyc hién tot Ké hoach s6 188/KH-UBND ngay
31 thang 3 nam 2023 cua UBND quén Long Bién
v/v trién khai “Thang hanh déng vi chat lugng vé
sinh an toan thuc phdm” nim 2023 (tr ngay
15/4/2023 dén ngay 15/5/2023): Thuc hién kiém
soat an toan thuc phiam tai bép an tip thé tai nha
truong sat sao, nghiém tac, hiéu qua, luu du BB
giam sat.

15/4/2023-
15/5/2023

NV Y té,
GVCN

bPoan TN, Ban
BT nha truong,
BV

b/c Phuong,
Ninh

- Thyc hién Ké hoach s6 177/KH-UBND ngay 28
thang 3 nam 2023 ctia UBND quén Long Bién vé
phong, chdng sot xuat huyét trén dia ban quan
Long Bién nim 2023. Tich cuc tuyén truyén trén
web, hang ngdy, hang tudn qua PT Ming non,
SHTT, to roi...

Thuong
Xuyén trong
thang

CBGVNV

CMHS

b/c Phuong,
Huong




. . Thoigian | NEWOUbO | Newdibd | (0o, | Ketqui
TT NOi dung cong viéc thue hién ph@llllilétliu.rc phz.;::rghm trach :ll:glf
- Thong bao dé CMHS tang cuong quan li HS trong
cac ngay nghi 1& (Gid to6 Hung Vuong, 30/4, 1/5...). 7
Tuyén trqyén pho bi?én giao duc phap luit, 05/2023 g(I)BaCISl\BhIVeV ?8_?_11 g\lj ’ EI/C Phuong,
phong chong chay no, phong chong tai nan OMHS V2 : uong
thwong tich, ddm bdo an ninh, an toan truwdng HS va
hgc:
- Thyc hién cong vin sé6 76/PGDPT ngay 04 thang
4 nam 2023 gﬁa Phong Giao QUC va Pao tao quan
Long Bién vé viéc tuyén truyén gido duc an toan
giao thong nam 2023.
- Thyc hién cong vin sb 648/UBND-GDDT ngay
07 thang 4 nam 2023 cua Uy ban nhan dan quén
5 Long Bién vé viéc thuc hién cong tac dam bao an

ninh, an toan truong hoc.

- Thyc hién ké hoach s6 206/KH-UBND ngay 11
thang 4 nam 2023 cta Uy ban nhan dan quan Long
Bién vé viéc thuc hién Chuong trinh phong, chong
tai nan, thuong tich tré em trén dia ban quan Long
Bién nam 2023.

- Khai thac va str dung bd tai li¢u do Bo GDDT
ban hanh: (1) B tai liéu Hudng dan so cdp ciu
ban dau tai nan thuong tich thuong gip & tré em,
hoc sinh; (2) Bo tai liéu truyén thong gido duc
phong chéng tac hai cua thudc 14.
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- Tuyén truyén vé cong tac phong chay chita chay;
thuc hién an toan giao thong; v¢ sinh an toan thuc
pham; phong chéng tai nan thwong tich; phong
chéng bao luc hoc duong; phong chéng dich bénh
theo mua; ... qua hop hoi déng, dang web, cac tiét
chao co, SH 16p
- Duy tri tot cong taic dam bdo an ninh trat tu,
phong chong chay nd trong trudng hoc. 7
_ Thuc hién nghiém tic Cong vin s6 155BHxH | 092023 | Toanthé | D/c Huong, | D/c Phuong
ngay 24 thang 3 nim 2023 cua Bao hiém xa hoi CBGVNY Vi, Mai, CD
7 quan Long Bién v/v thyc hién BHYT hoc sinh CMHS va
nam hoc 2022-2023. Pidm bao100% HS truong HS
dugc tham gia BHYT
Tuyén truyén phong bénh (dic biét 1a dich | Hangngay |CBGV,NV, |Banchidao |B/c Phuong
Covid-19): trong thang | Y té , BGH, | cong TTDT,
Cap nhat thuong xuyén va thuc hién nghiém tic | 05 LC VP, Y té
chi dao cia UBND Thanh phé; B6 Gido duc va phuong
Pao tao; S¢ Gido duc va Pao tao Ha Noi; Uy ban CMHS
nhan dan quan Long Bién va Phong GD&DT quén
8 Long Bién:

- Cong vin sd 1269/SGDDT-CTTT-KHCN ngay
12 thang 4 nam 2023 ctia S& Gido duc va Pao tao
Ha Noi v/v ting cudng cong tic phong chong
COVID-19 trong truong hoc.

- Cong van s6 769/UBND-YT ngay 19 thang 4
nam 2023 cua Uy ban nhan dan quan Long Bién
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v/v ting cuong phong, chong dich COVID-19.
- Phéi hop véi tram y té phuong, trung tam y té
quan, cha me¢ hoc sinh thuc hién phuong an to
chirc tiém véc xin phong dich Covid-19 cho hoc
sinh.
+ Phoi hop véi cha me hoc sinh trong cong tac
quan Ii va theo doi sirc khoe hoc sinh bao dam
thuc hién tot cong tac phong chong dich bénh theo
hudng dan cia Bo Y té, BoO GD&PT va Thanh
phb. ,
.. AL v x AL A aa 05/5/2023 | Phuong, Toan thé b/c Phuon

Tha’m gia cac cudc th,l, cac cu?c van dong Ng6 Lgn, CBGVNV . g
- Tiép tuc thyc hién ke hoach s6 169-KH/QU ngay Théi Lan
02 thang 3 nam 2023 cua Quan uy Long Bién va Huong,
cong van so0 949/SGDDT-CTTT-KHCN ngay 03 Khanh Ninh

9 | thang 4 nam 2023 cua Sé Gido duc va Bao tao Ha
N6i v/v trién khai Cudc thi chinh luan vé bio vé
nén tang tu tuéng ctia Pang lan thir Ba, nim 2023,
Céac dong chi Phuong, Ngo Lan, Thai Lan Huong,
Khanh Ninh hoan thanh bai thi theo dung thé 1¢
ndp PGD, Phuong, Cong doan ngay 05/5/2023.
Thuc hién nghiém tdc cong vin sé 1122/SGDDT- Trong thang }2/ ¢ Huynh, G,VCN cac d/c Phuong
CTTT-KHCN ngay 12 thang 4 nim 2023 ciia S& 0 MT, l6p

10 TTCM

Gido duc va Dao tao Ha Noi v/v trién khai ki nang
an toan trén mang cho tré em tai cac truong tiéu
hoc.
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b/c Huynh td chuc cac hoat dong, cac md hinh
tuyén truyén va lya chon 02 san pham phu hop gii
vé Ban t6 chuc dé chdm va trao giai (theo tiéu chi
va thong bao nhan bai riéng).

11

Thue hién Loi kéu goi va ké hoach s6 39/KH-
MTTQ-BTT ngay 30 thang 3 nam 2023 cua Uy
ban Mt tran T6 qubc Viét Nam quéan Long Bién

v/v t6 chirc van dong tng hd Quy “Vi bién, dao
Viét Nam” nam 2023.

- 100% CBGVNV bién ché nha truong ung ho 1
ngay luong . B/c Vy ndp tai UBND phuong NT.

Théang 5

CBGVNV
truong

D/c Vy,
Huong

d/c Phuong

12

Thuc hién cong van s6 985/SGDPT-CTTT-KHCN
ngay 08 thang 4 nam 2023 cua S¢& Gido duc va
Pao tao Ha Nbi v/v trién khai cudc thi truc tuyén
“Nang cao nhan thic phong trdnh tai nan bom
min, vat liéu nd do chién tranh dé lai & Viét Nam”.
Thoi gian du thi: Tir 08h00 ngay 04/4/2023 dén
17h00 ngay 04/5/2023. Thoi gian tong két va trao
giai (du kién): Thang 5 nam 2023.

100% CBGVNV truong tham gia lam bai tryc
tuyén dung quy dinh.

04/5/2023

Toan thé
CBGVNV

truong

b/c Phuong

13

Tiép tuc tuyén truyén va thuc hién cic bd quy
tic wng xir va tiéu chi chuyén nghiép ciia vién
chirc, nguoi lao dong

- Tuyén truyén y thtic trich nhiém cia CBGVNV

Trong thang

Toan thé
CBGVNV ,
HS

Doan TN, Doi
TN, BCHCD

b/c Phuong
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thuc hién tot chu truong dudng 16i, quy dinh cia
bang, cia Nha nudc, cua phap luat, cua nganh,
cua don vi; xay dung trudng hoc than thi¢n, don vi
van hod, thyc hién cac chuong trinh ctia Quéan uy.
Tiép tuc tuyén truyén thuc hién chinh sach dan s
ké hoach hoa gia dinh trong CBGVNV.

- Quy tic Gmg XU trong can bd, cong chirc, vién
chtrc, nguoi lao dong trong cac co quan thudc
thanh ph HN.

- Quy tic ing xur noi cong cong trén dia ban thanh
pho Ha Noi. Quy tic tng xir trong co so gido duc
mam non, co s& gido duc phd thong, co sé gido
duc thuong xuyén.

- Thuc hi¢n tiéu chi chuyén nghiép cua vién chuec,
nguoi lao dong theo cam két

- CBGV quan tam ren nép chao hoéi, ngdén ngir
trong giao tiép, trang phuc cua HS phu hop voi
nép song thanh lich van minh, thyc hién tt cac
quy tic ung xu giao tlep trong nha truong

14

Thue hién quy dinh vé dao dirc nha gido:

- Thyc hién nghiém tuc cac quy dinh vé dao duc
nha giao. Nang cao vai tro trach nhiém cua giao
vién chu nhi€ém 16p, vai tro ty quan cua cua td
churc Doi.

- Két hop chat ché véi cha me hoc sinh va cac luc
lwong x4 hoi giai quyét kip thoi khi co vu viéc xay
ra lién quan dén gido duc dao dirc cho hoc sinh:

Trong thang

Toan thé
CBGV

Doan TN, Doi
TN, BCHCD
CMHS

b/c Phuong
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Thuong xuyén nhic nho va tang cuong KT.
1 Cong tac duy tri si so va pho cip gido duc:
- Thuc hién nghiém tic quy trinh quan 1y si sb,
chuyén can, stc khoe cua hoc sinh hang ngay.
Pam bao né nép, chuyén can cua hoc sinh, khéng | Trong thang | B/c Mai, P/c Hiéu | B/c Phuong
1 tao ép luc cho hoc sinh trong h(_)g: tép? va ren {uyén. CBGVNV Ninh, Huong
- Ti€p tuc cap nhat thong tin s6 pho cap, so dang truong
b0, s6 theo ddi hoc sinh chuyén di chuyén dén. P/c
Thai Lan Huong chi dao KT s6 dang bo, pho cap,
di dén, d/c Ninh chi dao cap nhat trén phan mém.
- Gitp d6 quan tam sat sao thuong xuyén nhiing | Trong thang | CBGVNV | CMHS, HP b/c Phuong
HS c¢6 hoan canh kho khan trong hoc tap, kha
nang, nang luc hoc tap han ché, tich cuc phdi hop
, | véi CMHS dé giup HS tién bo. BGH,
- GVCN quan tam, tich cuc phoi hgp voi CMHS | Trong thang | GVCN
theo ddi va ghi ho so day du d6i véi 16 HS thicu
ning, ty ki. B/c Ninh chi dao, cip nhat ho so ding
quy dinh.
11 | Cong tac day va hoc:
1.Tiép tuc nghiém tic thwe hign ké hoach day | Trong thang | GV, TTCM HP D/c Phuong
hoc:
e Thuc hién cong van sé 1080/SGDDT-VP ngay

10 thang 4 nam 2023 cua S& Gido duc va DPao tao
Ha Noi vé viéc nghi dip Lé Gid 6 Hung Vuong,
ngay Giai phong mién Nam, thong nhat dat nudc
va Ngay Quéc té Lao dong nam 2023 nganh Gido
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A n < Thoi gian Ng}l’m/bg Ng}m’l/b? . Can b phu Ket qua
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duc va bPao tao.

- Céc to chuyén mon xay dung ké hoach day bu
cac ngay nghi Gid t6 Hung Vuong, 30/4, 1/5 nhu
sau: Thuc hién va hoan thanh chuong trinh tuan 33
dén 35 trong cac ngay tir 04/5/2023 dén hét ngay
19/5/2023.

- Tiép tuc thyc hién nghiém tac né nép chuyén
mén, ting cuong chat luong sinh hoat t6 nhom
chuyén mén: BGH duyét ké hoach SHCM cuia cac
td, nhom. Duy tri né nép, ki cuong day va hoc.
Thuc hién nghiém thc ké hoach day hoc theo
TKB; thuc hién danh gia hoc sinh theo quy dinh.

- Thuc hién quy dinh thoi gian nam hoc, hoan
thanh chuong trinh theo quy dinh cia B GD&DT
va ké hoach gido duc nha truong da xay dung (Két
thic HKII 19/5/2023 va két thic nim hoc
25/5/2023).

- Thuc hién céng van s6 112/PGDPT ngay 10
thang 4 nam 2023 cua Phong Gido duc va Bao tao
quan Long Bién vé viéc giang day tai liéu gido duc
dia phuong 16p 2 nim hoc 2022-2023 6 bai mdi
bai 2 tiét tr tudn 30 dén hét nam hoc. GV khdi 2
bd sung chuong trinh vao KH day hoc cua khi va
LBG dung quy dinh

- Thuc hién ké hoach sb 1110/KH-SGDDT ngay
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12 thang 4 nam 2023 cua S& Gido duc va Pao tao
Ha Noi vé viéc trién khai thuc hién day va hoc
ngoai ngir trong cac trudng phd théng, trung tim
giao duc nghé nghiép — gido duc thuong xuyén
trén dia ban thanh phé Ha No6i nam 2023.

2.Kiém tra cudi nam va tong hop dinh gid, khen
thwong hoc sinh.

- Tiép tuc thuc hi¢n c6 hi€u qua ké hoach s
25/KH-PGDDT ngay 16/9/2022 vé viéc nang cao
chét luong day va hoc moén Toan, Tiéng Viét,
Tiéng Anh ddi v6i hoc sinh 16p 5 nam hoc 2022-
2023. Thyc hién nghiém tic cong van )
119/PGD&DPT ngay 12 thang 4 nam 2023 cua
Phong Gido duc va Pao tao v/v phdi hop coi,
chdm bai kiém tra dinh ki hoc ki II nam hoc 2022-
2023 dbi véi hoc sinh 16p 5.

- Chi dao nghiém thu, ban giao chat luong gido
duc hoc sinh; xac nhan két qua danh gia hoc sinh
cubi nam hoc; xét 1én 16p; quan 1i hd so danh gia
hoc sinh.

- Giai trinh, giai quyét thic mac, kién nghi vé danh
gia hoc sinh trong pham vi va quyén han cia Hiéu
treong; dam bao chat luong danh gia.

- Cap nhat thong ké vé danh gia, xép loai hoc sinh

cudi nam cham nhat 20/5/2023 (trén phan mém co
s¢ dit liéu). Luu ¥ cap nhat day du, chinh xac cac

Trong thang

GVCN,
GVBM

TTCM, D/c
Huong, Ninh

b/c Phuong
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thong tin vé sd hoc sinh dugc danh gia cac mon, $O
hoc sinh khuyét tat, cac thong tin vé hoat dong
chuyén mon cong dong.

- Lich ki hoc ba, gidy khen 19-23/5.

- Tong két nam hoc 25/5.

- Cac d/c CNCN, GVBM ndp S6 du gid, lich bao
giang, sO chi nhiém, bang tong hop PGKQ HS vé
HP phu trach chim nhat ngay 22/5/2023.

3. Tham dw va té chive cdc chuyén dé day hoc:

- Cong van s6 1130/SGDPT-GDTH ngay 13 thang
4 nam 2023 cua S¢ Giao duc va Pao tao Ha Noi1
vé viéc huéng din to chie chuyén dé giang day tai
ligu gido duc dia phuong cép tiéu hoc nam hoc
2022-2023.

- Cong van sd 123/PGDPT ngay 18 thang 4 nim
2023 cua Phong Gido duc va Bao tao Long Bién
vé viéc du chuyén dé cua cac Trung tdm ngoai
ngu.

- K& hoach sb 1158/KH-SGDDT-CTTT-KHCN
ngay 17 thang 4 ndm 2023 cta S¢ Gido duc va
Pao tao Ha Noi vé viéc t6 chirc Ngay Sach va vin
héa doc Viét Nam 1an thir 2 nim 2023.

Trong thang,
Theo lich
PGD

GVCN,
GVBM

TTCM, B/c
Huong, Ninh

b/c Phuong

4. Trién khai cdc hoat déng gido duc STEM:
- Ké hoach s6 526/KH-BGDDT ngay 17 thang 5

Trong thang,
Theo lich
PGD

GVCN,
GVBM

TTCM, D/c
Huong, Ninh

b/c Phuong
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nam 2022 cua B Giao duc va Pao tao vé viéc
trién khai gido duc STEM cap ti€u hoc.

- Cong vian s 909/BGDPT-GDTH ngay 08 thang
3 nam 2023 cua Bo Giao duc va Pao tao vé viéc
huéng dan t6 chirc hoat dong gido duc STEM
trong giao duc ti€u hoc.

- Cong van s6 1099/SGDPT-GDTH ngay 11 thang
4 nam 2023 cua §6’ Qiéo duc va Dao tao Ha No1
v€ viéc huong dan to chire hoat dong gido duc
STEM trong gido duc ti€u hoc.

- Bc Huong HP xay dung KH trién khai diing quy
dinh.

Cong tac quén ly

Thuc hién dan chi trong cac hoat dong ctiia nha
truong:

- Thuc hién “ba cong khai” theo quy dinh tai
Thong tu s6 36/2017/TT-BGDPT cua B Gido
duc va Pao tao ban hanh quy ché thuc hién cong
khai ddi voi co so gido duc va dao tao thudc hé
thong gido duc quoc dan.

- Thuc hién QCDC da dugc HNCCVC thong qua,
giai quyét kip thoi nhitng y kién dong gop, nguyén
vong chinh dang cua CBGVNV, CMHS va HS
truong (néu co)

Trong thang

CBGVNV
truong

D/c Ninh,
BCH Cb
Mai, Huong,
Huynh

b/c Phuong

Tiép tuc thwe hién cdc quy trinh nji bé, cdc

Trong thang

CBGVNV

D/c Mai, HP,

b/c Phuong
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o Nguoi/bp | Ngudi/bd A Két qua
TT NOi dung cong viéc Thoi s1an han thuc han phdi Cin 129 phu thue
: & Cong Vit thwe hign | P : phan p trach :
: j hi€én _hop hi€én
phong trao thi dua, tyw kiém tra va don cac doan truong Hi¢u, CMHS

kiém tra:

- Xay dung va thuc hién: Quy trinh ra dé kiém tra,
in sao d&; Quy trinh t6 chuc ban tru.

- P6n doan kiém tra hoat dong Chir thap do; Kiém
tra Truong tién tién vé TDTT (cong vin sb
60/VHTT ngay 11 thang 4 nam 2023 cua Phong
Vian hoa va Thong tin quan Long Bién vé viéc nop
hé so don vi tién tién TDTT nam 2023); Pon doan
kiém tra Y té hoc duong. ..

- Tu kiém tra, danh gia “Cong tac xdy dung
Truong hoc an toan”: hoan thién hd so dé& nghi
cong nhan trinh UBND Quan; ndp bao céo, bang
tu cham diém vé Phong GD-PT: lich cu thé thong
bo sau. B/c Ninh hoan thanh ho so theo quy dinh.

- Hoan thanh cong tac danh gia thi dua cudi nam:
T6 chirc binh bau thi dua cudi nim cua ca nhén,
ciia cac t0 chuyén mén, cia trudng: chi & uu
diém, ton tai cta tung ca nhan, to chuyén mon, nha
truong trong nam hoc. T chuc tu kiém tra dénh
gia thi dua cta truong: Bao cdo theo miu; du kién
déanh giéa theo thang diém 100 va cac chi tiéu thi
dua:

+ Ca nhan danh gia xong trudc 10/5

+ Hop lién tich binh xét thi dua: 18/5

+ Hop HDSP ngay 19/5
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TT

NOi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bo
phén thuc
hi€én

Nguoi/bd
phéan phoi
hop

Can b phu
trach

Két qua
thuc
hi€én

Ddnh gid cdn by - gid0 Vién - nhén vién cudi
ndam hoc:

- DBéanh gia, Xép loai Hi€u truong, Phé Hiéu truéng
theo Thong tu s6 14/2018/TT-BGDPT ngay
20/7/2018 cuia B6 GD&DPT ban hanh quy dinh
chuan hiéu trudng co sé gido duc phd thong; Cong
vain s0 4529/BGDDPT-NGCBQLGD  ngay
01/10/2018 ciia B6 GD&PT vé viéc hudng dan
thuc hién Thong tu sb 14/2018/TT-BGDDT ngay
20/7/2018 cua B6 GD&DT ban hanh Quy dinh
chuan hiéu trudng co sd gido duc pho thong.

- Panh gia, xép loai gido vién theo chuan: Thong
tu s6 20/2018/TT-BGDDT ngay 22/8/2018 ban
hanh quy dinh chuan nghé nghiép gido vién co s
gido duc pho thong; Cong van sé 4530/BGDDT-
NGCBQLGD ngay 01/10/2018 cua B6 GD&DPT
vé viée huéng dan thyc hién Thong tu s6
20/2018/TT-BGDDT ngay 22/8/2018 cua BO
GD&DT ban hanh Quy dinh chuan gido vién co s&
giao duc pho thong.

- Thuc hién cong vin sé 933/SGD&DT-TCCB
ngay 31 thang 3 nam 2023 cua S6 Giao duc va
Pao tao Ha Noi vé viéc hudng dan danh gia giao
vién, can b quan li co s¢ giao duc mam non, pho
thong theo chuan nghé nghiép va thuc hién viéc
danh gia trén phan mém TEMIS nam hoc 2022-

30/5

CBGVNV
truong

D/(,: Mai, HP,
Hiéu, CMHS

b/c Phuong




16

TT

NOi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bo
phén thuc
hi€én

Nguoi/bd
phéan phoi
hop

Can b phu
trach

Két qua
thuc
hi€én

2023. Hoan thanh DG chuan HT, PHT, GV trén
phan mém mudn nhat 26/5

- Thyc hién ké hoach s6 25/KH-HPTDKT ngay 31
thang 3 nim 2023 cta Hoi dong thi dua khen
thuong quan Long Bién v/v to chtic phong trao thi
dua thuc hién Bo tiéu chi danh gid su chuyén
nghi¢p cua CB, CC, VC, NLDb quan Long Bién
giai doan 2022 — 2025.

Téng két nam hoc:

- B4o cédo viéc thuc hién day 02 tiét/ tuan cua Hiéu
truong va 04 tiét/tudn cta Pho Hiéu truéng nam
hoc 2022 — 2023 (theo mau) cung thoi gian nop
bao céo tong két nam hoc — luu hd so minh ching
tai nha truong.

- To6 chitc Tong két nam hoc (c6 HD riéng cia
Phong GD&DT); nop bao cido ding mau, dling
thot gian quy dinh.

- T6 chire hop cha me hoc sinh cudi nim hoc (du
kién 23, 24/5): Panh gia r& chat luong phdi hop
gido duc toan di¢n cho hoc sinh trong nam hoc.
Quan tdm cong tac chuan bj SGK, do dung hoc tap
cho hoc sinh nam hoc 2023-2024.

- Nop bao céo téng két cong tac kiém tra ndi bo
nam hoc 2022-2023 vé Phong GD&DPT trude ngay
31/5/2023(theo quy dinh tai cong van 169/PGDDT

24/5

25/5

23,24/5

CBGVNV
truong

D/(; Mai, HP,
Hiéu, CMHS

b/c Phuong
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TT

NOi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bo
phén thuc
hi€én

Nguoi/bd
phéan phoi
hop

Can b phu
trach

Két qua
thuc
hi€én

ngay 21 thang 9 nam 2022 ctuia Phong Gido duc va
Pao tao quan Long Bién v/v xay dung ké hoach
kiém tra ndi bod truong hoc nam hoc 2022-
2023).(b/c Thai Lan Huong)

- Ki duyét hoc ba; luu danh sach hoc sinh dugc
danh gia xép loai cac nhom pham chat, nang luc
va két qua hoc tap cac mon; 1ap va luu danh sach
hoc sinh hoan thanh chwong trinh Tiéu hoc 19/5-
25/5

- Thyc hién ndp, ban giao hd so s6 sach nam hoc
2022 — 2023 gitra CBGVNYV vai can bo van phong
- ¢6 h6 so luu trudce khi cho gido vién nghi hé.

- T6 chirc kiém ké tai san cubi nam hoc: Panh gia
rd tinh hinh tai san cua truong dé co ké hoach
chuan bi cho ndm hoc mdi. Thuc hién duy tri dam
bdo an ninh trat tu, bao quan CSVC, KCSP xanh —
sach — dep — van minh.

31/5

20/5-25/5

Trudce 30/5

Trudce 30/5

Xay dung ké hoach tuyén sinh, ké hoach hoat
dong he:

- Lap danh sach hoc sinh theo t6 dan phd, ban giao
hoc sinh vé nghi hé tai dja phuong vao L& tong két
nam hoc. Hi¢u trudéng phan cong CBGVNV truc
hé dlng quy dinh.

- Thuc hién coéng van s 909/SGDDT-QLT ngay
30 thang 3 nam 2023 cua S& Gido duc va Pao tao
Ha No6i vé viéc hudng din tuyén sinh vao cac

20-25/5

Trong théang

GVCN

GV duoc
phan cong

b/c Mai

b/c Mai

b/c Phuong
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TT

NOi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bo
phén thuc
hi€én

Nguoi/bd
phéan phoi
hop

Can b phu
trach

Két qua
thuc
hi€én

treong mam non, 16p 1, 16p 6 nam hoc 2023-2024
va cac van ban hudng din ctua Uy ban nhan dan
quan Long Bién, ctia Phong Giao duc va DPao tao
Quan.

+ DPiéu tra, téng hop sb lidu dé xay dung ké hoach
tuyén sinh nam hoc 2023 — 2024 sat thyc té;

+ Nhap dir li€u: ra soat hoc sinh 16p 5 nam hoc
2023-2024 dé hoan thién thong tin hoc sinh trén
phan mém CSDL cua Bd GD&DT, hoan thanh
trude ngay 25/4/2023;

+ Cap md hoc sinh 16p 5: hoan thanh trudc
20/5/2023;

+ Nim bat chu truong cua viéc phan tuyen tuyén
sinh de xay dung ké hoach, tuyén truyén va thuc
hién t6t (nhat 13 cac truong can gidm quy mo);

+ Nop du thao ké hoach tuyen sinh theo thot gian
quy dinh tai ké hoach tuyén sinh cta Quan;

Trudce 29/4

Trude 20/5

Theo lich

Hiéu, Mai

GVCN 16p

b/c Vi

D/c Ninh

D/c Ninh

b/c Mai

To chire thye hién tw KDCL, xiy dung trudng
chuan quoc gia, trwong hoc dién tix, day manh
ung dung CNTT:

- Thue hién ké hoach s6 02/KH-PGDDT ngay 30
thang 01 nam 2023 cta Phong GD&DT quén
Long Bién vé kiém dinh chét luong gido duc va
xay dung truong dat chuin qudc gia nam 2023:
hoan thanh ho so va cac minh chimg cho KBCL
nam hoc 2022- 2023; chuan bi don doan kiém tra

Trudce 27/5

HD kiém
dinh

b/c Phuong
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T Nbi dung cong vié Thoigian | SEO M | phs: | Cinbdphy |
: § cong viee thwe hign | PMa0 phan p trach o
j j hién hop hién
cua Phong GD&DT.
- Kiém tra viéc ung dung CNTT va thyc hién mo - ha
hinh truong hoc dién tir (100% céc truong luu y | | rONg thang
thuc hién dung hudng dan tai thong tu sb
37/2020/TT-BGDDT ngiy 05/10/2020 cia Bo CBEVNV: | BLn
GD&DT quy dinh vé t6 chirc hoat dong, sir dung Huvnh. B/
thu dién tr va cong thong tin dién tir tai So& uﬁié’u ¢

GD&DT, Phong GD&DPT va cac co s6 GDMN,
GDPT va GDTX. Céc truong thuc hi€én mo hinh
THDT déanh gia theo ti€u chi cia mo hinh).

Ban KTKN CNTT chim san phim cudc thi
“Thiét ké hoc liéu s6” nim hoc 2022-2023 thoi
gian trong budoi SHCM ciia to tir ngay 8/5 —
13/5/2023.

- Cap nhat ho so quan Iy THDT day du. Trién khai
md hinh THDT theo dung KH. Trién khai ké
hoach ndm, thang cua THPT dam bao tién do va
hi¢u qua.

- Ban chi dao cong CNTT trudng hoc tiép tuc bd
sung, cap nhat trén Website truong 16p 1 va 2:
dam bdo du trang muc, cdp nhat thong tin, hinh
anh, dang bai theo phan cong cu thé dam bao cap
nhat va hoan thanh dung lich.

- T6 chitc hop BCD THMHTHDT trién khai ké
hoach thang xong trugc 01/05/2023.

- B/c Huynh hoan thanh dinh hudng tin bai thang
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TT Noi dung cong viéc Thoi gian Slg?llflozl/ll:;)c [ﬁlgﬁlflo'[la/lll)gi Can bo phy Kteltu(lﬂl )
: * thuce hién VN ‘ trach o
j j hién hop hién
5 gtri dén CBGVNV truong trude 01/5/2023.
- P/c Hiéu hoan thanh bao cdo cong tac trién khai
THDT hang thang trudc ngay 30/05.
Cong tac kiém tra ndi bd Trong thang Cacbo CTCD, D/c Phuong
- Trién khai KH KTNB dung tién do v6i cac ND phan dugc TTND
kiém tra: KT thuc hién Quy ché dan chi truong phan cong
7 | hoc*; KT cong tac Thu chi, cac khoan tai tr¢g trong
nam hoc. KT thuc hién chuong trinh gido duc phd
thong mai.
- Luu di hd so kiém tra ding quy dinh ctia truong.
_ Thue hién k& hoach s& 180/KH-UBND ngay 28 | Trong thang | CBGVNV | Cac bo phan | B/c Phuong
thang 3 nam 2023 cua Uy ban nhan dan quan Long truong dqu phan
Bién vé viéc thuc hién Nghi quyet s6 09- NQ/TU cong
8 | ngay 22/02/2022 ciia Thanh ty vé “phat trién cong
nghi¢p van hda trén dia ban Thu 46, giai doan
2021-2025, dinh hudng dén 2030, thm nhin dén
2045 trén dia ban quan Long Bién nam 2023.
XD ké hoach cong tac thang, tuan: b/c Phuong
- XD ké hoach cong tac thang 05/2023 Trude 01/05 | D/c Ninh TTCM
9 | Hoan thanh bao cao céng tac thang 05/2023 Trudce 23/5 b/c Ninh b/c Mai
- Xay dung du thao KH cong tac thang 06/2023 Trude 01/06 | B/c Huong
- Xay dung lich cong tac tudn Thi sau BGH TTCM
hang tuan
Thuc hién nghiém tic ké hoach PC tham nhiing, | Trong thang | B/c Phuong | CBGV trudong | B/c Phuong
10 | thyc hanh tiét kiém. Thuc hién lich tiép cong dan

vao thi ba thir sau hang tuan.
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A n . Thoi gian Ng}m’i/b@ Ng}mi/b?. Can b phu Ket qui
TT NOQi dung cong viéc I phan thuc phan phoi , thuc
thuc hién oA trach <n
j j hién hop hién
V | Cong tac thu vién, do dung:
1 | Giéi thiéu sach thang 05/2023 trén web Pau thang b/c Hanh b/c TPT D/c Ninh
9 Lwa chon géch, truyqén gidi thiéu cho hoc sinh doc | Trong thang | D/c Hanh, b/c GV b/c Ninh
theo chu dé, dang cong TTDT truong. BGH
- Tiép tuc thuc hién ké hoach mua sam bo sung | Trong thang T thu vién, | Poan TN, b/c Ninh
sach cho thu vién theo chuong trinh sach giao GV D61 TN
khoa méi; BGH ,
- Nang cao chét luong hoat dong thu vién, ddi mai TTCM,
hinh thirc hoat dong TV, t6 chic hoat dong thu
vién xanh, than thién ctia chiing em, quan tam hon
3 khai thac, ing dung CNTT hiéu qua.
- Trién khai thyc hién Thong tu sé 16/2022/TT-
BGDDT ngay 22 thang 11 nam 2022 cua B Giao
duc va Pao tao vé viéc ban hanh Quy dinh tiéu
chuan thu vién co sd gido duc mam non va phd
thong, cac truong nghién ctru tiéu chi danh gia thu
vién. Chuan bi diy du cac diéu kién don doan
kiém tra thu vién cua S6 GD&DPT Ha Nai.
Cap nhat ho so QL, theo doi, danh gia hiéu qua sir | Thang 5 NV thu BGH , b/c Ninh,
4 dung trang TB, d6 dung day hoc 100% GV trudng vién, thiét | TTCM, Huong
hang thang. bi
- Chuan bi hd so day du don doan kiém tra
VI | Cong ticy té - CTD
1 Ra soat thudc trong ti thudc, cac vat tu can thiét | Trong thang | B/c Nghi b/c Huong | D/c Phuong
de phong dich bénh YT, Huong
2 | T6 chiic tuyén truyén phong bénh theo mua, phong | Trong thang | D/c Nghi | GVCN, TPT | B/c Huong
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A n . Thoi gian Ng}m’i/b@ Ng}mi/b?. Can b phu Ket qui
TT NOQi dung cong viéc I phan thuc phan phoi , thuc
thwce hién oA trach <n
j j hién hop hién
bénh covid-19 trén web YT, Huong
3 Trién khai xtc miéng nudc Flu cho 100% hoc sinh | Thir nam D/c Nghi GVCN b/c Huong
hang tuan hang tuan YT
4 Kjém tra cong tac vé sinh, phong dich bénh, ATTP | Trong thdng | D/c Nghi GVCN, b/c | B/c Phuong
bep ban tra YT, Huong Huynh
VIl | Cong tac cong doan:
1 | Tiép tuc to chirc thuc hién tot QCDC tai don vi. Trong thang | Cong doan | P/c BGH D/c Ninh
Tuyén truyén ¥ thic trach nhiém cia CBGVNV | Trong thang | CBGVNV BGH D/c Ninh
thuc hién t6t chu truong duong 16i, quy dinh cua truong
bang, cia Nha nudc, cua phap luat, ctia nganh,
2 | cua don vi; xay dung truong hoc than thién, don vi
van hod, thuc hién cac chuong trinh ctia Quéan uy.
Tiép tuc tuyén truyén thuc hién chinh sach dan s
ké hoach héa gia dinh trong CBGVNV.
T6 chuc ty chdm diém cong tic Cong doan bao ngay CBGVNV BGH, P/c Ninh
3 cao LDLD quan trude ngay 9/5/2023. 9/5/2023. treong BCHCD
- Gioi thiéu d/c Ngo Lan lam ké khai thanh tich
nhan “ Ky niém chuong “ vi su nghi¢p Cong doan.
4 " Duy tri KCSP “sang — xanh — sach —van minh- | Trong thang | CBGVNV BGH, D/c Ninh
hanh phuc”. truong BCHCD
5 " Cung TTND giam sat viéc thuc hién cac ché do | Trong thang | CBGVNV BGH, D/c Ninh
chinh sach cho CBGV,NV. truong BCHCD
Quan tam cong tac Xay dung DPang, phat trién | Trong thang | BCHCD BGH D/c Ninh
dang vién méi; tiép tuc thuc hién D& an “Xay
6 | dung van hda tng xur trong truong hoc giai doan

2020-2025” theo ndi dung ké hoach s6 335/KH-
UBND ngay 25/9/2020 cua Uy ban nhan dan quéan
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NOi dung cong viéc

Thoi gian
thuc hién

Nguwoi/bo
phén thuc
hi€én

Nguoi/bd
phéan phoi
hop

Can b phu
trach

Két qua
thuc
hi€én

Long Bién.

- Thyc hién ké hoach s6 26/KH-HDTDKT ngay 31
thang 3 ndm 2023 cia Hoi dong thi dua khen
thuong quan Long Bién v/v tuyén truyen guong
dién hinh tién tién, nguoi tét, viéc tot trén dia ban
quan Long Bién giai doan 2023 — 2025. Gui vé
phong GD&PT quan va Hoi dong thi dua khen
thuong Quan it nhat 01 bai c6 chéat luong/thang
cham nhét ngay 10 hang thang

Trong thang

CBGVNV
truong

BGH

D/c Ninh

Vil

Cong tac ké toan, viin thu - thi quy:

Thuc hién trién khai cong tac cua T6 van phong

Thang 5

b/c Huong

b/c Mai, Vi

b/c Phuong

- P/c Mai VP gtii email: Lich cong tic tuan tiép
theo ctia truong cham nhat 7h30 sang thr hai hang
tuan.

- KH céng tac thang ndp thtr 5 tuan dau tién cua
thang

- Cac to, BP hoan thanh BC thang trudc 20 hang
thang, d/c Mai tong hop BC, HT, HP duyét trudc
khi ndp vé PGD (email) cham nhat 23 hang thang,
ndp VB vao thtr 5 sau ngay 23. (P/c Mai luu du
BC thang cua céc to, BP theo dung quy trinh BC)

- P/c Mai tong hop két qua danh gia CNGVNV,
thuc hi¢n cong khai trén Web truong va CV dé
nghi khen thuong CBGVNV tiéu biéu nop vé P.
Noi vu quan vao 25 cua thang. B/c Mai luu du hd
so dung quy dinh.

Theo quy
dinh

Pc Mai, Vi

T6 VP

b/c Huong
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TT NOi dung cong viéc Thoi gian Slg?llflozl/ll:;)c [ﬁlgﬁlflo'[la/lll)gi Cén 12@ phu Kteltu(l!cu )
: ; thwce hién N : trach <n
j j hién hop hién
3 Hoan thanh h?) S0 SO sach, thu chi dung theo KH | Theo thang | b/c Huong, GVCN D/c Phuong
quyét todn cudi thang, ki€ém ké quy hang ngay. Vi
Thuc hién cong tac tai chinh, ché d6 chinh sach Trong thang | B/c Huong, | B/c Vi, Thoa | B/c Phuong
GV,NV, thanh quyét toan tai chinh ding qui dinh. Mai
Bo phan KT, tai chinh thuc hién dtng cac ché do
tang lvong ding ky han cho CBGVNV truong.
4 | Chi dao ra soat 1ap danh sach cac truong hop du
diéu kién nang luong trudc ky han (d/c Huong
KT). Cap nhat PMQL tai chinh, TS (B/c Huong),
PM QL nhan sy PMIS cap nhat thong tin GV méi
(D/c Mai).
5 Thyc hién cong khai theo quy dinh Trong thang | B/c Huong, | B/c Vi,Ninh, | D/c Phuong
Mai BGH theo KH
IX | Cong tac Doan Dji:
1 Trién khai cac hoat dong theo ké hoach, cac dot thi | Trong thang | B/c Huynh | B/c Ngan BT | P/c Huong
dua TPT
2 | Panh gi4 thi dua cudi nim hoc cac 16p Trong thang | B/ CT}FI,‘;ynh Glilfgcaﬁ’gc /e Huong
3 Chuan bi cic chuong trinh van nghé tong két nam | 15/5/2023 b/c Huynh | GVCN; b/c | D/c Huong
hoc va chia tay HS 16p 5 TPT Ngéan BT
4 T6 chiic cham so6c cong trinh méang non, vé sinh Chiéu thae 6 | B/c Huynh | GVCN; B/c | D/c Huong
truong lop hang tuan hang tuan TPT Ngan BT
VI | Cong tac thdng tin bao co:
1 |Nop Ké hoach cong tac thang 05/2023 vé Phong | 04/05/2023 | D/c Mai HP b/c Phuong
GD&DT (qua email)
2 | Theo ddi cong vian di dén dung quy trinh Theo lich | B/c Mai, Vi BGH D/c theo
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A n . Thoi gian Ng}l’m/b(_) Ng}mﬂb?. Can b phu Ket qua
TT NOQi dung cong viéc . n phan thuc phan phoi . thuc
thue hién o trach .n
j j hién hop hién
cua UBND VP mang phan
cong NV
3 Hpén thanh cac bao cdo dot xuat theo yéu cau cac Theo lich | B/c Mai, Vi BGH b/c Phuong
cap PGD VP
Bao cao Hoat dong cong lién lac thong tin dién tur Theo lich Cac bo Cac bg phan b/c Ninh
4 PGD phan theo | theo k& hoach
ké hoach

Trén day 1a K& hoach cong tac thang 05/2023 ctia nha truong, BGH yéu cau cac bd phan, CBGVNV truong nghiém tic thuce hién.

Noi nhan:

- PGD&DT quin: dé b/c;
-CB, GV, NV: dé t/h;

- Luu: VP.
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