UBND QUAN LONG BIEN

TRUONG TIEU HQC PHUC PONG

LICH CONG TAC CHUNG CUA TRUONG

_ (TUAN 36 NAM HOC 2022-2023)
TUAN 36 TU NGAY 22/5 PEN NGAY 26/5/2023

B6 phan

Lanh dao

Thit | Budi Noi dung cdng viéc, thoi gian, dia diém A . BGH true
‘ i i i i thwe hién phu trach
- 6h30’: Nhan thuc pham song. Ki so kiém thuc budc 1. Viet BB giam sat b.c Tran Tuyeét BGH tryc
cong tac ban tru. BGH tryc
- 9h20’: Nhén thuc phdm chin. Hoan thanh hd so ban trii trong ngay.
- 10h30’: Kiém tra viéc bd tri cac suat an, dung cu chia canh
- Gidm sat ché bién
- Kiém tra ghi chép BB nhén va s kiém thuc 3 budc
- 8h: Bao co diém thi dua cac truong cum 6 v6i d.c Hing PTPGD b/c P Thu
S |- 8h: Kiém tra s6 SHCM TTCM PHT
- 8h: Chao co: - b/c Phuong b/c Hanh
+ Tuyén truyén phong tranh TNTT: Pudi nudc + D/c Thuy D.c N Thu
+ T4 chire tro choi “Rung chudng vang” HS khéi 5 +GVCN K5
Hai + K& ban ghé +Lép 4C
22/5 ~Nop diém thi dua TCKH v& phong TCKH P/c K Hing P/c P Thu
- Cong khai KQ danh gia vién chic thang 5 b.c Huyén b/c P Thu
- Kiém ké, sip xép phong kho, phong nghi GV, 3 phong trong tang 2 nha D | T6 BV, TPT, NVTB D.c N. Thu
- 14h: Duyét kich ban CT Bé giang ndm hoc b/c Phuong b/c P Thu
- 15h: Nop BC hoat dong CDCS 6 thang ddu nim vé LDLD quén P/c Hanh D/c P Thu
- Hoan thanh d4nh gia trén phan mém Temis BGH, GV, TPT b/c P Thu
- Ra so4t, kiém tra hoc ba trudc khi in khoi 1, khoi 4 GVCN khdi 1, K4, d/c N Thu Db/c P Thu
C TR soat, kiém tra hoc ba trude khi in khoi 2, khoi 3 GVCN khéi 2, K3, d/c Hanh Db/c P Thu
- Trinh ki va dong dau gidy khen céc 16p theo DS khen thudng b/c Huyén b/c P Thu
- Hoan thién B4o cao cong tac thang 5 Céc bd phan b/c P Thu
- Gtri bao cao KQ BDTX cuia c4 nhan vé BGH phuy trach GV PHT
- 6h30’: Nhan thuc pham song. Ki s6 kiém thyc bude 1. Viét BB giam sat b.c Quynh Hoa BGH truc
cong tac ban tru. BGH tryc
22?5 S | - 9h20’: Nhan thyc phim chin. Hoan thanh hd so ban tra trong ngay.

- 10h30’: Kiém tra viéc bo tri cac suat an, dung cu chia canh
- Giam sat ché bién




- Kiém tra ghi chép BB nhén va s6 kiém thuc 3 budc

- Chuyén luong 2 budi va CSBT thang 5/2023 b/c K Hang b/c P Thu
- Lam va chuyén giay moi du bé giang nim hoc 2022-2023 b/c Huyén b/c P Thu
- Tong hop két qua, thiét 1ap ho so danh gia thang 5 trén PM b/c Huyén D/c P Thu | D.cPThu
- Lam cong van trinh khen thudng thang 5 b/c Huyén b/c P Thu
- Hoan thién viéc chuan bj phén thuong hoc sinh cudi nam: T6 VP
+ Lap DS khen + dinh muc khen theo QCCTNB D.c N Thu + Khuét Hing b/c P Thu
+ Lam Qb khen thuong b.c Huyén
+ Chuén bi qua b.c Thuy
- 14h: Dy chim diém thi dua cong doan tai TH Poan Khué b.c Hanh b.c P. Thu
- Bao cao KQ cac hoat dong chao mung 85 nam TL Doi b.c Phuong b.c Hanh
- 16h30’: Hop binh xét thi dua, danh gia vién chirc, danh gia XL BDTX Ban TPBKT. Ban lién tich P.c P. Thu
- 6h30’: Nhan thuc pham song. Ki s6 kiém thyc bude 1. Viét BB giam sat b.c Trang BGH truc
cong tac ban tru.
- 9h20’: Nhén thuc phdm chin. Hoan thanh hd so ban trii trong ngay.
- 10h30’: Kiém tra viéc bd tri cac suat an, dung cu chia canh
- Giam sat ché bién
- Kiém tra ghi chép BB nhén va s6 kiém thuc 3 budc b.c Hanh
- 8h: Téng duyét vin nghé bé giang BGH, Bb/c Nga b/c Hanh
- 15h40: Tong duyét phan trao thudng, doi nghi 18 BGH, d.c Phuong b.c P. Thu
e Dy gio KTCM d.c Minh Giang | BGH B.c P. Thu

- 14h: Chuyén chan ve khu vuc san khau, ban giao d¢ giat GVCN D.c N. Thu

Lién hé don vi giat: b.c Thuy, Khuét Héng

Nhan ban giao tir cac lop:

+ K1, 2: B.c Thuy

+K 3,4: D.c Khuit Hing

+K5: B.c Huong

Ban giao cho don vi giat P.c Thuy, Khuat Hing, Huong
- 6h30’: Nhan thuc phém séng. Ki s6 kiém thuc buée 1. Viét BB giam sat b.c biép BGH truc
cong tac ban tru. BGH tryc
. - 9h20’: Nhén thuc pham chin. Hoan thanh hd so ban trii trong ngay.
1;;‘;2 - 10h30’: Kiérp tr’a viéc bd tri cac suét an, dung cy chia canh

- Giam sat ché bién.
- Kiém tra ghi chép BB nhén va s6 kiém thuc 3 budc D.c N Thu




- 10h: Cac Chi d6i ndp ho so s6 sach Doi. PT Chi déi K4,5 D/c Hanh
- Nop Béo céo téng két ndm hoc; DS tap huin STEM; Dy thao KH tuyén b/c Huyén b/c P Thu
sinh; Bang cham diém thi dua; BC thang 5; CV khen thudng thang 5 vé NV
- 14h- 15h: Tong két 16p Cac 16p BGH
- 15h20;: Bé giang ndm hoc CBGVNV b/c P.Thu
+ K& ban ghé Lép 4D, 4E D/c Hanh
- 8h30: Hop giao ban HT tai PGD D.c P Thu b/c P Thu
- In, ra soat hoc ban khoi 1, K4 b/c Huyén, GVCN khoi 1, K4 D.c P Thu b.c P Thu
- Nop hd so vé PHT ra soét: GV D.c PHT
+ 86 dy gio (100% GV) TTCM, GVBM
+ Lich bao giang + KHDH (TTCM t6 1,2,3,4,5, nhém AN, MT, TD,
Séu NN, Tin) ., TTCM
26/5 + Nhat ki S}’I dung SGK (TTCM t0 1,2,3)
- Cac 16p nop bién 16p, chan bién 16p, co. GVCN b/c Hanh
- Kiém ké tai san cudi nam theo biéu phan céng. Tong VS, niém phong cac | To BV, CBGVNV b/c P Thu
phong hoc.
- Lén lich cong tac tuan 37 Céc bd phan. d/c Huyén b/c P Thu
- In, ra soat hoc ba khéi 2, K3 P/c Huyén, GVCN khdi 2, K3 | B/c P Thu
Bay - Tryc giai quyét email PGD ( Néu can tién d¢ trong ngay) b.c Hanh D.c P Thu
27/5
CN - Tryc giai quyét email PGD ( Néu céan tién do trong ngay) D.c N Thu D.c P Thu
28/5

Ghi cht: KTNB theo KH




