BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
’ — DPoc lap — Tu do — Hanh phic
So6: 19/2005/TT-BTC

Ha Noi, ngay 11 thang 3 nam 2005

THONG TU
Huwéng din viéc cong khai tai chinh ddi véi cac quy co
nguon tir ngan sach nha nwéc va cac quy c¢6 nguon tir cac
khoan dong gop ciia nhan dan

Can ctr Quyét dinh s6 192/2004/QB-TTg ngay 16/11/2004 ctia Thua tudng
Chinh phu ban hanh Quy ché cong khai tai chinh ddi véi cac cap ngan sach nha
nudc, cac don vi du toan ngan sach, cic té chirc duwoc ngan sach nha nude hd
trg, cac du an dau tu xay dung co ban co st dung vén ngan sach nha nudc, cac
doanh nghiép nha nudc, cac quy co6 ngudn tir ngan sach nha nude va cac quy cd
ngudn thu tir cac khoan déng gop cua nhan dén.

B6 Tai chinh hudng dan viéc thuc hién cong khai tai chinh déi véi cac
qu¥ c6 ngudn tir ngan sach nha nudce va cac quy c6 nguodn thu tir cac khoan dong
g6p cua nhan dan nhu sau:

I. QUY DINH CHUNG

1. Thong tu nay quy dinh viéc cong khai tai chinh d6i véi cac quy co
nguon tir ngan sach nha nudc; cac quy duoc hinh thanh tir cac khoan dong gop
ciia nhan dan va cac ca nhén, tO chitc khac dugce thanh 1ap theo quy dinh cua
phép luat.

Viéc cong khai tai chinh ctua cac quy du trit cua Nha nude khong thudc
pham vi diéu chinh ctia Thong tu nay.

2. Nguyén tic cong khai tai chinh:

- Pam bao cung cap day di, chinh x4c cac thong tin tai chinh phai cong
khai, pht hop véi ting dbi tuong cung cap va tiép nhan thong tin;

- Viéc cung cép phai dam bao ndi dung, thoi han va theo cac hinh thuc
quy dinh tai Thong tu nay.

3. Chu tich Hoi dong quan 1y hodc Toéng giam dbc (Giam ddc), nguoi co
trach nhiém quan 1y quy, cht tai khoan phai chiu trach nhiém vé tinh chinh xéac
cta cac thong tin cong khai bao céo tai chinh dugc cong bd theo tham quyén.
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II. QUY PINH CU THE

1. Cdng khai tai chinh d6i véi cac quy c6 ngudn tir ngin sach nha
nuoéc

1.1. Bdi tugng cong khai tai chinh

a) Cac quy do ngan sach nha nudc cp toan bd vén diéu 18, cap mot phan
von diéu 1& hoic cap hd trg nguon kinh phi hang nim dé thuc hién nhiém vu
dugc giao.

b) Cac quy dugc hinh thanh va str dung theo cac muc tiéu cua Nha nudc.

¢) Cac quy mang tinh chat bao hiém bat budc (Bao hiém xa hoi, bao hiém
y té).

d) Cac quy khac c6 nguon tir ngan sach nha nudc.

1.2. N6i dung cong khai

a) Cac van ban vé Diéu 1€ t6 chirc va hoat dong; quy trinh nghiép vu; quy
ché tai chinh; cac diéu ki¢n, ti€u chuan, quyén lgi va nghia vu cua doi tuong
dugc vay hoac tai tro.

b) K& hoach tai chinh hang nam, trong dé c6 chi tiét cac khoan thu, chi c¢6
quan hé véi ngan sach nha nude.

¢) Két qua hoat dong va tai tro (bao gdm ca cho vay va cap khong thu hoi)
cua quy.

d) Quyét toan tai chinh nam duoc cip cd tham quyén phé duyét.

1.3. ThAm quyén cong khai tai chinh

Chu tich Hoi dong quan 1y hodc Téng giam ddc (Giam ddc) quy chiu
trach nhiém t6 chtrc cong tac cong khai tai chinh theo quy dinh cua Théng tu
nay.

1.4. Hinh thirc va thoi diém cong khai

a) Viéc cong khai nhitng noi dung quy dinh tai diém 1.2 néu trén duoc
thuc hién theo cac hinh thirc:

- Phat hanh cac an pham cua quy (bao céo thuong nién, in thanh tai li¢u);
- Niém yét bang van ban tai tru s& chinh cia quy va cac don vi truc thudc;
- Cong bo cong khai trong hoi nghi can bg, cong nhan, vién chirc cua quy.

b) Thoi diém cong khai:
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- Cac ndi dung quy dinh tai tiét a, diém 1.2 muyc nay, thoi gian céng khai
cham nhat 1a 30 ngay ké tir ngay van ban dugc ban hanh moi hodc stra doi, bo
sung (néu co).

- Cac ndi dung quy dinh tai tiét b, diém 1.2 muc nay, thoi gian cong khai
cham nhét 1a 30 ngay, ké tir ngdy ké hoach tai chinh nim duoc cdp c6 thim
quyén phé duyét.

- Céc ndi dung quy dinh tai tiét ¢, d, diém 1.2 muc nay, thoi gian cong
khai cham nhat l1a 120 ngay, ké tir ngay két thuc nam duong lich.

2. Cong khai tai chinh doi véi cic quy c6 ngudn tir cac khoan dong
gOp cia nhan dan

2.1. Pbi tuong cong khai tai chinh 1a cac quy co6 ngudn huy dong tir cac
khoan dong gop cua nhan dan, cd nhan va céac to chuec khac dugce thanh 1ap theo
quy dinh cua phép luét.

2.2. Noi dung cong khai tai chinh

a) Quy ché hoat dong cua quy, cac diéu kién, tiéu chuén, quyén loi va nghia
vu cta nguoi déng gop va nguoi duoc hudng lgi tir quy;

b) Muc dich huy dong va st dung cac ngudn thu cta quy;

¢) Péi twong huy dong, hinh thire huy dong va muic huy dong cua ting d6i
tuong. D61 voi cac quy c6 nguon thu 1a cac khoan dong gop bat budc, cong khai
thém cac d6i tuong thudc dién mién gidm cung véi mic mién giam cu thé doi
v6i timg d6i tuong;

d) Van ban cong bd két qua huy dong (bao gdm danh sach cac ddi twong
dong gop, tai trg, hinh thirc va mire dong gop, tai trg cua tirng doi tuong);

e) Quyét toan nim cua quy theo timg ndi dung thu-chi di dugc phé duyét.
Ap dung Miu biéu s6 CKQ 01 ddi véi cac quy khong nham muc dich dau tu xay
dung cong trinh, co so ha tang va Mau biéu sé CKQ 02 dbi véi cac quy cb6 muc
dich dau tu xay dung cong trinh co so ha tang.

2.3 Tham quyén cong khai tai chinh

Giam dbc hodc nguoi co trach nhiém quan 1y quy (Trudng ban quan 1y, chi
tai khoan) cong bd cac ndi dung quy dinh tai tiét diém 2.2 cia muc nay.

2.4. Hinh thtrc va thoi diém cong khai

a) Viéc cong khai cac ndi dung quy dinh tai diém 2.2 néu trén duogc thuc
hién theo cac hinh thirc sau:
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- Niém yét cong khai tai tru s& quy;

- Cong bd cong khai trong cac cude hop truc tiép voi cac to chic, ca nhan
doéng gop, tai trg cho quy.

b) Thoi diém cong khai:
- Cong bd cong khai cac ndi dung néu tai tiét a, b diém 2.2 ctia muc nay
trudc khi huy dong dong gop, van dong tai tro cia cac to chure, ca nhan.

- Cong b cong khai cac ndi dung néu tai tiét ¢ diém 2.2 cia muc ndy trude
khi thuc hién it nhat 1a 30 ngay.

- Cong khai cac ndi dung néu tai tiét d, e diém 2.2 ciia muc nay cham nhét
la ngay 31 thang 3 nam sau.

3. Cong khai tai chinh d6i véi cac cong trinh xay dung co sé ha tiang cé
str dung khoan dong gop ctia nhan dan

Ngoai nhitng ndi dung cong khai quy dinh tai muc 2, phan Il Thong tu nay,
cac quy co st dung khoan dong gop ciia nhan dan dé xay dung cac cong trinh co
so ha ting tai cac x4, thi trdn con phai thuc hién cong bd cong khai theo cac quy
dinh sau day:

3.1. No1 dung cong khai

a) Du toan cong trinh di dugc cap co tham quyén phé duyét, chi tiét cac
ngudn von dau tu cho cong trinh, trong d6 cu thé nguon von huy dong dong gop
cua nhan dan, tinh chung cho ca cong trinh va phai tach riéng cho ting hang
muc cong trinh (néu c6) (Mau biéu sé CKQ 03 ciia phu luc dinh kém);

b) Két qua huy dong (bao gdm danh sach cac d6i tuong dong gop, tai tro;
thoi gian, hinh thic va mtc dong gop, tai tro cia timg dbi tuong);

¢) Cong khai két qua du thau ddi v6i cac cong trinh (hang muc cong trinh)
xdy dung co ban t6 chirc dau thau theo quy ché dau thau hién hanh qua cac noi
dung sau:

- Phuong thtrc dau thau, hinh thic ddu thau; phan chia géi thau (néu c6);
tiéu chuin can c6 cua nha thau; danh sach Hoi déng xét duyét thau;

- Danh sach cac nha thiu tham gia dau thau; danh sach cac nha thau du tiéu
chuén tham gia ddu thau; cc tiéu thirc chon thau cua cac vong dau thau.

- Két qua chon thau: cac nha thau tham gia vong cudi, danh gia kha ning
dap tmg clia cac nha thau theo céc tiéu thirc chon thau, ngudi thang thau (Mau
biéu s6 CKQ 04 cua phu lyc dinh kem);

d) Bao c4o tién do thi cong va két qua nghiém thu khéi luong, chit luong
cbng trinh;
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e) Bao cdo quyét toan vén va st dung von cho cong trinh dd duoc phé
duyét va bién phap xtr 1y ddi véi sd thu chua st dung hét hodc s6 von con thiéu
so v6i chi phi da dau tu cho cong trinh (Mau biéu s6 CKQ 05 cua phu luc dinh
kem).

3.2. Thim quyén cong khai

a) Truong ban quan 1y (hodc chu tai khoan) ctia quy cong bd coéng khai cac
ndi dung quy dinh tai tiét a, b, d, e diém 3.1 ctia muc nay.

b) Chu tich Hoi ddng xét thau cong bd cong khai nhitng ndi dung quy dinh
tai tiét c, diém 3.1 ctia muyc nay.

3.3. Hinh thirc va thoi diém cong khai
a) Hinh thirc cong khai
- Niém yét cong khai tai tru s¢ Uy ban nhan dan x4, thi trin;

- Cong bd cong khai trong cac cudc hop truc tiép v61 nhan dan trong xa, thi
tran.

b) Thoi diém cong khai:
- Cong bd cong khai cac ndi dung néu tai tiét a diém 3.1 cia muc nay trudc
khi thyc hién it nhat 1a 30 ngay.

- Cac noi dung néu tai tiét b, d, e diém 3.1 ctia muc nay phai dugc cong
khai hang nam, cham nhat 1a ngay 31 thang 3 nam sau.

- P6i v6i ddu thau xay dung cong trinh:

+/ Cong b cong khai ndi dung quy dinh tai gach ddu dong thir nhat cua tiét
¢, diém 3.1 cta muyc ndy trude 15 ngdy so véi thoi diém mé thau;

+/ Cong bd cong khai quy dinh tai gach dau dong thir hai cua tiét ¢, diém
3.1 clia muc nay 2 ngay sau khi hoan thanh viéc sé tuyén nha thau;

+/ Cong bd cong khai ndi dung quy dinh tai gach dau dong tht ba cua tiét
¢, diém 3.1 cta muc nay cham nhat 15 ngay, ké tir ngay c6 két qua lya chon nha
thau.

I1II. CHE PQ BAO CAO, KIEM TRA, GIAM SAT
1. Hoi ddng quan 1y hoic Téng giam ddc (Giam ddc) quy cd ngudn tir

ngan sach Nha nudc bao cdo co quan ra quyét dinh thanh 1ap va co quan tai
chinh cung cap so liéu, tai liéu da cong khai tai chinh.
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2. Nguoi co trach nhiém quan 1y qui ¢6 ngudn thu tir cic khoan dong gop
ctia nhan dan bio cdo co quan tai chinh cua cip cho phép thanh 1ap quy céc sd
liéu, tai liéu d& cong khai tai chinh.

3. Céac B0, co quan ngang B9, co quan truc thudc Chinh phu, Mat tran T
qué)c Viét Nam, ij ban nhan dan cac cép, céc to chue chinh tri - x3 héi, cc to
chtrc doan thé trong co quan, don vi va nhan dan thyc hién kiém tra viéc cong
khai tai chinh cua cac quy.

IV. TRA LOI CHAT VAN

1. Chu tich Hoi dong quan 1y hodc Toéng giam doc (Giam ddc); nguoi co
trach nhiém quéan 1y quy; Chu tich Uy ban nhan dan cac xa, thi trdn c6 to chiic
huy dong dong gop ctia nhan dan cho dau tu xay dung cong trinh co sé ha tang,
chu tich Hoi dong xét thau cé trach nhiém tra 151 chat van vé cac nodi dung cong
khai theo quy dinh tai Thong tu nay. Viéc tra 10i chat van phai duoc thyc hién
bang vin ban va g t6i nguoi chat van.

2. Thoi gian tra 161 chat vin cham nhat 13 10 ngay ké tir ngdy nhan chat
van. Trong truong hop ndi dung chat van phirc tap thi phai c6 gidy hen va tra 10
cham nhat 1a 45 ngay ké tir ngdy nhan dugc chat van.

3. Noi dung cac chat van va tra 1oi chat van phai dugc cong khai ciung véi
nhimg ndi dung cong khai tai chinh khac t6i nhitng d6i twong tiép nhan thong tin
cong khai nhu sau:

- B0o1 voi cac quy ¢6 ngudn goc tir ngan sach nha nude, cong bo cong khai
trong hoi nghi can bg, cong nhan, vién chirc cua quy va niém yét tai tru s& quy.

- Péi v6i cac quy c6 ngudn thu tir cac khoan dong gop cta nhan déan, cong
b tai cac cude hop cua quy véi cac to chirc, ca nhan co déng gop, tai tro cho
qu¥ va niém yét tai tru so clia quy.

- P6i voi cac quy co sur dung cac khoan dong gop cia nhan dan dé xay
dung céc cong trinh co s¢ ha tr:ing tai cac x4, thi trén, cong b tai cac cudc hop
ctia nhan dan trong xa vé viéc huy dong dong goép cho dau tu xay dung cong
trinh co s& ha tang d6 (néu cd) va niém yét tai tru s& Uy ban nhan dan x4, thi
tran.

V.TO CHUC THUC HIEN

1. Thong tu nay cé hiéu luc thi hanh sau 15 ngay, ké tir ngay dang Cong
bao. Bai bo Thong tu s6 29/1999/TT-BTC ngay 18/3/1999 ciia BO Tai chinh
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huéng dan cong khai tai chinh dbi v&i cac quy co ngudn thu tir cac khoan dong
gbp cua nhan dan.

2. Cac B0 trudng, Thu trudng co quan ngang bd, co quan thudc Chinh phu,
Chu tich Uy ban nhan dan cac cip, Chu tich Hoi dong quan 1y, Tong giam dbc
(Giam ddc) cua cac quy va Thi truong cac don vi ¢6 lién quan chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhén: KT. BO TRUONG BO TAI CHINH
- Vin phong Qudc hai, Thir truéng

- Van phong Chu tich nudc, (aa ky)

- Vin phong Trung uwong va cac Ban cta Dang, Lé Thi Bang Tam

- Cac B9, co quan ngang bo,
co quan thudc Chinh phu,
- Vién Kiém sat nhan dan tbi cao,
- Toa 4n nhén dan tdi cao,
- Co quan Trung wong cua cac doan thé,
- Cuc Kiém tra vian ban (B Tu phap),
- HDND, UBND cac tinh, TP truc thudéc TW,
- So Tai chinh cac tinh, thanh phé,
- Cac don vi thuoc va truc thudc B Tai chinh,
- C6ng bao,
- Luu VP (2), Vu PC, Vu TCNH.
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Phu lyc s6 1 Miu CKQ 01

Pon vi cong bd thong tin:

- Tén Quy ....

- bia chi...

- S dién thoai (néu co)....

QUYET TOAN THU VA SU DUNG NGUON THU NAM:.....c.ceocrerrrrenene
Don vi: .....dong
Céc khoan thu S tién St dung nguon thu S6 tién
1- Ton quy ky trude chuyén sang: i 1-Chi thqo sy uy nhiém cla nguoi tai trg, cho cac doi tugng cc} dia
2- Thu céc khoan tai trg, ung h¢ c6 myc dich va dia chi cu thé: chi cy thé: (Tuy theo hoat dong cua ting quy, cac quy ghi cu thé cac
(Tuy theo hoat dong cua ting quy, cac quy ghi cu thé tirng muc khoan chi cho timg myc dich va dia chi cu thé)
dich va dia chi ma ngudi tai trog uy nhi€ém cho quy) 2-Ho tro cac chuo*ng trinh, cac dé an theo‘ké hoach hoat ddng cta
3- Thu céc khoan tai trg cho cac muc dich, hoat dong chung quy: (Ghi chi tiét theo timg chuong trinh, dé &n, timg muc dich)
(khong theo dia chi cu thé) ) 3- Chi theo cac myc dich huy dong dong gop (n€u co): ghi theo tung
4-Thu cac khoan dong gop cho cac muc dich (néu c6): ghi theo muc dich cu the. )
tirng muc dich cy thé. 4- Chi cho cong tac quan ly quy (n€u co).
Thu khéc
] Tong cong:
Tong cong:
Ton quy cudi ky:
Ghi chii: Cac quy co6 thu cac khoan dong gbp bang hi¢n vat, lao dong phai Ngay ..o thang ........ nam........
thuyét minh cu thé cac mirc quy doi thanh tién dé ghi bo sung vao duéi bicu \ c e o
Trudng ban quan ly quy
(Chu tai khoan)
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Phu luc s6 2

Pon vi cong bd thong tin:

- Tén Quy ....
- Pia chi...

- S dién thoai (néu co)....

Miu CKQ 02

(Don vi: .....ddng)

Céc khoan thu S6 tién Str dung ngudn thu S6 tién
Tén quy ky truée chuyén sang: 1- Chi dﬁq tu xay dung cong trinh:
Ghi chi ti€t theo ting cong trinh, hang muc cong trinh. Vi
Thu tir cac nguon trong nam: du:
N ) - Lam dudng giao thong,

- HO trg ctia ngan sach cac cap; - H¢ thong cap hoac thoat nude... ]

- Thu tir vién tro, tai trg trong va ngoai nudc; (Tuy theo hoat dong cua ting quy, cac quy ghi cu thé cac

- Thu tir huy dong dong gop; khoan chi cho timg muc dich va dia chi cu th€)

- Thu 1ai tir khoan ti€n gti (n€u co) 2- Chi ho tr¢ va dau tu cho cac muyc dich khac.

- Thu khéc; 3- Chi cho cong tac quan ly quy (néu co).

i Téng cong:
Tong cong:
Ton quy cudi ky
Ghi chi: Céac quy c6 thu cac khoan dong gop bang hién vat, lao dong phai thuyét Ngay ... thang ........ nam........
minh cu thé cac mirc quy doi thanh tién d€ ghi bo sung vao dudi bicu. Trudng ban quan 1y quy

(Chu tai khoan)
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Phu luc s6 3 Miu CKQ 03
Pon vi cong bd thong tin:

- Tén quy....

- Dia chi.... )

- S0 dién thoai (néu co)....

(Ap dung cho cac quy c6 muyc tiéu dau tu xdy dung cong trinh co s& ha tang tir cac khoan déng gop cta nhan déan )

(Pon vj tinh: ....... dong)

Hang muc cong trinh Du toan cong trinh Ngudn von dau tu Du toan cong trinh phan
theo tién do
Ngan sach | Vién tro, tai trg | Huy dong Nguon Cong Quy/ Quy/ | ..
nudc ngoai | dong gop khac nam | Nam
Ghi ting hang muc cong trinh. [Ghi chi tiét theo timg hang
muc cdng trinh.
Vi du: Lam duong giao thong
Xa:
- Chi dép nén duong
- Lam mat duong
Tong cong
Ghi cht: Cac khoan déng gop bang hién vat, lao dong phai thuyét minh cu thé cac mirc quy doi Ngay.......thang.......nam.....
thanh tién dé ghi biéu. Trudng ban quan 1y qu¥y
(Chu tai khoan)
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Phu luc s6 4

Pon vi cong bd thong tin:
- Tén Quy hodc Uy ban nhan dan xa....
- Pia chi...

- S dién thoai (néu co)....

(Pon vi tinh: dong)

Mau CKQ 04

Nha thau Tiéu thirc chon thau Nha thau duoc chon
Giai phap k¥ thuat Giai phap thi cong Tién do thi cong | .ocoveeveeee. Gia bo thau
(cveneenn dong)
a
b
C
Ghi danh sélgh nha thiu tham
gia vong cuoi
Ngay ..o thang.......nam .....

11

Chu tich Hoi dong xét thau
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Phu luc sb 5

Pon vi cong bd thong tin:
- Uy ban nhén dan xa....
- Pia chi...

- S dién thoai (néu co)...

Miu CKQ 05

(Pon vi tinh:...... ddng)

Céc khoan thu S6 tién Céc khoan chi S6 tién
(Ghi chi tiét cac khoan thu cho xay dung cong trinh.) (Ghi chi tiét cac khoan chi cho xay dung cong trinh.)
o Vi duy: 1. Pao dap nén duong:
Viduy: 1. Von ho trg tr ngéan sach: - Chi nhan cong,
- Tinh, - Chi thu’é méy mac ...
- Huyén... 2. Rai da cap phoi mat duong:
2. Vién tro, tai trg ctia nudc ngoai: - Chi vat liéu,
- Cong ty A, nudc B... - Chi nhén céng...
3. Huy dong déng gop cua nhan dan: ([ L
4. Thu khéc.
Tong cong Tong cong
Chénh 1éch thu 16n hon chi Chénh 1€ch chi 16n hon thu
Ghi chu: - Céac khodn dong gop bang hién vat, lao dong phai thuyét minh cu thé cac mirc Ngay ........... thang ........ nam........
quy do1 thanh tién dé€ ghi biéu. Trudng ban quéan ly quy
- Bién phap xir 1y so chénh I¢ch thu-chi (Chu tai khoan)
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