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Long Bien, ngay thang 12 nam 2023

Kmh gui: D/c Hieu truang cac truang Tieu hoc tren dia ban Quan.

Thuc hien nhiem vu nam hoc 2023-2024, Phong GDDT quan Long Bien 

huang dan trong tam cong tac thang 01 nam 2024 cap Tieu hoc nhu sau:
I. Cong tac tuyen truyen va giao due dao due hoc sinh:
- Cac truang trang tri true quan va khau hieu chao nam mai theo ke hoach 

so 480/KH - UBND ngay 21 thang 12 nam 2023 cua Uy ban nhan dan quan 
thuc hien Ke hoach to chuc cac boat dong thong tin tuyen truyen, van hoa van 
nghe, the due the thao chao nam mai 2024 (Tet Duong lich), ki niem 94 nam 

ngay thanh lap Dang Cong san Viet Nam (03/02/1930 - 03/02/2024) va mung 
Tet Nguyen dan Giap Thin.

- Thuc hien cac boat dong phong chong bao lire hoc duong theo cong van 
so 4254/UBND-KGVX ngay 18 thang 12 nam 2023 cua Uy ban nhan dan Thanh 
pho Ha Noi ve viec nang cao hieu qua cong tac phong chong bao lire hoc duong.

- Dong vien, tao dieu kien cho hoc sinh tham gia cuoc thi “Bac Ho voi 
thieu nhi - Thieu nhi voi Bac Ho” theo cong van so 4503/SGDDT-CTTT- 

KHCN ngay 12 thang 12 nam 2023 cua So GDDT Ha Noi.
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- Tuyen truyen cac bien phap phong chong ret va dich benh mua Dong 
Xuan cho hoc sinh theo cong van so 4604/SGDDT-CTTT-KHCN ngay 18 thang 
12 nam 2023 cua So GDDT Ha Noi.
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- Tuyen truyen pho bien den CBGVNV tham gia hoc tap, trai nghiem cac 
ki nang PCCC theo cong van so 4539/SGDDT-CTTT-KHCN ngay 14 thang 12 

nam 2023 ve viec tuyen truyen, trai nghiem, thuc hanh cac ki nang PCCC va 
cuu nan, cuu ho dot III nam 2023.

- Tuyen truyen va thuc hien cac bien phap dam bao an ninh, an toan 
trubng hoc theo cong van so 4367/SGDDT-CTTT-KHCN ngay 01 thang 12 nam 

2023 cua So GDDT Ha Noi.
- Trien khai pho bien tai lieu Huong dan phong ngua, giam thieu tre em 

lao dong trai quy dinh cua phap luat thong qua trubng hoc theo chi dao cong van 
s6 4639/SGDDT-CTTT-KHCN ngay 20/12/2023 cua So GDDT Ha Noi.

/\ X X r r r * • X # a/v 9 r \ •- Tuyen truyen ve chu dong ung pho voi bien doi khi hau, quan li tai 
nguyen, bao ve moi trubng theo cong van so 4449/SGDDT-CTTT-KHCN ngay 
08/12/2023 cua So GDDT Ha Noi.
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- Tiep tuc thuc hien nghiem tuc cac quy dinh ve dao due nha giao. Nang 

cao vai tro trach nhiem cua giao vien chu nhiem lop, vai tro cua cua to chuc Doi,
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cong tac tham van hoc duong. Ket hop chat che vai cha me hoc sinh va cac lire 
luong xa hoi giai quyet kip thoi khi co vu viec xay ra lien quan den giao due dao 
due cho hoc sinh.

II. Cong tac chuyen mon:
1. Cong tac duy tri si so va pho cap giao due:
- Theo doi chuyen can cua hoc sinh; dam bao ne nep trong cac gia hoc; 

theo d5i si so hoc sinh chat che neu cho nghi hoc nhung ngay nhiet do dubi 10 
doC.

- Thuc hien dung viec cap nhat thong tin ve hoc sinh tai he thong ho so 
pho cap: so dang bo, so pho cap, so theo doi hoc sinh di den. Thuc hien thu tuc 
chuyen truang cho hoc sinh theo cong van so 2730/SGDBT - QLT ngay 

30/7/2021 cua So GDBT Ha Noi ve viec chuyen truang, hoc lai va tiep nhan 
hoc sinh tieu hoc, trung hoc ca sa tu nam hoc 2020 - 2021.

- Quan tarn den hoc sinh co hoan canh kho khan trong hoc tap, ren luyen 
(qua ket qua kiem tra cuoi ky I), kjp thai chia se va giup da de hoc sinh tien bp.

2. Cong tac day va hoc:
2.1. Thuc hien ke hoach nam hoc dung quy dinh:
- Thuc hien Quyet dinh so 4354/QB-UBND ve viec sua doi Quyet dinh so 

4050/QB-UBNB cua UBNB thanh pho Ha Npi ve viec ban hanh khung ke 
hoach thai gian nam hoc 2023-2024 doi vai giao due mam non, giao due pho 
thong va giao due thuang xuyen tren dia ban thanh pho Ha Npi: Ket thuc hoc ki 
I ngay 11/01/2024, nghi hoc ki I ngay 12/01/2024, bat dau hoc ki II (tuan 19) tu 
ngay 15/01/2024.

- Thuc hien cong van so 4494/SGBBT - VP ngay 12/12/2023 cua Sa 
GB&BT Ha Npi ve viec thuc hien nghi Tet Buong lich 2024, cac nha truang 
nghi hoc ngay 01/01/2024. Van dung phu hop thuc te vai tuan dem (tu 
08/01/2024 den 11/01/2024) nhu sau: 01 ngay day bu nghi Tet Buong lich, 03 
ngay on tap chuang trinh hoc ki I.

2.2. Hoan thanh viec kiem tra, ddnh gia hoc sinh cuoi hoc ki I nam hoc

DA

2023-2024:
- Hieu truang cac truang tiep tuc chi dao viec thuc hien danh gia hoc sinh, 

cap nhat ket qua danh gia hoc sinh tren phan mem CSBL va luu ho sa ban in 
bang tong hop danh gia ket qua hoc sinh.

- Thuc hien nghiem tuc viec danh gia doi vai hoc sinh khuyet tat. Hoc 
sinh khong du ho sa chung nhan la HSKT theo quy dinh phai thuc hien danh gia 
nhu hoc sinh binh thuang.

2.3. Tham gia cac cuoc thi:
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- Cac tnxang co giao vien dir thi cap Thanh pho chuan hi day du ho so 
giao vien dir thi theo yeu can cua Sd GDDT Ha Noi, boi duong giao vien dir thi 
giao vien day gioi cap Thanh ph6 theo ki hoach so 3952/KH -SGDDT ngay 25 
thang 10 nam 2022 cua Sd Giao due va Bao tao Ha Noi. TH Ngoc Lam phoi 
hop vdi cac trudng cd giao vien dir Hoi thi GVDG cap thanh pho chuin bi chu 
dao cac dieu kien phuc vu Hoi thi.

- Tao dieu kien, ho tro giao vien, nhan vien tham gia cac noi dung cua 
Ngay hoi CNTT cap quan.

- Cum chuyen mdn sd 5 cur hoc sinh tham gia doi tuyen va tap luyen de 
tham gia Lien hoan hop xudng danh cho hoc sinh cap Thanh pho; cu hoc sinh 
tham gia thi dau cac mdn theo Ke hoach Hdi khde Phu Bong va Le Khai mac 
HKPB cap quan lan thur V.

- Trien khai edng van sd 291/PGBBT ngay 27 thang 11 nam 2023 cua 
Phong Giao due va Bao tao quan Long Bien ve vide to chuc thi Olympic Tieng 
Anh cap Quan, nam hoc 2023-2024 (thdi gian: 8h00 ngay 06/01/2024 tai TH Bd 
Thi Sai Bong).

- Khuyen khich hoc sinh tham gia cudc thi Bac Hd vdi thieu nhi - Thieu 
nhi vdi Bac Hd theo edng van sd 4503/SGBBT - CTTT - KHCN ngay 12 thang 
12 nam 2023 cua Sd GBBT Ha Noi

2.4. Thuc him ede nhiem vu chuyen mdn khde:
- Cac trudng chu dong thuc hien cac chuyen de giao due STEM theo kd 

hoach cua nha trudng. Khuyen khich mdi cac don vi cung thuc hien chuong 
trinh “Nha trudng cung chung tay phat trien - Thay cd cung sd chia trach 
nhiem” va cac don vi trong cum du, trao ddi chuyen mdn.

- To chuc cac chuyen de bao cao tidt thi giao vien day gidi cap Quan sau 
khi dieu chinh, bd sung tu vide lira chon nhung y kien tu van cua Ban giam khao 
theo quy dinh tai Thong tu 22/2019/TT - BGBBT ngay 20/12/2019 cua Bd 
GBBT.
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- Chi dao giao vien duoc lira chon tham gia gdp y ban mau SGK lap 5 gui 
kdt qua gdp y dung thdi gian quy djnh.

III. Cong tac quan If:
9

1. Cong tac kidm tra ndi bd trudng hoc:
- Bao cao so kdt edng tac kidm tra ndi bd HK I nam hoc 2023 - 2024 

trude ngay 11/01/2024 theo edng van sd 171/PGBBT ngay 18/9/2023 cua 
Phong GBBT Long Bien vd vide xay dung kd hoach kidm tra ndi bd trudng hoc 
nam hoc 2023 - 2024.

- Tidp tuc thuc hien kd hoach kidm tra ndi bd HK II theo tidn do da xay 
dung. BGH tang cudng du gid, tham lap, kidm tra, tu van vide thuc hien giao 
due STEM, quan tarn kidm tra chat luong giang day ddi vdi GV day khdi 4 va 
khdi 5.
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- Tiep tuc thirc hien nghiem tuc cong tac thu chi, quan If vice giao bai tap 
ve nha cho hoc sinh

2. Cong tac phong chong ret cho hoc sinh va dam bao an toan tnxdng hoc:
- Thirc hien cong van s6 4604/SGDBT - CTTT - KHCN ngay 18 thang 

12 nam 2023 cua So GDBT Ha Npi ve viec phong chong ret cho hoc sinh.
- Tang cudng cong tac an ninh trat tir an toan trudng hoc trong dip nghi 

Tet Buong lich, phan cong ro lich true lanh dao nha trudng trong ngay nghi.
3. Thirc hien so ket hoc ki I nam hoc 2023-2024 theo hudng dan tai cong 

van so 307/PGBBT ngay 26 thang 12 nam 2023 cua Phong GBBT Long Bien.
4. Gui thdi khoa bieu va phan cong chuyen mon hoc ki II ve Phong 

GBBT cham nhat ngay 04/01/2024 - d/c Nguyen Thi Thu Trang nhan.
5. Phoi hop vdi BCB XMC - PCGB cua phubng hoan thien ho so, chuan 

bi cac dieu kien don doan kiem tra PCGB nam 2023 cua Thanh pho.
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6. Chuan bi cac dieu kien phuc vu cong tac khao sat mon Tieng Viet, 
Toan doi vdi hoc sinh lop 5 nghiem tuc, co hieu qua (theo hudng dan rieng)

7. To chuc Hop cha me hoc sinh cuoi ki I.
7

8. To chuc phat dong phong trao thi dua nam 2024 trong can bo, giao 
vien, nhan vien va hoc sinh.

9. Phoi hop vdi cong doan va cac lire luong xay dung ke hoach tang qhl
•/>

cho CBGVNV va HS co hoan canh kho khan nhan dip Tet Nguyen dan Giap 
Thin. ’ 3

10. Buy tri phong trao “Hanh dong vi nha trudng Xanh - Sach - Bep - 
Van minh - Hanh phuc” va thirc hien chu nam cua Quan, Thanh pho

11. Xay dung ke hoach duy tu, duy tri CSVC, trang thiet bi day hoc va 

mua sam do dung phuc vu day va hoc.
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Tren day la hudng dan cong tac thang 01/2024 danh cho cac trudng Tieu 

hoc quan Long Bien. Phong GBBT yeu cau Hieu trudng cac trudng xay dung ke 
hoach; lira chon cac bien phap phu hop, phan cong nhiem vu cu the, ro thdi gian.

r • 7 a >Ke hoach thang 01/2024 cua cac trudng Tieu hoc nop ve Phong GBBT (qua 

email) theo quy dinh.
TRl/dNG PHONGN&i nhan:

- Nhir tren: (de th/hien)
- Liru VP, TH, (Ot )
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