UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIAVIET NAM
TRUONG TH THUQNG THANH Df:)c ]éjp - Tl_l’ do - Hanh phﬁc

S6: 37 /KH-THTT Thuong Thanh, ngay 30 thang 8 nam 2023

KE HOACH
Thuce hién cong tac ban tra tai trwong Tieu hoc Thuwgng Thanh
Nam hoc 2023 - 2024

Thuee hién Huéng dan sé6 3195/SGDPT ngay 31/8/2023 cia S6 GD&DPT
Ha Ngi vé viéc Huéng dan thee hién nhiém vu ndm hoc 2023 - 2024 cdp Tiéu hoc;
Hudng dan sé ... /PGDDT-GDTH ngay e eer./2023 cua Phong Giao duc va Pao
tao quan Long Bién vé viéc Huedng dan thuee hién nhiém vu nam hoc 2023 - 2024
cdp tiéu hoc;

Thiee hién Quyét dinh sé 2195/0D-BGDDT ngay 10/8/2022 cia B¢
GD&DT v/v Phé duyét, huong dan cong tac té chire bita an hoc dwong két hop
hoat dong tang cuong thé lyc cho tré em, hoc sinh trong cdc co sé gido duc mam
non va tiéu hoc;

Can cur Ké hoach sé 307/KH-UBND ngay 11/7/2023 cua UBND qudn Long
Bién vé Thuc hién Chi thi so 17-CT/TW ngay 21/10/2022 cua Ban Bi thu vé “Tang
cuwong dam bao an ninh, ATTP trong tinh hinh moi” trén dia ban quan Long Bién;

Thyc hi¢n Cong van 56 1456/UBND-YT ngay 25/7/2023 ciia UBND qudn
Long Bién vé viec dam bao ATTP, PCDB trong to chirc bép an ban tru tai cac
truong hoc trén dia ban quan nam hoc 2023-2024;

Can cir Bao cao $6 367/BC-YT ngay 21/7/2023 cia Phong y té qudn Long

Bién vé két qua danh gid hé so cdc co sé ding ky cung cdp thire phdam/cung cdp

sudt an san/ndu an tai trieong cho cdc trieong hoc trén dia ban qudn Long Bién
nam hoc 2023-2024,

Thue hién ké hoach giao duc nam hoc 2023-2024 cua truong T iéu hoc
Thuong Thanh,

Can cir tinh hinh thuc té vé diéu kién CSVC nha truong va nhu cau ciia cha
me hoc sinh.

Truong Tiéu hoc Thuong Thanh xay dung ké hoach thyc hién cong tac
ban tri nam hoc 2023-2024 nhu sau:

I. MUC TIEU:

- Thyc hién tot nhiém vu chi dao ctia nganh vé t6 chac day hoc 2 budi/
ngay, thuc hién linh hoat, da dang céac hoat dong.

- bam bao vé sinh ATTP, dam bao strc khoe cho HS.

- Tao thoéi quen sinh hoat tap thé va né nép cho hoc sinh. Reén thoi quen an
uong, nghi ngoi dung gio va y thic gitr v€ sinh cho cac em, dam bao suc khoe cua



budi hoc thir 2 trong ngay.

- Tiét kiém duoc thoi gian dua don con dén truong cua CMHS, tao diéu
kién d¢ CMHS yén tam di lam.

II. NOI DUNG THUC HIEN

2.1. Cong tac quan ly

- Hop véi ban dai dién CMHS thong bao ké hoach thuc hién cong tac ban
tru cuia nha truong.

- T6 chitc cho CMHS ding ky cho HS an bén trd trén tinh than tu nguyén.

- Quan li si s6 HS an ban tra. (Phu luc 1)

- Quan li CSVC ban trt. (Phu luc 2)

- Quan li chi - tiéu ban tra.

- Phéi hop quan li ) luong, chét luong thuc phém va vé€ sinh an toan thuc

pham.

- Quan li khau phan an cta HS.

- Hop dong véi cong ty ¢ phan thyc pham 5SPRO nau an tai truong da
duoc co quan chtrc nang tham dinh.

- Quan tam chi dao nang cao chat lwong phuc vu hoc sinh ban tra béng cach
kiém tra chat ché vé ATTP va v€ sinh ban tra, chat luong bita an ctia HS. Cong
tac cham s6c HS gio an, ng cua GV, NV cham soc ban tru.

- Phan cong r6 trach nhiém cua tung bd phan trong hoat dong thuc hién
cong tac ban tra cua nha truong.

‘ - Thuc hién déy du céc loai hod so s6 sach theo quy dinh, cap nhat thong tin
hang ngay.

2.2. Cong tac cham soc

- Thyc hién theo bo thuc don mau chuong trinh “Bita an hoc duong”, trién
khai dén hoc sinh nd1 dung “Ba phut thay d61 nhan thuc”.

- Tiép tuc t6 chirc cho hoc sinh ban tra an theo quy trinh mét chleu va tu
phuc vu. Qua d6 giao duc ki nang song cho cac em thong qua viée: xép hang, tu
lay thirc an, tu phan chia cac vat dung sau khi an.

2.3. Cong tac giam sat kiém tra
- Ban kiém tra cong tac ban tra thyuc hién kiém tra thudng xuyén va dot xuét.
- Giam sat viéc thuc hién dam bao cac quy trinh: (Phu luc 3, 4, 5).

+ Giao nhan thuc pham: Thyc pham phai dugc ky cam két v6i nha cung cép,
r0 ngudn goc, khong str dung thuc pham 61 thiu, thyc pham da qua ché bién san.

+ Ché bién thirc dn: dung quy trinh bép 1 chiéu, khong dé dung cu ché bién
thure an song véi dung cu ché bién thirc an chin, nhan vién ché bién phai st dung
gang tay, khau trang.
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+ Chia kh'f}u phan thuc an: Chia dam bao du s6 luong, sau khi chia phai c6
nap day khong dé thirc an da dugc ché bién qua thoi gian quy dinh dé€ hoc sinh an.

+ GV, NV cham s6c ban tra thyc hién dung thoi gian quy dinh.
+ Thue hién luu mAu thire an dung quy trinh, du sb luong.

- Thuyc hién dam béo cac diéu kién vé sinh ATTP.

- Cong khai tai chinh va thyc don vé1 CMHS

- Gido vién, nhan vién chdm soc ban tra co day du gidy kham stc khoe va
xé4c nhan vé kién thirc ATTP. Thuc hién né nép cho hoc sinh an udng lich sy, van
minh, biét gilr trat tu va v¢ sinh sach sé€ khi an nghi tai truong.

- Hop dot xuat khi c6 van dé vé ban tra

- Hop dinh ki 11an/thang vao 30 hang thang. C6 danh gia cong tac ban tri
cua thang.

2.4. Cong tac luu triv
a. Lwru miu thire dn

- Luu mau thirc an hang ngay dam bao theo quyét dinh sé 1246/Qb-BYT
ngay 31/3/2017 v€ viéc ban hanh "hudng dan thyc hién ché d6 kiém thuc ba budce
va luu mau thirc an doi véi co so kinh doanh dich vu an uéng"

- Luu tai phong y té, trong thoi gian 24 tiéng.
b. Luu hé so

- S6 theo ddi HS an ban tra hang ngay.

- S6 tong hop HS an ban tra.

- S6 kiém thuc 3 budc.

- Thuc don ban tru.

- Bién ban giao nhan xuét an

- Bién ban kiém tra viéc giao nhan thuc pham, ché bién, chia khau phan an
cho hoc sinh.

III. TO CHUC THU'C HIEN
3.1. Thanh lap ban chi dao va phan cong nhiém vu

- Nha truong ra quyet dinh thanh lap t6 cong tac ban tra, phan cong nhiém
vu cu thé cho timg thanh vién trong t6 cong tac.

3.2. Phan cong truc Ban tra cho tirng thanh vién trong BGH, VP

THU

STT HO VA TEN 5 3 7 5 5 GHI CHU

1 | Nguyén Thi Van X




Lo THU .
STT HO VA TEN 5 3 4 5 5 GHI CHU
2 bang Thi Hanh X X
3 | Luu Thi Thu Ha X X
4 | Nguyén Thi Lién X X X X X
5 | Bang Thi Ngoc Trinh X X X X X
6 | Truong Thi Hong Van X X X X X
7 | Nguyén Thi Ly X | x | x | x | x

3.3. Phan kiém tra cong ty nhap thwe pham: (6 gio 15 phat hang ngay)

STT

HOQ VA TEN

THU

4

GHI CHU

Nguyén Thi Van

bang Thi Hanh

Luu Thi Thu Ha

Truong Thi Hong Van

Nguyén Thi Lién

Nguyén Thi Huong

Nguyén Thi Ly

| Nl o o] | WO| N| =

bang Thi Ngoc Trinh

gian biéu doi voi hoc sinh ban tru:

3.4. Phan cong nhiém vu trong an ngu cho giao vién:
- C6 845 HS dang ki an ban trt chia thanh 20 nhoém.

- C0 40 CB, GV, NV tham gia trong HS bén tru.

- C6 10 nhom an ban tra tai 16p hoc tir phong A101 dén phong A110. Co
10 nhom an tai nha an.

* Phan cong cham séc an nga: (Phu luc 6)

3.5. Thong bao cong khai thuwe don cho CMHS va nhiing quy dinh, thoi

- Thuc hién nghiém tic ndi quy gio sinh hoat ban tra.

- Lam t6t cong tac vé sinh: Rura tay bang xa phong trudc va sau khi di vé
sinh; rtra tay trudce khi an, an hét khau phan an; Gitr trat tu, khong néi chuyén,
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cuoi dua khi an va khi ngu. Gitr v€ sinh phong an va v¢ sinh cé nhan sach s¢. Bo

rac ding noi quy dinh.

- Bao v¢ tat ca cac tai san trong phong an, cuia nha truong, tai san cé nhan.

- Sap x€p go1, chan gon gang va dé vao dung vi tri sau khi ngu day.

- Khéng tu ¥ di ra ngoai khu vuc nha trudng va phong khac choi trong gio
an, nghi trua. Hoc sinh ra ngoai phai xin phép va dugc sy dong y cua gido vién,

nhan vién quan ly.

- Moi van dé dot xuat phai bao cdo, c6 y kién voi Ban giam hi¢u nha truong,

gido vién, nhan vién quan ly.

Buoi sang

Buoi trua

Buoi chiéu

8 gi0o - 11 gio: hoc | - 11h - 11h10: Rira tay
theo TKB -11h10 - 11h 45 phut: an com
- 11h 45 phat - 12h: V¢ sinh

ca nhan, chuan bi chan, goi,

- 12h5 - 13h20: HS ngu

- 13h20 - 13h30: Vé sinh
ca nhan, an bita phu

- 13h50 - 16h20 phut: hoc

ban ngu. theo TKB (16p 1, 2)
+ Lop 3,4, 5: 13h50 - 17h:
hoc theo TKB
IV. KINH PHi THUC HIEN

4.1. Cong khai cong tac quan li thu - chi tai chinh:

a. Phan thu

- Tién an: 30.000 dong/ngay

- Tién cong tac quan li, phuc vu tréng trra: 150.000 dong/thang

b. Phan chi: (nhu trong Quy ché chi tiéu nodi bo)

- Tién co s& vat chat: 100.000 déng/ném: Mua db dung thiét bi phuc vu

cong tac ban tru

c. Ho so’ quan 1i thu chi tai chinh

* Thu quy:

- C6 s6 thu - chi 16 rang

- SO giao nhan suat an hang ngay

- S6 theo ddi HS 4n ngu

* Ké toan:

- C6 du s6 sach dé tong hop vé cong tac tai chinh

*BGH:

- C6 s6 sach theo dbi quan i tai san - tai chinh phuc vu ban tru.




- Theo d6i thu - chi hang ngay
Cubi thang, BGH, ké toan, thu quy tién hanh thanh toan theo quy dinh.
Trén day 1a K& hoach cong tac ban tra ciia Trudng TH Thuong Thanh ndm

hoc 2023-2024 dé nghi cac bo phan nghiém tuc thuc hién.
KT. HIEU TRUONG
) HIEU TRU’O&

TIEU Hoc
\THUONG THANH
7

Ping Thi Hanh

NHAA X
N

Noi nhép:
- HT; (dé b/c) 7
-CB, GV, NV; (d@é t/h)

- Luu: VP.

-
\ Z

-
e
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PHU LUC1:

SO LUQNG HQC SINH PANG Ki AN BAN TRU NAM HQC 2023 - 2024

STT Khoi Lép So HS SO HSBT | Ghichu
1 1A1 41 40
2 1A2 41 41
3 1 1A3 40 38
4 1A4 39 37
5 1A5 38 19
Tong 5 199 175
6 2A1 38 39
7 2A2 38 38
8 2 2A3 39 31
9 2A4 35 34
10 2A5 36 15
Tong 5 186 157
11 3A1 37 35
12 3A2 39 36
13 3A3 33 25
14 ’ 3A4 34 31
15 3A5 42 33
16 3A6 42 27
Tong 6 227 187
17 4A1 43 44
18 4A2 45 42
19 * 4A3 43 35
20 4AA4 37 24




STT Khoi Lép S6 HS S6 HS BT | Ghichd
21 4A5 36 29
22 46 35 24

Tong 6 239 198
23 5A1 41 30
24 5A2 41 29
25 5A3 31 20
26 ° 5A4 39 13
27 5A5 40 21
28 5A6 38 15

Tong 6 230 128

Tong 5 28 1081 845
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PHU LUC3

QUY TRINH AN BAN TRU NAM HOQC 2023 - 2024

1. Quy trinh cham soc ban tru:

CAC | THOI - THUC
BUOC | GIAN NOIDUNG HIEN
* Nhéan thue pham: GV, NV
Tir 6h00° | Yéu cau thuc pham twoi ngon, di s6 lwong ghi trong | chim  soéc
Budc 1 dén 6h30° hoa don, rd ngay SX, han st dung. , ban  trq,
- Thuc pham kho: du nhdn méc, ngay san xuat, con | BGH
han st dung.
* Kiém tra truéc khi ché bién thuc pham: NV Y t,
Buge 2 | Tw8h00’ | - Nhan vién ché bién c6 du mi, ging tay, khau trang. | nha bép
dén 8h30’ | Dung cu ché bién sach s€, ding vi tri danh cho thuc
pham chin hoic séng
* Kiém tra trwéc khi in: NV Y té,
Tir 1030 | - Kiem tra khu vye bay thire an. Doi chicu thye don, | nha bép
Budce 3 dén s0 luong thyc pham chin/nhom. Panh gia dinh luong
11h00° thire an, cam quan v€ mon an. Truong hop mon an co6
dau hi¢u bat thuong hoac mui vi la phai bado cdo voi
Hiéu truong dé xir 1y kip thoi va ghi chép cu thé.
- Cho HS rtra tay trudc khi an, huéng dan HS ngoi | BGH truyc,
dang vi tri tai phong ban trt. GV, NV
Buge 4 | 11000 dén | - Giao suat an cho HS. | , | chim so6c
11h30° | - Huéng dan HS thuc hién an, uéng dam bao vé sinh. | pan try
- Phuc vu HS an uéng, dong vién HS an hét suat com.
- V¢ sinh phong an sach s¢.
11h45° | - Chdm s6c HS ngii ddm bao an toan va stic khée cho | BGH truc,
Budc 5 dén HS. GV, NV
13h30° CS bantru
- Hét thoi gian nghi trua nhic nhd HS xép g01 chéan, | BGH tryec,
13h30° chiéu gon gang vao vi tri quy dinh, chinh dén trang | GV, NV
Budce 6 dén phuc, dau téc trude khi chuan bi budi hoc. | cham soc
13h40° | - Dam bao phong ban tru sach s€, gon gang sau gi0 | han tri
ban tra.
- Tt dién, quat khi ra khoi phong.
Luuy:

- Xay dung nép ban tra cho HS an, ngt dung gid, HS an hét suit dn, dam
bao v¢ sinh, an toan trong khi an ngu.

- Xin phép nghi, chi dugc phép nho nguoi khac truc gitp khi dugc sy dong
vy cua BGH.
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- Khong ro1 khoi phong trye ban tra khi dang lam nhiém vu, khong ngu
trong gio trong ban tru.

- GV, nhan vién chiam séc HS béan trG phai phdi hop voi gido vién chu
nhiém, CMHS dé gidi quyét nhitng van dé xdy ra doé1 véi HS trong gio ban tru.

- Khi c6 hién tuong bét thuong, GV, NV truc co6 trach nhiém bao cao ngay
voi BGH dé kip thoi c6 bién phap xur 1y.

2. Tai san ban tru

- Gi4o vién, nhan vién va hoc sinh phai bao quan trang thiét bi phong ban
tri. Bo1 thuong tai san khi lam héng, mat.

3. Quy dinh dbi véi hoc sinh in ban tri

- Thyc hién nghi€m tic ndi quy gio sinh hoat ban tra.

- Lam tot cong tac v¢ sinh nhu: Rira tay bang xa phong trudce va sau khi di
v¢€ sinh; it nhat phai dn hét khau phan an cua minh; Gitr trat tu, khong noéi chuyén,
cuo1 dua va lam mat v¢ sinh khi an va khi nga. Gitr v¢ sinh phong an, phong ngu
va v¢ sinh cd nhan sach s€, ngan nap. Bé rac dung noi quy dinh.

- B4o v¢ tat ca céc tai san trong phong an, phong ngu, tai san ciia nha truong
tai san cd nhan va tai san cua cac ban cung ban tri. Lam mat, hong tai san phai
boi1 thuong.

- Ty gidc sap x€p goi, chan gon gang va dé vao dung vi tri sau khi ngu day.

- Khong tu ¥ di ra ngoai khu vuc nha trudong va phong khac choi trong gio
an, nghi trra. Néu muon ra ngoai phai xin phép va duoc sy dong ¥ cua gido vién,
nhan vién quan ly.

- Moi van dé dot xuat phai bao cao, c6 y kién vdi1 Ban gidm hi¢u nha truong,
gido vién, nhan vién quan 1y, gido vién chu nhi¢m.

Trén day la nhiing quy dinh doéi voi CB, GV, NV cham soc ban trti va hoc
sinh dn ban trt tai nha truong dé nghi CB, GV, NV, HS nghiém tac thuc hién.
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PHU LUC 4
QUY TRINH PHOI HQP GIAM SAT
CUA BAN DPAI DIEN CMHS TRONG CONG TAC BAN TRU

; THOI A
BUOC GIAN NOI DUNG
- Mbi lan tham gia tir 2 - 3 CMHS.
1 Trude 30 | - CMHS bao lich tham gia giam sat voi GVCN.
phat - GVCN bao voi BGH, nhan vién bao vé truc. GVCN c¢o
mat tai phong bdo v¢ nhan di¢n va don CMHS 16p minh.
) en1s | - CMHS xuat trinh chimg minh thu tai phong Bao vé.
Thuc hién cong tac phong dich.
- CMHS giam sat giao nhan thyc pham
+ Kiém tra nguoén gbc thuc pham
3 6h15—7h + Kiém tra s6 lugng thuc pham
+ Kiém tra chét luong thuc pham
7h30- | ° CMHS g’iém’sét ché bién
4 9h00 + Ché bién thyc pham dam bao VSATTP
+ Nhan vién ché bién trang phuc ding quy dinh.
- CMHS giam sat chia dinh lugng:
5 9h30 — + Pam bao sb lugng thire an cho hoc sinh
11h + bam bao VS ATTP
+ Nhan vién trang phuc ding quy dinh.
- CMHS giam sét chia suat dn va chim soc hoc sinh n
tai 16p hoc
11h5 — + GV chia thtrc an dam bao cong bang chinh xac.
6 11h45 + GV trang phuc day du, sach sé&: du tap dé, gang
tay, khau trang y té.
- Quan sat GV cham soc hoc sinh.
- Quan sat né nép an cua hoc sinh.
7 12h00 | - CMHS giam sat GV trong hoc sinh ngu trua tai 16p
hoc.
- CMHS gidm sat chia va trong an bira phu:
+ Nguén géc
8 13h 30 + Ngay san xuat, han sir dung
+ S6 luong
+ Né nép, y thuc gitt VS ctia HS khi an
9 14h00 | CMHS hop gop ¥, rat kinh nghiém vé1 BGH nha
truong.

Luu y: CMHS khéng dwoc quay phim, chup dnh khi chwa dwoc sw dong y ciia
BGH nha truong.
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PHU LUC5
QUY TRINH GIAO NHAN THU'C PHAM VA KIEM THUC 3 BUOC
Thaoi R R . o Nguoi nhan Truc S
gian Quy trinh Cong viéc Nguwoi giao (hogc giam sat) quan Iy Ghi chu
Nhan thuc pham tuoi song: Nhéan vién Theo lich phan Cac d/c truyc quan ly | Nha truong phén cong
- Kiém tra chiing loai, s6 lwong va gidy to di kém déi véimdi | Cong Ty cdng giam sat (Theo phan cong tai cac d/c (BGH,
Bugc 1: | loai san pham (chiing nhan vé nguon gdc, Xut xt, hop dong 5SPRO nhan thuc pham | Ljch cong tac tuan) | Trwéng ban TTND,
610 Kiém tra | mua bén, gidy to khac c6 lién quan). Ké toan, Vin thu,
tru6c khi | - DPanh gia tinh trang cam quan veé chat lugng, an toan thuc Dai di¢gn CMHS)
= 6h30 JERTS 2 5 \ . 2 A 5 A A < < - 7 , \
che bien | pham cua tirng loai thyc pham nhap vao (gom mau sac, mui giam sat thuong
thecan | vi, tinh nguy@n ven,...) xuyén, dot xuat (co
- Ghi chép vao mau s 1 - phu luc 1 (s6 Kiém thyc 3 budéc) biéu lich phan cong
kém theo)
- Kiém tra diéu kién vé sinh bép an tir thoi diém bat dau so | Nhan vién Nhanviényté | Cac d/c truc quanly Nha trudng phan
ché, ché bién cho dén khi thirc an ché bién xong cong Ty (Theo phan cong tai | cong cac d/c (BGH,
Budc 2: | - Panh gia cam quan mon an sau khi ché bién: 5SPRO Lich cong tac tuan) | Trwéng ban TTND,
Kiémtra | Trong qua trinh ché bién, néu phat hién nguyén liéu, thire an Ké toan, Vin thu,
7h00 = | trongquéa | co biéu hién khac la (mau sic, mai vi,..) thi kiém tra, danh Pai dién CMHS)
10h00 trinh ché | gi4, loai bo thuc pham, thirc an va ghi rd bién phép xu 1y. giam sat thuong
bién thuc | - Ghi chép ngay gio bat dau va két thic ché bién timg mon xuyén, dot xuat (co
an. an. biéu lich phan cong
- C4c thong tin kiém tra trong qua trinh ché bién thtrc an duoc kém theo)
ghi vao Mau sb 2 - Phy lyc 1 (s Kiém thuc 3 budc)
- Kiém tra viéc chia thtc dn, khu virc by thire an, dinh luong | Nhan vién Nhan vién y té Cac d/c truc quan ly Nha truong phan
thae an truge khi chia. Cong Ty (Theo phéan cong tai cong cac d/c (BGH,
- Kiém tra cac mon an ddi chiéu véi thuc don bira an. 5SPRO Lich cdng tac tuan) | Trwéng ban TTND,
Buérc 3: - Kiém tra vé sinh bat, dia, dung cu an uéng. Ké toan, Vin thuw,
10h15 Kiémtra | - Danh gia cam quan vé cic moén an. Truong hop mén an cé Pai dign CMHS)
trude khi an | du higu bt thuong hoac mai, vi la thi phai c6 bién phap xir giam sat thuong

1y kip thoi va ghi chép cu thé. ,
- Céc thong tin kiém tra dugc ghi vao mau s6 3 - Phu luc 1
(S6 kidm thuc 3 budc)

xuyén, dot Xuat (co
bieu lich phéan céng
kém theo)
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Thaoi s R . o Nguoi nhan Truc Lo
gian Quy trinh Céng viéc Nguoi giao (hodc giam sat) quan Iy Ghi chu
Mbi mén dn duoc lay va luu vao dung cu luu mau riéng va | Nhan vién Nhan vién y té
10h 45 Luumau | dwoc niém phong. Mau duoc lay trude khi bit dau an. cong Ty
thirc an 5SPRO
Tu Bangiao | Nhan vién nha truong nhan ban giao suat an theo si s6 cac | Nhan vién GV,NV chaim | Cac d/c truc quan ly
10h45 | suitan cho | 16p dd ding ky va giao cac suat an cho ting 16p. Cong Ty soc ban tru (theo | (Theo phén cong tai
= 11h tirng 16p 5SPRO phan cong) Lich cong tac tuan)
- GV nha truong quan ly HS ban tra tai 16p theo lich phan | Nhéan vién GV, NV cham Céc d/c truc quan ly
cdng cua BGH. Cong Ty sOc ban tra (theo | (Theo phan céng tai
- Nhan vién ciia Cong ty tryc tai nha dn va tng 1 dé bd sung 5SPRO phan cong) Lich cong tac tuan)
Tur 11h00 | Quan ly HS | thém com (néu HS muon dan thém), @i tra suat an cho HS
= 12h00 bantrl | (néu HS danh do).
- GV, NV quan Iy bén tri c6 thé kién nghi, c6 y kién véi
BGH nha trudong, Cong ty (néu cé bt thuong xay ra) dé cé
bién phap xir ly kip thoi.
To Giao qua | GV, NV quan ly ban trG nhan ban giao qua chiéu tir nhan | Nhan vién GV, NV cham
u 15h00 DY . N ) A ~ . . ,
= 15n20 chlleu tai | vién cua Cong ty. Cong Ty soc beim try (theo
cac lop 5SPRO phén cong)
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PHU LUC 6: PHAN CONG GIAO VIEN, NHAN VIEN THAM GIA

CHAM SOC HOQC SINH BAN TRU NAM HOQC 2023 — 2024

Tong so

STT Lép GV phu trach Vi tri
Nh6m BT HS -
LépTl | LépT2 | | GV 1 GV 2 | AnBT | Ngitrua
1 1A1: 40 40 Nguyén Thanh Hué Nguyén Thi Thu Hang MT P. 1A1 P. 1A1
2 1A2: 41 41 Ng6 Thi Mai Huong Ng6 Thi Phuong AN P.1A2 P. 1A2
3 1A3: 38 5A5: 4 42 Vii Thi Hang Vii Thi Diu P. 1A3 P. 1A3
4 1A4: 37 5A5: 4 41 Vii Thi Tuyét Duong Thi Thanh Thao TA P. 1A4 P. 1A4
5 1A5:19 5A3: 20 39 Nguyén T Thu Phuong 5A3 Nguyén Thi Minh Thity P. 1A5 P. 1A5
6 2Al1: 39 5A6: 6 45 Hoang Thi Ngoc Oanh Nguyén Lé Hang TD P. 2A1 P.2A1
7 2A2: 38 4A4: 4 42 Hoang Thi Diém Nguyén Thuy Linh 4A4 P. 2A2 P.2A2
8 2A3: 31 5A4: 13 44 Nguyén Thi Mai Nguyén T Thuy Linh 5A4 P. 2A3 P. 2A3
9 2A4: 34 5A6: 9 43 Nguyén Thi Minh Nguyét Vii Hoai Thu P. 2A4 P. 2A4
10 2A5: 15 4A5: 29 44 Nguyén Thi Van Anh Nguyén Thi Minh Huyén P. 2A5 P. 2A5
11 3A1: 35 4A6: 7 42 Lé& Thi Thanh Huyén Nguyén Thi Huwong DD Nha an P.3Al
12 3A2: 36 4A6: 7 42 Hoang Thi Ly Vii Thi Huong TV Nha dn P. 3A2
13 3A3: 25 4A4: 15 40 Thiéu Thi Van Thu Nguyén Thi Thao Anh Nha dn P. 3A3
14 3A4: 31 5A1: 13 44 Vii Thi Kim Dung Nguyén Thi Huong Lanh Nha an P.3A4
15 3A5: 33 4A6: 10 43 Nguyén Thi Quynh Trang Db Mai Trang Nha an P. 3A5
16 3A6: 27 5A5: 13 40 Lé An Trang Duong Thi Thanh Thao Nha an P. 3A6
17 4A1: 44 44 Nguyén Thi Oanh Truong Thi Hong Van TPT Nha an P.4Al
18 4A2: 44 44 Nguyén Thi Thu Ha Nguyén Doin Piép Nha dn P. 4A2
19 4A3: 35 4A4: 5 40 Vi Thi Minh Tho Nguyén Thi Ly Nha an P.4A3
20 5A2: 29 5A1: 17 46 Nguyén Thu Phuong Nguyén Thi Hong Phuong Nha an P.5A2
Tong 847
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BIEU KE HOACH CU THE
Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach

- Mua sim co s& vat chét phuc vu ban tru. - B/c Trinh KT, NV M. Thoa | B/c Van HT
- Don nha bép, phong an , ngt - T6 ban tra b/c Hanh

g - Giat chén: géi cho lé’}? ban tra. -GV BT,NV LC
- Ky hop dong mua suat an vai cong ty TNHH SSPRO. - B/c Hi¢u truéng b/c Van HT
- Duyét thuc don tun. -P/cLien YT D/c Hanh
- Cho hoc sinh cac 16p dang ky an ban tra. - GVCN
- Hop t0 ban thong qua du toan chi ban tra. T6 ban tra, CMHS b/c Hanh
- Hop t6 cong tac ban tra: Phan cong nhiém vy, thong qua du | - T6 ban tra b/c Van HT
toan chi va ké hoach thuc hién.
- On dinh chd 3n ngu cho hoc sinh ban tru. - T6 ban tra b/c Hanh
- Hoc ndi quy ban tra - T4 ban trt
- Kiém tra s luong va chat luong luong thuc, thue pham -CByté
- Kiém tra khau ché bién thirc an. -BGH,CBy té, Thanh tra ND | B/c Hanh
- Kiém tra khau chia com. - Cap dudng
- Kiém tra né nép an trua -CByté, TPT D/c Hanh

9 - Kiém tra vé sinh an toan thyc pham. - Hiéu pho b/c Hanh
- Kiém tra phong ngi ciia hoc sinh. - BGH, TPT, GV trong ngu
- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - T6 bép, LC b/c Ha PHT
- Thu tién an ban tri: tir ngay 5-15 hang thang. - b/c KT, TQ
- Hop quyét toan, rat kinh nghiém cudi thang. - T6 BT b/c Van HT
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Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach
- Kiém tra s lugng va chat luong luong thyce, thuc phém, ché | - BGH - b/c Hanh
bién thirc an, khau chia com, VSATTP va né nép an trua,
phong ngu cua HS.

- Thu tién an thang 10 ban tra: tir 1-10. - GVCN + Thu quy D/c Van HT
10 - Cubi tuan VS, co rira nha bép cuing cac vat dung trong bép. | - T6 nau an b/c Ha PHT

- Cubi thang giat vo gbi - GV trong ngu b/c Hanh

- Piéu chinh thuc don - Ké toan, NV YT, d/c Hang

bép
- Hop so két cong tac ban trt thang. - T4 ban tra
- Quyét toan ban trt - BGH+ KT+ TQ+ TTND b/c Hanh
b/c Van HT

- Kiém tra sb luong va chét luong luong thuc, thuc phém -Ban TTND b/c Hanh

- Kiém tra khau ché bién thirc an. - BGH

- Kiém tra khau chia com. - HP b/c Hanh

- Kiém tra né nép an trua -CByté b/c Ha PHT

- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Van HT
11 - Kiém tra vé sinh an toan thuc pham. - CB yté D/c Ha PHT

- Kiém tra phong ngi ctia hoc sinh -BGH, TPT D/c Hanh

- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - T6 nau an b/c Hanh

- Cubi thang giit vo gbi, chiéu, phoi rudt gbi - GV trong trua b/c Ha PHT

- Quyét toan ban tri -KT+TQ
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Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach

- Hop so két cong tac ban tri thang. - T ban tra b/c Van HT
- Kiém tra s luong va chat luong luong thuc, thuc phém -Ban TTND - B/c Hanh
- Kiém tra khau ché bién thic an. - BGH b/c Hanh
- Kiém tra khau chia com. - HP
- Kiém tra né nép an trua -CByté b/c Ha PHT
- Tiép tuc thu tién dau vao ban tr: tir 1-10/11. - GVCN + Thu quy D/c Van HT

12 - Kiém tra vé sinh an toan thyc pham. - CB yté b/c Ha PHT
- Kiém tra phong ngu cta hoc sinh - BGH, TPT D/c Ha PHT
- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - T6 nau an D/c Hanh
- Cubi thang giat vo gbi, chiéu, phoi rudt goi - GV trong trua b/c Hanh
- Quyét toan ban tri -KT+TQ D/c Van HT
- Hop so két cong tac ban tra thang. - T4 ban trt b/c Hanh
- Kiém tra s luong va chat lugng luong thuc, thuc pham -Ban TTND b/c Hanh
- Kiém tra khau ché bién thuc an. - BGH b/c Hanh
- Kiém tra khau chia com. -HP, CBYT, TPT
- Kiém tra né nép an trua -CByté

1 - Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Hanh
- Kiém tra vé sinh an toan thuc phém. -CB yté b/c Van HT
- Kiém tra phong ngu ctia hoc sinh - BGH, TPT D/c Ha PHT
- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - B/c Hang, nha bép b/c Ha PHT
- Cubi thang giat vo gbi, chiéu, phoi rudt gbi - GV trong trua b/c Hanh
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Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach
- Quyét toan ban tr -KT+TQ+TTND D/c Ha PHT
- Hop so két cong tac ban trd thang. - T6 ban tra D/c Van HT
- Kiém tra s lwong va chat luong luong thuc, thyc pham -Ban TTND D/c Hanh
- Kiém tra khau ché bién thirc an. - BGH D/c Hanh
- Kiém tra khau chia com. - HP D/c Ha PHT
- Kiém tra né nép an trua -CByté D/c Van HT
- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Ha PHT
2 - Kiém tra vé sinh an toan thyc pham. - CB yté b/c Hanh
- Kiém tra phong ngi ctia hoc sinh - BGH, TPT D/c Ha PHT
- Cubi tudn VS, co rira nha bép cung cac vat dung trong bép. | - T6 ndu an b/c Ha PHT
- Cubi thang giat vo gbi, chiéu, phoi rudt gbi - GV trong trua
- Quyét toan ban trt -KT+TQ+TTND P/c Van HT
- Hop so két cong tac ban trt thang. - T4 ban tra D/c Hanh
- Kiém tra sb luong va chét luong luong thuc, thuc phém -Ban TTND b/c Hanh
- Kiém tra khau ché bién thirc an. - BGH
- Kiém tra khéu chia com. -HP
- Kiém tra né nép an trua -CByté b/c Ha PHT
- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Van HT
3 - Kiém tra vé sinh an toan thuc phém. -CB yté b/c Ha PHT
- Kiém tra phong ngi cia hoc sinh -BGH, TPT D/c Ha PHT
- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - T6 ndu an b/c Ha PHT
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Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach
- Cudi thang giit vo goi, chiéu, phoi rudt gbi - GV trong trua b/c Ha PHT
- Quyét toan ban tri -KT+TQ+TTND P/c Van HT
- Hop so két cong tac ban tri thang. - T6 ban tra b/c Hanh
- Kiém tra s luong va chat luong luong thuc, thuc pham -Ban TTND b/c Hanh
- Kiém tra khau ché bién thirc an. - BGH D/c Hanh
- Kiém tra khau chia com. - HP b/c Ha PHT
- Kiém tra né nép an trua -CByté b/c Van HT
- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy
- Kiém tra vé sinh an toan thyc pham. - CB yté b/c Ha PHT
- Kiém tra phong ngu ctia hoc sinh - BGH, TPT D/c Hanh
- Cubi tuan VS, co rira nha bép cung cac vat dung trong bép. | - T6 nau an b/c Ha PHT
- Cubi thang giat vo gbi, chiéu, phoi rudt goi - GV trong trua b/c Ha PHT
- Quyét toan ban tr( -KT+TQ+ TTND b/c Van HT
- Hop so két cong tac ban tra thang. - T4 ban trt b/c Hanh
- Kiém tra s luong va chat lugng luong thuc, thuc pham -Ban TTND b/c Hanh
- Kiém tra khau ché bién thuc an. - BGH b/c Hanh
- Kiém tra khau chia com. -HP D/c Ha PHT

4 - Kiém tra né nép an trua -CByté D/c Van HT
- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Ha PHT
- Kiém tra vé sinh an toan thuc phém. -CB yté D/c Hanh
- Kiém tra phong ngu cta hoc sinh - b/c Hao, BGH D/c Ha PHT
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Thang Noi dung cong viéc Nguoi thwe hién Lanh dao phu trach
- Cubi tuan VS, co rira nha bép cuing cac vat dung trong bép. | - T6 nau an
- Cudi thang giit vo gdi, chiéu, phoi rudt gdi - GV trong trua
- Quyét toan ban tr -KT+TQ+ T TTND P/c Van HT
- Hop so két cong tac ban trd thang. - T6 ban tra b/c Hanh
- Kiém tra s luong va chat luong luong thuc, thuc pham -Ban TTND b/c Hanh
- Kiém tra khau ché bién thurc an. - BGH b/c Hanh
- Kiém tra khau chia com. - HP D/c Ha PHT
- Kiém tra né nép an trua - b/c Hang, Hao D/c Van HT
- Tiép tuc thu tién dau vao ban tra: tir 1-10/11. - GVCN + Thu quy P/c Ha PHT

5 - Kiém tra vé sinh an toan thuc phém. -D/cLién YT

- Kiém tra phong ngu ctia hoc sinh - B/c Hang, Hao D/c Hanh
- Cubi tudn VS, co rira nha bép cung cac vat dung trong bép. | - T6 ndu an b/c Ha PHT
- Cubi thang giit vo gbi, chiéu, phoi rudt gbi - GV trong trua
- Quyét toan ban trt -KT+TQ+TTND P/c Van HT
- Hop so két cong tac ban trt thang. - T4 ban tra D/c Hanh




