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8/2022 cap hoc Mam non

Long Bien, ngayfy thdng-t nam 2022

Kinh gui:
- Hieu truong cac tnrong Mam non cong lap thuoc Quan;
- Chu truong, chu lop mam non doc lap thuoc Quan.

Thuc hien nhiem vu nam hoc 2021-2022, phong Giao due va Dao tao 
quan Long Bien huong dan trong tarn cong tac thang 8 nam 2022 cap hoc Mam 
non nhu sau:

I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
Cac co sd GDMN lira chon hinh thuc, boat dong tuyen truyen phu hop voi 

dieu kien thuc te tai don vi va dam bao nghiem tuc cong tac phong chdng dich 
Covid-19: ■o-

° G\- Tuyen truyen ky niem 77 nam Cach mang thang Tam (19/8/1945 - 
19/8/2022) va Qu6c Khanh nuoc CHXHCN Viet Nam (02/9/1945 - 02/9/2022).

- Phoi hop voi dia phuong thuc hien cong tac tuyen truyen cac boat dong 
chuan bi cho nam hoc moi.

- Tuyen truyen toi doi ngu CBGVNV va CMHS ti8p tuc ph6i hop voi co 
quan y te trong cong tac phong chong dich, tham gia tiem phong vacxin theo 
khuyen cao cua Bo Y te.

- Tuyen truyen toi 100% CBGVNV va CMHS thuc hien chu dh “Hanh 
dong vi Long Bien sang, xanh, sach, dep, van minh, hanh phuc” huong toi chao 

mung ky niem 20 nam ngay thanh lap Quan Long Bien.
II. C6NG TAC CHUYEN MON
1. Phat trien so lurong; pho cap GDMN cho tre 5 tuoi.
- Hoan thanh cap nhat du lieu tuyen sinh vao phan mem. Cap nhat danh 

sach tre vao so dang bo cua nha truong.
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- Phoi hop voi UBND Phuong tuyen truyen, van dong tre ra lop, dam bao 
ty le chuyen can cac do tuoi.

2. Cong tac nuoi dirong - cham soc sire khoe - phong tranh TNTT
- Thuc hien nghiem tuc cong tac phong chong dich COVID-19, phong 

dich sot xuat huyet, cum A....Thubng xuyen ve sinh khu khuan, chuan bi day du 
trang thiet bi (nhiet ke, may do than nhiet, khau trang, nude sat khuan..) phuc vu

t y 2s. r r a > a rcho tre va CBGVNV; to chuc cac boat dong ren luyen ky nang phong chong 
dich ...

£

- Ra soat, kiem tra CSVC, phoi hop voi UBND Phuong trien khai cac 
bien phap bao dam an toan cho tre trong mua mua bao. Cac truong, lop MN gui 
BC kip thdi khi co sir co ve thien tai xay ra tai co so ve phong GD&DT (bao cdo 
ngay qua dien thoqi voi lank dao cap hoc true tiep va gui van ban)
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- Thirc hien nghiem tuc cong tac phong chong chay no, su dung bep gas 
an toan; bo sung, thay the trang thiet PCCC theo quy dinh.

- Nghiem tuc thuc hien cong khai thuc don, tien an cua tre hang ngay va 
c^p nhat day du ho so nuoi duang; bo sung bang cong khia tai chinh tai khu vuc 
bep an. Thirc hien nghiem tuc quy trinh luu nghiem thuc an, luu y quy trinh ch8 

bien thuc an, ve sinh dung cu dam dam bao quy dinh ve sinh ATTP va phong 
chong dich COVID-19.

- Cac co so GDMN tiep tuc thuc hien nghiem tuc quy che nuoi day tre, 
dam bao an toan tuyet doi cho tre ve the chat va tinh than; Dam bao duy tri thuc 
hien “Xdy dung truang hoc an toan - Phong chong tai nan thuang tich

3. Cong tac giao due
- Nghiem tuc thuc hien che do sinh boat hang ngay cua tre. To chuc cac 

boat dong on luyen cung co kien thuc, ky nang, giao due gioi tinh, ky nang tu ve 
phong chong xam hai phu hop voi timg do tuoi. Tang cuong to chuc cac boat 
dong kham pha, trai nghiem; phat trien van dong va ky nang giao tiep cho tre.

- Quan tarn to chuc cac boat dong ren luyen ky nang song, ky nang tu 
phuc vu cho tre, ne nep hoc tap cua tre khi chuyen lop giua cac do tuoi.

- Thuc hien nghiem tuc ho so so sach chuyen mon, so theo doi tre; cap 
nhat thubng xuyen so nhat ky nhom lop theo dung quy dinh.

- Trang tri tao khung canh su pham, xay dung moi truong hoc tap lay tre 
lam trung tarn, chuan bi day du cac dieu kien cho nam hoc moi.

- Khuyen khich giao vien tiep tuc suu tarn cac tu lieu, video clip, thiet ke 
:ac bai giang dien tu theo tirng do tuoi to chuc cho tre boat dong; dang tai cap 
nhap tren cong TTDT hoac gui ve cho CMHS phoi hop cham soc giao due tre. 
Duy tri chia se cac video, bai giang tren email dung chung cua cac cum thi dua.

- Duy tri cap nhat “Album hinh anh dep” tren website cua cac co so
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GDMN.
III. CONG TAC QUAN LY
1. Cong tac tuyen sinh
- Chu dong thong bao ket qua tuyen sinh cho CMHS b^ng cac hinh thuc

ry rj m ^tiyc tuyen. Dang tai cong khai danh sach hoc sinh trung tuyen tren bang tin va 
cong TTDT cua cac nha truang.

- Ra soat, sap xep ho so tuyen sinh theo quy dinh de chuan bi don Doan 
kiem tra cong tac tuyen sinh nam hoc 2022-2023.

2. Cong quan ly nhan su*, boi dird’ng doi ngu
- Phan cong doi ngu giao vien phu trach cac nhom lap khoa hoc,hop li, 

chu y den hieu qua cong viec, tinh than trach nhiem cua tung ca nhan; Tieu chi 
phan cong can cong khai, co su tham muu cua chuyen mon de phan cong b6 tri 
giao vien vao cac lap phu hop, dam bao GV/tre theo tung do tuoi. Uu tien lira 
chon GV day lop 5 tuoi co trinh do tren chuan, co kinh nghiem to chuc thuc hien 
chuang trinh GDMN. Tuyet doi khong duac su dung GV khong co b4ng cap de 
day tre.

- Thuc hien dung, du che dp chi tra luang, che dp chinh sach cho ngudi 
lao dong theo cong van so 1382/UBND-NV ngay 28/7/2022 cua UBND quan
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Long Bien ve viec trien khia thirc hien muc lirang toi thieu vung theo Nghi dinh 
so 38/2022/ND-CP cua Chinh phii.

- Duy tri hop Hoi dong troong, hop cac to chuyen mon trong thang, hang 
tuan theo dung Dieu le trudng MN; dam bao ne nep, ky cuang lam viec nghiem
tuc.

- Duy tri hieu qua cong tac danh gia Hieu trudng; Pho hieu trudng theo 
dung quy dinh.

- Cac don vi linh boat lua chon cac noi dung, hinh thuc phu hop vdi dieu 
kien thuc te de to chuc bdi dudng chuyen mon nghiep vu, cap nhat chuong trinh 
GDMN sira doi b6 sung theo Thong tu 51/2020/TT-BGDE)T ngky 31/12/2020; 
bdi dudng phuong phap giao due tien tien va ky nang su pham cho CBGVNV 
theo ke hoach da xay dimg.

- Khuyen khich GV tu bdi dudng nang cao ky nang nghe; ky nang to chuc 
lap hoc, ky nang ung dung edng nghe thong tin...

- Cu CBGVNV tham gia cac lop bdi dudng do Sd GD&DT Ha Noi td 
chuc (khi cd VB chi dao cua SGD&DT); tham gia hoc tap chinh tri he nam 2022 
theo chi dao cua Quan.

- Trudng MN Long Bien, Long Bien A, Trang An, Gia Quat xay dung 
kich ban, chuong trinh td chuc khai giang nam hoc mdi ket hop Le don b^ng 
edng nhan trudng MN dat chuan Quoc gia.

3. Thuc hien ky ket cac hop dong thirc pham
^ > ft

- Lira chpn ky ket hap dong vdi cac dan vi cung cap thuc pham theo danh 
muc bao cao sd 335/BC-YT ngay 27/7/2022 cua phdng Y te quan ve viec bao 
cao ket qua danh gia hd sa cua cac ca sd dang ky cung cap thuc pham/suat an 
san/dich vu nau an tai cac trudng cho cac trudng hoc tren dia ban quan nam hoc 
2022-2023.
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- Nghien cuu lira chon edng ty thuc pham, edng ty sua, nude uong dam 
bao truy xuat ngudn gdc, hd sa minh bach, du cac loai giay td chung nhan, xa'' 
nhan theo quy dinh cua Bd, Sd Y te, va da duac phdng Y te quan tham dinh.

4. Thirc hien chirong trinh tieng Anh lien ket
- Lua chon don vi lien ket duac Sd GD&DT Ha Noi cdp phep thdm dinh 

chuong trinh.
- Xay dung De an lien ket tieng Anh vdi edng ty hoac Trung tarn theo quy

- Thuc hien day du quy trinh td chuc hpp tai trudng ve lira chon ddi tac 
lien ket theo quy dinh, phu hop vdi dac thu cua trudng, luu day du ho sa.

5. Thuc hien edng tac edng khai
Nghiem tuc thuc hien edng khai ket qua thuc hien nhiem vu nam hoc 

2021-2022 va cam ket ve ca sd vat chat, chat lugng ddi ngu, chat luong tre, thu - 
chi....cua nam hoc 2022-2023 vao cac thdi diem theo hudng dan tai Thong tu 

36/2017/TT-BGD&DT ngay 28/12/2017 cua Bd GD&DT, dac biet quan tarn 
cap nhat dung tien do cac ndi dung edng khai tren edng thong tin dien tu cua cac 
nha trudng theo quy dinh tai Thong tu 37/2020/TT-BGDDT ngay 05/10/2020

dinh.
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cua Bo GD&BT.Yeu cku niem yk dung, du npi dung va thdi gian theo quy 
dinh.

IV. Cong tac cua phong Giao due:
1. Kiem tra viec thirc hien ne nep quy che chuyen mon, cong tac chu4n bi 

don nam hoc mai, don bang cong nhan truong chuan Qu6c gia MN Long Bien, 
Long Bien A, Trang An, Gia Quat

2. Kiem tra cong tac tuyen sinh cua cac nha truong.
3. Kiem tra cac djhu kien cong nhan lai truong MN dat chudn qu6c gia tai 

MN Thach Cau, Bac Cau, Hoa Mai, Viet Hung.
4. To chuc Hoi nghi tong ket nam hoc 2021-2022 va trien khai nhiem vu 

nam hoc 2022-2023.
5. Xay dung ke hoach thuc hien nhiem vu, quy chi chuyen mon nam hoc

2022-2023.
ry-i ^6. To chuc boi duong chuyen mon cho cac co so GDMN.

7. Phoi hop ydi phong Y te kiem tra cong tac y t£ hoc duong, ve sinh 
ATTP va phong chong dich COVID-19 va cac dich benh khac.

8. Phoi hop voi UBND cac phubng kiem tra tham dinh cap phep cac co so 
GDMN ngoai cong lap (theo de nghi cua cac don vi)

9. Kiem tra, huong dan cac co so GDMN hoan thien h6 so dh nghjv ho trp 
cho tre em la con cong nhan lam viec 

Nghi dinh 105/ND-CP cua Chinh phu.
Yeu cau cac dong chi Hieu truong truong MN, chu lop mkm no^Mc lap 

tu thuc xay dung ke hoach trien khai thuc hien hieu qua; lua chon cabmen phap 

phu hop; phan cong nhiem vu cu the, ro thdi gian; dung voi bi§u tidn do cua k£ 
hoach thuc hien nhiem vu nam hoc tai don vi./.

trong khu cong nghiep, khu che theo
*

KT. TRirdNG PHONG 
PHO TRITONG PHONG

(if PHONG
“giao oyp.

Nffinhan:
- D/c Truong phong- de bao cao;
- Nhu tren;
- Luu t6 MN, VP(^)

5b,
Thj Hong Van


