
LIEN DOAN LAO DONG THANH PHO HA NOI 
LIEN DOAN LAO BONG WAN LONG MEN 

só: 04-/HD-LDLD 

ONG HOA X .2( HIN CHU NGHTA VICT NAM 
DO lap - Ty' do - Hanh phac 

Long Bien, ngayil5 thang  gnam  2022 

litiONG DAN 
Quy trinh t chic II§1 nghl vien chic 

ye HQ1 nghi nguiri lao d(ing khtii Truirng h9c 
Nam h9c 2022 - 2023 

Can .cle BO 1740 Lao clang sfra 	be'sung !tam 2019 va Luat Cong dam 
sera 	b6 sung neim 2012; 

Can ca. Nghi clinh so 04/2015/ND-CF ngay 09/01/2015 cilia Chinh 
thgc hien dim chili trong hogt clang ca quan hanh chinh Nha medic va den vi se 
nghiep cang lap; Nghi clinh sa 145/2020/ND-CT ngay 14/12/2020 curl Chinh 
phn Quy dinh chi tilt vâ husang cian (hi hanh mat so clieu dux BO luat lao clang 
ve &lieu kien lao d' Ong va quan hç lao clang; 

Can cit. Nghi Mnh se; 159/2016/ND-CF ngay 29/11/2016 cua Chinh phn 
"Quy dinh chi tilt va Men phcip (hi hanh mat sd dieu aux Ludt thanh Era ve tO 
chric va hogt clang cna Ban Thanh tra nhan clan"; 

Can th Th6ng tie 11/TT-BGDDT ngay 19/5/2020 clic: BO Gicio duc va Dao 
tgo ve viec huong din thyv hien dein chn trong hogt clang elect cc sá gigo clyc 
ceng lap; 

Can cif Huang clan lien tich so 08/HD-UBND-LDLD ngay 06/12/2021 
cna Oy ban nhcin clan va Lien doan Lao dang quan Long Bien ve viec tO clinic 
Hai nght viên chnv va Hai nghi ngtedi lao d 'Ong nam 2022; 

Da trap tvc phat huy quyan lam cha caa vien chirc va ngued lao dOng trong 
cac tnrong hoc gap phan nang cao hiau qua ding Mc va hoat dOng dan cha trong 
the Tnrong h9c. Ban thuesng vu Lien doan Lao d'Ong quian Long Bien hueing dan 
chi Wet quy trinh to chdc HOi nghi vien chac va HOi nghi ngtrari lao dOng khoi 
Truong h9c, nam h9c 2022 - 2023 nhu sau: 

I. DO! Yen HOI NGHI VIEN 

1. WM turcmg, myc dich, nguyen cAc tO chic HOi nghi vien chic: 
1.1. Doi tuvng tip dyng Hai nglii vien chem. 

Ap dung (16i vari vion chat theo quy dinh tai Diu 2 Lust Vien chat lam 
viac trong cac truOng h9c su nghiap dog lap va ngtrai lam vice theo thedO hgp 
dang lao Ong guy dinh tai Nghi dinh sa 68/2000/ND-CP ngay 17 thang 11 narn 
2000 dm Chinh phü ve thuc hian ch'e dO hop clang mOt s loai cong vie trong 
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ccr quan hanh chinh nha nuerc, dan vi sr nghiep, có trong dart sach tra luong va 
la doan vien Gong doan cüa cac truemg h9c. 

1.2. Moe dich to' chic Hei nghi via chic. 
- Phat huy quyen lam chit cita viOn chirc vã nang cao trach nhiem cüa 

ngueyi &mg Mu truerng h9c. 

- Gap phan xay dung dOi ngü vien chuc co dü pham chat chinh tri, pham 
chat dao,dirc, loi song, Wang lye va trinh chuyen mon, nghiep 	lam viec co 
rang suat, chat lugng, hieu qua, dap tang yeu cau pint trien va dOi mod cim dat 
nu6c. 

- Phong ngira, ngan chan va chang ck hanh vi tham nhüng, tang phi, 
quan lieu, phien ha, skh nhieu. 

1.3. Nguyen tiic ta chic. 
- HOi nghi vien chirc dugc t chirc hang narn. Trueng hgp can thiat nguOi sir 

Ong lao Ong hoc Ban chap hanh CDCS d xuat to chirc 1101 nghi vien chirc bat 
throng. 

- HOi nghi vien chirc dirge thin nhan là hgp le khi c6 su tham du cila tren 
2/3 tang so' 	bieu &Age Thu tnrong dan vi va Ban chap hanh CDCS quyet 
dinh trieu tap. 

Nghi quyet cüa HOi ngln vien chic chi c6 gia tri !chi c6 tren 50% tang sa 
dai bieu chinh thirc du hOi nghi bieu guy& tan thanh. 

- Can cir tinh hinh din bin elm clich Covid-19, ck truang hoc ba tri theri 
gian, dia diem to chic HOi ngh1 dam bao theo dung quy dinh ve Gong tac phemg, 
chang clich. 

2. Trinh tty va nOi dung Hi nghi vien chat. 

2.1. Hei nghj vien chic clipia, khai... 
- Chit tri hOi nghi IA Tn.remg b0 phan (ta) va Ta tn.:Ong Cong doan. 

- Cir mOt thu kY d'e ghi bien ban hOi nghi. 

* Nei dung: 
- Bao cao ket qua trien khai thuc hien quy che dan chit cita t6, khai. 

- Bao cao ve cac nguan thu chi tai chinh khac (nu c6). 

- Dong gap vao du thao ket qua then lchai, flux hien quy che &An chit cila Tnrimg. 

- Thao luan v ck,giai phap thuc hi'en, tat quy che dan chit trong hot 
Ong dm Truang; de xuat nheing sang kin, kin nghi cai thin dieu kin lam 
viec tai to, kbOi; neu flitting kien ngh1 veri True:mg va Ban chap hanh Cling doan 
ccr ser, thao luan nOi dung du thao meri hoc du thao sira 	bO sung cac nOi 
quy, quy checIta Tnremg. 
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2.2. Hifi nghi vien char Trtrang theo the n(ii dung sau: 

- HOi nghi vien chuc do Thu truerng don vi trieu Cap. 

- Kinh phi t'S chirc hi nghi do Thu trueng don vi chiu trach nhiem chi 
theo cac quy dinh hien hanh eüa Nha nu6c. 

- Thai gian: V2 ngay 

- Dia diem: do Thu tnremg don vj brit; tn. 

- Chu tri FIN: Thu twang don vi, Chu tich Caring doan. 

- NI dung, chwang trinh: 

1. Tuyen be lY do, gieci thieu dai bieu 

2. Gieri thieu Doan chili tich (Doan chit tich gam: Ngtrai clirng tau Trtrang 
hoc va Chz tich Clang doan) vá Doan chil tich dr Thu k) Hoi nghi; 

Truemg hop ngueri dung du Truang h9c hoc cM tich Ging doan co s 
dang trong theri gian thi hanh k luat tir khien trach tra len, thi tAp the lAnh dao 
Trueng hoac BCH Cong doan co ser cfr di din khac tham gia doan chit tjch; 

3. Thong qua Chuang trinh Hoi nghi 

4. Bao cao kat qua thuc hien quy che clAn chil cüa Tnrerng nam hgc 2021 - 
2022 va phuang kiting nhiem vu nAm hcc 2022 - 2023 (ngtrai (ENT clau Twang 
chuan bQ, gm nhimg nOi dung chit you sau: 

- Kiem diem viec thvc hien cac nghl yquyet, chili trtrang, chinh sach cilia 
Ding, phap luat cna Nha mak co lien quan den chirc nang, nhiem vy ctha Trufmg. 

- Kim diem viec thvc hien Nghi quyet Hç5i nghi vien chirc nam hoc 2021 - 2022 

- Danh gici kit qua trien khai vâ thtrc hien quy che dein chn trong hogt 
cla'ng cña Trufmg. 

- Cow n'ai dung cong khai cho Vi'en chat, ngtreri lao clang Arc bik 

- Danh gici va kiem diem trach nhiem cilia ngtrai dirng dau nha Truang 
trong viec thtrc hien hogch ding tac nam hoc 2021 - 2022. 

- Nhiem vy, gicii phap thvc hien ke hogch cong tow nam hoc 2022 - 2023. 

5. Bao cao tiing kat phong trao thi dua nam h9c 2021 - 2022; du kin 
phong trao thi dua, nOi dung giao uerc thi dua nam h9c 2022 - 2023; Tong hop Y 
kian, kien nghj die Vien chat, nguai lao deng tai HOi nghi cap to (Cong doan 
ca sa chuan 1,1). 

6. Thong qua du than sira di, b6 sung the nOi quy, quy ch'ecüa Truerng. 

7. Bao cao ket qua hoat dOng dm Ban TTND nam h9c 2021 - 2022, 
phirong huang, nhiem nam h9c 2022 - 2023. 

8. Than luk tai HOi nghi, tAp trung vao cac nei dung sau: 

)1,1G 

BA 
:AA.13  
DOW 
Calj 

LONG 

3 



- Chit truang giai phial) thyv hien nghi quyet cña Eking, Phap luat ctia 
Nha meorc lien quan den ding viec Triteng. 

- Ke hogch cong tac hang nam cilia TruOing. 

- Td char phong trao thi dua. 

- Ban cac bin phap ,cai Hen dieu kin lam viec, ,neing cao deri sang cilia 

vien chitc trong Tritely M ; Mi lam viec, thyr hanh tiet kiem, chang Ong phi, 
chang tham nang, quan lieu, phien ha, scich nhMu. 

- Ki hogch c& can bó di ciao tgo, co/1g bac bai &tang Vigil char, ngtedi lao 
clang trong Trueng theo quy clinh. 

- Thtec hien cow che cla chinh sach lien quan den quyen va 10 ich cña vien 
chik va notexi lao clang. 

- B a sung ccic mat con thieu set hoac phcit sinh mei phis hop yeu cau hogt 
clang trong nam kw 2022 - 2023 nhui: Quy che dein chili ca soy Quy che chi tieu 
nai ba; Quy chi thi chez khen thztang; Quy chi sir clung quji phuc 10; Quy che 
bei dueng, clao tgo lgi chuyen mon nghiep vy cho vien char, nguai lao clang; 
Quy chl thyr hanh tilt kiem ch6ng ldng phi...; Arai quy cita Throng. 

, 	9. Ngtrai dimg dAu Tnrang va Chü tich Cong doan lang nghe, giai dap 
thac mac, kin nghi cüa Vien chirc, nguai lao &Ong; ban bien phap cal tin diet' 
kien lam viec, nang cao dai song can bel, gido vien, nhan 

10. Ph& bieu cüa lanh dao (LDLD quan, Bi thu chi b0) 

11. BAT" Ban Thanh tra nhan dan theo quy dinh cüa phap lu'at (niu het 
nhiem 1cP hoc bau ha sung) theo throng dan s6 11/HD-LDLD ngay 01/10/2018 
dm Lien doan Lao &Ong quan Long Bien, cu the nhu sau: 

- Sa ltriang: tic 3 - 9 deng chi 

- Hinh 	b6 phigu kin + 	cir, de cir ( eh& danh sach) 

+ 'Tau ban bau dr. 

+ Ban bAu cii ph0 bin nguy8n tac, the le bau dr. 

+ Tian hanh bo phiu (nett lya chQn hinh thUv true tuyen Itea chow thei 
diem, cdch thee c be phieu hop ph& dam bdo cong lac phong chong dich) 

+ Cling b6 kat qua bat! et/ 

- Licu )5 cite ni)i dung sau: 

+ Ban thanh tra nhan dan IA t6 eh& thanh tra cüa quart chüng clucic thanh 
lap & Truang, nham dam bao quyen giam sat, kiem tra cüa quan chang doi voi 
moi to chirc, cá than trong viec thuc hien chinh sach, phap luat 0 trong pham vi 
Trtrong, ban thanh tra nhan dan do HOi nghi vien chirc bau ra, nhiem kST 2 nam, 
do ban chap hanh Cong doan ca kr chi dao boat dOng. 
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+ Tieu chuin: Cac u$T vien ban Thanh tra nhan dan,phai la nguari lam tat 
cOng tac 	minh, trung thuc, &Ong tom, c6 hieu biet nhat dinh v chinh sach, 
Phap luat, c6 uy tin doi veri tap the va tu nguyEn lam cong tac thanh tra nhan dan. 

+ UY vien ban TTND bau truerng ban, nu c6 5 Ong chi tth len bail 1 pho 
ban. BCH Cong doan co so ra quyet dinh cong than Ban TTND, ban TTND hop 
dinh m6i quY it nhat 1 lam 

+ Nhitng ngueri khong tham gia Ban TTND: ThU truerng ca quan va ngueri 
dung Mu cac b0 phan trong Tnremg. 

12. Khen thuong, phat dOng thi dua, 14 ket cac giao trerc thi dua. 

13. Cong ba kEt qua bau dr Ban Thanh tra than dan (niu tJ char HOi 
nghi nye tuyen se' Iva ch9n thch dim, hinh thav ding bá h9p 

14. Thong qua du thao nghii quy'Et HOi ngh1. 

15. KM th6c HOi nghi 

* Maket trang tri tai 110i nghi vien chat: 

TRITONG 	  

ilQi NGEHE 

'HEN CHIC, NG1YOI LAO BONG 

NAM HQC 2022 - 2023 

Long Bien, ngety thcing noun 2022 

II. DOI Vol H(:)I NGHJ NGUTh LAO BONG: 

1. DM tuvng, mac dich, nguyen tAc t chat Hi nghi nguiri lao &Ong: 

1.1. Dli hryng tJ char HjE nghi NLD trong eec ft:tong h9c: 

Cac Trueng hoc ngoai c8ng lap sir dung tir 10 lao Ong tra len theo hogp 
dong lao dOng phai to chat Hi ngh1NLD. 

Chit truemg (HiEu truang) chit'  trI, ph6i hop ph6i hop veri Ban chap hanh 
Cong doan hoac Ban Chap hanh Cong doan lam theri (sau day goi chung la Ban 
chap hanh Cling doan). 

1.2. MIc dick ui chirc HOi nghi NLD 

- T6 chirc HOi Nghi NLD trong cac dun vi nham pith huy quyEn dan chit 
true tiEp caa ngueri lao Ong, tao diEu kin de ngued lao Ong dugc Wet, dirge 
tham gia kin va giam sat nhang van de c6 lien quan den quyen, lgi ich hop 
phap chinh ding; nghia vu va tech nhiEm cüa ngueri lao Ong. 



- ThOng qua viec thuc hien dan chü true dap tai HOi nghi NLD, xay chmg 
quan he lao dOng hai hàa, on dinh, g6p phan ngan ngira va ban che tranh chap 
lao Ong, thuc hien clan chü trong khuon kho phap lust, gap phan xay dung dun 
vi yang manh, phat trien ben virmg. 

1.3. Nguyen lac ti cherc 
- HOi nghi NLD dugc tO chirc hang nam. Tn.rarng hgp an thiattngueri sir dung 

lao dOng hoc Ban chap hanh CDCS de xuat Mchirc HOi nghi NLD bat thuerng. 

- HOi nghi NLD dugc thira nhan là hgp l khi co su tham du ciia ten 2/3 
t6A ng sedai bieu dugc Ngued sir dung lao &Ong va Ban chap hanh CDCS quyet 
dinh trieu tap. 

- Nghi quyet cüa HOi nghi NLD chi cal gia tri lchi co tren 50% t6ng s6 dai 
bieu chinh thirc du hOi  nghi bieu quyet tan thanh. 

- Can cir tinh hinh than bin ctia dich Covid-19, cac throng hgc be tri thOi 
gian, dia diem to ch(rc HOi nghi dam bao theo dimg quy dinh ve ding tac phOng, 
chang dich. 

2. Trinh tkr vi n(li dung Hi nghl Nguiri lao dOng 

2.1. Hp: nghi NLD clip 	khd'i 

- Truamg khai, te truerng cac t6 bao cao kat qua thuc hien cac chi tieu 
hooch dm nam h9c truerc va ck chi tieu nhiem vu dugc giao trong nam hoc theo 
ke hoach cüa Truang. 

- TO truarng cong doan: bao cao kat qua viec thuc hien cac che dO chinh 
sach dei vOi nguiyi lao dOng trong pham vi phong ban, to, Ichoi nhu ket qua kiem 
tra, giam sat tinh hinh thuc hien hop &Ong lao dOng,,  them trot lao dOng tap the, 
ngi quy, cac quy dinh, quy checüa Tnramg vi cac kin nghi cim ngtrOi lao dOng; 
trinh bay du thao sira doi be sung thoa tratc lao dOng tap the hoc du thao mad, 
du thao saa di bO sung nOi quy lao dOng. 

- Nguari lao dOng: thao luan ve cac giai phap d hoan thanh vi hoan thanh 
vugt mirc cac chi tiou ko hoach; de ,xuat ,nhirmg sang lcien, kien nghi cat thin 
dieu lcien lam viec tai phi:0g, ban, to, khoi; neu nhirmg kin nghi vâi nguai sir 
dung lao &ling vi Ban chap hanh C8ng doan Truemg; thao Mn MN dung du thao 
mad hoc du thao sira doi, be sung Thea uerc, lao dOng tap the, du thao 	hoc 
du thao sira &M, be sung cac nOi quy, quy che cüa Tnreng. 

2.2. ITO nghi viral lao tong  cap Trifling theo cdc nOi  dung sau: 

* Truyen bo Ift do, gioi thieu dal bilu. 

* Glad thieu nguiyi chit tri (Ngteli chit tri Hai nghi là Chit trtdmg 
trufmg) vti Chu tich C 'Ong cloon cc so) vi nguari chü tri cir Thu k5i HOi nghi; 
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* Bao cao ket qua thuc hien ke hoach thyt hien nhiem \Ty ciia 
Throng: 

- Phucmg an sap xep tkchire b0 may quan l5T dien hanh, sap xep lao Ong, 
doi mai trong tiled gian ted (nett c6). 

- Tinh hinh xay clang va thac hien cac nOi quy, quy ch.& quy dirt cüa 
Truang, bao 	nOi quy lao dOng; quy che tuyen dung, sir Ong lao,d'Ong; dinh 
mire lao Ong; thang, bang Luang, quy che nang be luong, quy che tra Krung, 
tra tthuong; trang bi bao 110 lao dOng, quy 	thi dua, khen thuong, kj,  lust, Quy 
che doi thoai dinh 

- Dinh gia v cac bin phap nham dam bao an toan 4  sinh lao Ong, 
phong, chong chay, no, bao 4  moi 	cal thin dieu kien lam viec, nang 
cao dai song vat chat va tinh than cho NLD. 

+ Tinh hinh time hien cac che dO, chinh sach tuyen dung, al dung lao 
dOng, trig cap tit& viec, trg cap mat,  viec lam, dao tao, dao tao lai, bOi duer'ng 
chuyen mon, nghiep vu, tay nghe; tin lucmg, flan thueing, khau trir lien luting, 
bao him xä hOi, bao hiem that nghiep N/A bao hiem y te cho ngtrai lao dOng. 

+ Vie trich lgp quy then thuang, quy pfroc lgi, cac quy do NLD thing 
g6p; 

+ Trich nOp kinh phi ding doan, trich nOp bao hiem xâ hi, &mg bao 
him y te, bao hiem that nghiep; 

+ Cong khai tai chinh hang nam ve cac noi dung lien quan dan nosed lao 
dOng. 

* Bcio ccio kit qua clang aic thi dua khen thuring niim hpc 2021 - 2022 

* Trinh bay a sung dw thdo die nOi  quy, quy chi, TtiLDTT caa Trifling 
* Dyi 	thcio luOn. 

Hi nghi nguai lao dOng thao luan the nOi dung Hieu throng, cong doan 
dä bao cao va cac nOi dung khac ma dai bieu quan tam. 

* Trci Ufi Mc chat yin, kiln nghi ciia dgi bilu 

- Hieu truemg tra läi cac thu hoi eüa dai bleu co lien quan den cong tac 
dieu hanh, quan l, tiep thu va giai quyet cac kien nghi thuOc tham quyen cUa 
Hieu truang; tiep thu cac nOi dung de ki6n  nghi yeti HOi clang quan tri, HOi dong 
thanh vien, Chu tnxemg giai quyet theo tham quyen. 

- C8ng doan tiep thu kian cita dai bieu v nhang van de thuOc vai tro, 
trach nhiem cita C8ng doan. 

* Thong qua ale nOi quy, guy chi, TULDTT ciia Triro.ng. KY; kit Th6a 
crirc lao cteng trip the mai hock 195 sem doi, bo sung Thoa wixc lao dOng 41p the. 

* Khen thilang, phat d'Ong thi dua, kir, kit arc giao wire thi dua. 
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* Siidu guy-di thbng qua Nghi quyit Hi nghi ngwai lao deng. 

* Kit thitc Hifi nghi. 

2.3. Maket trang triti Hi nghi: 

TRUtING 	  

HO NWT! 
NGUtil LAO DQNG 

NAM HQC 2022 - 2023 

Long Bien, ngay 	thang /lam 2022 

3. Kinh phi tO chat 110i nght nguiri lao dOng 

Chu truang (Hieu truth-1g) Tnxerng dam bao kinh phi de ta chat ITOi nghj 
NLD theo dung quy dinh. 

III. MQT SO LIAJ 

1. Trong qua trinh chuan bi, trien khai HOi nghi vien chirc và Hi nghi 
Ngtrai lao dOng, Ban chap hanh cong doan cac Tnrang phai gin dang 14 lich to 
chirc ve Lien doan Lao dOng guar' Long Bien fru* 7 twig khi to chat 110i nghi. 

2. Thai diem t6 chIrc HOi nghi vien chirc va HOi nghi ngtreri lao Ong: 
holm thotnh Throe 15/10/2022. 

3. NOi dung thyc hin sau 1101 nghi: 

3.1. Ha so HOi nghi vien chirc Ara hOi nghi ngtrai lao Ong giri ye LDLD 
quan Long Bien: 

Ka tit ngay tã chi:re HOi nghi, chtun nhat kitting qua 05 ngay phai giri ha 

SO vt Lien doan Lao Ong quan Long Bien nhang van ban sau: 

- Bao cáo dm Truemg. 

- Bien ban hOi nghi. 

- Quyet dinh cong nhan Ban TTND va Danh sach trich ngang Ban TTND 
(Danh sach gal sau khi bdu Trtrong, Pho ban TTND). 

- NOi quy lao Ong, Thee tree LDTT va Bien ban dal thoai dinh kY (rldi vai 

cac trueng ngoai thing rap). 

- Nghi quyet hOi nghi. 

3.2. Ha so km tai Trtremg 
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TM. BAN THUtING V1,J 
H6 CHIJ TICH 

v.- 0 _BAN 
cHAP HANH .n 

2:  LIEN DOAN LAO  Ban :r 
0 	OLIA.  N 
0 -1-  i ON ' EN A 

Cham nhat 10 ngay U tiz ngay t6 chtic Hoi nghl: Thia tnrang co quan, don 
1414 chinh thUc ban hanh NOi quy, quy checUa ca quan, Quy che chi tieu nOi b. 

- Luu 01 bi) h6 sa g6m: 

+ Bao cao cUa Truemg. 

+ Bien ba'n hOi nghl. 

+ Phieu bau, bien ban kiem phieu va danh sach trich ngang ban TTND 

+ Nghl guy& hOi nghl 

+ Cac nOi quy, quy chi 

- Cham that khong qua 10 ngay U tü ngay t6 chat HOi nghl vien chirc, 
Ban chap hanh clang doan chi dao Ban TTND to chirc hgp de bau Truang, Ph6 
ban (niu co) va phan ding nhiem vu 

- Can dr ket qua Mu Ban TTND tai HOi nghi vien chic va kat qua Mu 
Tnrang, ph6 ban TTND(n 'Au co), Ban chap hanh Cong doan Truang ban hanh 
Quyet dinh cong nhan va chi dap hot dOng Ban thanh tra than clan cUa Tnrang. 

Trait day la htrang clan ve quy trinh t6 chfrc HOi nghl vien chirc va HOi nghl 
nguari lao dOng khoi trubng hpc, narn hgc 2022 - 2023, Ban thuerng vii Lien doan 
Lao dOng quan Long Bien de nghl Ban chap hanh cling doen co. so phoi hgp chat 
che voi ,Ban giam hieu Truemg trial khai thut hien huong dan nay. Trong qua 
trinh trien khai, thut hien nu c6 vuong mac kip thai bao cao yeti Lien doan Lao 
Ong quart Long Bien de giai quyet. 

No'i nhein: 
- Thubng [rut, Ban CSPL LDLD Thanh ph6; 
- Thuong trtrc Quan uji; 
- Lanh dao UBND quail; 
- Ban &It van Quan ay; 
- Ban giarn hi8u, BCH C8ng doan the Trueng; 
- Ltru VP. 

Nguyen Truitng Giang 
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