
UBND QUAN LONG BIEN
PHONG GIAO DUG VA DAO TAO

CC)ING HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

Sck^/PGD&DT 

V/v HD trong tam cong tac thang 

6,7/2022 cap hoc Mam non

Long Bien, ngaydf'(hang 5^ nam 2022

Kinh gui:
- Hieu twang cac twang Mam non cong lap thuoc Quan;
- Chu twang, chu nhom tre, lap mam non doc lap thuoc Quan.

I hirc hicn nhicm vu nam hoc 2021-20221, phong Giao due va Dao tao 

(GD&D L) quan Long Bien hirang dan trong tam cong tac thang 6,7 nam 2022 
cap hoc Mam non nhir sau:

I. CONG TAC TUYEN I RUYEN:
- Tang cudng cong tac tuyen truyen tai cha me hoc sinh va can bo, giao 

vien, nhan vicn tiep tuc thirc hien nghiem tuc cong tac phong, ch6ng dich 
COVID-19; K6 hoach s6 244/KH-UBND ngay 19/5/2022 cua UBND quan Long 

Bien ve viec trien khai Nghi quyet so 38/NQ-CP ngay 17/3/2022 cua Chinh phu 

Ban hanh Chuang trinh phong, chong dich COVID-19 tren dia ban quan Long 
Bien.

- Lira chon cac hinh thuc tuyen truyen phu hop, linh boat nham pho bien 
rong rai tai 100% CBGVNV va CMHS cac van ban chi dao:

+ Cong van so 417/UBND-VP ngay 21/3/2022 cua UBND quan Long Bien 
v/v thuc hien trien khai dan the dinh danh doi vai xe 6 to de su dung dich vu thu 
phi giao thong duang bo theo hinh thuc dien tu khong dung (thai gian thuc hien 
tu 01/6)
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^ Ke hoach so 941/KH-SGDDT ngay 12/4/2022 cua So GD&DT Ha Noi 
vc thuc hien cong tac bao ve bi mat nha nuac nam 2022 (trong do co danh muc 
35 van ban lien quan den cong tac bao ve bi mat nha nuac).

+ Cong van so 1235 /SGDDT-CTTT-KHCN ngay 09 thang 5 nam 2022 

cua So GD&DT Ha Noi v/v to chuc huong ung 4 uan le Quoc gia nuac sach va 

ve sinh moi truang nam 2022 va Chuang trinh “Thang noi khong vai nhua dung 
mot Dn”.

I- Cong van so 1222 /SGDDT-CTTT-KHCN ngay 09 thang 5 nam 2022 
cua So GD&D'L 11a Noi v/v tuyen truyen Cuoc thi "Bien, dao Viet Nam; Hai 
Phong vuan ra bien Ian”.

-I- Cong van so 758/UBND-LDTBXH ngay 09/5/2022 cua UBND quan 
Long Bien ve vice tang cuang cong tac phong chong tai nan, thuang tich,
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phong, chong duoi nuac tre cm.
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+ Cong van so 1298/SGDDT-CTTT-KHCN ngay \2/5/2022 cua So 
GD&DT Ha Noi v/v tang cuang cong tac phong, chong du6i nude doi vdi tre 
cm, hoc sinh tren dia ban Thanh ph6.

- Phoi hop vdi UBND cac Phudng tuyen truyen “Thdng hank dong vi tre 

nam 2022 (01/6/2022-30/6/2022) chii dc “Chung lay bao ve tre cm, hay len 
tieng phong, chong xam hai, bao lire tre em” theo k6 hoach 229/KH-UBND 
ngay 10/5/2022 cua UBND quan Long Bien.

- Day manh cac phong trao “D6n on, dap nghla”, “Uong nude, nhd 
nguon”, to chuc cac boat dong thiet thuc ky niem 75 nam ngay Thuang binh- 
Lietsy (27/7/1947-27/7/2022).

- Huang ung ngay dan so the gidi 11/7; pho bi6n giao due thuc hien cong 
tac dan so ke hoach hoa gia dinh trong CBGVNV.

- Quan triet 100% CBGVNV trong trudng tiep tuc thuc hien XD nep song 
van hoa, trat tu, ky cuang, van minh do thj tai ca quan, nai cong cong va nai cu 

tru gan vdi vice thuc hien Quy tac ung xu nai cong cong va Quy t4c ung xu cua 
CBCCVC, ngudi lao dong tai ca quan.

- Tuyen truyen ke hoach thuc hien cong tac tuyen sinh nam hoc 2022- 

2023 cua UBND Quan va cua nha trudng tdi nhan dan.

II. CONG TAC CHUYEN MON
1. Phat trien so luong; pho cap GDMN cho tre 5 tuoi.
- C/ac ca sd GDMN chu dong ra soat doi ngu GV, ca sd vat chat, so lieu 

dieu tra tre em trong do tuoi tai dia phuang dc xay dung ke hoach tuyen sinh 

nam hoc 2022-2023 phu hop, hieu qua, de xuat Phong GD&DT tuan 1 thang 6.
- Thong bao cong khai bang nhieu hinh thuc ve Ke hoach tuyen sinh, phan 

tuyen, thdi gian tuyen sinh, chi tieu tuyen sinh tung do tuoi, chu y uu tien tre 

mam non 5 tuoi tren dia ban.
- Phoi hap vdi UBND Phudng tuyen truyen, van dong va chuan bi tot moi 

dieu kien ve ca sd vat chat nham trien khai thuc hien cong tac tuyen sinh dung 
ke hoach, hieu qua, tao moi dieu kien thuan lai cho nhan dan trong cong tac 

tuyen sinh nam hoc 2022-2023.
2. Cong tac nuoi duong - cham soc sue khoe - phong tranh TNTT:
- Phoi hop vdi Lram y te Phudng to chuc cho tre tu 06-36 thang tuoi udng

em

PH-
..0
Of
21-

Vitamin A.

- Cac ca sd GDMN to chuc can, do va theo doi sue khoe cho tre trong 

thdi gian hoc he.
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- Tiep tuc thuc hien cac bien phap phong, chong dich benh Covid-19, sot
r r Axuat huyet, tay-chan-mieng...; dam bao ATTP, phong chong ngo doc thuc pham 

va benh truyen qua thuc pham trong mua he trong cac ca sd GDMN. Dam bao 
du nude sach va xa phong rua tay cho tre, ren ky nang rua tay dung quy trinh va
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giao due thoi quen rua tay eho tre thirdng xuyen de phdng ch6ng dich benh. 
lang cirong quan lam nhac tre uong nuac dti trong ngay, dac biet cac ngay cao 
diem nang, nong (trang bi ede co ky hieu rieng cho tirng tre).

- Nghiem tuc thyc hien quy chd don va tra tre, dam bao an toan tuyet ddi 
cho tre. Duy tri vice do than nhiet khach den lien he cong tac, CBGVNV va tre 

hang ngay, cap nhap so theo ddi; thirdng xuyen khu khudn, ve sinh hang ngay, 
hang tuan.

- Thyc hien cong tac phdng chong nong, dam bao phdng hoc thoang mat, 
ve sinh sgch se, dieu chinh nhiet do dieu hda phu hop vdi than nhiet cua tre. Cdn 
can cu dieu kicn thdi tiet de to chirc cac boat dong ngoai trdi cho phu hop.

- Ra soat cac ycu to gay nguy co mat an toan de kip thdi khac phuc. Chu 
dong cai tao chong xuong cap cac hang muc co so vat chat; bo sung, bao dudng 
he thong dien, trang thiet bi, do dung, do choi, cay xanh, cay canh... dam bao 
toan, chuan bj tot cac dieu kien cho boat dong he va nam hoc mdi. Trong qua 
trinh thi cong can an toan tuyet ddi, khdng anh hudng den sinh boat cua tre. Cac 

co so GDMN bao cao kip thdi khi co sy cd ve thien tai hoac mat an toan tai 
trudng, lop khi xay ra trong dip he vd phdng GD&DT (bdng dien thoai vdi lanh 
dao cap hoc true tiep vd bang van ban).

- Xay dyng thyc don khoa hoc, lira chon thyc pham phu hop theo mua; 
can ddi ty 1c cac chat theo quy dinh. Duy tri cap nhat thyc hien nghiem tuc ho ; 
nudi dirdng theo quy dinh. Thyc hien nghiem tuc quy trinh liru nghiem thurc a 

lu'u y quy trinh che bien thuc an, ve sinh dung cu dam bao quy dinh ve sinh 
A FTP va phdng chong dich COVID-19.

3. Cong tac giao due

- Xay dyng ke hoach, chirong trinh giao due, lya chon ndi dung, hinh thuc 
to chuc cac boat dong cham sdc nudi dudng giao due “choi ma hoc, hoc b^ng 
choi” phu hop vdi do tudi cua tre va dieu kien thyc te cua co so GDMN.

- Ddi vdi tre mau giao 5 tudi can lya chon trang bi nhung ndi dung giao 
due ky nang cot loi, can thiet de tre nhanh chong thich nghi chuan bi tot tarn the 
vao lop Mot.

- Nghiem tuc thyc hien day du che do sinh boat hang ngay cua tre. Duy tri 
vice soan bai theo quy dinh. Chuan bi day du DDDC va phuong tien hoc tap, 
sinh boat nhu trong nam hoc. To chuc cac boat dong on luyen cung cd kien thuc, 
ky nang phu hop vdi tung do tudi.

- Thuc hien nghiem tuc ho so so sach chuyen mdn, so theo ddi tre; cap 
nhat thirdng xuyen so nhat ky nhdm lop theo dung quy dinh.

- Tang cudng to chuc cac boat dong trai nghiem, kham pha khoa hoc, thi 
nghiem, thyc nghiem... de hinh thanh ky nang song cua tre phu hop theo tung 
do tudi. Td chuc cac boat dong cung cap kien thuc, ky nang ty bao ve, phdng 
chong tai nan thuong tich, phdng chong bao luc cho tre.
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- Khuyen khich giao vien tiep tuc sun lam cac tu lieu, video clip, thiet ke 
cac bai giang dien tu theo timg do tu6i t6 chuc cho tre boat dong; dang tai cap 
nhap Iren cong I I D F hoac gui ve cho CMIIS phoi hop chain soc giao due tre.

- Duy tri cap nhat “Album hinh anh dep” tren website cua cac co so
GDMN.

III. Cong tac quan ly:

1. Cong tac tricn khai boat dong he:

- To chuc khao sat, lay y kicn cha me hoc sinh dang ky cho tre di hoc he; 
dang ky di lam he cua giao vien nham bo tri, sap xep so luong tre, s6 luong 
CBGVNV phu hop, dam bao an toan cho tre va che do nghi he cua giao vien.

- Can cu dieu kicn thuc tc va nhu cau gui tre cua CMHS (co don xin hoc 
he cua CMHS) tren tinh than tu nguyen cua giao vien dang ky di lam he; cac so 
so GDMN xay dung ke hoach to chuc boat dong he bao cao phong GD&DT; doi 
vdi nhom tre, lop mam non doc lap bao cao UBND phuong.

- Xay dung ke hoach boat dong he cu the, ro ngudi, ro vice, ro trach 
nhiem. Thirc hien nghiem tuc cong tac quan ly, quan tri, duy tri so true he (thdi 
gian, ngudi true, chat luong cong vice, cong tac bao cao..). Dam bao an toan ve 
the chat, tinh than cho tre moi luc, moi noi, khdng de xay ra bat ky vu vice vi 
pham qua dinh tai co so GDMN. Nop chuong trinh, thdi khda bieu boat dong he 
vc phdng GD&D I trude ngay 08/6/2022.

- Cac trudng mam non cong lap thuc hien thu chi thda thuan voi cha me 
hoc sinh va dupe su dong y cua cac cap quan ly. Thu hoc phi he theo quy dinh 
tai Cong van 2181 /UBND-GD&BT ngay 12/11/2021 cua UBND quan Long 
Bicn vc vice thong nhat cac khoan thu khac cua cac trudng MN, TH, THCS 

cong lap tren dia ban quan Long Bicn nam hoc 2021-2022, dam bao dung quy 
trinh, dupe dong thuan cua 100% CMHS, cong khai tdi 100% CMLIS va 

CBGVNV trong trudng (Co phuang an du loan cac hoqt dong thu-chi trong he 
nam 2022) phu hop vdi tinh hinh thuc te.

- Phan cong bo tri cho GV nghi he dung va dang ky day he phu hop. Chi 
dao dpi ngu CBGVNV thuc hien nghiem tuc noi quy, quy che lam vice theo quy 
dinh; dam bao du dieu kicn vc CSVC nhu trong nam hoc.

- Nghiem tuc thuc hien cong khai ket qua thuc hien nhiem vu nam hoc 
2021-2022 theo hudng dan tai Thong tu 36/2017/TT-BGD&DT ngay 
28/12/2017 cua Bp GD&DT.

2. Cong tac tuyen sinh

- Cac co sd GDMN can cu vao dieu kicn thuc te tai don vi, chi tieu va 
phan tuyen tuyen sinh dupe giao, xay dung KH tuyen sinh nam hoc 2022-2023 
cu the, phan cong ro ngudi, ro trach nhiem, dung muc dich, hieu qua.

- Thong bao cong khai KH tuyen sinh, chuan bi day du cac dieu kien phuc 
vu cho cong tac tuyen sinh true tuyen va true tiep tai don vi.
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- ^ang tai va niem yet cong khai danh sach hoc sinh trung tuydn, chi tieu 
de xuat tuycn bo sung (neu con chi tieu) tren bang tin va c6ng TTDT ciia tru’bng.

- Ra soat, sap xep ho so tuy^n sinh nam hoc 2022-2023 theo quy dinh. 
Thirc hien cong tac tong hap, bao cao dung tien do.

3. Trien khai cac boat dong “Thang hanh dong vi tre cm”:

- Lua chon thong diep va khau hieu truycn thong dc tuycn truyen trong 
thang hanh dong vi tre cm. Tham gia cac boat dong thco chi dao cua cac ban, 
nganh, doan the ciia Quan va UBND Phirang.

- d ang cuang cong tac tuycn truyen giao due ky nang song cho tre, dac 
bict ky nang phong, chong xam hai tren moi truang mang; ky nang phong chbng 
tai nan thuang tich, ky nang tir bao ve ban than trirac tinh hinh dich COVID-19, 
ky nang phong chong xam hai tinh due va bao lye tre cm...

- Thuang xuyen kiem tra, ra soat cac bien phap dam bao quy dinh vh 

truang hoc an toan, phong ngua bao lire hoc duong va phong chdng tai nan 
thuang tich cho tre tai nha truang va cac phuang tien dua don tre cua nha truang 
(neu co); phat hien, xu li nghiem minh can bo, giao vien, nhan vien nha truang 
vi pham cac quyen tre em va can thiep ho trg kip thai tre em bi bao luc, xam hai, 
tai nan thuang tich trong nha truang.

4. Cong tac dao tao boi duong:

- Cac co so GDMN hoan thicn vice danh gia chuan I lieu truang, pho hieu 
truang, chuan nghe nghiep giao vien mam non theo quy dinh:

+ MN cong lap: Hieu truang chi dao giao vien nhap ket qua tu danh gia 
theo cac tieu chi va minh chung tren he thong danh gia theo chuan (Temis) 
https://temis.csdl.edu.vn: hoan thien truac ngay 31/5/2022. Sau khi co k4t qua 
danh gia theo chuan chinh thuc, cac ca sa giao due dua ket qua danh gia theo 
chuan len he thong ca sa du lieu; in bao cao Al, A2 tren phdn mhm va luu tru 
theo quy dinh.

+ MN ngoai cong lap: Hieu truang to chuc danh gia Hieu truang, Pho 
hieu truang va giao vien theo Chuan; thuc hien cac buac danh gia theo quy 
dinh; gui ho so Hieu truang vc phong GD&DT dc danh gia.

- Cac dan vi to chuc boi duang chuyen mon nghiep vu, phuang phap 
giang day va ky nang su pham cho CBGVNV theo k6 hoach da xay dung.

- Khuycn khich CjV tu boi duong, nghien cuu tai lieu nang cao trinh do 
chuyen mon, trinh do tin hoc, ngoai ngu\ phuang phap giao due tien tien va ky 
nang su pham.

\
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- Cu CBGVNV tham gia day du cac lap boi duang do Sa GD&DT, 
UBND Quan to chuc (co thong bao sau).

- Thuc hien danh gia sir chuyen nghiep cua CBCCVC, nguai lao dong 
quan Long Bien theo Quydt dinh s6 401/QD-QU ngay 16/3/2022 ciia Quan uy

I

https://temis.csdl.edu.vn
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Long Bicn vc Quyct dinh ban hanh quy trinh danh gia su' chuyen nghiep cua can 

bo cong chirc, vien chirc, ngiroi lao dong quan Long Bicn.
IV. Cong tac cua phong Giao due:

L Duyct Ke hoach tuyen sinh cac trirong mam non. Kiem tra cong tac 
tuyen sinh nam hoc 2021-2022.

2. Phoi hop voi bo phan ke loan duyct phuong an thu, chi boat dong he 
nam 2022 cua cac truong MN cong lap.

3. Don doan kiem tra tir v4n cac dieu kicn cong nhan lai truang MN dat 
chuan quoc gia cua Sd GD&DT tai MN Thach C^u, B^c Cku, Hoa Mai, Viet 
Hung (theo lich cua Sa GD&DT)

4. Kiem tra cong tac to chuc boat dong he, quy che chuyen mon.
5. Phoi hop voi UBND quan kiem tra danh gia ket qua thuc hien mo hinh 

truang hoc dien tu nam hoc 2021-2022 cac truang MN: Do thj Sai D6ng, Do thi 
Viet Hung, Phuc Dong, Hoa Sira, Gia Phuong, Bac Bien, Thach Cau, Trang An.

6. Phoi hap vai phong Y te kiem tra cong tac y te hoc dudng, ve sinh 
ATTP va phong chong djeh COVID-19 va cac djeh benh khac.

7. Phoi hap vai UBND cac phuong kiem tra tham dinh cap phep cac ca sa 
GDMN ngoai cong lap (theo de nghj cua cac dan vi)

8. Kiem tra vice cap nhat cac tieu chi ve doi ngu, so luong hoc sinh tren 
phan mem ca sd du' lieu.

9. Danh gia chuan Hieu truang cac truang MN cong lap tren he thong
phan mem https://temis.csdl.edu.vn: danh gia Hieu truang MN ngoai cong lap 
tren he thong ho sa; tong hop bao cao Sd GD&DT. \

10. Danh gia su chuyen nghiep cua Hieu trudng theo Quyet dinhjso 

401/QD-QU ngay 16/3/2022 cua Quan uy Long Bien ve Quyet dinh ban hsftn 

quy trinh danh gia su chuyen nghiep ciia can bo cong chuc, vien chuc, ngudnao 
dong quan Long Bien.

Ycu cau cac d/c Hieu trudng trudng MN, chu nhdm tre, lap Mau giao doc 

lap tu thuc xay dung ke hoach trien khai thuc hien hieu qua; lira chon cac bien 
phap phu hop; phan cong nhiem vu cu the, ro thdi gian; dung vdi bieu tien do 

cua ke hoach thuc hien nhiem vu nam hoc tai dan vi./.

K IYTmK)NG PHONG 
^NG PHONG

Noi nhan:
- D/c I rirong phong- de bao cao;
- Nhir tren;
- Luu toMN, VP(&J) PHONG
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Nguyen Thi Hong Van
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