PHONG GIAO DUC& PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DO THI VIET HUNG Df:)c léjp — Tw do - Hanh phtc

86: ...../KH - MNDTVH Long Bién, ngay 28 thang 10 ndm 2022

KE HOACH CONG TAC THANG 11/2022

A.KET QUA THANG 10

Uu diém

Ton tai

- T6 chitc cac hoat dong hudng tmg tuan 1 hoc tap sudt doi cho gido vién va hoc sinh

- Cong doan phdi hop véi chinh quyén to chitc ngay phu nit Viét Nam 20/10 cho doan vién
cong doan, tdng qua tri gia 5.200.0004

- Toan trudng duy tri viéc tong vé sinh moi trudng, PCDB vao thtr 6 hang tudn
- Trién khai cho GV khéo st b tiéu chi danh gia chuyén nghiép ciia Quan
- T6 chtic thanh cong chuong trinh Halloween cho tré vao ngay 28/10/2022

- T chuyén mon trién khai cac du an thu hat dugc sy tham gia cua cac bac PH, HS: Dy an
v€ mién tudi tho, du an Vit, du an C4, du an Nhiing chiéc banh dé thuong, du 4n Hat

- Co giao Nguyén Thi Ha Luong tham du chung khao giai thuéng Nha gido Ha Noi tdm
huyét sang tao vao ngay 24/10/2022

- B/c Long, Ha tham gia giai bong ban cau 16ng Lién cum truong 2 ngay 14/10.

- Cong doan tham gia xay dung video Clip bai tap thé duc gitta gio nim 2022 do LDLDP
phat dong

- P/c Tuén dat giai Ba cudc thi anh “Déau 4n cong doan va nguoi lao dong thit d6” nim
2022

- CBGVNV tham du day du cac budi kién tip do Quan va thanh phd t6 chic tai MN 20/10

- Lop Nha tré D2 chua thuc
hién t6t KH hoat dong budi
chiéu, con dé PHHS c6 y
kién.

- Lop D2, C3 ty I¢ chuyén
can thép.




- T6 chuyén mén t6 chie thanh cong 07 tiét hoi giang GVG cap trudng

- Phéi hop véi Trung tdm y té phuong Giang Bién to chirc KSK cho tré toan truong vao

ngay 07/10

- Thanh tra toan dién 05 GV: Xuan Quynh; Huyén Trang; Giang; Phuong Binh; Thu Hang

dat két qua tot
- Thuc hién nghiém tic KH ba cong khai, ké hoach kiém tra ndi bd

B. KE HOACH THANG 11

A , A n o Nguwoi Nguoi Thoi gian
TT | Noi dung chinh NOi dung cong viéc thue hién | Phu tréch thwe hién
1 Cong tac tuyén truyén, pho bién gido duc phap luit.
- T6 chtrc mot s6 hoat dong thiét thue nham tuyén truyén vé ky R
niém 68 nam ngay Thanh 1ap nganh Gido duc va Pao tao Thu Cong doan, P/c Van Tuin 3
d6 (10/1954-10/2022) va ky niém 40 nim ngay Nha giao Viét | Chidoan
Nam 20/11 (20/11/1982-20/11/2022).
- Huong tmg “Ngay Phap ludt nuéc Cong hoa xa hoi chu nghia | ~ggyNv P/c Chi Tuin 1
Viét Nam” nganh Gido duc va Bao tao nam 2022.
- Tuyén truyén cdng tac tiém phong vacxin covid — 19 dbi véi | Coéng doan, : o
CBGVNV va PH hoc sinh Chidoan | D/¢CNt | Cathing
- Tiép tuc truyén truyen v0i can bo gido vién, nhan vién, cha GVCN P/c Chi
me hoc sinh va tré vé cong tac phong, chéng dich bénh Sét xuat | D/c Tuan, Ca thang
huyét, ddu mua khi, cim A, B, SXH, Ciim H5N1, Adenol.. Nguyét
- Tuyeén truyén, gidao duc bao vé mdi trudong, ing pho voi bién CBGVNV B/c Chi Cé thang

d6i khi hau nganh Gido duc va Pao tao giai doan 2022 — 2025;




- Tuyén truyén KH 3520/KH-SGDDT ngay 24/10/2022 ctia S&

Gi4do duc va Pao tao Ha Noi vé viéc trién khai, thyc hién b/c Chi, s s
chuong trinh “Xay dung truong hoc xanh — vi mot Ha Noi CBGVNV Van Ca thing
xanh” giai doan 2022-2025.
Cobng tac chuyén mon.
*/ Duy trl va * Phat trién, duy tri sé lwong: q
phit trién sé - Duy tri chi tiéu chuyén can cua tre cac do tudi dat tir 85% tro | GVCN vaté | B/c Van | Ca thang
luong: 1én, phan dau tré 5 tudi dat ty 1€ tor 95% tré 1én. CM
- th)i hop Phuong ra soat diéu tra phd cdp GDMN cho tré em | DPlc Hién, b/c Chi Theo lich KT
5 tuoi, Tuan
*/ Cong tac nubi | - Xay dung thuc don mua dong, cho tré an cac loai thuc phém b/c Chi, b/c Chi Xong trudc
duong - cham phu hop, ding mua (Khéng cho tré an rau trai mua, thue pham | Nguyét, 01/11/2022
soc swc khoé - ché bién san, khong cho tré an ndi tang dong vat va my tom) Long
phong tranh )
TNTT - Pam bao cho tré Nha tré an t6i thiéu 02 bita com/tuan duy tri | To nuoi, GV | DB/c Chi Ca thang
thue hién thoi gian an bita phu (Nha tré) 1én sau gidc ngi buodi
trua, bita chinh chiéu sau 15h30 hang ngay theo quy dinh.
- Ra soat lai cac HDTP, kjém tra chat luong cac loai thyc pham | B/c Nguyét | D/c Chi Tuan 1
cua tré trudc khi nhap nham dam bdo rd ngudn goc, du tu cach
phap nhan, chung tir hop 18, VSATTP, dung thoi han voi cac
nha cung tng thuc pham.
- Xay dung ké hoach “Truong hoc an toan va phong chéng tai | D/c Nguyét | D/c Chi Xong trudc
nan thuong tich” nam hoc 2022-2023; ra soat bo sung cac 05/11/2022

phuong tién, TTB va diéu kién PCCC, cay xanh, lan can, cau
thang, duong dién....; bé sung, thay thé kip thoi nhiing hang
muc héng nham ddm bdo an toan cho tré. T6 chuc tap huan vé




kién thtrc vé sinh an toan thuc pham, k¥ ning phong chay chita
chay, k¥ nang thoat nan, k§ nang PTTNTT phu hop cho can bd
quan ly, gido vién, nhan vién va hoc sinh tai truong.

- BGH tang cuong kiém tra gido vién vé thuc hién quy ché
chuyén moén, ché do sinh hoat cac d0 tuodi cua tré trong mot
ngay, quy trinh to chirc gio an, ngu cua tré

GVCN, d/c
Nguyét

b/c Chi

Ca thang

- Tang cuong kiém tra cong tac an ninh, an toan tru:Q’ng hoc;
thyc hién nghiém tdc quy trinh ban giao ca truc cua to bao vé
nham dam bdo an ninh trudong hoc.

- Lap bién ban bdo cdo Hicu truong va xu 1y cac truong hop
CBGVNV chua thyc hién dung quy tic ing xir, ndi quy, quy
ché, diéu 18, quy trinh sir dung tiét kiém hiéu qua tai san CSVC,
TTB cua nha truong.

T6 BV

b/c Chi

Ca thang

- Tiép tuc duy tri cac bién phap vé sinh phong nhom hang ngay,
up kho rao cac chau, x6 khong dé dong nudc, bé nudce tha ca,
gilt gin nha VS kho rdo, sach s€, an toan, than thién, tranh dong
nudc trong hé théng ranh thoat san tat ca cac khu vuc; vé sinh
d6 dung d6 choi bang xa phong vao thtr 6 hang tuan dé phong
chdng cac bénh viém duong hé hap, cim A, tay chian miéng,
sOt xuat huyét. .. cho treé.

- Gido vién cac 16p tang cuong GD hoc sinh vut rac ding noi
quy dinh, thudng xuyén vé sinh bon hoa ciy canh, kho budng
phu va cac phong chirc nang thudc pham vi khu vuc 16p minh
phu trach theo su phan cong cua BGH.

Gido vién

b/c Chi

Ca thang

- Tham du budi kién tip chuyén dé quan 1y chim séc nudi
dudng tai MN Hoa Hudng Duong

b/c Chi, tb
nuoi

b/c Chi

Theo lich cua
PGD




- Cong doan + Chi doan thanh nién duy tri tong vé sinh chiéu
thir 6 hang tuan

Cong doan,
chi doan

D/c Chi

Chicu thir 6
hang tuan

*/ Cbng tac giao
duc:

- Thuc hién “vin hoa chao”, gido duc nép séng thanh lich vin
minh cho tré mam non phu hop theo ting do tudi

+ CBGVNYV: gap nhau chu dong cti chao, luén nhe nhang,
mim cudi (dac bi¢t luu y thuc hién van hoa chao ¢ t6 bao ve,
bd phan tuyén sinh, ti€p dan).

+ Hoc sinh: chu dong khoanh tay, cui chao khi gap cac Béc,
cac cb trong truong va c6 khach dén tham 16p, thim trudng
(ddc biét luu v thuc hién vin hoa chao & tré 5 tudi). GVCN
phdi hop PHHS dé GD tré.

=> Pua ND thuc hién ”van héa chao” va thuc hién Quy tac ung
xu, viéc ”deo thé tén” 1a 1 trong nhiing tiéu chi danh gia viéc
thuc hién NV cong tac thang cia CBGVNYV toan truong.

CBGVNV
PHHS

P/c Van
b/c Chi

Ca thang

- Tham duy kién tap tng dung phuong phap giao duc tién tién:
truong mam non Mai Dich- Cau Gidy, MN Trang An - LB.

T6 CM

Hiéu
trudng

Theo lich cua
PGD

- T6 chirc Ngay hoi thao giang 20/11, GVCN thiét ké gidy moi
gui trén nhom zalo, moi PHHS cua 16p dén tham du vao 16h00
ngay 16/11.

GV cac 16p

b/c Van

16/11

- T6 chire tong két cha dé khdi CLC

T6 CM

b/c Van

Theo KH CM

- Chuén, bi tot moi diéq kién, 1én y tudng, xay dung cac hoat
dong kién tap chuyén dé ung dung phuong phap gido duc tién
tién tai 4 16p: Orange, Cherry, A2, C3

T6 CM

P/c Van

Tuén 3

- Tiép tuc xay dung mdi truong 16p hoc phu hop do tudi, tao

T6 CM

b/c Van

Ca thang

5




canh quan su pham trong nha truéng Sang - Xanh - Sach - Dep
- An toan — Hanh phuc, dap ung cac tiéu chi “truong, 16p mam
non hanh phic”.

- Tang cudng cac hoat dong trai nghiém, giao luu tip thé cho
tré, hoat dong lao dong, tu phuc vu

- Tiép tuc rén né né:p sinh hoat, nép hoc tap, nép choi...cho tré.
Day tré di dung phan duong bén phai, khong dan hang ngang,
khong chay nhay trong truong, 16p, khi di hanh lang.

- Nghiém ttc thuc hién dung thoi gian biéu, gid nao viée Ay.
Tuyé¢t do1 khong cho tré xem hoat hinh ¢ truong ma phai to
chtrc cac HP dung KH soan giang.

- Sap xép d6 dung do choi, phong nhom gon gang, khoa hoc,
dam bdo an toan, tham my va thuan tién khi str dung.

- Cac 1op tang cudng t6 chitc HDNT va cac hoat dong lao dong
tap thé, giao luu nhom 16p theo KH soan giang.

- Chu y rén k¥ nang choi dong vai, ky nang tao hinh, k§ nang
tham am tiét tau, st dung nhac cu goé dém theo nhip, phach, tiét
tau nhanh-cham-tong hop va kha niang ké chuyén sang tao, ky
nang thuyét trinh ca nhan, thuyét trinh nhém bang so do tu duy
hinh &nh...cho tré

- Tang cuong day tré¢ ky nang tu phuc vy, ky nang song, k¥
nang tu bao v¢, k¥ nang stir dung cac loai d6 dung do choi dung
cach, ddm bao an toan.

- Nghiém tuc day tré ky nang sir dung, lay cat, sap xép d6 dung

d6 choi ngan nap, gon gang ding noi quy dinh sau khi str dung
trong 16p hoc, phong chirc ndng, moi lic moi noi

GV, Cac d/c
TTCM, to
phé CM

b/c Van

Ca thang




Cong tac trién
khai mdé hinh
trweong hoc di€én
tir

- Thuong xuyén kiém tra cac TTB dé bao dudng, sitra chita,
thay thé kip thoi.

GV
D/c Tuin

D/c Chi

Sang thur 2
hang tuan

- KT thuc hién mé hinh THDT 1 lan/thang (20 hang thang)

- Lap KH, viét va dang tai tin bai dam bao tinh thoi sy, dung
tién do va chat luong bai viét. Pam bao mdi thang 1 tin bai veé
guong nguodi tot cap truong, 3 thang 1 lan gtri Quan bai viét
guong ngudi tot cip Quan.

- Tiép tuc duy tri viéc soan giang, bao 13i thiét bi, danh gia thi
dua.. online.

- Cap qhaftt cac VB, KH, cam két dau nam, chuong trinh, thoi
gi‘an biéu, thoi khoa biéu chinh kbéa, ngoai khoa, su lgién chu
dé, nd1 dung hoc, thuc don...Ién cong thong tin dung tién do

- Huéng dan va ra soat KT viéc GV ding tai 02 bai giang dién
tir/thang 1én cong TTDT, dang ca trén chuyén muc cua lép 1 va
16p 2. Luu y cac bai ding 16p 1 dé ché do chi xem va khong
coppy hay sura - (vao ngay 20 hang thang).

- Pang tai hinh anh, hoat dong, video cua truong, 16p, co, tro
hang thang va cac BGDT trén Chuyén muc “Album anh dep”,
chuyén muyc thu vién dién tor Cum 2 — Giao d/c Chi, Tuén thuc
hién.

b/c Tuén,
GV

Ban bién tap
tin bai

b/c Chi

Ca thang

Codng tac QL

- T6 chirc cho tré di tham quan ngoai khoa tai Phu Pong Green
park (Trén tinh than tu nguyén cuia PHHS, PHHS dang ky cho
tré di dong kinh phi cho GVCN 16p)

CBGVNV

P/c Van

03/11/2022

- T chie ky niém 20/11 vao 17h30 ngay 18/11/2022 tai Hoi
truong ting 3 (Khu méi) — Thanh phan tham du: CBGVNV,

CBGVNV

P/c Van

18/11




Ban PHHS nha truong, LD Pang uy — UB phuong va Cong an.

- Kiém tra, ra soat toan bd Ho so, TTB phong chay chita chay
trong trrong dam bao theo quy dinh.

- Lap BB kiém tra va kién nghi cap trén cdc ND con thiéu.

- Hoan thién toan bo Hd so va bd sung TTB PCCC dam bao an| TO BV b/c Chi 01/11
toan, ding quy dinh, nang cao hi€u qua cong tac phong chay
chira chay nam 2022.
- B4o cdo Hiéu trudng KQ KT ra soat vao ngay 01/11
- Pha,n cong?r CBG}/NV tham gia tap huan va dy kién tdp Quan, GV H1?u Theo lich
TP ding thanh phan truong
- T6 chirc chuyén dé kién tip cAp Quan tai 4 16p: Orange, | D/c Van va .
i T . BGH Theo lich
Cherry, C3, A2 GV 4 16p coHe
- Cu d/c Tuyét, Lan Anh, Phuong Thdo tham dy khai mac | B/c Van, 3 Hiéu )
X N . \ Theo lich
GVG cap Quan Gv du thi truong
- Tang cuong kiém tra cac hoat dong ngoai khoa )
. \ _ . _ GVCN cac
- Ra soat KT Ho so, cac Hop dong lién két, BB KT du gio cac 16p
hoat dong lién két, nhét 1a chuong trinh Tiéng Anh va Bao cao , . b/c Ta Xong trudc
S ) PNy IS .| Cacdonvi Van 05/11
Hi¢u truong (D/c Ta Van trao doi va thong nhat voi cac don vi lien két va
lién két. PGD sé KT dw gio dot xud’l“cdc hoat déng lién két, néu GV day NK
khong dam bao chat lwong sé yéu cau dung hoat dong)
- T‘ar’l,g cuong KT \fl@C thuc hi¢n quy tac img xr va “van hoa CBGVNV Hlve;u Cé théng
chao” trong nha truong truong




- Téap trung boi dudng cho ddi ngii can bo quan 1y, gido vién,
nhan vién nhitng ndi dung chua dat theo bd ti€u chi danh gia sy
chuyén nghiép cta can bd, cong chiic, vién chiic, ngudi lao
dong quan Long Bién.

CBGVNV

D/c Chi,

Van

Ca thang

- Ra soat phan cong nhiém vy gido vién, nhan vién theo quyét
dinh b6 nhiém vi tri viéc 1lam va theo Thong tu 48/2011/TT-
BGDDT ngay 25/10/2011 ban hanh quy dinh ché d6 lam viéc
d6i voi gido vién mam non; khong dé xay ra viéc phan cong
khong dung véi vi tri tuyén dung.

b/c Qanh,
Hién

Hiéu
truong

Ca thang

- Thuc hién cong tac 3 cong khai: Thong bao xép loai thi dua
cac bd phan: Cong khai két qua thi GVNV gidi cap trudng;
Cong khai ket qua nang luong thuong xuyén, trudc thoi han,
nang phu cdp va hudng méi phu cip thang 11; Cong khai
luong va céc khoan thu nhap thém cua nguoi lao dong; KQ XL
thi dua thang...

b/c Hién
VP, d/c’
Oanh, Tuan

Hiéu
truong

Ca thang

Cong tac kiém
tra ngi bo

Nghiém tac trién khai thuc hién cong tac ty kiém tra theo ké
hoach kiém tra ndi bg cua nha truong; lua chon nhiing ndi dung

kiém tra phu hop, thuc chat nham dam bao chat luong kiém tra
tai don vi (Bién ban can cy thé danh gid wu diém, ton tai, giai
phap khic phuc, luu hd so day du) va nghiém tuc bao cao hang
thang (két hop trong bao cao cudi thang cua nha truong); thuc
hién quy trinh kiém tra theo dung hudng dan tai Quyét dinh
1771/Qb-SGDDPT ngay 16/9/2020 cua S& Gido duc va Pao tao
Ha Noi ban hanh quy dinh vé cong tic kiém tra cia SO
GD&amp;PT Ha Noi, yéu ciu c6 minh ching cu thé vé cong
tac kiem tra.KTNBTH

Ban TTND,
to CM

b/c Chi.

Van

Tuén 3, 4




- Kiém tra thuc hién ké hoach phat trién gido duc
Cong tac khac | - Thyc hién kiém diém danh gia chat luong t6 chirc CS dang va ... | Bithuchi
\ a o . . , Dang vién . 15/11
dang vién nim 2022. HD d/c Poan Loan khai LL dang. bd
: To6 c%m’c S}nh hoat chinh tr1, giri ndi dung sinh hoat vé Pang BJ/c Chi Bi thlAl’ chi 31/10
uy trudce ngay 31/10 bd
- Chi doan tham gia 1 gian hang tai ngay DPai doan két toan dan | P/c Hong Theo lich cia
do MTTQ phuong Giang Bién to chirc Duong va b/c Chi "
N phuong
Doan vién
- Cir doan vién tham gia tap luyén van nghé phuc vu Hoi nghi | B/c Cam b/c Ta 03-14/11
20/11 ctia Quan va phuong. Nhung, L¢é Van
Noi nhén: HIEU TRUONG

- Phong GD&DT- dé béo cdo;
- CBGVNV - dé thyc hién;
- Luu VP. (01 ban)
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