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LongBien, ngay JO thang ,6 nam 2022

Kinh giri : Cac trumng hoc cong lap tren dia ban qu?n.

Thvc hi?n Ke hoach so 112-KH/QU ngay 08/4/2022 cua BanThuong vu
Quan uy Long Bien vs vi?c ra soat, b6 sung quy hoach nhiemk hi@n tai; xay dung
quy hoach can b9 nhi?m ky ke tiep doi v6i cap ly, cac chuc danh can b9 di?n Ban
thuong V\l Qu?ll uy qlian ly, Phong N9i V\l qu?n Long Bien huang dful m9t s6 n9i
dung vS ra soat, bo sung quy hoach giai doan 2020-2025; xay dungquy hoach giai
do?n 2026-2031 d6i v6i vien chuc quan ly khoi truong hoc cOng lap thu@c UBND
qu?n C\l thS nhu sau:

I. VE YEU cAu, NGUYEN TAC QUY HOACH

Thvc hi?n theo phan I, II - Ke hoach so 112-KH/QU ngay 08/4/2022 cua Ban
Thuong V\l QU?ll uy Long Bien.

II. CHUC DANH, DOI TU(}NG, GIAI DO~QUY HO~CH
1. Chue danh quy hoach
- Hi?u truang cac truang h9c cong l?p t[\fC thu9c UBND qu?n.
- Ph6 hi?u truang cac truang h9c cong l?p trvc thu9c UBND qu?n.
2. Doi tung quy hogch
2.1. DBi flt(fng quy ho{lch chirc danh Hiju truii'ng

* D6i tuong 1: Ph6 Hi~u tru6ng nha trucmg (thu(jc cimg m(jt cdp h9c)
* D6i tuong 2:

- T6 tru&ng, T6 ph6 T6 chuyen mon

- Giao vien kiem Chu tich cong doan

- Giao vien kiem Bi thu chi doan thanh nien

Doi tung 2 chi dugc quy hoach chrc danh Hi@u trung khi dugc quy hoach chrc
danh Ph6 hi~u tru6ng (thur}c cung m(jt cap h9c)

2.2. DBi flt(fng quy hoach chrc danh Pho hiju tr1tlJ'ng

* D6i tuong 1: Thu(k cung m◊t cap hoc gom:
- T6 tru6ng, T6 ph6 T6 chuyen man

- Giao vien kiem Chu tich cong doan
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- Giao vien kiem Bi thu chi doan thanh nien
Di _tuong 2: Giao vien (thwJc cung m9t clip h9c)

3. Giai doan quy hoach

:.. Ra soat, b6 sung quy hoach giai doan 2020-2025

- Xay d\l'Ilg quy ho?ch giai do<:1,n 2026-2031

II. TIEU CHUAN, DI}U KIEN, DO TUOI QUY HOACH
1. Tieu chuan, dieu kien quy hogch

Thi.re hi?n theo rn)i dung mvc 1 va tiSu mvc 2.7 Phv Ive 02 - Ke hoach so 112-
KH/QU ngay 08/4/2022 cua Ban Thuong vv Qu?n uy Long Bien. Trong d6 luu y
m9t s6 rn)i dung:

- Tieu chufin quy hoach co ban thµc hi?n nhu tieu chufin b6 nhi?m d6i v6i
chuc danh theo quy dinh hien hanh.

- T<:1,i thai diSm quy ho<:1,ch, cftp c6 thfim quySn c6 thS xem xet, phe duyet quy
ho<:1,ch d6i v6i nhfrng trucmg hqp ca ban dap mng cac tieu chufin, diSu ki?n cim chuc
danh bo nhiem theo quy djnh. Cv thS nhu sau:

a. VJ trinh do chuyn man: Phai co trinh d9 chuyen mon, nghi?p vv tuang
mng voi chrc danh bo nhi@m.

· b. VJ trinh il9 ly lu#,n chinh trj:
' - Quy ho<:1,ch chuc danh Hi~u trucmg:

. + D6i v6i D6i tuqng 1: phai dap ung ti@u chuan ly luan chinh tri tuang ung
cua churc danh b nhiem.

+ D6i v6i D6i tuqng 2: c6 thS chua dap ung ti@u chuan ly luan chinh tri nhung
sau khi duqc quy hoach phai co ke hoach dao tao, b6i durong de hoan thi?n tieu chufin
ly luan chinh tri theo quy djnh.

- Quy ho<:1,ch chuc danh Pho hi~u trucmg:

+ D6i v6i D6i tuqng 1: chua can thiet phai dap mng ngay tieu chufin ly lu?n
chinh tri, sau khi phe duyet quy hoach, cap co thfim quySn c6 trach nhiem cu vien
chuc tham gia lop dao tao ve ly luan chinh tri theo quy djnh.

+ D6i voi Doi tuong 2: c6 thS chua dap mng tieu chuan ly luan chinh tri nhung
sau khi duqc quy ho<:1,ch phai co ke hoach dao tao, b6i duong de hoan thi?n tieu chufin
ly lu?n chinh tri theo quy djnh.

c. Kit quii tlanh gia vien chuc h&ng nam:

- D6i v6i truong hqp b6 sung quy ho<:1,ch giai doan 2020-2025: vien chuc quan
ly, vien chrc dua vao quy hoach phai dugc xep loai hoan thanh tot nhiem vu tro len
trong nam gan nhat (nm hoc 2021-2022).
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- D6i v&i trucmg hqp xy dung quy hoach giai doan 2026-2031: vien chuc
quan l)'r, vien chuc dua vao quy hoach phai duqc xep loai hoan thanh t6t nhi~m V\l
tr& len trong 03 nam gcln nhit (nam h9c 2019-2020, 2020-2021, 2021-2022)

2. D<) tu6i quy ho~ch: Thµc hi?n theo Ph\l 11,lc 01 gui kem
IV. Ht s6, s6 LU(}NG vA co cAu QUYHOACH

1.H so quy hoach, so lugng quy hoach

M6i chuc danhquy hoach khong qua hai nguoi vam9t nguoi quy hoach khong
qua hai chuc danh.

NSu ngu6n nhan S\f chua dap mng chat luong, tieu chuftn thi khong nhit thiSt
phai dam bao du he so, s6 luqrig t6i da theo quy dinh (Quy hoc;,,ch m9t chuc danh
Hi¢u truimg, Ph6 hi¢u truimg nen tu 01- 02 ngui), hang nam se ra soat, b6 sung
nguon nhan sg tai ch hojc tu noi khac (quy hoch mo) d dam bao he so, chat lugng
quy hoach.

' J..2. Ve CO' cau :

Phan dau co c§.u, ti I? quy ho?ch chuc danh Hi?u truong, Ph6 hi~u truang dam
-bao ca ciu:

· - Thvc hi~n ca ciu ba d9 tubi, khoang each gifra cac d9 tu6i la 05 nam. Vien
chuc tre (duai 35 tu6i) tu 15% tr& len.

- Vien chuc nfr tir 25% tr& len.
3. Pham vi nguon gioi thi@u quy hoach

- D6i v&i vi~c ra soat, b6 sung quy hoach giai doan 2020-2025: Phamvi ngu6n
ti cha va noi khac.

- Doi v6i vi@c gioi thieu xay dung quy hoach giai doan 2026-2031: Phamvi
ngu6n la vien chuc tlang cong tac ti trung.

V. QUY TRINH THVC HI¥N

1. Quy trinh ra soat, bo sung quy hogch giai doan 2020-2025:

Thgc hien theo n9i dung ffi\lC 1 phc1n II Ph\l l\lc 04 kem theo Ke hoach s 112-
KH/QU ngay 08/4/2022 cua Ban Thucmg V\l Qu~n uy Long Bien.

Su dimg cac van ban, bidu mdu s6 1 abed, 2abcd, 3, 4, 5, 6, 7, 13, 14, 15, 16, 17.
2. Quy trinh xay dgng quy hoach giai d0an 2026-2031:

Thµc hi?n theo n9i dung phc1n I Phu luc 04 kem theo KS ho?ch s6 112-KH/QU
ngay 08/4/2022 cua Ban Thucmg vu Quan uy Long Bien.

Su d{mg cac van ban, biiu mdu s6 8abc, 9abc, 10, 11, 12, 18, 19.
Cac don vi thµc hi~n quy trinh ra soat, b6 sung quy hoach giai doan

2020-2025 va xay dung quy hoach giai doan 2026-2031 theo Phu luc 2 gui kem.

H,

.
)
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VI. THO! GIAN HOAN THANH, YEU cAu HO so QUY H04.CH

1. Thoi gian hoan thanh vi@c ra soat, xay dung quy hoach, nop ho so

- Tnr6'c ngay 28/6/2022: Cac don vi hoan thanh viec ra soat, b6 sung quy
hoC;1,ch vien chuc quan ly giai doC;1,n 2020-2025, xay dvng quy hoC;1,ch vien chuc quan
ly giai doC;1,n 2026-2031.

- Ngay 29/6/2022, cac don vi gui h6 sa vS Phong N9i V\l qu~n d6 thftm dinh,
tong hop bao cao tap the lanh dao UBND quan.

2. H6 sO' ra soat, bo sung quy hogch giai doan 2020-2025

(1)Ta trinh de nghi phe duyet ket qua ra soat, bo sung quy hoach (mau 3, 4,
5, 6, 7): 02 ban.

(2) Bienbanki€mphi€ua cac bu6c 1, 2, 3, 4 theo (mdu 2abcd): S6 lm)'Ilg 02 ban/ bu6c.

(3)Vanban cua Danguyphuang cho yki€n v€ nhan S\f dua ra khoi quy hoC;1,ch,
ti€p tl,lc quy hoC;1,ch, b6 sung quy hoC;1,ch: 02 ban.

(4) H6 sa nhan su de nghi phe duyet bo sung quy hoach: mi trtrang hqp 02
b. Thanh phanh so quy hoach thrc hien theo theo Phu luc 3 gti kem.

3. H6 so- quy ho~ch giai do~n 2026-2031

(1) Ta trinh ve vi@c de nghi phe duyet quy hoach (mnau 10, 11, 12): 02 ban.
(2) Bien ban kiSm phi€u cac bu6c 3, 4, 5 (mdu 9abc): s6 luqng 02 ban/1 bu6c.

(3) Van ban cua Dang uy phuang cho y ki€n vS nhan su de nghi phe duyet
quy hoach: 02 ban.

(4) H6 sa nhan su de nghi phe duyet quy hoach: mi truang hqp 02 b9. Thanh
phanh so quy hoach theo Phu luc 3 gui kem.

Tren day la hu6ng dln ra soat, b6 sung quy hoach vien chuc quan ly giai do?n
2020-2025; xay dlJllg quy ho?ch vien chuc quan ly giai doan 2026-2031 kh6i truang
hQC cong l~p thu9c qu~n. Phong N9i V\l hu6ng dan, de nghi cac don vi nghiem rue
triSn khai thrc hien dam bao yeu cu, chat luong, ti€n d9 thoi gian. Trong qua trinh
thvc hi~n c6 kh6 khan, vurongmac de nghi phan anh vS phongN9i vu de duoc hu6ng
dan giai quyet./.

No'i nhq.n:
- Ban T6 chuc QU (de bao cao va ph6i hqp);
- Chu tjch UBND quan (de bao cao);
- Ph6 chu tjch UBND quan (de bao co);
- Nhu tren;
- Luu VT, NV. (03)

Nguyn Thi Thu Hang
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DOI TUQNG, D<) TUOI QUY HOACH
(Kem theo Cong van s6 151 /NV-GD ngay riO /6/2022 cua phong N@i vu quan Long Bien)

1. Ra soat, bo sung quy hoach giai dogn 2020-2025

DBi trrgng DQ tuAi dtra ra khoi quy hoach Do tuoi bo sung quy hoach

Nu: Sinh tu thang 10/1970 tra lr;zi day

Nam: Sinh tic thang 7/1966 tro· lr;zi
ddyNam: Sinh trubc thang 9/1965

Nu: Sinh trubc thang 02/1970

Khong con du thoi gian cong tac tron Du thoi gian cong tac it nhat 72
01 nhiem ky (60 thang) tinh tu thang thang tr& len tinh tu thang 7/2022:
7/2022:

DBi trrgng 1:
- Quy hoach chrc danh Hi?u trucmg gf>m: Ph6 hi?u
truong
- Quy hoach chrc danh Pho hi@u trung g6m:
+ To trrung, To ph6 To chuyen mon
+ Giao vien kiem Chu tich cong doan
+ Giao vien kiem Bi thu chi doan thanh nien

Nu: Sinh tic thang 6/1973 tra lr;zi day

Nam: Sinh tu: thang 7/1970 tra lr;zi
day

Khong con du thoi gian cong tac tron Du thoi gian cong tac it nhat 120
02 nhi?m ky (120 thang) tinh tu thang thang tr& len tinh tu thang 7/2022:
7/2022:
Nam: Sinh trubc thang 7/1970

Nu: Sinh trubc thang 6/1973
- Quyhoach chrc danh Pho hi@u truong g6m: Giao vien
+ Giao vien kiem Bi thu chi doan thanh nien

DBi trrgng 2:
- Quy hoach ch@c danh Hi@u truong gom:

· + To truong, To ph6 To chuyen mon
+ Giao vien kiem Chu tich cong doan



2. Xay dung quy hoach giai dogn 2026-2031

DBi tmyng

D6i trrqng 1:
- Quy hoach churc danh Hi@u truong gom: Pho hi@u truong

- Quy hoach chrc danh Pho hi?u truong g6m:

+ T truong, To pho chuyen mon

+ Giao vien kiem Chu tjch cong doan
+ Giao vin kiem Bi thu chi doan thanh nien

DBi trrqng 2:
- Quy ho?ch chuc danh Hi?u truong g6m:

+ T6 truong, T6 pho chuyen mon

+ Giao vien kiem Chu tich cong doan

+ Giao vien kim Bi thu chi doan thanh nien

- Quy hoach chrc danh Pho hi?u truong g6m: Giao vien

6

Do tu@i dua vao quy hogch

Du thai gian cong tac 02 nhiem ky tro len, it nhfit tr9n 0 1
nhi?m ky (60 thang) tinh tr thi diem thang 5/2026:

Nam: Sinh tic thang 5/1969 tra lgi day

Nu: Sinh tu thang 9/1972 tro· lgi day

Du thoi gian cong tac it nhfit 02 nhi?m ky tra len (120 thang)
tinh tr thoi diem thang 5/2026:

Nam: Sinh tic thang 5/1974 tra lgi day

Nu: Sinh tu thang 5/1976 tro· lq,i day
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Phu luc 2
QUY TRINH THl/C Hl¢N QUY HOACH

(Kem theo Cong van s6 AS-Lf/NV-GD ngay oto /6/2022 cita phong Noi vu qu@n Long Bien)

1. QUY TRINH RA soAT, BO SUNG QUY HOACH GIAI DOAN 2020-2025

BUOC
QUYTRINH

Bmrc 1:
Hi nghi tap the
Hinh d;to (lin 1)

THANH
PHAN

Ban giam hi?u
nha trucmg

N<)IDUNG

- Tiin hnh ra soat, danh gia
ngu6n can b9 tr;zi ch6, phan
tich va xac atnh ca cdu, s6
lu()'ng, chuyen nganh ilao
tao, chtc danh quy hor;zch
ma clan vt con thiiu ngu6n
nhan s11,· hoq,c c6 nhung chua
dap ung ti@u chuan, dieu
ki¢n, yeu cau dat ra, can giai
thi¢u b6 sung quy hor;zch tit
ngu6n nhan Sl! noi khac
(neu co). Nghien ctu, de
xuat danh sach nguon nhan

BIEUMAU

- Mau 14 (niu c6) Biiu ra soat,
danh gia nguon nhan Slf tgi ch6
- Mau 15 (niu c6) Danh scich
ngu6n nhan s1:1,· tu nai khcic.
- Mau 17 (niu c6) Bien ban thdm
dtnh, thong qua Danh sach ngu6n
nhan s11 tu nai khcic d11 kiin b6
sung quy hot;zch

Ghi chu

Nhung trucmg hop co
tren 50% t6ng s6 nguoi
duoc trieu tap dong y thi
de xuat dua ra kh6i quy
hoach.

- Xem xet, thong qua danh - Mau 13: Danh sach dµ kien bo
sach bf> sung quy hoach de lay sung va dua ra kh6i quy hoach.
y kien tai ca h◊i nghi va b6 - Mau 16: Bien ban thfim dinh,
phieu de nghi dua ra kh6i quy thong qua Danh sach ngu6n nhan
hoach d&i voi nhumng truong sr dr kien bo sung quy hoach
hc;rp khong du tieu chufin, diSu - Mau 01a: Phieu bieu quyet dua
kien theo quy dinh ra kh6i quy hoach

- Mfiu 02a: Bien ban ki€m phiSu
bieu quyet dua ra khoi quy hoach



BUOC
QUYTRINH

Trao di voi
nhan SU tir nO'i khac
va ly y kien tap the
Hinh d;w cO' quan,

dO'n vi noi vien chrc
cong tac (neu co)

Bmrc 2:
H<)i nghj can b<)

chu chot
(nhan sr tai cho)

Bmrc 3:
H@i nghi tap the

Hinh d;w mfr r<)ng
(nhan sg tai cho)

THANH
PHAN
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·N<)IDUNG

S7:L' tu nai khac clap ung tieu
chuan, dieu kien theo quy
dinh va y@u cau nhi@m vu
cita don vi (niu c6). Thao
lu@n, phan tich, xac djnh CO'
cdu, s6 luong chtc danh quy
hoc;zch, d6ng th&i thong qua
danh sach ngu6n nhan sv tir
no'i khac.

BIEUMAU

- Van ban xin y kien tq.p the lanh
dao don vi nO'i vien chuc cong tac
ve du kdn cht'rc danh quy hoq,ch.
- Van ban cua don vi no•i vien
chtl'C cong tac vi dv kiin chu·c
danh quy hoc;zch. Nhq.n xet, ilanh
gid doi vivi@n chc.
- H6 sO' cua nhan sv dv kiin giai
thi¢u quy hoc;zch.
- Miu Olb: Phieu gioi thieu bo
sung quy hoach.
- Mu 02b: Bien ban kitm phiSu
gioi thieu bo sung quy hoach.

- Mau 01c: Phieu gi&i thi~u b6
sung quy hoach.
- Mau 02c: Bien ban kiem phieu
gioi thieu bo sung quy hoach.

Ghi chu

Nhan sµduqc h_ra chc;m, gim
thieu phi dat ti le phieu
d6ngy itnhattr30% trufen
so vm t6ng s6 ngum. co mat
de dua vao dm1h sach gim
thieuo bu6c sau.
Nhan sv duqc gi6i thi~u
phai dat ti le phiu dong
y it nhfit tir 50% tru fen
so v6i t6ng sb nguoi c6
mat de dura vao danh sach
gi6i thi~u 6 bu6c sau

Ban giam hi@u, Lay y kinphat hi@n, gioi thieu
giao vien, nhan nhan su quy hoach bang
vien, LDH0 phiSu kin.
theo Nghi dinh
68/2OOO/NB-CP

Ban giam hi~u, Tren ca so ket qua gioi thieu o
Truong Ban Buuc 2, tiSn hanh thao luan va
TT, Chu tich gi6i thi~u nhan sµ quy hoach
cong doan, BT bfing phiSu kin
doan thanh nien

Hi¢u trw5ng - Gap go, trao doi voi nhan sv
nha tru&ng tu· nD'i khac dv kiin gi6'i thi¢u

quy hoc;zch.
- Xin y kiin tq.p thi llinh dc;zo
don vi nO'i vien chuc cong tac
vJ dv kien chtc danh quy
hoach, nhan xet, danh gid doi
voi vien chi'rc va cung cdp h6
sO' nhan s1,,t· theo quy djnh.



BUOC
QUYTRINH

Brr6·c 4:
Hi nghi tap the
lnh dao (lan 2)
(nhan sr tai cho
va nhan S\f tir noi

khac neu co)

THANH
PHAN

9

NQIDUNG. BIEUMA.U

- Miu Old: Phieu bieu quyet bo
sung quy hoach.
- Miu 02d: Bien ban ki6m phi6u
bi6u quyet b sung quy hoach.

Ghi chu

Nhan SlJ duqc lga ch9n,
gioi thieu phai dat ti le
phi6u d6ng y it nhat tr
50% trii' /en so v6i t6ng
so nguoi duyc trieu tap
va lay tr tren xu6ng cho
du s6 luqng theo quy
dinh. Truong hqp c6 tu
02 nguai tr& len c6 s6
phieu bang nhau tren
50% thi giao nguai dung
dftu xem xet, quy€t dinh
lµa ch9n nhan SlJ.

Ban giam hi@u - Tien hanh tho luan va bieu
nha truong quy6t gioi thieu nhan sµ bing

phi6u kin de dua vao danh sach
de nghi phe duyet quy hoach

Brr6'c 5:
Xin y kien Bang uy
phuong ve nhan syde nghi dua ra khoi
QH; nhan S\f tiep

tl].C QH; nhan S\f bB
sung quy hoach

Brr6'c 6:
N(>p hfi SO'

b6 sung quy hoach

Hi¢u tru&ng
nha truang

- Cong van cua dan vi giri Dang
uy phuong.
- Van ban tra lai cua Dang uy
phuong.

- Miu 03: Ta trinh de nghi phe
duyet ket qua ra soat, bo sung quy
hoi;tch chuc danh vien chuc quan
ly giai doan 2020-2025.
- Miu 04, 05, 06, 07: Cac bi6u
bao cao.
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2. QUY TRINH XAY Dl/NG QUY HOACH GIAI DOAN 2026-2031:

BUOC
QUYTRINH

THANH
PHAN

N(>IDUNG BIEUM.AU GHICHU

Buoe 1: Xay dung ke hoach trien khai va chuan bi ngu6n can bo dr kien phat hi@n, gioi thieu quy hoach

Bmrc 2:
H@i nghi tap the
Hinh d~o (lftn 1)

Bu·6'c 3:
H<)i nghi can bQ

chu ch6t

Bu·6'c 4:
Hi nghi tap the
lanh dao mo rang

Ban giam hi@u
nha trucmg

Ban giam hieu,
giao vien, nhan
vien, LDHD
theo Nghi dinh
68/2000/ND-CP

Ban giam hi@u,
TruongBan TT
nhan dan, Chu
tich cong doan,
Bi thu doan
thanh nien

- Thao luan, phan tich va
thong qua K hoach trin
khai cong tac quy hoachvien
chuc quan ly cua don vi.
- Th6ng nhfit danh sach
ngu6n nhan S\f ca ban dap
ung tieu chuk, dieu kien
cua cac chuc danh quy
hoach de trinh cac h9i nghi
xem xet, phat hi~n, gi6i
thieu quy hoach.
Lay y kien phat hi~n, gi6i
thieu nguon quy hoach bang
phiSu kin.

Tren ca so ket qua gioi thi@u o
Bu·o·c 3, tiSn hanh thao luan va
gi6i thi~u nhan sv quy hoach
bang phieu kin.

- Miu 18: Danh sach dr kien gi&i
thi@u quy hoach.
- Miu 19: Bien ban thAm dinh,
thong qua Danh sach ngu6n nhan
sr dr kien gioi thieu quy hoi;ich.

- Miu 08a: Phieu gii thieu quy
hoach.
- Miu 09a: Bien ban ki6m phi€u
gioi thieu quy hoach.

- Miu 08b: Phieu gioi thieu quy
hOi;!Ch.
- Miu 09b: Bien ban kiSm phi€u
gi&i thi~u quy hoi;ich.

Nhan S\I duqc lva chc;m,
gioi thi@u phai dat ti le
phiSu d6ng y it nh§.t tir
30% tru fen so v&i t6ng
sb ngucri c6 m~t dS dua
vao danh sach gi6i thi~u
a buac sau.
Nhan S\I dugc gi6i thi~u
phai di;it ti le phieu d6ng
y it nh§.t tir 50% trO' [en
so v6i t6ng s6 nguoi c6
mt de dua vao danh sach
gi&i thi~u a bu6c sau.



BUOC
QUYTRINH

Bu6'c 5:
H@i nghi tap the
lanh dao (dn 2)

THANH
PHA.N
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NQIDUNG BIEUMA.U

- Miu 08c: Phieu bieu quyet gi6i
thi?u quy hoach.
- Miu 09c: Bien ban kiem phieu
bieu quyet gi6i thi?u quy hoach.

GHICHU

Nhan S\f dugc lµa ch9n,
gi6i thieu phai dat ti le
phi€u d6ng y it nhfrt tir
50% trif Len so v6i t6ng
so nguwi dugc trieu tap
va lfry tu tren xu6ng cho
du s6 lugng theo quy
dinh. Truong hgp c6 tu
02 nguai tro len co s6
phi€u bfing nhau tren
50% thi giao nguai dung
dau xem xet, quyet dinh
lra chon nhan SlJ.

Ban giam hi?u - Tien hanh thao luan va bieu
nha trm'mg quy€t gi6i thi?u nhan sµ bfulg

phi€u kin de dra vao danh sach
de nghi quy hoach.

Bu6'c 6:
Xinkin Dang uy
phuirng v~ nhan S\fde nghi gioi thi@u

auv hoach
Bu6'c 7:

NQp h6 s0' guy
hoach giai doan

2026-2031

Hi@u trrong
nha tnrang

- Cong van cua don vi gri Dang
uy phung.
- Van ban tra loi cua Dang uy
phuang.

- Miu 10: Ta trinh de nghi phe
duy?t quy hoach cac chrc danh
di@n BTV Quan uy quan l giai
doan 2026-2031.
- M§u 11, 12: Cac bieu bao cao.

''I
I
!,:

I
f,,,,,
I!
i;

------------····-- -- -- i;



Phu luc 3

DANH MVC HO SO
Quy hoach churc danh Hi@u truong, Pho hi@u trrong

TnrO'ng h9c cong lip thu(>c UBND quin

TT THANH PHA.N HO so YEUCAU

1
Sa yeu l lich 2C - ?8TW (c6 xac nhan cua ca quan quan l tryrc tiep, Ban chinh
co dan anh mau kho 4x6).

2 Gifiy khai sinh
Ban sao

chung thµc

Nhan xet, danh gia cua cap uy, to chrc dang, tap the lanh dao co quan,
don vi cua cap co tham quyen theo phan cap quan ly can bo, ve:

3 (1) Pham chat dao du, loi song, y th&rc to chrc ky luat, doan ket noi bo. Ban chinh
(2) Nang lµc cong tac va k€t qua thrc hien chrc trach, nhiem vy duqc giao.
(3) Uy tin va trien vong phat triJn.

4
Ban khai ve cong tacbo ve chinh tri n(>i b(> (c6 xcic nhqn cua Dang Ban chinh
uyphucmg)

Banke khai tai san, thu nhap phuc vu cong tac can b(> theo Nghi dinh
5 s6 130/2020!ND-CP (c6 ky xcic nhc}n cua nguoi ke khai va nguiri Ban chinh

nhqn ban ke khai theo quy tltnh).

6 Gifiy kham sue kh6e Ban chinh

Cac van bang, chmng chi ve trinh do chuyen mn, nghiep vu, ly luan Ban sao
7 chinh tri, quan ly nha nu&c, an ninh qu6c phong.... chung thµc

8
Quy€t dinh khen thuong cua TW, Thanh ph6 tu nam 2019 d€n nay Ban photo
(niu c6)

9 Quyet dinhk luat (neu co) Ban photo

* Luu y:
- Ho so nhan SlJ quy ho~ch th6ng nh&t kh6 gifiy A4 va sip xSp theo thu tv

nhu tren, dung trong tui bia ho so, c6 danh ID\lC h6 SO' kem theo.
- Cac tai lieu neu tai Muc 1, 3,4, 5, 6 khong qua 6 thang tinh den thi diem

n9p h6 so.



UBND QUAN LONG BIEN
TRUONG .

Mau 13
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

D(>c l~p - Tl}' do - H;mh phuc

DANHSACH
Dr kien de nghi bo sung, dua ra khoi quy hoach cac chrrc danh di@n BTV Quan uy quan ly giai dogn 2020-2025

Trinh d(> D6i Thoi gian

Ngay ket
tU'QTig Ket qua

cong tac con
Chfrc v1,1, Chfrc danh lai theo L do

Ngay thang Gi6·i Dan Que d<Yn vj cong nap Dang dii du·efc phe
guy danh gia Nghj djnh du-a ra

TT HQ va ten tinh hoach CBCCVC
ni'im sinh {nil')

tQC quan tac hi?n Ngay Hoc ham, hoc Chuyen m6n
Ly lu<;in duyet quy (d6i nam 2021-

135* (tinh khoiquy
nay chinh thfrc vi ch{nh tri hoach tu 712022 hoachtuqng 1 2022 den lc nghihoZtc 2) hicu)

1, BE NGHJ BO SUNG QUY HOACH

I CHIJ'C DANH HI.11:U TRUONG

Ph6 hi@u 03/02/2000
Thac sy  Dai hoc - Giao

1 Nguyen Thi A 01/4/1979 X Kinh Ha N9i truong 03/02/2001
Quan ly giao

duc tieu hoc
TC £>Tl HTTNV 19 niim

duc

Nguyen Thi B 01/6/1979 Kinh HaN9i
TTCM, 03/02/2000 Dai hoc - Giao £>T2 HTTNV 19 nam2 X GV 03/02/2001 duc tiu hoc

II CHUC DANH PHO Hl)::U TRUONG

Nguyen Thi B 01/4/1975 Kinh HaN9i Giao vien
03/02/1986 Dai hoc - Giao £>T2 HTXSNV 13 nam1 X 03/02/1987 dµc tieu hoc

2 ········
* BE NGHJ BUA RA KHOI QUY HOACH

I CHUC DANH HI)::U TRUONG

Thac s  Theo
Ph6 hi@u 03/02/2000 Dai hoc - Giao nguyen

1 Nguyen Thi A 01/4/1979 X Kinh HaN9i truong 03/02/2001
Quan ly giao

duc tieu hoc
TC £>Tl HTTNV 19 nam

vong ca
duc nhan



Trinh di) pi ThO'i gian

Ngy kt tU'Q'Dg Ket qua cong tac con
Chfrc v1_1, Chfrc danh lai theo Lydo

Ngay thang
Gi6'i

Dan Que dO'n vi cong nap Dang da duvc phe
quy danh gia

Nghi dinh dtra ra
tinh hoach CBCCVC

TT HQ va ten nam sinh ti)c quan tac hi@n Ngay Hoc ham, hoc Ly luan duyet quy 135* (tfnh khoiquy
(nfr) Chuyen man (d6i nam 2021-

nay chinh thfrc vj chinh trj hoach tu: 7/2022 hoi_ichtm;mg 1 2022 ain lite nghiho4c 2) him)

Nguyen Thi B 01/6/1967 Kinh HaN9i
TTCM, 03/02/2000 Dai hoc - Giao DT2 HTTNV Qua tu6i2 X GV 03/02/2001 duc tieu hoc

19 nam

II CHUC DANH PHO HIJ):U TRUONG
Sinh con

Nguy~n Thi B 01/4/1975 Kinh HaNi)i Gia.a vien 03/02/1986 Dai hoc - Giao DT2 HTXSNV
tht'.r 3,k

I X 03/02/1987 duc tieu hoc
13 nam luat khin

trach

2 ········
LruY:
(*) Nam 2022, vi~c xac dinh tu6i d6i v&i cac chrc danh quy hoach nhiem ky ke tiep duoc thrc hien theo Phu luc 3 cua Ke hoach 112-KH/QU, ngay 08/4/2022 cua Ban Thubng V\J Qu~n uy.



UBND QU4N LONG BIEN
TRUONG .

Mfiu 16
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

Doc lap - Ty do - Hanh phue

BIEN BAN
Tham dinh, thong qua danh sach nhn sr de nghi bo sung

quy hoach cac chre danh di@n BTV Quan uy quan l giai doan 2020-2025
(Tr;d h9i nghi ngay. thang. ....nam 20 .)

H.}... h 't ' th' ~ 20 t .01 p u, ngay ang nam , <:1,1. ••••••••••••••••••••••••••••••••••••••••••••••••••

* Chu tqa: D/c Chuc V\l···································································
* Thanh phfin d9· h(>i nghi: .

. . . . .. .. . . .. . .. . .. . .. . . . .. . . . . . . . . . . . . .. . .. . .. . . . . . . .. . . .
- T6ng s6 duqc tri~u t?p d\f h<)i nghi: die

- C6 m~t: die

- V§.ng m~t: d/c

....(ten dan vi) da tien hanh tham dinh danh sach nhan S\f dS nghi bf> sung quy
hoach cac chrc danh din Ban Thucmg V\l Quan uy quan l giai doan 2020-2025.

Ket qua:
Ket qua tham

TT HQ va ten
Ngay thang Chfrc VI}, dO'n vj cong tac djnh
nam sinh hi@n nay D ti@u Kh6ngilu

chudn, tieu chudn,
dieu kien di@u kien

Chfrc danh..............

1

2

Ket luan: ./ nhan su dap mg ti@u chuan, dieu kien quy hoach chic
danh trucmg giai doan 2020-2025.

(C6 danh sach kem theo)

Bien ban l?P thanh 02 ban, da duqc thong qua tai hi nghi./.

CHU TOA NGUOI LAP BIEN BAN. .



- "UBND QUAN LONG BIEN
'TRUONG .
(Dong ddu treo)

M.iu Ola

CONG HOA XA HOI CHU NGHiA VIET NAM. . .
Doc lap - Ty do - Hanh phue

............. , ngay ..... thang. .... nam 2022

PHIEU BIEU QUYET
De nghj dua ra khoi quy hoach cac chre danh
di@n BTV Quan uy quan l giai dogn 2020-2025

(TaiHinghi ng@y....../ /20 .)

DS nghi d6ng chi danh dau (X) vao o tuong rng trong danh sach du6i day:

TT Ho va ten (x)
Ngay, thang, Nfr Chuc V\J., CO' quan

Dong $ Khong
nam sinh cong tac hi@n nay d8ng y

CHUC DANH ................... !
I

1

2 ........
II CHUC DANH ...................

1
2 ........
III CHUC DANH .................

1

2 .........



UBND QUAN LONG BIEN
TRUONG .

Mau 02a
C()NG HOA XA H()I CHU NGHiA VI¢T NAM

Doc lap - Ty do - Hanh phue

BIEN BAN
Kiem phi@u bieu quyet de nghi dua ra khoi quy hogch cae chre danh

di@n BTV Quan uy quan l giai doan 2020-2025
(Tg,i h9i nght ngay thang.....nam 20 .)

Hi....... phut, ngay thang•.... nam 20 , t?i .

* Chu tQa: 0/c Chuc V\l .
* Thanh phin du hoi nghi: .. . .

. .. . . . . . . . .. . .. . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . .. . . .. . . . . . . . . . .
- T6ng s6 duqc tri~u t?p dv h9i nghi: d/c

- C6 m~t: d/c

.. V~ng m~t: die

.... (ten dan vi) ....da tien hanh lay phieu biSu quyet d nghi dua ra khoi quy hoach
cac chrc danh dien Ban Thuong V\l Quan uy quan l giai doan 2020-2025.

* H(>i nghj err TB ki~m phi~u g6m:
1. 0/c Chuc V\l .

2. 0/c Chuc V\l······························································
3. 0/c Chuc V\l .
- T6ng s6 phieu phat ra phiSu

- T6ng s6 phiSu thu vS. phiSu (Phiht h9JJ !¢: phiiu; kh6ng h9JJ !¢: phiht)
Ket qua kiem phieu nhu sau:

Ngay thang Chfrc Vl,l, dcm vi cong tac
Ket qua

TT HQ va ten nam sinh hi@n nay fJ6ngy Ty le %

Chfrc danh..............

1

2

Bien ban lap thanh 02 ban, d duyc thong qua t~i h<)i nghi.!.

CHU TQA TIM TO KIEM PIDEU



UBND QUAN LONG BIEN
TRUONG .

C<)NG HOA XA H(>I CHU NGHA VIET NAM
Doc lap - Tr do - Hanh phuc

BIEU RA SO.AT, DA.NH GI.A NGUON NHAN SU TAI CHO

Mdu14

So can SB lm,mg quy ho:_tch Co· du sau ra soat, bo sung S6 lu·qng
bi} Danh gia hi?n

OU'Q'C He s6 trang nguon nhn
de xuat

~
TI Chfrc danh bB tri Duc £)Ii Du DI! kiin T6ng quy Can b{j nil' Can b{j tre S\f (thra, thieu, nguon

Da sit nhan sy
theo phe duoc Con lr.;ii kien hoach dap ung ti@u

dung bo sung c{jng s6 s6 tir noi
quy duy¢t duara duara Ti/¢% Ti/¢% chuan dieu kien...)
nh

lui;Jng lugng khac

l 2 3 4 5 6 7=4-5-6 8 9 10=7-8+9 ll=10/3 12 13=12/10 14 15=14110 16 17

1 Hi@u trurong 1 2 1 0 1 0 1 2 2 2 100% 1 50%

2 Ph6 Hi@u trung 2 4 1 1 2 0 2 4 2 3 75% 2 50%



UBND QUAN LONG BIEN
TRUONG .

Mau 15
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

Doc lap - Tr do - Hanh phuc

DANH sAcH NGUON NHAN SU TU NOl KHAC
• I

D nghi bo sung quy hogch cac chre danh di@n BTV Quan uy quan ly giai doan 2020-2025

Trinh dq
6i Thi'ri gian

Ngay ket
tm}'ng Ket qua cong tac

Chfrc v1.1, Chfrc danh da quy con lai theo
Ngay Gi6•i

Dan Que do-n vi lllJP Dang dugc phe hol_lch
danh gi

Nghj dinh
HQ va ten thang nam tinh CBCCVC

TT toe quan cong tac -Ngay Ly luan duyet quy (d6i 135* (tinh
sinh (nii') hi@n nay chinh thrrc

Hoc ham, hoc vi Chuyen m6n chinh tri hol_lch tuong
nam 2021- tir 7/2022

1 hoi;ic 2022 din luc
2) nghi huu)

I CHUC DANH HIJ):U TRlfONG

Ph6 hi?u

Nguyen Thi A Kinh HaN<)i
tru6ng 03/02/2000 Thac sy - Quan Dai hoc - Giao TC1 01/4/1979 X truangTH 03/02/2001 ly giao duc duc tieu hoc

DTl HTTNV 19 nam

A

TTCM,· 03/02/2000 Dai hoc - Giao
2 Nguyen Thi B 01/6/1979 X Kinh HaN<)i GV tnrang 03/02/2001 dgc tieu hoc

DT2 HTTNV 19 nam
THB

II CH(J'C DANH PHO HIU TRUONG

Giao vien 03/02/1986 Dai hoc - Giao
1 Nguyen Thi B 01/4/1975 X Kinh HaN9i truong TH 03/02/1987 dc tieu hoc

DT2 HTXSNV 13 nam
C

2 ........
Lu·uy:
(*) Nam 2022, vie xac dinh tu6i d6i vcri cac ch(rc danh quy hoach nhiem ky ke tiep dugc thrc hien theo Phµ lµc 3 cua Ke hoach 112-KH/QU, ngay 08/4/2022 cua Ban Thucmg VI,! Qu~ uy.



UBND QUAN LONG BIEN
TRUONG .

Mfiu17
CONG HOA XA HOI CHU NGHiA VIET NAM. . . .

Doc lap - Tr do - Hanh phue

BIEN BAN
Tham dinh, thong qua danh sach nhan sy tr noi khac de nghib sung

quy hogch cac chre danh di@n BTV Quan uy quan l giai doan 2020-2025
(Tg,i h(>i nghf ngay thang. ....nam 20 .)

Hf>i phut, ngay thang nam 20 , t:;ii .

* Chu tqa: D/c Chuc V\} .

* Thanh ph§n d\f h<)i nghi: .

. . . . .. . .. . . . . . .. . . .. .. . . .. . .. .
- T6ng s6 dugc tri~u t?p d\f h9i nghi: d/c

- C6 m~t: d/c

- Ying m~t: d/c

....(ten don vi) da tien hanh tham dinh danh sach nhan SlJ tu nai khac de nghi b
sung quy hoach cac chrc danh di@n Ban Thucmg V\l Quan uy quan ly giai doan 2020
2025 .

+Kat =e qua: ·
Ket qua tham

TT Ho va ten
Ngay thang Chuc Vl}, OO'Il vj cong tac

djnh
nam sinh hien nay [)it tieu Khong ilit

chudn, tieu chudn,
iliiu kifn tliiu kifn

Chuc danh ..............

1

2

KSt lu~n: ./ nhan SlJ tu nai khac dap mng tieu chuan, dieu kien quy
ho:;ich chuc danh trucmg giai doan 2020-2025.

(C6 danh sach km theo)

Bien ban lap thanh 02 ban, da dugc thong qua t:;ii h<)i nghi,/.

CHU TQA NGUOI L4P BIEN BAN

l



UBND QUAN LONG BIEN
'TRUONG .
(Dong ddu treo)

Mau 01b

CONG HOA XA HOI CHU NGHiA VIET NAM. . . .
Doc lap - Tr do - Hanh phue

............. , ngay ..... thang. ....nam 2022

PHIEU GIOI THltU
De nghi bo sung quy hogch cac chrc danh

di@n BTV Quan uy quan l giai doan 2020-2025

(Tgi H9i nght ngay /. ./20 .)

De nghi d6ng chi danh du (X) vao 6 tuong rng trong danh sach du6i day:

TT H<.> va ten (x)
Ngay, thang,

Nii' Chuc VlJ, CO' quan
Dng

Khong
nam sinh cong tac hi@n nay dong

I CHUC DANH ...................

1
2 ........
II CHUC DANH ...................

1
2 ........
III CHUC DANH .................

1
2 .........

Y kien khac: .

Ngui gioi thi@u
(C6 thd ky ho(l:c khong ky ten)

•I



UBND QUAN LONG BIEN
TRUONG .

M.iu 02h
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

Doc lap - Ty do - Hanh phue

BIEN BAN
Kim phi@u gioi thi@u de nghi bo sung quy hoach cac chrc danh

di@n BTV Quin tiy quan l giai doan 2020-2025
(Tq,i hc}i nghj ngay thang. ....nam 20 .)

Hi....... phut, ngay thang nam 20 , t?i .

* Chu tqa: E>/c Chuc Vl,l ..

* Thanh ph~n d\f h{>i nghj: .

- T6ng s6 duqc tri?u t~p dµ h9i nghj: d/c

- Co mat: d/c

- Vang mat: ...........•....d/c

....(ten don vi) ....da tien hanh lay phieu gi6i thiu de nghi bo sung quy hoach cac
chrc danh di?n Ban Thucmg v Quan uy quan ly giai doan 2020-2025.

* H{>i nghi cir T6 ki~m phi~u g6m:

1. E>/c Chuc Vl,l .

2. E>/c Chuc Vl,l .

3. E>/c Chuc Vl,l .

- T6ng s6 phiSu phat ra phiSu

- T6ng s6 phiSu thu vS phiSu (Phi&A h<7fJ !¢: phi&A; khong h9JJ f?.· phi&A)

Ket qua kiem phi@u nhr sau:

Ngay thang Chfrc V\J-, dO'n vi cong tac
Ket qua

TT HQ va ten nam sinh hi@n nay Dong Ty1e%

Chlfc danh..............

1

2

Bien ban lap thanh 02 ban, da duqc thong qua t?i h<'.)i nghi./.

CHU TQA TIM TO KIEM PHIEU



UBND QUAN LONG BIEN
'TRUONG .
(Dong dtiu treo)

Mfiu Ole

CONG HOA XA HOI CHU NGHiA VIET NAM. . . .
Doc lap - Tr do - Hanh phic

............. , ngay ..... thang. ....nam 2022

PHIEU GIOI THIEU
D nghjb sung quy hoach cac chre danh

di@n BTV Quan uy quan l giai don 2020-2025

(Tc;zi H9i nght ngay ./ ./20 .)

De nghi d6ng chi danh dau (X) vao o tuong ung trong danh sach du6i day:

TT Ho va ten (x)
Ngay, thang,

Nii'
Chfrc V\l, CO' quan Dong

Khong
nam sinh cong tac hi@n nay dong

I CHUC DANH ...................

1

2 ........
II CHUC DANH ...................

1

2 ........
III CHUC DANH .................

1
2 .........

Y kien khae: .

Nguoi gioi thieu
(C6 thek hoij,c khong ky ten)



UBND QUAN LONG BIEN
TRUONG .

Ma"u02c
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

D<}c lip - T\f do - H;mh phuc

BIEN BAN
Kiem phi@u gioi thi@u de nghi bo sung quy hoach cac chre danh

di@n BTV Quin iiy quan ly giai do;m 2020-2025
(Tai hoinghi............................ ngdy.... thang. ....nam 20... .)

H6i phut, ngay thang•.... nam 20 , t~i .

* Chu t9a: Die Chuc vv .
* Thanh ph§n d\f h<}i nghj: .

. . . .. . . . . . .. . .. .. .. . .. . . . .. . . . . .. . . . . . . .. .. .. . .. .. . . .

- T6ng s6 duqc tri~u t?p dµ h9i nghi: die

- C6 m?t: die

- Ving m?t: d/c

....(ten dan vi) ....da tien hanh lay phieu gioi thi@u de nghi bo sung quy hoach cac
chuc danh di~n Ban Thucmg vv Qu?n uy quan ly giai doc;m 2020-2025.

Hai nghi cu To kiem phi@u gem:
1. D/c Chuc vv .
2. D/c Chuc vv .
3. D/c Chuc vv .
- T6ng s6 phiSu phat ra phiSu

- T6ng s6 phiSu thu vS phiSu (Phieu hop le: phiht; khong hop le: phieu)
Ket qua kiem phieu nhr sau:

Ngay thang Chuc Vl}, don vi cong tac
Ket qua

TT HQ va ten nam sinh hi@n nay D6ngy Ty le%

Chll'c danh..............

1

2

Bien ban l?p thanh 02 ban, da dugc thong qua t~i h<)i nghi./.

CHU TQA TIM TO KIEM PHIEU



UBND QUAN LONG BIEN
'TRUONG .
(Dong dciu treo)

M.iu Old

C<)NG HOA XA H<)I CHU NGHAVIET NAM
Doc lp - Tr do - Hanh phue

............. , ngay ..... thang..... nam 2022

PHIEU BIEU QUYET
De nghi bo sung quy hoach cac chrc danh

di@n BTV Quan uy quan l giai doan 2020-2025

(Tc;zi Hr}i nghf ngay /. /20 .)

De nghi d6ng chi danh du (X) vao o trong rng trong danh sach du6i day:

TT HQ va ten (x)
Ngay, thang,

Nfr
Chrrc Vl}, CO' quan

Dong Khong
nam sinh cong tac hi@n nay dong $

I CHUC DANH ...................

1
2 ........
II CHUC DANH ...................

1
2 ........
III CHUC DANH .................

1
2 .........



UBND QUAN LONG BIEN
TRUONG .

Mdu02d
C<)NG HOA XAH(>I CHU NGHiA vrtT NAM

De lap- Tr do - Hanh phue

BIEN BAN
Kiem phieu bieu quyet de nghi bo sung quy hoach cc chrc danh

di@n BTV Quan uy quan l giai dogn 2020-2025
(Tgi h9i nght ngay thang. ....nam 20 .)

H6i phut, ngay thang nam 20 , t?i .

* Chu t9a: D/c Chuc V\l .

* Thanh phin d\f hqi nghj: .

- T6ng s6 duqc tri~u t~p dv h9i nghi: die

- C6 m?t: d/c

- Vang mat: d/c

.... (ten dan vi) da tiSn hanh l~y phiSu biSu quyet de nghi b6 sung quy hoach cac
chuc danh dien Ban Thucmg vu Quan uy quan ly giai doan 2020-2025.

Hi nghi er To kiem phi@u gem:
1. E>/c Chuc V\l .

2. E>/c Chuc v1:1 .

3. E>/c Chuc v1:1 .

- T6ng s6 phiSu phat ra phiSu

- T6ng s6 phiSu thu vS phiSu (Phiiu h9JJ l¢: phiiu; kh6ng h9JJ l¢: phiht)

Ket qua kiem phi@u nhu sau:

Ngay thang Chuc V\J., dO'n vi cong tac
Ket qua

TT HQ va ten nam sinh hi@n nay D6ngy Ty le%

Chuc danh ..............

1

2

Bien ban lap thanh 02 ban, da duqc thong qua t?i h9i nghi,/.

CHU TQA TIM TO KIEM PHIEU



Mfiu 03

UBND QUAN LONG BIEN C<)NG HOA XA HQI CHU NGHiA vn:;T NAM
TRUONG .. . . . . . .. D{>c lip - Tr do - H;mh pht'.ic

S6: /TTr-... Long Bien, ngay thang nam .

TOTRINH
De nghi ph duyet ket qua ra soat, bi\ sung quy hoach cac chfrc danh

difn BTV Quan uy quan l giai d0an 2020-2025

Kinh giri: .

Thµc hi~n KS hoc;1ch s6 112 -KH/QU, ngay 08/4/2022 cua Ban Thm'mg vu Quan
uy v~ " Ra soat, b6 sung quy hor;zch quim ly nhifm ky hifn tr;zi; x@y dung quy hor;zch
nhifm ky ki tiip t1<5i vai cdp uy, cac chuc danh can b9 difn Ban Thuong V¥ Qurjn
y quan ly,

Ngay ./ .. ../. , (ten don vi) da ra soat, bo sung quy hoach cac chuc
danh dien Ban Thm'mg vu Quan uy quan ly giai doc;lll 2020-2025.

Ket qua nhu sau:

1.pectrtrara1viivyton.[""2]"iii
- Chuc danh Hi~u truang : d6ng chi.

- Chuc danh Ph6 hi~u tmcmg : d6ng chi.

2:..""4. Ear=smme
- Chuc danh Ph6 hi~u tnrcmg : d6ng chi.
3.pnghjbosung quy hoach:} ..{commented twus): avs6 tune 4 sonscurshor

- · ·-· - -----.. - . ·· • ·-· ----------------······-----------------·········----------------· sud4 v bi&umJu6""::..: ;

- Chuc danh Hi~u truang : d6ng chi.

- Chuc danh Ph6 hi~u truang : d6ng chi.

(c6 bien ban va biiu t6ng h(Jp kem theo)

....(ten don vi) .....bao cao, kinh de nghi dp uy, lanh dc;10 dan vi dp tren xem
xet, phe duyet.

Xin tran trong cam an./.

Noi nhan:

-Luu

HIEU TRUONG
(Ky ten, dong ddu)



UBND QUAN LONG BIEN
TRUONG .

Mau 04
CQNG HOA XA HQI CHU NGHiA VI¥T NAM

Doc lip - Tr do - Hanh phue

BIEU TONG H(JP
De nghi drra ra khoi quy hoach cac chrc danh din BTV Quan uy quan l giai dogn 2020-2025

(Kem theo Ta trinh s6 -TTrl , ngdy...... 1. ./20 cua .)

Trinh de)
Ket qua

Ngay Gio·i Que Chfrc V\l, doll vi cong tac
Ngay ket nap biu quyet Ly do dtra ra khoi

TT
Chuc danh/ th:ing nam tinh Dan tQC Dang-Ngay Hoc

qu:in hi@n nay Chuyen Ly lucj.n cua tap the quy hoachHQ va ten sinh (nfr) chinh thrc ham, hoc
vi man chinh tri lanh d:;to

I CHUC DANH HIEU TRUONG

Nguy€n Thi
Thac sy  Dai hoc  15/15

Ca nhan co nguyen

1 01/8/1975 X Kinh HaNc)i Pho hi@u truong 03/02/2000 Quan l Giao dµc TC vong ra khoi quy
A 03/02/2001 giao dµc tiu hoc

100%
hoach

2 ........
II CHUC DANH PHO Hl}::U TRUONG

Nguy€n Thi
Dai hoc 15/15

1 01/10/1969 X Kinh HaNc)i TTCM, Giao vien 03/02/1992 Giao dµc TC Qua tu6i
B 03/02/1993 tieu hoc

100%

2 ········



UBND QUAN LONG BIEN
TRUONG .

Mau 05
CONG HOA xA HOI CHU NGHiA VIET NAM. . .

Dqc l~p - Tl! do - Hanh phuc

BIEU TONG HQP
De nghi tip tgc quy hogch cac chfrc danh di@n BTV Quan uy quan l giai don 2020-2025

(Kem theo Ta trinh s6 -TTrl , ngay / ./20, .. cilG; .)

Trinh d(>
Ket qua danhGi6i Ngay ket

TT
Chu-c danh/HQ va Ngay thang tinh Dan tQC

Que Chtrc VI}, dO'n vj cong tac
Hoc gia CBCCVC Ghi chu

ten nam sinh quan hi@n nay nap Dang  Chuyen Ly [u(jn
(nii') Ngay chinh ham, hoc man chinh tri nam 2021-2022

thrrc vi

I CHUC DANH HI]l:U TRUONG

03/02/2000
Thac sy  Dai hoc

1 Nguyen Thi A 01/8/1975 X Kinh Ha N<)i Pho hi~u tnr6ng 03/02/2001 Quan l Giao duc TC HTINV
giao duc tieu hoc

2 ········
II CHUC DANH PHO Hn::u TRUONG

03/02/2000
Dai hoc 

1 Nguyen Thi B 01/10/1975 X Kinh HaN<)i TTCM, Giao vien 03/02/2001
Giao duc TC HTTNV
tieu hoc

2 ········



UBND QUAN LONG BIEN
TRUONG .

Mfiu 06
C<)NG HOA XA H<)I CHU NGHiA VI¢T NAM

D(k l~p - Tl}.' do - Hanh phuc

BIEU TONG HQP
De nghi bo sung quy hoach cac chre danh di@n BTV Quan uy quan l giai doan 2020-2025

(Kem theo Ta trinh s6 -TTr/. , ngay 1. ./20 cita .)

Trinh dq D6i Thoi gian S6 phiSu

Ngay kt
turgng Ket qua c6ng tac

Chfrc v9, Chuc danh da quy con lai theo
Ngay Gi6"i Dan Que do-n vi nap Dang duge phe hoach danh gia Nghj djnh Bu6-c2 Btr&c 3 Bu&c 4

TT HQ vii ten thang_nam tinh ti)c quan ding tac - Ngay Hoc duyet quy (d6i CBCCVC 135* (tinh
sinh (nii") ham, Chuyen m6n LylwJn niim 2021-

hi@n nay cbinh tbfrc hoc vi
chfnh tri ho',_lch ttrqng 2022 tit 7/2022

S6phieu s6 s6
1 ho4c den lc nghi Ti!¢%

phi€u
Ti!¢%

phi€u
Ti If%

2) hiru)

I CHUC DANH Hl~U TRUONG
1 nac

Ph6 hieu 03/02/2000
sy - Dai hoc 

I NguySn Thi A 01/4/1979 X Kinh Ha N(>i
tru6ng 03/02/2001

Quan Gio duc TC DTI HTTNV 19nam 15/15 100% 55/55 100% 15/15 100%

ly giao ti€u hQc
l+

TTCM, 03/02/2000
Dai hoc

2 NguySn Thi B 01/6/1979 X Kinh Ha N(>i
GV 03/02/2001

Giao dvc DT2 HTTNV 19nam 15/15 100% 55/55 100% 15/15 100%

ti6u hQc

II CHUC DANH PHO HIEU TRUONG

03/02/1986
Dai hoc 

1 Nguyan Thi B 01/4/1975 X Kinh HaN(>i Giao vien 03/02/1987
Giao duc DT2 HTXSNV 13 nam 15/15 100% 55/55 100% 15/15 100%

. tieu hoc

2 ........
Ltru y:
(*)Nam 2022, viec xac djnh tu6i d6i vcri cac cht'.rc danh quy hoach nhiem ky ke tiep duoc thrc hien theo Phu luc 3 cuaKe hoach 112-KH/QU, ngay 08/4/2022 cua Ban Thu/mg V\l Qu(in uy.



UBND QUAN LONG BIEN
TRUONG .

Mfiu07
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

Doc lap - Tr do - Hanh phue

BI.EU TONGHQ]>
Ket qua ra soat, bo sung quy hoach cac chrc danh di@n BTV Quan uy quan ly giai doan 2020-2025

(Kem theo To trinh so -TTrl , ngay 1 .. ../20 cua .)

30 can
S luong quy hoach CO' du sau ra soat, bo sungbQ

dtrQ'C H@ so
Ghi

TT Chuc danh bo tri Du(Jc pd sit Dci De
Di nghf T6ng quy Can bo nr Can b9 tri

theo phe dugc Con lai nghf hoach chi
dung bo sung c@ng s6 s6quy duy¢t duara duara Ti!¢% Ti!¢%

dinh luong luong

1 2 3 4 5 6 7=4-5-6 8 9 10=7-8+9 l1=10/3 12 13=12110 14 15=14/10 16

1 Hiu truing 1 2 1 0 1 0 1 2 2 2 100% 1 50%

2 Ph6 Hieu trung 2 4 1 1 2 0 2 4 2 3 75% 2 50%



UBND QUAN LONG BIEN
TRUONG .

Mftu 18
C()NG HOA XA H()I CHU NGHiA VI¢T NAM

Doc lap - Tr do - Hanh phuc

DANHSACH
Dr kien de nghi quy hoach cac chfrc danh di@n BTV Quan uy quan l giai do2n 2026-2031

Trinh dQ DBi
Thcri gian cong

Chfrc v1_1, Ngay k€t Chfrc danh
tu·q·ng Ket qua

tac con lai theo
Ngay thang

Gi&i
Dan Que don vj cong nap Dang dii du·q·c

guy danh gia
Nghj djnh 135*

tinh hogch CBCCVCTT HQ va ten nam sinh t{k quan tac hi@n Ngay Ly luan phe duyet (tinh tir 7/2022
(nfr) Hoc ham, hoc vi Chuyen man (d6i nam 2021-

nay chinh thfrc chinh trf quy hoach den ltc nghitm;mg 1 2022 . hu-u)ho4c 2)

I Cm'.J'C DANH HIEU TRlfONG

Nguy€n Thi A 01/4/1979 Kinh HaN9i
Ph6 hi@u 03/02/2000 Thac sy - Quan Dai hoc - Giao

TC DTl HTTNV 19 nam1 X tmcmg 03/02/2001 ly giao d1,1c duc tieu hoc

Nguy€n Thi B 01/6/1979 Kinh Ha N9i
TTCM, 03/02/2000 Dai hoc - Giao DT2 HTTNV 19 nam2 X
GV 03/02/2001 duc tieu hoc

II CHUC DANH PHO HIEU TRUONG

Nguyen Thi B 01/4/1975 Kinh Ha Nc)i Giao vien 03/02/1986 Dai hoc - Giao DT2 HTXSNV 13 nam1 X 03/02/1987 duc tieu hoc

2 ········
Lu·uy:
(*) Nam 2022, vi~c xac dinh tu6i d6i v6'i cac chfrc danh quy hoach nhiem ky ke tiep duqc thrc hin theo Phlc 3 cua Ke hoach 1 12-KH/QU, ngly 08/4/2022 cua Ban Thucmg v1,1 Qu~ uy.



UBND QUAN LONG BIEN
TRUONG .

Mfiu 19

CONG HOA XA HOI CHU NGHiA VIET NAM. . .
Doc lap - Tr do - Hanh phue

BIEN BAN
Th!m dinh, thong qua danh sach nhan sr de nghi

quy hoach cac chrrc danh di~n BTV Quin uy quan l giai doan 2026-2031
(Tc;zi h9i nght ngay thang.....nam 20 .)

H;... h't ' th' ~ 20 t .01 p u, ngay ang nam , :;i.1. .

* Chu tQa: E>/c Chuc V\J .

* Thanh ph~n d\f h9i nghi: .
. . .. ······· .

- T6ng s6 duqc tri~u t?p d\f h9i nghi: die

- C6 m~t: d/c

- Vilng m~t: d/c
.... (ten dan vi) d:a tiSn hanh tham dinh danh sach nhan sr de nghi quy hoach ca

chuc danh dien Ban Thucmg V\l Qu?n uy quan ly giai doan 2026-2031.

Ket qua:
Ket qua tham

TT HQ va ten
Ngay thang Chrrc V\l, dO'n vi cong tac djnh
nam sinh hi@n nay Du tieu Khong au

chudn, lieu chudn,
aidu ki¢n di@u kien

Chrrc danh..............

1

2

KSt lu?n: ./ nhan su dp mng ti@u chuan, dieu kien quy ho:;i.ch chuc
danh trucmg giai doan 2026-2031.

(C6 danh sach kem theo)

Bien ban lap thanh 02 ban, da duyc thong qua tai hoi nghi./.

CHU TQA NGUOI L4P BIEN BAN



UBND QUAN LONG BIEN
'TRUON"G .
(Dong dau treo)

Mfiu 08a
C(>NG HOA XA H(>I CHU NGHiA v1iT NAM

Doc lap - Tr do - Hanh phue

............. , ngay ..... thang....nam 2022

PHIEU GIOI THI¥U
De nghi quy hogch cac chrc danh dien BTV Quan uy quan l nhi@m k giai doan 2026

2031

(Tc;li H(>i nght ngay ./ ./20 .)

De nghi d6ng chi danh dau (X) vao o tuang ung trong danh sach du6i day:

TT HQ va ten (x)
Ngay, thang, Nfr

Chtrc V\l, cO' quan Dong
Khong

nam sinh cng tac hi@n nay dong y

I CHUC DANH ...................

1

2 ........
II CHUC DANH ...................

1

2 ........
III CHUC DANH .................

1

2 .........

Y l<l~n khac: .

Ngroi gii thi@u
(Co the k ten hoac khong)



UBND QUAN LONG BIEN
TRUONG .

M§u09a

CONG HOA XA HOI CHU NGHiA VIET NAM. . .
Doc lap - Tr do - Hanh phue

BIEN BAN
Kiem phi@u gioi thiu de nghi quy hoach

cac chre danh di@n BTV Quan uy quan l giai doan 2026-2031
(Tgi ht;H nghi ngay .I. ./20 .)

H~. h't ' th' ~ 20 t .01 p u, ngay ang nam , l;tl. .

* Chu tqa: E>/c Chuc V\J .

* Thanh phAn d\f h<)i nghi: .

... . . . . . . . . .. . . . . .. . . .. . . . .. . . .. . . . . . . . . .. . .. . .. . . . . . . . . . . .. . .. . . . . .
- Tong so duoc trieu tap dr hoi nghi: die

- C6 m~t: d/c

- V~ng m~t: d/c

.......(ten dan vi) da lay phi@u gioi thi@u de nghi quy hoach cac chue danh dien
Ban thuong vu Quan uy quan l giai doan 2026-2031.

Hai nghi cir T6 kiem phi@u gm:

1. E>/c Chuc V\l······························································
2. E>/c Chuc V\J .

3. E>/c ···················· Chuc V\J .

- T6ng s6 phi@u phat ra phi@u

- T6ng so phieu thu vS........phieu (Phieu h9'fJ !¢: phiiu; khong hop le: phieu)
Ket qua kiem phieu nhr sau:

Ngay thang Chrrc v1,1, dO'n vj ding tac
Ket qua

TT HQ va ten nam sinh hi@n nay £J6ngy Ty le
%

Chuc danh..............

1

2

Bien ban l~p thanh ban, da duqc thong qua t~i h9i nghi-/.

CHU TQA TIM TO KIEM PHIEU

)J



UBND QUAN LONG BIEN
'TRUONG .
(Dong dau treo)

M.iu 08b
CQNG HOA XAHQI CHU NGHIA VIET NAM

Doc lap - Tr do - Hanh phue

............. , ngay ..... thang.....nam 2022

PHIEU GIOI THl¢U
De nghi quy hoach cac chre danh di@n BTV Quan uy quan l nhiem k giai doan 2026-2031

(Tgi H9i nght ngay ./ /20 .)

BS nghi dong chi danh dau (X) vao o tuong 1mg trong danh sach du6i day:

TT Ho va ten (x)
Ngay, thang, Nfr

Chfrc Vl}, CO' quan Dong
Khong

nam sinh cong tac hi@n nay d>- ,ongy

I CHUC DANH ...................

1
2 ........
II CHUC DANH ...................

1
2 ........
III CHUC DANH .................

1

2 .........

Y ki~n khac: .

Nguoi gioi thieu
(C6 thek ten ho(lc kh6ng)

J1
'I



Mdu09b

UBND QU4N' LONG BIEN CQNG HOA XAH()I CHU NGHA VIET NAM
TRUONG D9c l~p - Tl}' do - H~nh phiic

BIEN BAN
Kim phieu gioi thi@u de nghi quy hogch

cac chfrc danh di@n BTV Quan uy quan l giai doan 2026-2031
(Tc;zi h(Ji nghi ngay ./. ./20 .)

H6i phut, ngay thang nam 20 , t?i .

* Chu t9a: D/c Chuc V\J .

* Thanh phfin dt,r hQi nghj: .

- T6ng s6 duqc tri~u t?p dv h(Ji nghi: d/c

- C6 m~t: d/c

- Vang mat: d/c

....... (ten dan vi) da lay phieu gii thi@u de nghi quy hoach cac chrc danh di@n
Ban thuong V\l Quan uy quan l giai doan 2026-2031.

Hi nghi cfr TB ki~m phi~u g6m: ·

1. 0/c Chuc V\J .

2. Die Chuc V\J .

3. 0/c Chuc V\J .

- T6ng s6 phiSu phat ra : phiSu

- T6ng s6 phiSu thu vS phiSu (Phiht h9JJ !¢: phiht; khong h9JJ !¢: phiht)
Ket qua kiem phi@u nhu sau:

Ngay thang Chfrc VI}, dO'n vi cong tac
Ket qua

TT HQ va ten
nam sinh hi@n nay Ty lepongy

%

ChU'c danh..............

1

2

Bien ban lap thanh ban, da duqc thong qua tai hoi nghi./.

CHU TQA TIM TO KllIM PHIEU



UBND QUAN LONG BIEN
'TRUONG .
(Dong dau treo)

M.iu 08c
CQNG HOA XA. HQI CHU NGHiA VIJtT NAM

Doc lap - Tr do - Hanh phuc

............. , ngay ..... thang. ....nam 2022

PHIEU BIEU QUYET
De nghi quy hogch cac ch@e danh di@n BTV Quan uy quan l nhi@m k giai doan 2026-2031

(Tai H6i nghi ngay ./. ./20 .)

BS nghi d6ng chi danh dau (X) vao o tuang ung trong danh sach du&i day:

TT HQ va ten (x) Ngay, thang,
Nfr

Chfrc Vt}, CO' quan
Dong y Khong

nam sinh cong tac hi@n nay dong

I CHU'C DANH ...................

1

2 ........
n CHU'CDANH ...................

1

2 ........
HI CHU'CDANH .................

1

2 .........



UBND QUAN LONG BIEN
TRUONG .

Mfiu 09c

C<)NG HOAXA H<)I CHU NGHiA VIJtT NAM
Doc lap - Tr do - Hanh phuc

BIEN BAN
Kiem phieu bieu quyet de nghi quy hoach

cac chre danh di@n BTV Quan uy quan l giai doan 2026-2031
{Tq,i h9i nght ngay ./. ./20 .)

H6i phut, ngay thang nam 20 , t~i .

* Chu t9a: f)/c Chuc V\J. .

* Thanh phan dyr hi nghj: .

- T6ng s6 duqc tri~u t~p dv h<)i nghj: d/c

- C6 m~t: d/c

- V~ng m?t: d/c

....... (ten don vi) da lfiy phieu bieu quyet de nghi quy hoach cac chuc danh dien
Ban thucmg vu Quan uy quan ly giai doan 2026-2031.

* H(>i nghj cir T6 ki~m phi~u g6m:

1. D/c Chuc V\J. .

2. D/c Chuc V\J. .

3. D/c Chuc V\J. .

- T6ng s6 phiSu phat ra phiSu

- T6ng s6 phiSu thu vS.........phieu (Phieu hop le: phiiu; khong hop le: phik)
Ket qua kiem phi@u nhr sau:

Ngay thang Chuc Vl,l, d<Yn vj cong tac
Ket qua

TT HQ va ten
nam sinh hi@n nay D6ngy Ty le

%

Chuc danh..............

1

2

Bien ban lap thanh ban, da duqc thong qua t9-i h<)i nghi./.

CHU TQA TIM TO KIEM PHIEU



UBND QUAN LONG BIEN
TRUONG .

M.iu 10

CONG HOA XA HOI CHU NGHiA VIET NAM. . .
Doc lap - Ty do - Hanh phue

s6: /TTr-... L B•A ' h, ~ong zen, ngay t ang nam .

TO TRINHDe nghi phe duyet quy hogch cc chue danh
di@n BTV Quin tiy quan ly giai do~n 2026-2031

K, h ..zn guz: .

Thµc hi?n Ke hoach so 112 -KH/QU, ngay 08/4/2022 cua Ban Thuong V\l Qu~n
uy vs ra soat, b6 sung quy hoach quan ly nhiem k hien tai; xay dµng quy hoach
nhi?m k ke tiep d6i voi cfip uy, cac chuc danh can b9 di?n Ban Thuang vu Quan
uy quan ly,

Ngay ./ ./20 , (ten dan vi) da xay dung quy hoach cac chuc
danh di?n Ban Thuang vu Quan ly quan ly giai doan 2026-2031.

KSt qua nhu sau:

1.. Chrrc danh Hi~u trmrng

T6ng s6: d6ng chi. H? s6 quy hoach:...... lan.

Phan tich theo ca cfiu ba d9 tuoi, ty le can b9 tre, can b9 nu: ...

2. Che danh Pho hi@u trrong

T6ng s6: d6ng chi. H? s6 quy hoach:...... lan.

Phan tich theo co cau ba d9 tuoi, ty le can b9 tre, can b9 nu: ...

(co bien ban va biiu t6ng h9'p kem theo)

.... (ten dan vi) .....bao cao, kinh de nghi cfip uy, lanh dao don vi cfip tren-xem
xet, phe duy?t.

Xin tran trong cam an.I.

Noi nhin:

-Luu

HI:E:U TRUONG
(Ky ten, dong ddu)



UBND QUAN LONG BIEN
TRUONG .

C<)NG HOA XA H<)I CHU NGHIA VI:¢T NAM
Doc lap - Tr do - Hanh phuc

Maull

BIEU TONG HQP KET QUA KIEM PHIEU
Quy hoach cac chre danh di@n Ban throng vu Quan uy quan ly giai doan 2026-2031

(Kem theo Tc} trinh s6 -TTrl. , ngay 1. .. ../20 cua .)

Trinh di} Chuc D6i
Thiri gian So phieu tai cac bur6ccong tac

Ngay ket danh tll'Q'llg con l:;tiNgay Gi6'i
Chrrc VI}.,

nap Dang da guy Ket qua danh
theo Nghj Bll'O'C 3 Bu-6"c4 Bue 5

th:ing tinh
Dan Que do·n vj

- Ngay Ly OlfQ'C hoach
gia CBCCVC djnh 135TT HQ va ten t<}c quan cong tac Hoc Chuyen luan 03 nam gannam (nu-) chinh ham, (dai (Tinh tu

hi@n nay mon· chinh guy
nhitsinh thfrc hoc vi hoach tu-()'Ylgl 5/2026 s6 Ti!¢ s6 Ti!¢ s6

tri
tlin khi phidu % phiiu % phiiu Ti!¢%

(n€u c6) hoijc 2)
nchi huu)

I CH(J'C DANH Hii::U TRUONG

D\ilhQc Hi¢u
Nam ... :HTTNV

Nguyen Thi
Ph6 hi@u

03/02/2016
- Su tru6ng

Nam ... :HTTNV
1 08/4/1988 X Kinh HaN(li tru6ng Thac sy pham TC giai doan DTl 25 nam 38/38 100% 18/18 100% 15/15 100%

H trucmg .....
03/02/2017

mam 2020-
Nam ... :
HTXSNVnon 2025

2 .........

II CHUC DANH PHO Hii::U TRU"ONG

Dai hoc Ph6 hieu
Nam ... :HTTNV

Nguyen Thi TTCM, Gio 03/02/2016
- Su tru6ng

Nam ... :HTTNV
I 08/4/1988 X Kinh Ha N(li ph;im TC giai doan DTI 25 nam 38/38 100% 18/18 100% 15/15 100%

H vien 03/02/2017
mam 2020-

Nam ... :
HTXSNV

non 2025

2 .........

Lru:
(*) Nam 2022, vi&c xac dinh tu6i doi vdi cac chfrc danh quy hoach nhiem ky ke tiep dugc thrc hin theo Ph luc 3 ca Ke hoach 112-KH/QU, ngy 08/4/2022 cua Ban Thucmg V\J Qu~n uy.



UBND QUANLONG BIEN
TRUONG .

Mfiu 12

C()NG HOA XA H()I CHU NGHIA VIET NAM
Doc lap- Tr do - Hanh phue

BIEU TONG HQP
Quy hogch cac churc danh di@n Ban throng vg Quan uy quan l giai do2n 2026-2031

(Kem theo Ta trinh s6 -TTrl , ngay / ./20 cua .)

So can be Quy hoach Phan tich CO' du QH

TT Chrrc danh duoc bo tri
Can b9 nit Cin b9 tre Ghi chu

theo quy s6 H¢s6djnh lugng S6 Ti If% S6 Ti If%luong luong

I 2 3 4 5 = 4/3 6 7=6/4 8 9=8/4 JO

1 Hi@u truong 1 2 2,0 2 100% 1 50%

2 Pho Hi@u truong 2 3 1,5 2 67% 1 33%


