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Kinh giiri:
- Hieu truong cac tnrong Mam non cong lap thuoc Quan;
- Chu truong, chu nhom tre, lop Mau giao doc lap tu thuc thuoc Quan.

Thuc hien nhiem vu nam hoc 2021-2022, phong GD&DT quan Long Bien 

huong dan trong tam cong tac thang 01 nam 2022 cap hoc Mam non nhu sau:
I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
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- To chuc cac hinh thuc tuyen truyen phu hop, thiet thuc chao mung 92 
nam ngay thanh lap Dang Cong San Viet Nam (03/02/1930- 03/02/2022) va 

chao don xuan Nham Dan nam 2022.
- Tuyen truyen pho bien giao due phap luat, thuc hien nghiem tuc cong van 

4383/SGDBT-CTTT ngay 24/12/2021 cua So GDDT Ha Noi^ vg viec tang 
cudng an ninh trat tu, an toan giao thong trong dip nghi le, Tet Nguyen dan 

Nham Dan 2022.
- Tuyen truyen toi 100% CBGVNv nghiem tuc thuc hien chu de nam 2022 

cua Quan “Nam Dan van kheo, trong tam cong tac giai phong mat bang va chinh 

trang do thi”.
- Ti§p tuc thuc hien Luat ve sinh an toan thuc pham, tuyen truyen phong 

chbng dich S6t xuat huylt, Cum, Tay-Chan-Mieng....va cac benh ve duong ho 

hap, djeh benh trong mua Dong - Xuan.
- Thuc hien tot cong tac phong chong Covid-19. Tuyen truyen toi 100% 

doi ngu CBGVNV Cong van 4322/SGDDT-CTTT ngay 20/12/2021 cua So 

GDDT Ha Noi ve viec tang cuong cong tac phong chong dich COVID-19, thich 
ung an toan, linh boat, kiem soat hieu qua djeh COVID-19 trong tinh hinh moi; 
cong van 2557/UBND-YT ngay 25/12/2021 cua UBND quan vd viec tang 

cuong cac bien phap phong, chong dich va ap dung bien phap hanh chinh tuong 

duong voi muc do dich o cap do 3.
II. CONG TAC CHUYEN MON
1. Phat trien so lirong; pho cap GDMN cho tre 5 tuoi.
- Phoi hop voi UBND cac Phubng ra soat dieu tra pho cap GDMN cho tre 

em 5 tuoi va chuan bi tot moi dieu kien don Doan kiem tra cong tac Pho cap 

GDMN cho tre 5 tuoi nam 2021 cua So GDDT.
- Tiep tuc trien khai thuc hien cac van ban chi dao ve tre khuyet tat hoc 

hoa nhap de t6 chuc thuc hien dung quy dinh va chi tra che do, chinh sach doi 
voi GV day hoa nhap (khi hoc sinh di hoc trb lai).
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2. Cong tac nuoi dirong - cham soc sue khoe - phong tranh TNTT (khi 
hoc sinh di hoc tro* lai)

- Cac co so GDMN chu dong xay dung va trien khai cac phirang an 
phong chong dich COVID-19 trong nha truong; phuong an phong dich COV1D- 

19 khi co truong hop mac COVID-19 (FO), nghi ngd mac COVID-19, tiep xuc 
gan (FI), tiep xuc voi ngudi tiep xuc gan (F2); chuan bj day du cac vat dung, 
nguyen lieu phong dich; phan cong cac bo phan thuc hien nghiem tuc cac quy 
dinh ve phong dich.Tang cudng cong tac ve sinh moi truong trong truong hoc.
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Duy tri ve sinh lop hoc hang ngay, tong ve sinh hang tuan.
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- Tiep tuc ra soat, kiem tra cac dieu kien phong chong TNTT, co ke hoach 
sua chua, thay the kip thdi nham dam bao an toan ve sue khoe va dam bao 
phong chong ret cho tre. Dac biet dam bao du nude am phuc vu cho nhu can 
sinh boat cua tre. Bep an bo sung cua ludi chan con trung nham dam bao ve sinh 
an toan thuc pham.

- Trang bi day du cac dung cu thiet yeu, danh muc thuoc theo quy dinh tai 
phong y te. BGH ky duyet danh muc thuoc; bo sung bo bop bong Ambu; thudng 
xuyen kiem tra han su dung cua thuoc, bo chong soc. Thuc hien day du ho so so 

sach y te theo quy dinh.
- Thuc hien xet nghiem nuoc dinh ky theo quy dinh, tien hanh thau rua be
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chua nude thudng xuyen (it nhat 2 lan/nam), luu bien ban day du, bo sung ludi
r /y y • f A o r • /y r 'chan con trung tai nap be nude. Chu dong xet nghiem nude uong do cong ty 

cung cap nham danh gia chat luong nude khi su dung.
- Duy tri cong tac ve sinh trong va ngoai lap hoc hang ngay, hang tuan de 

dam bao phong tranh cac loai benh dich; duy tri theo doi than nhiet cua tre, cap 
nhat thudng xuyen so nhat ky lop.

- Tang cudng bo sung kien thuc PCCC, ky nang thoat nan, ky nang phong 
chong xam hai, ky nang tu bao ve... phu hop cho tre cac do tuoi tai truong.

- Xay dung thuc don, chu y dam bao can doi ty le cac chat va dinh luong 
calo tung ngay va giua cac bua trong ngay; luu y thuc don cua Nha tre va Mau 
giao.
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- Nghiem tuc thuc hien quy trinh giao nhan thuc pham, phan cong lanh
dao truong true ban tru, kiem soat nhan vien giao nhan thuc pham (co giay xet
nghiem am tinh voi Sars-CoV2/72 gid hoac da tiem du 2 mui phong dich; thuc 

• • • •’* • r • 9 * ' hien nghiem thong diep 5K); kiem soat hoa don, giay to kiem dich; kiem tra chat
luong, dinh luong thuc pham tuoi song, giam sat khau che bien; dinh luong chia
khau phan an cua tre, kiem thuc Ba bude va luu mau thuc an theo quy dinh.

- Tang cudng phdi hop voi cha me hoc sinh kiem tra quy trinh giao nhan 
thuc pham, quy trinh che bien thuc pham... dam bao cong khai nguon goc, chat 
luong, so luong thuc pham theo quy dinh (luu bien ban KT cua CMHS)

- Trien khai thuc hien can, do kham sue khoe ngay sau khi hoc sinh di hoc 
tro lai; cap nhat bieu do tang truong cho tre dung quy dinh. Tang cudng cac bien 
phap doi voi tre suy dinh dudng, thap coi, nhe can va beo phi. Tong hop so lieu
Any root r r A yket qua tinh trang sue khoe cua tre trong bao cao so ket hoc ky I.
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3. Cong tac giao due:
3.1. Thuc hien cong tac giao due khi hoc sinh di hoc tro’ lai
- Tiep tuc trien khai chuyen de “Xay dung moi trudng giao due lay Uc 

lam trung tam” giai doan 2; bo sung cac nguyen lieu phong phu cho ire boat 
dong. Chu y duy tri su dung san pham cua tre de tao goc mo cho Ire boat dong, 
chu trong long ghep ky nang tu phuc vu phu hop do tuoi.

- Tiep tuc trien khai thuc hien phong trao “Hanh dong vi nha trudng Xanh 
-sach - dep - van minh - hanh phuc nam 2022”

- Xay dung, dieu chinh ke hoach thuc hien chuong trinh giao due MN cho 

phu hop voi tung do tuoi. Tang cuang to chuc cac boat dong on luyen kien thuc, 
ky nang cho tre sau thoi gian nghi dich.

+ Doi voi tre 5-6 tuoi, giao vien can to chuc cac boat dong kiem tra kien 
thuc, ky nang cua tre sau thoi gian nghi dich; tang cuang cac boat dong bo tro 
ren luyen kien thuc, ky nang cho tre; cac boat dong cho tre lam quen chu cai, 
lam quen voi toan...

- Tang cuang cac boat dong trai nghiem, giao luu tap the cho tre; tao dieu 
kien cho giao vien linh boat ung dung phuang phap tien ticn trong cac boat dong 
cham soc giao due tre.

- Cap nhat day du, thuang xuyen cac hinh anh, tin bai tai chuyen muc 
“Album hinh anh dep” tai cong TTDT cua cac ca sa.

- Trien khai thuc hien hieu qua doi mai sinh boat to nhom chuyen mon, 
lam tot cong tac “Nha giao ho trg cung nhau phat trien”, tap trung trao doi cac 
hinh thuc doi mai phuang phap giao due, chia sc kinh nghiem chain soc giao 
due tre.

c.
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£ r • /\ ^ ^ ^ ^ ^ r- To chuc thuc hien chuyen de cap trudng, kiem tra danh gia chat lugng 
trien khai cac chuyen de cua tung to chuyen mon.

- Cac ca sa GDMN to chuc Hoi thi Giao vien day gidi, nhan vien nudi 
duang gidi cap Trudng nam hoc 2021-2022 dung theo hudmg dan Thong tu 
22/2019/TT-BGDDT ngay 20/12/2019 cua Bo GD&DT dam bao cong khai, 
minh bach.

- Fruang MN Do thi Sai Dong, Do thi Viet Hung chuan bi moi dieu kien
’> * r y •> ^ m <>

cung phong GD&DT to chuc kien tap chuyen de “Doi mai hinh thuc to chuc 
boat dong giao due lay tre lam trung tam, ung dung phuang phap Unis”

- Cu CBGVNV tham gia day du cac budi kien tap, tap huan chuyen mdn, 
chuyen de do Sd va Phong GD&DT to chuc (Theo lich thong bdo rieng).

3.2. Thuc hien cong tac giao due khi hoc sinh nghi hoc.
- Tiep tuc ra soat ndi dung chuong trinh giao due, lua chon cac ndi dung, 

hinh thuc phu hop dieu kien thuc te: suu tam tai lieu, thu vien dien tu; thiet ke 
bai giang dien tu, quay video clip hudng dan, thiet ke trd chai....nham ket ndi
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vdi CMHS giup tre phat trien, cung cap kien thuc, ky nang theo tung do tuoi 
thong qua cac hinh thuc trao doi qua email, cong thong tin dien tu, zalo, 
fanpage....

- Thong bao cu the ndi dung, thdi gian to chuc cac boat dong ket ndi vdi 
cha me tre de chu dong phdi hop trien khai thuc hien mot each hicu qua.
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- Giao vien chu dong lien he vai tre va phoi hop voi CMHS kiem tra kien 

thuc, ky nang cua tre thong qua cac boat dong ket noi, tro choi on luyen... tir do 
dieu chinh noi dung churang trinh cho phu hap.

III. Cong tac quan ly:
1. So* ket hoc ky I:
- Cac co so GDMN to chuc so ket hoc ky I va trien khai nhiem vu trong 

tam hoc ky II theo quy dinh.
- Nop bao cao So ket Hoc ky I nam hoc 2021- 2022 (D/c Mui - To MN 

nhan - ngay 11/01/2022).
2. Cong tac trien khai cac boat dong ngoai khoa:
- To chuc cac boat dong ngoai khoa, cac lap nang khieu yeu cau dung
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theo quy dinh. Ky ket hop dong vai dan vj da dugc Sa GDDT phe duyet, liru 
day du ho so phap ly cua don vi lien ket; ho sa nhan sir cua giao vien; ke hoach, 
noi dung, chirang trinh giang day.
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- Thirc hien phan cong GVMN phu trach phoi hap vai cac dan vi lien ket 
trong qua trinh to chuc boat dong. Thuc hien diem danh, ban giao tre vai GV

r

nang khieu.
- BGH tang cuang du gia, danh gia chat lugng to chuc boat dong cua cac

•■/V r "A >dan vi lien ket, luu phieu du gia day du.
- Chu truong, Hieu trudng, Chu nhom tre, lap MG doc lap chiu trach 

nhiem neu to chuc cac boat dong ngoai khoa, nang khieu khong dung quy dinh.
3. Cong tac boi duong:
- Tiep tuc to chuc cac lap boi duang chuyen mon, nghiep vu, phuang 

phap giao due tien tien cho CBGVNV.
- Thuc hien boi duang ky nang ung dung CNTT, thiet ke bai giang dien 

tu, ky nang khai thac cong TTDT cho CBGVNV.
4. Cong tac kiem tra noi bo, 3 cong khai va thuc hien QCDC:
- Cac truang nghiem tuc ra soat va to chuc thuc hien tu kiem tra, cong
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khai theo ke hoach kiem tra noi bo cua nha truang can cu the, du thanh phan, ro 
noi dung, giai phap khac phuc va luu ho sa day du. Ket qua kiem tra can thong 
bao cong khai, the hien ro trong so bien ban hop Hoi dong su pham.

- Thuc hien cong khai theo dung ke hoach, dac biet quan tam cac noi dung
* r # >

cong khai tai chinh, thu chi, che do chinh sach cho ngudi lao dong. Yeu cau 
cong khai tren bang cong khai, cong TTDT cua nha trudng; cong khai dung, du 
thdi gian. Luu day du ho sa cong khai, giai quyet khieu nai (neu co) dung quy 

trinh.
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IV. CONG TAC CUA PHONG GIAO IHJC
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1. Kiem tra viec thuc hien ne nep chuyen mon, ho so quan ly, ho so nudi 
dudng, hd sa chuyen mon cua cac trudng, lap MN trong viec thuc hien nhiem 
vu nam hoc (khi hoc sinh di hoc trd lai).

2. Chuan bi hd sa, phoi hap vai UBND cac Phudng va nha trudng don 

doan kiem tra phd cap giao due cua Sd GD&DT Ha Noi va Bo GD&DT.
3. Moan thanh cac bao cao so ket HKI nop Sd GDDT theo qui dinh;
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4. Phoi hgp vai Phong y te kiem Ira cong lac y te hoc dtrong, ve sinh 
ATPP va phong chong dich benh (khi hoc sinh di hoc trd lai).

5. Fo chuc kien tap chuyen de “Doi moi hinh thuc to chuc boat dong giao 
due lay tre lam trung tam, ung dung phirang phap Unis” tai MN Do thi Sai 
Dong, Do thi Viet Hung.

6. Tham du kien tap chuyen de cap Thanh pho
7. Thuc hien cong tac kiem tra cong vu tai truong MN Tan Mai (theo KH 

cua UBND quan)
8. Phoi hop voi phong LDTBXH tham dinh ho so de nghi ho tro cho cac 

doi tuong 5,6,7,9 thuoc Nghi quyet 15/NQ-HDND ngay 13/8/2021 cua Hoi d6ng 
nhan dan Thanh pho.

Yeu cau cac dong chi Hieu truong truong MN, chu nhom tre, lop Mau 

giao doc lap tu thuc xay dung ke hoach trien khai thuc hien hieu qua; lira chon 
cac bien phap phu hop; phan cong nhiem vu ro rang, ro thbi gian; dung voi hieu 

tien do cua ke hoach thuc hien nhiem vu nam hoc tai don vi./.

Nai nhan:
- D/c Truong phong- de bao cao;
- Cac truong, lop MN- de thuc hien;
- Lull t6 MN, VP(OZ)
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