
LIEN DOAN LAO DONG THANH PHO HA NOI GONG HOA xA WI CHU NGHIA VICT NAM 
LIEN DOAN LAO DOG QUM LONG BIEN 	Dc 14p - Ty do -14nh pink 

Sa:  05  /HD-LDLD 	 Long Bien, ngayd5 thángi nam 2022 

HU'ONG DAN 
Ni dung vi plivn vi thu - chi, quail I tai chinh Gong doan caste 

Can cir Lust Citing dean nam 2012; 
Can cir Dieu le Cong doan Viet Nam; 
Can dr Nghi dinh s 191/2013/ND-CP ngay 21 thong 11 nam 2013 dm 

Chinh phii guy dinh chi tiet v tài chinh ding doan; 
, 	Can dr Nghi quyet sits 07bNQ-TLD ngay 21/01/2016 oh. Ban Chap hanh 

Tong Lien doan Lao d'Ong Via Nam Kheia XI v'e ding tic tai chinh cong doan trong 
tinh hinh meri va ck guy dinh hien hanh khac cOa NM nuot va Tong Lien doan; 

Can cir Quyet dinh 1908/0D-TLD ngay 19 thang 12 nam 2016 dia Tang 
Lien doan guy dinh ve guan 15,  tai chinh, tai san Gong doan, thu, phan phai 
nguon thu va thuemg, phat thu, nOp tâi chinh ding doan; 

Can dr Quyet dinh s 3229/QD-TLD ngay 20/9/2021 dm Tang Lien doan 
Lao d'Ung Viet Nam ve viec ban hanh Quy dinh che d'U ph9 cap can bQ c8ng doen; 

Can cue Quyet dinh s 4290/QD-TLD ngay 01/3/2022 cilia Tang Lien doan 
Lao dOng Viet Nam ve viec ban hanh Quy dinh thu, chi guan1S,  tai chinh, tai san 
tai ding doan co so. 

De dam bao thuc hien dung cac che d'o thu, chi, thanh guyet toan, guan 
15,  tai chinh ding doan theo guy dinh trong to chirc Cong doan, Ban Thuemg Arki 
Lien doan Lao dung guan Long Bien huong dan,cac Cong doan co s& th9c hien 
thu - chi, quan 15/ tai chinh ding doan co so c9 the nhu sau: 

I. Ngutin thu tai chinh cong doan 
1. Thu doan phi cling doll' 
Doan phi ding doan do doan viên (long. 

1.1.Quy dfnh ye' dong cloan phi cong doan: 

Hang thang, Ban chap hanh c8ng doan co ser tin hanh thu doan phi ctia 
doan vien &Ong doan nhu sau: 

- Doi voi cac don vi HSCN: mitc dOng doan phi hang thang bang 1% tien 
lucmg lam can dr dong BEDCH theo guy dinh elm phap Ina ve BIDCH. Tien 
luong lam can dr (long BHXH la tien lucmg cap bac, chirc v9, lucmg theo h9p 
ding lao dOng, hop dang lam viec va caolchoan phi cap elide v9, ph9 cap tham 
nien vuot '<hung, phi cap,tham nien nghe. Khi tin hang lam can dr dong bao 
hiem xa hOi thay doi thi tin lucmg lam can di dong doan phi ding doan thay doi 
theo guy dinh cUa phap luat ve Bao hiem xa hOi. 

69/ 
jaxt. 
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- D6i voi doan vien ô ding doan ca s& doanh nghiep ngoai nha nuerc: 
mire dong doan phi hang thang bang I%) lien bang lam can cu dong BHXH 
theo quy dinh cüa phap luAt ve BRXH, nhung müc dong doan phi hang thang tei 
da chi bang 10% mire lucmg ca so* theo quy dinh cüa NM nuerc. 

- Doan vien & ck nghiep doan, ding doan ca sà doanh nghiep kh6 xac 
dinh tin bang lam can dr dong doan phi; doan vien cong doan kh6ng thuOc doi 
tuang dong bao him xa hOi: &mg doan phi theo mire An dinh nIumg mire dong 
thAp nhAt bang 1% mire lucmg ca so theo quy dinh elm Nha nuerc. 

- Doan vien ding doan huang tiff cAp Bao Ham xA hei dr 01 thang trer len, 
trong thari gian huong trq cAp khong phai &mg doan phi; doan vien ding doan 
khong c6 viee lam, khong có thu nhap, nghi viec Hong tir 01 thang trer len Ichong 
Song teen bang, trong thbi gian 46 khOng phai deng doan phi. 

1.2. Phtrang thirc clang va quan 1), tie'n (loan phi: 

- Doan phi ding doan do dean vien dong true tiep hang thang cho t6 chirc 
c8ng doan, c8ng doan b0 phAn, ding doan ca ser thanh vien, c8ng doan ca sec 
nghiep doan (theo phan cAp cüa cling doan ca ser, nghiep doan). 

- Doan phi c8ng doan thu qua luang hang thang (teen mAt hoc chuyen 
khoan) sau khi eel kien th6a thuan cüa doan vien. Trong trubng hcrp nay, s6 thu 
doan phi c8ng doan phai c45 xac dinh cüa pheng ket  toan dun vi va c6 danh sach 
chi tiet doan vien dong doan phi. 

- Cong doan ca so, nghiep doan dugc giao nhiem vu thu tien doan phi do 
doan vien dong phai mos s6 sach, ghi chep, phan anh day du, kip thai viec nep 
tin doan phi hang than cüa doan vien theo danh sach doan vien elm dun vi; 
bao quan, luu ter se doan phi theo dung quy dinh cüa luAt ke toan; ding hap bao 
cao quyet toan thu, chi tai chinh vei Li8n doan Lao dr:mg quAri. Vic phan phei, 
sir dung, quan 15' tin doan phi thuc hien theo quy dinh cüa Teng Lien doan. 

- Ging doan ca sec: nep 40% doari phi va LDLD quAn theo hinh thire dei 
trir doan phi khi thuc hien de nghi cAp tra kinh phi. 

2. Thu kinh phi ding doan 
Kinh phi cong doan do ca quan, t6 chirc, doanh nghiep dong theo quy 

dinh cüa Phap luAt vã Quyet dinh cira Teng Lien doan. 
2.I.Mirc citing viz can ar (long kinh phi c6ng doan 
Mirc thing bang 2% quy tin bang lam can cir thing bao him xA hi cho 

nguai lao dOng. Quy tin lucmg nay la timg mire tin bang cüa lao dOng thuOc 
di tucmg phai &mg bao him xà hei theo quy dinh cüa phap luat v& bao hiem 
xa hOi. 
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2.2. Ccich thav nOp kinh phi: 
Hang thang, Ban chap hanh CDCS don dace tit truang don vi, ba phan tai 

vu dm don vi trich chuyen KPCD 2% cüa don vi ve Lien doan Lao dang (wan 
Long Bien theo sa tai khoan: 

- Nap tai Kho Bac Nha Nuot Quan Long Bien tai khoan: 3751.0. 
9039451.00000. 

- Nap tai Ngan hang thucmg mai ea phan ding thucmg Viet Nam- Chi 
nhanh Chuang Ducmg tai khoan: 129 00000 897 

- Nap tai Ngan Hang Wing Nghiep va Phat Trien Ming Th8n Viet Nam-
Chi Nhanh Long Bien tai khoan: 1509202002194 

- Nap tin mat tai van phong Lien doan Lao Ong Quan Long Bien: Tang 
4 - Sal- Ph o Van Hanh- Phuong Viet Hung- Quan Long Bien. 

3. Thu khfic 
Nguan thu khac thuc hien theo Khoan 4 Dieu 26 Luat Cong doan va theo 

Quyet dinh  1908/0D-TLD ngay 19 thang 12 nam 2016 du Tang Lien doan, bao gam. 
- Kinh phi do co quan, t6 chute, doanh nghiep cap mua sam phuong tin 

boat Ong cling doan, he trg kinh phi hog Ong cho cong doan co so; kinh phi t6 
chit cac hoat 'Ong phoi hgp nhu: to cite phong trao thi dua, hoat d'ang van 
hoa, the thao, tham quan du lich, khen thuong, phim lgi... dm can ba, doan vien, 
ding cite, vien chuc, dog nhan, lao Ong (sau day g9i chung la doan vien Ong 
doan va ngueri lao Ong) va mat so hog Ong nham Ong vi'en, lchen thuong con 
doan viten cong doan va ngued lao Ong; he trg cüa cac t8 chirc, ca nhan trong 
nuac cho ding doan co sac 

- Thu tir boat 'Tang van Ma, the thao; nhugng ban, thanh 1 tai san; thu lai 
lien gài, ca tirc; thu tir cac hoat d'ang kinh te, dich vu cila &Ong doan co so._ 

II. Phan phi nguiin tai chinh ding *loan ca ser 
1. Cong doan co so dugc sfr dung 75% se thu kinh phi ding doan, 60% s6 

thu doan phi cOng doan theo quy dinh dm Doan Chi' tich Tang Lien doan va 100% 
tang s8 thu lchac oh don vi theo quy dinh côa phap luat va T8ng Lien doan. 

2. Phan bei nguon thu doan phi c8ng doan, cong doen ca ser dugc sir dung 
cho cae khoan, mix chi sau: 
TT Ni dung Phan ha nguton thu 

dolt' phi gill lai hoat 
tang (60%) 

Chi chit 

1 Chi 	Itrong, phi cap 
can ba Ong doan 

Tei da 45% nguon thu 
doan phi Gong doan 

Trong tnrang hgp thieu, Ong 
doan co ser phai xem xet giam 
dei tugng, mire chi phi cap 
can bo Ong doan cho pit 
hgp vai nguan tai chinh dugc 
phan be. Neu 'cluing chi het 
dugc bó sung cho chi than' 
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hed doan vien. Chi true tier) 
chain lo, bao ve, dao tao, b6i 
&rang, tap huan doan vien va 
ngued lao dOng. 

2 Chi tharn hoi dohn T6i thieu 40% 
thu doan phi Ong doan 

•nguan 	Chi dirge chi cho cac thing 
chi la doan vien CD vien 

3 Chi khac TM da 15% ngu6n thu 
doan phi dog doan 

Neu khong chi het duqc be 
sung cho chi tham h6i doan 
vien. Chi &tic tiep chain lo, 
bao v8, dao tao, b6i during, 
tap huan doan vien va nguai 
lao dOng. 

3. Phan be ngu6n thu kinh phi cong (loan c6ng doan ca s6 dirge sir dung cho 
the khoan, muc chi sau: 
STT NO dung Phfin hi) ngufin thu 

kinh phi gift 10 boat 
dfing (75%) 

Ghi chti 

1 Chi true tiep chain 
lo, bao ve, dao tao, 
boi during, ta'p huan 
doan vien va ngued 
lao dOng 

TM thieu 60% nguen thu 
kinh phi Ong doan crag 
doan 

Tai nhftng don vi c6 quan h8 
lao dOng phut tap, Gong 
doan ca s& danh t61 thieu 
25% ngu6n kinh phi ctim 
mix chi nay de du pheng 
cho hoat dOng bao v8 doan 
vien, nguai lao dOng; sau 2 
nam lien ke khong stir dung 
c6 the chuyen sang chi cho 
cac nOi dung thuOc mix chi 
nay 

2 Chi tuyen truyen, van 
Ong doan vien va 
ngued lao dung 

TM da 25% ngulin thu 
kinh phi Ong (loan c6ng 
doan 

Neu lchong chi het duqc b6 
sung cho chi that hoi doan 
vien. Chi twc flip chain lo, 
bao ve, dao tao, bei durmg, 
tap hart doan vien NIA nguai 
lao dOng. 

3 Chi Van 19 hanh 
chinh 

Tern da 15% nguen thu 
kinh phi aping  doàn Ong 
doan ca so 

Neu khong chi het dirge b6 
sung cho chi that hei doan 
vien. Chi tivc tip chain lo, 
bao ye, dao tan, bei during, 
tap huan doan vien va nguai 
lao tiring. 

4. Nguon thu khac: cong doan ca sb quyet dinh viec phan, b6 cho cac 
khoan muc chi, mire chi va dal tuqng c6ng doan ca kr dirge phep &I sung ngoai 
cac dOi tugng da dirge quy dinh theo Dieu 6 dm. Quyet dinh 4290/QD-TLD ye 



5 

viec ban hanh Quy dinh thu, chi, quan 15,  tai chinh, tai san Gong doan ca ser. Cu 
the nhu sau; 

III. Chi thi chinh tyi ding doln Co sir 
1. Phan 	nguOn thu 60% doan phi cling doan chi cho doan vien ti 

ding doan co so' nhir sau: 
, 	1.1. Chi Wong, phy cap vã cie khofin phai np theo 	tai cla 45% 

so thu doan phi cong 'loan Avec sec dyng. 
Lung, phu cap va cac Ichoan phai nOp theo lucmg cüa cong doan ca sO 

thuc hien theo Quyet dinh sa 322610D-TLD ngay 20 thang 9 nam 2021 dm 
Doan Chit tich Teng Lien doan Lao Ong Viet Nam ve viec ban hanh Quy dinh 
chedo phu cap can b0 ding doan. Cu the: 

1.1.1. Nguyen lac thr hien: 
- Can 130 cong doan tham gia ban chap bath nhieu cAp chi dtrot huong 

mOt mirc ph u cep trach nhiem ban chap hanh cap cao that. Trong mOt cAp ding 
doan, can b0 girra nhiau chirc danh c6 ch d phi,' cep trach nhiem chi dugc 
huemg mOt mut phu cap trach nhiem cüa chirc danh cao nhAt. 

- Phu cap trach nhiem va ph cap kiem nhiem dal vei can b0 cong doan 
lchong clang de tinh dong bao him xã hOi, bao him y te. 

- Can b0 &Ong doan 'chi thoi gut chirc vu thi thoi huOng phv cAp kiem 
nhiem, ph u cap trach nhiem tir thang tip theo. 

- Ging doan cep ca so, dugc sir dung toi da 45% sO thu doan phi (60%) 
duqc d 1i tai ding doan ca ser de chi Krung (neu c6 can b0 cong doan chuyen 
trach) va chi phi cep trach nhiem, phi cap kiem,nhiem can bO cong doan ca WO; 
mirc chi do ban chap hanh &mg doan co set quyet dinh ten ca so can d8i nguen 
thu; phO hop veri mirc chi phu cap dm co quan chuyen mon clang cap (neu c6); 
ten da khong vugt qua mire chi tai quyet dinh so 3226/QD-TLD vã phai dugc 
quy dinh cu the trong quy che chi tieu nOi b0 cUa cong doan ca se. 

1.1.2. Phu cip !that nhiem can be cling claim co' sit 
* DOi tuvng chi phy cAp trach nhi?in can b0 cong doin co 
a. Chili tich ding doan co set; 
b. Ph6 thU tich cong doan co sec k'e toan cOng doan ca sC'r; 
c. Uy vien ban chAp hanh ding doan ca sec thU nhiem fly ban Iciem tra 

ding doan co sec, cha tich ding doen ca so. thanh vien (nu c6), truding ban nit 
cong quan chung (nu c6), thus quy cong doan ca so.;„  

d. TO truemg Gong doan, fly viten ity ban kiem tra &Ong doan ca so, chit 
tich cling doan b0 phan (neu c6), fly vien ban chap hanh cong doan co so thanh 
vien (nu cot); 

d. T pho to ding doan, thanh vien ban nil c6ng quan chong; fly vier' ban 
chap hanh cong doan bQ phan (nen c6). 

.AN 
H 

\N LA 

.16 B 
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*1-1§ s6 phy cAp filch nhiem can bO ding doan co s& duvc xác dinh 
theo s !wane doan vien cOn2 &An nap doan phi cOn2 doan caa nam trut 
h• 	A en ke. Cu th8 nhu sau: 

Mut SO Itrqng dohn vien lie st) phy cAp 

(cho dill tuvng ta• a den d) 

Dili 
twang a 

Din 
tuvng b 

Doi 
twmg c 

Doi 
tigmg d 

Doi 
hiving d 

1 Du6i 150 0,15 0,12 0,10 0,08 0,05 

2 Tir 150 den dual 500 0,25 0,20 0,13 0,11 0,07 

3 Tir 500 den &rod 1500 0,40 0,30 0,16 0,14 0,09 

4 'M 1500 den duei 3000 0,60 0,45 0,19 0,17 0,11 

5 Tir 3000 den dtr6i 6.000 0,80 0,60 0,22 0,20 0,13 

6 M 6.000 doan vien fro.  len 1,00 0,70 0,25 0,23 0,15 

*Ong they tinh phy c p trach nhiem cling doan co sii• hang thing: 
MiTC chi ph v cep trach nhiem can b0 c8ng doan co set hang thang= (he se') phi 

cAp trach nhiem) x (Mac luong co sot theo quy dinh cüa NU nutc). 
1.2. Chi tham hoi, try. cap: tai thidu 40% nguan thu doan phi ding doan 
1.2.1. Chi tharn hoi doan vien cong doan (chi thilm hoi Li twang là doan vien) 
- Chi th'am hai doan vien ding doan am dau, thai san, tai nan,  gia dinh c6 

viec hieu (cha, me de hoc ben vg, ben chang; vg; chang; con) va vi'ec hi, viec 
hieu cUa doan vien ding doan. 

- Chi tham h6i, tOng qua cho doan vien nhan dip fe, 	ngay thanh lop 
ta chirc Cong doan 28/7; tang qua sinh nhOt cho doan vien ding doan; tang qua 
cho can b0 ding doan lchi thoi khang tham gia ban chdp hanh c8ng doan ay sa. 

1.2.2. Chi try ccip donn vien cong doan va nguai lao Ong. 
Chi trg cep cho doan vien clang doan vã nguoi lao dOng gp kho khan do 

tai nan lao dOng, tai non do rai ro, bi anh huang do thien tai, dich benh, hoa 
hoan, mac be'nh hiem ngheo, anh hueng chat doe mau da cam gay tan that vec 
sac lch6e hoc tai san. 

Mac chi tharn h6i, trg cep cho doan vien Gong doan va dai tugng Ichong 
phai là doan vien c8ng doan do cong doan co sof quy dinh. 

1.3. Chi khric: tai da 15% nguan thu cloan phi c6ng dain 
- Chi phai hgp hoat dOng vei cac Ta chac Chinh tri - rai hOi khac... 
- Chi cho cac ding viec hoan thin cac thU tvc d doan vien tin tU dugc 

ket nap Dang COng san Viet Nam. 
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2. Phan be ngutin thu 75% kinh phi cong doin dine sir dung nhtr sau: 
2.1. Chi trvc tip chim lo, bao ve, deo to, bài dueling, tap huan doan 

vien va ngtriri lao deing. 
2.1.1. Chi hogt Ong dgi din, boo vo quye'n, kei kh hop phcip chinh dang 

cilia darn vien cong doetn, ngtral lao dOng: T6i thie'u 60% ngudn thu kinh phi 
cling doan cong doan. 

- Chi cac hog dOng tu van ho trg ding doan co ser tham gia vol ngueri sir 
dung lao dOng xay clung thang luong, bang lucmg, dinh mire lao dOng, don gia 
tin lmmg, quy che tra lucmg, thuang; n'Oi quy lao dOng, quy che, th6a thuan 
khac; thuang lucmg tap the, k'Y ket, ph8 bien va giam sat viec thuc hien the a uerc 
lao dOng top the; di thoai voi nguti sir dung lao dOng de giai quyet ck van de lien 
quan an quyen va lcri ich eta ngueri lao Ong; tham gia xay d‘mg cac che dO chinh 
skh cüa Nha nuerc c6 lien quan den quyen vâ lqi ich cüa doan vien cong doan, 
nguai lao d'Ong; giam sat viec thoc hien phap lust v'e lao dung cong doan. 

- Chi the hog Ong tu van cho ngued lao dOng v phap luat lao Ong, c8ng 
doan, an toan v sinh lao dOng, bao hiem xã NIL bao hiem y te vã phap luat khaz co 
lien quan den quyen vã lai ich hop phap, chinh ang cüa ngueri lao Ong. 

- Chi cac hoat dOng tu van bao ve can b0 cong doan to so. bi ngued sir dung 
lao dOng phan bit di xir vi lY do thanh lap, gia nhap hoc hoat Ong ding doln. 

- CM cat hoat dOng khai kien, tham gia giai quyet trait chap lao dUng tap 
the vã tranh chap lao dong ca. nhan. 

- Chi cac hog dOng giup c8ng doan to ser t't chirc, lanh dao dinh cong 
theo quy dimh cita phap luat. 

- Chi cac hog dOng phang chang chay n6, an toan v sixth lao dOng, bao 
ye moi truemg theo Dig An than ve sinh lao dOng thuOc trach nhiem eta 0 chirc 
ding doan. 

- CM cat hog dung to chirc hOi thao chuyen de ye quan h lao dOng; the 
hinh thirc tuyen truyan, ph6 bien phap luat lao Ong, c8ng doan, bao hiem xä 
hOi, bao hiem y t6, bao hiem that nghiep, an toan ye sinh lao Ong; tap huan ben 
duang hen thirc cho ngueri lao d'Ung ve an toan ye sinh lao dOng. 

2.1.2. Chi het try du lick nghi dueng. 
Phi hop vei co quan, 0 chat, doanh nghiep tham gia kinh phi de to?  chirc 

cho doan viten cong doan va ngued lao dOng di du lich, nghi clueing. 
2.1.3. Chi cl'Ong vier?, khen thtiong 
- Chi tien thu&ng kern theo cat hinh thirc khen throng cho can b0, doan 

vien cong doan. 
- Chi khen thu&ng nguari lao dOng dat thanh tich xuat sac trong ding 
- Chi khen thuong con dm doan vien ding doan vã ngtred lao Ong at 

thanh tich tieu bieu trong hoc tap va ren luyen (gi6i, xuat sac) thy timg don vi, 
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ban chap hanh ding doan ca s& ban hanh quy dinh cu the ve Gt.& tucmg con doan 
vien, nguai lao dng duce khen thireng. 

- Chi phOi hop t6 chirc hog dung nhan ngay Quac te thieu nhi, Tat Trung thu. 
- Chi khen thueng hoat dOng chuyen de, khen thuang c8ng tac thu tai 

chinh theo quy dinh cüa Ding Lien doan. 
2.1.4. Chi dao tgo 
- CM thii lao giang vion, bed due'mg h9c vien, nu& ifeng, tai lieu, thue hOi 

trang thiet bi phuc vu 16p hgc va cac khoan chi hanh chinh Ude elm cac 
16p bei duong tap huan Icy nang nghiep vu do ding doan ccr so t6 chirc. 

- Chi tien mua tai lieu, tien cong tac phi cho doan vien &mg doan va 
ngubi lao Ong do ding doan ca sO cü di du cac lop Wei &Ong nghiep vu. 

- Chi phei hcip to chirc h9c b tiic van Ma, k9 nang nghe nghiep cho 
ngued lao &Ong. 

- Chi hifi trg cho nit c6 con dithi 36 thang tuei dirge ding doan ca so cir 
tham gia cac lop dao tar), tap hu'An. 

2.2. Chi tuyin truyen, In  41(ing dolt' vien \la ngtriri lao ging: Tai da 
25% nguan thu kinh phi ding doan cong doan. 

2.2.1. Chi tuyen truyen, van clang. 
- Chi mua sach, bao, tap chi, an pham oda t6 chirc ding doan nhu: Bao 

Lao dOng, Tap chi Lao dOng va Ging doan, Chuy8n de An toan v sinh lao dOng 
va skh, an pham cña Nha Xuat ban Lao dOng... phuc vu cho Gong tac tuyen 
truyen, gido due cüa c8ng doan co. sr:v. 

- Chi cho cac hoat Ong tuy8n truyen giao chic chinh tri tu Meng, phap luat 
chung va viec hgc tap, lam theo tu tuong, dao dfrc, phong ckh He Chi Minh. 

- Chi tien gidy, bia, thu lao cho cac hoat dOng tuyen truyen teen bang tin, 
phat thanh, bao tuäng, mang th8ng tin ciia clang doan ca so. 

2.2.2. Chi phat hien doan vien cong doan, thanh 10p cong doan ca so, xcly 
dung cong doc'm ca so' yang mgnh. 

- Chi tuyen truyen gieri thieu ve th chirc ding doan, Dieu 18 Gong doan 
Viet Nam; lam viec, trao doi voi ngtribi sir dung lao d'Ong ve hoat dOng ding 
doan, pilot trien doan vién, thanh lap Gong doan ca kr. 

- Chi bei duang lam ngoai gib cho doan vien cOng doan, nguibi lao Ong 
va can b0 ,cOng doan tivc flap gap gä, tuyen truyen, vari dOng nguibi lao dOng 
tham gia t8 chive ding doan. 

- Chi to' chirc lc& nap doan vi8n, thanh lap ra mat ding doan ca ser, khen 
thixong cho cac cá nhan co thanh tich xuAt sic trong vic van &Ong thanh lap 
ding doan ca ser. 

- Chi cac hoat dOng xay dung Gong doan ca sO \rang manh; danh giá phan 
loai doan vien; phan loai ding doan b0 phan, to ding doan; t6 chirc bei du'ang 
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cho cong doan bQ phan, t6 cong doan v boat dOng xay dvng cong doan ca ser 
yang manh, khen thuong xay dung ding doan 8/Ong manh. 

- Cac nei dung chi phat trien doan viên cong doan, thanh lap c8ng doan ca 
so, xay dung c6ng doan Co sOr viing manh cong doan cap tren da chi thi cong 
doan cap clued khong thvc hien chi. 

2.2.3. Chi to chic phong trao thi dua. 
- Chi phi hop t6 chirc phat Ong thi dua; hOi nghi so ket, teng ket thi dua, 

khen thuong tap th'e, ca nhan dat thanh tich )(oat sac trong cac phong trao thi dua. 
- Chi to chirc gap mat, tuyen throng tap the, ca than din hinh, tien tin 

tong cac phong trao thi dua, the hoat dOng chuyen de cila cong doan. 
- Chi -CU chirc hOi thi can b6 cong doan gioi. 
2.2.4. Chi tá chik hag dang van h6a, the thao. 
- Chi h6 trg boat dong phong trao xay dkmg don vi va'n h6a; ph6ng thong 

nan xã hoi cho doan viên ding doan va ngtred lao dOng; chi h6 trg cho nguari 
lao dOng tham gia the hoat dOng van h6a, the thao; chi khen thuemg tong Ica 
boat eking van h6a, the thao, phong chong t nn xA hOi ella &mg doan ca sor. 

- Chi h6 trg mua sam phuong tin boat dung van hoa, van nghe, the thao. 
- Chi boi duang cho Ban t6 chirc, van dOng vien, din vien tham gia hOi 

din van nghe, thi dau the thao do &mg doan ca se vã cong doan cac cap tren ca 
ser t6 chirc; chi khen thuong tap the, ca nhan dat giai trong cac cuOc hOi din, hOi 
thao do &Ong doan ca se to chat. 

2.2.5. Chi tuyen truyen ccic hoat Ong v gith va binh clang giei. 
- Chi cho cac hoat dOng tuyen truyen v gied, birth dang giori va lang ghop 

cac hoat dOng v dan sa, sire khoe sinh san, 14 hoach h6a gia dinh, ph6ng 	\c) 

cheing bao lye gia dirt. 
- Chi 1/6 trg mua d6 dung, thiet bi mati gido, nha tre tai don vi (neu c6); he; 

trg doan vien va ngued lao dOng c6 con gin nha nee, h9c mu giao. 
- Chi tuyen truyen, t6chirc boat dOng nhan ngay Quoc te phu nit 8/3, ngay 

Phu nit Via Nam 20/10, ngay Gia dinh Viet Nam 28/6, ngay Quoc tá Hart  ph& 
20/3, ngay Dan se 26/12. 

- Chi boat deng dm Ban Nit ding quail chllng, Cau lac 1)0 nit c8ng cor 
hi thi can b0 nit c8ng gioi, hOi thi chuyen de nit cOng, phong trao thi dua gioi 
viec nuec dam viec nha. 

2.2.6. Chi dal hOi cling °loan co so; nghiep doan, bao gam: trang tri, 
kith tik, in tai lieu, bai &fang dai bieu, nuec uting, cac hOi 

2.3. Chi quail 1ST hinh chinh: Tai cla 15% nguan thu kinh phi cong cloan 
cong cloan co sa 

- 110i nghi ban chap hanh, ban thuemg vv ding doan co set, nghiep doan, 
ding doan ca set thanh vien, ding doan be phan. 
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- Chi mua van pheng pham, tai san, dung cu lam viec, siva chila nho van 
phong lam viec dia cling doan, tian buu phi, thong tin lien lac, clang the phi, 
nutirc ung, tip kith, phi phat sinh tai ngan hang nai ding doan CO kr ma tai 
khoan giao dich. 

- Chi phuang tin van tai: thue phuang tin van tai, phi, le phi cau pha... 
IV. Phil] bit't mOt si; khoin chi clia ding doln cosh.  
1. To chirc phong trao thi dua, hoc van h6a, hoat dung van Ma, the thao, 

tham quan du lich, pink lcri, try cap, WI try cac ngay 1 cea nguai lao &Ong va 
cham lo, t chirc cac hog dOng cho con cea ngirei lao dong /a Mach nhiern mkt 
cha doanh nghiep, tha try ong ca quan clan vi s& dung quP phac lai, guy caa ca 
quan, dan vi cle' chi theo Diu 24 Luat Cong doan nom 2012.  

2. Phucmg tin hoat dOng &la ding doan ca sâ do che doanh nghi'ap, the 
truang cac ca quan, don vj c6 trach nhiem cung cap 	thu tin) theo Dian 
24, Luat Cong doan narn 2012. 

3. Trach nhiem chi thu nhap tang th8m cho can b0 c8ng doan cUa 
doanh nghiep: 

- Tin luang tra theo ket qua san xuat kinh doanh dOi voi can 1:10 &mg 
doan chuyen trach trong doanh nghiep nha nu& do doanh nghiep chi tra theo 
1Choan 5, Diu 24 Luat Cong doan nam 2012; Quy dinh cila Ban Bi thu Trung 
uong va huang dan cea ca quan chac nang. 

- Tian lucmg tra theo kat qua san xuat icinh doanh Mi vai can b0 cong 
doan chuyen trial khu vvc ngoai nha ntrec thvc hien theo theta uac lao dOng tap 
tha, quy cha chi tieu nOi bit) cea don vi. 

4. Phu cap kiem nhiem cüa che tich ding doan ca sà nu nguan khac da 
chi thi tai chinh cling doan killing chi. 

5. Hog dOng dia Ban Thanh tra nhan clan, hoat dOng binh tang giai va vi 
sv tian b0 cua phe ntt, hoat dOng k hoach hcia gia dinh, hog dOng xay dvng dad 
sang van h6a c8ng than a cac khu cling nghiep do doanh nghiep, ca quan, don 
vi chi theo quy dinh cüa Nha nu& va cac ca quan chire n'ang lien quan. 

6. Quin If Ili sin tai cling dohn 	so. 
Cong doan ca sâ thvc hien viec quan 11/ tâi san theo quy dinh cea pilaf) 

luat va -Ring Lien doan 
V. Kim tra, giim sit, khen thuirng vã xir If vi pham 
1. Quin If, kiern tra, ghim sit thi chinh, thi sin cong dohn 
1.1. Quan 1)2 tai chinh, Mi san ding doan ca so thvc hien theo quy dinh 

phap luat hien hanh va ck Quyet dinh cüa Tiling Lien doan Lao dOng Viet Nam. 
1.2. Dv toan, quyet toan thu, chi, quan tai chinh ding doan ca sâ phai 

ding khai theo quy dinh dia 'Fling Lien doan. 
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1.3. Thu, chi, quan 1)5.  tai chinh, tai san ding doan ca sifr phai duce phan 
anh dAy áü vao sa ká tan va chiu sij giam sat ca doan vien &Ong doan va nguifri 
lao deng tai  dun vi. 

1.4. Uy ban Kiem tra ding doan ca so có tech nhi'em kiem tra viec )(ay 
dung, thuc hien du toan, guy& toan thu, chi, quan tai chinh, tai san cong doan 
ca so hang nAm. 

2. Khen thtrerng va xfr It vi pm 
2.1. Cong doan ca se, can be, doan vien ding doan thuc hien Vet Quy dinh 

nay duce khen thuemg theo Quy che khen thuong cüa Teng Lien doan. 
2.2. Cong doan ca sec, can be, doan vien ding doan có vi pham trong viec 

thu, chi, quan 1St tai chinh, tai san cong doan thy mire de vi pham se bi 	theo 
guy dinh cUa phap luAt va cUa Tong Lien doan Lao d'eng Viet Nam./. 

VI. Met so net dung khic 
1. ye phan ding nhiem vy ngueri tim cling Mc tai chInh ding doan co' s&: 
BO phAn tai chinh ding doan ca ses phai c6 dü 3,nguiri dam nan 3 chat 

danh: Cho tai khoan, k toan, thu quy. Phan c8ng co: the nhu sau: 
- Chfr tai khoan: IA chü tich CDCS 
- KE toan va thfr quy CDCS: c6 the la UV BCH CDCS bac phan ding ke 

tan, thil guy cfra don vi kiem nhiem. 
2. 14 s6 sich: 
BCH CDCS phai lep h tilting se sfich theo dei at citing doln, gem: 

- Quy elle chi tieu nei be tai chinh ding doan 
- S6 quy tien mt - Sll-H 
- Se tin gfri NH, KB (neu c6) - S12-H 
- S6 thu, chi TCCDCS - S82-TLD 
- Se theo doi TSCD, CCDC (neu c6) - S26 -H 
- S6 theo d'Oi cac khoan phai thu (tam ling, dAu tu tai chinh, phai thu khac) 

(nu c6) S31-H 
- S6 theo dôi cac khoan phai tra (nu c6) - S18-TLD 
- Se doan phi - S81-TLD 
- Phieu thu, phial' chi, phieu tam hal doan vien. 
* Bio cao tai chinh clang doin 
- Bac, cao du tan thu, chi TCCD (B14-TLD) 
- Bao cao guy& toan thu, chi TCCD (B07-TLD) 

3. Ve quit) 157 tin met: 
- CDCS de tien mitt  tai don vi t6i da 20 trieu thing, trizOng hop CDCS có 

nguen quy c8ng doan tren 20 trieu clang phai lien he me tai khan ngan hang de 
gfri tien. 

- UBKT CDCS tin harth ki6m tra guy tian rt4t cUa CDCS dinh 	det 
xuAt nhAsn han che riM ro trong c8ng tac quanISI tien ma. 
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* Thii tyc 	tai khoan ngan hang: 
- BCH CDCS mang quyet dinh thanh lp va chi dinh Ban chap hanh 

CDCS (hoc quyet dinh ding nhan BCH CDCS); Quyet dinh hoc th8ng bao 
phan ding nhiem vçt ke toan ding doan den ngan hang Agirbank hoac Vietibank lien 
N ma tai khoan. 

Yeu cau: CDCS phai (tang kY 2 m'au chfr bao g6m: 
+ Chit k5r cfra chü tai khoan la chfr tich CDCS 
+ Chit 1c5r cira lee toan CDCS. 
4. Ch e di) dkr tofin vã thanh quyet tofin 
- Ngay 15/10 hang nam, CDCS gài du toan tai chinh Cling doan nam sau 

ve Lien doan Lao dOng Quail (theo mu). 
- Ban chap hanh CDCS lap bao cao Quyet toan thu chi ngin sach ding 

doan (guy& toan 6 thang 	nam (pH ngay 10/7), 06 thang cuai nam (gin ngity 
10/1) nOp ve Lien doan Lao dOng Quart 

- BCH CDCS phai ding khai du toan, quyet toan thu, chi que2 ding doan 
den toan the doan vien ding doan it nhat 1 nam 1 Ian. 

5. Htrirng din nghiep viii vlo A sfich k toan: 
5.1. Phi& thu: 

- Phi&j thu duce ghi re-  rang, day dü, chinh xac cac nOi dung duce in teen 
mu phieu, kh8ng duce thy xoa; di day dfr chit k cüa nhimg ngueri c6 lien 
quan; se phieu dtrgc danh lien Arc theo thir tu tang clan (bat dau tir so 01, sang 
dau nam Throng lich mei sa phieu tre lai 01). 

5.2. Phi& chi: 

- Phieu chi: each ghi chop giOng thu phieu thu; m& phieu chi du co kern 
theob0 M so chfrng tir gOc; Ichong ducre thy xod; c6 day dir chit 14, cña nhang 
ngued do lien quan; sO phieu dirge danh lien Arc theo this tv tang dan (bat du tir 
so 01, sang dau nam Ducmg lich mai so phial' trer lai 01). 

5.3. Sa guy" tin mdt, tin gat' i ngdn hang: 

S6 quy tin mat, tin girl ngan hang: ghi chep theo thir tu ngay thang phat 
sinh cüa phieu thu va phieu chi hoc chung tü kho bac, ngan hang; duce kat so 
hang thang, có diang dau giap lai, có 14 ten thing dau coa Chia tich, ke toan, thu 
quy CDCS. 

54. Cach ghi sd t ang hcp thu, chi tai chinh CDCS- 582/TLD 

*Bien mAu S82/TLD Om cfic phan sau: 

I. Tai chinh ding doan tich luy Mu ky 
II. Phan thu 
- Tai chinh citing doan cap teen cap (27) 
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+ Kinh phi ding doan cep tren cep theo phan phei (27.01) 
+ Tai chinh cong doan cAp teen cep hil trg (27.02) 
III. Phan chi 
+ Chi twc tip cham lo, bao ve, dao tao doan vial va NLD (31) 
+ Chi tuyen truyen doan vien, NW (32) 
+ Chi quanlY hanh chinh (33) 
+ Chi luong, phi,' cep va ck lchoan phai nOp theo long (34) 
+ Chi khac (36) 

* Cfich ghi s6 S82/TLD: 

- COE / - md se 10: Ghi se tai chinh clang doan tich lily ky truot chuyen 
sang kY nay vao ngay c/Au tien cfaa ky ke toan theo qui dinh, se lieu ghi vao cOt 1 
là cOt 23 Se du cuai IcY truere (tai died diem 31/12 nam tithe li'en ke). 

- CO't 2 — md se 22: Can cir vao se tin clan phi c8ng doan do doan vien 
&mg gop cho ding doan ca sae. 

- COt 3 — md se 23: Can cif vao se tin kinh phi cling doan doanh nghiep 
da chuyin cho ding doan co so. aim k chi ghi nhan khi có ti'Jn phcit sinh Mut IA 
ve tai khoan cong doan ca sa Trusang 129p clan vi, doanh nghiep nap thang 2% 
kinh phi vd tai khocin COng doem Viet Nam hoac LDLD quan thi ('DC'S khang 
ghi nhan sJ den nay) 

- C'Ot 4 — ma' si 24: Can dr vao se tien ma ngan skh nha nu& d ht; try 
cho cong doan co so% 

- Cet 5 — ma 56 25.01: Can dr vao s6 fin ma doanh nghiep, don vi da 
trg cho cong doan co so. 

- qt 6 — ma se 25.02: Can ctir vao s6 lien thu khac ngoai cac nOi dung 
teen nhu thu lAi tien gIti,... 

- COt 7: COng thu = cOt (2+3+4+5+6) 
- COt 8 - ma se 27.01: Ghi s6 tin thvc thu kinh phi cling doan do COng 

doan cep tren cep tra theo phan phei cüa Teng Lien doan cho don vi trong 
- cot 9 - ma se 27.02: Ghi se tien thvc thu do COng doan cep ten cep 113 

trg cho don vi trong ky. 
- Cfit 10 - ma se 40: Ghi se tien thvc thu do sap nhAp CDCS chuyen den 

don vi trong kY. 
- CO( II: 'Ding cong thu = cOt (7+8+9+10) 
- CO/ 12, 13, 14,15,16,17,18 - (MA se 31, 32, 33, 34.01, 34.02, 34.03, 36) 

Can dr vao cac phiau chi va nOi dung chi &la tai chinh cong doan co ser d ghi 
vao se S82 cUa c8ng doan co set tuong Ung voi muc luc thu chi. 

- C'Ot 19: COng chi = Cot (12 + 13 +14+15+16+17+18). 
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an Thi Thu Wang 
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- Cet 20- ma se 37: DPCD, KPCD nOp cap quan13% trgc tier) can dr va so 
tin dä thgc np cho ding doan cap teen ye doan phi ding doin ya kinh phi cOng 
doan trong bao cao. 

*Ltru Sr: -Tnremg hop don vi, doanh nghiep nOp thang 2% kinh phi ye tai 
khoan Cong doan Via Nam hoc LDLD quan thi CDCS khong ghi nhan sO tien 
kinh phi, chi ghi nhan 40% doan phi da Op v LDLD quan. 

- TnrOng hgp don yi, doanh nghiep nOp theo t$r 14 phan ph8i thi CDCS 
ghi nhan day dü só DPCD,KPCD da thgc nOp v ding doan cap tren. 

- Cet 21 — ma se 41: Ban giao tai chinh ding doan: Can cir yao se Wen da 
ban giao ye cho c8ng doan Ichac theo bien ban ban giao. 

- Cet 22: TOng cOng chi = COt (19+20+21). 
-Cet 23 — ma se 50: Tai chinh Gong doan tich luy cuai kSt = cOt 

(1)+ cOt (11) - cOt (22). 
(tai chinh cong cloan tich lay ilk lcP+ tang thu- tang chi= tai chinh tich lay cueilg) 

- Cet 24— ma se 60: DPCD, KPCD phai nOp cap ten -five tip: Kinh phi 
phai nOp cap quan 132 gut tiep can dr yao sr') tien da thgc nOp cho c8ng doan cap 
ten quail 15/ trgc tiep ye doan phi cOng doan ya kinh phi ding doan trong bao 
cao Nth phan chenh lech girth tong so da nOp cap tren va so phai nOp cap gen theo 
tY 14 phan ph& dm Teng Lien doan. 

Teen day la nOi dung huOng dan cac Gang doan co so trgc thuOc Lien 
doan Lao dOng quan Long Bien vevi4c thu - chi va quart Vital chinh ding doan 
co se, de nghi Ban chap hanh cac CDCS bye thu'g'c thgc hien theo dung cat nOi 
dung teen. Trong qua trinh thgc hie'n nu c6 gi vudmg mac lien he y6i Lien doan 
Lao dOng quan Long Bien de duce hill trig. DT: 0979.240.518. 

Noi nhOn: 
- Ban tai chinh LDLD TP; 
- Cac CDCS nye thuoc; 
- Ltru VP, IC. 



LIEN DOAN LAO DONG QUAN LONG BIEN CONG HOA XA HOI CHO NGHIA VI2T NAM 
CONG DOAN 	 DOc  lOp - Tv do - Hanh phtic 

Só: 	/QD-CD 	 Long Bien, ngay tháng nam 2022 

QUYET DINH 
V/v ban hanh Quy ch'e Thu — Chi tai chinh Cong doan 	  

Nam 	 

BAN CHAP HANH CONG DOAN 	  

- Can dr dieu 1 C6ng doan Viet Nam kh6a XII; 

- Can dr tinh hinh thcc te tai Cong doan 	  

- Can cu.  vao Bien ban hop ngay ..../..../2022 dm Ban chap hanh c6ng doan 

QUYET MINH 

Dieu 1. Ban hanh Quy the Thu — Chi tai chinh cong 
doan 	 nam 	 Quy chO nay ce hieu lye tic ngay 
.../.../2022 va thay the cac quy che 	 

Dieu 2. Cong doan 	, Te cling doan 	 va cac doan vien 
cong doan thi hanh quyat dinh./. 

Nei nhiin: 
- LDLD QuAn; 
- Die lAnh ciao Cty; 
- Nhu dieu 2; 
- Ltru. 

TM. BAN CHAP HANH 
CHU TiCH 
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LIEN DOAN LAO BONG QIIAN LONG BIEN CONO HOA XA HQI CHU NGHIA VItT NAM 
CONG DOAN 	Dijc Ittp - Tv do - 11#nh phtic 

Long Bien, ngery thing no m 2022 

QUI CHE 
Thu - chi tai chinh &Ong doin co s&  

, Nam  , 
(Ban hanh kern theo Quyet clinh so 	/QD-CD ngay .../../2022 

cUa Cong cloan 	  

Can cir Luat Cong doan nam 2012; 
Can dr Dieu 1e Cong doan Via Nam; 
Can dr Nghi dinh sa 191/2013/ND-CP ngay 21 thang 11 nam 2013 dm 

Chinh phñ quy dinh chi tiat v tai chinh ding doan; 
Can c* Nghi guy& s 07b/NQ-TLD ngay 21/01/2016 cna Ban ChAp hanh 

Tang Lien doan Lao dOng Via Nam Khoa XI va ding tk tai chinh &Ong doan trong 
tinh hinh mai va cac quy dinh hien hanh khac cüa NM nuac va T8ng Lien doan; 

Can dr Quyat dinh sa 1908/QD- TLD ngay 19/12/2016 dm Tang Lien doan 
Lao dOng Viet Nam va viec ban hanh Quy dinh v quan ly tai chinh, tai san ding 
doan, thu, phan piled nguon thu vã thuong, phat thu, np tai chinh ding doan; 

Can cu Quyet dinh sá 3229/QD-TLD ngay 20/9/2021 clia Tang Lien doan 
Lao dung Viet Nam va viec ban hanh Quy dinh che dO ph u cep can b0 ding doan 

Can dr Quyet dinh sa 4290/QD_TLD ngay 01/3/2022 cna Tang Li6n doan 
Lao (ging Viet Nam va viec ban hanh Quy dinh thu, chi quan 15r tai chinh, tài san tai 
ding doan ca so. 

De dam bao dux hien chIng cac che do thu, chi, thanh quyat toan, quanlY tai 
chinh ding doan theo quy dinh trong tà chirc Ging doan, BCH Cong doan dan 
vi• 	  xay dvng quy che thu, 
chi tai chinh C8ng doan vài cac nOi dung sau: 

I. nOi TUVNG AP DUNG 
Dieu 1: Dai Wong áp dung: Toan b0 doan vien ding doan va nguen lao dOng 

trong Cong doan 	  
II. NGUYEN TAC XAY DUNG 
Dieu 2 : Quy cha chi Well nOi b0 bao gam cac quy dinh v elle do, dal chuan, 

A 	• dinh mire chi tieu ap dung thong nhat trong ding doan dcm vi 	 dam 
bao cho cong doan dux hien Mt deg tac tai chinh trong don vi, thvc hien hoat 
dong thuemg xuyen, phii hop vai de thu cna don vi, sir dung kinh phi c6 hieu qua 
va tang cuemg ding tac quan1y. 

Dieu 3 : Cac quy dinh trong quy che duce can dr vao cac quy dirt  elm ding 
doan cap tren va tinh hinh thvc 4 dm don vi, quy dinh trong pham vi nguan tai 
chinh cUa dcm vi. 
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Dieu 4: Quy the chi tieu nOi b0 dugc ding khai trong toan the doan vier' 
ding doan, thao 	thong nhat va áp dung. 

III. Nguan thu tai chinh con doen 
1. Thu dam phi ding doem 
- Doan phi c8ng doan do doan vien doing. 
- Thu theo quy dinh: 1% luang lam can cir thing bao hiem la Mi. 
- Theri gian thu: Ngay nhan luong hang thang. 
2. Thu kinh phi cong doan 
- Kinh phi ding doan do ca quan, t6 chirc, doanh nghiep dong theo quy dinh 

cüa Phap It* va Quyet dinh cita Tang Lien doan. 
- Phucmg thirc thu kinh phi ding doan thuc hien theo Quyet dinh 1908/OD-

TLD ngay 19 thang 12 nam 2016 dm Tang Lien doan. 
3. Thu khac 
Nguan thu khac thuc hien theo Khoan 4 Dieu 26 LIS C8ng doan va theo 

Quyet dinh 1908/QD-TLD ngay 19 thang 12 narn 2016 cila Tang Lien doan, bao 

- Kinh phi do co quan, t6 chive, doanh nghiep cap mua sam phuong tin hog 
dOng cong cloan, M trg kinh phi hog dOng cho ding doan ca so; 

- Kinh phi t6 chirc cac hog Ong phai hgp nhu: t6 chirc phong trao thi dua, 
hoat Ong van Ma, the thao, tham quan du lich, khen thuemg, ph& 	a can b0, 
doan vien, &Ong chirc, vien chirc, cong than, lao d'Ung (sau day gçi chung la doan 
vien cling doan va ngtrai lao dung) va !Mt s8 hog dOng nham dOng vien, khen 
thuerng con doan vien c8ng doan va nguaii lao dOng; M trg tha cac to chirc, ca nhan 
trong nuerc cho cling doan co set. 

- Thu dr hog Ong van h6a, the thao; nhugng ban, thanh l tãi san; thu lai 
tien gài, ca tire; thu tir cac Mat dOng kinh te, dich \Ty dm ding doan co set... 

IV. Nguan tài chinh ding doan don vi dirge stir dyng vi phfin 134 cho cac 
khofin myc chi 

1. Clic lieu chuan, clink mut chi lieu att.& clay chi la chi lieu htrong dan, 
CDCS can cfr vao nguan thu va nhu cau chi lieu di zay thing ding tgi aitn vj 
mink 

- Doge sir dung 75% sa thu kinh phi c8ng doan sa thu 2% kinh phi c8ng doan. 
- Duce sir dung 60% 58 thu doan phi cong doan sa thu 1% doan phi ding 

doan theo quy dinh dm Doan Chit tich Tang Lien doan. 
- Doge sir dung 100% tong so thu khac cua dan v theo quy dinh cila phap 

lust va Tong Lien doan. Cong doan co ser quyet dinh viec phan bá cho the muc chi, 
mire chi va dal tugrIg c8ng doan co sets dugc be sung ngoai ode dal tugng da quy dinh. 

2. Tong so kinh phi, doin phi giir lai CDCS, phfin ho cho cfic myc chi 
niur sau: 

Myc chi T9 trong phin ha duvc sir dyng 
Huirng dan Ltru 9 
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Phu cap can b0 Cling doan kitting 
chuyen trach 

45% 
nguan thu doan 

T9 le toi da nguen thu 
doan 	phi 	c8ng 	doer%  ducrc 	sir 	dung. 	Trong 
truong hyp thieu, c6ng 
doan cc sa phai xem xet 
&km &Si tuqng. 

Chi tham hei doan vien 40% 
nguan thu doan phi 

T9 le vii thieu 

Chi khac 15% 
x 

nguon thu doan phi 

T9 le thi da 

Chi tivc flap cham lo, bao ve, dao tao, 
bai dung, tap huAn doan vien va 
ngueri lao Ong 

60% 
nguan thu kinh phi 

19 le thi thieu.Tai nhang 
dim yj co quan he lao 
dOng 	phirc 	tap, 	ding 
doan 	cc so clanh 	vii 
thieu 25% nguOn kinh 
phi dm muc chi nay de 
du phong cho hoat dOng 
Ma ye doan Aden, ngtreti 
lao &Ong; sau 2 n'am lien 
ke Idging sir dung c8 the 
chuyen sang chi cho cac 
MN dung thuOc mix chi 
nay 

Chi tuyen truyan, van 'Jiang doan vien 
va ngueri lao dOng x  

25% 
nguon thu kinh phi 

Ts,  w thi da 

Chi quan 15/ hanh chinh 15% 
A 

nguon thu kinh phi 

Ts, ro tOi da 

. Cfic ni)i dung dirge quy dinh 	I? chi t i da nu kitting chi het ho sung 
cho cfic totli dung chi ty I Mi thieu. 

V. Chi ti ding doin co.  
1- Chi phy cip can beang Joan ban chuyen gulch: 
*Nguyen tic: 
+ M&c phy cap can bO CDCS dtroc xac dinh can cir vao sá lugng doan vien 

ding doan nOp doan phi ding doan cüa narn throe lien ka. 
+ Phy cap can 1,0 CDCS= (he sJ phy cap trach nhiem) x (Mk Wang co th theo 

quy d.inh cilia Nha =or). 
- Phy cap tnich nhiem 
+ D/c Chü tich cong doan dugc huong mix ph, caps , 	d/thang 
+ Die Pho Chu ti.ch ding doan dugc huang 	plut cap. 	d/thang 
+ Die 1(e toan c8ng doan dugc huong mite phi,' caw 	d/thang 
+ Die CJy vien BCH c8ng doan duge huOng mite phi cap. 	d/thang 
+ Die ty vien UBKT cong doan duqc huarng mut phi c&p 	d/thang 
+ Die Chn tich &mg doan co so thanh vien dugc huting mire plui 

cap. 	d/thang 
+ Die Tntong ban nit cling quan chung dugc hueyng mix phi cAp 	d/thang 
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+ Die ThU quy ding doan dugc huerng mirc phv caw 	d/thang 
+ Bic T6 throng Cong doan dirge huomg mire phv cap. 	d/thang 
+ Die Chil tich CD 1,0 phan dugc hueng mire phv cap. 	d/thang 
+ D/c T6 pho C6ng doan dirge htremg mire phv caw 	&thing 
+ Die Thanh vien ban nil c8ng quan chiing dugc hueng mire phv cap: 

....d/thang 
+ Die ny vien ban chap hanh c8ng doan b0 phan (nu co) 
2- Chi !ham hdi clam vien: D6i tugng la doan vien 
2.1. Chi am dau tham hot. 
*Nghi am dr 02 ngay ter len va dieu tri tai nha: 	 donginguei 
*Nghi am diau tri tai banh vin (ka ca truang hgp sixth 

con) 	donginguei 
*Doan vien bi b'anh hi'Qm ngheo, tai nan nghiem tong do lao dOng, thien tai, 

hod hoary 	 donginguei 
- Tic than phv mau, vg hoc ch6ng, con banh: 
*Di u  tri tai nha. 	 angingued 
*Di u  tri tai banh vian. 	 dangingueri 
2.2.Chi yang tang doan vien va dr than phy mciu: 
+ Doan view 	 deng/trueng hop va 1 wing boa 
+ Tic than phv maw 	 dang/tnreng hgp va 1 veng boa 
2.3.19oan Wen kit lion thing phap luat duvc tang 01 mon qua tri gici: 
	 donginguei 
2.4. Sinh nhat mai &loan vien Svc &kin mon qua tri gici: 	clang/ngtral 
2.5.Chi tham h64 tang qua doan vien nhein dip le, tit...: ngay dzanh lap Gang 

dam 28/7 	deing/ngtrai 
2.6. Tang qua cho can ba c ang doein khi thai khang tham gia ban chap hanh 

cang dain cc so' 
3- Chi khcic: tai da 15% 
- Chi ph6i hgp boat Tang yeti cac T6 cure Chinh tri - XA hai Ichac... 
- Chi cho cac c8ng via hoan thin cac dila We d doan vien tru to dugc kat 

nap Bang COng san Via Nam. 
4- Chi troy tap chum lo, bolo vie, deo 4w, bo'i throng, tOp ham (loan vien va 

ngcroi lao &Ong. 
4.1. Chi hot dOng di then, bao v quyen, lqi ich hçrp phap chinh clang 

cüa doan vien cling doin, nguivi lao dOng: 
a) Chi cac boat Ong tu van phap luat 
- Chi tin nuec Wing va suat an cho ngueri lao d0ng: mire chi ti 

da 	dingtred/cuOc; 
- Chi thil lao bao cao vial duct meri tu van 	dingueri/cu'Oc; 
- Chi in 'an tai lieu pita cho nguesi lao dOng 	dingueri/cuac; 
- Chi lam them ngoai gier cho cac can b0 cong doan tham gia thve hian cac 

cuac tu van 	dingtred/cuOc; 
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- Chi cac hog dOng tu van h'6 trg ding doan co sâ tham gia yeti ngurbi sir 
dung lao Ong 	dingueri/cu0c; 

- Chi cac hog dOng tu van cho ngtrai lao dOng v phap luat lao dOng, dog 
doan, an toan 4  sinh lao dung, bao him xa hOi, bao him y t va phap luat khac c6 
lien quan den quyen va lqi ich hop phap, chinh dang cüa ngueri lao 
dOng 	dingueri/cu0e; 

- Chi cac hoat Ong tu van bao 4  can b0 ding doan co sb bi ngubri sir dung 
lao dung phan bit d6i xa vi l do that lap, gia nhap hoc hoot Ong cOng 
doan 	dingueri/cu'Oc; 

b) Chi cac hog Ong kheri hen, tham gia giai quyet trait chap lao dung tap 
the va tranh chap lao dOng cá nhan: 

- Chi tha lao nghien cfru h6 so, chuan bi ha so kheri kin: mac chi 
200.000d/ngueri/vu. 

- Chi lam ngoai gier cho cac can b0 cong dean thuc hien kheri kin, tham gia 
to Am, tin trg xang xe, phucrng tin di lai &Ong cOng.... 

- Chi tha lao viet bao cao, phan tich ye vu vice kheri kien, tham gia to twig: 
mac chi: 200.000dinguai/vit. 

- Chi the hog dung giiip cong doan co ser t6 chirc, lath dao dinh ding theo 
quy dinh cüa phap luat 	dingueri/cuOc; 

c) Chi cac hoat dOng phOng cheng chay n6, an toan 4  sinh lao Ong, bao 
moi truerng theo Luat An toan 4  sinh lao Ong thuOc tech nhiem caa to chat c8ng 
doan 	dingueri/eu0c; 

d) Chi cac hog dOng th chat hOi thao chuyen d v quan h lao,dOng; cac 
hit thac tuyen truyen, ph6 bin phap lust lao dOng, ding doan, bao him xA hi, 
bao hiem y t , bao him that nghiep, an toan 4  sinh lao Ong; tap huan bei duo'ng 
kien thirc cho ngubi lao dung ve an toan 4  sinh lao dUng 	dingueri/cuOc. 

4.2. Chi hO trq du rich, nghi duomeng. 
Phoc i hop veri co quan, to chüc, doanh nghiep tham gia kinh phi de ta chirc 

cho doan vien eking doan va ngtred lao Ong di du lich, nghi duer'ng. 
4.3. Chi trq cap doln vien vã ngtriri lao dOng 
Chi trg cap cho doan vien ding doan va ngueri lao dOng gap kho khan do tai 

nan lao dOng, tai nan do rai ro, bi anh huang do thien tai, dich benh, hem hoan, mac 
benh hiem ngheo, athuomg chat  dc mau da cam gay ton that  ye sac khOe hoac 
tai san. Mire chi to cap cho doan vien ding doan va dOi Wong lchong phai la doan 
vien c8ng doan do c8ng doan co sO quy dinh. 

4.4. Chi dOng vien, khen thuirng 
- Chi tin thuang kern theo cac hit that khen thuong cho can bra, doan viten 

&Ong doan. 
+ T6 °Ong doan xuat sac: 	 dang/t6 
+ Can b0 ang dean xuat sac: 	,dOngingubi 
+ Doan vien cling doan xuat sac: 	 dongingueri 



tic 	danginguai. 
*Dgt giái cap Quan 

- khen thuemg nguai lao dOng dat thanh tich xuAt s ac trong cong 
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+ Khen throng cá nhan 	dZingingued 
+ Khen thuorng nhom 	dongingubi 
*Dgt giái cAp Thcanh phi) 

+ Khen thtrerng cá nhan 	dOnginguai 
+ Khen thuerng nhom 	dong/ngueri 
*flat giai cap Qu6c Gia 

+ Khen thuemg cá nhan 	dOngingued 
+ Khen thuong nhom 	dongingtrai 
- Chi khen thuong con dm doan vien ding,  doan va ngtred lao dOng cl?t thanh 

tich tieu bieu trong hoc tap va ren luyen (gi6i, xuat sac) 
+HSG cap Truth-1g (Tit hoc) 	deng/chau 
+ HSTT (THCS, THPT) 	dong/chau 
+ HSG cAp Quart (Giai KK+ Ba, Nhi, NhAt) 	dang/chau 
+HSG cAp TP (KK+ Ba, Nhi, NhAt) 	 d'ong/chau 
+HSG cAp Quec gia 	 d6ng/chau 
+ Sinh vien cO thanh tich HT dat loai kha 	dang/chau 
+ Sinh vion c6 thanh tich HT dat loai ChM 	diOng/chau 
+ D'Ot  Dai hoc cong lap 	 deng/chau 
+ Qua do Cao dang, Trung cAp 	 dang/chau 
- Chi phai hop t6 chic hoat dOng nhan ngay Quocc te thieu nhi, TM Trung thu. 
- Chi khen thrang hog &Ong chuyen d8, khen throng &Ong tac thu tai chinh 

theo quy dinh cua T6ng Li8n doan. 
4.5. Chi deo to 
+ Thu lao bao cao view 	 dOnginguai/buOi 
+ Bai duang hoc view 	 d6ng/ngueri/bu6i 
+ Tien nuerc wing: 	 dengingubi/buOi 
+ Tien tai hew 	 dOngingtrai/buOi 
+ Kinh phi thue hOi  truemg• 	 dong/cuOc 
+ Kinh phi thue cac trang this& bi phoc vo lop hoc 	dong/cuOc 
- Chi tien cong tic phi, tien mua tai lieu cho doan vion vá nguai lao dOng do 

cong doan cci s& dr di do cac lop boi duting nghiep vokhi tham do cac 16p tap huan 
do Lien doan Lao dung quan Long Bien va thanh pho tä chirc. 

- Chi phoi hgp to chirc hoc bã the van haa, ky nails nghe nghiep cho ngtrai 
lao dung. 

- Chi 11) trg cho nit co con du6i 36 thang tu6i dugc cong doan ca ser cir tham 
gia cac lop dao tao, tap huAn. 

5. Chi tuyen truyen, vijn Ong doin vien vh nguiri Ian di)ng 
5.1. Chi tuyen truyen, v6n dOng. 
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- Chi mua sach, bao, tap chi, An pharn cüa tkchtirc cling doan nhu: Bao Lao 
Ong, Tap chi Lao dOng va C8ng doan, Chuyen de An toan ve sinh lao dOng ,va 
sach, 	pham caa Nha Xuat ban Lao dOng... phtic vu cho cling tac tuyen truyen, 
giao chic dm ding doan co ser. 

- Chi cho ck hoat dOng tuyen truyen giao due chinh tri tu tuOng, phap luat 
chung va viec h9c tap, lam theo tu tuong, So dire, phong each if6 Chi Minh. 

- Chi tien giay, but, thu lao cho cac hog Ong tuyen truyen trOn bang tin, 
phat thanh, bao tubing, mang th8ng tin dm cong doan co kr. 

5.2. Chi phat triin doan vier; cong doan, thanh kip c6ng doan cc so, xcly 
dung cling doan cc sa Wing manh. 

- Chi tuy6n truyen glad thieu v t0 chirc cong doan, Di'eu le Cong doan Viet 
Nam; lam viec, trao dOi voi nguai sir dung lao dOng ve boat dOng ding doan, that 
trien doan vien, thanh lap cong doan co sg. 

- Chi b6'i duang lam ngoai gi6 cho doan vien ding doan, nguai lao dOng va 
can b0 cong doan true tip gap gä, tuyen truyen, van dOng nguoi lao Ong tham gia 
to chirc cong doan. 

- Chi t6 chirc ket nap doan vien, thanh lap ra mkt ding doan co sec, khen 
thuang cho cac cá than c6 thanh tich xuat sc trong viec van dOng thanh p  cOng 
doan co sir. 

- Chi the boat d'Ong xay dung ding &an co SO Wing math; danh gia phan 
loai doan vien; phan loai cong doan b0 phan, to cong doan; to chirc bOi duang cho 
c8ng doan b0 phan, t6 cong doan ve boat Ong xay dung ding doan CO ser yang 
math, khen thugng xay dung ding doan \Tang math. 

- Cac nOi dung chi pilot trien doan vien cong doan, thanh lap cong doan co 
so, xay dung c8ng doan co ser \rang math c8ng doan cap teen da chi thi dog doan 
cap dithi khong thuc hien chi. 

5.3. Chi to chiec phong woo thi dua. 
- Chi phOi hgp to chirc phat dOng thi dua; hOi nghi so ket, t'Ung lc& thi dua, 
- Chi khen thugng tap the, ca nhan dat thanh tich xuat sic trong cac phong 

trao thi dua. 
- Chi tO chirc gap mat, tuyen ducrng tap the, ca than dien hinh, tien lien trong 

cac phong trao thi dua, cac boat dOng chuyen de' cira ding doan. 
- Chi th chat hOi thi can b0 cong doan gi6i. 
5.4. Chi to char hogt dOng van h6a, the' thao. 
- Chi ho trg boat dOng phong trao xay dung don vi van h6a; pheng chang te 

nan xa hOi cho doan vien ding doan va ngugi lao dOng. 
- Chi ho trg cho ngubi lao Ong tham gia cac boat dung van h6a, the tha 
- Chi khen thuong tong ket boat dOng van boa, the thao, pheing chang te nan 

xA hOi cüa ding doan co set. 
- Chi h6 trg mua sirn phuong tien boat dieing van Itha, van nghe, the thao. 
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- Chi bai duang cho Ban t6 chirc, van dOng vien, disk vien tham gia hOi din 
van nghe, thi dau the thao do cong doan co kr va cong doan cac cap teen co ser to 
chirc; 

- Chi 'then thuang tap the, ca nhan dat giai trong cac cuOc hOi din, hOi thao 
do cong doan co se( t6 chirc. 

5.5. Chi tuyen truyen cac hoat clang 14 giai va binh clang gien. 
- Chi cho cac hoat dOng tuyen truyen ve gi6i, binh dang gthi va long ghep 

giài cac boat dung ve clan s6, sire klthe sixth sari, Ice hoach h6a gia dinh, phong 
chOng bao lye gia dinh. 

- Chi h6 try mua (16 clang, this& bi mu giao, nha tre tai dcrn vi (neu c6); 116 
trcc doan vien va nguesi lao Ong c6 con gin nha tre, hoc mu gido. 

- Chi tuyen truyen, th chine boat dOng than ngay QuOc tet  phi nit 8/3, ngay 
Phu nit Viet Nam 20/10, ngay Gia dirt Viet Nam 28/6, ngay QuOc té Hanh phiic 
20/3, nay Dan sO 26/12. 

+ Ngay Quac te phu nit 8/3, ngay Phu nil Viet Nam 20/10: doan vien, lao 
dOng nit dirge tang qua 	 

- Chi hoat (long cila Ban Nit c8ng quan chüng, Cau lac 1)0 nit cong ca so, hOi 
thi can b0 nit cong gi6i, hOi thi chuyen de nil cong, phong trio thi dua gi6i viec 
nu& dam viec nha. 

5.6. Chi clai hi cong doan cc set, nghiep doan, bao gam: trang tri, khanh tit, 
in tai 1iu, bai duang dai bieu, nuerc u6ng, cac hOi nghi... 

6. Chi quail 157 hanh chinh 
- HOi nghi ban chip hank ban thuang vu cong doan co ser, nghiep doan, 

cong doan ca ser thanh vien, ding doan b0 phan. 
- Chi mua van phong pham, tai san, dung cu lam viec, sira chin nhO van 

phOng lam vie cna cong doan, tin btru phi, thong tin lien lac, Ong tac phi, nuorc 
• A thing, tip Ichach, phi phat sinh tai ngan hang noi dog doan ca kr met tai khoan 

giao dich. 
- Chi phuong tin van tai: thue phuang tin In tai, phi, le phi eau pha... 

VI. TO CHI7C THIIC HItN: 
Dieu 5: Cac cá than t chirc trong c8ng doan dan vi thuc hien nghiem the quy 

che chi lieu n'Oi b0 nham tang cuemg Ong tac quan 1)2, sir dung kinh phi tiet kiem, 
hieu qua, nang cao chat ltrang hoat d'Ong Cong doan co set 

Dieu 6: Nheing nOi dung phat sixth kh8ng quy dinh trong quy die chi tieu nOi 
b0, BCH &Ong nhat trong HOi nghi bang van ban, tien hanh trien lchai thuc hien. 

Dieu 7: KM Co thay 	C8ng doan cap ten,  Ban chap hanh Ong doan 
dieu chinh che do chi fiat' hanh chinh mei ice tir !chi quy dinh mad co hieu lye thi 
hanh va 	Sr kin tap the doan vien cOng doan d dieu chinh cho phi" hqp. 

Dieu 8: Nha ntrac CO thay di nhang quy dinh v mine luang tai thieu chung, 
Ban chap hart ding doan së dux hien theo quy dinh men S khi quy dinh elm Nha 
nuot c6 hieu lye thi hanh. 
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,Dieu 9: Mt sá tubing h9p ngoai le BCH ding doan có the' thao luan, xem xet, 
quyet dinh mire chi phil h9p. 

Dieu 10:  Cac thu we thu chi theo quy dinh teen do K6 toan Cong doan huong 
din thuc hien a phi' h9p voi nhang quy dinh cüa Nha my& va Tang LDLD Viiet 
Nam. 

Dieu 11:  Nhfing nOi dung chi tieu thuc te có phat sinh trong don vi Being 
thuOc quy elle' chi tieu n'Oi hi), BCH vã CDV tlurc hien theo ch6 dici hien hanh cüa 
Nha nu&c. 

Ghi chti: Day là m rdu tham khao, d'd need Ban clap hanh CD ban bac thong 
nhdt cy the hda cdc nai dung va cac myc chi phut hgp vbi tinh hinh thtrc te' tgi 
CDCS. 
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