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V/v lurang din vice bo nhiem chuc danh 

nghe nghiep va xep I iron g vien chiic 
giang day irong cac truong Mam non. 
l ieu hoc va Trung hoc co so edng lap

Long Bien, ngay 03) thdng G nam 2021

Kinh gui: Hieu truong cac truong MN, TH, THCS, PTCS cong lap.

Can cu quy djnh tai cac Thong tu cua Bo Giao due va Dao tao ngay 
02/02/2021: Thong tu s6 01/2021/TT-BGDDT quy dinh ma so, tieu chuan chuc 
danh nghd nghiep va bo nhiem, xep luong vien chuc giang day trong cac co so 
giao due mam non cong lap; Thong tu so 02/202 l/Tl'-BGDDT quy djnh ma so, 
tieu chuan chuc danh ngh£ nghiep va bo nhiem, xep luong vien chuc giang day 
trong cac truong tieu hoc cong lap; Thong tu so 03/2021/TT-BGDDT quy dinh 
ma s6, tieu chuan chuc danh nghe nghiep va bo nhiem, xep luong vien chuc 
giang day trong cac truong trung hoc co so cong lap (sau day viet tat la Thong 
tu 01, Thong tu 02, Thong tu 03) va hudng dan tai Cong van so 971/BGDDT- 
NGCBQLGD ngay 12/3/2021 ve trien khai thuc hien ma so, tieu chuan chuc 
danh nghe nghiep va bo nhiem, xep luong vien chuc giang day trong cac CSGD 

mam non, pho thong cong lap;
Can cu Cong van so 1326/SNV-XDCQ ngay 19/5/2021 ciia So Noi vu 

thanh pho Ha Noi vd viec hudng dan viec bo nhiem chuc danh nghe nghiep va xep 
luong vien chuc giang day trong cac truong Mam non, Tieu hoc va Trung hoc co so 

cong lap,

n.

UBND quan Long Bien hudng dan cac truong mam non, tieu hoc, THCS, 
PTCS cong lap tren dja ban quan thuc hien viec bo nhiem chuc danh nghe nghiep va 
xep luong vien chuc giang day theo quy dinh tai cac Thdng tu 01, Thdng tu 02, 
Thdng tu 03 nhu sau:

A. DOI TU ONG
Hieu truong, Phd Hieu truong, giao vien (sau day goi chung la giao vien) 

tai cac truong mam non, tieu hoc, THCS, PTCS cong lap thude UBND quan 
Long Bien da dupe tuyen dung, bd nhiem vao ngach, bd nhiem vao chuc danh 
nghd nghiep trude ngay 20/3/2021 (gdm ca nhung truong hop dang biet phai 
theo quy dinh).

B. NGUYEN TAC THUC HIEN
1. Viec bd nhiem chuc danh nghe nghiep ddi vdi giao vien phai can cu 

vao vi tri viec lam dang dam nhan.
2. Chung chi bdi dudng theo tieu chuan chuc danh nghe nghiep giao vien 

hang I, hang II, hang III (theo quy djnh tai cac Thdng tu lien tich: so 
20/2015/TTLT-BGDDT-BNV ngay 14/9/2015, sd 21/2015/TTLT-BGDDT-BNV, sd
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22/2015/TTLT-BGDBT-BNV ngay 16/9/2015 cua lien Bo: Giao due va Dao tao, 
Noi vu) dugc cong nhan la tuong duong vai chung chi boi duang theo tieu 
chuan chuc danh nghe nghiep hang tuong ung quy djnh tai cac Thong tu 01, 
Thong tu 02, Thong tu 03. Cac trudng hop giao vien da co chung chi boi duong 
theo tieu chuan chuc danh nghe nghiep ciia hang cao hon hang hien giu thi dugc 
su dung trong viec thang hang sau nay.

Khong yen cau bat buoc phai bo sung ngay chung chi boi duong theo tieu 
chuan chuc danh nghe nghiep giao vien hang III doi voi giao vien mam non, tieu 
hoc hien dang giu hang IV (ma so V.07.02.06; ma so V.07.03.09), giao vien 
THCS hien dang giu hang III (ma so V.07.04.12) khi xet dieu kien chuyen xep 
luong.

3. Chung chi boi duong theo tieu chuan chuc danh nghe nghiep co gia tri 
thay the trong truong hgp giao vien thay doi chuc danh nghe nghiep 6 cung hang 
{giao vien d cap hoc nay chuyen sang cap hoc khde cung hang chuc danh nghe 
nghiep). Chung chi boi duong theo tieu chuan ngach cong chuc co gia tri thay the 
chung chi boi duong theo tieu chuan chuc danh nghe nghiep tuong ung {doi voi 
cac truong hop tiep nhan, dieu dong tu cong chuc sang vien chuc giao vien).

4. Viec xep luong khi bo nhiem chuc danh nghe nghiep moi dugc thuc 
hien theo quy djnh tai Thong tu so 02/2007/TT-BNV ngay 25/5/2007 ciia Bo 
Noi vu huong dan xep luong khi nang ngach, chuyen ngach, chuyen loai cong 
chuc, vien chuc va theo quy djnh hien hanh cua phap luat.

C. TIEU CHUAN CHUC DANH NGHE NGHIEP VIEN CHUC 
THEO THONG TU 01, 02, 03

- Tieu chuan chuc danh nghe nghiep vien chuc giang day trong cac co so 
giao due mam non cong lap (Phu luc 1 kem theo)

- Tieu chuan chuc danh nghe nghiep vien chuc giang day trong cac co so 
giao due tieu hpc cong lap (Phu luc 2 kem theo)

9 \

- Tieu chuan chuc danh nghe nghiep vien chuc giang day trong cac co so 
giao due THCS cong lap (Phu luc 3 kem theo)

D. Hl/O’NG DAN BO NHIEM VA XEP Ll/ONG
I. Doi voi giao vien mam non
1. Giao vien da dugc bo nhiem vao cac hang chuc danh nghe nghiep theo 

quy djnh tai Thong tu lien tjch so 20/2015/TTLT-BGDDT-BNV, dat dii cac tieu 
chuan chuc danh nghe nghiep theo quy dinh tai Dieu 3, Dieu 4 Thong tu 01 
(Phu luc 1 Cong van nay) dugc bo nhiem chuc danh nghe nghiep giao vien mam 
non, cu the:

- Giao vien mam non hien dang giu hang IV (ma so V.07.02.06): dugc bo 
nhiem vao chuc danh nghe nghiep giao vien mam non hang III (ma so 
V.07.02.26) va xep luong theo he so luong cua vien chuc loai A0 (tu he so 2,10 
den he so 4,89);
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- Giao vien mam non hien dang giir hang hang III (ma so V.07.02.05): 
dirge bo nhiem vao chuc danh nghe nghiep giao vien mam non hang III (ma so 
V.07.02.26) va xep luang theo he so lirong ciia vien chuc loai A0 (tir he so 2,10 
den he so 4,89);

- Giao vien mam non hien dang giu hang II (ma so V.07.02.04): dirge bo 
nhiem vao chuc danh nghe nghiep giao vien mam non hang II (ma so 

V.07.02.25) va xep luang theo he so luang cua vien chuc loai A1 (tir he so 2,34 
dSn he so 4,98).

2. Giao vien chua dat dii tieu chuan ve trinh do dao tao, boi duang; tieu 
chuan ve dao due, nghe nghiep; ve nang luc chuyen mon nghiep vu:

- Truong hgp hien dang giu hang IV (ma so V.07.02.06) chua co trinh do 
cao dang thi giu nguyen ma so va ap dung he so luang cua vien chuc loai B (tir 
he so 1,86 den he so 4,06). Khi co bang tot nghiep cao dang theo quy dinh thi 
dugc bo nhiem vao chuc danh nghe nghiep giao vien hang III (ma so 
V.07.02.26);

- Truong hgp hien dang giu hang III (ma so V.07.02.05) chua co chung 
chi boi duang chuc danh nghe nghiep hang III: giu nguyen hang chuc danh nghe 
nghiep va he so luang dang huang. Khi co chung chi boi duang chuc danh nghe 
nghiep theo quy djnh thi dugc bo nhiem vao chuc danh nghe nghiep giao vien 
hang III (ma so V.07.02.26).

- Truong hgp hien dang giu hang II (ma so V.07.02.04) nhung chua dat 
cac tieu chuan ciia hang II (ma so V.07.02.25) thi bo nhiem vao hang III (ma so 
V.07.02.26). Sau khi dat du cac tieu chuan ciia hang II (ma so V.07.02.25) thi 
dugc bo nhiem vao chuc danh nghe nghiep giao vien hang II (ma so 
V.07.02.25), khong phai thong qua thi hoac xet thang hang.

II. Doi voi giao vien tieu hoc
1. Giao vien da dugc bo nhiem vao cac hang chuc danh nghe nghiep theo 

quy dinh tai Thong tu lien tich so 21/2015/TTLT-BGDBT-BNV, dat du ede tieu
f \ \ \ \

chuan chuc danh nghe nghiep theo quy dinh tai Dieu 3, Dieu 4, Dieu 5 Thong tu 
02 (Phu luc 2 Cong van nay) dugc bo nhiem chuc danh nghe nghiep giao vien 
tieu hpc, cu the:

- Giao vien tieu hoc hien dang giu hang IV (ma V.07.03.09): dugc bo 
nhiem vao chuc danh nghe nghiep giao vien tieu hpc hang III (ma so 
V.07.03.29) va xep luang theo he so luang cua vien chuc loai A1 (tu he so 2,34 
den he so 4,98);

- Giao vien Tieu hpc hien dang giu hang III (ma so V.07.03.08): dugc bo 
nhiem vao chuc danh nghe nghiep giao vien tieu hpc hang III (ma so 
V.07.03.29) va xep luang theo he so luang ciia vien chuc loai A1 (tu he so 2,34 
den he so 4,98);

- Giao vien tieu hpc hien dang giu hang II (ma so V.07.03.07): dugc bo 
nhiem vao chuc danh nghe nghiep giao vien tieu hpc hang II (ma so V.07.03.28)



4

va xep luang theo he so lirang ciia vien chuc loai A2, nhom A2.2 (tir he so 4,00 
den he so 6,38).

2. Giao vien dura dat du tieu chuan ve dao due nghe nghiep, ve trinh do 
dao tao boi du&ng, ve nang luc chuyen mon nghiep vu:

- Trudng hap hien dang giu hang IV (ma so V.07.03.09) hoac hang III 
(ma so V.07.03.08) nhung chua co trinh do dai hoc thi giu nguyen ma so va he 
so luang dang huang. Khi co bang tot nghiep dai hoc theo quy dinh thi bo nhiem 
vao chuc danh nghe nghiep giao vien hang III (ma so V.07.03.29);

- Truong hap hien dang giu hang III (ma so V.07.03.08) co trinh do dai 
hoc nhung chua co chung chi boi duang chuc danh nghe nghiep hang III: giu 
nguyen ma chuc danh nghe nghiep va he so luang dang huang. Khi co chung 
chi boi duang chuc danh nghe nghiep theo quy dinh thi dugc bo nhiem vao chuc 
danh nghe nghiep giao vien hang III (ma so V.07.03.29);

- Truong hap hien dang giu hang II (ma so V.07.03.07) nhung chua dat 
cac tieu chuan ciia hang II (ma so V.07.03.28) thi bo nhiem vao hang III (ma so 
V.07.03.29). Sau khi dat du cac tieu chuan cua hang II (ma so V.07.03.28) thi 
dugc bo nhiem vao chuc danh nghe nghiep giao vien hang II (ma so 
V.07.02.28), khong phai thong qua thi hoac xet thang hang.

III. Doi voi giao vien THCS
1. Giao vien dat dii ede tieu chuan chuc danh nghe nghiep theo quy dinh 

tai Dieu 3, Dieu 4, Dieu 5 Thong tu 03 (Phu luc 3 Cong van nay) dugc bo nhiem 
chuc danh nghe nghiep giao vien THCS, cu the:

- Giao vien THCS hien dang giu hang III (ma so V.07.04.12): dugc bo 
nhiem vao chuc danh nghe nghiep hang III (ma so V.07.04.32) va xep luang 
theo he so luang cua vien chuc loai A1 (tu he so 2,34 den he so 4,98);

- Giao vien THCS hien dang giu hang II (ma so V.07.04.11): dugc bo 
nhiem vao chuc danh nghe nghiep hang II (ma so V.07.04.31) va xep luang theo 
he so luang cua vien chuc loai A2.2 (tu he so 4,00 den he so 6,38);

- Giao vien THCS hien dang giu hang I (ma so V.07.04.10): dugc bo nhiem 
vao chuc danh nghe nghiep giao vien THCS hang I (ma so V07.04.30) va xep 
luang theo he so luang ciia vien chuc hang A2.1 (tu he so 4,40 den he so 6,78).

2. Giao vien chua dat du tieu chuan ve dao due nghe nghiep, ve trinh do 
dao tao boi duang, ve nang luc chuyen mon nghiep vu:

- Trudng hgp hien giu hang III (ma so V.07.04.12) chua co trinh do dai 
hoc thi giu nguyen ma so va he so luang dang hudng. Khi co bang tot nghiep 
dai hgc theo quy dinh thi dugc bo nhiem vao chuc danh nghe nghiep giao vien 
THCS hang III (ma so V.07.04.32);

- Trudng hgp hien giu hang II (ma so V.07.04.11) nhung chua dat tieu 
chuan ciia hang II (ma so V.07.04.31), thi bo nhiem hang III (ma so V.07.04.32). 
Sau khi dat dii cac tieu chuan ciia hang II (ma so V.07.03.31) thi dugc bo nhiem
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vao chiic danh nghe nghiep giao vien hang II (ma so V.07.02.31), khong phai 
thong qua thi hoac xet thang hang;

- Tnrdng hop hien giir hang I (ma so V.07.04.10) chira co trinh do tu thac 
sT tro len theo quy dinh tai diem a Khoan 3 Dieu 5 Thong tu 03 hoac chua du 
cac tieu chuan ve dao dire nghe nghiep, ve nang lire chuyen mon, nghiep vu 
(theo quy djnh tai Diem 2, Diem 4 Dieu 5 Thong tu 03): dugc bo nhiem chuc 
danh nghe nghiep giao vien THCS hang II (ma so V.07.04.31). Khi dat du cac 
dieu kien se bo nhiem vao chuc danh nghe nghiep giao vien THCS hang I (ma 
so V07.04.30), khong phai thi hoac xet thang hang.

IV. Mot so truong hop can liru y
1. Truong hop giao vien giang day tai cac truong tieu hoc, THCS da dugc 

tuyen dung, xep vao ma ngach vien chuc co hai chu so dau la 15, chua dugc bo 
nhiem vao chuc danh nghe nghiep cac hang co cac ky tu dau cua ma so hang la 
V.07:

- Giao vien tieu hoc co trinh do dai hpc tro len bo nhiem chuc danh nghe 
nghiep giao vien tieu hoc hang III (ma so V.07.03.29), dugc xep luong theo he 
so luong ciia vien chuc loai A1 (tu he so 2,34 den he so 4,98) (neu dat du ede 
tieu chuan theo quy dinh tai Phu luc 2 kem theo Cong van nay)

- Giao vien THCS co trinh dp dai hpc tro len bo nhiem chuc danh nghe 
nghiep giao vien THCS hang III (ma so V.07.04.32), dugc xep luong theo he so 
luong cua vien chuc loai A1 (tu he so 2,34 den he so 4,98) (neu dat du cac tieu 
chuan theo quy dinh tai Phu luc 3 kem theo Cong van nay)

2. Doi voi giao vien do nhiem vu, yeu cau cong viec dugc tiep nhan, dieu 
dong tu cong chuc, vien chuc ve cong tac tai truong lam can bp quan ly hoac 
giao vien thi thuc hien viec bo nhiem vao chuc danh nghe nghiep phu hop voi v| 
trl viec lam theo quy djnh.

E. QUY TRINH THlfC HIEN
^ >AA«A\/A AA AI. Thanh lap Hoi dong ra scat, de nghi bo nhiem chuc danh nghe 

nghiep va xep luong giao vien
Hieu truong cac truong mam non, tieu hpc, THCS, PTCS thanh lap Hpi 

dong ra soat, de nghj bo nhiem chuc danh nghe nghiep va xep luong giao vien, 
hoan thanh truoc ngay 05/6/2021.

Thanh phan Hpi dong (tu 5 den 7 thanh vien) gom Ban giam hieu, dai 
dien cac to bp mon, to chuc doan the cua don vi.

Nhiem vu cua Hpi dong: Pho bien tieu chuan, huong dan giao vien hoan 
thien ho so; Xem xet, tham djnh cac van bang, chung chi dao tao boi duong va 
cac yeu cau khac theo tieu chuan chuc danh nghe nghiep giao vien; Xay dung 
phuong an bo nhiem chuc danh nghe nghiep va xep luong vien chuc; Lap danh 
sach va ho so de nghj bo nhiem chuc danh nghe nghiep va xep luong vien chuc 
gui UBND quan theo quy dinh.
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aXaa a a aAII. Pho bien tieu chuan, hirong dan giao vien hoan thien ho so1
1. Hoi dong to clu'rc hoi nghi trien khai quy djnh ciia Thong tir 01, 02, 03, 

Cong van hu’ong dan ciia UBND quan Long Bien den toan the giao vien nha trirong.
2. Hirdng dan giao vien hoan thien 02 bp ho so de nghi bo nhiem chuc 

danh nghe nghiep theo Thong to 01, 02, 03 (01 bp lou ho so tham djnh tai 
troong, 01 bp gdi UBND quan de de nghj So Npi vu tham dinh) gom:

- So yeu ly Ijch vien choc co xac nhan cua Hieu troong noi cong tac (theo 
mdu HS02-VC/BNV ban hanh kem theo Thong tu so 07/2019/TT-BNV ngay 
01/6/2019 cua Bo Noi vu)

- Ban sao cong chdng Quyet dinh bo nhiem choc danh nghe nghiep {theo 
quy dinh tai Thong tu lien tich so: 20, 21, 22) hoac quyet dinh bo nhiem ngach 
doi voi vien choc choa dope bo nhiem choc danh nghe nghiep cac hang co cac 
ky to dan ciia ma so hang la V.07 hoac quyet dinh bo nhiem ngach cong choc 
doi voi cac troong hop dieu dong to cong choc ve cong tac tai cac troong;

- Ban sao cong chdng Quyet djnh loong hien huong gan nhat.
- Ban sao cong chdng cac van bang, chdng chi theo tieu chuan ve trinh dp 

dao tao, boi duong ciia choc danh nghe nghiep de nghi bo nhiem;
- Ban danh gia ve tieu chuan dao ddc nghe nghiep, nang lire chuyen mon, 

nghiep vu ciia giao vien. Npi dung nay do Hpi dong thpc hien (theo mdu MN, 
TH, THCS do phdng Noi vu ban hanh) va dope bo sung vao ho so cua ca nhan 
khi Hpi dong tien hanh tham djnh o muc III.

\ r r \

Cac thanh phan tren dope sap xep diing thd to va dong trong tdi ho so 
(theo mdu ho so do phdng Noi vu ban hanh), ghi day do thong tin tai bia ho so.

Viec pho bien va hodng dan giao vien hoan thien ho so hoan thanh trodc 
ngay 08/6/2021.

III. Tiep nhan ho so de nghi cua giao vien, tham djnh ho so’
1. Sau khi hoan thien ho so, giao vien npp ho so ve Hpi dong cham nhat 

ngay 12/6/2021. Hpi dong co trach nhiem kiem tra, don doc viec viec hoan thien 
ho so cua giao vien, cd thanh vien Hpi dong tiep nhan ho so ciia giao vien.

2. Hpi dong to choc kiem tra, tham dinh ho so cua giao vien. Danh gia ve 
tieu chuan dao ddc nghe nghiep, nang Ipc chuyen mon, nghiep vu ciia giao vien 
(theo mdu MN, TH, THCS do phdng Noi vu ban hanh) va bo sung vao ho so cua 
giao vien. Thdi gian hoan thanh cham nhat ngay 17/6/2021.

3. Lap danh sach giao vien du dieu kien va choa dii dieu kien bo nhiem 
choc danh nghe nghiep nhu sau:

- Khdi mam non:
+ Giao vien mam non hang IV, III (ma so V.07.02.06, V.07.02.05) du 

dieu kien bo nhiem vao hang III (ma so V.07.02.26) va giao vien mam non hang 

II (ma so V.07.02.04) dii dieu kien bo nhiem vao hang II (ma so V.07.02.25) lap 
danh sach theo Bieu so 01-MN
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+ Giao vien mam non hang IV, III (ma so V.07.02.06, V.07.02.05) khong 
du dieu kien bo nhiem vao hang III (ma so V.07.02.26) ma phai giCr nguyen 
hang chuc danh nghe nghiep lap danh sach theo Bleu so 03-MN

+ Giao vien mam non hang II (ma so V.07.02.04) khong du dieu kien bo 
nhiem vao hang II (ma so V.07.02.25) ma phai bo nhiem xuong hang III (ma so 
V.07.02.26) lap danh sach theo Bieu so 02-MN

- Khoi tieu hoc
+ Giao vien tieu hoc hang IV, III (ma s6 V.07.03.09, V.07.03.08) du di6u 

kien b6 nhiem vao hang III (ma so V.07.03.29) va giao vien tieu hoc hang II (ma 
so V.07.03.07) du dieu kien bo nhiem vao hang II (ma so V.07.03.28) lap danh 
sach theo Bieu so 01-TH

+ Giao vien tieu hoc hang IV, III (ma so V.07.03.09, V.07.03.08) khong 
du dieu kien bo nhiem vao hang III (ma so V.07.02.29) ma phai giu nguyen 
hang chuc danh nghe nghiep lap danh sach theo Bieu so 03-TH

+ Giao vien tieu hoc hang II (ma so V.07.03.07) khong du dieu kien bo
/ t r r

nhiem vao hang II (ma so V.07.03.28) ma phai bo nhiem xuong hang III (ma so 
V.07.03.29) lap danh sach theo Bieu so 02-TH

- Khoi THCS
+ Giao vien THCS hang III (ma so V.07.04.12) du dieu kien bo nhiem 

vao hang III (ma so V.07.04.32); giao vien THCS hang II (ma so V.07.04.11) du 
dieu kien bo nhiem vao hang II (ma so V.07.04.31); giao vien THCS hang I (ma 
so V.07.04.10) du dieu kien bo nhiem vao hang I (ma so V.07.04.30) lap danh 
sach theo Bieu so 01-THCS

+ Giao vien THCS hang III (ma so V.07.04.12) khong du dieu kien bo 
nhiem vao hang III (ma so V.07.04.32) ma phai giu nguyen hang chuc danh 
nghe nghiep lap danh sach theo Bieu so 03-THCS

+ Giao vien THCS hang II (ma so V.07.04.11) khong du dieu kien bo 
nhiem vao hang II (ma so V.07.04.31) ma phai bo nhiem xuong hang III (ma so 
V.07.04.32) va giao vien THCS hang I (ma so V.07.04.10) khong du dieu kien 
bo nhiem vao hang I (ma so V.07.04.30) ma phai bo nhiem xuong hang II (ma 
so V.07.04.31) lap danh sach theo Bieu so 02-THCS

Thai gian hoan thanh cham nhat ngay 18/6/2021.
IV. To chuc hop cong bo ket qua tham djnh, de nghj bo nhiem chuc 

danh nghe nghiep va xep luong vien chuc giri UBND quan
1. Hoi dong to chuc hop toan the giao vien lien quan, cong bo cong khai

/ •> \ o

ket qua tham djnh, danh sach du va khong du dieu kien bo nhiem chuc danh 
nghe nghiep, lap bien ban thong nhat.

2. Lap ho so de nghi phe duyet phuong an bo nhiem chuc danh nghe 

nghiep va xep luong doi vai giao vien gui UBND quan gom:
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- Ta trinh de nghi bo nhiem, phe duyet phirong an bo nhiem chirc danh 
nghe nghiep va xep lirong giao vien cua don vi (Mau so 04 - MN, TH, THCS)

- Bien ban hop thong nhat ket qua tham djnh cua don vi
- Danh sach giao vien dii dieu kien va chira du dieu kien bo nhiem chuc 

danh nghe nghiep (Bieu so 01, 02, 03 - MN, TH, THCS da neu tai diem 3 muc 

III phan E van ban nay)
+ Ho so cua tung ca nhan theo tirng danh sach neu tren (thanh phan ho so 

nhu da neu tai muc II phan E van ban nay)
Thai gian hoan thanh va giii ho so ve UBND quan chain nhat ngay 

20/6/2021 (UBND quan se thong bao lich tiep nhan ho so doi vdi tung don vi)
At AIV. UBND quan (phong Noi vu la co’ quan thuong true) to chirc tham 

dinh, de nghj bo nhiem chiic danh nghe nghiep va xep lirong vien chirc giri 
UBND thanh pho, So Noi vu thanh pho Ha Noi

- Thai gian tham dinh ho so tir ngay 21/6/2021 den 10/7/2021.
- Lap ho so de nghi phe duyet phirang an bo nhiem chuc danh nghe 

nghiep va xep lirang vien chuc ciia quan gui ve So Noi vu (qua phong Xay dung 
chinh quyen) cham nhat ngay 15/7/2021.

r r \

Trong qua trinh thyc hien, neu co vudng mac, kho khan de nghj dan vi 
phan anh ve UBND quan (qua Phong Noi vu) de trao doi, huang dan va bao cao 
UBND thanh pho, Sa Noi vu thanh pho nhung noi dung vuat tham quyen./. Mr-

TM. UY BAN NHAN DANNoi nhan:
- Nhu tren;
-SaNoi vu TP Ha Noi;
- Phong GD&BT;
- Luu: VT, NV. (06)^

t-&

anh Hau
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Phu luc 1 • •

TIEU CHUAN CHU’C DANH NGHE NGHIEP VIEN CHUG GIANG DAY 
TRONG CAC CO SO GIAO DUC MAM NON CONG LAP

I. Giao vien mam non hang III - Ma so V.07.02.26
1. Nhiem vu
a) Thyc hien nuoi duang, cham soc, giao due tre em theo ke hoach giao due ciia 
nha trudng va to chuyen mon; chiu trach nhiem ve chat lugng, hieu qua nuoi 
duang, cham soc, giao due tre em d nhom, lap duac phan cong phu trach theo 
Chuang trinh giao due mam non; thuc hien cong tac giao due hoa nhap va quyen 

tre em;
b) Trau doi dao dire nghe nghiep; guang mau, doi xii cong bang va ton trpng 
nhan each ciia tre em; bao ve cac quyen va lai ich chinh dang ciia tre em;
c) Ren luyen sue khoe; hoan thanh cac khoa hoc, cac chuang trinh boi duang 
chuyen mon, nghiep vu; tu hoc, tu boi duang nang cao trinh do chinh tri, chuyen 
mon, nghiep vu; tham gia cac boat dong chuyen mon; bao quan va su dung thiet 
bi giao due dugc giao;
d) Phoi hap vai cha me hoac ngudi giam ho tre em va cong dong trong viec nuoi 
dudng, cham soc, giao due tre em;
d) Thuc hien nghTa vu cua cong dan, cac quy djnh ciia phap luat, nganh Giao 

due, nha trudng va dia phuong;
e) Thuc hien cac nhiem vu khac do hieu trudng phan cong.
2. Tieu chuan ve dao due nghe nghiep
a) Chap hanh cac chii truang, dudng loi chinh sach ciia Dang, phap luat ciia Nha 
nude, cac quy dinh ciia nganh va dja phuong ve giao due mam non;
b) Yeu nghe, thuang yeu tre em; kien nhan, biet kiem soat cam xiic; cd tinh than 
trach nhiem cao; co kien thuc, ky nang can thiet; co kha nang su pham phii hap 
vai yeu cau nhiem vu;
c) Thudng xuyen trau doi dao due, giu gin pham chat, danh du, uy tin ciia nha 
giao; guang mau, doi xu cong bang va ton trong nhan each ciia tre em; bao ve 
cac quyen va lai ich chinh dang ciia tre em; doan ket, tuong trg, ho trg, giiip dd 
dong nghiep;
d) Thuc hien nghiem tiic cac quy djnh ve dao due nha giao; quy dinh ve hanh vi, 
ling xii va trang phuc.
3. Tieu chuan ve trinh do dao tao, boi dudng
a) Cd bang tot nghiep cao dang su pham giao due mam non trd len;
b) Co chiing chi boi dudng theo tieu chuan chiic danh nghe nghiep giao vien 
mam non hang III (Doi vdi giao vien mam non hien dang giu hang IV ma so
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V.07.02.06 khong yen cau bat buoc phai bo sung ngay chung chi boi duang theo 
tieu chuan chuc danh nghe nghiep giao vien hang III quy djnh tai diem nay)

4. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Nam duac chii trirang, dirang loi, chinh sach, phap luat ciia Dang, Nha mrac, 
quy dinh va yeu cau ciia nganh, dja phirang ve giao due mam non va trien khai 
thirc hien vao nhiem vu dugc giao;
b) Thirc hien dung chuang trinh giao due mam non;
c) Biet phoi hop vai dong nghiep, cha me tre em va cong dong trong cong tac 

nuoi duang, cham soc, giao due tre em;
d) Biet quan ly, sir dung, bao quan va giu gin co hieu qua tai san ca sa vat chat, 
thiet bi ciia nhom/Lap, trirang;
d) Co kha nang ling dung cong nghe thong tin trong thirc hien cac nhiem vu ciia 
giao vien mam non hang III va co kha nang sir dung ngoai ngu hoac tieng dan 
toe thieu so trong mot so nhiem vu cu the dugc giao.
II. Giao vien mam non hang II - Ma so V.07.02.25
/. Nhiem vu • •

r

a) Thuc hien nuoi duang, chain soc, giao due tre em theo ke hoach giao due ciia 
nha truang va to chuyen mon; chju trach nhiem ve chat lugng, hieu qua nuoi 
duang, chain soc, giao due tre em a nhom, lap dugc phan cong phu trach theo 
Chuang trinh giao due mam non; thuc hien cong tac giao due hoa nhap va quyen 
tre em;
b) Trail doi dao due nghe nghiep; guong man, doi xu cong bang va ton trong 
nhan each ciia tre em; bao ve cac quyen va Igi ich chinh dang ciia tre em;
c) Ren luyen sue khoe; hoan thanh cac khoa hpc, cac chuang trinh boi duong 
chuyen mon, nghiep vu; tu hpc, tu boi duang nang cao trinh do chinh tri, chuyen 

mon, nghiep vu; tham gia cac boat dong chuyen mon; bao quan va sir dung thiet 
bj giao due dugc giao;
d) Phoi hgp vai cha me hoac nguai giam ho tre em va cong dong trong viec nuoi 
duang, cham soc, giao due tre em;
d) Thuc hien nghla vu ciia cong dan, cac quy dinh ciia phap luat, nganh Giao 
due, nha truang va dia phuang;
e) Thuc hien cac nhiem vu khac do hieu truang phan cong.
f) Lam bao cao vien hoac day minh hoa tai cac lap boi duang giao vien mam 
non cap truang tra len; huang dan dong nghiep thuc hien chuang trinh va cac 
boat dong nuoi duang, cham soc, giao due tre em;
g) Be xuat cac noi dung boi duang va sinh boat chuyen de d to (khoi) chuyen 
mon;
h) Tham gia ban giam khao cac hoi thi cap hpc mam non tu cap truang tra len;
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i) Tham gia cac boat dong chuyen mon khac nhir hoi dong tu danh gia hoac 
doan danh gia ngoai; kiem tra chuyen mon, nghiep vu su pham cap trirong trd 
len; tham gia hu'cmg dan, danh gia thyc tap su pham ciia sinh vien (neu co).
2. Tieu chuan ve ctao due nghe nghiep
a) Chap hanh cac chii truong, dirong loi chinh sach ciia Dang, phap luat cua Nha 
nirdc, cac quy djnh ciia nganh va dia phuong ve giao due mam non;
b) Yeu nghe, thiromg yeu tre em; kien nhan, biet kiem scat cam xuc; co tinh than 
trach nhiem cao; co kien thuc, ky nang can thiet; co kha nang su pham phu hop 
voi yeu cau nhiem vu;
c) Thucmg xuyen trau doi dao due, giu gin pham chat, danh du, uy tin ciia nha 
giao; guong mau, doi xii- cong bang va ton trong nhan each ciia tre em; bao ve 
cac quyen va loi ich chinh dang cua tre em; doan ket, tuong trg, ho trg, giiip do 
dong nghiep;
d) Thuc hien nghiem tiic cac quy dinh ve dao due nlia giao; quy djnh ve hanh vi, 
ung xu va trang phuc.
d) Luon luon guong mau thuc hien cac quy djnh ve dao due nha giao.
3. Tieu chuan ve trinh dp dao tao, bdi dwdng
a) Co bang cii nhan (dai hoc) giao due mam non tra len; hoac co bang tot nghiep 
cao dang su pham giao due mam non va co bang cu nhan (dai hoc) quan ly giao 
due tra len;
b) Co chung chi boi duang theo tieu chuan chuc danh nghe nghiep giao vien 
mam non hang II.

Jy A s\ st y\4. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Nam vung chii truang, duang loi, chinh sach, phap luat ciia Dang, Nha nuac, 
quy djnh va yeu cau ciia nganh, dja phuang ve giao due mam non va trien khai 
thuc hien co ket qua vao nhiem vu dugc giao;
b) Thuc hien co hieu qua chuong trinh giao due mam non; chii dong, linh boat 
dieu chinh ke hoach nuoi duang, cham soc, giao due tre em phii hop vai dieu 
kien thuc te ciia nha truang va dja phuang;
c) Chii dong to chuc va phoi hop kjp thai vai dong nghiep, cha me hoac nguai 
giam ho tre em va cong dong trong cong tac nuoi duong, cham soc, giao due tre
em;
d) Co kha nang ling dung cong nghe thong tin trong thuc hien cac nhiem vu ciia 
giao vien mam non hang II va co kha nang su dung ngoai ngu- hoac tieng dan toe 
thieu so trong mot so nhiem vu cu the dugc giao;
d) Dugc cong nhan la chien si thi dua co so hoac giao vien day gioi cap truang 
tra len.
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Phu luc 2

TIEU CHUAN CHlTC DANH NGHE NGHIEP VIEN CHlTC GIANG DAY 
TRONG CAC CO SO GIAO DUC TIEU HOC (PTCS) CONG LAP

I. Giao vien tieu hoc hang III - Ma so V.07.03.29
/. Nhient vu
a) Xay dung ke hoach giang day, giao due hoc sinh; tham gia xay dung ke 

hoach giang day, giao due hoc sinh ciia to chuyen mdn theo muc tieu, chirong 
trinh giao due cap tieu hoc;

* •> r

b) Thuc hien chuong trinh giao due pho thong cap tieu hoc va ke hoach 
giao due ciia nha trudng;

c) Thuc hien cac phuong phap day hoc va giao due theo huong phat trien 
pham chat, nang luc hoc sinh; tham gia phat hien, boi duong hoc sinh nang 
khieu; tham gia nghien cuu khoa hoc su pham ung dung va lam do dung, thiet bi 
day hoc cap tieu hoc;

d) Hoan thanh day du cac khoa dao tao, boi dudng chuyen mon, nghiep 
vu theo quy djnh; tu hoc tap, ren luyen de nang cao trinh dp chinh tri, chuyen 
mon, nghiep vu; tham gia cac boat dong chuyen mon theo yeu cau; tham gia pho 
cap giao due, giao due bat buoc va xoa mu chu, giao due hoa nhap;

d) Phoi hop voi cha me hoc sinh va cac luc lupng xa hpi trong giao due 
hoc sinh, thuc hien cong tac tu van hoc sinh tieu hoc;

e) Thuc hien cac nhiem vu khac do hieu trudng phan cong.
2. Tieu chuan ve dao dire nghe nghiep
a) Chap hanh cac chii truong, dudng loi chinh sach ciia Dang, phap luat 

ciia Nha nude, cac quy djnh ciia nganh va dja phuong ve giao due tieu hoc;
b) Thudng xuyen trau ddi dao due, neu cao tinh than trach nhiem, giu gin 

pham chat, danh du, uy tin ciia nha giao; guong mau trude hoc sinh;
c) Thuong yeu, doi xu cong bang va ton trong nhan each ciia hoc sinh; 

bao ve cac quyen va loi ich chinh dang ciia hoc sinh; doan ket, giiip do dong 
nghiep;

• /\ * f f \ r \ • r •Ad) Thuc hien nghiem tiic cac quy djnh ve dao due nha giao; quy djnh ve 
hanh vi, ung xu va trang phuc.

3. Tieu chuan ve trinh dp dao tao, boi dudng
a) Co bang cu nhan (dai hoc) trd len thupc nganh dao tao giao vien doi 

vdi giao vien tieu hoc.
Trudng hop mdn hoc chua dii giao vien co bang cu nhan thupc nganh dao 

tao giao vien thi phai co bang cu nhan chuyen nganh phii hop va cd chung chi’
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bdi duang nghiep vu su pham danh cho giao vien tieu hoc theo chircmg trinh do 

Bo trudng Bo Giao due va Dao tao ban hanh;
b) Co chung chi boi duang theo tieu chuan chuc danh nghe nghiep giao vien tieu 
hoc hang III (B6i vai giao vien tieu hoc hien dang giu hang IV ma so 
V.07.03.09 khong yeu cau bat bupc phai bo sung ngay chung chi boi duang theo 
tieu chuan chuc danh nghe nghiep giao vien hang III quy dinh tai diem nay)

4. Tieu chuan ve nang luc chuyen man, nghiep vu
a) Ndm dirge chti truang, duang I6i, chinh sach, phap luat cua Bang, Nha 

nuac, quy dinh va yeu cau cua nganh, dja phuang ve giao due tieu hoc va trien 

khai thuc hien vao cac nhiem vu dugc giao;
b) Thuc hien giang day, giao due bao dam chat lugng theo chuang trinh 

giao due, ke hoach giao due ciia nha trudng;
c) Van dung dugc kien thuc ve giao due hoc va tarn sinh ly lira tuoi vao 

thuc tien giao due hoc sinh;
d) Co kha nang ap dung dugc cac phuang phap day hoc va giao due phat 

trien pham chat, nang lire cho hoc sinh;
d) Co kha nang phoi hgp vdi dong nghiep, cha me hoc sinh va cong dong 

de nang cao hieu qua giao due cho hoc sinh;
e) Thudng xuyen tu hoc, tu boi dudng de phat trien nang luc chuyen mon 

ban than; biet ap dung cac ket qua nghien cuu khoa hoc su pham ung dung vao 
thuc te giang day, giao due; hudng dan hoc sinh tu lam dugc do dung day hoc;

g) Co kha nang ung dung cong nghe thong tin trong thuc hien cac nhiem 
vu ciia giao vien tieu hoc hang III va co kha nang sir dung ngoai ngu hoac tieng 
dan toe thieu so trong mot so nhiem vu cu the dugc giao.

II. Giao vien tieu hoc hang II - Ma so: V.07.03.28
1. Nhiem vu

r /
a) Xay dung ke hoach giang day, giao due hoc sinh; tham gia xay dung ke

hoach giang day, giao due hoc sinh ciia to chuyen mon theo muc tieu, chuang 

trinh giao due cap tieu hoc;
b) Thuc hien chuang trinh giao due pho thong cap tieu hoc va ke hoach 

giao due ciia nha truang;
c) Thuc hien cac phuang phap day hoc va giao due theo hudng phat trien 

pham chat, nang luc hgc sinh; tham gia phat hien, boi duang hoc sinh nang 
khieu; tham gia nghien cuu khoa hoc su pham ung dung va lam do dung, thiet bj 
day hoc cap tieu hoc;

d) Hoan thanh day du cac khoa dao tao, boi duang chuyen mon, nghiep 
vu theo quy djnh; tu hoc tap, ren luyen de nang cao trinh do chinh trj, chuyen 
mon, nghiep vu; tham gia cac boat dong chuyen mon theo yeu cau; tham gia pho 
cap giao due, giao due bat buoc va xoa mu chu, giao due hoa nhap;
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d) Phoi hop vai cha me hoc sinh va cac lire lirgng xa hoi trong giao due 

hoc sinh, thirc hien cong tac tir van hoc sinh tieu hoc;
e) Thuc hien cac nhiem vu khac do hieu trudng phan cong.
f) La bao cao vien hoac day minh hoa a cac lop boi dirong giao vien tieu 

hoc hoac day thir nghiem cac mo hinh, phuang phap moi tu cap truemg tro len;
g) Chu tri cac noi dung boi dirong va sinh boat chuyen mon/chuyen de a 

t6, khoi chuyen mon; tham gia danh gia, xet duyet de tai nghien cun khoa hoc su 
pham ung dung cua dong nghiep tir cap trirong tro len;

h) Tham gia ban glam khao hoi thi giao vien day gioi, giao vien chu 
nhiem lop gioi, giao vien lam Tong phu trach Boi Thieu nien tien phong Ho Chi 
Minh gioi tir cap trirong tro len; thuc hien cac nhiem vu cua giao vien cot can 

truemg tieu hoc;
i) Tham gia cac boat dong chuyen mon khac nhu kiem dinh chat luong 

giao due, thanh tra, kiem tra chuyen mon, nghiep vu su pham tu cap truemg tro 
len; tham gia huong dan, danh gia thuc tap su pham ciia sinh vien (neu co).

2. Tieu chuan ve duo diic nghe nghiep
a) Chap hanh cac chu truong, dubng loi chinh sach cua Dang, phap luat 

cua Nha nuoc, cac quy dinh cua nganh va dja phuang ve giao due tieu hoc;
b) Thuemg xuyen trau doi dao due, neu cao tinh than trach nhiem, giu gin 

phdm chat, danh du, uy tin cua nha giao; guong mau truoc hoc sinh;
c) Thuong yeu, doi xu cong bang va ton trong nhan each ciia hoc sinh; 

bao ve cac quyen va loi ich chinh dang ciia hoc sinh; doan ket, giup do dong 

nghiep;
d) Thuc hien nghiem tuc cac quy dinh ve dao due nha giao; quy dinh ve 

hanh vi, ung xu va trang phuc.
d) Luon luon guong man thuc hien cac quy dinh ve dao due nha giao.

3. Tieu chuan ve trinh do dao tao, boi dubng
a) Co bang cu nhan (dai hoc) tro len thuoc nganh dao tao giao vien doi 

voi giao vien tieu hoc.
Truong hop mon hoc chua du giao vien co bang cu nhan thuoc nganh dao 

tao giao vien thi phai co bang cir nhan chuyen nganh phu hop va co chung chi 
boi duong nghiep vu su pham danh cho giao vien tieu hoc theo chuong trinh do 
Bo trudng Bo Giao due va Dao tao ban hanh;

b) Co chung chi boi duong theo tieu chuan chuc danh nghe nghiep giao 
vien tieu hoc hang II.

4. Tieu chuan ve nang live chuyen mon, nghiep vu

n
\

a) Nam vung chu truong, duong loi, chinh sach, phap luat cua Dang, Nha 
nude, quy dinh va yeu cau ciia nganh, dia phuong ve giao due tieu hoc va trien 

khai thuc hien co ket qua vao nhiem vu dupe giao;
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9 9 * * r • t\ i A \ 9 • f 1'»b) Trien khai thurc hien co hieu qua ke hoach, chirang trinh gido due; chii> / >
dong, linh boat dieu chinh ke hoach day hoc va giao due phu hop voi dieu kien 
thirc te ciia nha trudng va dja phirong;

c) Co kha nang van dung linh boat va hudng dan dong nghiep van dung, 
cap nhat kjp thdi yeu can doi moi nhung kien thuc ve giao due hoc va tam sinh 
ly Ida tuoi vao thuc tien giao due hoc sinh; tu chu, ty chiu trach nhiem ve thuc 
hien nhiem vu chuyen mon (noi dung, phuong phap giao due, kiem tra danh gia 
hoc sinh) va chat luong, hieu qua giao due tung hoc sinh cua lop minh phu 
trach;

d) Tich cue, chu dong phoi hop voi dong nghiep, cha me hoc sinh va cong 
dong de nang cao hieu qua giao due hoc sinh;

d) Van dung dupe cac ket qua nghien cuu khoa hoc su pham ung dung 
vao thuc te giang day, giao due; co kha nang danh gia hoac huong dan dong 
nghiep lam cac san pham nghien cuu khoa hoc su pham ung dung tu cap trudng 
trd len;

e) Co kha nang thuc hien nhiem vu chuyen mon: tham gia ban giam khao, 
thanh tra, kiem tra; xay dung va thuc hien dupe cac chuyen de day hoc;

g) Co kha nang ung dung cong nghe thong tin trong thuc hien cac nhiem 
vu cua giao vien tieu hoc hang II va co kha nang su dung ngoai ngu hoac tieng 
dan tpc thieu so trong mot so nhiem vu cu the dupe giao;

h) Dupe cong nhan la chien sT thi dua cap co sd; hoac dupe nhan bang 
khen, giay khen tu cap huyen trd len; hoac dupe cong nhan dat mot trong cac 
danh hieu: giao vien day gioi, giao vien chii nhiem lap gidi tu cap trudng trd len, 
giao vien lam Tong phu trach Doi Thieu nien tien phong Ho Chi Minh gidi tu 
cap huyen trd len.

5
t
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Plui Iuc 3

TIEU chuAn chuc danh nghe nghiep vien chug giang day
TRONG CAC CO SO GIAO DyC THCS CONG LAP

1. Giao vien trung hoc co' so’ hang III - Ma so V.07.04.32
/. Nhiem vu • •

a) Xay dyng ke hoach giao due ciia mon hoc dirac phan cong va tham gia 
xay dyng ke hoach giao due ciia to chuyen mon theo muc tieu, chirang trinh giao 
due cap trung hoc co so;

b) Day hoc va giao due hoc sinh theo chirang trinh, ke hoach giao due cua 
nha tru'ang va to chuyen mon; quan ly hoc sinh trong cac boat dong giao due do 
nha trirong to chirc;

c) Sir dung cac phirang phap day hoc, giao due theo hirong phat huy nang 
lye, pham chat ciia hoc sinh, tich eye hoa boat dong ciia hoc sinh;

d) Thyc hien cac boat dong kiem tra, danh gia ket qua hoc tap, ren luyen 
ciia hoc sinh theo quy djnh;

d) Tham gia phat hien, boi duang hoc sinh nang khieu hoac phu dao hoc 
sinh yeu kem hoac hiremg dan sinh vien thyc tap su- pham (neu co);

e) To chuc cac boat dong tu van tarn ly, hiremg nghiep cho hoc sinh va 
cha me hoc sinh ciia lap duac phan cong;

g) Phoi hap vai cac to chuc, ca nhan co lien quan de thyc hien cac boat 
dong day hoc, giao due, tu van tarn ly, huang nghiep cho hoc sinh;

h) Tham gia cac boat dong ciia to chuyen mon; tham gia nghien cuu khoa 
hoc; hoan thanh he thong ho sa quan ly boat dong giao due theo quy dinh; thyc 
hien cong tac pho cap giao due trung hoc ca sa va giao due hoa nhap trong 
pham vi duac phan cong; tham gia to chuc cac hoi thi (ciia giao vien hoac hoc 
sinh) tir cap truang tra len (neu co);

i) Hoan thanh cac khoa dao tao, chuang trinh boi duang theo quy dinh; tu 
hoc, tu boi duang nang cao nang luc chuyen mon, nghiep vu;

k) Thyc hien cac nhiem vu khac do hieu truang phan cong.
2. Tieu chuan ve dao due nghe nghiep
a) Chap hanh cac chu truang, duang loi chinh sach ciia Dang, phap luat 

ciia Nha nuac, cac quy djnh ciia nganh va dia phuang ve giao due trung hoc ca
sa;

b) Thuang xuyen trau doi dao due, neu cao tinh than trach nhiem, giu gin 
pham chat, danh du, uy tin ciia nha giao; guang mau trude hoc sinh;

c) Thuang yeu, doi xu cong bang va ton trong nhan each ciia hoc sinh; 
bao ve cac quyen va lai ich chinh dang ciia hoc sinh; doan ket, giiip da dong 
nghiep;
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d) Thirc hien nghiem tuc cac quy dinh ve dao due nha giao; quy dinh ve 
hanh vi, ung xu va trang phuc.

3. Tieu c/wan ve trinh do dao tao, boi duong
a) Co bang cu nhan (dai hoc) trd len thuoc nganh dao tao giao vien doi 

voi giao vien trung hoc co so.
Truong hop mon hoc chua du giao vien co bang cu nhan thuoc nganh dao 

tao giao vien thi phai co bang cu nhan chuyen nganh phu hop va co chung chi 
boi duong nghiep vu su pham danh cho giao vien trung hoc co so theo chuong 
trinh do Bo truong Bp Giao due va Dao tao ban hanh;
b) Co chung chi boi duong theo tieu chuan chuc danh nghe nghiep giao vien 
trung hoc co so hang III (Doi voi giao vien THCS hien dang giu- hang III ma so 
V.07.04.12 khong yeu cau bat bupc phai bo sung ngay chung chi boi duong theo 
tieu chuan chuc danh nghe nghiep giao vien hang III quy dinh tai diem nay)

4. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Nam dupe chii truong, duong loi, chinh sach, phap luat ciia Dang, Nha 

nude, quy dinh va yeu cau ciia nganh, dia phuong ve giao due trung hoc co so 
va trien khai thuc hien vao nhiem vu dupe giao;

b) Nam vung kien thuc ciia mon hoc dupe phan cong giang day; co kha 
nang xay dung dupe ke hoach day hoc va giao due theo hudng phat trien pham 
chat, nang luc hoc sinh;

c) Co kha nang ap dung co hieu qua cac phuong phap day hoc va giao due 
phat trien pham chat, nang luc hoc sinh, tich cue hoa boat dong ciia hoc sinh;

d) Su dung dupe cac phuong phap kiem tra, danh gia ket qua hoc tap, ren 
luyen va su tien bp ciia hoc sinh theo hudng phat trien pham chat, nang luc hoc 
sinh;

d) Co kha nang tu van tarn ly, hudng nghiep cho hoc sinh; long ghep cac 
boat dong tu van tarn ly, hudng nghiep vao trong boat dong day hoc va giao due;

e) Xay dung dupe moi quan he hop tac voi cha me hoc sinh, cac to chuc, 
ca nhan cd lien quan trong viec thuc hien cac boat dong day hoc, giao due hoc 
sinh;

g) Xay dung va thuc hien ke hoach hoc tap, boi duong phat trien chuyen 
mon, nghiep vu ciia ban than;

h) Cd kha nang ung dung cong nghe thong tin trong thuc hien cac nhiem 
vu ciia giao vien trung hoc co so hang III va cd kha nang sii dung ngoai ngu 
hoac tieng dan tpc thieu so trong mot so nhiem vu cu the dupe giao.

II. Giao vien trung hoc co’ sd hang II - Ma so V.07.04.31
/. Nhiem vu
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a) Xay dyng ke hoach giao due ciia mon hoc dirge phan cong va tham gia 
xay dung ke hoach giao due cua to chuyen mon theo muc tieu, chuong trinh giao 
due cap trung hoc co so;

b) Day hoc va giao due hoc sinh theo chuong trinh, ke hoach giao due ciia 
nha trudng va to chuyen mon; quan ly hoc sinh trong cac boat dong giao due do 

nha trudng to chuc;
c) Su dung cac phuong phap day hoc, giao due theo hudng phat huy nang 

luc, pham chat ciia hoc sinh, tich cue hoa boat dong ciia hoc sinh;
d) Thuc hien cac boat dong kiem tra, danh gia ket qua hoc tap, ren luyen 

ciia hoc sinh theo quy dinh;
d) Tham gia phat hien, boi dubng hoc sinh nang khieu hoac phu dao hoc 

sinh yeu kem hoac hudng dan sinh vien thuc tap su pham (neu co);
e) To chuc cac boat dong tu van tarn ly, hudng nghiep cho hoc sinh va 

cha me hoc sinh ciia lap duac phan cong;
g) Phoi hap vdi cac to chuc, ca nhan co lien quan de thuc hien cac boat 

dong day hoc, giao due, tu van tarn ly, hudng nghiep cho hoc sinh;
h) Tham gia cac boat dong ciia to chuyen mon; tham gia nghien cuu khoa 

hoc; hoan thanh he thong ho so quan ly boat dong giao due theo quy djnh; thuc 
hien cong tac pho cap giao due trung hoc ca sd va giao due hda nhap trong 
pham vi dugc phan cong; tham gia to chuc cac hoi thi (ciia giao vien hoac hoc 
sinh) tu cap trudng trd len (neu co);

i) Hoan thanh cac khoa dao tao, chuang trinh boi dudng theo quy dinh; tu 
hoc, tu boi dudng nang cao nang lire chuyen mon, nghiep vu;

k) Thuc hien cac nhiem vu khac do hieu trudng phan cong.
l) Lam bao cao vien hoac day minh hoa d cac lap boi dudng giao vien 

hoac day thu nghiem cac mo hinh, phuang phap, cong nghe mdi tu cap trudng 
trd len; chii tri cac noi dung boi dudng va sinh boat chuyen de d to chuyen mon 
hoac tham gia xay dung hoc lieu dien tu;

m) Tham gia hudng dan hoac danh gia cac san pham nghien cuu khoa hoc 
va cong nghe tu cap trudng trd len;

n) Tham gia cac boat dong xa hoi, phuc vu cong dong; thu hut su tham gia 
ciia cac to chuc, ca nhan trong viec to chuc cac boat dong day hoc, giao due hoc 
sinh;

p) Tham gia doan danh gia ngoai; hoac cong tac kiem tra chuyen mon, 
nghiep vu cho giao vien tir cap trudng trd len;

q) Tham gia ban giam khao hoac ban ra de hoac ngudi hudng dan trong 
cac hoi thi (ciia giao vien hoac hoc sinh) tir cap trudng trd len (neu co).

2. Tieu chuan ve dao dire nghe nghiep
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a) Chap hanh cac chu trirong, dirong loi chfnh sach ciia Dang, phap luat 
cua Nha nuac, cac quy dinh cua nganh va dia phirong ve giao due trung hoc ca
sa;

b) Thuang xuyen trau doi dao diic, neu cao tinh than trach nhiem, giu gin 
pham chat, danh dir, uy tin cua nha giao; guong mau trirac hoc sinh;

c) Thirang yeu, doi xir cong bang va ton trpng nhan each cua hoc sinh; 
bao ve cac quyen va lai ich chinh dang ciia hoc sinh; doan ket, giiip da dong 
nghiep;

d) Thirc hien nghiem tuc cac quy dinh ve dao dire nha giao; quy djnh ve 
hanh vi, ung xu va trang phuc.

e) Luon luon guong mau thirc hien cac quy dinh ve dao due nha giao.
3. Tieu chuan ve tr'mh do dao tao, boi du ffng
a) Co bang cu nhan (dai hoc) tra len thuoc nganh dao tao giao vien doi 

voi giao vien trung hoc ca sa.
Truong hap mon hoc chua du giao vien co bang cu nhan thuoc nganh dao 

tao giao vien thi phai co bang cu nhan chuyen nganh phu hap va co chung chi 
boi duang nghiep vu su pham danh cho giao vien trung hoc ca sa theo chuang 
trinh do Bo truang Bo Giao due va Dao tao ban hanh;

b) Co chung chi boi duang theo tieu chuan chuc danh nghe nghiep giao 
vien trung hoc ca sa hang II.

4. Tieu chuan ve ndng lire chuyen mon, nghiep vu
a) Nam vung chii truang, duang loi, chinh sach, phap luat ciia Dang, Nha 

nuac, quy dinh va yeu can ciia nganh, dia phuang ve giao due trung hoc ca sa 
va trien khai thirc hien co ket qua vao nhiem vu duac giao;

b) Co kha nang dieu chinh linh boat ke hoach day hoc va giao due phu 
hap vai dieu kien thirc te ciia nha truang va dia phuang; co kha nang xay dung 
bai hoc theo chu de lien mon;

c) Chu dong cap nhat va co kha nang van dung linh boat, hieu qua cac 
phuang phap, cong nghe day hoc va giao due dap ung muc tieu chuang trinh 
giao due pho thong, phu hop vai dieu kien thirc te ciia nha truang va dia 
phuang;

d) Chii dong cap nhat va co kha nang van dung sang tao cac hinh thuc, 
phuang phap kiem tra, danh gia ket qua hoc tap, ren luyen va sir tien bo ciia hoc 
sinh theo huong phat trien pham chat, nang luc hoc sinh;

d) Co kha nang van dung co hieu qua cac bien phap tu van tarn ly, huong 
nghiep phii hap vai tirng doi tuemg hoc sinh trong boat dong day hoc va giao 
due;

e) Chii dong, tich cue tao dung moi quan he hap tac lanh manh, tin tuang 
vai cha me hoc sinh, cac to chuc, ca nhan co lien quan trong viec thuc hien cac 
boat dong day hoc, giao due hoc sinh;



20

g) Chii dong nghien ciru va co kha nang cap nhat kip thai cac yeu cau mai 
ve chuyen mon, nghiep vu; co kha nang van dung sang tao, phu hop, co hieu qua 
cac hinh thuc nang cao nang lire chuyen mon, nghiep vu ciia ban than;

h) Co kha nang ung dung cong nghe thong tin trong thuc hien cac nhiem 
vu ciia giao vien trung hoc co so hang II va co kha nang sir dung ngoai ngu hoac 
tieng dan toe thieu so trong mot so nhiem vu cu the duoc giao;

i) Duoc cong nhan la chien si thi dua co so; hoac duoc nhan bang khen, 
giay khen tu cap huyen tro len; hoac duoc cong nhan dat mot trong cac danh 
hieu: giao vien day gioi, giao vien chii nhiem lop gioi tu cap trubng tro len, giao

■> r \ \ r

vien lam Tong phu trach Dpi Thieu nien tien phong Ho Chi Minh gioi tu cap 
huyen tro len.

III. Giao vien trung hoc co1 so hang I - Ma so V.07.04.30
1. Nhiem vu
a) Xay dung ke hoach giao due cua mon hoc duoc phan cong va tham gia 

xay dung ke hoach giao due ciia to chuyen mon theo muc tieu, chuong trinh giao 
due cap trung hoc co so;

b) Day hoc va giao due hoc sinh theo chuong trinh, ke hoach giao due cua 
nha truong va to chuyen mon; quan ly hoc sinh trong cac boat dong giao due do 
nha truong to chuc;

c) Sir dung cac phuong phap day hoc, giao due theo huong phat huy nang 
lire, pham chat ciia hoc sinh, tich cue hoa boat dong cua hoc sinh;

d) Thuc hien cac boat dong kiem tra, danh gia ket qua hoc tap, ren luyen 
ciia hoc sinh theo quy djnh;

d) Tham gia phat hien, boi duong hoc sinh nang khieu hoac phu dao hoc 
sinh yeu kem hoac huong dan sinh vien thuc tap su pham (neu co);

e) To chuc cac boat dong tu van tarn ly, huong nghiep cho hoc sinh va 
cha me hoc sinh ciia lop duoc phan cong;

g) Phoi hop vbi cac to chuc, ca nhan co lien quan de thuc hien cac boat 
dong day hoc, giao due, tu van tarn ly, huong nghiep cho hoc sinh;

h) Tham gia cac boat dong ciia to chuyen mon; tham gia nghien cuu khoa 
hoc; hoan thanh he thong ho so quan ly boat dong giao due theo quy djnh; thuc 
hien cong tac pho cap giao due trung hoc co so va giao due hoa nhap trong 
pham vi duoc phan cong; tham gia to chiic cac hoi thi (ciia giao vien hoac hoc 
sinh) tir cap trubng tro len (neu co);

i) Hoan thanh cac khoa dao tao, chuong trinh boi duong theo quy djnh; tu 
hoc, tu boi duong nang cao nang lire chuyen mon, nghiep vu;

k) Thuc hien cac nhiem vu khac do hieu trubng phan cong.
l) Lam bao cao vien hoac day minh hoa b cac lop boi duong giao vien 

hoac day thii nghiem cac mo hinh, phuong phap, cong nghe mbi tir cap trubng

/

£

9
*p



21

tra len; chu tri cac npi dung boi duang va sinh boat chuyen de a to chuyen mon 
hoac tham gia xay dung hoc lieu dien tir;

m) Tham gia huong dan hoac danh gia cac san pham nghien cuu khoa hoc 
va cong nghe tu cap trudng trd len;

n) Tham gia cac boat dong xa hoi, phuc vu cong dong; thu hut sir tham gia 
cua cac to chuc, ca nhan trong viec to chuc cac boat dong day hoc, giao due hoc 

sinh;
p) Tham gia doan danh gia ngoai; hoac cong tac kiem tra chuyen mon, 

nghiep vu cho giao vien Ur cap trudng trd len;
q) Tham gia ban giam khao hoac ban ra de hoac ngudi hudng dan trong 

cac hoi thi (cua giao vien hoac hoc sinh) tir cap trudng trd len (neu co).
r) Tham gia bien scan hoac tham dinh hoac lira chon sach giao khoa, tai 

lieu giao due dja phuong hoac cac tai lieu day hoc khac va tai lieu boi dudng 
cho giao vien;

s) Lam bao cao vien, chia se kinh nghiem hoac day minh hpa d cac lop 
tap huan, boi dudng phat trien chuyen mon, nghiep vu giao vien tir cap huyen 
trd len hoac tham gia day hoc true tuyen;

t) Chii tri trien khai, hudng dan dong nghiep trien khai cac chu truong, npi 
dung ddi mdi ciia nganh;

u) Tham gia cong tac kiem tra chuyen mon, nghiep vu cho giao vien tir 
cap huyen trd len; tham gia danh gia hoac hudng dan cac san pham nghien cuu 
khoa hoc va cong nghe tir cap huyen trd len;

v) Tham gia ban to chuc hoac ban giam khao hoac ban ra de trong cac hpi 
thi (cua giao vien hoac hoc sinh) tir cap huyen trd len (neu co).

2. Tieu chuan ve dqo due nghe nghiep
a) Chap hanh cac chu truong, dudng loi chinh sach cua Dang, phap luat 

ciia Nha nude, cac quy djnh cua nganh va dia phuong ve giao due trung hoc co
sd;

b) Thudng xuyen trau ddi dao due, neu cao tinh than trach nhiem, giu gin 
pham chat, danh du, uy tin ciia nha giao; guong mau trude hoc sinh;

c) Thuomg yeu, ddi xir cong bang va ton trong nhan each ciia hoc sinh; 
bao ve cac quyen va loi ich chinh dang cua hoc sinh; doan ket, giup dd dong 
nghiep;

d) Thuc hien nghiem tuc cac quy dinh ve dao due nha giao; quy djnh ve 
hanh vi, ung xu va trang phuc.

e) Ludn ludn guong mau thuc hien cac quy dinh ve dao due nha giao.
f) La tarn guong mau muc ve dao due nha giao va van dong, hd trp dong 

nghiep thuc hien tot cac quy djnh ve dao dire nha giao.

3. Tieu chuan ve trinh do dao tqo, boi dud’ng
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a) Co bang thac sT tra len thuoc nganh dao tao giao vien doi vdi giao vien 
trung hoc co so hoac co bang thac sT tra len chuyen nganh phu hap vai mon hoc 
giang day hoac co bang thac sT quan ly giao due tra len;

b) Co chung chi boi duang theo tieu chuan chirc danh nghe nghiep giao 
vien trung hoc ca so hang I.

4. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Tich cue, chu dong thuc hien va tuyen truyen van dong, huang dan 

dong nghiep thuc hien chu truong, dudng loi, chinh sach, phap luat ciia Dang, 
Nha nuac, quy djnh va yeu cau ctia nganh, dia phuong ve giao due trung hoc ca 
sd vao nhiem vu duqc giao;

b) Co kha nang thuc hien va hudng dan, ho tra dong nghiep xay dung ke 
hoach day hoc va giao due phu hap vdi dieu kien thuc te ciia nha trudng va dia 
phuong; hudng dan, ho tra dong nghiep xay dung bai hoc theo chii de lien mon;

c) Co kha nang thuc hien va hudng dan, ho tra dong nghiep trong viec 
van dung phuong phap, edng nghe day hoc va giao due theo hudng phat trien 
pham chat, nang luc hoc sinh phii hap vdi dieu kien thuc te cua nha trudng va 
dja phuong;

d) Van dung va hudng dan, hd tra dong nghiep trong viec sir dung cac 
hinh thuc, phuong phap kiem tra, danh gia ket qua hoc tap, ren luyen va su tien 
bo cua hoc sinh theo hudng phat trien pham chat, nang luc hoc sinh;

d) Van dung va hudng dan, hd tra dong nghiep trong viec trien khai cd 
hieu qua cac bien phap tu van tarn ly, hudng nghiep cho hoc sinh, each long 
ghep trong boat dong day hoc va giao due;

e) Cd kha nang de xuat vdi nha trudng cac bien phap tang cudng su phdi 
hop chat che giua nha trudng vdi cac to chuc, ca nhan cd lien quan trong viec 
thuc hien cac boat dong day hoc, giao due hoc sinh;

g) Cd kha nang hudng dan, hd tra dong nghiep, chia se kinh nghiem ve 
phat trien nang luc chuyen mdn, nghiep vu;

h) Cd kha nang ung dung edng nghe thong tin trong thuc hien cac nhiem 
vy cua giao vien trung hoc ca sd hang I va cd kha nang su dung ngoai ngu hoac 
tieng dan tdc thieu sd trong mot sd nhiem vu cu the duqc giao;

i) Duqc edng nhan la chien si thi dua cap bd/ban/nganh/tinh trd len; hoac 
bang khen tu cap tinh trd len; hoac duqc edng nhan dat mot trong cac danh hieu: 
giao vien day gidi, giao vien chii nhiem lap gidi, giao vien lam Tong phu trach 
Ddi Thieu nien tien phong Hd Chi Minh gidi tu cap huyen trd len.
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Mfm so 04 - MN

CONG HOA XA HOI CHU NGHIA VIET NAM 
Hoc lap- Ty do- Hanh phuc

UBND QUAN LONG BIEN
tru’Ong.................

S6: /ITr- Long Bien, ngay thdng ndm 2021

TO TRINH
He nghj bo nhiem chiic danh nghe nghiep va xep luong vien chiic

Kinh giii:
- So Npi vu thanh pho Ha N6i;
- UBND quan Long Bien.

Can cu quy djnh tai cac Thong tir cua Bo Giao due va Dao tao ngay 
02/02/2021: Thong Xu so 01/2021/TT-BGDDT quy djnh ma so, tieu chuan chuc 
danh nghe nghiep va bo nhiem, xep luong vien chuc giang day trong cac co sd 
giao due mam non cong lap; Thong tu so 02/2021/TT-BGDDT quy djnh ma so, 
tieu chuan chuc danh nghe nghiep va bo nhiem, xep luong vien chuc giang day 
trong cac trudng tieu hoc cong lap; Thong tu so 03/2021/TT-BGDDT quy djnh

f n y Of

ma so, tieu chuan chiic danh nghe nghiep va bo nhiem, xep luong vien chiic 
giang day trong cac trudng trung hoc co sd cong lap (sau day viet tat la Thdng 
tu 01, Thdng tu 02, Thdng tu 03) va hudng dan tai Cong van sd 971/BGDDT- 
NGCBQLGD ngay 12/3/2021 ve trien khai thuc hien ma sd, tieu chuan chiic 
danh nghe nghiep va bd nhiem, xep luong vien chiic giang day trong cac CSGD 
mam non, phd thdng cong lap;

Can cii Cong van sd 
quan Long Bien ve vide hudng dan vide bd nhiem chiic danh nghe nghiep va xep 
luong vien chuc giang day trong cac trudng Mam non, Tieu hoc va Trung hoc co sd 
cong lap,

/UBND-NV ngay cua UBND

V

... da thuc hien phd bien tieu chuan, hudng dan giao 
vien hoan thidn hd so; tham djnh cac van bang, chtmg chi dao tao bdi dudng va 
cac ydu cau khac theo tieu chuan chiic danh nghe nghiep giao vien.

Trudng
nghiep va xep luong giao vien cu the nhu sau:

1. So giao vien hien co:.......................
- Giao vien mam non hang IV:............
- Giao vien mam non hang III:............
- Giao vien mam non hang II:.............

Trudng

xay dung phuong an bd nhiem chiic danh nghe

, trong do:
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>( X A /v X r X2. So giao vien dii tieu chuan, dieu kien bo nhiem chiic danh nghe 
nghiep theo Thong tu- 01:

- Giao vien mam non hang IV (V.07.02.06) du tieu chuan, dieu kien bo
nhiem chiic danh nghe nghiep giao vien mam non hang III (V.07.02.26):...........

- Giao vien mam non hang III (V.07.02.05) dii tieu chuan, dieu kien bo
nhiem chuc danh nghe nghiep giao vien mam non hang III (V.07.02.26):...........

- Giao vien mam non hang II (V.07.02.04) du tieu chuan, dieu kien bo
nhiem chi'rc danh nghe nghiep giao vien mam non hang II (V.07.02.25):...........

(Bieu 01 kern theo)

3. So giao vien chua dii tieu chuan, dieu kien bo nhiem chii'c danh 
nghe nghiep theo Thong tu- 01, giu1 nguyen chii’c danh nghe nghiep dang 
hiring

- Giao vien mam non hang IV (V.07.02.06) chira co trinh do cao dang trb
len, giu nguyen chiirc danh nghe nghiep hang IV (V.07.02.06) :...........

- Giao vien mam non hang III (V.07.02.05) dura co chung chi boi duong
chiic danh nghe nghiep hang III, giir nguyen chuc danh nghe nghiep hang III 
(V.07.02.05):...........

(Bieu 03 kern theo)

4. So giao vien dii chua tieu chuan, dieu kien bo nhiem chuc danh 
nghe nghiep theo Thong tu’ 01, phai chuyen xuong hang thap hon

- Giao vien mam non hang II (V.07.02.04) chua dat cac tieu chuan, dieu
kien ciia hang II (V.07.02.25), bo nhiem chii'c danh nghe nghiep giao vien mam 
non hang III (V.07.02.26): ...........

(Bieu 02 kem theo)
Truong .........................kinh trinh So Noi vu thanh pho Ha Noi, UBND

quan Long Bien phe duyet phuong an va bo nhiem, xep luong giao vien theo 
quy dinh./.

HIEU TRUONGNoi nhan:
- Nhu tren;
- Lull: VT (05)
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M&u sd 04 - TH

UBND QUAN LONG BIEN
TRUONG...................

CONG HOA XA HOI CHU NGHIA VIET NAM 
f)qc lap- Ty do- Hanh phuc

So: /TTr- Long Bien, ngay thdng ndm 2021

TO TRINH
A X A X A X ABe ngh| bo nhiem chii’c danh nghe nghiep va xep luemg vien chuc

Kinh gui:
- So Noi vu thanh pho Ha Noi;
- UBND quan Long Bien.

Can cu quy dinh tai cac Thong Ur cua Bo Giao due va Bao tao ngay 
02/02/2021: Thong tir s6 01/2021/TT-BGDDT quy djnh ma s6, tieu chu^n chuc 
danh nghe nghiep va bo nhiem, xep luoug vien chuc giang day trong cac co so 
giao due mam non cong lap; Thong tu so 02/2021/TT-BGDDT quy djnh ma so, 
tieu chuan chuc danh nghe nghiep va bo nhiem, xep luomg vien chuc giang day 
trong cac truemg tieu hoc cong lap; Thong tu so 03/2021/TT-BGDDT quy dinh

r t H i r

ma so, tieu chuan chuc danh nghe nghiep va bo nhiem, xep luang vien chuc 
giang day trong cac truang trung hoc ca so cong lap (sau day viet tat la Thong 
tu 01, Thong tu 02, Thong tu 03) va hudng dan tai Cong van so 971/BGDBT- 
NGCBQLGD ngay 12/3/2021 ve trien khai thuc hien ma so, tieu chuan chuc 
danh nghe nghiep va bo nhiem, xep luang vien chuc giang day trong cac CSGD 
mam non, pho thong cong lap;

Can cu Cong van so 

quan Long Bien ve viec huong dan viec bo nhiem chuc danh nghe nghiep va xep 
luang vien chuc giang day trong cac truang Mam non, Tieu hoc va Trung hoc ca sd 
cong lap,

v
/UBND-NV ngay cua UBND

... da thuc hien pho bien tieu chuan, hudng dan giao 
vien hoan thien hd sa; tham djnh cac van bang, chung chi dao tao bdi dudng va 
cac yeu cau khac theo tieu chuan chuc danh nghe nghiep giao vien.

Truang
nghiep va xep luang giao vien cu the nhu sau:

1. So giao vien hien cd:.......................
- Giao vien tieu hoc hang IV:...............
- Giao vien tieu hoc hang III:...............
- Giao vien tieu hoc hang II:................

Truong

xay dung phuang an bo nhiem chuc danh nghe

, trong do:
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2. So giao vien du tieu chuan, dieu kien bo nhiem chi'rc danh nghe 
nghiep theo Thong tu1 02:

- Giao vien tieu hoc hang IV (V.07.03.09) dii tieu chuan, dieu kien bo
' • • • • ,nhiem chuc danh nghe nghiep giao vien tieu hoc hang III (V.07.03.29):...........

- Giao vien tieu hoc hang III (V.07.03.08) dii tieu chuan, dieu kien bo
nhiem chuc danh nghe nghiep giao vien tieu hoc hang III (V.07.03.29):...........

- Giao vien tieu hoc hang II (V.07.03.07) du tieu chuan, dieu kien bo
nhiem chuc danh nghe nghiep giao vien tieu hoc hang II (V.07.03.28):...........

(Bieu 01 kern theo)
3. So giao vien chua dii tieu chuan, dieu kien bo nhiem chuc danh 

nghe nghiep theo Thong tu 02, giir nguyen chuc danh nghe nghiep dang 
huong

- Giao vien tieu hoc hang IV (V.07.03.09) chua co trinh do dai hoc tro
len, giu nguyen chuc danh nghe nghiep hang IV (V.07.03.09):............

- Giao vien tieu hoc hang III (V.07.03.08) chua co trinh do dai hoc tro
len, giu nguyen chuc danh nghe nghiep hang III (V.07.03.08):.............

- Giao vien tieu hoc hang III (V.07.03.08) co trinh do dai hoc tro len
nhung chua co chung chi chuc danh nghe nghiep hang III, giu nguyen chuc 
danh nghe nghiep hang III (V.07.03.08):.............

(Bieu 03 kem theo)
4. So giao vien du chua tieu chuan, dieu kien bo nhiem chuc danh 

nghe nghiep theo Thong tu- 02, phai chuyen xuong hang thap hon
- Giao vien tieu hoc hang II (V.07.03.07) chua dat cac tieu chuan, dieu

kien ciia hang II (V.07.03.28), bo nhiem chuc danh nghe nghiep giao vien tieu 
hoc hang III (V.07.03.29):...........

(Bieu 02 kem theo)
Truong

quan Long Bien phe duyet phuong an va bo nhiem, xep luong giao vien theo 
quy djnh./.

t-
t

kinh trinh So Nqi vu thanh pho Ha Noi, UBND

4

HIEL TRUONGNoinhan:
- Nhu tren;
- Liru: VT (05)
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Mfiu sd 04 - THCS

UBND QUAN LONG BIEN
TRITON G...................

CQNG HOA XA HOl CHU NGHIA VIET NAM 
Doc lap- Tu- do- Hanh phiic

So: /TTr- Long Bien, ngay thdng ndm 2021

TO TRiNH
De nghj bo nhiem chuc danh nghe nghiep va xep luong vien chuc

Ki'nh gui:
- So N6i vu thanh pho Ha N6i;
- UBND quan Long Bien.

Can cir quy dinh tai cac Thong tir ciia Bo Giao due va Dao tao ngay 
02/02/2021: Thong tu so 01/2021/TT-BGDDT quy djnh ma so, tieu chuan chuc 
danh nghe nghiep va bo nhiem, xep luong vien chuc giang day trong cac co so 
giao due mam non cong lap; Thong tu so 02/2021/TT-BGDDT quy dinh ma so, 
tieu chuan chuc danh nghe nghiep va bo nhiem, xep luong vien chuc giang day 
trong cac trubng tieu hoc cong lap; Thong tu so 03/2021/TT-BGDDT quy djnh 
ma so, tieu chuan chuc danh nghe nghiep va bo nhiem, xep luong vien chuc 
giang day trong cac trubng trung hoc co so cong lap (sau day viet tat la Thong 
tu 01, Thong tu 02, Thong tu 03) va hubng dan tai Cong van so 971/BGDDT- 
NGCBQLGD ngay 12/3/2021 ve trien khai thuc hien ma so, tieu chuan chuc

* 9 f

danh nghe nghiep va bo nhiem, xep luong vien chuc giang day trong cac CSGD 
mam non, pho thong cong lap;

Can cu Cong van so 
quan Long Bien ve viec hubng dan viec bo nhiem chuc danh nghe nghiep va xep 
luong vien chuc giang day trong cac trubng Mam non, Tieu hoc va Trung hoc co so 
cong lap,

/UBND-NV ngay ciia UBND

... da thuc hien pho bien tieu chuan, hubng dan giao 
vien hoan thien ho so; tham djnh cac van bang, chung chi dao tao boi dubng va 
cac yeu cau khac theo tieu chuan chuc danh nghe nghiep giao vien.

Trubng
nghiep va xep luong giao vien cu the nhu sau:

1. So giao vien hien co: .......................
- Giao vien THCS hang III:.................
- Giao vien THCS hang II:...................
- Giao vien THCS hang I:....................

Trubng

xay dung phuong an bo nhiem chuc danh nghe

, trong do:
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2. So giao vien dii tieu chuan, dieu kien bo nhiem chuc danh nghe 
nghiep theo Thong tu103:

- Giao vien THCS hang III (V.07.04.12) dii tieu chuan, dieu kien bo
nhiem chuc danh nghe nghiep giao vien THCS hang III (V.07.04.32):...........

- Giao vien THCS hang II (V.07.04.11) du tieu chuan, dieu kien bo nhiem
chuc danh nghe nghiep giao vien THCS hang II (V.07.04.31):............

- Giao vien THCS hang I (V.07.04.10) dii tieu chuan, dieu kien bo nhiem
chuc danh nghe nghiep giao vien THCS hang I (V.07.04.30):............

(Bieu 01 kern theo)

3. So giao vien chua du tieu chuan, dieu kien bo nhiem chuc danh 
nghe nghiep theo Thong tu- 03, giir nguyen chuc danh nghe nghiep dang 
hud’ng

- Giao vien THCS hang III (V.07.04.12) chua co trinh do dai hoc tro len,
giu nguyen chuc danh nghe nghiep hang III (V.07.04.12):............

(Bieu 03 kem theo)
4. So giao vien dii chura tieu chuan, dieu kien bo nhiem chiic danh 

nghe nghiep theo Thong tu 03, phai chuyen xuong hang thap hon
- Giao vien THCS hang II (V.07.04.11) chua dat cac tieu chuan, dieu kien

ciia hang II (V.07.04.31), bo nhiem chuc danh nghe nghiep giao vien THCS 
hang III (V.07.04.32):...........

- Giao vien THCS hang I (V.07.04.10) chua co trinh do thac sy tro len 
hoac chua dat cac tieu chuan, dieu kien cua hang I (V.07.04.30), bo nhiem chuc 
danh nghe nghiep giao vien THCS hang II (V.07.04.31):...........

(Bieu 02 kem theo)
klnh trinh So Noi vu thanh pho Ha Noi, UBND

a »aaa r \ 9 • ' • r •quan Long Bien phe duyet phuong an va bo nhiem, xep luong giao vien theo 
quy dinh./.

Truong

HIEU TRUONGNoi nhqn:
- Nhir tren;
- Liru: VT (05)



UBND QUAN LONG BIEN 
TRUONG.................... Kim sd 01 - MN

DANH SACH CHUYEN NGACH, LUONG SANG CHUG DANH NGHE NGHIEP 
VA XEP LUONG V1EN CHUG (DOI TUONG DAT DU TIEU CHUAN, CHUYEN CUNG HANG)

ngay / /2021 cua tntdng(Kent theo Ta trinh so ■)

Ticu chuan Cliirc danh nghe 
nghiep

Ngay thang 
nam sinh

Clnrc danh nghe nghiep, bac, he so I iron g 
du oc chuycn xcp

Ngach, bac luong dang hirong

Ve dao tao, boi 
diro'ng % phu % phu Thfri

diem
lurdng
nang

Hf so 
chenh 
lech 
bao

lie so 
chenh

(hiic Ve nang 
lire, 

chuyen 
mon, 

nghiep

cap capDon vj 
cong

Ma so 
chiic 
danh 
nghe 

nghiep

S6 Ve dao 
dire 
nghe 

nghiep

vu, Chirc
danh
nghe

nghiep

tham
nicn
virot

khung
(neu

Chile
danh
nghe

nghiep

tham
nien
virot

khung
(neu

Ho va ten Ghi chiiThen
diem

hird'ng

lechTT chirc
danh

He s6 
luong

He so 
luong

Bac 
I iro n g

tac Trinh do, 
nganh/ 
chuycn 
nganh

Hang 
Chii-ng 
chi BD 
CNNN

Ma sflNam Nir Bac bao
baclu'u liru

luong(neu (neuIanvu
co) co)co) co) sau

1 2 3 4 5 76 8 9 10 II 12 13 14 15 16 17 18 19 20 21 22 23 2524

Giao vien mam non de nghj bo nhiem va xep luong chiic danh nghe nghiep hang II

I

2

Giao vien mam non de nghj bo nhiem va xep luong chiic danh nghe nghiep hang HIII

2

HIEU TRUONG
(Ky ten va dong ddu)

Ngiroi lap bicu
(Ky ten)



UBND QUAN LONG BILN 
TRUONG.................... Biiu so 02 - MN

DANH SACH CHUYEN NGACH, LlTONG SANG CHlTC DANH NGHE NGHIEP 
VA XEP LUONG VIEN CHUG (DOI TUONG CHlfA DAT DU TIEU CHUAN PHAI CHUYEN XUONG HANG THAP HON)

(Kem iheo To tr'mh so / /2021 ciia truong ■)ngay

Tieu chuan Chirc danh nghe 
nghiep

Ngay Ihang 
nam sinh

Chiic danh nghe nghiep, bac, he so luo'ng 
duoc chuyen xep

Ngach, bar luong dang huong

Ve dao tao, b6i 
dirdTig % phu % phu 

cap 
tham 
nien 
vuol 

khung 
(neu

'I'hoi 
diem 

huong 
nang

He so 
chenh 

lech

He sd 
chenh 
lech 
bao

Chirc Ve nang 
lire, 

chuyen 
mon, 

nghiep

cap
M3 so 
chirc 
danh 
nghi 

nghiep

So Don vi 
cong lac

Ve dao 
dire 
nghe 

nghiep

vu. Chiic
danh
nghe

nghiep

tham
nien
virol

khung
(neu

ChircHo va ten Ghi chiiThoi
diem

hodng

IT chirc
danh

He so 
liro'ng

He so 
luong

danh Bac
luong

Trinh do, 
nganh/ 
chuyen 
nganh

Hang 
Chung 
chi BD 
CNNN

Ma s6Nam No Bac bao
nghe bacliru Ionnghiep luong(neu (neu

Ianvu
cd) co)co) cd) sau

I 2 3 4 5 7 8 96 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25

Giao vien mam non hang II de nghj bo nhiem va xep luong chirc danh nghe nghiep hang IIII

I

2

HIEU TRlfONG
(Ky ten va dong ddu)

Ngiroi lap bleu
(Ky ten)

fcr■«»



UBND QUAN LONG BIEN 
TRUONG....................

DANH SACK GIAO VIEN KHONG DAT DU TIEU CHUAn, GlCf NGUYEN CHUG DANH NGHE NGHIEP DANG HUONG
ngay / /2021 cua truang

Biiu sd 03 - MN

(Kern theo To Irinh so )

Ngiy thang nam sinh Ngach, bac luong dang huong

He s6 
chenh 
lech 
hao

% phu 
cap 

(ham 
nien 
virot 

khung 
(neu co)

Trinh do chuyen 
mon, nganh/chuyen 

nganh

S6 Don vi cong Chirc vu, chiic 
danh

Ho va ten <;iii chuThoi
diem

hirong

TT (ac He so 
I iro n g

Chirc danh 
nghe nghiep IMa soNam No Bac

lou
(neu
c6)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Giao vien mam non giir nguyen chiic danh nghe nghiep hang HII

1

2

Giao vien mam non giir nguyen chirc danh nghe nghiep hang IVII

2

HIEU TRUONG
(Ky ten va dong dm)

Ngiroi lap bieu
(Ky ten)

-at;-' 4 •



UBND QUAN LONG B1EN 
TRUONG....................... BiSu so 01 - TH

DANH SACH CHUYEN NGACH, LUONG SANG CHUG DANH NGHE NGHIEP 
VA XEP LUONG VIEN CHlTC (OOI TlTQfNG DAT DU TIEU CHUAN, CHUYEN CUNG HANG)

(Kern theo To trinh so / /2021 ciia truong )ngay

Tieu chuan Chur danh nghe 
nghicp

Ngay thang 
mini sinh

Chiic danh nghe nghicp. bac, he so lirong 
dupe chuyen xep

Ngach, bac lirong dang Inning

V'c dao tao, bin 
dir&ng % phu % phu 

cap 
tham 
nien
VU'Ol

killing
(nlu

Thai
diem

huong
nang

He so 
chenh 

lech

He so 
chenh 
lech 
bao

Clnrc Ve nang 
luc. 

chuyen 
mon. 

nghicp

Don vj 
cong

cap
Ma so 
clnrc 
danh 
nghe 

nghiep

S6 Ve dao 
dire

vu, Chiic
danh
nghe

nghiep

(hamHo va ten Chiic Ghi chiiThtri
diem

Inning

TT chirc
danh

He s6 
luong

He so 
luong

nien
virot

khung
(neu

danh Bactiic Trinh do, 
nganh/ 
chuyen 
nganh

Hang 
Chirng 
chi BD 
CNNN

Ma s6Nam NO- Bac bao
nghenghe lirong bac

luu luunghiep nghiep luong
(neu (neu

Ianyu
co) CO)co) co) sau

/ 2 2 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
Giao vien tieu (190 de nghj bo nhiem va xep lirong chirc danh nghe nghiep hang III

I

2

Giao vien tieu hoc de nghj bo nhiem va xep luong chirc danh nghe nghiep hang IIIII

I

2

HIEU TRUONG
(Ky ten va dong ddu)

Ngtroi lap bieu
(Ky ten)

K



UBND QUAN LONG BIEN 
TRl/CfNG.................... BiSu so 02 - TH

DANH SACH CHUYEN NGACH, LU'ONG SANG CHUG DANH NGHE NGHIEP 
VA XEP LUONG VIEN CHUG (DOI Tl/ONG CHU A DAT DU TIEU CHUAN PHAI CHUYEN XUONG HANG THAT HON)

(Kem theo To Ir'mh so ngay / /2021 cua truong )

Ticu chuan Chtrc danh nghe 
nghiep

Ngay thang 
nam sinh

Cluic danh nghe nghiep, bac, he so lu-ong 
dirffc chuyen xep

Ngach, bac luong dang hirong

Ve dao tao, b6i 
duong

% phu 
cap 

tham 
nien 
virot 

khung 
(neu

% phu Thffi
diem

hu'd'ng
nang

He so 
chenh 
lech 
bao

H? s6
chenh
lech
bao

Chiic Venang 
lire, 

chuyen 
mon, 

nghiep

capSfl Ma s6 
chiic 
danh

Don vj 
eong tac

Ve dao 
dire 
nghe 

nghiep

vu. ChiicHo va ten Chiic tham

nien
virol
khung
(neu

Ghi chiiTT Thai
diem

lurdng

chirc
danh

He so 
luong

danh danh Bac
luong

He so 
lirrnig

Trinh do, 
ngAnh/ 
chuyen 
nganh

Hang 
Chi'mg 
chi BD 
CNNN

Ma soNam Nu- Bac
nghe nghe bac

heliru lunngnghiep nghiep lu-ong
(neu (neunghiep ISnvu
co) co)

co) co) sau

/ 2 3 3 5 (5 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25

Giao vien tieu hoc hang II de nghi bo nhiem va xep luong chirc danh nghe nghiep hang IIII

I

2

HIEU TRlTONG
(Ky ten va dong ddu)

Ngiroi lap bieu
(Ky ten)

ft * *



UBND QUAN LONG B1EN 
TRUONG....................

DANH SACH GIAO VIEN KHONG DAT DU TIEU CHUAN, GIU NGUYEN CHUG DANH NGHE NGHIEP DANG HUONG
ngay / /2021 cita trucmg

BiSu so 03 - TH

(Kem theo Ta trinh so )

Ngay thang nam sinh Ngach, bac luong dang huong

He s6 
chcnh 

lech 
bao

% phu 
cap 

thani 
nien 
vuol 

killing 
(neu co)

Trinh do chuyen 
mon, nganh/chuyen 

nganh

So Don vj cong Choc vu, chiic 
danh

Ho va ten Ghi chuTT Thtri
diem

huong

tac He s6
I iro n g

Chirc danh 
nghe nghiep

Nam Ma soNiT Bac
liru

(neu
co)

/ 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Giao vien tieu hoc gifr nguyen chirc danh nghe nghiep hang IIII

1

2

Giao vien tieu hoc giu nguyen chiic danh nghe nghiep hang IVII

I

2

HIEU TRUONG
(Ky ten va dong ddu)

Ngtrdi lap bieu
(Ky ten)

■ ■



UBND QUAN LONG BIEN 
TRUONG.................... Biku so 01 - THCS

DANH SACH CHUYEN NGACH, Ll/ONG SANG CHlTC DANH NGHE NGHIEP 
VA XEP LUONG VIEN CHUG (DOI TUONG DAT DU TIEU CHUAN, CHUYEN CUNG HANG)

(Kem theo To trinh so ngay / /2021 cua truong )

Tieu chuan Chile danh nghe 
nghiep

Chirc danh nghe nghiep, bac, he so lirong 
diroc chuyen xcp

Ngay thang 
niim sinh Ngach, bac lucrng dang hirong

Ve dao tao, boi 
du'Ong % phu % phu 

cap 
tham 
nien 
virot 

khung 
(neu

Thoi
diem

huffng
nang

He s6 
chcnh

He so 
chcnh

Chii’c Ve n5ng 
lire, 

chuyen 
mon, 

nghiep

capDo’ll vj Maso
chirc
danh
ngh6

nghiep

So VS dao 
dire 
nghl 

nghiep

vu, Chii’c tham
nien

Chirc
danh

Ho va ten cong Ghi chuThoi
diem

lech lechTT chirc
danh

He so 
lirong

danh Bac
lirong

He so 
lirong

tiic Trinh do, 
nganh/ 
chuyen 
nganh

Hang 
Chirng 
chi BD 
CNNN

Nam No Ma so Bac baobao
nghe nghe bacvopt

hodng lou lou
nghiep nghiepkhung

(nCu
loong

(neu(neu
ISnvu

CO) c6)
CO)CO) sau

/ 2 3 54 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25

Giao vien THCS de nghi bo nhiem vit xep loong choc danh nghl nghiep hang II

I

2

Giao vien THCS de nghi bo nhiem va xcp loong choc danh nghe nghiep hang IIII

I

2

Giao vien THCS de nghi bo nhiem va xCp loong choc danh nghe nghiep hang IIIII

I

2

Hl£U TRUONG
(Ky ten va dong ddu)

Ngiroi lap bieu
(Ky ten)



UBND QUAN LONG BIEN 
TRUONG....................... Hiiu so 02 - THCS

DANH SACH CHUYEN NGACH, LUONG SANG CHlTC DANH NGHE NGHIEP 
VA XEP LUOTVG VIEN CHUG (DOI TUONG CHUA DAT DU TIEU CHUAN PHAI CHUYEN XUONG HANG THAP HON)

(Kent iheo Tu tr'mh so ngay / /2021 cua truang )

Ticu c Ini fin Clnic danh nghl 
nghicp

Chuc danh nghe nghicp, bac, he so luong 
dirffc chuycn xep

Ngay tilling 
nam sinh Ngach, bac luong dang huong

Ve dao tao, boi 
dir&ng % phu 

cap 
tham 
nien 
Virol 

khung 
(neu

% phu Thoi
diem

huong
nang

He so 
chcnh

He s6 
chenh

Chuc Ve nang 
lire, 

chuyen 
mon, 

nghiep

cap
Ma so 
chirc 
danh 
nghe 

nghiep

So Dorn vj 
cong tac

Vedao
dire
nghe

nghiep

vu,
chirc
danh

Chirc
danh

Chirc
danh
nghe

nghicp

tham
nien
virol

khung
(neu

Ho vii ten Ghi chiiThoi
diem

hirong

lech lech
biio

TT He s6 
liroiig

He s6 
lu-ong

Bac
Itro'ng

Tr'mh do, 
ngftnh/ 
chuyen 
nganh

Hang 
Chung 
chi BD 
CNNN

M3 soNam Nir Bac bao
nghe bac

liru liru
nghiep Itro'ng

(neu (neu
Ianvu

co) cd)
co) co) sau

/ 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25

Giao vien THCS hang I de nghj bo nhiem vd xep luong chirc danh nghj nghicp hang III

I

2

Giao vien THCS hang II de nghj bo nhiem va xep liroiig chirc danh nghe nghiep hang IIII

I

2

HIEU TRUONG
(Ky ten va dong ddu)

Ngtroi lap bieu
(Ky ten)



UBND QUAN LONG BIEN 
TRUONG....................

DANH SACK GIAO VIEN KHONG DAT DU TIEU CHUAN, GIU NGUYEN CHUG DANK NGHE NGHIEP DANG HUONG
(Kem Iheo Ta tr'mh so ngay / /2021 cua truong

Biiu so 03 - THCS

)

Ngay thang nam sinh Ngach, bac luong dang hirbng

He s6 
chenh 

lech 
bao

Trinh do chuyen 
mon, nganh/chuyen 

nganh

So Don v| cong Clnrc vu, chirc 
danh

Ho va ten Ghi chiitham
nien

Thoi
diem

hirbng

TT tac He so
luong

Chirc danh 
nghe nghiep

Nam Nii- IMaso Bac
luuvirol

(neukhung 
(neu c6) co)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Giao vien THCS gifr nguyen chirc danh nghe nghiep hang IIII

I

2

HIEU TRUONG
(Ky ten va dong ddu)

Nguoi lap bieu
(Ky 'ten)
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