
LIEN DOAN LAO DONG THANH PHO HA NO!  ONG HOA XA HO CHUNQIU VIET NAM 
JEN  DOAN LAO KING QU4N LONG BIEN 	Kerb - Tv do - H3oh phiie 

S6: 12 /HD-LDLD 	 Long Bien, ngery 12 tiding 10 ?thin 2021 

HUONG DAN 
Xfiy dtrng di; roan tai chinh Gong dont' nam 2022 

- Can dr Luat Gang doan narn 2012; Diu L Cong doan Viet Nam; 
- Can dr Huang clan dm Lien doan Lao dOng thanh ph a Ha Nei va viec 

xay dvng chr toan tai chinh C8ng doan ham 2022, Lien doan Lao Ong quan 
Long Bien huong din ding doan co ser xay dung tai chinh cong doan nam 2022 
nhu sau: 

I. MtIC TIEU, NGUYEN TAC 
Cong tac xay dung dij toan 2022 dm cong doan Ca sOr can tap trung, to 

chirc thvc hien met so noi dung chil yeu sau: 
- Thvc hien nghiem tac cac van ban quy dinh dm Tong Lien doan ve c8ng 

tac tai chinh ding doan. Trong do, t6 chirc thvc hien tot viec thu va trich hep 
kinh phi, doan phi ding doan ve cap tren co set. 

- Tiap tuc thvc hien Nghi quyat 07b/NQ-TLD ngay 21/01/2016 Hei nghi 
lan thir 7 Ban chap hanh Tang Lien doan Lao dung Viet Nam va Cong tac tâi 
chinh c8ng dean trong tinh hinh mai; 

- Dv toan tai chinh cong doan can chap hanh nguyen tac tap trung xay 
dipg, thvc hien theo dv toan duac giao; quart triet fiat kiem, hieu qua, tranh tang phi. , 

- Thvc hien nghiern Plc viec xay dung quy che chi fiat nOi bo theo Quyet 
dinh 1910/QD-TLD ngay 19/12/2016 cila Tang Li8n doan va viec ban hanh Quy 
dinh thu, chi, quan 1 tai chinh cong dean ca so. 

II. xAi DVNG D TOAN TAI CHINH CONG DOAN NAM 2022 
1. Thu kWh phi ding &an 
- Thvc hien theo Nghi dinh 191/2013/ND-CP ngay 21/11/2013 dm Chinh 

pha Nghi dinh Quy dinh chi tie't v tai chinh &Ong doan. 
- Cong doan co se, xay clung du toan 2022, thong ke sa lao Ong thuec 

tuong (long kinh phi con.g dean bao g8m: s8 lao Ong dang dong BHXH; s8 lao 
Ong tai dun vi thuec dei tugng phai nep KPCD nhung chin tham gia BHXH; 
s6 lao Ong dv kian tang (giam) tai don vi trong nam ká heath  2022. 

- Cong doan co sO khi tang hop sa lao Ong xay dung dv toan tai chinh 
deg dean 2022 nu chenh lech giam do doanh nghiap giai the, ngimg heat 
Ong, chuyen dia ban... don vi có danh sach chi bet, bao cao giai trinh, thuyet 
minh ve so chenh lech. 

- Qtry lien lucmg lam can cü thu kinh phi &Ong doan ham 2022 tai cac don 
vi duot xac dinh la lien Wang dons BHXH cho ngtrai lao Ong co xac dinh yen 
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ta tang trutng nhan vai sa lao dOng thuOc di tugng phai thing kinh phi 
cong doan. 

- Cong doan ca s& nghiem toc thgc hien viec me; tai khoan ding doan tai 
Ngan hang TMCP Ging thucmg Viet Nam va Ngan hang Ming nghiep va phat 
trien Wong fit& Viet Nam. 

2. Thu doin phi cong doan 
SO thu doan phi dog doan nam 2022, dugc xac dinh teen iling s6 doln 

vial flux te tai the c8ng doan ca s& nhfin vâi den luang va Ow cap dm doan 
vien dirge quy dinh tai Chuang IV, Quyet dinh 1908/QD-TLD. 

3. Thu khic 
Can cu Ving hap thu khac ten bao ea° quyet toan tai chinh cling doan dia 

don vi narn 2021, so &cc thuc hien nam 2021 cac don vi du kin s6 thu khac 
trong du toan nam 2022 theo hueng an dinh va tang nguan thu. 

4. Phan phOi tai chinh NIA Dv toil.' chi dam 2022 
4.1 Phan ph& tai chinh cling doan: 
- Thue hien phan phoi theo quy dinh cüa T6ng Lien doan: Nghi Quyet 

7b/NQ-TLD ngay 21/1/2016 dm TOng LDLD VN; Quyet dinh 1908/QD-TLD 
	0 

ngay 19/12/2016 cüa Doan chit'  tjch TLD; Quyet dinh sO 887/QD-TLD ngay 
02/7/2015 cila Doan Chit tich Tang Lien doan ban hanh Quy dinh ve kinh phi 
chi ciao phOi hap; 

- Nam 2022 cong doan ca se, dugc sir dung: 
+ 75% t6ng sO thu Kinh phi CD 
+ 60% COng sO thu Doan phi CD 
- Ngu6n thu khk pita sinh dugc sir dung. 
4.2 Xay dvng dv tofin chi tai chinh cong dolt' 
- Thçrc hien theo Quyat dinh sO 1910/QD-TLD ngay 19/12/2016 ciia Tang 

Li6n doan v thu, chi, quan lY tai chinh cong doan co• 
- Du toan chi tai chinh ding doan nam 2022 phai can dOi trong pham vi 

ngu6n thu dtrac phan phOi, sir dung trong nam 2021; Vic dau tu tai chinh, cai 
tao sfra chila va mua sam trang thiat bi, tai 	phai can di tü nguon tai chinh 
ding doan tich 	viec thue hien phai dam bao clang Quyet dinh 1908/QD- 
TLD ngay 19/12/2016 cila TLD. 

III. TO CHtt THIIC HIEN 
1. HO so • dv tofin tai chinh ding &an nam 2022 gam: 
- Bao cao tang hvp dv toin thu - chi tai chinh &mg Joan (mail 

B14/DTNS-TLD) 
- Bieu illy dvng dv than thu chi tai chinh ding doer). nam 2022 (mAu 1) 
- Bieu kê khai themg tin dot vi (mail 02) 
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Noi nhon: 
-Nhu kinh geri; 
-Luu VP, KT 

Ve? t4  
0  BAN 

criA-p ' 
z  LIEN DOAN LAO DONG 

QU4N  Pe o4. LONG BIEN • / 
a*/  

an Thi Thu Wing 

TM. BAN THUONG V15 
CHU TICH 
143  

;Hi% 

- Bao cao de nghi dieu chinh thy than nam 2021 khoi HCNS, Phuimg, 
Trithng ding 1p (neu co) 

(1Ch6i doanh nghiep va truang tu dux kh8ng thoc hien nOi dung nay vi da 
time hien nOp ho so ve LDLD qu'O. Ha sa kem So bcio ccio d nght giam du. 
todn 2021: thong bcio kit qua clong BHXH, BIM; BHTN; hoac ccic giciy re, khcic 
do ca quan BHXH cung cap the hien ra qui", lucmg (king BHXH, so' lao tang  tang, 
giam. Co clang diu treo caa don vi) 

- Bang xfic nh4n s lao Ong, s doln vien qup twang thy kin hie!, 
np kinh phi, dean phi eking doan nam 2022 (matt 03) 

(Bcio cao di/ tocin vI sJ lao cl(3ng, so clothn vien czia don vi phcii dot dila 
thang nhcit trong ca quan viz la so liiu dl bao ccio ye cong tac tJ char.) 

2. Thai hn ni)p hi i bao cao dty toán nam 2022 
- Cong doan co set nip h8 so chr toan nam 2022 vao horn thu mail theo 

dia chi: ldldlongbien@gmail.com  tnrerc ngay 18/10 ;2021va nop 01 b0 (ban deli 
do) ve Lien doan Lao &ling quan truot ngay 2,  /10/2021. 	, 

Trong qui trinh trien khai, thve hien nu co vuong mac don vi phan inh 
kip died ve LDLD Quin Long Bien (qua BO phin tai chinh, &Ong chi Trieu 
Thanh Loan-k'e toan: 0979.240.518) a dirge xem xet, giai quyet./. 
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C8ng doan cAp teen. 
	

MAu sto: BI4/TLD 
CDCS 	  
Loai hinh dcm vi : 	  

BAO CAO 
DIX TOAN THU, CHI TAI CHI NH CONG DOAN 

Nim 	 

A. CAC CHi TIEU CO BAN: 
- SO lao dOng tinh guy lining (long KPCD 	- Quy lining (tong KP CD: 
- SO doan vien : 	 - Quy lining dong DP CD: 
- SO can hi) CD chuyen trach : 
B. CAC CHI TIEU THU CHI TAI CHINK CONG DOAN : DVT: dOng 

NQI DUNG Dv man k3'TT A 
MA so wet thvc hi?n 

num trtrot nay Ghi chti 

A B C 
I  PHAN THU 
1  Thu doan phi conA  doan  23 	  
2  Thu kinh.phi conz doan  22 
3  Thu Ichac  24 	  

 	- Chuyen mon hi'S try  24 
	 - Thu khac tai dan vi 

gag thu  
24 

4  Kinh phi cap trot] cap  	25 	  
5  Tich luy tai chinh k_y truck chuy& sans  	26 	  

Tirn-g c(Ing thu  
II  PHAN CHI 	  
1  Luang, phu cap va cac Ichoan don g  theo IL  27 	 
2  Quan ly hanh chinh  29 
3  Chi hoat dOng 31 	  
	 Trona,  dO : - Dao tao can b0  31 	  

- Tra cap  31 
- Ho tiv du lich  31 	  

COng chi  
4  Kinh phi nOp carp ten (pan 157 trvc tiep  

raTong cO ng chi  
37 	  

III  thy phong 48 	  

C. THUYET MINH : 

Ngay 	thang 	Warn 

	

ICE TOAN CDCS 
	

TM. BAN CHAP HANK CDCS 

	

(105, ghi re" hp ten) 
	

(Kli, hp ten, tiding dein) 



LIEN DOAN LAO BONG QUAN LONG BIEN 
CONG DOAN: 

BLEU TONG HOP 3KAY DUNG TOAN THU TAI CHiNH CD NAM 2022 

I. Khu we HCSN 

SO 

TI' Ten don vi, DN 

Luang 
BO/ 

1 ngutri/ 

1 thang 

Du toan thu Kinh phi CD 2022 Du toan thu Doan phi CD 2022 
1,5, do don vi khong thlic 

hien (long KP, DP 
SO de thu 
&rot KR 

2020 

liac TH 

KP 2021 

SO 
lao dOng 
den 1/10 

SO tien 
DT Kinh 
phi 2022 

Sii da thu 
duce DP 

2020 

Yoe TH 

DP 2021 

SO 
doer' vien 
den 1/10 

SO teen 
DT Doan 
phi 2022 

1 2 3 4 5=1'49242% 6 7 8 9=1+8929% 10 
I - 
2 - - 

- 
- 
- 

- 
- 

C(ing #DIV/0! - - 

Kt than 
	

TM. BAN CHAP HANH CD 
CHO TiCH 

Cot t6ng cOng a cot s6 2,6 cu6i cling se-  lâ t6ng s6 kinh phi, doan phi cac don vi thu dugc trong nAnn 2020 (s6 da thuc hitn guy& toan vdri LDLD 



LIEN DOAN LAO KING QUAN LONG BIEN 
	

MAU 01 
CONG DOAN; 

DIEU TONG HOP XAY DUNG D TOAN THU TAI CH1NH CD NAM 2022 

H. Khu vgc SXKD 	 Dan vi tinh : triOu ding 

S6 

TT Ten don vi, DN 

Lucmg 
BQ/ 

1 ngtraii 

1 [hang 

Dv toan thu Kinh phi CD 2022 Dv toan thu Doan phi CD 2022 Khai bac 

del lieu 
Wen TK 
CDVN 

1,5,  do don vi khong 
thvc hien deng KP, 

DP 

s6 da thu 
duqc KP 

2020 

!Sac TB 

KP 2021 

Si) 
lao Ong 
den 1/10 den 1/10 

S6 tien 
DT Kinh 
phi 2022 

Se da thu 
duqc EW 

2020 

tide TB 

2021 

SO 
doan vien 
den 1/10 

S6 tien 
DT Doan 
phi 2022 

1 2 3 4 5=1*4*12*2% 6 7 8 9=1*8*12*1% 10 1 	I 
I 
1 

- 

- - _ - 
Ci)ng #DIV/0! - -- - - 

ICE toan 	 TM. BAN CHAP HANII CONG DOAN 
CHU TICH 

Ghi chfi : Cat 10, clon vi clii kiwi brio thu qua I tin khoan CDVIV ghi sd I, chua thvc hien ghi so 0 
Cot tong cOng a cot s6 2,6 cu6i cling se la t6ng s6 kinh phi, doan phi cac dcrn vi thu dugc trong nãm 2020 (sti da guy& toan vei lien doan) 



lieu so 2 
LIEN DOAN LA 
CD 	 

BIEU KE ICHAI THONG TIN VA TINH BINH THI,IC HIEN TRICH NOP KINE PHI CONG DOAN NAM 2021 

Thanh toark 
STT Ten DV, DN 

nOp KPCD 
Ma so thu8 
nOp KPCD 

Thong tin it khoan Thong tin chung Tinh twig 
hoat ding don 

vj (boat 
deng/k hong 
boat dOng 

SO nen 2% DV, 
DN ph& nOp 

trong nam 2021 

SO lei 
tank 

(2020)con 
nq chuyIn 
sang 2021 

S8 lien 
phai non 

tang 
giarn 

S8 tin da 
non ve TIC 
TLD hoac 
tai khoan 
LDLD 

56 tikn con lai 
DV, DN phai 

nOp 

ap tra kinh phi 

SO lao 
dOng 

SO 
doin 
vien 

D j a 
chi 

So 
thoai

ClIan Fax Email 
Ma 

DVQ 
FINS CDCS  

Se} nen LDLD 
(IA cap Cho 

SO tin con 
Ini dO nghi 

cap 

s6 tai khoan Ong doan Ngan hang(chi 
nhanh) 
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Ltru 5,; Cie don vi khai bao (thy &I thong tin, chinh xac phue vy cho viec khai ban th8ng tin don vi van phAn mam ka toan c6ng doan mai 

TM. Ban Chap Wirth 	  

Ltd 



(Mau kh6i HCSN,Phuang, Trag hgc cong lap) 

Ten drm vi: 	  

BAO CAO DE NOM DIEU CHI:NH DU TOAN NAM 2022 
(Kern theo Huang clan 12/HO-LDLD ngliy 12/10/2022) 

STT NON dung 
Du loan nim 

2021 
Thuc hien nam 

2021 

SO de nghi dieu chinh tang/ 
giam 

 
(=thvc hi4n-dv than) 

I  SO Lao d(ing 

2 SO doin vien 

3 Tang guy Wang dang KPCD 

2% kinh phi cong doan phai nap 2021 

4  Tang guy bung Clang DPCD 

1% Clohn phi ding doin phai nap 2021 

5 
Tang sa kinh phi, doin phi a nghi thuc 

hien dieu chinh 

HO so Item theo bao ciao cle ng14 gicim chr loan 2021: thOng bao ket qua clang BHXH, BHYT, BI-ITN; hodc ,cdc gidy ter 

Mac do cc quan BHXH cung ceip thi hien it 	thing BHXH, s6 lao Ong tang, gicim. CO dang ddu treo cüa 

dun vi) 

Long Bien, ngay thing nam 2021 

Nguiri 14p bleu 
	 TM. BCH Ging doll; 	Thii trifling dot NI 

(ke loan chuyen mon) 



mu 03 Ichoi HSCN 

Ten dun vi: 	  

BANG XAC NI-14N SO LAO DONG, QUI TIEN LUONG Dv MEN NAM 2022 
(Kern theo Huemg dn 12/HD-LDLDLDLD ngay 12/10/2021) 

STT NO dung Dkr kin nam 2022 
I SO lao Ong, Coin vien cong Coin vi quy,  twang 

1 
SO lao dOng, sit (loin vien vi quy Itrung (tit nguan ngfin sach 

, 	A 	, nha mein cap vi dun I/ tkr chi tra) 
1 Tang sa lao Ong. Trong do: 

- St lao Ong trong bien cha 
- SO lao (Ring hop &trig tir 1 thang trey len dang dong BHXH 
- St lao ding thutc á6i ‘tugng &Mg BHXH nhung chua tham gia 
BHXH (nhan vien hgp dong thir vi'ec) 

2 Tang sii Coin van 

3 
Tang guy luting &mg 2% kinh phi eking Coin (tit nguan ngan 
sach nha nu& cap va dun vi tu chi tra. Ap dung mire Krung thgc 
linh dong Bao hiem xa 1100. Trong do: 
- Ttng (du" tin luung cita can bit trong bien cha (theo ngach bac 
vi phy cap chirc vu) 
- Ttng guy Krung dm nhan vien hgp dtng tir 1 thang trot len. 
- Ttng s6 lao dOng thute dti tugng dong BHXH nhtmg chua tham 
gia BHXH (nhan vien h9p Tong thir viec) 

4 Tang guy twang (long I% Coin phi dung (loin nam 2022 
II SO Kinh phi, Coin phi phai thyt hien trich nap nam 2022 
1 St Kinh phi cong Coin 2% nam 2021 
2 St Doan phi ding doan 1% nam 2021 0 

Long Bien ngay thing nam 2 

Ngu*ilp bieu 
	 Cang Coin co.  sa 

	
Thu trueng dun vi 

(ke tofin chuyen man ) 
	

Chii tich cong Coin 



mail 03 libel phireng 
Ten don vi: 	  

BANG XAC NHAN SO LAO BONG, QUI TIEN LIYONG DV MEN NAM 2022 
Kern theo HuOng clan 12/HD-LDLDLDLD n a 12/10/2021 

STT Nai dung Dty Ician nam 2022 

I 
SO lao 'Icing, sit) dolt' vien vã qujr Luang (tir nguan nein sich 

. 	A  ca 	. nha mrac 	p va don vi tyr chi tra) 
1 Tang sii lao Ong. Trong do: 

- Só lao Ong trong bien che 
- SO lao &Ong la can b0 ban chuyen trach 
- Só lao dOng hgp clang tit 1 thang tr.& len dang thing BHXH 
- se) lao Tang thuOc dolt Mang dong BHXH nhung chua tham gia 
BEIXH (nhan vien Inv 'tang thii viec) 

2 Tang sa doin vien 

3 
Tang quy lirong dong 2% kinh phi cling doin (tir nguan ngan 
sach nha nuac cap va don vi tg chi tra. Ap dung mire lucmg thirc 
linh thing Bao him xa hi). Trong do: 
- Tang quSi tian Krung cila can be' trong hien che (theo ngach bac 
va Ow cap chdc IT) 
- Tang guy tian luang cfla can bia ban chuyen trach 
- Tang guy' luang dm nhan vien hgp (tang tir 1 thang trot len. 
- Tong sa lao Ong thuOc clai tugng clang BHXH nhung chin tham 
gia BHXH (nhan vien hgp clang fink viec) 

4 Tang qu, hang thing 1% doin phi c8ng dean 
II SO Kinh phi, doin phi phai thyt hien 	trich Op nam 2022 
1 Sa Kinh phi ding doan 2% nam 2022 0 
2 Sa Doan phi cong doan 1% nam 2022 0 

• Ngireri 14p bleu 
	 Cling doin ca 

	 Thii trifling don vi 
(Ice tan chuyen m8n) 
	

Chü tich cling doin 



mau 03 klySi trutng 

Thn dcm vi: 

BANG XAC NHAN SO LAO BONG, QUI TIEN LUNG DV MEN NAM 2022 
-LDLDLDLD n a 12/10/2021 

STT 

.... 	. 
N6i dung Dkr kin nam 2022 

SO lao dOng, s6 than vien vã guy" luting (Ur ngtiOn nen sach 
nha ntroc cap va don vi tty chi tra) 

1  Tang soft lao Ong. Trong da: 
- SO lao dOng trong bien che 
- SO lao dOng hap &mg tir 1 thing tr& len dang thing BIIXH 

- SO lao dOng thuOc dOi ,ttrang dong BHXH nhung chua tham gia 
BHXH (nhan vien hap (tong thg vi0c) 

2 Tang sti doan vien 

3 
TOng guy Wang Gong 2% kinh phi ding doin (tir ngutm ngan 
sach nha nuac cap va dun vi ttr chi tra. Ap chmg mire ltrang thgc 
rinh doing Bao hiem id h0i). Trong GO: 
- TOng quy tren luang dm can b0 trong bien che (theo ngich bac 
va phi cap chi:re IN) 
- Tong quy hung cga nhan vien h9p Tang tir 1 thing fro' len. 

- Tang sa lao dOng thu'Oc dai Wang Gong BHXH nhung chin tham 
gia BHXH (nhan vien hap dOng thg viec) 
- TOng quy hung phg cap tham nien nha giao phai Op 2% kinh 
phi &Ong doan 

4 TOng guy Wong doing I% detail phi cling doln 
II SO Kinh phi, doers phi phai thkrc hien trich n6p nam 2022 
1 SO Kinh phi &Ong doan 2% nam 2022 
2 S6 Doan phi Gong doan 1% nam 2022 0 

Long Bien, ngay tháng nam 

Nguiri 14p bieu 
	 COngdoàncos& 

	
Thu fruiting don vi 

(Id toan chuyin man) 
	

Chti tich cling doin 



mac 03 ktioi doanh nghiep 

-"Ten don vi: 	  

BANG XAC NHAN SO LAO DQNG, QUI TIEN LUZING DU MEN NAM 2022 
-LDLDLDLD n a 12/10/2021 

STT 

_ _ 
Nai dung Dv kien nam 2022 

I SO lao Ong, doll] viten &Ong doan ye quy Wang 

1 Tang sti lao dang. Trong do: 

- Si lao Ong hop ding kiting the dinh then han 

- Si lao deng hem ding tir 1 thang tit ten 

- SO lao Ong hgp ding thit viec 

- Si lao dOng c8ng the vien 

2 Tang sti doin vien cang doin 

3 Tang guy' Itrcrng doanh nghiep thy kien nam 2022 

- TiSng quy tin luang hgp ding lchong xac dinh then han 

- T6ng quy luang caa nhan vien hap ding tir 1 thing tree len. 

. - Ting quy lucmg dm nhan vien hgp ding tint viec 

- Tong quy luang cOng tac vien 

4 Tang quy lucmg dy kin ding (loan phi cong doan nam 2022 

II Trich kinh phi, doan phi ding doin phai thtyc hien nam 2022 

1 S6 kinh phi ding doan 2% nam 2022 0 

2 S6 doan phi ding doan 1% nam 2022 0 

Long Bien ngay thang nAm 2021 

Ngutri lap bieu 
	 Ging doin 

	 Lanh duo dun Ali 

(ke than cong ty) 
	

Chit tich cling dart 
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