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KE HOACH
Xay dung, trien khai va thuc hien Quy che dan chu 6* cof so’ 

trong cac truong MN, TH, THCS quan Long Bien 

Nam hoc 2021-2022

Can cu Nghi dinh 24/2021/ND-CP ngay 23/3/2021 cua Chink phii Quy dinh 
vice quan ly trong co so gido due mam non va co so gido due pho thong cong lap;

Can cu Nghi dinh so 04/2015/ND-CP ngay 09/01/2015 cua Thu tuong Chink 

phu va Thong tu so 01/2016/rTT-BNV ngay 09/01/2016 cua Bo Noi vu huong dan 

mot so noi dung cua Nghi dinh so 04/2015/ND-CP ngay 09/01/2015 ve vice thuc 
hien dan chu hod trong hoqt dong cua co quan hanh chink nhd nude va don vi su 
nghiep cong lap;

Can cu Thong tu so 11/2020/TT-BGD&DT ngay 19 thdng 5 ndm 2020 cua B6 

GD&DT Huong dan thuc hien dan chu trong hoqt dong cua co so gido due cong 
lap;

•O-I

Can cu Thong tu so 36/2017/TT-BGDDT ngay 28/12/2017 cua Bo Gido due 
va Ddo tqo ban hanh Quy che thuc hien cong khai doi vdi co so gido due va ddo 

tqo thuoc he thong gido due quoc dan;
Can cu Chi thi so 04-CT/TU ngay 14/01/2016 cua Thanh iiy Ha Noi ve tiep 

tuc day mqnh, ndng cao chat luqng, hieu qua viec xay dung va thuc hien quy che 
dan chu d co so (QCDC) vd ede van ban cua Trung uong, Bo Gido due va Ddo tqo 
(GDDT), Thanh pho Hd Noi vd quan Long Bien ve viec xay dung vd thuc hien 

QCDC,

$

Thuc hien sir chi dao cua Quan uy - UBND quan Long Bien, phong GD&DT 

quan Long Bien xay dung Ke hoach ve viec xay dung, trien khai va thuc hien 

QCDC trong cac truong MN, TH, THCS nam hoc 2021-2022 trong Quan nhu sau:

I. MUC DICH, YEL cAu
1. Muc dich
- That huy quyen lam chu cua cong chuc, vien chuc va nang cao trach 

nhiem cua nguoi dung dau co quan, don vi, gop phan xay dung co quan trong 
sach, vung manh, xay dung doi ngu cong chuc, vien chuc co du pham chat va 
nang lire, lam viec co nang suat, chat luong, hieu qua, dap ung dirge yen can doi 
moi can ban va loan dien giao due; phong ngua, ngan chan va chong cac hanh vi 
tham nhung, lang phi, quan lieu, phien ha.

- Viec phat huy quyen lam chu cua cong chuc, vien chuc gan lien voi viec 

dam bao su lanh dao cua to chuc Dang trong co quan; chap hanh nguyen tac tap
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trung dan chu; thuc hien che do thu truang va phat huy vai tro cua cac to chuc, 
doan the, quan chung.

- Thuc hien tot QCDC nham tao biroc dot pha trong cung co ky cuong 
hanh chinh, hirong toi nen hanh chinh hanh dong va phuc vu, nang cao dao due, 
ky lu^t, ky cuong cong vu, y thuc trach nhiem, tinh than phuc vu va thuc hien 
nep song van hoa tai cong so, cac dia diem cong cong, noi cu tru cua doi ngu 
can bo, cong chuc, vien chuc Nganh GDDT Quan.

2. Yen cau
- Thuc hien dan chu trong nha truang nham thuc hien tot nhat, co hieu 

qua nhat nhung dieu Luat Giao due nam 2019 quy dinh nham phat huy quyen 

lam chu va huy dong tiem nang, tri tue hieu truang, nha giao, nguoi hoc, doi ngu 

can bo,^ cong chuc, vien chuc trong nha truang theo luat djnh, gop ph4n xay 
dung nen nep, trat tu, ky cuong trong moi boat dong cua nha trudng, ngan chan 

cac hien tuong tieu cure va te nan xa hoi, thuc hien nhiem vu phat trien giao due 
phu hop voi duong loi, chu truong cua Dang va phap luat Nha nude.

- Can cu Quy dinh tai Nghi dinh s6 24/2021/ND-CP, ND 04/2015/ND-CP 

va Thong tu s6 01/2016/TT-BNY, Thong tu so 11/2020/TT-BGD&DT ngay 19 

thang 5 nam 2020 cua Bo GD&BT, Nguoi dung dau co quan, don vi phoi hop 
voi BCH Cong doan nha trudng thanh lap to bien soan xay dung QCDC, ra soat, 
sua doi bo sung hoac xay dung moi Quy che dan chu trong boat dong nha 
trudng (doi voi nhung trudng moi thanh lap). Cong doan nha trudng chu dong 
de xuat, phoi hop voi Hieu trudng to chuc thuc hien va thudng xuyen kiem tra, 
giam sat viec thirc hien QCDC trong boat dong cua nha trudng; dinh ky hang 
nam tong hop, danh gia, bao cao ket qua viec thuc hien QCDC ve Phong 

GD&BT va co quan lien quan de tong hop, theo ddi.
II. NOI DUNG XAY DUlVG, TRIEN KHAI THlTC HIEN QCDC 6

3^

/

G\

CO so.
1. Thuc hien cong tac lanh dao, chi dao ciia cap uy, thu trudng cac 

don v| trong vice xay dung va thirc hien QCDC
- Cong tac chi dao, lanh dao cua Chi Bo trong viec xay dung va thuc hien 

QCDC d co so.
- Kien toan (hoac thanh lap mdi) Ban Chi dao thuc hien QCDC cua don vi, 

phan cong nhiem vu cac thanh vien Ban Chi dao; quy dinh dinh ky hop thanh 
vien Ban chi dao cua don vi de danh gia nhung ket qua da trien khai, nhung khd 
khan vudng mSc can giai quyet va nhiem vu thuc hien trong thdi gian tiep theo.

- Ban hanh cac van ban de trien khai ve viec thirc hien QCDC co so.
- Cong tac so ket, tong ket viec thuc hien QCDC hang nam cua don vi.
2. Tiep tuc thirc hien Thong tir so 11/2020/TT-BGD&DT ngay 

19/5/2020 ciia Bo GD&DT ve Hirdng dan thirc hien dan chu trong boat 

dong ciia co* sd giao due cong lap.
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- Cac dan vi to chirc tuyen truyen, ph6 bi6n sau, rong Thong tir so 

11/2020/TT-BGDBT den 100% can bo, giao vien, nhan vien, ngirdi lao dong tai 
don vi.

- Can cu quy dinh tai Thong Ur so 11/TT-BGDBT va cac quy dinh hien 

hanh cua phap luat co lien quan den viec xay dung va thirc hien Quy ch§ dan 
chu, cac don vj co trach nhiem ra soat, sua doi, bo sung hoac xay dung moi 
QCDC cho phu hop vdi dac diem cu the cua don vi.

3. Thuc hien cong khai doi voi co' so* giao due:
3.1. Thuc hien cong khai theo Thong tic 11/2020/TT-BGD&DT
Noi dung cong khai tai Bieu 9 “Nhung viec Hieu trudng phai cong khai” 

va Bieu 10 “Hinh thuc, thoi diem cong khai” theo Thong tu 11/2020/TT- 
BGB&BT.

- Cong khai cac van ban lien quan den che do chinh sach cua ngudi lao
dong.

- Cong khai cac noi quy, quy che cua don vi.
- Cong khai ke hoach nam hoc, hoc ky, thang, tuan.
- Cong khai viec danh gia, xep loai can bo, vien chuc hang thang.
- Tang luong thudng xuyen, tang luong som, khen thudng, che do tham 

quan nghi mat, le tet.
- Cong khai luong va cac khoan thu nhap them cua ngudi lao dong trude 

khi chuyen khoan.
- Cong khai ve phan cong chuyen mon, cong tac Quy hoach can bo, cong 

tac dao tao boi dudng hang nam.
- Cong khai cac khoan tai trq (theo Thong tu so 16/2018/TT-BGB&BT 

ngay 03/8/2018 cua Bo GB&BT ve Quy dinh tai trq cho cac co so giao due 

thuqc he thong giao due quoc dan).
3.2. Thicc hien cong khai theo Thong tic 36/2017/TT-BGD&DT
Thuc hien Thong tu so 36/2017/TT-BGB&BT ngay 28/12/2017 cua Bq 

GB&BT ban hanh Quy che thuc hien cong khai doi vdi co so giao due va dao 

tao thuqc he thong giao due quoc dan, cac don vi thuc hien tot cac nqi dung sau:
- Xay dung Ke hoach thuc hien cong khai theo Thong tu 36.
- To chuc chi dao va trien khai thuc hien Thong tu so 36/2017/TT- 

BGB&BT ngay 28/12/2017 cua Bq GB&BT nhu sau:
a) Noi dung thuc hien cong khai:

r r r 9 j ^

- Cong khai cam ket chat luong giao due va chat luong giao due thuc te.
\ r '

- Cong khai dieu kien dam bao chat luong: Co so vat chat; dqi ngu nha 

giao, CBQL va nhan vien.

P’
k
o-
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- Cong khai thu, chi tai chinh:
+ Tinh hinh tai chinh cua co so giao due: Doi voi cac co so giao due cong 

lap va giao due ngoai cong lap.
+ Hoc phi va cac Ichoan thu khac tu ngudi hoc.
+ Cac khoan chi theo tung nam hoc
+ Chinh sach va ket qua thuc hien chinh sach hang nam ve tro cap va 

mien giam hoc phi doi vdi ngudi hoc thuoc dien hudng chinh sach xa hoi.
+ Ket qua kiem toan ( neu co): thuc hien cong khai ket qua kiem toan theo 

quy dinh tai cac van ban quy djnh hien hanh.
b) Hinh thuc cong khai.
- Cong khai tren trang thong tin dien tu cua co sd giao due vao thang 6 

hang nam; dam bao tinh day du, chinh xac va cap nhat khi khai giang nam hoc 
(thang 9) va khi cd thong tin mbi hoac thay doi.

- Niem yet cong khai tai co sd giao due dam bao thuan tien cho cha me 
hoc sinh xem xet. Thai diem cong bo thang 6 hang nam va cap nhat dau nam 
hoc (thang 9) va khi cd thong tin mbi hoac thay doi.

- Phd bien trong cube hop cha me hoc sinh.
- Cong bd cong khai trong cube hop vbi can bb, giao vien, nhan vien cua

1C

dan vi.
c) Thai diem cong khai:
- Dbi vbi hoc sinh tuyen mbi: Cong khai cac van ban quy dinh ve muc thu 

va quy dinh tuyen sinh vbi hoc sinh va cha me hoc sinh trubc khi ca sd giao due 
thuc hien tuyen sinh.

- Dbi vbi hoc sinh dang hoc tai ca sb giao due: Cong khai cac van ban 
quy dinh ve muc thu dbi vbi hoc sinh va cha me hoc sinh vao dau nam hoc mbi.

* Lim y:
- Thai gian thuc hien niem yet it nhat 30 ngay lien tuc ke tu ngay niem yet.
- Mbi nbi dung cong khai phai niem yet thong bao cong khai, thiet lap

^ ' r /vbien ban niem yet cong khai va bien ban ket thuc cong khai luu tai hb so cong 
khai tai dan vi ( cd kem theo cac bieu mau theo quy dinh).

4. Trach nhiem ciia Hieu truong, co- sb giao due
4.1. Theo Quy dinh tai dieu 4, Thdng tie so 11/2020/TT-BGD&BT cua 

Bo GD&DT, Hieu tneong co teach nhiem sau:
- Thuc hien nhiem vu va quyen han cua hieu truong theo quy dinh cua 

Luat Giao due, Luat Giao due dai hoc, Luat sua dbi, bb sung mot sb dieu cua 
Luat Giao due dai hoc va cac quy dinh cua phap luat cb lien quan.

- Thuc hien dan chu, cong khai trong quan ly, dieu hanh boat dong cua ca
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sa giao due; trong quan ly, sir dung, dao tao, boi dudng, thuc hien che do, chinh 

sach doi vbi nha giao, can bo quan ly, nguoi lao dong va ngudi hoc theo quy 
dinh cua phap luat va Thong tu nay.

- To chuc cac cuoc hop giao ban dinh ky de danh gia ket qua thuc hien 
cac nhiem vu dugc giao va de ra nhiem vu, giai phap chu yeu phai thuc hien 
trong thoi gian toi cua co so giao due.

- Lang nghe y kien phan anh, phe binh cua nha giao, can bp quan ly giao 
due, nguoi lao dong va ngudi hoc. Khi nha giao, can bo quan ly, ngudi lao dong, 
ngudi hoc dang ky dupe gap va cd npi dung, ly do cu the phai bo tri thdi gian 
thich hop de gap va trao doi.

- Chi dao viec cung cap day du, kip thdi nhu’ng thong tin, tai lieu, each ^ ^
thuc to chuc thuc hien, trach nhiem thuc hien va trach nhiem giai trinh nhung 
npi dung edng viec trong co so giao due.

- Chi dao, xem xet, xu ly kip thdi cac khieu nai, to cao, kien nghi cua nha 
giao, can bp quan ly, ngudi lao dong, ngudi hoc va kien nghi cua Ban Thanh tra 
nhan dan cua co so giao due; kjp thdi bao cao co quan cd tham quyen nhung van 
de khdng thupc tham quyen.

- Chi dao, xem xet, xu ly kip thdi ngudi cd hanh vi can trd viec thuc hien 
dan chu trong boat dong cua co so giao due va ngudi cd hanh vi tra thu, tru dap 
nha giao, can bp quan ly, ngudi lao dong va ngudi hoc khieu nai, to cao, kien 
nghi theo quy dinh cua phap luat.

- Guong man, di dau trong viec dau tranh phdng chdng nhung bieu hien 
cua quyen, sach nhieu, thanh kien, tru dap, giau giem, bung bit, lam sai lech su 
that, lam trai nguyen tac va nhung bieu hien khdng dan chu khac trong co so 
giao due.

N-
l
)1

- Phdi hop vdi Cong doan to chuc hoi nghi nha giao, can bp quan ly giao 
due, ngudi lao dong cua co so giao due mdi nam mot lan vao dau nam hoc theo 
quy dinh tai Dieu 5 Nghi dinh so 04/2015/ND-CP ngay 09 thang 01 nam 2015 
cua Chinh phu ve thuc hien dan chu trong boat dong cua co quan hanh chinh nha 
nude va don vi su nghiep edng lap va cac quy dinh khac cd lien quan.

- Thuc hien edng tac edng khai theo quy dinh.
4.2. Trach nhiem giai trinh cua co' so' giao due
Tai Dieu 12 Nghi dinh 24/2021/ND-CP: “Trach nhiem giai trinh cua co

so giao due”
Co so giao due cd trach nhiem giai trinh vdi xa hdi, hoc sinh, co quan 

quan ly, giao vien, nhan vien, ngudi lao dong trong co so giao due theo quy dinh 
cua phap luat cac npi dung sau:

l. Muc tieu chat lupng giao due, ke hoach tuyen sinh, ke hoach giao due
9> \ ' • r 'or*cua nha trudng, dieu kien bao dam chat lupng giao due, ket qua danh gia va 

kiem djnh chat lupng giao due cua co so giao due.
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A 9 • 92. Hoat dong tuyen sinh, boat dong giao due, quan ly tai chinh, tai san, to 

chuc bo may va nhan sir cua co so giao due; bao dam sir tham gia cua gia dinh 
hoc sinh, to chuc, ca nhan trong boat dong giao due.

3. Quan ly, sir dung cac nguon lire xa hoi hoa de to chuc cac boat dong 
giao due va to chuc cho hoc sinh tham gia boat dong xa hoi, phuc vu cong dong.

4. Thirc hien trach nhiem giai trinh doi voi cac noi dung khac theo quy 
dinh cua phap luat ve trach nhiem giai trinh cua co quan nha nuoc trong viec 
thuc hien nhiem vu, quyen ban dupe giao.

5. Trach nhiem cua Hoi dong truong
- Nhiem vu va quyen han cua hoi dong truong: Quyet dinh ve chien luoc, 

tarn nhin, ke hoach, muc tieu phat trien nha truong, cac du an trong tung giai
r 9 9 9

doan va tung nam hoc; quyet dinh ve quy che hoac sua doi, bo sung quy che to 
chuc va boat dong cua nha truong de trinh cap co tham quyen phe duyet; quyet 
dinh ve chii truong su dung tai chinh, tai san cua nha truong; phe duyet ke hoach 

giao due cua nha truong; giam sat boat dong tuyen sinh va viec to chuc thuc 
hien cac boat dong theo ke hoach giao due cua nha truong; giam sat viec thuc 
hien cac quyet dinh cua hoi dong truong va viec thuc hien quy che dan chu trong 
cac boat dong cua nha truong; giam sat viec huy dong, quan ly va sir dung cac 
nguon lire cua nha truong theo quy dinh cua phap luat.

- Hoat dong cua hoi dong truong: Hoi dong truong hop thubng ky it nhat 
03 lan trong mot nam. Trong truong hop can thiet, khi hieu truong hoac it nhat 
mot phan ba so thanh vien hoi dong truong de nghi, chu tich hoi dong truong co 
quyen trieu tap phien hop bat thubng de giai quyet nhung van de phat sinh trong 
qua trinh thirc hien nhiem vu va quyen cua nha truong.

- Hoi dong truong co trach nhiem ban hanh va giam sat viec thuc hien quy 
che dan chu trong hoat dong cua nha truong.

6. Hoi thoai tai co’ so giao due
Tai Bi6u 17- Thong tu 11/2020/TT-BGD&BT:
- Boi thoai tai co so giao due dupe thuc hien thong qua viec trao doi true 

tiep giua nha giao, can bp quan ly, ngubi lao dong, ngubi hoc voi hieu truong 
hoac giua dai dien tap the lao dong, dai dien ngubi hoc voi hieu truong. Boi 
thoai tai co so giao due dupe thirc hien dinh ky it nhat mbi nam hoc mot lan. 
Cac don vi to chuc Hpi nghi doi thoai de nghi gui giay mbi ve phbng GB&BT

r aaa k r r a \trubc 1 tuan de Phbng bo tri can bp cung du hop.
- Npi dung doi thoai, so lupng, thanh phan tham gia doi thoai, thbi gian, 

thbi diem doi thoai, quy trinh to chuc doi thoai thuc hien theo quy che dan chu 

cua co so giao due.
7. Hoan thien cac loai ho so* ve xay dung va thirc hien QCDC cua don

3 V-
\0

v!

vj, gom:
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7.1. Hang nam ban hanh Quyet dinh thanh lap hoac kien loan Ban chi 
dao thnc hien QCDC cua dan vi, phan cong nhiem vu cac thanh vien BCD.

7.2. Xay dung ke hoach boat dong cua BCD thuc hien QCDC ( K4 hoach 
can phai cu the cong viec cua nam hoc, cua tung quy va tung thang).

7.3. Ban hanh Quyet dinh Quy che thuc hien dan chu trong boat dong 
cua nha trudng (Trong do phai neu ro quyen han, track nhiem cua CBQL, gido 
vien, nhdn vien; Nhimg viec nha gido, can bo, cong chuc dupe biet, tham gia y 
kien, gidm sat; Nhimg viec hoc sink, phu huynh hoc sink dupe biet, dupe tham 
gia y kien; Nhimg viec can bo, nha gido cjuan tdm nhu quy trinh ve phan cong 
chuyen mon, quy trinh bo nhiem To trudng, to pho chuyen mon, Quy trinh tiep 
nhdn, thuyen chuyen gido vien, nhdn gido vien hap dong, quy trinh ve tiep nhdn 
gidi quyet TTHC, quy trinh thuc hien cong tdc thu- chi trong nha trudng...).

r

7A. Ban hanh quy che lam viec cua dan vj.
7.5. Xay dung ke hoach phoi hap giua Chinh quyen va Cong doan.
7.6. Quy dinh ve cong khai tai chinh.
7.7. Quy dinh ve cong tac bao ve, quan ly va su dung tai san.
7.8. Quy che chi tieu noi bo.
7.9. Quy che thi dua khen thuang.
7.10. Xay dung Quy tac ung xu trong nha trudng (Can cu QD so 522 va 

1665/QD-UBND cua UBND Thanh phd, Ke hoach sd 168/KH-UBND ngay 
18/8/2020 cua UBND Thanh pho Ha Noi ve thuc hien De an “ Xay dung van 
hoa ung xu trudng hoc giai doan 2020-2025” va Thong tu 06/2019/TT- 
BGD&DT ve Quy dinh quy tac ung xu trong ca sd GDMN, Pho thong, GDTX 
cua Bo GD&DT). Cac dan vi xay dung va cong khai Bo Quy tac ung xu cua 
dan vi tren trang thong tin dien tu va niem yet tai bang tin, nhung vi tri thuan 
lai de can bo, giao vien, nhan vien, hoc sinh va khach den lam viec tai dan vj 
thuc hien.

$

A

Doi vdi cac trudng ngoai cong lap ngoai 10 cong viec tren tu dau nam
n • r \ r ^ r A •hoc phai ra soat va ky hop dong lao dong va xay dung thda ude lao dong doi 

vdi cac thanh vien trong dan vi.
Cac dan vi cd the tham khao (mau kem theo) trong qua trinh xay dung 

quy che thuc hien dan chu trong boat dong cua dan vi
* Lieu y: Cac Quy che trude Ichi ban hanh, sua doi bo sung phai to chuc 

thong qua du thao, lay y kien tai hoi nghi can bo cong chuc, vien chuc dau nam 

hoc.
III. KIEM TRA VIEC THUC HIEN QUY CHE DAN CHU 6 CO 

SO VA THU’C HIEN CONG KHAI TAI CAC CO SO GlAO DUC.
Hang nam, Phong Giao due va Dao tao se phoi hap vdi cac phdng, ban

\ »A A y a A 9 • /v #X • A * r /\ Anganh lien quan tien hanh Idem tra viec trien khai, to chuc, thuc hien Quy che
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dan chu va Quy che thirc hien cong khai d cac trirdng hoc true thuoc Quan; 
Danh gia ket qua thirc hien Quy che dan chu va cong khai d co sd, chi ra duqc 
nhung diem manh, diem yen, phat hien nhung dien hinh tot va nhung van de hue 
xuc dat ra phai giai quyet ddi vdi co sd.

IV. TO CHLTC THl/C HIEN
1. Phong GD&DT Quan:
La co quan thudng true, tham muu Ban Chi dao xay dung thuc hien 

QCDC Quan cac van ban hudng dan, kiem tra viec trien khai thuc hien QCDC 
tai cac don vi thuoc nganh GD&DT Quan.

2. Cac trudng MN, TH, THCS trong Quan
- Thirc hien nghiem tuc ndi dung trien khai thuc hien QCDC d co sd theo 

cac van ban hudng dan cua Trung uong, Bo GD&DT, Thanh pho, Quan va 
Nganh Giao due.

- Tang cudng vai trd lanh dao cua cap uy, nang cao trach nhiem dung dau 
cua Hieu trudng, vai trd giam sat kiem tra cua Hoi dong trudng, Cong doan, Ban 

Thanh tra nhan dan, trach nhiem cua can bo, cong chuc, vien chuc va hoc sinh.
- To chuc quan triet day du, kip thdi cac van ban chi dao cua cap tren lien 

quan den thuc hien QCDC den 100% can bo, GV-NV nha trudng; gan viec thuc 
hien QCDC vao moi boat dong trong nha trudng.

- Day manh cong tac kiem tra ndi bo, kiem tra viec thuc hien QCDC, dao 
due nha giao, ky cuang hanh chinh.

- Thuc hien day du cac quy djnh ve ndi dung, hinh thuc, thdi diem cong 

khai va cac bao cao QCDC dinh ky theo quy dinh.
Tren day la Ke hoach trien khai thirc hien Quy che dan chu d co sd va

r B

thirc hien Quy che cong khai tai cac co sd giao due trong quan Long Bien nam 
hoc 2021-2022. Can cu vao nhung ndi dung Ke hoach, Phong GD&DT Quan de 

nghi cac don vi nghiem tuc xay dung ke hoach, to chuc thuc hien QCDC, cong 

khai tai cac co sd giao due dong thdi gui 01 bd QCDC cua don vj (dong thanh 
01 quyen theo danh muc tu 7.1- 7.9) gui ve Phong GD&DT (D/c San nhan) 

chain nhat ngay 30/10/2021./.

PHONGNai nhan:
- BCD QCDC nganh GD&DT HN; dl b/c
- BCD QCDC quan Long Bien;
- Cac trirong MN, TH, THCS;
-Liru: VT((U )
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