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TT Noi dung cong viéc . phan thwe | phan phoi ’ Bién phap thuc hién
thyc hién hi¢n hop phy
j j trach
I | Cong tic tuyén truyén, phd bién gido duc
phap luit:
- T6 chirc cdc hinh thirc tuyén truyén phit hop, - Céc bo phan, nhém 16p t6 chirc cic
. thiét thyc chao mimg 92 nim ngay thanh lap Théng CBGVNV | CP+PTN | P/c | hoat dong thifét thye, phit hop, thong
bang Cong San Viét Nam (03/02/1930- 03/02 01/2022 Nhan | qua cdc HD t6 chtrc tuyén truyén bang
/2022) va chao d6n xuan Nham Dan nim * | nhiéu hinh thirc.
2022.
- Tuyén truyén phd bién gido duc phdp luat, - Tuyén truyén théng qua CTTDT,
5 thuc hién nghi€ém tic cong van 4383/SGDDT- Thang T6 Bao vé | CBGVNV P/c | cdc cude hop, phat dong 100% CBGV
CTTT ngay 24/12/2021 cua S6 GDDT Ha No1 1/2022 Nhan | NV thuc hién hudéng tmg cung cam
vé viéc tdng cuong an ninh trit ty, an toan ' Kkét thuc hién theo tin hinh thuc té
giao thong trong dip nghi 1&, Tét Nguyén dan trong bdi canh dich bénh.
Nham Dan 2022.
- Tuyén truyén téi 100% CBGVNV nghiém 100% CBGVNV trong toan truong
3| thc thuc hién chi dé nam 2022 cia Quén Thang CBGVNV PH BGH | nghiém tic cam két grong miu, tuyén
“Nam Dan van khéo, trong tdm cdng tic gidi 1/2022 truyén nguoi nha, nhan dan cung thuc

phéng mit bang va chinh trang d6 thi”.

hién ot chu dé ndm cia UBND quan.
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thyc hi¢n hién hop phy
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- Tiép tuc thuc hién Luat vé sinh an toan thuc Thang CBGVNV | Bb/cHanhy | BGH Tiét tuc duy tri cong tdc v¢ sinh moi
4 pham, tuyén truyén phong chdng dich Sét xuat 1/2022 té truong trong va ngoai 16p hoc theo
huyét, Cim, Tay-Chan-Miéng....va cdc bénh tinh hinh thyc té dich bénh trong thoi
vé dudng ho hap, dich bénh trong mita Pong — ky mai.
Xuan.
- Thyc hién tot cong tic phong chéng Covid-
19. Tuyén truyén téi 100% doi ngii CBGVNV - Thyc hién tuyén truyén cdc van ban
Cong ~ van  4322/SGDDT-CTTT  ngay \rp400 12022 | CBGVNV | D/c Hanhy | B/c | thong qua cong TT PT nha trudng
5 20/12/2021 cua S6 GDDPT Ha N(fn, ve viéc & Trang | g6¢ cha me can biét, goc y té nha
tdng cuong cong tic phong chong d%ch trudng, zolo nhém 16p...
COVID-19, thich mg an toan, linh hoat, ki€m
sodt hiéu qua dich COVID-19 trong tinh hinh
mogi; cdong van 2557/UBND-YT ngay
25/12/2021 cia UBND quan vé viéc ting
cudng cic bién phdp phong, chdng dich va 4p
dung bién phdp hanh chinh tuong duong vai
muc do dich ¢ cép do 3.
II | Cong tac chuyén mon
1 | Cong tac phat trién so lwong:
- Phéi hop v6i UBND Phudng Phic Pong DP/c | - Phdi hop véi UBND Phuong Phiic
hoan thién hé so, dit liéu phin mém dé chuan Thang GV cic16p | Phuong VT | Trang | Pong thuc hién cong tic diéu tra phd
bi d6én Poan thanh phd kiém tra céng nhan 172022 5 tudi cap tré 5 tudi theo ké hoach ciia PDG

Pho cap GDMN cho tré 5 tudi nam 2021.

&DT. Chuin bi day du HS theo quy
dinh.
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) : trach
- Phan d4u duy tri ty 1é chuyén can céc do tudi Pong vién tré di hoc chuyén can dong
theo quy dinh khi thoi tiét chuyén sang dong, Théng GV cic16p | Phuhuynh | B/c | thoi phoi hop véi CMHS nam viing
dac biét 1a tré¢ 5 tudi (khi hoc sinh di hoc tr& 1/2022 Trang | thong tin vé strc khoe cua t‘ré kip thoi
lai) bdo cdo trong trurong hop can thiét.
Cong tac nuodi duwong, cham séc sirc khoé -
2 | phong tranh TNTT (khi hoc sinh di hoc tré
lai).
- Chu dong x4y dung va trién khai cdc phuong - Xay dyng phwong 4n cu thé phan
721 4n phong chéng dich COVID-19 trong nha Théng b/c He;mh Y | GVcaclop | D/c | cong cic bd phéln‘thuc hién nghiém
trrong; phuong dn phong dich COVID-19 khi 172022 te Thu | tdc cic quy dinh vé phong dich. Téang
¢6 truong hop mac COVID-19 (F0), nghi ngd cuong cong tdc v€ sinh mdi trudng
mic COVID-19, tiép xic gan (F1), tiép xic trong truong hoc. Duy tri vé sinh 16p
v6i ngudi tiép xdc gan (F2); chuan bi day du hoc hang ngdy, téng vé sinh hang
cdc vat dung, nguyén li¢u phong dich; tuan.
- Tiép tuc ra sodt, kiém tra cdc diéu kién Céc bo phan phdi hop ra soét ciing cd
phong chéng TNTT, c6 ké hoach sira chira, Thang CBGVNV | BP/cHanhy | B/c |sua chira b6 sung cic trang thiét bi
22 thay thé kip thoi nham dam bao an toan vé sirc 1/2022 té Thu |can thiét sin sang phuc vu tt cong

khoe va dam bao phong chdng rét cho tré. Pic
biét dam bao du nudc 4m phuc vu cho nhu cau
sinh hoat ciia tré. Bép an bd sung ctra ludi
chan con tring nham dam bao vé sinh an toan
thuce pham.

tic an toan cho tré khi tr¢ lai truong
hoc. Chd y bdo vé suc khoe cho tré
trong ngay thoi tiét gi6 lanh, chuan bi
day du chan am, gbi va trai tham nén
nha cho tré, cung cip di nudc udng
am cho tré va rira tay bang nudc am.
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- Trang bi ddy du cdc dung cu thiét yéu, danh Ra sodt kiém tra lai cic co thude yéu,
53 muc thudc theo quy dinh ,tai phfmg y té. BGH Théng P/c Hanh y P/c | dung cuy té loai bff) t‘huéc qua han
"~ | ky duyét danh muc thudc; bo sung by bop 1/2022 té Thu | mua bo sung thay thé day du theo quy
béng Ambu; thuong xuyén kiém tra han st dinh y té.
dung cua thubc, bd ché)ng sbc. Thuc hién dﬁy
da ho so s6 sich y té theo quy dinh.
- Thuc hién xét nghiém nudc dinh ky theo quy Thuc hién theo quy dinh nhim dam
4 dinh, tién hér}h tha}l rira bé chira nuéc '[hlI(‘)'I‘lg Thang D/c Hanh y TS BV, P/c | bdo an toan.
' xuyénv (it nhat 2 lén/,ném), luu bién bél’,l dﬁ){ 1/2022 té cong ty Thu
da, bo sung ludi chdn con trung tai pép bé cung cp
nudc. Chu dong xét nghiém nudc uong do
cong ty cung cdp nhim ddnh gid chat luong
nudc khi str dyng.
- Duy tri cong tdc v¢ sinh trong va ngoai 16p Théng Céc lop, cac | DB/c Hanh DP/c | BGH kiém tra gidm sét thuong xuyén
2.5 | hoc hang ngay, hang tuin dé dam bao phong 1/2022 bd phan Thu | vé thyc hién vé sinh méi trudng 16p
tranh céc loai bénh dich; duy tri theo ddi than khéc trong hoc hang tuan, thang.
nhiét cua tré, cdp nhat thudng xuyén so nhat toan truong.
ky 16p
- Tang cudng bd sung kién thac PCCC, k¥ - Phéi hop véi cong an PCCC phy
26| nang thodt nan, ky ning phong chéng xam hai, | Thang CBGVNV | CAPCCC | BGH | trdch khu vyc tap huan Iy thuyét, thuc
k¥ ndng ty bdo vé... phu hop cho tré cac do 1/2022 hanh cho CBGVNYV va hoc sinh theo

tudi tai truong.

ké hoach hang nam 1 Ian.
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- Nghiém tic thyc hi¢n quy trinh giao nhan Tang cuong kiém tra gidm sat chat
thuc pham, phan cong lanh dao trudng tryc Théng C4c TP Cic CT TP ché cong tic giao nhan TP va kiém
x bé‘: trd, }‘ié_f? SO&:‘t nhﬁlﬁ ViéAn giailo nhfﬁ‘n thue | p02va | duoc phan BGH | S0dt héa don, gidy to kiém dich; kiém
** | pham (c6 gidy xét nghiém am tinh voi Sars- | . gian tiép cong tra chat lugng, dinh luong thuc pham
CoV2/72 gio hoac da tiém du 2 miii phong theo twoi sbéng, gidm sat khau ché bién;
dich; thuc hién nghiém théng diép 5K); dinh luwong chia khau phan an cua tré,
kiém thuc Ba buée va luu mu thic
an theo quy dinh.
- Ra sodt xay dyng thuc don, chi y dim bao | Thing | By phan ND D/c |- Diéu chinh thuc don &n can doi cdc
can doi ty 1€ cdc chat va dinh luong calo timg 1/2022 Thu | TP ding miia vy ting cudng chét bo
2.8 | ngay va giita cdc bira trong ngay; luu y thuc dudng trong mdi bira in cho tré.
don cua Nha tré va Mau gido.
- Tang cudng phodi hop v6i cha me hoc sinh
kiém tra quy trinh giao nhan thyc pham, quy | p4,0 Té nuoi CMHS | P/c |- Nghiém tic thuc hién tét theo quy
5 |Umnh che bién thuc pham... dam bdo cong | /0 dudng Thu |trinh quy dinh dam bdo cong tic
kh?;u nguon goc, chat lugng, s6 lugng thuc ATTP trong nha trudng, ting cudng
pham theo quy dinh (luwu bién ban KT cua sw gidm sat ciia CMHS.
CMHS)
- Trién khai thyc hién can, do kham stc khoe - Phédi hop véi TT y t& Phuong Phic
ngay sau khi hoc sinh di hoc tro lai; cap nhat Thang B/c Hanh'y Y té P/c | Pong to chuc thuc hién cong téc cin
5 10 blfu do tang truong chf> trgdtgr}g quy dinh. 12022 i phuong Thu | do, kham stc khée dinh ky cho tré,
' Tang cuong cac bién phap doi vdi tré suy dinh Phic Pdng 100% tré duoc kham SK.

dudng, thap coi, nhe cin va béo phi. Tong hop
s6 lidu két qua tinh trang suc khoe cua tré
trong bdo cdo so két hoc ky L.




Thoi gian Ngudi/bd Ngudi/bg Ldaar:)h

TT Noi dung cong viéc oA phan thuwc | phan phoi ‘ Bién phap thuc hién

thuc hién hien hop phu
i : trach

3 Cong tac giao duc
Thuwce hién cong tac giao duc khi hoc sinh di
hoc tré lai
- Tiép tuc trién khai chuyén dé “Xay dung ,

3.1 | moi truong gido duc ldy tré 1am trung tim” Chu y duy tri su dung san pham cua
giai doan 2; bd sung cdc nguyén liéu phong Théng GV cic 16p T6 CM P/c | tré dé tao gbc ma cho tré hoat dong,
phti cho tré hoat dong. 1/2022 Trang | chd trong 16ng ghép k¥ ndng tw phuc

vu phit hop d6 tudi.
- "liiép tuc tri\én }(hai‘thu:c hién phong trao Cdc bo phan duy tri va tuyén truyén
“Hanh dong vi nha truong Xanh - sach - dep - | 0o GVciclép | TéCM P/c | cung phu huynh tiép tuc cing giir gin
van minh- hanh phic nam 2022 A . , R \
311 1/2022 Trang | mOi truong chung cua nhqa truong,
giao ti€p irng xur van hda. BO sung cédc
loai cdy hoa cdy canh vao céac goc, 16p
phong phi cdy xanh tao mdi truong
xanh, sach, dep, van minh.
- Xay dyng, diéu chinh ké hoach thuc hién
chuong trinh gido duc MN cho phu hop voi |y o GVciclép | TTCM D/c | Té CM hop théng nhét cin ctr vao
timng do tudi. Tang cuong t6 chuc cdc hoat R R P o
3.1.2| dong on luyén kién thic, ky ning cho tré sau 1/2022 Trang | tinh hinh thyc té khi tré duoc tro lai

thoi gian nghi dich.

+ Dbi véi tré 5-6 tudi, gido vién can td chirc
cic hoat dong kiém tra kién thirc, k¥ ning cia
tré sau thoi gian nghi dich; tdng cudng céc
hoat dong bo trg rén luyén kién thirc, k§ ning
cho tré; cac hoat dong cho tré lam quen chit
cdi, lam quen vdi todn...

truong hoc, diéu chinh xay dyng noi
dung chuong trinh phtt hop véi thuc
té cua ting do tudi ting cudng rén
luyén kién thirc cho tré dic biét voi
tré 5 tudi.
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TR e ) hep | e
- Tang cuong cdc hoat dong trai nghiém, giao T6 chirc cac HD tap thé cho tré duge
3-1:3 | lru tap thé cho tré; tao diéu kién cho gido vién | Théng GV ciclép | TéCM B/c | tham gia HD trai nghiém tai 16p, HP
linh hoat ung dung phuong phdp tién tién | 12022 v Trang | t4p thé chung ctia nha truong
trong cic hoat dong cham séc gido duc tré. thoi gian tiép
theo
- T6 chirc Hoi thi Gido vién day gidi, nhan b/c ba Thuc hién theo Kké hoach nhiém vu
vién nudi dudng gioi cap Tm(‘{ng nam hoc Thang GV cic 16p TS CM Trang | ndm hoc 2021-2022.
314 2021-2022 dding theo hudéng dan Thong tu 1/2022
22/2019/TT-BGDDT ngay 20/12/2019 cua B9
GD&DT dam bao cong khai, minh bach.
- Cép nhat day du, thudng xuyén cdc hinh anh, Tao chuyén muc “Album hinh anh
tin bai tai chuyén myc “Album hinh anh dep” | Trong thang | TS CNTT TS CM D/c | dep” tai cong TTDT clia nha trudng,
3131 (4i cdng TTPT cta nh trudng. 112002 Trang, | cdc khéi, 16p phéi hop véi phy huynh
Hiéu | cép nhat theo dung su chi dao cua So,
phong GD &DT dua cac hinh anh dep
cua tre.
- Trién khai thuc hién hiéu qua d6i mdi sinh - T6 chuyén mén duy tri thuc hién
hoat t6 nhém chuyén mén, 1am tbt cong tic Thang GV ciéc 16p Té CM P/c | cong tic sinh hoat CM v&i nhiéu hinh
3.1.6 “Nha gido hd trg cling nhau phét trién”, tap 1/2022 Trang | thic phong phi tao nén d6i méi

trung trao doi cdc hinh thic d6i méi phuong
phdp gido duc, chia sé kinh nghi¢ém cham séc
gido duc tré.

khong bi nham chidn mang lai hiéu
qua cao vé chit luong.
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TT Noi dung cong viée g1a phan thue | phan phéi - Bi¢n phap thuc hi¢n
thuc hién hien h phu
j op trach
- T6 chirc thyc hién chuyén dé cip trudng, | Trong thing - Trién khai thyc hién tai truong theo
kiémAtra ;déflh gié Cflét lU:(;mg tArién khai cac 1/2022 Céc 16pp 6 CM blc ké hoach.
chuyén dé cua ting t6 chuyén mon Trang
- Clir CBGVNV tham gia day du céc budi kién | Trong thing | Theo gidy D/c | (Theo lich thong bdo riéng).
3.1.7 A A ' A A A A 5 N N
tap, tap huan chuyén mon, chuyén dé do So va 1/2022 moi Trang
Phong GD&DT t6 chirc.
) Thuc hién cong tac giao duc khi hoc sinh
" | nghi hoc.
- Tiép 'El_lC ra sodt ndi dung chuong trir\1h gido Tip tuc chi dao céc gido vién XD néi
duc, tr’ién kha‘i céc giai phép phi hop diéu kiép dung chuong trinh céc bai hoc, bai tap
thuc té: suu tam tai liéu, thu vién dién tir; thiét cdc k§ nang don gian phl.\l hop v01
ke bai giang dién tir, quay video clip huéng | Trong thing | GV cdclop | TOCM | Dle | goh hinh thyc t trong béi canh dich
dan, thiét ké trd choi....nham két ndi véi|  1/2022 Trang | panh phitc tap quay video, giri cho
CMHS gitp tré phat triér}, cung cap kién thuec, phu huynh cho tré dugc HP tai nha,
ky nang the9 timg do ol t}l Ong qua cdc hinh giao Iuu gin két giira gia dinh va gido
thtrc trao doi qua email, cong thong tin dién vién
tu, zalo, fanpage....
3211 Thong bdo cu thé noi dung, thoi gian td chire GV thong bdo thong qua ndi dung 6
cac hoatficf)ng ké‘tvnéi V(.'Ii cha n.1¢ tré dé chu Trong théng | GV céc 16p | Phy huynh blc chtic cac HD cho PH thong qua nh(’)n}
dong phoi hgp trién khai thuc hién mdt cidch 12022 Trang 16p zalo, FB, CTTDT nha truong...dé

hiéu qua.

PH nim duoc ndi dung trién khai.
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thuc hién hien h phu
i op trach
3.2.2| Gido vién chii dong lién hé vdi tré va phdi hgp | Trong thang | GV cic16p | Phu huynh P/c | GV cic 16p phdi hop cing véi phu
v6i CMHS kiém tra kién thuc, ki nang cua tré 1/2022 Trang | huynh dé thuc hién cong tic kiém tra
thong qua cic hoat dong két ndi, trd choi 6n kién thirc k¥ ning cho tré.
luyén... tir d6 diéu chinh ndi dung chuong
trinh cho phu hop.
III | Cong tac quan ly cia nha truwong
1 | SokéthockylI:
- T chirc so két hoc ky I va trién khai nhiém Thang CBGVNV BGH | Thuc hién so két theo quy dinh
vu trong tdm hoc ky II theo quy dinh. 1/2022
2 | Cong tac boi dudng:
- Tiép tuc t6 chic cdc 16p bdi dudng chuyén
m’6n, nghi¢p vu, phuong phdp gido dyc tien - Phéi hop v6i cic chuyén gia chuyén
tien cho CBGVNV. A A L As o A %
‘ Trong thang | CBVGNV | Cécbdo | BGH | $3u TO chirc boi dudng qua tap huan
- Thyc hién boi dudng ky nang tng dung cong 112022 40 vien qua Zoom, qua cic trang mang dién

nghé thong tin, thiét ké bai giang dién tir, k¥
nang khai thic cong thong tin dién tir cho can
bd, gido vién, nhan vién.

t...va phan cong cic bdo cdo vién
trong nha truong thuc hién.
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3 | Cong tac trién khai cac hoat ddng ngoai

khoa:
- T6 chiic cic hoat dong ngoai khéa, cic 16p - Thyc hief,:n ky hop dong véi cac don
ning khidu yéu ciu ding theo quy dinh. Ky |  Thang CBGVNV | CécCT | BGH | viduoccap phép theo phong So.
két hop dong véi don vi da dugc S& GDDT 1/2022 lién két
phé duyét, luu day du hod so phép 1y cia don
vi lién két; ho so nhan sy cua gido vién; ké
hoach, ndi dung, chuong trinh giang day.
- Thyc hién phan c6ng gido vién mam non phu
trach phéi hop véi cdc don vi lién két rong | 1D4ng cicgy | PleTrang | g5, |- Dugiocic hoat dong ngoai khoa c6
qué trinh td chirc hoat dong. Thuc hi¢n diém 172022 Nhan phiéu du gio luu lai.
danh, ban giao tré vd&i cdc gido vién nang
khiéu.
- BGH ting cuong duy gid, danh gia chét lugng Thang . BGH
td chirc hoat dong cua céc don vi lién Kkét, luu 1/2022 ToCM

phiéu du gid day du.
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TT

Noi dung cong viéc

Thoi gian
thuce hién

Nguoi/b0
phan thuc
hién

Nguoi/bd
phéan phoi
hop

Lanh
dao
phu

trach

Bién phap thuc hién

Cong tac kiém tra ndi b .

* Thyc hién kiém tra cdc ndi dung thing
1/2022 theo ké hoach KTNB di xay dung nim
hoc 2021-2022.

- Kiém tra H6 so chuyén mon
- Kiém tra cong tic Phong chong DB

* BGH tang cuong kiém tra, dy gio dot xuét
nham danh gi4 viéc trién khai thyc hién quy
ché chiam séc, nudi day tré; ndi quy nha
truong... ¢6 bién phdp diéu chinh phit hop.

Théng
172022

Tuan
2/1/2022

Ban kiém
tra NoOi bo

Céc bo
phan c6
lién quan

b/c
Nhéan

Thuc hién kiém tra theo ké hoach

Thuc hién ba cong khai

- Thyc hién cic ndi dung cdng khai trong
thang 1/2022 da XD trong KH ba cong khai
nam hoc 2021-2022. Va ciac ndi dung khéc
néu c6 phét sinh.

- Thyc hién nghiém tic cong tic cong khai
theo ding quy dinh, dac biét quan tam cic ndi
dung cong khai trén cong thong tin dién tu
trong thoi gian hoc sinh nghi hoc do dich
Covid-19.

Théng
172022

B/c Thanh
va Phuong
VT

b/c
Nhéan

Thuyc hién cong khai theo KH XD

Cong tac thong tin bao cao

- Nop béo cdo So két KTNB Hoc ky I nim
hoc 2021- 2022

- Nop béo cdo So két Hoc ky I nam hoc 2021-
2022 (B/c Miii - T6 MN nhén

05/01/2022
11/01/2022

Phuong VT

b/c
Nhéan

Thuyc hién bdo cdo theo quy dinh
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- NOp cac bdo cdo khéc theo quy dinh cua cidc | Trong thang | Phuong VT b/c | Thuc hién theo quy dinh
cap. (néu c6) 1/2022 Nhén
- Nop bdo cdo xo quan, Pon vi, doanh nghi¢p Ngay b/c Phuong BGH b/c | - Lam bédo cdo 05 nam ttr 2015-2020
dat chuan van héa 1an 2 cAp Thanh phd 12/01/2022 VT Nhan
- Nop phiéu danh gia HT vé PGD hang thang | Cham nhat | Phwong VT P/c |- Thuc hién theo Quyét dinh sd
theo quy dinh 28/01/2022 Nhan | 3610/Qb-UBND ngay 11/9/2018 .
IV | Cong tac Pang

- Ngi dung Ca thang Céac d/c b/c Trang P/c |- T6 chitc SH chi bo trién khai nghi
+ Xay dung Nghi quyét thang 01/2022 Pang vien | HPCM- | Nhan | quyét thiang 01/2022; trién khai nghi
+X4ay dung Nghi quyét phan cong nhiém vu chi bo Ph6é BTCB | BTCB | quyét phan cong nhiém vy dang vién
dang vién nam 2022 nam 2022 t6i 100% dang vién bang
+ Xay dyng KH kiém tra, giam sit dang vién hinh thurc qua zalo.
chi b nam 2022.
+ XD 03 chuong trinh cua quan uy nam 2022
phit hop véi thuc té cia chi bo.
- Xay dung ké hoach tu dudng cd nhan.

Yéu cau cdc GV 16p, cic bd phan trong nha trudng xay dung ké hoach trién khai thyuc hién hiéu qua; lya chon cdc bién phdp phi hop;

phén cong nhiém vu cu thé, 1o thoi gian thyc hién ding véi Ké hoach cua 16p, by phan minh phu trich.

Noi nhdn:

- B/c trong BGH: dé chi dao;
- Cdc bé phdn, cdc 16p: dé t/h;
- Luu VT.
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