LICH CONG TAC TUAN CUA BAN GIAM HIEU

(TUAN IV/01 NAM HOQC 2020 - 2021)

Tir ngay 25/1 dén ngay 30/01/2021

Thir | Buoi Hiéu truéng BP Thuc | Két Qua Hiéu ph6 CM BP Két Hiéu ph6 ND BP Thuc | Két Qua
Po Thi Thanh Tam hién Pao Thi Quynh Thye Qua Ho6 Thi Thu hién
Trang hién
Hai S -Dy gi\(‘)r ch:%lo co, thé duc b/c -Té chirc ché\to cérZ TD - Giao nhéan thuc phém HPND
25/1 sang dau tuan Trang sang thr 2 dau tuan. - Dy chao o, TD sang thur
HPCM 2 dau tuan.
-Lam phan cong nhiém vu va GV -Lam phan c6ng nhiém vu - Hoz‘;n thién cic ndi dung
dén doan thi GVG cap dén doan thi GVG cap | HPCM thuyét trinh
Quéan Quéan - Chuan bi qph(‘)ng HDBGD
cho hop budi chiéu VP
c -Ra sodt 1an cudi phan HPCM - Ra sodt phan thuyét trinh | 03GVNV
- 14h: Hop giao ban Hi¢u thuyét trinh cua 03 cua 03 GVNV thi GVG -
truong thang 02/2021 va GVNV thi GVG NVND gi6i cap Quan.
so két HKI NH20-21 cép ~17200: Hop v6i BPH - 17g00: Hop voi BPH
MN  tai he h h3 o BPH céc 16 BGH nha truong, BPH céc 16p
al - pnong - hop nha truong, BFH cac lop va GVCN céc 16p. BPH va
PGD&DT. va GVCN céc 16p. Gv cic
16p
-17g00: Hop v6i BPH nha BGH,
truong, BPH cic 16p va GVCN
GVCN céc 16p. cac 16p
Viéc Phit sinh
Ton tai
Ba s | -Rasodt dy chuyén t& D/c Thu -Kiém tra k§ ning tré 2 HPCM - Giao nh4n thyc pham tai | HPND
26/1 nuoi HP va o 16p thi. t0 nudi i
nuoi - Hoan thién ho so cong
s i A Cong viée q
—th sodt ho so Sua C? ng'IO doan, - Ra sodt cic ndi dung to
Hoang Dung dé chuan bi | Chi doan nudi b/c Ha
cho cong tac két nap va cac TTCM t6
-Hoan thién hd so sau khi | d/clién nuoi
hop PHHS nha trug quan
op nha truong Bl
Phuong

VT




c -Ra sodt 1an cudi phém -Kiém tra lai mf)i truong HPCM -Kiém tra lai m@i tmdng Toan
thuyét trinh cia 03 GVNV | 02HP céc 16p thi va t6 nudi dé céc 16p thi va té nu6i dé | truong
. chuan bi d6n doan. chuan bi d6n doan. nudi, to
thi GVG
VP
-Kiém tra lai moi tru’(‘mg
céc 16p thi va t6 nu6i dé 02HP
chuan bi d6n doan.
Viéc Phat sinh -
Ton tai
Tw -Ra sodt lai cdc 16p thi va | 02HP -Giao nhn thyc pham tai | HPCM - Kiém tra dau gid céc 16p | HPND
-Kiém tra ho 5o 56 sdch ~ Kiém tra cdc 16p thi
cic 16p
-Xay dung tiét thi GVG -Xay dyng tiét thi GVG | HPCM Xay dyng cic tiét thi BGH
c cép Quéan BGH cép Quan T6 CM
TTCM
Viéc Phat sinh
Tdn tai
Nim -Giao nhén thyc pham. T4 nuodi -Chi dao cic 16p thi HPCM - Kiém tra cic 16p HPND
28/1 S Rasodt day chuyén to chuan bi d6 diing, gido cu - Duyét Gido 4n va dd
nudi cho ¢c6 va tré. ding cc tiét thi GVG
-Duyét Gi69 dn va dd ’ BGH cép Quin
dung cdc tiet thi GVG cap
Quian
c -Kiém tra lai moi trudng 02 HP -Kiém tra téng quan toan | HPCM - Kiém tra cic hoat dong Toan
toan truong dé chuan bi trudng, chuén bi san sang trong truong truong
don doan. don doan cham thi GVG-
-Ra soat va ndp bdo cao b/c NVND gidi cap Quén
va cong van vé PGD, Phuong
phong NV theo quy dinh VT
Viéc Phat sinh

Ton tai




Sau S 7g15: P6n doan thi GVG | CBGVN -bén doan thi GVG - HPCM - Giao nhén thyc phém tai [ HPND
291 -NVND gioi cép Quén \ NVND gioi cp Quén t6 nudi )
- Bon doan cham thi
GVNVG cép quan
c -Ra duyét cong viéc trong BGH -Ra duyét cong viéc HPCM - Ra duyét cong viéc HPND

tuan. trong tuan. trong tuan.

-Hop giao b?m BGH O02HP -Hop giao b:?m BGH BGH - Hop giao b?m BGH

-Xay dung lich cdng tac -Xay dung lich cong tac - Xay dung lich cong tac

tuan sau. tudn sau. tudn sau.

- Tong vé sinh toan b/c Thu -Téng VS cubi tudn Cb va

truong ngay cudi tudn. HP, b/c Hanh

Hanh'y yté
te
Viéc Phat sinh
Ton tai i
Bay S Nghi Dy “Tét xum vay” do Truc BGH
30/1 c LDLD 6 chirc
Viéc Phat sinh
Ton tai
Nguwoi lap Xac nhén cia Hiéu Truéng

Lé Thu Phwong

(Da ky)

D6 Thi Thanh Tam




