
UBND QUAN LONG BIEN
PHONG GIAO DUG VA DAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phuc

S6:^/PGD&DT 

V/v HD trong tam cong tac thang 
4/2022 cap Mam non

Long Bien, ngay ^thang 3 nam 2022

Kinh gui:
•/v -y r \ X a. /\ a. a- Hieu truong cac truong Mam non cong lap thuoc Quan;

- Chu truong, chu nhom tre, lop Mau giao doc lap thuoc Quan.

Thuc hien nhiem vu nam hoc 2021-2022, phong GD&DT quan Long Bien
ai r y

huong dan trong tam cong tac thang 4 nam 2022 cap hoc Mam non nhu sau:
I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP

LUAT
X r r a y i' a a19«a >- To chuc cac hoat dong phu hop nham tuyen truyen ky mem 47 nam ngay 

Giai phong hoan toan mien Nam thong nhat dat nuoc (30/4/1975 - 30/4/2022) va
r r

ngay Quoc te lao dong 1/5.
- Tiep tuc day manh cong tac tuyen truyen toi CBGVNV, CMHS va tre 

cac bien phap phong, chong dich benh COVID-19, thuc hien theo khuyen cao 
5K cua Bo y te, deo khau trang va khai bao y te bang ma QR-code, ung dung 
cong nghe thong tin trong cong tac phong, chong dich COVID-19.

- Day manh cong tac tuyen truyen, pho bien, giao due phap luat, nang cao 
y thuc thuc hien cac quy dinh ve phap luat, ATGT va phong tranh cac te nan XH 
toi 100% CBGVNV.

II. CONG TAC CHUYEN MON
1. Phat trien so lirang; pho cap GDMN cho tre 5 tuoi.
- Phoi hop voi UBND phudng de dieu tra tre mam non d cac dp tuoi; can 

cu dieu kien CSVC, dpi ngu, de xuat du kien chi tieu tuyen sinh nam hoc 2022- 
2023.

- Cac co sd GDMN cap nhat thong tin hoc sinh 5 tuoi tren phan mem TS
y r 0 0 m

dau cap dam bao thong tin chinh xac, co xac nhan cua CMHS, de chuan bi cho 
cong tac tuyen sinh nam hoc 2022 - 2023.

2. Cong tac nuoi dircrng - cham soc sire khoe - phong tranh TNTT (khi 
hoc sinh di hoc trd lai)

r

- Xay dung kich ban, phuong an phong chong dich COVID-19, quy trinh
9 r /+/

xu tri khi to chuc day hoc true tiep theo hudng dan tai cong van 489/HDLN- 
SGDDT-YT ngay 28/02/2022 cua lien So GDDT va So Y tl Huong din lien 
nganh ve cong tac phong, chong dich dam bao thich ung, an toan, linh boat, 
kiem soat hieu qua dich benh COVID-19 khi hoc sinh trd lai trudng hoc.
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- Thuc hien nghiem tuc cac noi dung theo Quyet dinh 543/QD-BGDDT 

ngay 23/02/2022 cua Bp GD&DT ve viec phe duyet So tay bao dam an toan 
phong, chong dich COVID-19 trong tnrong hoc (sua doi, bo sung lan 2), khi to 
chuc day hoc true tiep, thuc hien co hieu qua cac bien phap phong dich

- Duy tri thuc hien cong tac tong ve sinh hang ngay, tuan; cap nhat so theo 
doi than nhiet cua tre hang ngay; tre nghi 6m. Tiep tuc trien khai cong tac tuyen 
truyen phong chong dich benh mua Xuan-He (Cum, tieu chay, Tay-Chan- 
Mieng, sot xuat huyet...)

- Ra soat cong tac phong, chong chay no va TNTT tai don vi, nghiem tuc 
thuc hien phuong an PCCC doi voi viec luu tru binh gas tai ca sa GDMN.

- Thuong xuyen tu kiem tra, ra soat, loai bo cac nguy co gay TNTT cho 
tre. Ra soat ho sa va cac dieu kien ca sa vat chat, danh gia ket qua xay dimg 
“Truang hoc an toan - phong chong TNTT" theo cac quy dinh tai Thong tu 
45/2021 cua Bp GD&DT.

- Tang cuang kiem tra chat lupng, nguon goc thuc pham trong qua trinh 
giao nhan; giam sat, quan ly bua an cua tre chat che dac biet la khau chia an dam 
bao du dinh lupng; luu nghiem thuc an, so kiem thuc Ba buac hang ngay dung

F 9

quy dinh. Cac ca sa GDMN can doi ty le dinh duong, lira chon thuc pham theo 
mua phu hap, khoa hoc.

7 F

- To chuc can, do va kham sue khoe cho tre, thong bao ket qua vai phu 
huynh, npp so lieu ve phong GD&DT (tudn 4)

3. Cong tac giao due:
3.1. Thuc hien cong tac giao due khi hoc sinh di hoc tra lai
- To chuc cac boat dong giao due theo KH da xay dung, dieu chinh thuc 

hien cac muc tieu giao due phu hap vai kha nang cua tre; tang cuang to chuc 
cac boat dong giao due ky nang ve sinh, ky nang tu phuc vu, cac boat dong 
kham pha trai nghiem cho tre.

- Dac biet quan tarn bo sung kien thuc, ky nang doi vai tre 5-6 tuoi, tang
9 F

cuang cac boat dong bo tra ren luyen kien thuc, ky nang cho tre; cac boat dong 
cho tre lam quen chu cai, lam quen vai toan...

- Thuc hien, danh gia tre cac dp tuoi theo cac ITnh vuc phat trien dung quy 
dinh. Tuyet doi khong day tre truac chuang trinh lop 1.

- Tang cuong ung dung CNTT thiet ke bai giang dien tu cho tre tham gia 
boat dong; huang dan tre su dung cac thiet bj dien tu va thuc hanh cac phan 
mem dien tu.

- Tiep tuc thuc hien chuyen de cap truang, kiem tra danh gia chat lupng 
trien khai cac chuyen de cua timg to chuyen mon.

.h.
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- Thuc hien lim tru ho so so sach tai cac nhom, lap khoa hoc. BGH tang 
cuang tham lop dir gid, danh gia ket qua thuc hien cac muc tieu giao due. Tong 
hop ket qua danh gia sir phat trien cua tre theo dung tien do.

- Duy tri ne nep sinh boat chuyen mon, doi mai cac hinh thuc to chuc, 
phat huy vai tro cua tung thanh vien trong to. Tang cudng to chuc cac boat dong 
giao luu, kien tap giua cac khoi, lap.

- Cu CBGVNV tham gia day du cac buoi kien tap, tap huan chuyen mon, 
chuyen de do Sd va Phong to chuc (neu co).

- Cap nhat day du, thudng xuyen cac hinh anh, tin bai tai chuyen muc 
“Album hinh anh dep” tai cong TTDT cua cac ca sd.

3.2. Thyc hien cong tac giao due khi hoc sinh nghi hoc.
- Tiep tuc trien khai cac boat dong day hoc ket noi theo hudng dan; thiet 

ke cac bai giang dien tu, quay video hudng dan ky nang, thiet ke bai tap, npi 
dung cham soc giao due phu hop vdi tung do tuoi va chia se vdi CMHS hudng 
dan tre.

- Giao vien chu dong lien he vdi tre va phoi hop vdi CMHS kiem tra kien 
thuc, ky nang cua tre thong qua cac boat dong ket noi, trd chai on luyen... tu do 
dieu chinh npi dung chuang trinh cho phu hap.

III. Cong tac quan ly:
1.1. Thuc hien cac phong trao thi dua, noi quy, quy che lam viec:
- BGH cac nha trudng, chu nhom tre, lap MG dpc lap tu thuc tang cudng 

kiem tra ne nep quy che cham sdc nuoi dudng; kiem tra gid an, gid ngu cua tre 
tai cac nhom lap; kiem tra viec ra vao ca quan, thuc hien ca true cua bao ve...

> r

nham dam bao an to an tuyet doi cho tre.
- Hoan thien cap nhat so lieu thong ke cudi nam ve hoc sinh, CBGVNV 

tren phan mem ca sd du lieu (hoan thanh trude ngay 29/4/2022)
- Tong hop so lieu tre Mam non trong dp tuoi, tham muu de xuat vdi 

phong GD&DT va UBND quan chi tieu tuyen sinh phuc vu cong tac tuyen sinh 
nam hoc 2022-2023.

- Thuc hien danh gia GV theo chuan nghe nghiep GVMN theo Thong tu 
26/2018/TT-BGD&DT ngay 08/10/2018 va chuan Hieu trudng (Phd HT) theo 
Thong tu 25/2018/TT-BGD&DT ngay 08/10/2018 dung quy dinh.

- Pho bien va quan triet 100% dpi ngu CBGVNV thuc hien danh gia sir 
chuyen nghiep cua CBCCVC, ngudi lao dong quan Long Bien theo Quyet dinh 
so 401/QB-QU ngay 16/3/2022 cua Quan uy Long Bien ve Quyet dinh ban hanh 
quy trinh danh gia sir chuyen nghiep cua can bp cong chuc, vien chuc, ngudi lao 
dong quan Long Bien.
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- Nghiem tuc thirc hien “Quy tac ung xu nai cong cong” tren dia ban 

thanh pho Ha Npi va “Quy tac ung xu cua can bp cong chuc, vien chuc, nguai 
lao dong” trong cac co quan thupc thanh pho Ha Npi.

- Thuc hien nghiem tuc npi quy, quy che co quan, quy che cua nganh 
GD&DT va cac quy dinh cua phap luat, dam bao nguyen tac “Ky cuong - Hanh 
dong - Trach nhiem”.

2. Cong tac kiem tra noi bo, 3 cong khai va thurc hien QCDC:
- Thuc hien tu kiem tra theo ke hoach kiem tra npi bp, quan tarn viec khac 

phuc ton tai sau kiem tra. Luu ho so minh chung day du. Thong bao cong khai
r ?

ket qua kiem tra.
- Thuc hien cong tac cong khai theo dung quy dinh; ra soat cac npi dung 

cong khai tren cong TTDT, yeu cau cap nhat dung tien dp.
- Thuc hien nghiem tuc chi tra che dp chinh sach cua CBGVNV theo quy 

dinh (Tang luong som, nang luong thuong xuyen; che dp thai san; phu cap...) 
va cong khai theo dung quy dinh hien hanh.

- Cap nhat, trien khai toi 100% CBGVNV cac van ban chi dao cua cac cap 
kip thai tai dpi ngu CBGVNV, co minh chung cu the.

IV. Cong tac cua phong Giao due:
1. Kiem tra ho so quan ly, ho so nuoi duang, ho sa chuyen mon va to 

chuc cac boat dong cham soc nuoi duang giao due cua cac truong, lop MN .
\ *> r

2. Tham gia doan khao sat HDND Quan ve viec trien khai, thuc hien che
** r f

dp chinh sach ho tra doi tuang thu huang theo Nghi quyet 68/NQ-CP cua Chinh 
phu, Nghi quyet 15/NQ-HDND cua HDND Thanh pho ve phong, chong dich 
benh tren dia ban cac phuang.

r r 't r

3. Phoi hap vai Phong y te kiem tra cong tac y te hoc duang, ve sinh 
ATTP va phong chong dich benh.

4. Tham du kien tap chuyen de cap Thanh pho (theo lich cua Sa GD&DT)
5. To chuc chuyen de “Ung dung phuang phap giao due tien tien trong to 

chuc boat dong cham soc giao due” tai MN Do thi Sai Dong, Do thi Viet Hung; 
chuyen de “tao hinh” tai MN Phuc Dong, chuyen de “Kham pha khoa hoc” tai 
MN Hoa Sua.

A/AA ^ '9«« 96. To chuc tap huan (true tuyen) chuyen de doi mai hinh thuc to chuc boat 
dong giao due ung dung phuang phap truong quoc te UNIS.

7. Thuc hien cong tac kiem tra cong vu tai truong MN Tan Mai, Ngpc 
Thuy (theo KH cua UBND quan)

8. Thu va cham SKKN cua cac dan vi.

V
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9. Tong hop so lieu tre Mam non trong do tuoi chuan bi phuc vu cong tac 

tuyen sinh nam hoc 2022-2023; Ra soat tong hop thong tin cua hoc sinh tren 
phan mem tuyen sinh (HS 5 tuoi).

10. Phoi hop voi UBND cac phubng kiem tra tham dinh cap phep cac co 
sb GDMN ngoai cong lap (theo de nghi cua tung dom vi).

11. Phoi hop voi cac phong ban cua UBND quan huong dan cac co so 

GDMN ngoai cong lap thirc hien Nghi quyet so 11/NQ-CP ngay 30/01/2022 cua 

Chinh phu ve Chuong trinh phuc hoi va phat trien kinh te - xa hoi va trien khai 
Nghi quyet 43/2022/QH15 ve chinh sach tai khoa, tien te ho trg Chuong trinh;

12. Phoi hop voi UBND cac phuong, xay dung De an tach truong MN 

(Phuong Ngoc Thuy, Thuong Thanh, Phuc Loi)
Yeu cau cac d/c Hieu truong truong MN, chu nhom tre, lop Mau giao doc 

lap tu thuc xay dung ke hoach trien khai thuc hien hieu qua; lira chon cac bien 

phap phu hop; phan cong nhiem vu cu the, ro thbi gian; dung voi bieu tien do 
cua ke hoach thuc hien nhiem vu nam hoc tai don vi./.

Nffinhan:
- D/c Truong phong- de bao cao;
- Nhir tren;
- Liru t6 MN, VP (ll^)
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