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KE HOACH

TRIEN KHAI THUC HIEN NHIEM VU CONG TAC THANG 92022
CUA TRUONG MAM NON THACH CAU

Kinh gui: Cde ddng chi CBGVNY truomg Mim non Thach Clu;
. Thyre hign nhi¢m vy ndm hoe 2022-2023, truimg MN Thach Ciu xdy dyng Ké hgach trién khai thye
hién nhi¢m vy trong tdm cdng tdc thang 9 ndm 2022 cba nhd trudmg nhu sau:

L N§i dung cdng vige Thoi gian | By phin thye | Cén b}
thye hign hi¢n phy trich

1 | cONG TAC TUYEN TRUYEN, PHO BIEN GIAO DYC PHAP LUAT
- Thyre hign cdc hoat ddng tuyén truyén phi hgp chio
ming ky ni¢m 77 ndm Cich mgng thang 8 va Qude
khanh nude Cong hda XHCN Vit Nam (02/9/1945- Ca théng
02/972022).

- Tuyén truyén voi CMHS va tré tham dy “Ngdy hi
todn dan dua tré t6i trudmg™ chdo mimg khai gidng ndm Tubn 1 CBGVNVN | Dlc Hi¢u

hoc 2022-2023 ctia nha trudmg sing ngdy 5/9/2022. tiudn
- Qudn tridt 16 100% CBGVNV va thyc hign tét cong ¢

t4c tuyén truyén i cha me hoc sinh thyce hign nghi¢m
tic cdc quy dinh vé phong chdng dich Covid-19 theo
ding huong din cua Chinh pha, Thanh phd va UBND
qudn.

1l | CONG TAC CHUYEN MON

1 Phit trién sd lugng; phtx) cip GDMN cho tré § tut";)i.

Ca thang

- Thyc hign phén chia tré vao I6p dung do tbdi (khong
dé 16p hoc ghép, dic biét 1a tre 5 tudi), dim bao dinh
bién hoc sinh/16p; GV/16p ding quy dinh.

- Chi dao CBGVNV lam tét cong tic tuyén truyén vin

dong CMHS c6 con trong df tudi ra IG;. Duy {ri sisd | Cathéng ERGVRY B/c PHT
hoc sinh sin 6, t& chire 16t cic HD dé tgo himg thi cho phy trich
tré dén truomg di hoc dam béo si s& hoc sinh va ty 1§ GD
chuyén cén.

Cong tac nudi dudng - chim soc sire khoé - phong tranh TNTT

- Thanh l3p Ban chi dgo phong chdng dich bénh
COVID-19 va xdly dyng ké hoach phong chong dich.
bénh nam hoc 2022-2023 ciia nha trudng. (giao d'c cdn Tudn |
biy 1é) B
- Quén triét 100% CBGVNV nhiém tic thuc hié¢n céc
bién phéap phong chéng dich bgnh theo ding hudng
dan; thudng xuyén thyc hign tdng vé sinh hang ngay. Ple PHT
Cén bd y té ra soat va d& xuft bd sung ddy du trang bj phy tréch
vit tu y &, co s& thude, trang thiét bj thiét yéu theo Ca thi CSND

ding yéu chu tai Thong tu lién tich sb 13/2016/TTL1- alnang

BYT-BGDDT ngdy 12/52016 cia Bo Y ¢, BO CBGVNV
GD&DT; Quyél dinh 827/QD-SYT ngay 00/5/2015,
Cong van 3586/SYT-SNV ngdy 23/7/2015 tai ti thude
va phong y té va phong cach ly cia nha trudng.

- 100% céc 16p. cdc té thyc hign nghiém tic ché do
cham s6c sire khoé va v§ sinh theo ¢ché do sinh hoat mdt
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nghy cua Iré phi hop ting &) (o

- Con ) y o thye Nign clin, Qo 1, vio bidu O {.\n‘g
trvimg. Thidd 1o vA lu trd nghidem tic vh &y du e \: :
o8 adch theo 8 sinc Khde cua tré dung quy dinh INng
thivi phdi kit hop voi trgm y € phinimg W chin Khdm
sire khde Mn 1 cho tré (tuldn 49),

* Nhi tredmg rd sodt ky HDTP pdm hee 2022-202) i
ngudn gde, du tu chch phip nhin theo quy dinh, dam
bao VSATTP, gid cd hgp 1y theo chi dgo cva Quin vy,
UBND gudn Long Bién lzi bdo cho 3ISBC-YT ngdy
2772022 cua Phong Y 1€ vé két qua dinh fu hd so
cua o co s dang ky cung cdp thye phim cdp sudt n
sindich vy ndu &n tai truimg cho edc trimg hge trén
dia bdn quin Long Bién trong ndm hee 2022-2023 va
thye hign cdng khai danh sach cic cong ty cung cdp Wi
ban tin vA trang Web cia nha tnrimg.

= Ph&i hop véi Ban phy huynh hoe sinh nha truomg thye
hign Kiém tra GNTP va quy trinh ché bién mon an cho
tre

= Thyue hién xét nghiém mdu nude ubng dong binh,
nude sinh hoat dinh ky theo quy djnh.

= Cén d5i 1y 1§ cac chdt, lugng cani, BI, lugng Kalo
dung theo quy dinh cua cde d tudi, da dang thye phim
dap img nhu cdu dinh dudng.

= BGH chu ddng rd sodt d dung, dd choi, djc bigt dd
choi ngodi trdvi dé e bi¢n phap sira chita, khic phuc kip
thai; chit, tia canh cdy to trong sin truomg dé phong
chéng mura bdo, nhim dim bao an todn, phong chéng
tai nan thuong tich cho tré,

- BGH thudng xuyén kiém tra cong tde PCCC, c6 ké
hoach bdo tri, bao dudmg va thay thé cde phuong tién
hét han sir dyng nhim phong chdng chdy nd trong nha
trudmg.

'u!r\ ‘,‘

Tudn |

/e HT
BGH bl

Tudn 4

Tudn 2

Tudn |

Ca thing

Ca théng

Cong tic gido dyc

- Tén trang khung cinh su pham nha truong tao khong
gian Sdng - Xanh - Sach - Dep, an todn, thin thién. Tgn
dung moi dién tich mjt dit, hang lang, sin trudng tao
khu vuon sinh thdi, quy hogch cdy xanh bong mat, ciy
an qua, vuon rau cua bé, dam bao 50% dién tich san
vuon |2 sén co.

- Phit dong Hoi thi *Xay dyng mdi truong gido dyc ldy
tré lam trung tdm™ cfp truong. Khuyén khich cdc lop
xdy dyng cdc géc phii hop theo ting d§ tudi, o goc
ma va séng tgo cho tré HD va chdm thi MTLH cdc 16p.
- BGH ra sodt bd sung dd dung dd chai, nguyén vit ligu
cho tré hoat dong tai cic nhém I16p. Thict ké cac khu
vui choi, khu thé chat lién hodn, phong thé chét, tao sin
bong d4 mi ni, the vién cong ddng, cic phong chire
néing...nhim ddi méi hinh thirc td chire cdc hogt dong
hoc chuyén bit cho tré duge tham gia HD trdi nghiém
(Am nhge, tao hinh, thé dyc, van hoc - chidu phim,
khém phd).

- Xdy dung céc ké hogach HP cho tré, trong tam va ddi
mdi trong ndm hge 2022-2023. Trién khai téi 100% GV
thyc hién t8t nhi¢m vy chuyén mon trong céc T, Khéi;
thong nhit thye hign hd so chuyén mon, hoe lidu cua

Ca thing

Tudn 2

PHT phy
trdch GD

CBGVNV

Ca théng

Tuln |
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m‘“.\ﬂhh__-, —_—
quy dinh vé danh gid, churomg trinh, mye ticu, ndi

dung nga |
méfd':i!::“b‘?:':ﬁc[‘l ll)u)k ” h‘:"! d(‘"ll_f‘\'m cde TG chuyén
« L B R M S .

cde l\%pgch thire hign cdng tdc gido dye: tir 05/9/2022
quen lho.-n0 lhn lAm quen véi nhom Idp. né nép thoi
12192022 h; ‘d.‘-d\‘ f.'"h hogt mt ngdy. Tir ngdy
GDMN \"'l“h )f"“ "'}:‘" kh‘"‘ thye hi¢n Chuong tinh
19 5,2023.‘ odn thinh Chwong trinh vao ngdy

¥ 'U“ d(‘? t chuyén mén xdy dyng ké hogch cong tac
thang. tuan, l:gil)' cie d§ tudi pht hgp, khoa hoc. chu
ll:Qng cung cfip k§ nang thye hanh cuge song cho tré.
Tang cudmg thidt ké cdc bdi gidng dign wr. video
clip...dang tai trén cbng TTDT, kho hoe li¢u.

- BGH 16 chire ciic budi toa dam boi dudmg nghi¢p vu
chu_\;en mon, nghi¢p vu su pham, dic bigt ky ning
nghé. giai quyét tinh hudng su pham, kién thirc ATTP,
p!u‘mg ch6ng djch bénh, k' niing CNTT, phuong phip
gido duc tién ticn....ti trudmg cho CBGVNV.

- Chi dgo 16 chuyén mén va 100% gido vién suu thm
chc wr ligu, video clip, thiét ké cic bai giang dign tr
theo tirng do tudi td chirc cho tré hogt dong; dang tai
cap nhap trén cdng TTHT hofc giri vé cho CMHS phbi
hop cham soc gido dyc tré. Duy tri chia s¢ cdc video,
bai giang trén email dung chung cua cdc cum thi dua.

- 100% céc 5, nhom, 16p duy tri cdp nhit cdc hinh anh
hoat dong cua 16p. 16 1én “Album hinh anh dep™ trén
website cua nha truong.

- Chi dgo té chuyén mén 6 chire giao hru “Ngay hii
séie mau” cho hoe sinh khéi MGL..

Tufin 2

Ca thang

CBGVNV

PHT phy
trach GD

Cong tic Kiém tra ndi by

-Thye hién nghiém tic cong tic KTNB nha trudng theo
k¢ hoach.

Ca thing

Ban KTNB

D/ic HT

Cong tac quan ly:

- Phéi hgp véi CMHS tb chirc tdt “Ngdy hoi dén truomg
cua bé” niim hoc 2022-2023 va * Dém hgi tring rdm -
Vui tét trung thu” ndim 2022 (tudn 1/9):

- Xdy dung K& hoach thye hi¢n nhi¢m vy ndm hoe v
quy ché chuyén mon nim hoe 2022-2023. Cain air két
qué thye hi¢n nhi¢m vy nidm hoe 2021-2022 clng két
qua thyc hign ké hogeh phat trién GDMN giai dogn
2021-2025 va diéu ki¢n thye 1é, djic th cua trudmg Xdic
dinh lya chon céc chi ticu phén dau, gidi phdp va th‘m
cOng nhi¢m vy cu thé cho timg b phn, ¢d bicu tién do
thyc hién cu thé theo thai gian).

- Té chirc hop trién khai ké hoach nhi¢m vy nim hoc
2022-2023 thong nhét xdy dyng chi tiéu, cdc giai phip
thyre hi¢n phi hgp nhim néng cao chét lwgng toan dién.
(ngay 31/8/2022).

- Biu td truong CM va vin phong phu hgp véi dic thu
don vj va chi trd phy ¢dp TTCM, TPCM theo ding ché
d9 hi¢n hanh.

- Xdy dyng ké hoach phan cong nhigm vu pht hgp vai
tinh hinh thyc tién, ndng lyc va vi uf viée 1am cia timg
CBGVNYV nha trurgng ndm hoc 2022-2023.

A
Fuan 1

Ca thing

Tuan 1

Tuén |

CBGVNV

b/c HT

TRUONG
VIAM NO
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- X4y dyng céc Quy ché, Ké hogch ndm hoc gozz-2023
cia nha trudmg va trién khai thye hi¢n tdi toan th
CBGVNV. Quén tri¢t 100% cédc d/c CBGVNV nhd
trudmg nghiém tic thye hign va cong khai ddn chu theo
quy dinh. .

- Nghiém tic thye hign cong khai két qud thye hign
nhi¢m vy ndm hoe 2021-2022 va cam két vé co so vt
chét, chit lrgmg ddi ngd, chét lugmg tré, thu « chi....cua
nam hoe 2022-2023 vio cde thdi diém theo hudng din
tai Thong tr 36/2017/TT-BGD&DT ngdy 28/12/2017
cla B GD&DT, djc bigt quan tim cfp nhit dung tién
dd cdc ndi dung cdng khai trén cdng thdng tin dign ur
cla cdc nhd trudmg theo quy dinh tai Thong tu
37/2020/TT-BGDDT  ngdy 05/10/2020 cia BY
GD&DT.

- Tham muu v&i PGD va UBND Quén ddy nhanh tién
d{ thyc hi¢n cdi 1o stra chira, chudn bj cho cdng tic
kiém djnh chdt lugng GD va cdng nhjn Igi chudn QG
mirc dg 1.

- D& xult véi PGD va UBND Qufn thay thé, bd sung
céc trang thiét bj day hoc theo md hinh THDT dé dim
bao duy tri thyc hién t8t nhi¢m vy. Ddy manh (mg
dung CNTT, khai théc phﬁn mém quan ly trudng hoc,
phin mém dinh dudng, phin mém ké hoach gido dyc...
thudmg xuyén cip nhdt thdng tin tuyén truyén cac hogt
dong trén cdng TTOT cua nha trudmg.

- Chi dao GVNV tuyén truyén t6i cha me hoc sinh sir
dung dich vy thu hgc phi khong dung tidn mat.

- Té chirc cc budi toa dam, bdi dudng di ngii. bdi
dudng chuyén mén nghi¢p vy, bdi dudng phuong phap
gido dyc tién tién va ky nang su pham cho CBGVNV
linh hoat, phu hgp véi didu kién thyc té nha trudng.

- Thyc hién nghiém tuc viéc chi trd luong va cic ché do
chinh sich cho CBGVNV nha trudong theo ding qu)
dinh,

- BGH thudng xuyén kiém tra thyc hi¢n QCCM, tham
16p dyr gid va cic HD clia céc t, nhom 16p theo ké
hoach va dot xudt. Nhim ndng cao chdt lugng va né
nép, téc phong lam viéc cua CBGVNV trong nha
trudng.

- K&t hop v6i tram y té phudng t6 chirc khdm sirc khoe
14n 1 cho hoc sinh todn trudng.

- Thyc hién nghiém tic vi¢e dénh gid CBVC - NLD, thi
dua hang thang vé ¥ thirc t6 chire, ky ludt cla
CBGVNV v thye hién né nép, quy ché chuyén mén,
quy thc img xir va sy chuyén nghiép cia CBGVNV nha
trudng trong théng.

- Hoan thién hd so d& nghi hd trg cho tré em thude hd
nghéo theo quy dinh.

- T4 chirc hgi Ban dai dién CMHS va phy huynh toan
truong diu ndm hoc 2022-2023 theo huéng din cua
PGD va UBND quén.

- Hoan thi¢n hd so, minh chimg chudn bj dén doan
kiém dinh chat lugng gido dyc.

Ca thang

Ca théng

Tuln 4

C théng

Tuéin 4

Tuln 4

Ca théng

CBGVNV

p/c HT

A4

Cong tic khic

Cong tic phat trién Ding
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Tlcp te boi dudng dodn vién wu i dé gioi thi¢u cho | Ca thing Cip uy
Ding B/c pho BT
) I?“‘\" thign hd so d& nghj két ngp Pang cho 02 quin
|| ching Hanh, Lim Ha,
Cong dodn:
= T0 chire 16t hogt dgng Cong doan: Tong v¢ sinh toin )
trudmg hing tudin, thim hoi dodn vién cong dodn ém, | Ci thing PNN Dle BT chi
dau, hiéu, hi... doan
Chi doan:
& X‘“ dyng khung canh sur pham nha trudmg .
- Kiém tra chén chinh téc phong, I¢ 16i lam vige cla T o
dodn vién cong dodn theo ding nguyén tic vi chip & BCH cong Chu tich
3 A H doan cb
hinh 6t quy ché.
v Cang tic bao cho:
- Thyc hi¢n nghiém tic vige danh gid hang thang cua o
CBGVNV ding thoi gian quy dinh. Tong hgp bdo cdo | Cathdng | poy van the | /e HT
PGD&DT theo ké hogch.

cua truong MN Thach Chu. Yéu chu cic dong

e £ ién cong tac thang 9/2022 :
Trén déy 1a Ke hogch thyc hi¢n cong tac 2 ém vu cu thé cho

chi CBGVNV nghiém tic thyc hién higu qua; lya chon céc bién phdp phu hop: phf’m cong nhi
timg thanh vién trong té, nhém 16p, rd thdi gian dam bao hi¢u qua cong viee dugc giao. /. }

*Noi nhin:

- Phong GD&DPT- dé bio cdo:
- Nhu trén:

- Luu VP
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