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UBND QUAN LONG BIEN
HOI DONG THIDUA- KHEN THUONG

S6: 0^ /HDTDKT Long Bien, ngdy£3 thdngQ&iam 2021
V6 viec huong dan viet sang kien kinh nghiem 

nam hoc 2020 - 2021

Kinh giri:
- Phong Giao due va Dao tao;
- Trung tam Giao due nghe nghiep - Giao due thirdng xuyen;
- Hieu tru'ong cac truong MN, TH, THCS, PTCS tren dia ban quan.

Can cu Thong tir so 22/2018/TT-BGD&DT ngay 28/8/2018 cua Bo Giao 
due va dao tao quy djnh ve cong tac Thi dua khen thuong trong nganh Giao due 

va dao tao;

Thirc hien K6 hoach so 03/KH-HBTBKT ngay 22/01/2021 ciia Hoi dong 
Thi dua khen thirang quan Long Bien ve thuc hien cong tac thi dua khen thuong 
nam 2021; Hoi dong Thi dua khen thuong quan huong dan viet sang kien kinh 
nghiem (SKKN) nam hoc 2020 - 2021 cu the nhu sau:

I. MUC DICH, YEUCAU

1. Muc di'ch / «v/

Nang cao kha nang tu nghien cuu, due rut kinh nghiem, ung dung tien bo 
khoa hoc de giai quyet cac van de thirc tien trong cong tac quan ly, chi dao, %. 
giang day, giao due hoc sinh ciia can bo quan ly, giao vien, nhan vien; trao doi 
nhu’ng giai phap sang tao, nhirng each thuc hay, nhung y tuong mbi, nhung con 
dubng chiem ITnh tri thuc va nhu’ng kinh nghiem vbi dong nghiep, gop phan 
nang cao chat luong doi ngu, chat lupng giao due va thuc hien cac muc tieu doi 
mbi cua nganh Giao due va dao tao.

2. Yeu cau
Thuc hien day dii, nghiem tuc cac noi dung cong tac nghien cuu SKKN;

•> nr

thuc hien cac quy trinh danh gia de co duoc san pham SKKN thiet thuc, kha thi; 
trien khai hieu qua, dung tien do, phuc vu tot cong tac quan ly, giang day va giao 
due hoc sinh; tang cubng phb bien, ap dung cac de tai nghien cuu SKKN vao 
thuc tien; tao dieu kien thuan loi de cong tac nghien cuu SKKN thuc su co hieu 
qua, gbp phan nang cao chat luong giao due.

Noi dung de tai SKKN phai xuat phat tu thuc tien, phu hop vbi chu truong 
va yeu cau doi mbi cua nganh Giao due va dao tao trong giai doan hien nay; chu 
trong giai quyet nhu’ng van de thuc tien giao due tai co so.

II. NHIEM VU TRONG TAM VIET SKKN

1. Djnh hirong noi dung
- Cac boat dong doi mbi can ban toan dien, tiep can nang lire ngubi hoc; 

ung dung mb hinh truong hoc mbi, phuong phap day - hoc mbi;
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- Thuc hien doi mdi npi dung, chuong trinh va sach giao khoa, doi mai 
cong tac kiem tra danh gia ket qua hoc tap cua hoc sinh;

- Cong tac quan ly, chi dao, trien khai cac boat dong trong nha trudng;
- Ung dung thanh tiru khoa hoc tien tien, ung dung cong nghe thong tin 

trong boat dong quan ly va giang day;
- Hoat dong to chuc boi duong nang cao trinh dp chuyen mon, nghiep vu 

cho can bp, giao vien d don vi;
- Cong tac quan ly, sir dung cac nguon kinh phi tir chu;
- Hoat dong xa hpi hoa giao due trong cac don vj trudng hoc;
- Xay dung va to chuc boat dong cac phdng hoc bp mon, phdng thiet bi va 

do dung day hoc, phdng thi nghiem; xay dung co sd vat chat va to chuc hoat 
dong thu vien;

- Cong tac to chuc ban tru; cong tac y te trudng hoc;
•t 9

- Npi dung, phuong phap to chuc, each thuc quan ly cac hoat dong tap the 

trong va ngoai gid len lop;
- Cai tien npi dung, phuong phap giang day, phuong phap kiem tra, danh 

gia hoc sinh phu hop yeu cau doi mdi cua Nganh va dap ung vdi yeu cau phat 
trien xa hpi;

- Cong tac chii nhiem lop va cac hoat dong doan the, giao due ky nang song 
cho hoc sinh.

- Cac npi dung khac: Nang cao hieu qua hoat dong cua he thong Trung tarn
AAA A AAA A A>»»Ahoc tap cong dong; Xay dung co che, chinh sach khuyen hoc, khuyen tai; giao 

due hudng nghiep, giao due khdi nghiep, xay dung xa hpi hoc tap...
2. Quy d|nh chung

- Ban SKKN dupe danh may bang MS Word, khd giay A4, Font Unicode,
•A • AA» A9* Akieu chu Times New Roman co 14; dan dong 1.2, le trai: 3 cm; le phai: 2 cm, le 

tren 2 cm, le dudi 2 cm; danh sd trang/tdng sd trang, can giira.
- Khdng cham va cong nhan nhung SKKN ciia 02 tac gia trd len;
- Nhung SKKN da dupe Hpi dong cham cua nhung nam hoc trude neu tham

•AA A • f A A AA 9* A*Agia de xet duyet phai cd phan bd sung (Phan bd sung phai dupe dong rieng
quyen ghi ro nhung giai phap, noi dung dupe ho sung mdi so vdi nhung Ian
trude, tmh hieu qua ciia no khi dp dung vdo ndm hoc 2020-2021 - Nhung giai
phap, npi dung mdi nay phai chiem tu 1/2 toan bd npi dung, giai phap so vdi\
nhung lan trude) va ndp kern cung vdi ban SKKN da dupe cong nhan tu nam 

hoc trude).
- Ban SKKN dupe in, dong quyen, cd bia, ghi rd ten de tai, ngudi viet, don vj;

- Ket qua SKKN d nam hoc nao se dupe tmh cho nam hoc do (khdng bao 
luu cho nam hoc ke tiep);

1
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- Nhung SKKN sao chep khong dirge xep loai va tac gia SKKN bj nhac 
nhd, phe binh va xem xet trong danh gia thi dua. Tap the co ca nhan sao chep 

SKKN se bj trir diem trong danh gia thi dua cuoi nam.

3. Quy trinh danh gia
/ \ 7 '

- Bu’d’c 1: Ca nhan, dang ky viet de tai SKKN voi to chuyen mon vao dau nam 
hoc. Bao cao cac giai phap trong SKKN cung cac minh chung chung minh tinh 
hieu qua, tinh thuc tien trude to chuyen mon.

- Bu'o’c 2: Cac thanh vien trong to chuyen mon phong van, tham dmh tinh 
hieu qua, danh gia, xep loai SKKN (co bien ban kern theo) va tong hap gtri ket

> r r

qua len Hoi dong khoa hoc sang kien cap trudng.
> r r

- Biro’c 3: Hoi dong xet sang kien cap truong

+ To chuc danh gia, tham dinh SKKN duac to chuyen mon xep loai A.

+ Nop cac SKKN dugc xep loai A va cac loai bao cao ve Phong Giao due 

va dao tao quan theo thbi gian qui djnh.

- Bu’O’c 4: Hoi dong xet duyet sang kien cap quan

Ca quan Thudng true Hoi dong TDKT quan (Phong Noi vu) tham mini Hoi 
dong TDKT quan Hoi dong Thi dua khen thudng quan tham djnh, danh gia, xep 
loai cac SKKN theo quy djnh.

4. Ho so’, thoi gian, dia diem nop SKKN

- Ho so SKKN (01 bo) gdm: fCo ede bieu mdu kem theo)
+ Danh sach SKKN ciia ca dan vj: 01 ban.

+ Bien ban chain SKKN, kep vao sau trang bia ciia mdi SKKN;

+ Ban in SKKN: Bd theo mon hoc/lmh virc; ngoai bd cd nhan ghi rd dan 
vj, SKKN mdn/lmh vuc va so lugng.

- Thai gian nop: Ngay 20/4/2021.

- Dja diem nop: Tai To chuyen mon Phong Giao due va Dao tao quan.

- Phong Giao due & dao tao tong hap de tai sang kien kinh nghiem va phdi
hap vdi Phong Noi vu phan loai bai SKKN, kien toan Hoi dong xet duyet sang 

• ' • * ' r • 0 • r • • ' kien kinh nghiem va tong hap ket qua chain diem sang kien kinh nghiem cap
quan khdi giao due & dao tao nam hoc 2020-2021. Ket qua gui ve phong Noi vu
cham nhat ngay 20/5/2021 de bao cao Hoi dong xet duyet SKKN.

5. To chuc pho bien, ung dung, luu tru1 ho so’ SKKN
•> r

- Phd bien va ung dung

+ Phd bien phai the hien rd tinh muc dich, sang tao, hieu qua, cap thiet ciia 

SKKN phu hop vdi thdi gian, ddi tugng, pham vi ap dung.

>
V

I
/
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+ Noi dung trinh bay phai ro each lam hay, y tudng mdi cua tirng giai phap 

ma SKKN da neu, dong thdi can thong qua nhieu vi du minh hoa tudng minh 

cho mdi giai phap.
+ U’ng dung phai kip thdi vao cac boat dong giao due cua don vi, phu hop 

vdi thdi gian quy dinh cua Bo Giao due va Dao tao de nang cao hieu qua cua 

vice umg dung.
- Mdi nha trudng, mdi to chuyen mdn xay dung lich to chuc phd bien, ung 

dung cac giai phap SKKN duoc cac cap edng nhan vao thuc tien boat dong cua 
don vi theo chuyen de to, nhdm CM, cap trudng sao cho phu hop vdi thdi gian 

tien do edng tac. Lich phd bien SKKN phai duoc xay dung tu dau nam hoc va 
the hien ro trong cac boat dong chuyen mdn ciia nha trudng.

- Luu tru hd so
+ Luu tru day du cac hd so lien quan den SKKN nhu: Quyet djnh thanh 

lap Hdi dong chain SKKN cap co so; Ke hoach thuc hien edng tac SKKN nam 
hoc; danh sach dang ky SKKN cua cac ca nhan; phieu chain cua giam khao, ban 

SKKN, minh chung ve phd bien ung dung SKKN, phieu khao sat chat luong;
cac bien ban tham dinh ciia to chuyen mdn va Hdi dong khoa hoc. Tap cac•>
SKKN tieu bieu theo mdn hoc, bac hoc.

+ Lap so theo ddi cac SKKN duoc edng nhan hang nam de nam bat kip 

thdi, chinh xac va hieu qua ciia SKKN khi ung dung.

Tren day la hudng dan viet sang kien kinh nghiem nam hoc 2020-2021. 
Hdi dong Thi dua khen thudng quan de nghi cac don vj nghiem tuc trien khai 
thuc hien. Trong qua trinh thuc hien neu cd vudng mac, de nghj cac don vj lien 

he Phong Ndi vu quan de duoc hd trp./. pfc-

No'i nhan:
- Nhir tren;
- Luu: VT, NV (03).

(
TM. HOI DONG 
KT. CHU TICH 

PHOCHUTICH

*7^
7i\
dVl

PHO cWTTnCH UBND QUAN 
Dinh Thj Thu Huong
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BIEN BAN CHAM VA XET DUYET 

SANG KIEN KINH NGHIEM

Ten SKKN:
Tac gia :
Chuc vu:
Mon (hoac LTnh virc): 
Don vi :

Diem Nhan xetNoi dungTT
Diem hinh thuc (1 diem)I

1.1 Trinh bay dung qui djnh (Van ban SKKN 

dirge in (font Unicode, co chu’ 14, dan dong 

1.2, dong quyen (dong bia, dan gay,...) (0,5 

diem)
Ket cau hop ly: Gom 3 phan chinh (dgt van 

de, gidi quyet van de, ket luan va khuyen 

nghi). (0,5 diem)

1.2

2
Diem noi dung (9 diem)II 7Dgt van de (1 diem): Ngan gon, neu dugc ro 

rang ly do lua chon van de de giai quyet; gidi 
ban pham vi van de can giai quyet; neu y 

nghla cua van de: Van de dira ra dugc giai 
quyet co tinh thuc tien, tinh phd bien, tinh 

thdi su,...

11.1

9/

Gidi quyet van de (7 diem)
- Lua chgn va su dung phuong phap nghien 
cuu phu hgp vdi cac nguyen ly giao due va 
cac nguyen tac su pham. ten cua SKKN phu 
hgp vdi ngi dung trinh bay (1 diem)
- Chi ro dugc tinh mdi, tinh sang tao cua cac 
giai phap, phu hgp vdi chu triremg, chinh 
sach hien hanh ve GD&DT cua Nha nude va 
ly luan ve giao due. (1,5 diem)
- Noi dung dam bao dam bao tinh khoa hgc, 
chinh xac, khdng cd 16i chinh ta, loi cu phap 
(1,5 diem)
- Dua ra dugc cac giai phap, bien phap cu 
the, kha thi, cd the ap dung dugc d nhieu dan 
vi (1 diem).
- Banh gia dugc hieu qua ma cac giai phap,

II.2

N.
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Diem Nhan xetNoi dungTT
kinh nghiem mang lai, the hien bang cac so 
lieu minh hoa cu the (1 diem);
- Neu dugc y nghla cua SKKN doi vai thuc
tien quan ly va giang day a dan vj, nha 

trirang; (1 diem).

Ket luan va khuyen nghi (1 diem)
- Khang dinh ket qua ma SKKN mang lai;

r \ \ r

Ggi ma nhung van de bo ngo can tiep tuc 

nghien cuu (0,5 diem)
- Khuyen nghj va de xuat vai cac cap quan ly

y r \ r

ve cac van de co lien quan den ap 

dung va pho bien SKKN (0,5 diem)

II.3

TONG DIEM
^ A • A A 'Danh gia ciia Hoi dong cham (Ghi tom tat nhung dcinh gia chinh): 

- Uu diem:

- Nhuac diem:

- De nghi:

rri A -» • ATong diem:
Bang chu:...........................................................................................................................

* Lu u y:
r y f

- SKKN viet co do dai khong qua 10 trang, trong tarn can lam ro cac giai phap trien khai,
> r r

tinh mai, tinh hieu qua ciia SKKN. Phan ly luan, ket luan ngan gon ( khoang tu 1-1,5 
trang).
- SKKN dat tu 7,0 diem trd len dugc cong nhan SKKN cap Quan.

r

Nguoi cham 2
(Ky, ghi ro ho, ten)

Nguoi cham 1
(Ky, ghi ro ho, ten)

Long Bien, ngdy.... thdng
TM. HOI DONG

(Ky, dong ddu)

nam 2021
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UBND QUAN LONG BIEN
TRUONG........................

BIEN BAN CHAM VA XET DUYET 
SANG KIEN KINH NGHIEM

Ten SKKN:
Tac gia :
Chuc vu:
Mon (hoac LTnh vuc): 
Dan vi :

Diem Nhan xetNoi dungTT
Diem hinh thuc (1 diem)I
Trinh bay dung qui djnh (Van ban SKKN
dirge in (font Unicode, co chu 14, dan dong

?1.2, dong quyen (dong bia, dan gay,...) (0,5 

diem)

1.1

Ket cau hop ly: Gom 3 phan chinh (dat van 

de, giai quyet van de, ket luan va khuyen 

nghi). (0,5 diem)

1.2

Diem noi dung (9 diem)II
Dal van de (1 diem): Neu dirge ro rang ly do 

lua chon van de de giai quyet; giai ban pham
f a > r r

vi van de can giai quyet; neu y nghTa ciia van 

de: Van de dua ra dugc giai quyet co tinh 

thuc tien, tinh pho bien, tinh thai sir,...

II. 1

\Giai quyet van de (7 diem)II.2
- Lua chon va su dung phuang phap nghien 
cuu phu hgp vai cac nguyen ly giao due va 
cac nguyen tac su pham, ten cua SKKN phu 
hgp vai ngi dung trinh bay (1 diem)
- Chi ro dugc tinh mai, tinh sang tao ciia cac 
giai phap, phu hgp vai chii truang, chinh 
sach hien hanh ve GD&DT ciia Nha nuac va

> 7

ly luan ve giao due. (1,5 diem)
- Noi dung dam bao dam bao tinh khoa hgc, 
chinh xac, khong co loi chinh ta, loi cu phap 
(1,5 diem)
- Dua ra dugc cac giai phap, bien phap cu
the, kha thi, co the ap dung dugc a nhieu dan 
vi (1 diem).___________________________
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Diem Nhan xetNoi dungTT
- Danh gia dirge hieu qua ma cac giai phap, 
kinh nghiem mang lai, the hien bang cac so 
lieu minh hoa cu the (1 diem);

r

- Neu dirge y nghTa ciia SKKN doi voi thuc 

tien quan ly va giang day a ca quan, nha 

truong; (1 diem)
Ket Juan va khuyen ng/tj (1 diem)
- Khang dinh ket qua ma SKKN mang lai;
- Ggi ma nhung van de can tiep tuc nghien

11.3

ciru;
- Khuyen nghi va de xuat vai cac cap quan ly 

ve cac van de co lien quan den ap 

dung va pho bien SKKN

TONG DIEM

Danh gia ctia Hoi dong cham (Ghi tom tat nhung ddnh gid chink): 

- liu diem:

9

- Nhirgc diem:

- De nghi:

Xep loai : ....
•>

Tong diem:
(Xep loai A: Tu 9 den 10 diem 
Xep loai B : Tir 7 den 8,5 diem 
Xep loai C : Tir 5 den 6,5 diem

r 7

Khong xep loai: < 5,0 diem

Ngu’di cham 1
(Ky, ghi rd ho, ten)

Ngu'di cham 2
(Ky, ghi rd ho, ten)

Long Bien, ngdy.... thdng ndm 2021
CHUTICH HOI DONG

(Ky, dong ddu)



MAU NHAN BEN NGOAl GOI SKKN

a. Ctia tung cap hoc va tung mon/linh vuc

TEN DON VI

CAP HQC

MON hoac LlNH VI/C:

SO LUONG SKKN:

b. Nhan chung cua ca don vi

TEN DON VI

TONG SO SKKN:



UBND QUAN LONG BIEN 

TRl/ONG.............................

SANG KIEN KINH NGHIEM

Mot so kinh nghiem
trong cong tac/ve.....................................................

(Yen can viet ngan gon, ro rang, dung trong tarn SKKN de cap, 
do ddi khong qua 30 tu)

LTnh VU’C/ Mon; (Ghi link vuc/mon hoc theo bangphdn loai SKKN) 

Cap hoc:

Ho va ten tac gia:

Chuc vu:

DT:

Don vi cong tac: Truong

Quan Long Bien - Ha Noi

Long Bien, thdng ndm• • • • • • • •



PHAN LOAI LINH VUC SANG KIEN KINH NGHIEM THEO CAP HOC
/HDTDKT ngay / /2021 cm Hoi dong TDKTqudn)(Kem theo cong van so

TEN LINH VUC TEN LINH VUCSTT STT
CAP MAM NON

Quan ly1
Giao due mau giao2 Cham soc nuoi duang 4
LInh virc khac3 Giao due nha tre 5

CAP TlEU HOC
Tieng viet The due1 11
Toan 12 Tin hoc2

Giao due tap theDao dire3 13
Tir nhien xa hoi Chii nhiem4 14

5 Khoa hoc 15 Quan ly
Lich su va Dja ly Cong tac Doan, Doi6 16
Am nhac Thanh tra7 17

8 My thuat 18 Cong doan
Thu vienThu cong 199

Ky thuat 20 Nhan vien10
22 Ngoai ngu LTnh vuc khac21

cAp THCS
Ngoai ngu’Ngu van 131
Tin hoc2 Toan 14
Giao due lap the3 Giao due cong dan 15

Vat ly 16 Chu nhiem4
Giao due huong nghiepHoa hoc 175

Sinh hoc 18 Quan ly6
Cong tac Doan, DoiLjch su 197
Thanh traDja ly 208

Am nhac Cong doan9 21
Nhan vienMy thuat 2210 4

Cong nghe Thu vien11 23
The due 24 LTnh vuc khac12

Nganh GDTX
Hoat dong tap the111 Toan
Giao due huong nghiep12Vat ly2
Chii nhiem13Hoa hoc3
Quan ly14Sinh hoc4
Cong tac Doan, Dpi15Ngu van5
Thanh tra16Ljch su6

17 Cong doanDja ly7
Nhan vien18Giao due cong dan 

Ngoai ngu
8

Thu vien199
LTnh vuc khac20Tin hoc-C6ng nghe10



GOI Y NOI DUNG CAC PHAN CHINH CUA MOT SKKN
(Tham khao)

TRANG BlA (theo miu)
MUC LUC
DANH MUC CHU VIET TAT (n4u co)
I. DAT VAN DE (LY DO CHON DE TAl).

- Neu ro thirc trang ciia van de nghien cuu ma tac gia da chon de viet SKKN.
- Y nghTa va tac dung ciia hien tirgng co trong giang day. giao due. quan ly.
- NhQ’ng mau thuan giua thuc trang ( co nhung bat hap H, co nhirng dieu can cai tien, 

siia doi....) vdi yeu cau mai doi hoi phai dugc giai quyet. Nhung SKKN nay da ap dung 
va mang lai hieu qua ro ret.

- Tu nhung y do, tac gia khang dinh li do minh chon van de de viet SKKN. dat ten 
SKKN can dugc can nhac, chon Igc sao cho phu hgp voi ngi dung chii yen ma nguai viet 
muon trinh bay trong SKKN.
II. GlAl QUYET vAn DE (NOI DUNG GlAl PHAP, cAl TIEN):

Day la phan quan trpng, cot loi nhat cua mot SKKN, do vay nguai viet trinh bay theo 
4 muc chinh sau day:

1. Nhung ngi dung ly luan co lien quan true tiep den van de nghien cuu tong ket 
kinh nghiem (cac van ban phdp quy, quy die, quy dinh, hu&ng ddn...)\ Tac gia can 
trinh bay tom tat nhung li luan. li thuyet bao gom nhung khai niem, nhung kien thuc ca 
ban ve van de dugc chgn de viet SKKN. Do chinh la nhung ca sd li luan co tac dung djnh 
hudng cho viec nghien cuu, tim kiem nhung giai phap, bien phap nham khac phuc nhung 
mau thuan, kho khan tac gia da trinh bay trong phan dat van de.

2. Thyc trang van de: Trong phan nay ngudi viet mb ta, lam ndi bat nhung khd 
khan, nhung mau thuan trong thuc te giang day, giao due, quan li, ma ngudi viet dang tim 
cac giai quyet, cai lien.

3. Cac bien phap da tien hanh (hoac cac each ung dung, each lam mdi ...) Trinh 
bay trinh tu theo cac bude cu the nhung giai phap mdi, ma tac gia da thuc hien nham lam 
cho edng viec cd chat lugng, hieu qua cao han - Day la phan trgng tarn cua SKKN.

4. Hieu qua SKKN:
r r r f At

Da ap dung sang kien do tren d lap, khdi, doi tugng cu the nao? Trinh bay ro ket (^a 
cu the khi ap dung SKKN (cd doi chieu, so sanh vdi ket qua khi tien hanh edng 
theo each cu).
III. KET LUAN, KIEN NGHI:

- Y nghTa cua SKKN doi vdi edng viec giang day. giao due, quan li. jt
- Nhung nhan djnh chung cua ngudi viet ve viec ap dung va kha nang phatitoren

Ji
SKKN.

- Nhung bai hgc kinh nghiem dugc rut ra tu qua trinh ap dung SKKN ciia ban than.
- Nhung y kidn dd xuk (vdi Sd GD&DT, lanh dao trudng) de ap dung sang kien 

kinh nghiem cd hieu qua.
r A fPHU LUC (hinh anh minh hoa, phieu hoi, minh chung,...) (neu co)

IV. TAl LIEU tham khAo


