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UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA €T NAM
VAN PHONG HDND&UBND Pdc lip — Tur do — Hanh phiead

$6: 299 /VP-CNTT Long Bién, ngay 0 thang AQ nam 2017
V/v Ra soat, khéc phuc céc ton tai bt
cap trén Cong TTDT céc truong hoc

Kinh gui:
- Phong Gido duc & dao tao;
- Céc truong MN, TH, THCS thudc quan.

Thuc hién thong béo két luan sé 410 — TB/QU ngay 08/9/2017 ctia dong chi
Trudng ban chi dao mg dung CNTT tai cudc hop giao ban thang 9/2017 trong do co
n6i dung Giao Van phong HDND&UBND quan chti tri, phdi hop voi cac don vi
c6 lién quan ra soat, didu chinh lai bd cuc, giao dién, cic chuyén trang, chuyén
muc trén cong thong tin dién tur cua cac truong; nham phuc vu tot nhat viée day va
hoc, tang cuong su két ndi, trao doi thong tin gilra gido vién va hoc sinh; gia dinh
va nha truong.

Sau khi phéi hop, ra soat véi Phong Gido duc & Dao tao; Van phong
HDND & UBND quan dé nghi:

1. Phong GD&DT; BGH, Ban bién tap cac truong MN, TH, THCS trén dia
ban thuc hién viéc tong ra soat noi dung, hoat dong ctia Cong TTDT trudng hoc.

2. Chu dong co ké hoach khic phuc, bo sung nhiing ndi dung théng tin con
thleu chua diy du hodc thong tin 16i thoi chua dugce cép nhét (¢6 hudng dan chi
tiét kém theo)

3. C6 bao cdo két qua khic phuc vé Vin phong HDND&UBND Quén va
phong GD&DT Quan trudc ngay 31/10/2017 theo dia chi Email:
kythuat_longbien@hanoi.gov.vn; pgd longbien@hanoi.gov.vn;

Sau thoi gian trén néu khong nhan dugc bao cao s€ duogc hiéu don vi chua
thuc hién viéc ra soat, khic phuc; Van phong HDND&UBND Qudn sé& phdi hop
véi Phong GD&DT kiém tra trén cong TTDT truong dé xem x€t, danh gia va xac
dinh trach nhiém; tong hop bdo cao BCD CNTT Quan theo yéu cau.

Trong qué trinh trién khai néu c6 kho khin, vudng méc xin lién hé Bo phan
CNTT - Van phong HDND & UBND quin qua dia chi Email:
kythuat longblen(DJ1an01 gov.vn hodc hot[me 0243.724.033 s6 may le 8888)

Pé nghi cac nha trudng quan tam, trién khai thuc hién./. .,

Noinhgn: KT. CHANH VAN PHONG
- UBND quan/ dé BC; PHO CHANH VAN PHONG
- Nhur trén;

- Luu VP (02).

Nguyéﬂ’ V/5 n Thing



BIEU HUONG DAN CHI TIET
Quaén 1y, van hanh, cic ndi dung, chuyén dé, chuyén muc trén Cong thong tin dién tir truong hoc
(kém theo cong vin s6:29> /VP-CNTT ngay 09 /10/2017 ciia Van phong HDND & UBND qudn)

1. Yéu cau chung

Ngoai céc chuyén muc bat budc, nha truong co thé chi dong thiét lap cac chuyén muc riéng cua truong khi van hanh
trong thuc té, tuy nhién can tuan theo cic yéu cau chung sau:

- V& quy trinh, quy dinh van hanh: Cén ban hanh quy trinh, quy dinh cap nhat ndi bd cho cac chuyén dé dam bao vé
mat hinh thtrc, chét luong cua cac chuyén muc.

- Vé s6 lwgng: Khong dé trong chuyén muc, dbi véi cac chuyén muc do nha truong bd sung/sang tao can ra soat va xem
xét hiéu qua hoat dong, khong dé noi dung thong tin trong chuyén muc bi 161 théi.

- V& hién thi: Dam bao cdc chuyén muc tu thiét lap khéng pha v cu tric giao dién chung cua trang théng tin dién ta,
dam bao vé mit thim mY¥, hiéu qua khai thac.

2. Hwdéng dan, Yéu cau cu the:

La
no ol o Cach C.M Céc yéu cau khac
Chuyén de, chuyén . bat a AR £ R oen o
mue thire bube Yeéu cau veé noi dung (tan suat, thoi gian
' hién thi g L
b pdu cdp nhat...)
x)

Gi6i thiéu

Cép nhat bai gi6i thiéu vé nha truong, bai viét |Ra sodt, cap nhat ngay
trong lghoéng 01 trang A4: Bao gom cac thong tin | khi cé thay ddi va cap
Gioi thigu nha truong | Tin, bai | x |0l thiéusau: j nhat bd sung téi thiéu 01
- Tong quat vé nha truong, dia diém, lich s dia ly. | lan/nam trude khi vao dau
- Co sé vat chat, trang thiét bi ctia nha trudng nam hoc mai
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- Pinh huéng vé gido duc, dé an dinh hudng phat
trién cho hoc sinh.

- Thanh tich néi bat dat duoc trong nhitng nam tro
lai ddy; Bai viét phai cé hinh anh (mang tinh dai
dién) vé nha truong

Co céu té chire (day du
to, b0 modn)
- Ban giam hiéu

Piy di thong tin Hién thi dugc: Ho va tén, chuc

Céap nhat thong tin ngay
khi c6 thay doi vé nhan
su, chuc vu, so dién thoai,

L Tin, bai vu, s6 dién thoai lién lac (sb di dong hodc c¢b dinh), . , .
- Van phong o . email, anh kem
2 g, i Email, anh kém theo . 5
- T6 gido vién theo...khong dé tinh trang
- Té bao vé thong tin bi 161 thot
Tin tirc
Tin tirc tu phong Tin, bai Phong GD chiu trach nhiém cap nhat
A 4p nhat cac bai viét vé hoat dong chung clia nha
Hoat dong chung G Lt S &
— Cap nh hat 01
. - . P o S ks i Z " = ap nhat mudn nhat
Hoat dong chuyén . .. Cép nhat cac bai viét lién quan dén chuyén mon p L )
o Tin, bai Gidne da ngay lam viéc sau khi su
e I . kién/hoat dong didn ra
. . Cép nhét céac bai viét vé hoat dong DPoan, doi, doan
Hoat dong doan thé 2 L
thé trong nha truong
Tai nguyén
Cap nhat day du, ra soat
b6 sung, chinh suta
o B iR . . 4p nhat gido an dién t theo mdn hoc, khdi 16p, | thuong xuyén dam bao
G140 an dién tu Bang, cot Cap mhgt & ' o0 25 P g xuy

hoc ky, tac gia...

phu hop vo6i chuong
trinh hoc ¢ thoi diém ra
soat




Cap nhat ddy du bai giang E-learning do gido vién nha

Khuyén khich cap nhat
thuong xuyén

2 | Bai giang E - learnin Bang, cot truong bién soan, cdp nhat theo mén hoc, khéi 16p, hoc | . Lo .2 ..
&G & B Ia “ foce Sl ' TR g lugng toi thiéu: 3 bai
y, tac gia... 2 5 « %
giang/nam dugc cap nhat
Cap nhat anh hoat dong cua nha truong, hoc sinh, doan
Album, thé... cd phan theo album dé quan ly, tim kiém Céap nhét thuong xuyén
3 | Album anh trinh Cé6 thé chu dong tao thém cdc chuyén muc con, vd: | (dir liéu mdi nhat khong
chiéu anh anh, tac pham vé, viét do hoc sinh thuc hién (hién thi | qua 01 thang)
duoi dang anh)
s 5 < " 8 s 1 s oo . Céap nhat video theo cac
Video (hoat dong,| Trinh Céap nhat video hoat dong cua nha truong, hoc sinh, Z Yo fh. &
; x x V.. ik hoat dong ndi bat cua
4 | hudng dan...) chiéu doan the... : . ¥ ood
video C6 thé chii ddng tao thém cde chuyén muc con Hha Irubmg: fol tilsd 1
ong yen m thang/ 01 video
Trinh Cap nhat nhac, bai hat vé td qudc, nha trudong, thiéu
hat nhac nhi...
5 | Nhac p - .
hodc dang C6 thé chii dong tao thém cde chuyén muc con dé
anh hién thi cdc tac pham do hoc sinh sang tdc
IV. | Géc hoge sinh
; - Tin bai, Cép nhét cac san pham, bai viét, bai van, bai tho,
1 | Goc hoc tap (séng tao) ; 5 Dg el . . ;
anh truyén tiéu biéu do hoc sinh Sang tac
Guong mit (p th A o Cép nhat danh sach, bai viét ve cac guong hoc tap dién
2 g . Tin, bai hinh tiéu biéu, guong nguoi tot viée tot, guong hoc sinh
16p) ticu biéu
vuot kho...
¢ Theo th Nha truc 5 thé chu dong t em chuyé dua| .. . %
3 | Khac 1eo thue ha truong 6 thé chu dong tao thém chuyén muc dua Cip nhiriheo tige e
té trén thuc té




G6c phu huynh

Thong bao ( Cot tin

Théng bio cac ndi dung quan trong lién quan dén phu

Thong bdo trang chu) Tn, bui huynh hoc sinh CipahptitiEs Tm e
Khac ﬁeogtht_rc Nh:a mm% co thé Ehu dong bo sung cac chuyén muc (i e thys o
te khac dua trén thuc té
Van ban
, , Chu dong cdp nhat van ban ché d§, chinh séch, quy | Khong cdp nhat nhing
Bang (co e el e A tlA
I » dinh cua céc cap ma 101 dung phu huynh/hoc sinh | van ban da hét hiéu luc
Vian ban cap trén view VB s Al o ST
i can biét va van ban can cong khai theo quy dinh, hodc dé tén tai cic van
truc tiép) QI —
vin ban do Phong gido duc cdp nhat truc tiép ban da hét hiéu luc
Bang (co Cép nhéat cac vdn ban do nha truong ban hanh ma Ca? ol n‘gay‘hoac- Ll
ey . . nhat 01 ngay lam viéc sau
Van ban truong view VB ndi dung c6 li€n quan dén phu huynh, hoc sinh (can . > .
truc tiép) biét) va van ban can cong khai theo quy dinh npRy v, Saw  haw
‘ hanh/ngay c6 hiéu luc
- D6i véi van ban cua nha
truong: Cap nhat mudn
Cap nhat cac van ban quy dinh, hudng dan vé viéc nh?t - ey 1:?1 N
. . khi ban hanh van ban
] Bang (c6 tuyen sinh cua nha truong va cac cap ma ndi dung phu Bk e e g o
Tuyén sinh view VB huynh/hoc sinh can biét hodc tham khao ;j:_ QL VoL VAR a’zj ; mf}?‘%
truc tiép) Cong khai két qua tuyén sinh (PGD cho y kién vé cach | 94" 4@ cac cdp- -ap nid
thire, thot gian cong khai) oG gt OL pay
4 viéc sau khi van ban ban
hanh hodc sau khi nha
truong nhan dugc van ban
Bang (co Cap nhat dﬁy du van ban, thong tin “Ba cong khai” theo | Ra soat, cdp nhat ngay khi
Thong tin ba cong khai | view VB quy dinh ¢6 thay doi, dam bao van |
truc tiép) | ban méi nhat, khéng dé ton |




tai van ban da hét hiéu luc

Céap nhat ngay sau khi

s | Van bin cong khai thu Ei?f% Cép nhit cic vin ban, biéu miu cong khai thu chi | vin ban ban hanh (muén
chi trypc iten) lién quan dén phu huynh/hoc sinh theo quy dinh nhat 01 ngay lam viéc
e sau thoi diém ban hanh)

VIL | Thoi khéa biéu
Thoi khoa bidu Hing Efgi Iluggt thot khoa biéu theo nam (hoc ky) cua cac glfa;)pc g,l;lt dau nam hoc
Thiite dei ‘ Cap nhat lich cho tudn
K}; 7o A S Ban Céap nhat thuc don hang tuan (hoac theo hoc ky/nam | tiép theo trudc 16 gio
gm ;}; n}f{;’; ?g'z;ﬁ f}j; & hoc) thir 6 hang tuan hodc cép
£ ' nhat dau hoc ky/nam hoc
A - o B B.ang (€8 Cap nhat lich cong tac tuan cta lanh dao, gido vién, (;Elp gt llCh, che tu?{]
VIII | Lich cong tic tuan view VB nhan vidn nha tredme tiép theo trudc 16 gio

truc tiép) e thir 6 hang tuan

Dong chir chay

Cap nhat ndi dung theo yéu cau ctia UBND quan,
phong Gido duc hodc hién thi céc ndi dung tuyén
truyén, thong béo ctia nha truong

Cép nhat ngay khi c¢é
yéu cau hodc theo thuc
te
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