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Long Bien, ngay  05  117(ii7g 	aim 2017 

Kinh 
- Phong Gido dpc & dao tao; 

- Cac truamg MN, TH, THCS thuOc quart. 

Thkrc hien thong bao k6t Juan so 410 — TB/QU ngay 08/9/2017 oh &ing chi 
Twang ban chi ciao frng dpng CNTT tai cu8c hop giao ban thang 9/2017 trong do co 
nOi dung Giao Van phong HDND&UBND quan chit tri, ph8i hop vOi cac don vi 
có lien quan ra soat, dieu chinh lai bo cpc, giao dien, cac chuyen trang, chuyen 
mpc teen cong thong tin dien tir cua cac trtrong; nham phpc vu tot nhat viec day va 
h9c, tang cuerng skr ket nOi, trao doi thOng tin gitia gido vier' va h9c sinh; gia dinh 
va nha trueing. 

Sau khi phoi h9p, ra soat 	Phong Gido dpc & Dao tao; Van phong 
HDND & UBND quan de nghi: 

1. Phong GD&DT; BGH, Ban bien tap cac tru6ng MN, TH, THCS ten dia 
ban thkrc hien viec tong ra soar nOi dung, hoat,d(ing cua C6ng TTDT truong h9c. 

, 2. Chit dOng có ke hoach khac phpc, bO sung nhUng n8i dung thong tin con 
thieu, chua day du hoac thong tin loi thari chua du9t cap nhat (co inco.ng dan chi 
tiet kern theo) 

3. Co bao cao ke't qua kh.ac phpc N4 Van phOng HDND&UBND Quan va 
phong GD&DT Quan truoc ngay 31/10/2017 theo dia chi Email: 
kythuat longbien@hanoi.gov.vn;cp&I lon 

Sau th6i gian teen neu khong nhan dugc bao cao se ducfc hieu don vi chua 
thkrc hien viec ra soat,,khac phpc; Van phong HDND&UBND Quan phoi h9p 
yen Phong GD&DT kiem tra ten cong TTDT trtramg de xem xet, danh gia va xac 
dinh trach nhiem; tong h9p bao cao BCD CNTT Quan theo yeu cau. 

Trong qua trinh trien khai neu có kh.o khan, vuang mac xin lien he BO phan 
CNTT - Van phong HDND & UBND quan qua dia chi Email: 
kythuat_longbien@hanoi.gov.vn  hoac hotline 0243.724.033 so may le 8888) 

De nghi cac nha trueng quan tam, trien khai thkrc hien./. /7. 

Noi W1'0: 
- UBND quan/ t BC; 
- Nhtr tren; 
- Ltru VP (02). 

KT. CHANH VAN PHONG 
PHO CHANH VAN PHONG 
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BIEU HireiNG DAN CHI TIET 

Quin ly, van hanh, cac not dung, chuyen cue, chuyen moc tren COng thong tin din tir truiYng hoc 
(kern theo tong van so: 2,n /VP-CNTT ngay OS /10/2017 czia Van phong HDND & UBND quart) 

1. Yeu cau chung 
Ngoai cac chuyen mvc bat bu6c, nha trolyng c6 the chit Ong thi& lap cac chuyen mvc rieng cua truerng khi van hanh 

trong thvc t6, tuy nhien can tuan theo cac yeu eau chung sau: 
- Ve quy trinh, quy dinh van hanh: Can ban hanh quy trinh, quy dinh cap nhat not b6 cho cac chuyen de dam bao ve 

mat hinh thirc, chat higng cua cac chuyen mvc. 
A - Ve so hrong: Khong de trong chuyen mvc, doi yen cac chuyen mvc do nha trtrong bo sung/sang tao can ra soat va xem 

xet hi8u qua hoat &Ong, khong de not dung thong tin trong chuyen mvc bi loi th&i. 
- Ve hien thi: Dam bao cac chuyen muc to thik lap 'thong pha vo. cau trim giao di8n chung cua trang thong tin lien 

dam bao N4 mat tham m9, hi8u qua khai that. 

2. throng can, Y'eu cliu co the: 

Cach 
thil.c 

hien thi 

La 
CM 
bat 

buOc 
(Dcrit 

x) 

TT 
Chuyen de, chuyen 

Inv Yeu c'Lt ye not dung 
Cie yen eau khac 
(tan suat, thoi gian 

cap nhat...) 

I. GiOi thieu 

1 Giai thieu nha tru?Yng Tin, bai x 

Cap nhat bai gioi thi8u v*8 nha ,truang, bai vi8t 
trong khoang 01 trang A4: Bao Om cac thong tin 
toi thieu sau:  
- Tong quat ve nha trtr6ng, dia diem, lich sir dia1. 
- Co so.  vat chat, trang thiet bi dm nha truong 

Ra soat, cap nhat ngay 
khi co thay doi va cap 
nhat bo sung toi thieu 01 
lan/nam truck khi \Tao dau 
nam hoc mOi 
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- Dinh huang ve gido duc, de an dinh huang phat 
trien cho hoc sinh. 
- Thanh tich ri6i,  bat dat duvc trong nhang nam tra 
lai day; 	Bai viet phai có hinh anh (mang tinh dai 
dien) ve nha truang 

2 

Ca call to chirc (day du 
to, bi5 mon) 
- Bangiam hieu 
- Van phong 
- To gido vien 
- To bao ve 

Tin, bai x 
Day du thong tin Hien thi dugc: H9 va ten, chirc 
vu, so dien thoai lien lac (so di Ong hoac CO dinh), 
Email, anh kern theo 

Cap nhat thong tin ngay 
khi có that' doi ve nhan 
six, cithc vu, so dien thoai, 
• . 

email, 	anh 	kern 
theo...khong de tinh trang 
thong tin bi 16i thai 

H. Tin tirc 

Tin tic tirphong Tin, bai Phong GD chiu teach nhiO'm cap nhat 

1 Hoat dOng chung 

Tin, bai 

x 
Cap nhat cac bai viet ve hoat Ong chung cua nha 
truang 

Cap nhat muc)n nhat 01 
, 	. „ 

kien/hoat Ong dien ra 
2 

Hoat 	O gong 	chuyen 
mon 

x ngay lam viec sau khi six  Giang (14y 
Cap nhat cac bai viet lien quan den chuyen mon 

3 Hoat Ong loan the x 
Cap nhat cac bai viet ye hoat Ong Doan, Oi, doan 
the trong nhe. truang 

III. TM nguyen 

1 Gido an dien tir Bang, cot x 
Cap nhat gido an dien tU theo mon hoc, khi lap, 
hoc kY, tac gia... 

Cap nhat day du, ra soat 
b"O 	sung, 	chinh 	sda 
thuang xuyen darn bac) 
ph6 	hop 	voi 	chuang 
trinh hoc O.  theri diem ra 
soat 
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2 Bai giang E - learning Bang, OA x 
Cap nhat day du bai giang E-learning do gido,  vien nha 
tracing bien soan, cap nhat theo mon h9c, khoi lop, h9c 
Icy, tic gia... 

Khuyen khich cap nhat 
th 

,
uang xuyen 

S6 lacing toi thieu: 3 bai 
giang/nam dugc cap nhat 

3 Album anh 
Album, 

trinh 
chieu anh 

x 

Cap nhat anh hog d6ng cua nha twang, h9c sinh, doan 
the... c6 phan theo album a guar' lf, tim kiem 
Co the chit clOng tao them cac chuyen myc con, vd: 
anh, tic pham ye, viet do hoc sinh thuc hien (hien thi 
du'ai dgng anh) 

Cap nhat thuang xuyen 
(du lieu mai nhat khOng 
qua 01 thing) 

4 
Video 	(hog 	Ong, 
hung an...) 

Trinh 
chieu 
video 

x 
Cap nhat video hog Ong ciaa nha truemg, h9c sinh, ; 
doan the... 
Co the chi( clang tao them cac chuyen 1711;1C con 

t video theo cac nha Cap 	• 
hog d6ng not bat dm 
nha truemg: toi thieu 	1 
thing/ 01 video 

5 Nhac 

Trinh 
phat nh4c 
hoac Bang 

anh 

Cap nhat nh4c, bai hat ve to cluck, nha twang, thieu 
nhi... 
CO the chit Ong tao them cac chuyen myc con de 
hien thi cac tic pham do hoc sinh sang toe 

IV. Goc hoc sinh 

1 Goc hoc tap (sang tao) 
Tin bai, 

anh 
x 

Cap nhat cac san pham, bai viet, bai van, bai tha, 
truyn tieu bieu do h9c sinh sang tic 

2 
, 

Guong mat (tap the 
lop) tieu bieu 

,. 
Tin, bai x 

Cap nhat danh sach, bai viet ve cac guong hoc tap dien 
hinh tieu bieu, guang nguai tot v* tot, guung hoc sinh 
vugt kho... 

3 Khac 
Theo, thuc 

to 
Nha trueyn 	co the chit Ong tao them chuyen mac dua 
tren thuc to 

Cap nhat theo thuc to 
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V. Goc phu huynh 

1 Thong bao ( COt tin 
Thong bao trang chic) 

. 
Tin, bat x Th8ng bao cac not dung quan tong lien quan den phv 

huynh hoc sinh Cap nhat theo thvc to 

2 Khac Theo thuc 
to 

Nha truing c6 the chit &Ong bo sung cac chuyen mvc 
khac dva tren thvc to Cap that theo thvc to 

VI. Van ban 

1 Van ban cap tren 
Bang (co 
view VB 
trvc tiep) 

x 

ChCt &Ong cap nhat van ban the d8, chinh sach, quy 
dinh dm cac cap ma not dung phij huynh/h9c sinh 
• • 	 • can biet va van ban can cong khai theo quy dinh, 

van ban do Phong gido dkic cap nhat trvc tiep 

Khong cap nhat nhang 
van ban da het hieu lvc 
hoac de ton tai cac van 
ban da het hieu lvc 

2 Van ban trubng 
Bang (co 
view VB 
trvc tiep) 

x 
Cap nhat cac van ban do nha truing ban hanh ma 
not dung c6 lien quan den phv huynh, hoc sinh (can 
biet) va van ban can cong khai theo quy dinh 

Cap nhat ngay hoac muon  „ 
	sau nhat 01 ngay lam viec  

ngay 	van 	ban 	ban  
hanh/ngay c6 hieu lkrc 

- Doi vii van ban clia nha 

3 Tuyen sinh 
Bang (co 
view VB 
trvc tiep) khai 

x 

Cap,  nhat cac van ban quy dinh, Ittrong dan ye viec 
tuyen sinh dm nha tnrong va cac cap ma not dung phv 
huynh/h9c sinh can biet hoac tham khao 

ke qua 	z 	 . • 	, 
Cong 	t 	tuyen sinh (PGD chi 	kin ve cach 
thin, thin gian cong khai) 

truing: Cap nhat muon 
What 01 ngay lam viec sau 
khi ban hanh van ban 
- Doi vii van ban, hutfing 
clan ctia cac cap: Cap nhat 
muon nhAt 01 ngay lam 
viec sau khi van ban ban 
hanh hoac sau khi nha 
tnrorng nhan ducic van ban 

4 Thon2, tin ba cong khai 
Bang (co 
view VB 
trvc tiep) 

x 
Cap nhat dAy du van ban, thong tin "Bo cong khai" theo 
quy dinh 

Ra soat, cap nhat ngay khi 
co thay doi, dam bao.,  van 
ban moi nhat, khOng de ton 
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tai van ban cid het hieu luc 

5 
Van ban cong khai thu 
chi 

Bang (co  
view VB 
true tiep) 

x 
Cap nhat cac van ban, bieu mau cong khai thu chi 

• lien quan den phij huynh/h9c sinh theo quy dinh 

Cap nhat ngay sau khi 
van ban ban hank (muOn 
nhAt 01 	ngay lam viec 
sau thai diem ban hanh) 

VII. ThM khoa bieu 

Thai khoa bleu Bang x 
Cap nhat thai khoa bieu theo nam (h9c kSi) dm cac 
khoi lap 

Cap nhat dau nam h9c 
(h9c kSi) 

Thkrc don 
(Khoi m 'dm non va cac 
in-rang hoc có ban frit) 

Bang x 
Cap nhat thkic don hang tuan (hoac theo h9c kS//nam 
h9c) 

Cap nhat Lich cho tuan 
tiep theo truck 	16 	gia 
thir 6 hang tuan hoac cap 
nhat dau hoc k.S//nam hoc 

VIII Lich cong tae tuan 
Bang (co 
view VB 
trirc tiep) 

x 
Cap nhat Lich cong tac tuan dia lank dao, gido vien, 
nhan vien nha twang 

Cap nh.'t Lich cho tuan 
tiep 	theo 	truck 	16 	gia 
thir 6 hang tuan 

Dong chit chat' x 
Cap nhat not dung theo yeu cLi dm UBND quan, 
phong Gido dttc hoac hien thi cac not dung tuyen 
truyen, thong bao cua nha truang 

Cap nhat ngay khi co 
yeu cau hoac theo thkrc 
to 
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