UBND QUAN LONG BIEN
TRUONG MAM NON TRANG AN

Sé: §F /KH-MNTA

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1dp — Tu do — Hanh phic

Giang Bién. ngay 01 thang 11 nam 2022

KE HOACH CONG TAC THANG 11 NAM HOQC 2022 - 2023

Can cir Huéng dan s6 231/PGD&DPT, ngay 28/10/2022, vé Hidng dan trong tam cong tdc thang | 1//2022cap Mam
non cua Phong GD&DT quan Long Bién;

Can cir nhiém vu nam hoc 2022 - 2023 va tinh hinh thue té tai don vi,

Truong MN Trang An xdy dung Ké hoach cong tac thang 11/2022 cu thé nlhir sau:

o Nguoi/b A |
TT No¢i dung cong viéce ;l;]hl?: E‘:g: pln’_ilhthl_rc pl(l::l:rggh Bi¢n phap thuc hién
| ' : ; hien :
I | Cong tac tuyén truyén, pho bién gido duc phap luit:
I - T chirc mot so hoat dong thiét thuce x PR | .Dan.g-, 1) (e <ong thon:g " F]K'm wr
'nhidm tuyén truyén vé ky niém 68 nim Tuan -To CN_H P/c Tuyén cac bai T'Ejyen truyén 6? nam t_hanh lz:1p
' ngay Thanh lap nganh Gido duc va Dao ILIHY/TIT | - BCH‘cong HT nge‘m}}'gla‘o. duc thu do, 40 nam ngay
‘tao Thu db (10/1954-10/2022) va ky doan nha gido vi¢tnam B
'niém 40 nim ngay Nha gido Viét Nam sl cong doan 10 chiic phoi hop v
| 20711 (20/11/1982-20/11/2022). BGH xay dyng KH chuong trinh, 10
a chirc tdp luyén vin nghé
| - Chi dao cac 16p 16 chirc hoat dong
| -1' B - cho tré chao ming ngdy nha gidgo VN
5 | -Tochic tuyén truyén 167 doi ngdi can bo quan ly, gido vién, nhan vién va cha me hoc sinh nhimg ndi dung sau:
| 2

pr————t
{

|+ Ké hoach sd 3520/KH-SGDDT ngay
E_24/10/;qz_g,_cyuﬁs('; Gido dyc va Dio tao

S

Ca thang

- BGH

D/c Tuyén

- Giao d/c Ngoc *Xay dung truong hoc
xanh — vi mot Ha Noéi xanh™ giai dogan
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— . - Tho gian Ngwii/b) Can b 18 . ya JI
T NoOi dung cong vige ia phan thye Ay Bi¢n phap thuce hi¢n .
: thye hign hie phuy trach |
| EESC— S —— e —— R . i ‘"x “4 . i : S — ——— 4
F 'Ha Noi ve vige trien khai. thuc hién - CBGVNV | HT :"(l22 2025. ;
i ' chuong trinh “Xay dumg tnromg hoe - Chi dao CBGVNV tiép tuc duy tri tao |
f ' xanh — vi mot Ha N¢i xanh™ giai doan 5 truong hoc xanh - vi Ha Noi xanh J
L [ 2022-2025. _ i i - | |- Ra sodt thay thé cac cay kho héo |
i 1 + Cong van sé 206 PGD&DT ngan Tuan 'T11 - ‘!J(V}IQI' D/c 'l"g}i:n - Giao d/c Huong xay dum_ Kh va
| 24/10/2022 ciia Phong GD&DT guin -GVNV | HT  chuong trinh , bo cdo ket qua |
Long Bién v Té chire huimg imz -TOCNTT | - D/e Ngoc chudn bi vé so so vat chat |
Ngay phap luat nuoc Cong hoa XHON | _ e }0 chire huong tmg ngay phap lujt g
| Viét Nam™ trong nganh GD&DT guin | | VN |
Long Bién nam 2022 ! - Giao to CNTT ding tai cic tin bai, \a
[ 7 I S— . mot so luat |
| |+ Ké hmgh s& 3/KH- PGDDT nga Tuan IT11 g BGH | - /e - Giao dong chi Huong Y t¢ xay dung
: | 14/10/2022 cia Phong GD&DT qv...?.n - ch'lltr(mg Tuyen HT ‘I\H phong tranh tai nan thuong tich
; | Long Bién vé xdy dymg trwimg hoc as Yite | ~cong. khai toi CBGVNYV nha trmm;:
l  toan — phong chong tai nan thuong tich | | |~ Chi dao 16 bao v¢ gido vién ra sodt
; | trong cdc truomg hoc nam hoc 2022- . ' | cdc nguy co mat an toan
| 2023 ) | |
| - Giao dong chi Huong Y t¢ xay dung

| + Ké hoach s6 3374/KH-SGDDT ngay
13/10/2022 cua So Gido duc va Dao tzo
| Ha Ngi vé viée tuyén truyen. gido duc ’f

I

Tuan VT11 |- BGH -Dlc ,

E B/c Huong Tuyén HT jl\ll phong tranh tai nan thuong tich |
Yie ' cong khai t6i CBGVNV nha lrucrng |
/- Chi dao 10 bao v¢ giao vién ra soat |

' bao vé moi trudmg. tmg pho vai bién doi
cac nguy co mat an toan |

‘[ ' khi hau nganh Gido duc va Dao tao giai
| | doan 2022 - 2025; ! 7
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Ngwii/bo

Tho gian : ( an bo i . hic
" - " icn phap thyce hign
aalll Lo S thyc hign phi’?.'hw phu trach ’ ;
B en : ¢ % T Ty
¢ Cong van so 2075 UBNDVP ngan Tuaa I'TH - BGH -De - Giao dnng c_l}t ;\gw‘ chr dao f’_‘-"';
A I(ﬂmll" ek v Do PCCC Tuvén HT - PCCC ra soat kiem tra cac phuong tign |
- Cua Uy bhan nhan dan guan *
- N . A .m'lhld by PCCC x
|Ann\u H“‘; ; .\i ',Lm‘k e S e - Chi d30 16 bao v¢ gido vien ra soit %
ac : VvV N NOC v¢ Pomng CNas, ’ 3 .
L;:“r:“:‘::\ oA 'uic.uln- v‘x" cire bé cées nen CiC nguy co may an toan |
« ‘ . L L e BRE Qe Baged
~tren dya bian quan i | ! ‘_
Cong vin & 3290SGDDT-CTTT Trong - BGH - Pic - Chi (Lm Nhan wcn \ e cap nhat d‘:\ {
- A ] b ‘ Q ]! 4 - | - . B 2 s
K”(.\.i‘ o 10 Wm Y cwms Sa thang «-DcHuong  Tuven HT  du cac ndi dung vé phunL chong dich l
i I L::’\ © looadi . J N . P g . !
‘ s Y 1c b¢nh. !
DAD a NQ X ,.:*; CuoTg o " 3 2 ‘o ca. |
(',D‘u‘ 4 ')l ' u:;‘\-\: e e - GVNV - Tuyén truvén gido vién thyc hién |
by  LacC PNongl. ¢ I.:. W -‘:- SO & - » ; y i
:(m.l" '; '\_" 'g. chong & . cong tac bao cao ve tinh sinh sirc khoe
Gl cua tre. cap nhdt so hoc sinh nghy om |
- Thyc hién tong v¢ sinh toan truong |
I I ~vao cuoi 2i0 va budi ¢ cuoi lu.m M_'
X kL hm @ 4*1 KH-UBND ngi  Tuan UTH - BGH -Plc - (u.‘m ‘dong chi Huong Y té dung KH
. QO NZa% . & e
12/10/2022 cua Uy ban nhin din quin -D/c Huoong  Tuyen HT  » té hoe duomg cong khai 101 CBGVNV 1
- St e Yte nha A }
Long Bién v¢ trién khai cong tx y (€ thi ",’mmh‘ 33 s . e . . o
tnrong hoe nam hoe 2022-2023 trén dia ) ,C i dgo 16 bao v¢ gido vien ra sodt
ban quin Long Bién: CaC nguy co mat an toan
+ Ké hoach sd 438 ]\” U B\D nga Ca thang - BGH D'c Tuyen - lmcn lru\cn ‘cong khai van ban chi
07/10/2022 cua Uy ban nhin din quin - D/e Tham HT dao ve cong tac VSATTP cua Quién
Long Bién 1v¢é viée kiém sodt ATTP bép ;\"‘T — - Tang cutmg cong tic tu kiém tra ve |
- To ONTI VSATTP t3i bép an cua nha truomg

an ap thé tnromg hoc trén dia ban quan
- GVNV -Ra soat, bo sung cac ho so con thiéu |

e e e e e e e i e S U —
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N N Thoigian | NBYOVDE | o be
TT NoOi dung cdng viéce thue hién phan thue phu trach Bién phap thuc hién
’ j hién :
nam hoc 2022-2023; theo hudéng dan kém theo ké hoach cia
Quan
+ Cong van ) 2019/UBND-YT ngay Ca thang - BGH P/c Tuyén |- Guri van ban chi dao
12/10/2022 cua Uy ban nhan dan quén - D/c Tham HT - Tuyén tliuyén, nhac nhe Gv thuc hién
Long Bién vé tang cuong phong, chdng VT cong tac tong vé sinh l6p hoc
bénh dau mua khi; -ToCNTT - Dang tai tin bai tuyén truyén vé bénh
' ' ‘ - GVNV dau khi tai cong TTDT
12 |+ Théng béo sé 683/TB-UBND ngay | Tuan /1] - BGH B/c Tuyén |- Tuyén truyén t6i CBGVNV, cha me
06/10/2022 ciia Uy ban nhan dan quan - B/c Tham HT hoc sinh nha truong Hoi nghi trlen
Long Bién vé Két luan cua Chu tich VT khai, quan triét mét s6 ndi dung ve
UBND quén tai Héi nghi trlen khai, cong tac phong chéng dich sot xuat
quan triét mét sd noi dung ve cong tac huyt va cong téc tiém véc xin phong |
phong chéng dich sét xuat huyét va Covid - 19 trén dia ban quan. 1
cdng tac tiém vac xin phong Covid - 19 E
trén dia ban quén. !
|
II | Cong tac chuyen mon: 1
] Phat trién s6 lwong; phd cip GDMN cho tré 5 tudi. i
L1 1 . Cac co s¢ GDMN Céng lap phéi hop X - BGH |- Phdi hop véi Can bd dan sb cua |
cic Phuong ra sodt didu tra phd cip Tuan - GVNV D/C Tuyén | phuong ra soat, diéu tra, théng ké so
GDMN cho tré em 5 tudi, hoan tit hd so I/TI - B/c Huong HT liéu pho cdp GDMN cho tré em 5 tudi
bao cao cong tac phd cap nam 2022. - D/e Tham - trén dia ban nam 2021. Huy déng
VT 100% tré 5 tubi ra lop.

Hoan thién bao cdo PCGDMN ding do

- Hoan thién béo cdo, cip nhap phan
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| Thoigian | NBUOVPe 1 can b |
TT : Noi dung cong viée thue Eién phan thue phu trééh Bién phap thuc hién |
| | : i hién : ‘ , ,
tudi: dam bao thoi gian, s6 liéu chinh mém ding tién do va so liéu chinh xac. ;
xac, cap nhap phdn mém ding tién do !
' va s6 liéu chinh xac. ‘ i
- Lam 16t cdng tac ve sinh 16p hoc, |
1.2 \-th chi tiéu cl can cua t '
‘ | dé fu} 01r(1ilat iulgg% 1tur_\éei16n I;h;? d;euctiz Cathang |- CBGVN}I D/c Ngoc | tuyén truyen PHHS cho con di hoc khi .
| 1 5 1bi dat ty 18 tir 95% trd 1én. - D/i;hém HP cCoCcong van clia cap trén dam bao ty 1é
1 |
2| 2. Céng tic nudi dudng - chim sée sirc khoé - phong tranh TNTT , ‘ ' |
5 | |- Thue hién nghiém tac Ké hoach Ca thang -BGH | D/c Tuyén |- chi dao dong chi Nhan vién y té
| 451/KH-UBND ngay 12/10/2022 ciia o A g - Kiém tra ra sodt cac dung cu, phuong |
| UBND quén vé viéc trién khai céng téc - tlenk;:an thiét (11:111ay do than nhiét, nudc
| Y 1€ trudng hoc nam hoc 2022-2023 | Sa}’hsgagoig pClglg\/N)i/ thuc hién tét |
' trén dia ban quén Long Bién. -
| ren @ s g | lich tong vé sinh do dung, dd choi.
| phong hoc |
! - Pang tai cac tin bai vé phong chéng |
dich bénh
22 |- Tang cudng kiém tra cong tac i thine GH ;;Ra soat, kiém tra cac thiét bj phong y
- é
phong chbng dich, vé sinh an toan thuc =
pham t2 Vg bep an. Thong tin kip thoi - Huong YT D/CHI\II)ch :30 s:no ca(cT tlan(l: :uvcl\n tlu)t/en’ .
vé tinh hinh dién bién bénh sot xuat AT?IPP tcugn cong acl ’fm ra v¢ si
huyét, Adeno virut véi Tram Y té W B DEp arl cua 111'1 ruong
Phuong va phong GD&DT theo quy - Hang ngdy cdp nhdt danh sach hoc
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' ' Neguoi/bd
_— | Thoi gi it in b - .
TT Noi dung cong vié¢c | Tho stan phan thue — tf(‘) Bién phap thuc hién
. thuc hién | e phu trach
L | . hien
- dinh. 'sinh nghi 6m dé nam bat tinh hinh surc
| khoe tré bao céo tram y té va phong
nhimg tre bién bénh sot xuat huyét,
Adeno virut
23 - Tang cudng cong tic vé sinh méi Ca thang -BGH b/c Tuyen - Giao déng Ehl I}Igo_c S€ ‘Chl dao
truong trong truong hoc. Duy tri vé sinh - B/c Huong HT GVNV thuc hién vé sinh phong hoc
l6p hoc hang ngay, tong vé sinh hang NVYT -\‘““,g,q“a’{h HEODS ]
{UAn. - CBGVNV - Giam sat nhac nho nhimg bo phan
| lam chua tot
2.4 - Té chire kham strc khoé lan 1 (yéu cau . | .~ Phoi hop voi tram y te I{Aham S'K lﬁ:“
dat tv 1& 100% tré duoe kham strc khoe). Tuan - BGH D/c Tuyen 1 cho 100% hoc sinh, théng bao ket |
Théng bio két qua kham strc khoe t6i 2/T11 - B/c Huong HT qua té1 PHHS, cong khai tai bang tin |
100% phu huynh dé c6 bién phap phéi ! NVYT cac lop. \ L .
hop kip thoi; cap nhit két qua kham sirc 1 - C}“ ?30 c?ong chi n}lan vicn y 1€ ‘cap
' khoe cua tré trén phan mém co so dir nhat két qua trén co so dir liéu
' liéu cua nganh GD&DT.
2.5 - Xay dung thuc don mua déng, cho tre g g Qiao dong chi Ngoc chiu trach nhiém
'an cac loai thuc phim phii hop, ding Tuan I/T11 - BGH b/c Tuyén | xdy dung thuc don mua dong sir dung
' mua (Khong cho tré an rau trai mua, han - Ké Toan HT nhiéu thuc pham da dang mon &n dam
' ché thuc pham ché bién sin, khong cho | bao ty 1€ kalo va dinh dudng cac chat.
tré an ndi tang dong vat va my tom).
126 - Ra soat, kiém tra chét luong cac loai Ca thang - BGH b/c Tuyén - Nha truong tang cudng cong tic kiém
' thue pham cua tré trude khi nhip nham -CBGVNV HT | K8 WiGE g1a0 nhan thuc pham
, - Ban TTND | - Phan céng, céng khai lich giao nhdn
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Thoi gian | NEWOVDE | g b
- AL e g A : 0 Bién phép thue hid
TT Noi dung cong viec thue hién phz_;lr;ét:l_lc phu trich ien phap thuce hign
dam bao & ngudn goc, du tu cach phap KT thuc pham, thuc hién nghiém tac quy
nhan, chung tur hop 1€, dam bao v€ sinh - Nhan vién trinh kiém tra TP trude khi nhdp vao
an toan thuc pham, ding thoi han véi giao TP nha truong
cac nha cung img thuc pham. - Phoi két hop véi PHHS giam sat cong
tac ATTP tai bép an va cac nhom lop
thiét 1ap bién ban
27 |- Xay dung k& hoach “Truong hoc an Tuan I/T11 - BGH D/c Tuyén | - Giao dong chi Huong nhan vién y té
- CBGVNV HT xdy dung ké hoach “Trudng hoc an

toan va phong chéng tai nan thuong
tich™ nam hoc 2022-2023; ra soat cac
phuong tién va dleu klen PCCC, cay
xanh, lan can, céau thang, duodng
dién....;bo sung, thay thé kip thoi nhimg
hang muc hong nham dam bao an toan
cho tré. To chirc tap huan vé kién thirc
vé sinh an toan thuc pham, ky nang
phong chay chita chdy, ky nang thoat
nan phl hgp cho can bd quan ly, gido
vién, nhan vién va hoc sinh tai truong.

toan va phong chéng tai nan thucmg,
tich” nam hoc 2022-2023;
- Chi dao cac bo phan

- Chi dao CBGVNV thuong xuyén KTy /)
rd sodt cic nguy co mat an toan, thu_é/
hién VS theo tuan giir gin moi trucm{
sach s& trong doi PCCC cua trudng tién
hanh ra soat cac Trang thiét bi PCCC,
dac biét la duong dan ga dé xudt sira
chira thay thé kip thoi dam bao an toan
phong chong chay nd.

- T6 chirc tap huan 100% CBGVNYV va
hoc sinh vé kién thirc PCCC, ky nang
thoat hiém va xir ly néu co su cb vé
PCCC.

- Phdi hop véi phong y té té chirc vé
kién thirc vé sinh an toan thuc pham,
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Nguoi/bo

A = - Thoi gian Can bo . . .

TT Noi d 5 A . ( A A

01 dung cong viéc ' thye hién ' pln_;:ilétl:u.xc phu trich Bién phap thue hién

2.8 - BGH céc truong nep tuc tang cudng Ca thang “BGH D/c Tuyén |- BGH xay dung lich cong tac cu thé
kiém tra gido vién vé thuc hién quy ché - CBGVNV HT ndi dung du du thim lorp cong khai téi
chuyén mén, ché dé sinh hoat cac do CBGVNV dé danh gia viéc thuc hién
tudi cua tré trong mot ngay, quy trinh 16 cua gido vién.
chiuc gio an, ngu cua tré 100% cac - Bong gop nhimg ton tai, viée thuce
nhom 16p tai nha truoneg. hién chua t6t nhiam ning cao chat

' - | lugng cua nha trudong
r
3 | Cong tac giso duc:

3.1 |- Xay dung méi truong 16p hoc phii hop o ' |- b/c Huong HP chi dao GV xdy dung
d6 tudi, tao canh quan su pham trong Cathang |- D/c Huong | B/c Tuyén |trang tri hoc theo pp stem, lay tré lam
nha truc‘mé Sang - Xanh - Sacﬁ Depi | HP HT tru‘ng tdm phu hop véi diéu kién cia
An toan — Hanh phic, dap g céc tiéu - TT-TPCM nhCahtruong
chi “truong, 16p mam non hanh phtc”. _h i dao 10“CNTT gido vién dgy tri
Duy tri cdp nhat thudng xuyén chuyén chuyén muc “Album hinh anh dep
muc “Album hinh anh dep” tai trang
thong tin dién tir cua truong ding tai cac
hinh anh dep cta nha trueong, gido vién,
hoc sinh...

< . . Tuan I/T11 BGH + b/c Huong | - Chi dao 6 chuyén mén xa dun ke
3.2 |- Tan ong cac hoat dong trai y dung
g cuong c¢ g TTCM HP hoach gido duc phu hop theo dé tudi

nghiém, giao luu tap thé cho tré; tao
diéu kién cho gido vién linh hoat (mg
dung phuong phap tién tién trong cac
hoat dong cham s6c gido duc tré.

dua nhiéu hoat ddng trai nghiém, giao
luuw tap thé.
- Khuyén khich GV tang cuong dua
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Neuoi/bo

- n o Thaoi gian - Can bo . n . o
/ : ' i hap thuc |
TT NOi dung cong viec thue hién ph ';]I;ét:l.lc phu trach Bién phap thuc hien
. phuong phap Steam vao cac hoat dong
hoc
33 |- P& méi cac hinh thie sinh hoat Ca thang - BGH D/c Tuyén |- Chi dao cac bd phan cta nha trudong
chuyén mén, tang cudng cac hoat dong - CBGVNV HT thay dbi cach thue sinh };]oat té)
kién tap, tham quan, hgi thao nham chia Can chi trong ml\(})]' S5 4 amh ua ra mot
sé kinh nghiém, phuong phap giao duc ngi dung khé khan vé chuyén mén
trong déi ngli gido vién, nhan vién. trong tdm cac thanh vién trong bu01
CoEE ’ sinh hoat cingthéo luén va thdng nhét
dé trién khai chat lugng cong viéc dat
hiéu qua A
3.4 |- T chirc Hoi thi gido vién day gidi cap Tuan LILII | - D/c Huong |- Nha truong xay dung k? hO?.Ch to
Truomg nam hoc 2022-2023 dung theo HP D/c Tuyén |chtc hdi thi, xdy dung ngan hang dé
—TT Thc‘mg . 22/2019/TT- -GV, NV HT thi, cho GV boc tham dé tai. Xay dung
BGDDT ngay 20/12/2019 cia B§ bép lich cham thuyét trinh va thuc hanh cua
GD&DT dam bao cong khai, minh VNV Eongkhal oL GYNIVE -
bach. - Céac thanh vién BGK thuc hién cham
| theo lich cua nha truong
- Cong khai két qua hoéi thi tai
__|CBGVNV
3.5 |- Xay dung va t£idn Khai' mét chuyen dé Cathang | - D/c Huong | D/c Tuyén |- BGH Ehong nhf’it lua Fhon chuyén dé
HP HT + Chuyén de phong tranh TNTT

ddi méi theo dic thu cua don vi nhim
nang cao chat lugng nudi dudng, chim
soc gido duc tre.

+ Truong hoc xanh
+ M0 hinh truong hoc dién tu
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T

I Thoi gian INgUbY Can bj
TT Noi dung cong viéce thyre I:i.'n ' phin thye )hl.l Ir'i;'h | Bi¢n phap thye hién
i . B | _f | hi¢n | I (Gl |
3.6 |- Tiép tuc thuc hién “Van hoa l.l'l 0" Tuan 111 ! - D/c Huong | D/c Tuyén (;1:10 dong chi Huong chi dao GV 4 dd
trong nhi truong, gido duc nép séng | HP Ny ! HT tuoi. Du? no.l dlll][:',.Vdn ho:i ch;:o
thanh lich van minh cho tr¢ mam non ;'CBGVM EHOTIE r)h& truong, g1ao d,l-'C HEp. SONg
~_ phuhoptheotimgdowoi. l | thanh lich van minh Lh”_ _lkrt
3.7 | Chu dong cic diéu kién vé ddi ngd, co Tuan 2/11 - D/c Huong | D/c Tuyen |- D/c Huong kiém tra gido dn, don déc
so vl chit phéi hop vei Phong | HP ! HT GV trang tri lam bo sung dé dang cho
GD&DT chuan bi cac hoat dong kién -CBGVNV | tiet hoc o
L tap chuyén dé cép Quan. | - d/c Ngoc ra soat méi truong
? —3_.8 - Cr cin bd quan I¥. gido vién. nhin Theolich |- BGH D/c Tuyén |- BGH nha truong dang thanh vién
| vién tham gia ddy du cac budi kién tap. thong bao | - CBGVNV HT tham gia theo lich tri¢u l[np
| - [
| tdp huin chuyén mén. chuyén dé do So * Nhic nho cic thanh vién dugce tham
va Phéne té chirc | gi thue hién nghiém tac gio giac
Il Cong tic quan ly cua nha truong
e q b -
1. Cong tic irng dung CNTT ' .
1.1 |- Xay dung ké hoach. phan céng thuc Tuan I/T11 - BGH | D/c Tuyén | - D/c Huong HPCM xiy dung ké
hin cac nhidm vir cone nehé thone tin -ToOCNTT | HT hoach, biéu tién do thuc hién cac nhi¢m
' ' i SR n - CBGVNV vu vé CNTT nam hoc 2022- 2023. Co

trén co so Ké hoach sé 30/KH-
PGD&DT ngay 10/10/2022 cua phong
Gigo duc va dao tao vé thuc hién nhiém
vu cong nghé théng tin nam hoc 2022- |
2023 nhim huéng téi chuyén doi so‘
trong doi mai phuong thuc quan tri tai |
CO SO. .

danh phan conf: ro trach nhiém cho
timg thanh vién trong ban chi dao

- Chi dao t6 CNTT cua nha truong
dang tai quan ly tin bai theo nhiém vu
dugc phan cong
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e . Neguoi/bo .

TT | Ndi dung cong vige Thoi gian phbﬁn thye an bo Bién phap thuc hién

| thue hién % vn phu trach :
| 1 hi¢én .

1.2 | - Thue hién nghiém tic cip nhat thong Ca thang - BGH D/c Tuyén |- Gia? to déng‘ chi Huomg H}"CI'\II c_hi
| tin trén cong thong tin dién tur theo dl'mé - D/c Tham HT dgo 16 CNTT cons kh.a l dz}y du‘cac van
' chi dao ctia UBND Quan, cap nhat dﬁ;’ VT ba_n c)n dao cua cap trén cua nha trudng

du mgi dung, cac van ban chi dao hién -TOCNTT 131 cong TTADT dé PHHS nam bat phoi
hanh cua cac cdp, dé tuyén truyén siu hp thue hicn.
rong dén can bé quan ly, glao vién,
nhan vién, cha me hoc sinh va cdng
L dong dan cu.

1.3 |- Tang cuong bai dudng ky ning img Ca thang -;BGH b/c TL!yén —”Giaq fic“mg;chi Huqng P‘l.PC:M f:hi dao
| dung CNTT cho déi ngil cén bd quan ly, - T? CMITT H1 gido vién viét adlra t}n bai vé cac hoat
| gido vién, nhan vién, phat dong phong - To I.rLrorn% dgng.cu?llop_ e trtrong ) )

tréio thiét ké bai gidng dién 1 trong céc CM céc khoi - Gun.ban glang vé cum thi dua dur}g
'co so. Duy tri viéc cap nhdt cac bai quy dm\h cong khai tia cong TTET clia
giang dién tur trén email dung chung cua nha trudmeg.
. cac cum thi dua, cong thong tin dién tur
| cua cac nha truong. ' :
| 1.4 |- Thyc hién mé hinh truong hoc dién tir Ca thang —;BGH b/c Tuyén |- I\:I.héA truong t\iép tuc triép khai cé_c
: y i ' -TO CNTT HT budi tdp huan vé k¥ nang sur dung thiét

tiép tuc trién khai cong tac tu boi dudng
cho can bd quan ly, gido vién, nhan vién
cac k¥ nang sir dung thiét bi CNTT,
khai thac cac ing dung, cong nghé trong
quan ly, diéu hanh cham soc, gido duc
tré.

bi CNTT, khai thac cac img dung, ¢ong
nghé trong quan ly, diéu hanh cham
soc, gido duc tré cho CBGV
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Nguoi/bo

Noi dung cong viée AHES gan phan thuc Can l?(') Bién phap thue hién
: thuce hién hién phu trich ’ : :
- Tuyén truyén van déng cha me hoc Tuan - BGH b/c Tl{yén - Nha truong lua chon cach thue thu
sinh thu hoc phi ciia phin mém, khong 3/T11 -GV H1 tién hoc phi khéng sir dung tiém mat
dung tién mat. qua phan mem Sisap
Cong tic kiém tra

- Nghiém tic trién khai thuc hién cong | Cathang | - D/c Huong | Dic Tuyén |- D/c Tuyén HT ra quyét dinh thanh lap
tac tu kiém tra theo ké hoach kiém tra HP HT b?;n kiém tra va xay dung Ké hoach
néi by ctia nha truong; lua chon nhimg - BCD kiém tra NBTH nam hoc 2021- 2022
ndi dung kiém tra phu hop, thuc chat | -To CNTT -.Thl_l'C hién dang tién do kiém tra theo
nham dam bao chat leong kiém tra tai lich . "
don vi (Bién ban can cy thé danh gia uu - B/c Huong HP chi dao d/c Tham, to
diém, 16n tai, giai phap khic phuc, luu CNTT cong khai téi 100% CBGVNV
hé so day du) va nghiém tic bao cdo ké hoach kiém tra n4i bd; ket qua kiém
hang thang (két hop trong bao cdo cudi tra. KCI qua kiém tra phai chi ré wu
thang cua nha truong); thuc hién quy diém, 1on tai va kién nghi, ¢6 luu minh
trinh kiém tra theo ding huéng dan tai cb;.mg khi tién hanh timg néi dung
Quyét dinh 1771/QD-SGDPT ngay kiémtra
16/9/2020 cua S& Gigo duc va Pio tao - D/e Tuyén hoan thién béo céo theo
Ha Néi ban hanh quy dinh vé céng tac thang nop PGD
klcm tra cua S6 GD&DT Ha Noi, yéu
cdu c¢6 minh chimg cu thé vé cong tac
kiém tra.

2.2 |- Tang cuong kiém tra viéc thuc hién bo Cathang | - B/c Huong | D/c Tuyén |- Giao dong chi Huong chi dao t6 CM
quy tic Ung xir trong co s& gidgo duc HP HT xdy dung n6i dung day tré vin héa

- Ban KT chdo hoi - Cdng dodn tuyén truyén
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dic bict giao vién

ly, gido vién,
tranh don thu vugt cap.

Thési eian Negwaoi/by | Cin b}
- 01 2 A i on . en
i ong viéc e yhin thye . Bi¢n phap thye hi¢n
Nol.dung cong vig thyc hign | ! hién phu triach
, I— : y ] hien - T
mam non. Quan tam dén van hoa "lau { CBGVNV l!n_rc hién nghiem tac var}
tiép, tmg xur, dao dirc nha gido. van hoa f hoa giao tiép, ung xu, dao dic nha
chdo, chii trong tac phong. hinh anh cua § gido, van hoa chao, chi trong tac phong
nguoi lanh dao dimg dau nha truomg. [
- Ban giam hi¢u, ting cu&ﬁ: Kiem 1r—a Tuan | BGH D/c Tuyén | - Nha truomg ra quyét dinh thanh lap
cong tac an ninh, an toan truong hoc: bo V11 HT ban chi dao, xay dymg, quy ch hoat
sung cac he lhOI'IL chonn trom. Kiem tra dong,.kenoach thychicn. Chvione;uini
f ‘ ong quy ché dan chu co sa

dot xudt viée thue hién truc coa 16 bao h%@} dQE‘; q:{ i binh xét vi l’ L dé
vé nhim dam bao an ninh trudmg hoc. — =ORBIKCHALKEL qua BIfl XEVAIC e co

' chinh sach cua CBGVNYV theo thang

Nehidm tic trién khai hia 3 Ouy i - BGH D/c Tuyén |- BGH xay dung KH, Llurmn: trinh, l
oo tue trien xhal Hiew qua WY - hing | - D/c Thim HT | biéu tién do KT giam st viéc thuc hién
ché din chu trong truomg hoc theo quy £ " ; ien do KT giam sit vi¢e thuc hiér
dinh, cong khai moi hoat dong cua nha ‘ Té CTN'I'T QU\T che dan chi so s
truong. dic biét cac két qua binh xét thi 10 Lhr\‘ﬂ:"-m “-‘Cb h;:m nB];llc':; tic hcog!:
dua, ché do chinh sach cua can bo quan ‘ hal ¢t qua binh xét thi dua, ché do

nhin vién hang thang. c_:nh sa-ch _c-ua can by quan ly, gido
vién, nhan vién
- Cip nhit diy di cic ndi dung céng ~ Cathang - BGH D/c Tuyen | - Nha truong XD ké hoach cong khai
' i g : - N - CBGVNV HT

khai theo quy dinh trén cong thong tin
dién tr cua cac nha truong.

- B/c Thiam Chuéan bj céc ndi dung ho
so cong khai trong thang

- B/c Huong chi dao t6 CNTT dang tai
cac van ban, hé so cong khai tai bang
tin va cong TTDT
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. N Thoigian | NBYOVDO | oo " :
TT NoOi dung cong viée e phan thue " Bién phap thue hién
thuce hién wa phu trach
hién

3 | Hoat dong ngoai khoa

3.1 |- Té chic cic hoat dong ngoai khoa | TuanUT1I [ -BGH | B/c Tuyén |- Nha truong cho PHHS vict don ty
thuc hién dang quy trinh. can c6 su - B/c Tham HT nguyén k'hl tham gia cac hoat dong
tlléng nhat cua cha me hoc sinh; cac co VI ngoda khf):a LA T
s& gido duc mAm non can lua chon céc - G\’/CN’IS - BGH kl’em soat.h(?’so, c‘]uan;l.y nhan:
don vi lién két da duge So GD&DT cép l nhom 16p sur cua cac don vi lién két phoi hop to
phép va phé duyé¢t chuong trinh. Kiém [ chuc
soat nhan sy to chire cac hoat dong lién |
két theo ding quy dinh. |

3.2 |- Cac hoat dong ngoai khéa tai cac 16p 7 Ca thang - BGH: P/c Tuyén |- G;iao d/c Huong HP?M KT giém sé:ll |
nang khidu can c6 su phf)i hop quan 1y | - B/c Tham HT chat lugng ’chy‘yen.ﬂmon,, thm‘gxan }?hon
cua giao vién mam non va gido vién cua VT h0'p quan ])( glao vien Cl_"a.fmo’?g va
cong ty lién két. Yéu cau kiém soat s | giao vién cua cdc don vi lién két to
luong, thoi gian t6 chure theo dung quy ; chire va sur hoat dong ngoai khéa
dinh; ting cuong kiém tra. danh gia chat
lugng cac hoat dong ngoai khoa. l

4 | Cong tac bdi dudng ddi ngii

4.1 |- Tap trung béi dudng cho doi ngii can Ca thang - BGH; D/c Tuyén |- .]\’Ihé trubrnig, can cu véov két’qué‘déngl

bé quan Iy, gido vién, nhan vién nhimg - b/c Tham HT gla:suv.chuyen ng,hlc_:pZ can cuc vao fle
: © VT xuat cua CBGVNV 16 chirc boi dudng

ndi dung chua dat theo bg tiéu chi danh
gia su chuyén nghiép cua can b, cong

cac ndi dung phi hop véi diéu kién cua
truong.
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p s s Ngwai/bo @ oa |
TT Noi dung cong viée i Rlan phL:}n ||Ill"C Lo I?"’ | Bi¢n phap thue hién
thue hién | e pbu trach | ’ :
ISR . I ———— hi¢n | l
chire, vién chire, nguai lao dong quin
| Long Bién. )

42 |- Ra soit phin cdng nhiém vu gido vién, | Tuan I/TI1 BGH | D/e Tuyén |- Giao déng chi Tham ra soat quyét
nhan vién theo quyél dinh bo nhiém vi - D/e Tham HT  dinh bo nhi¢m vi tri vi¢e lam
i viée lam va theo Théne tu VT - d/c huong HPCM can cir phan cong
487201 1/TT-BGDDT negav 25/10/201 1 nhi¢m vu gido vién, nhan vién theo
ban hanh quy dinh ché do lam viée doi l; (ding vai vi tri tuyén dung Thong wr
voi gido vién mam non; khong dé Xay ra : 48/2011/TT-BGDDT \
vi¢c phin cong khong diang voi vi tri : e
tuyén dung. B ; - L)

42 |- Tang cuémg dy gio danh gia chit Ca thang : - [?GH” b/c 'l"u'_yén - BGH f‘_ﬁy dung lich cong tac dua n@}'{_f;
lwrong chim soc nuoi dudng gido duc ) .\‘han:wcn HI fhfngK]_‘ L /
cua gido vién, nhan vién: Tap trung wr | Y Filng SEre KT'glamfal df-)l xu?‘l hoat J
van, boi dudng sau kiém tra danh gia. | dong ve cham e dudng glao fJUC i
diay manh hiéu qua sinh hoat chuyén tai nhom I6p, tai bep an cta nha truong |
moén, chia sé¢ kinh nghiém va hé trg
cung nhau phat trién. ] | i

4.4 |- Td chic Lé ky niém ngay Nha gido . Tuan - BGH Die T_Lfyén il giao d/c Huong ’féy dung ke hoach
Viét Nam 20/11 véi cac hoat dong thiét | LAl - RGN bl ndi dung Ch”""% tr1r_1h
thue, quan tdm chuc ming, dong vién : - Dle I—\Jg(_)c chuan bj CS;\_/C;
doi ngli can bo quan ly, gido vién, nhan | Dl L& thanh CTCD phoi ket hop
vién trong truong, lop. '

5 | Cong tac quan ly cac co s GDMN ngoai cong lap
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-~ Thot gian

Neguoi/bd

Can bo

TT Noi dung cong vige | thure hign . ph:_':]lilétl:ll.l'c. phy trich Bién phap thuc hién

| 1 :

51 |- Phéi hop véi UBND céc Phuong klun Tuan | - BGH D/c Tuyén |- D/c Tuyén HT thuc hién kiém tra cac
tra, tr van, huéng dan cac co so GD\l\' IV/T11 - B/e Tham HT so gido duc mé.m non duq? phan cong
doc lap trén dia ban nghiém tac trién | Van thu phu trach theo lich cua Phuong
khai thuc hi¢n nhiém vu nam hoc 2022- | |
2023 va cac hoat dong nuéi dudng, | |
cham soc, giao duc tre ding quy dinh. :

5.2 |- Tiép tuc tuyén truvén t6i cha me hoc . Trong CBGVNV | B/c Tuyén Tuyén truyén_tdi cha me hoc sinh cic |
sith cic chié 45 ehinh sach nbam ©ia: thang A HT ch? do ‘chinh sach cua cap trén va cﬁa.
quyét, ho trg kip thoi. ding quy djnhj' nha truong |

A% Cong tac thong tin bao cio va thi dua khen thuong ]
T . . Ngay 30 =~ D/c Huong | D/c Tuyén | Thuc hién bao cao hang thang theo |
D0 caplker uaCmTINGLS hang thang | HP HT mau hudéng dan cia KI% KTI\%B l

. . : . - ' Cham nhat | .
5 Tu danh gia HT, tong’hqp danh gia ngay 28 | BGH GVNV D/c Tham | - BGH thuc hién danh gia. B phan VT |
PHT, GVNV hang thang. hing théng | VT cong khai két qua téi CBGVNV ‘

Trén day la ké hoach thuc hién cac nhiém vu trong tim conf: tac thang 11 nam 2022 cua Trudng Mam non Trang An. Pé
nghi céc 19, bd phan, ca nhan CBGVNV nha truong nghién ciru va thue hién nghiém tuc, hleu qua

Noi nhan:
-CBGVNV: dé thire hién:
- Luu VT (01)./.
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