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KE HOACH
Loan chuyen, dieu dong, biet phai doi voi giao vien 

cac truong hoc cong lap thuoc Quan giai doan 2020-2025

Can cu Luat vien chuc ngay 15 thang 11 nam 2010; Luat sura doi, bo sung 
mot so dieu cua Luat Can bo, cong chuc va Luat Vien chuc ngay 25/11/2019, 
Quy dinh so 98-QB/TW ngay 07/10/2017 cua Bo Chinh tri quy dinh ve luan 
chuyen can bo, Nghi dinh 115/2020/ND- CP ngay 25/9/2020 quy dinh ve tuyen 

dung, su dung va quan ly vien chuc; Quy dinh so 205-QD/TW ngay 23/9/2019 
cua Bp chinh tri quy djnh “ve viec kiem scat quyen lire trong cong tac can bp va 
chong chay chuc, chay quyen”; Thong tu so 32/2020/TT-BGDBT ngay 
15/9/2020 ban hanh Dieu le truong THCS, truong THPT va truong pho thong co 
nhieu cap hoc; Thong tu so 28/2020/TT-BGDDT ngay 04/9/2020 ban hanh Dieu 
le truong tieu hoc; Van ban so 04/VBHN-BGDBT ngay 24/12/2015 ban hanh 
Dieu le truong mam non;

Thuc hien ket luan cua Thuong true Quan uy ve viec giao UBND quan xay 
dung ke hoach dieu dong, biet phai giao vien cac truong hoc cong lap thupc quan 
giai doan 2020-2025, UBND quan xay dung, ban hanh Ke hoach cu the nhu sau:

I. MyC DICH, YEU CAU

1. Muc dfch

- Thuc hien co hieu qua cac chu truong, nghi quyet cua Dang ve cong tac 

can bp; tao moi truong, dong lire cho giao vien nang cao nang lire, trinh dp chuyen 
mon, nghiep vu; tich cue nghien cuu, tiep can cac tien bp, giai phap hieu qua nham 
nang cao chat lupng quan ly, chat lupng dpi ngu vien chuc nganh giao due tren dia
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ban quan Long Bien ve pham chat chinh tri, dao due each mang, nang lire, trinh dp 
chuyen mon, hieu qua cong tac.

- Giai quyet tot moi quan he giua viec bo tri cong tac va quy hoach, dao 
tao, boi duong dpi ngu vien chuc; dong thoi, dam bao viec bo tri vien chuc dung 
vi tri viec lam va chuc danh nghe nghiep theo quy dinh nham tung buoc nang 
cao chat lupng, hieu qua quan ly va su dung dpi ngu vien chuc nganh giao due, 
tao su dong deu ve chat lupng boat dong giua cac truong hoc cong lap.

- Sap xep, dieu chinh, bo tri hop ly cong tac doi voi vien chuc nganh giao 
due; tao ne nep thuong xuyen trong viec luan chuyen, dieu dong, biet phai vien 
chuc giao vien. Giup vien chuc mo rpng kien thuc, nang cao nang lire tham 
muu; phat huy so truong, trinh dp chuyen mon nghiep vu; tranh tinh trang tri tre,



quan lieu, tam ly thoa man, chon dan vi, vj tri cong tac; tao the chu dong trong 
cong tac quan ly dpi ngu vien chuc giao vien nganh giao due.

- Nham phong ngua dau tranh chong tham nhung, tieu cue; su dung co 
hieu qua va tao sir dong deu ve chat luang dpi ngu, khac phuc tinh trang khep 
kin, cue bp dong thai dam bao sir on dinh va phat trien chung cua dpi ngu vien 
chuc giao vien.

2. Yeu cau
- Viec luan chuyen, dieu dong, biet phai doi vai vien chuc giao vien khoi 

truang hoc cong lap thupc quan phai dam bao theo cac van ban hien hanh.
- Qua trinh luan chuyen, dieu dong, biet phai cong tac phai dam bao 

nguyen tic, khach quan, cong tam, tuan thu dung quy trinh, quy dinh; khong gay 
mat doan ket, khong lam xao trpn mat on dinh trong cac dan vi truang hoc; phu 
hap vai tinh hinh thuc tien, giu on dinh to chuc bp may cua tung cap hoc; Dam
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bao dpi ngu vien chuc nganh giao due thong suot ve tu tuang, thong nhat ve 
nhan thuc, nghiem tuc chap hanh quyet dinh cua cap co tham quyen.

- Viec luan chuyen, dieu dong, biet phai vien chuc giao vien phai dugc 
duy tri thuong xuyen hang nam, tren ca sa nhu cau giang day va ca cau, chat 
luang giao vien cua cac truang hoc tren dia ban quan.

ID. NQI DUNG
1. Giai thfch tir ngu*
1.1. Luan chuyen la viec cu co thai han can bp tre, co nang lire, trien 

vpng, trong quy hoach tu cap tren xuong cap duai va giua cac dia phuang, ca 
quan, don vi trong he thong chinh tri nham dao tao, boi duang, ren luyen, thu 
thach can bp va lam ca sa lira chon, bo tri, su dung can bp.

1.2. Dieu dong la viec phan cong, bo tri, chuyen doi vj tri cong tac co thai 
han hoac khong xac dinh thai han doi vai can bp a cac dia phuang, ca quan, don 
vi trong he thong chinh tri (khong phan biet giu chuc vu hoac khong giu chuc 
vu) theo quy dinh cua Dang va Nha nuac, theo ke hoach hoac theo yeu cau cong 
tac cua ca quan co tham quyen.

1.3. Biet phai la viec vien chuc cua dan vi sir nghiep cong lap nay dugc 
cu di lam viec tai ca quan, to chuc, dan vi khac theo yeu cau nhiem vu trong 
mot thai han nhat dinh. Thai han cu biet phai khong qua 03 nam, trir mot so 

nganh, llnh vuc do Chinh phu quy dinh.
2. Doi tirang, pham vi, thai gian thirc hien
- Doi tuang: Giao vien cac truang Mam non, Tieu hoc, THCS, PTCS.
- Pham vi: luan chuyen, dieu dong, biet phai doi vai giao vien dang cong tac 

tai cac truang cong lap tren dia ban quan Long Bien.
- Thai gian thuc hien viec luan chuyen, dieu dong, biet phai cong tac dugc 

thuc hien hang nam theo dpt khi ket thuc hoc ky 1 hoac khi ket thuc nam hoc. 
Thai han biet phai khong qua 3 nam.



3. Nguyen tac thirc hien
3.1. Cdc tru&ng hap thuc hien ludn chuyenf dieu dong, biet phdi
- Giao vien thuoc dien luan chuyen, biet phai co tuoi dai tir 45 tra xuong 

doi vdi nu, tir 50 tra xuong doi vdi nam; rieng doi voi bac hoc THCS viec dieu 
dong, biet phai giao vien phai dam bao co cau mon hoc theo quy dinh.

Thu tu xem xet uu tien trong viec luan chuyen, biet phai:
- Giao vien tu nguyen;
- Giao vien chua cong tac tai cac truong duoc danh gia can duoc quan tarn 

ve co so vat chat, chat luong doi ngu, chat luong giang day;
- Giao vien chua lap gia dinh, dang vien tre, la doan vien thanh nien, giao 

vien trong quy hoach giai doan 2020-2025;
- Giao vien cung mot bo mon, co cung dieu kien thi cu giao vien nam luan 

chuyen, biet phai truoc, giao vien nu luan chuyen, biet phai sau;
- Giao vien cung mot bp mon, co cung dieu kien thi nguoi it tuoi hon 

dupe cu luan chuyen, biet phai truoc, nguoi nhieu tuoi dupe cu luan chuyen, 
biet phai sau.

3.2. Cdc truong hap khdng thirc hien ludn chuyen, dieu dong, biet phdi
r 7 a *a r 9* Doi tupng dupe uu tien khong thuoc dien luan chuyen, dieu dong, biet phai:

- Ban than giao vien la con de, con nuoi duy nhat hoac dang true tiep 
chain soc ca bo va me deu la thuong binh, benh binh, nguoi dupe huong chinh 
sach nhu thuong binh, benh binh.

- Ca hai vp, chong deu la giao vien thuoc dien luan chuyen, biet phai thi 
chi thuc hien luan chuyen, biet phai 01 nguoi.

- Nhung nguoi co vp hoac chong thuoc lire luong vu trang hoac can bp, 
cong chuc, vien chuc dang cong tac tai hai dao, cac xa bien gibi, cac don bien 
phong, cua khau quoc te hoac dang lam nhiem vu quoc te.

* Nhung truong hop chua thuc hien luan chuyen, dieu dong, biet phai:
- Giao vien dang trong thbi gian xem xet, xu ly ky luat; trong thbi gian 

khbi to, dieu tra hoac co lien quan den cong viec dang bi thanh tra, dieu tra.
- Giao vien dang trong thbi gian dupe cu di hoc trong nubc hoac ngoai nubc.
- Giao vien dang dieu tri benh hiem ngheo (co xac nhan cua co quan y te
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co tham quyen).
- Giao vien nu dang mang thai hoac nuoi con nhb dubi 36 thang tuoi.
- Giao vien dang nuoi con don than dubi 18 tuoi.
- Giao vien dang trong thbi gian tap sir.
4. Quy trinh luan chuyen, dieu dong, biet phai
Dinh ky hang nam, giao Phong Npi vu phoi hop vbi Phong giao due & 

dao tao; Cap uy, Ban giam hieu cac truong cong lap xay dung phuong an luan 

chuyen, dieu dong, biet phai giao vien cu the nhu sau:
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Bicac 1: Ra sodt, ddnh gid, dir kien phuong dn
r

Hang nam, UBND quan chi dao Phong Npi vu chu tri phoi hop Phong 
GD&DT, cac trirdng cong lap tren dia ban quan to chuc hoi nghi ra soat, danh 
gia, de xuat phuong an dieu dong, biet phai giao vien cu the nhu sau:

- Thanh phan:
+ Dai dien Phong Npi vu, Phong GD&DT quan, dang uy phuong;
+ Cap uy chi bp, ban lien tich nha truong;
- Npi dung:
+ Quan triet muc dich yeu cau cua viec dieu dong, biet phai giao vien;
+ Ra soat, danh gia chat lupng dpi ngu, chat lupng giang day, yeu cau 

thuc tien cua nha truong, xac djnh cu the so lupng giao vien thua, thieu theo 
djnh muc va co cau bp mon (doi vbi bac TH, THCS), tieu chuan, tieu chi doi voi 
giao vien du kien thuc hien dieu dong, biet phai va de xuat phuong an dieu 

dong, biet phai.
Buac 2: Tong hop bdo cdo xin chu truong ludn chuyen, dieu dong, biet phai
- Tren co so ket qua cua buoc 1, Phong Npi vu quan chu tri, phoi hop voi 

Phong GD&DT tong hop, ra soat, danh gia xay dung phuong an luan chuyen, 
dieu dong, biet phai tong the cua quan theo tung cap hoc, bac hoc.

- Bao cao tap the lanh dao UBND quan vao thang 6 hang nam.
- Tham muu UBND quan bao cao xin chu truong cua Ban Thuong vu 

Quan uy. Xong trong thang 7 hang nam.
Budc 3: Trien khai thuc hien phuong dn dieu dong, biet phai
- Lay y kien nhan xet, danh gia ve nhan sir du kien dieu dong, biet phai;
- Lay y kien tham djnh cua cac co quan lien quan, trao doi voi noi di, noi 

den, tong hop ket qua tham djnh.
- To chuc gap go giao vien du kien dieu dong, biet phai de quan triet muc 

dich, yeu can cua cong tac can bp, dong thbi nam bat nguyen vpng va xac djnh 
trach nhiem doi voi giao vien dupe bo tri, sap xep, dieu dong, biet phai.

- Huong dan ho so luan chuyen, dieu dong, biet phai doi voi giao vien (Co 
phuluc kem theo).

Buoc 4: Quyet dinh ludn chuyen, dieu dong, biet phai
Phong Npi vu quan tong hop bao cao tap the lanh dao UBND quan ket 

qua thuc hien quy trinh tai buoc 3.
- Ban hanh quyet djnh luan chuyen, dieu dong, biet phai. Hoan thanh 

trong thang 8 hang nam.
/o # r o •a/*

- Cong bo, trien khai quyet djnh luan chuyen, dieu dong, biet phai
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IV. TO CHlTC THVC HIEN
Trien khai ke hoach luan chuyen, dieu dong, biet phai cong tac doi voi 

giao vien cac truang hoc cong lap thuoc Quan giai doan 2020-2025 tbi cac 

Truong hoc cong lap tren dia ban quan. Hoan thanh trong thang 01/2021.
- Chi dao cac phong chuyen mon can cu chuc nang nhiem vu tham muu 

cho UBND quan to chuc thuc hien nghiem tuc ke hoach dam bao chat luong, 
tien dp; phoi hop xay dung phuong an, thuc hien quy trinh luan chuyen, dieu 
dong, biet phai cong tac doi voi giao vien cac truang cong lap tren dia ban quan.

1. Phong Noi vu quan
- Chu tri phoi hop voi cac don vi lien quan tham muu to chuc trien khai, 

thuc hien tot Ke hoach nay;
- Hang nam phoi hop, tham muu ra soat, xay dung phuong an luan 

chuyen, dieu dong, biet phai cong tac doi voi giao vien cac trubng cong lap theo 

tung cap hpc, bac hoc.
- Binh ky tham muu viec danh gia, so, tong ket viec thuc hien chu truang 

luan chuyen, dieu dong, biet phai cong tac doi voi giao vien cac truang hpc cong 
lap tren dia ban Quan.

2. Cac phong, ban, do*n vi lien quan
f \ x. ^ x

- De nghi Ban Tuyen giao Quan uy\ Phoi hop UBND quan thuc hien tot
cong tac tuyen truyen, quan triet chu truang luan chuyen, dieu dong, biet phai 
cong tac doi voi giao vien; thuc hien tot cong tac chinh tri tu tuong doi voi cac 
chi bp nha trubng nhat la cac ca nhan thupc dien thuc hien theo ke hoach nay.

- De nghi UB MTTQ quan, doan the chinh tri- xd hoi quan: Nam bat tarn tu 
nguyen vpng cua can bp, dang vien, can bp thupc dien thuc hien ke hoach kip thbi 
dinh hubng, phan anh ve UBND quan de dupe hubng dan, giai quyet.

- Phong Van hba thong tin: Chu tri xay dung npi dung tuyen truyen chu 
truang, ke hoach luan chuyen, dieu dong, biet phai dpi ngu giao vien thupc cac 

truang cong lap tren dia ban quan.
- Phong GD&DT quan: Hang nam, phoi hop ra soat, danh gia chat lupng dpi 

ngu vien chuc khbi giao due, chat lupng giang day tai cac nha truang, ket qua danh gia 
thi dua, danh gia nam hpc; phoi hop trong viec de xuat phuong an luan chuyen, dieu 
dong, biet phai giao vien truang hpc cong lap tren dia ban quan.

- Phong Tai chinh- ke hoach: Phoi hop tham muu hubng dan cac don vi 
trubng hpc thuc hien che dp chinh sach doi vbi giao vien dupe luan chuyen, dieu 

dong, biet phai theo quy dinh hien hanh.
- Cac phong, ban, nganh, don vi lien quan can cu chuc nang, nhiem vu dupe 

giao trien khai thuc hien ke hoach dam bao muc dich, yeu cau va tien dp thbi gian.
3. Dang uy - UBND phirbng, trirbng hoc cong lap tren dja ban quan
- De nghi Dang uy, UBND 14 phuong trien khai Ke hoach luan chuyen, 

dieu dong, biet phai cong tac doi vbi giao vien cac trubng hpc cong lap thupc
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Quan giai doan 2020-2025 tai chi bo Truong hoc cong lap, chi dao cap uy chi bo 

trien khai tdi dang vien, giao vien trong trudng hoc.
f f £ 9 r rn • f- Nam bat tam tu, nguyen vpng, lam cong tac tu tudng doi voi giao vien trong

/N A "A A • A f • A fnha truong thuoc dien luan chuyen, dieu dong, biet phai cong tac.
- Cac trudng hoc cong lap thuoc quan tao dieu kien thuan loi ve co so vat 

chat, tiep nhan, ban giao nhiem vu de giao vien dugc luan chuyen, dieu dong, 
biet phai di, den, ban giao cong tac va hoan thanh tot nhiem vu dugc giao trong 
thbi gian luan chuyen, dieu dong, biet phai.

- Vien chuc giao vien phai nghiem chinh chap hanh quyet dinh luan
> ^ ^ /«a r o a r a achuyen, dieu dong, biet phai cong tac cua cap co tham quyen.

Tren day la Ke hoach luan chuyen, dieu dong, biet phai cong tac doi vdi vien 
chuc giao vien cac trudng hoc cong lap thuoc Quan giai doan 2020-2025. UBND 
quan yeu cau UBND cac phudng, phdng, ban, don vi co lien quan va cac Trudng 
hoc cong lap thuoc Quan nghiem tuc trien khai thuc hien ke hoach. Trong qua trinh
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trien khai, thuc hien co kho khan vudng mac de nghj phan anh ve UBND quan
•> ^ f

(qua Phong Noi vu quan) de dugc hudng dan giai quyet./.

TM. UY BAN NHAN DAN 
^i^UTICH

Noi nhan:
- Ban Thudng vu QU, (De bdo cdo)
- IT HBND quan;
- Lanh dao UBND quan;
- Ban To chuc Quan uy;
- Cac thanh vien UBND quan;
- Dang uy- UBND 14 phudng;
- Cac trudng hoc cong lap thuoc quan;
- Luu: VT, NV.
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Phu luc

DANH MUC
Ho so' dieu dong, luan chuyen, biet phai

- Dan xin dieu dong (luan chuyen, biet phai) cua giao vien (co xac nhan ciia 
Hieu trudng noi ca nhan cong tac va noi dir dinh chuyen den, xac nhan cua 
phong GD&DT, phong Noi vu quan)

- Bien ban hop va To trinh cua don vi noi ca nhan cong tac ve viec dieu dong 

(luan chuyen, biet phai) cua giao vien

- Ban so yeu ly lich (theo mau so yeu ly lich 2C-BNV/2008 ban hanh kem theo 

Quylt dinh so 02/2008/QD-BNV ngay 06/10/2008 cua Bo truong Bp Noi vu), 
co dan anh va diroc xac nhan cua ca quan, dan vi nai giao vien hien dang cong 
tac (co gia tri trong thdi han 06 thang)

- Ban nhan xet danh gia qua trinh cong tac cua giao vien do ca quan, dan vi co 

tham quyen quan ly xac nhan;

- Ban sao chung thirc bang cap, chung chi dao tao (theo dieu kien va tieu chuan 

cua vi tri viec lam);

- Ban sao chung thirc cac quyet dinh: tuyen dung, bo nhiem vao ngach cong 
chuc, vien chuc, nang bac luong hien hudng cua cap co tham quyen;

- Ban sao chung thirc so hp khau thuong tru.

- Xac nhan qua trinh dong BHXH bat bupc tinh den thdi diem de nghj dieu dong 

(luan chuyen, biet phai)

-Ban sao chung thirc cac quyet dinh hoac minh chung thanh tich khen thirarj 
ky luat (neu co)
- Phieu kham sue khde cua ca nhan do ca sd y te co tham quyen cap (co gia^ 

trong thdi han 6 thang).
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