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UBND QUAN LONG BIEN
PHONG Npl Vy

S6: % /NV-GD 
V/v thong ke trinh do CBCCVC 

chua dap utig khung nang lire 
vi tri vice lam

Long Bien, ngay ^^thdng S' ndm 2020

Kinh gui:
- Cac phong chuyen mon, don vj sir nghiep thuoc quan;
- UBND cac phuong;
- Cac trudng MN, TH, THCS cong lap tren dja ban quan.

Can cu Quyet djnh so 3263/QD-UBND ngay 26/5/2017 cua UBND thanh 

ph6 Ha Npi ve vice phe duyet ban mo ta cong vice va khung nang lire vi tri vice 
lam cac ca quan hanh chinh thuoc UBND quan, huyen, thj xa tren dia ban thanh 
pho Ha Noi; Quyet dinh so 1769/QD-UBND ngay 29/4/2020 cua UBND thanh 
pho Ha Noi ve viec phe duyet danh muc vi tri viec lam, Ban mo ta cong viec va 

Khung nang lire vi tri viec lam trong cac ca sa giao due cong lap thuoc UBND 
quan, huyen, thi xa tren dia ban thanh pho Ha Noi; Chuang trinh 02-CTr/QU 
ngay 15/10/2015 cua Quan uy Long Bien ve “Day manh cai each hanh chinh, 
trong tarn chuan hoa doi ngu can bp, cong chuc, vien chuc theo vi tri viec lam va 
hoan thien mo hinh Ca quan dien tu Quan, phuong giai doan 2015-2020”;

De tong hop, danh gia ket qua, muc dp chuan hoa dpi ngu can bp, cong 
chuc, vien chuc theo khung nang lire vi tri viec lam theo cac quy dinh hien hanh 

va cac chi tieu Chuang trinh so 02-CTr/QU cua Quan uy, Phong Npi vu de nghi 
cac dan vi thuc hien mot so npi dung sau:

rrs r \ • r Ak1. Thong ke trinh dp chuyen mon, trinh dp tin hoc, ngoai ngu, ly luan
• r r i

chinh tri cua can bp, cong chuc, vien chuc thuoc dan vi; doi chieu vai tieu chuan 
quy dinh tai cac Quyet dinh cua UBND thanh pho ve khung nang lire vi tri viec 
lam de xac dinh muc dp dap ung theo tieu chuan cua can bp, cong chuc, vien 
chuc (theo bieu mdu gui kem).

Rieng khoi truang hoc cac dan vi can cu ma so, hang chuc danh nghe 
nghiep tuang ung cua vi tri viec lam tai ban mo ta cong viec de xac dinh cac tieu 
chuan ve trinh dp chuyen mon nghiep vu va cac chung chi co lien quan theo moi 
vi tri viec lam da dugc quy djnh hang chuc danh nghe nghiep toi thieu (Vi du: 
Hang chuc danh nghe nghiep toi thieu cua vi tri Hieu trudng truang THCS la 
Gido vien THCS hang II. Tieu chuan cua Gido vien THCS hang II quy dinh tai 
Thong tu 22/2015/TTLT-BGDDT-BNVcua Bo gido due Ddo tqo va Bo Noi vu)

r

2. Can cu ket qua ra soat Thu truang dan vi thuc hien cac npi dung sau:
- Du kien thai gian hoan thien trinh dp trien khai tai cac CBCCVC, yeu 

cau can bp, cong chuc, vien chuc hoan thien cac npi dung chua dap ung tieu 
chuan theo khung nang lire vi tri viec lam giai doan 2015-2020, trong do dang 
ky ro thai gian hoan thanh, gui bao cao ve Phong Npi vu truac ngay 16/5/2020.

uO-l

9fo.



Limy: "
Doi-vai cac trirang hap CBCCVC chira dat chuan ve trinh do tin hoc, 

ngoai ngu’, chung chi chuc danh nghe nghiep Thu trirdng don vi yeu cau 
CBCCVC dang ky, cam ket hoan thien trinh dp triro’c ngay 30/6/2020.

Doi vai trirdng hop CBCCVC chira dat chuan trinh dp quan ly nha nude 

chuong trinh chuyen vien, trinh dp chuyen mon nghiep vu khac theo KNL 
VTVL...hoan thanh trirdc ngay 30/9/2020 va theo thdi gian dao tao cua tung 

nganh, ITnh virc CBCCVC dang ky hoan thien.

Tren ca sd ket qua thong ke cua cac don vi, phdng Npi vu tham miru 

UBND quan ke hoach BTBD trong thdi gian tdi va bao cao UBND quan xem 
xet doi vdi cac trudng hop CBCCVC co trinh dp chuyen mon nghiep vu chua 
dat chuan theo khung nang lire vi tri viec lam./.

TRI/dNG PHONG
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Nai nhan:
- Nhu tren;
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C0NG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc
TEN DON VI

So: /NV-GD
V/v bao cao thong ke trinh do 
CBCCVC chira dap ung khung 

nang lire vi tri vice lam

Long Bien, ngdy thdng ndm 2020

Kinh gui:
- UBND quan Long Bien;
- Phong Noi vu quan Long Bien.
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Thuc hien Cong van so 
vu quan Long Bien ve viec thong ke trinh do CBCCVC chua dap ung khung 
nang lire vi tri viec lam,

r r n r

Doi chieu tieu chuan theo khung nang lire vi tri viec lam quy dinh tai Quyet 
dinh so 3263/QD-UBND ngay 26/5/2017 cua UBND thanh pho Ha Noi ve viec 
phe duyet ban mo ta cong viec va khung nang lire vi tri viec lam cac co quan hanh 
chinh thuoc UBND quan, huyen, thi xa tren dia ban thanh pho Ha Noi; Quyet 
dinh so 1769/QB-UBND ngay 29/4/2020 cua UBND thanh pho Ha Noi ve viec 
phe duyet danh muc vi tri viec lam, Ban mo ta cong viec va Khung nang lire vi tri 
viec lam trong cac co so giao due cong lap thuoc UBND quan, huyen, thi xa tren 
dia ban thanh pho Ha Noi; Chuong trinh 02-CTr/QU ngay 15/10/2015 cua Quan 
uy Long Bien ve “Day manh cai each hanh chinh, trong tarn chuan hoa dpi ngu 
can bo, cong chuc, vien chuc theo vi tri viec lam va hoan thien mo hinh Co quan 
dien tu Quan, phuong giai doan 2015-2020”,

“Ten don vi” bao cao ket qua ra soat trinh dp CBCCVC nhu sau:
1. Tong so CBCCVC cua do’n vj:...............
Trong do:
- Dap ung tieu chuan theo khung nang lire VTVL:...........
- Chua dap ung tieu chuan theo khung nang lire VTVL: ..
+ Trinh dp chuyen mon nghiep vu:................
+ Trinh dp ngoai ngu:...............
+ Trinh dp tin hoc:...............
+ Trinh d6 LLCT:...............
+ Chung chi chuyen vien (chuyen vien chinh):...............
+ Trinh dp chuyen mon nghiep vu khac (ghi ro noi dung):
2. Dang ky cam ket hoan thien cac npi dung chira dap irng theo khung 

nang lire VTVL:
- Tong so CBCCVC dang ky hoan thien:
- Tong so CBCCVC khong dang ky hoan thien:
(Co bieu bdo cdo vd don cam ket kem theo)
“Ten don vi” bao cao de phong Npi vu quan Long Bien dupe biet./.

/NV-GD ngay 12/5/2020 cua phong Npi

, chia ra:
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THU TRirdNG DON VINoi nhdn:
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UBND QUAN LONG BIEN 
TEN DON V}

BIEU THONG KE
Trinh do theo khung nang lire vi tn vice lam
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THU TRU'OTVG DON VI
(Ky, dong dau)Ghi chu:

COt 5: Trinh dO chuyOn mon: TiOn sy, Thac sy, Dai hpc, Cao ding, Trung dp. Ghi tit ca cAc trinh dp chuygn mon hien c6 
COt 6: Ghi chuyOn ngOnh d^o tao theo trinh dO chuyOn mfln tai cOt 5 
COt 7, 9,11, 14: Ghi r5 ngOy, thing, nim cSp bang
COt 8: Trinh dO tin hpc: A, B, C, Uhg dyng CNTT co bin, Uhg dyng CNTT nang cao
COt 10: Trinh dO ngoai ngO: Ghi "Tiing .... + trinh dO". Vidu: TiingAnhB, TiingPhip A2... B6i vdi eiio vien ti£ng anh ehi trinh d6 neoai thii 2 
COt 13: Trinh dO LLCT: trung cip, cao clp, cii nhin 
Opt 17: Danh gii cac npi dung chua dat yeu cau: Doi chiOu khung nang luc VTVL, ghi ro npi dung nao chua dap ung. Vi du: Trinh dq ngoai ngu Tieng Anh A chua dat yeu cdu
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Danh cho CBCCVCphdng, ban qudn
CONG HOA XA HQI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc

DON CAM KET
Hoan thien cac noi dung chu-a dap irng tieu chuan khung nang lux VTVL

Kinh gui:
- UBND quan Long Bien;

(ten don vi hien cong tac)

nr** a . a • i >Ten toi la:........
Chuc vu, don vi:

Thirc hien Cong van so
A # a ^ # a 1A *1A y 1 Avu quan Long Bien ve viec thong ke trinh do CBCCVC chua dap ung khung 

nang lire vi tri viec lam,
Boi chieu tieu chuan theo khung nang lire vi tri viec lam quy dinh tai Quyet 

dinh so 3263/QB-UBND ngay 26/5/2017 cua UBND thanh pho Ha Noi ve viec 
phe duyet ban mo ta cong viec va khung nang lire vi tri viec lam cac co quan hanh 
chinh thuoc UBND quan, huyen, thi xa tren dia ban thanh pho Ha Noi; Chuong 
trinh 02-CTr/QU ngay 15/10/2015 cua Quan uy Long Bien ve “Day manh cai 
each hanh chinh, trong tarn chuan hoa dpi ngu can bp, cong chuc, vien chuc theo 
vi tri viec lam va hoan thien mo hinh Co quan dien tu Quan, phuong giai doan 
2015-2020”,

/NV-GD ngay 12/5/2020 cua phong Npi

Ca nhan toi con chua dap ung tieu chuan khung nang lire vi tri viec lam tai 
cac npi dung sau: (Chua dat noi dung ndo thi Hit ke cac noi dung do)

- Chua dat trinh dp ngoai ngu bac 2 theo quy dinh tai Thong tu 
so 01/2014/TT-BGDDT ngay 24 thang 01 nam 2014 cua Bp Giao due va Bao tao

- Chua dat trinh dp tin hoc dat chuan ky nang su dung cong nghe thong tin 
co ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11 thang 3 
nam 2014 cua Bp Thong tin va Truyen thong

- Chua co chung chi quan ly nha nuoc doi voi chuyen vien (chuyen 
vien chinh...)

- Chua dat trinh dp chuyen mon nghiep vu khac theo quy dinh (Ghi cu the)

Toi cam ket hoan thien cac npi dung con thieu theo quy dinh truoc ngay 

30/6/2020 (hoac 30/9/2020). Neu khong toi xin hoan toan chiu trach nhiem va 
chap nhan viec xem xet, quyet dinh cua UBND quan./.

thang 5 nam 2020Long Bien, ngay

INguxri cam ketThu tru'6'ng do*n vi



Danh cho CBCCVCphuang
C0NG HOA XA H0I CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc

DON CAM KET
Hoan thien cac noi dung chira dap irng tieu chuan khung nang lire VTVL

Kinh gui:
- UBND quan Long Bien;

(ten don vi hien cong tac)

Ten toi la:........
Chuc vu, don vi:

Thirc hien Cong van so 
vu quan Long Bien ve viec thong ke trinh dp CBCCVC chua dap ung khung 
nang lire vi tri viec lam,

Doi chieu tieu chuan theo khung nang lire vi tri viec lam quy dinh tai Cong 
van 1640/UBND-NV ve viec trien khai ap dung tarn thdi khung nang lire vj tri 
viec lam; Chuong trinh 02-CTr/QU ngay 15/10/2015 cua Quan uy Long Bien ve 
“Day manh cai each hanh chinh, trpng tarn chuan hoa dpi ngu can bp, cong 
chuc, vien chuc theo vi tri viec lam va hoan thien mo hinh Co quan dien tu 
Quan, phudng giai doan 2015-2020”,

Ca nhan toi con chua dap ung tieu chuan khung nang lire vi tri viec lam tai 
cac noi dung sau: (Chua dat noi dung ndo thi Hit ke ede noi dung do)

- Chua dat trinh dp ngoai ngu bac 2 theo quy dinh tai Thong tu 
so 01/2014/TT-BGDDT ngay 24 thang 01 nam 2014 cua Bp Giao due va Bao tao

- Chua dat trinh dp tin hoc dat chuan ky nang su dung cong nghe thong tin 
co ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11 thang 3 
nam 2014 cua Bp Thong tin va Truyen thong

- Chua co chung chi quan ly nha nuoc doi voi chuyen vien (chuyen 
vien chinh...)

- Chua dat trinh dp chuyen mon nghiep vu khac theo quy dinh (Ghi cu thi)

/NV-GD ngay 12/5/2020 cua phong Npi

Toi cam ket hoan thien cac npi dung con thieu theo quy djnh truac ngay 
30/6/2020 (hoac 30/9/2020). Neu khong toi xin hoan toan chiu trach nhiem va 
chap nhan viec xem xet, quyet dinh cua UBND quan./.

Long Biin, ngay thang 5 nam 2020

Ngiroi cam ketThu trirang do’n vi



Danh cho CBCCVC truang hoc
CONG HOA XA HQICHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

DON CAM KET
Hoan thien cac noi dung chira dap ihig tieu chuan khung nang lye VTVL

Kinh gui:
- UBND quan Long Bien;

(ten ckm vi hien cong tac)

Ten toi la:........
Chuc vu, don vj:

Thirc hien Cong van s6 /NV-GD ngay 12/5/2020 cua phong Noi 
vu quan Long Bien ve viec thong ke trinh dp CBCCVC chira dap ung khung 
nang lire vi tri viec lam,

Doi chieu tieu chuan theo khung nang lire vi tri viec lam quy dinh tai Quyet 
dinh so 1769/QB-UBND ngay 29/4/2020 cua UBND thanh pho Ha Noi ve viec 
phe duyet danh muc vi tri viec lam, Ban mo ta cong viec va Khung nang lire vi tri 
viec lam trong cac co sd giao due cong lap thupc UBND quan, huyen, thi xa tren 
dia ban thanh pho Ha Noi; Chuong trinh 02-CTr/QU ngay 15/10/2015 cua Quan 

uy Long Bien ve “Day manh cai each hanh chinh, trong tarn chuan hoa dpi ngu 

can bp, cong chuc, vien chuc theo vi tri viec lam va hoan thien mo hinh Co quan 
dien tu Quan, phubng giai doan 2015-2020”, \-z-'

Ca nhan toi con chua dap ung tieu chuan khung nang lire vi tri viec lam tai 
cac npi dung sau: (Chua dat noi dung ndo thi liet ke ede noi dung do)

- Chua dat trinh dp ngoai ngu bac 2 theo quy dinh tai Thong tu 
so 01/2014/TT-BGDDT ngay 24 thang 01 nam 2014 cua Bp Giao due va Bao tao

- Chua dat trinh dp tin hoc dat chuan ky nang su dung cong nghe thong tin 

caban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11 thang 3 

nam 2014 cua Bp Thong tin va Truyen thong
- Chua co chung chi quan ly nha nude doi vdi chuyen vien (chuyen 

vien chinh...)
- Chua dat trinh dp chuyen mon nghiep vu khac theo quy dinh (Ghi cu the)

■y

Toi cam kh hoan thien cac npi dung con thieu theo quy dinh trude ngay 
30/6/2020 (hoqc 30/9/2020). Neu khong toi xin hoan toan chiu trach nhiem va

r f

chap nhan viec xem xet, quyet dinh cua UBND quan./.

Long Bien, ngay thang 5 nam 2020

Ngirdi cam ketThu trirdng dun vi


