TRUONG TIEU HQC AI MO B

NOQI DUNG ON TAP HOCKI 1 MON TIN HQC - KHOI 5
NAM HOQC 2021 - 2022

NOQI DUNG KIEN THU'C:
Tuin 1 - Bai 1: Khdm phd mdy tinh

- Khoi dong chuong trinh quan 1i tép va thu muc?

- MGai bai tap v&, soan thao véan ban, trinh chiéu dugc luu trong méy tinh goi 1a tép tin.
Tuin 2 — Bai 2: Luyén tip

- Thu muc trong mdy tinh la gi?

- Y nghia viéc sir dung phdi hgp 2 ngin trong cira sb chuong trinh quan 1i tép va thu muc?

- Dé hon dbng thdi nhidu tép cling mot luc dé sao chép tép tir thu myc nay sang thu muc
khac, em chon phim nao khi ddng thdi nhay chudt vio céc biéu tugng cia tép cin sao
chép?

- Chirc ning tuong tmg voi nat 1énh dé duge céc thao tac voi thu myc: tao mdi (New),
Déi tén (Rename) mé (Open) — dong (Close), cach lya chon (Select), Sao chép
(Copy, Paste) hoic di chuyén (Cut, Paste), x6a (Delete)

Tuin 3 — Bai 3: Thu dién tir

- CAu truc cua dia chi thu dién tir <Tén nguoi dung>@<Tén nha cung cép dich vy>

- Quy udc khi @it tén ngudi dung trong mot dja chi thu dién tir ?

- Céc budc ding nhép thu dién tir Gmail?
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Ban quén dia chi email?

Day khang phai mdy tinh cla ban? Hily sir dung chil 38
Khich 88 ddng nhip mdt céch rigng . Tim hidu thém

Too tal khodn Tiép theo

- Céc bude guri thu dién tir, dé giri thu cho ngudi nhén em cin biét thong tin nao cua ngudi
nhan?
Tuén 4 — Bai 4: Thu dién tir (tiép theo)

- Céc bude giri thu ¢6 dinh kém tép g

- Phan biét cac ndi dung thu di dugce soan thao va giri di: Thu dd giri, cac thu soan thao
nhung chua gui di: Thu nhap

- Céc bude "Ding xuét" khéi hop thu cia em



Tuén 5 + 6 — Soan thio vin ban- Bai 1: Nhitng gi em da biét

C6 céc kiéu va cach gd tiéng Viét nao hay ding da duge hoc? Chon va diéu chinh dugc ché
do gﬁ Tleng VI¢t w} Tlcng Anh

- Céc nut le;nh dung de c{m 1 trong phan mém soan thao vin ban Word: Can 18 trdi, phai,
gitra, déu hai bén.
- Céc budc dé thay ddi c& chir cho vin ban? Chon vin ban - Nhdy chut & 6 ¢& chir - Chon
c& chit em mudn thay dbi.
- Chtrc nang ctia phim Tab, cdng cy Format Painter.
Tuén 7 — Bai 2: Ki thuit diéu chinh mdt doan vin bin
- Céc thao téc gidn dong trong doan, thém khoang tréng phia trén, dudi doan van ban, giam, ting
kich thudc thut 18, dinh 1& trai, phai cho doan vin ban.
Tuin 8 — Bai 3: Chon kiéu trinh bay c6 sin cho doan vin bin
- Y nghia ctia viéc chon kiéu trinh bay cé sén cho doan vén ban.
- Céc kiéu trinh bay vin ban c6 sin trén thé Home, nhoém Styles
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- Céch chon kiéu trinh bay c6 sin cho nhiéu doan vin ban ciing ltc: em chon cac doan van
ban rdi nhay chon kiéu trinh bay thich hop trong nhém Styles.
Tuin 9 — Bai 4: Pinh dang trang vin ban, dinh s6 trang trong viin bin
- Céc Iénh d hoc trong thé Page Layout: Tao dudng vién, thay ddi mau nén cho vin ban, thay dbi
huéng, kich thude trang gidy.
- Cheén sd trang trong van ban: Insert > Page Number, chon vi trf ddnh s trang.
Tuén 10 + 11 — Bai 5: Thyc hanh téng hep
- Céc 1énh dd hoc trong thé Insert: chén tranh, hinh vé& co sin, tao bang, danh sb trang, Header va
Footer, chén cong thirc todn hoc,...
- Sao chép, di chuyén vin ban, hinh anh....
Tudn 12 — Thiét k& bai trinh chiéu - Bai 1: Nhitng gi em da biét
- Khoi dong va tao bai trinh chiéu v&i mét chi d& nao d6 cin phai dy kién ndi dung cin
gi6i thiéu va du kién s6 trang trinh chiéu.
- Phim tit dé bit dau trinh chiéu tir trang diu tién: FS, trang chiéu hién tai: Shift + F5
Tuin 13 — Bai 2: Mé& rjng hiéu ing chuyén dong
- Dé tao hiéu tmg cho van ban hodc hinh &nh trong trang trinh chiéu em chon thé 1énh
Animations.
- C6 cac nhém hiéu tng: Hi¢u Umg thoat, ndi bat, xudt hién va chuyén dong theo dudng
dan.
- Chon hiéu tmg pht hop cho timg chu ong dé dua Ong vé t6?




- Céch tao hiéu tmg chuyén dong cho hinh anh theo y em: ta chon Animation/ Add
Animation/ Motion Paths/ Custom Path sau d6 em v& duomg chuyén dong ctia hinh anh,
Nhay dap chudt dé két thic thao tac vé.

Tuln 14 — Bai 3: Chén 4m thanh vio bai trinh chiéu + Bai 4: Chén doan video vao bai trinh

chiéu
o)) ]

- Nut lénh dé chén am thanh Audio | doan video Video vao bai trinh chiéu.

- Céc bude chén 4m thanh, doan video vao trang trinh chiéu.

- Y nghia ciia Nt 1énh: When Clicked: Nhéy vao biéu tugng am thanh hodc nhay vao video
thi &m thanh hoéc video mdi dugc phat.

- Automatically: Khi trang trinh chiéu hién ra thi bai hat hogic video ciing dugc phat mt
cach ty dong.
*Dur Kién lich kiém tra dinh ki cudi Hoc ki I - nim hoc 2021 - 2022:
- Hinh thire: Truc tuyén
- Thoi gian: Tuén 16 (Tir ngdy 20/12 dén ngay 24/12/2021).

-

Truwong Thi Thu

GIAO VIEN TIN HQC
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