l'mml)‘(,n IAN TLON IIII*,.N CONG HOA XA HOTCHT NGHTA VIET NAM
FRUONG 'THCS IIO DI DO p =Ty do - Hynh phic

B D, ngery O thange 9 ndm 2021
PHAN CONG
NHICM VU CAN BO - GIAO VIEN - NHAN VIEN NAM 11OC 2021- 2022

Cane e Thang e 322020/11-BGDEDT ngdy 150972020 eria B GD&ED'T vé
Ban homh Dic 19 triednge THCS, trudng THPT v trwdng phdd thémg eé nhiéu edp
o

Can et thong e O3/VBHN-BGDDT nudy 23 thang 6 ném 2017 cia B¢ Gldo
e v Do tgo vd ban hamh quy dinh vé chd dg lam vige ddt vol glio vien phis
thons,

Cén ete thong e sd 162007/ T1-BGDDT ngdy 12 thdng 7 ném 2017 ciia BY
Gitdor due v Dévo tao v Hidng ddn dant mye khing vi el vide lom vés dinh miie s6
Tegmgy gt lom vige trong; cde cor s ghdo due phé thong eong (dp;

Canr et r/r(\'t'f! dint s 1769/0D-UBND ngdy 29 thdang 04 néim 2020 ciia Uy
han nhidn ddn thanle pha 1 NGt vé vige phé duy¢t Danh mye vi 11l vige ldm, Ban
ma e cong Wée vee Klng nding lye vi el vige lam trong ede co si gldo dye eong
Iap thuge UBND qudn, huydn, Thi xd trén dia bén Thenh ;)hr’)' I Nl

Ciin et vao k& hoael nhiém v ndim hoe 20212022 ciia trieomg THCS Bé Dé;

BGH trwrdmg, THCS BY D& phan cong nhiém va ndm hoe 2021- 2022 dbi voi
cn b, pito vidn, cong nhin vién nha triedmg nhur sau:

A.TO CHIUC NIA TRUONG:

- T s CB, GV, NV 47 Trong do:

I Ban Gidm hiéu: 02

I GV trye Gép plang dgy: 34

I Nhfin vién; |1

i3, PHAN CONG NHIEM VU BGIL, GYCN, T'TCM, GVBM, NV :
I, Ban Gldm hi¢u,

LG trwdmggs D/e Trejnh Hodng Hoa

* Phay (edch chung ede hogt ddng edn nha tradmg bao pdm:

- Xy dymg, tb chire b mAy nhd trudmg theo quy dinh i didu 9 didu 18
(rirtmp, rung, hoe cor ndny bd nhiem (& trwedmp, b phé; 18 chire thanh 10p hoi ddng
treetmp, theo quy dinh,

-1 chire xfy dyng, chibn Iuge, hm nhin, mye (du, quy hogeh phat trién nha
(ridmg, quy chd (b ehire vil hont ddng et nhi trdmg, XAy dyng, ké hogeh va td
chire thye hign nhiém vy nim hoc,
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- Thuc hién cdc quyét dinh cta hdi dE‘mg trurong vé nhitng noi dung dugc quy
dinh tai diém c khoan 1 diéu 10 cta didu 1&. Bdo céo, dénh gi4 két qua thuc hién ké
hoach gido duc cta nha trrdng va céc quyét dinh cta hoi dong truomg trude hoi
ddng truong va céc cip c6 thdm quyen.

- Thyc hién tuyén dung, quan 1y gido vién, nhan vién. Ky hop déng lao dong,
tiép nhén, diéu dong gido vién, nhan vién, quan ly chuyén mon, phin céng cong
tac, kiém tra, danh gia xép loai gido vién, nhan vién, thuc hién cong tac khen
thudng, ky ludt déi voi gido vién, nhén vién theo quy dinh ctia phap luét.

- Quan 1y tai chinh, tai san va bao dam thuc hién cdc ché db chinh sach cia
Nha nuée ddi véi CB, GV, NV.

- Chi dao thuc hién cac phong trao thi dua, cic cude vén dong; thuc hién cong
khai d6i véi nha trudng va x4 hoi theo quy dinh ctia phap ludt; thuc hién quy ché
dan chu, trach nhiém gidi trinh clia ngudi dimg dAu trong td chirc hoat déng cia
nha truong; thuc hién cong tac xa hdi hoa gido duc ctia nha truong..

- Chi dao hoat dong ciia cac doan thé trong nha truong: Chi bg, Cong Poan,
Doan doi.

- Xay dung ké hoach tuin, hang théng,

- Trudng ban kiém tra néi bé, phu trach cong tac kiém dinh chit lugng, co
s& vét chét, cong téc duy tri trudng chudn Quéc gia, trat tw van minh d6 thi, an toan
thuc pham.

- Phu trach cong téc phé cap gido duc.

- Quan ly hoc sinh va céc hoat déng ctia hoc sinh do nha truong t6 chirc, xét
duyét két qua dénh gi4, xép loai hoc sinh, ky xac nhan hoc ba va quyét dinh khen
thudng, ky luat hoc sinh.

- Tham gia BCH Hoi CMHS, phu trach nhém GVCN.

- Phu trach céng téc tuyén sinh diu nam.

- Phuy trach chung cong tac ban tri va chwong trinh Lién két Tiéng Anh.

- Tham gia sinh hoat cling t6 chuyén mén, day hoc theo quy dinh vé& dinh
mirc gidr day déi véi hiéu trudng,

- Chiu trdch nhiém toan dién vé cdc hoat dong cua nha trudng.

2. Phé Hi¢u trwéng: D/c Ly Thi Nhw Hoa

- Cung véi Higu trudng quan ly hoat ddng trong trudng hoc va chiu trach
nhiém trude Hiéu trudng vé nhiém vu dugc phan cong.

- Thay mét Hiéu trudng diéu hinh hoat dong ctia nha trudng khi dugc uy quyén.,

- Chi dao cong tac kiém tra ndi bd truong hoc, cong tic ng dung CNTT,
truong hoc két néi, sinh hoat t6 nhém chuyén mén trén dién dan mang, cbng thong
tin dién tir, s diém dién tur,
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- Phy tedeh edng the chuyén mdn dyy vi hoe et nhi (redmg,

- Xdy dyng ké hogeh chuyén mon vi thyre hién cde logi bio cho vé cOng, e
chuydn mdn gui ede cdp.

- Kidm tra cde Inui sb stch chuyén mon, quy ché day vit hoe cin GV, 118

- Quin Iy né nép chuyén mon, ky cuong trong hogt dng day va hoce, (hye
hi¢n quy ché chuyén méon, phong dd ding, cte phong thye hanh, day nghd, hirémp,
nghi¢p, ty chon, 2 budi/ngay.

- Biio cdo chit lugng, kiém tra hd so cd nhin, (3, nhom chuyén mon, phin
cong chuyén mén, két hop véi gido vién day 'Tin xép thoi khoa bidu.

- Quén Iy hd so hogt ddng ngodi gidy, hd so thanh lich- Vin minh, d& én dén
0.

- Phy trdeh chi dgo va quén 1y do ding day hoc, cie phong chire niing, da ning,

- Phy tréich hd so, quin ly gidm sdt nhiin vién, HS thye hi¢n cdng tae ban tra.

- Phy trdch cong tdc hoe sinh sinh vién: Y té, An todn giao thong, Phong
chonb tai ngn thwong tich, Trudng hoe thin thi¢n, hoe sinh tich eye, Gido duc dao
dire phdp luft, Céc phong trdo hogt dong (hé dyc thé thao, cong tde ddo tgo bdi
dudng, cong tac dodn doi.

- Tham gia sinh hogt cding t& chuyén mén, tham gia day hoe theo quy dinh
vé dinh mire gidr day dbi véi pho higu trudng,

- Quan 1y va chi dgo huéng nghigp, day nghd.

- Phy trdch chuyén mén chuwong teinh Lién két Tiéng Anh.

- Chi dgo hogt dong thur vién.

- Ngdly 20 hang thang bdo cdo két qua cong tdc vé ddng chi Hidu trudmg,

II. NHIEM VU CUA GIAO VIRN:

1. Nhi¢m vy ciin gifio vién trye ticp gifing day:

= Thyre hién nhiém vy 1d chire che hogt ddng dqy hoe, gido dyc theo ké hogeh
gido dyc ctia nha trudng va ké hogeh gifo dye cua td chuyén médn; quan ly hoc sinh
trong cdc hogt dfng gido duc do nhd trudng 16 chire; tham gin cic hogt dong
chuyén mén; chju trdch nhi¢m vé chét Jugng, higu qua gido dyc,

- Trau ddi dgo dire, néu cao tinh thin trdich nhi¢m, gitt gin phim chét, danh
dir, uy tin cvia nha gido; gwong mu trede hoe sinh; thuong yéu, déi xtr cong, biing
v ton trong nhin cdch clin hoe sinhy bio vé cie quydn va lgi feh chinh ding ciia
hoc sinh; dodn két, gitp d& ddng nghi¢p.,

- Hoc tap, rén luyén dé ning cao stre khoe, trinh do chinh trf, chuyén mon,
nghiép vy, ddi méi phuong phap dgy hoce, gido dye.

- Tham gia tdp hudn, bdi duding chuyén mon, nghiép vy.

- Tham gin cong tdc phd cfip gido dyc trung hoe co s& & djn phuong,
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- Thue hién nghia vu céng dén, cac quy dinh cua phap luat va cua nganh
Gido duc, cac quyét dinh cta hiéu trudng; thuc hién nhiém vu do hiéu truéng phan
cong, chiu su kiém tra, danh gia cta hiéu truéng va céc cap quan ly gido duc.

- Phédi hop vé6i Déi Thidu nién Tién phong H6 Chi Minh, Doan Thanh nién
Cong san Ho Chi Minh, Hdi Lién hiép Thanh nién Viét Nam, gia dinh hoc sinh va
cac t6 chirc x4 héi lién quan dé td chirc hoat dong gido duc.

- Thye hién céc nhiém vu khéc theo quy dinh ctia phap luat.

- Thye hién dénh gia gido vién vao ngdy 23 hang thang.

2. Nhiém vu ciia gido vién chii nhiém: 17 d/c GVCN

Ngoai cac nhiém vu quy dinh nhu gido vién b mon can thuc hién nhimg
nhiém vu sau:

- Cin ctr vao ké hoach cta nha truong, chii dong dé ra chi tidu bién phéap thi
dua cua timg 16p cho phu hop;

- Tich cuc td chirc cho 16p tham gia céc hoat dong gido duc toan dién ciia nha
trudmg, phin ddu xdy dung 16p tién tién;

- Str dung, bdo quan tai san duge giao c¢d hi¢u qua tot nhat;

- Chiu trach nhiém vé vin héa va dao dirc cung cac hoat dong khac cua 16p
dugc giao phu trach;

- Pam bao theo doi ghi chép diy du thuong xuyén cdc loai s6 sach cua chu
nhiém;

- Tich cuc phdi hgp véi ban can sy 16p dé phat huy vai tro chit dong ciia hoc
sinh; lién hé kip thoi vai phu huynh dé giai quyét cac van dé duoc giao.

- Xay dung ké hoach hoat dong gido duc thé hién ré muc tiéu, ndi dung,
phuong phép gido duc bio dam tinh kha thi phu hop vai dac diém hoc sinh.

- Thue hién cac hoat dong gido duc theo ké hoach da xay dung.

- Phoi hop chit ché véi gia dinh hoc sinh, véi gido vién b mén, doan TNCS
H& Chi Minh, doi Thiéu nién Tién phong hé trg vide giam sét rén luyén ciia hoc sinh.

- Nhin xét danh gid xép loai hoc sinh cudi ki cudi nim dé nghi khen thudng
va ki luat HS, dé& nghi danh sich HS dugc 1én 16p thang, phai & lai 16p, thi lai, hoan
thién s6 diém va hoc ba hoc sinh.

- Béo cdo thudng ki hodc dot xudt vé tinh hinh 16p véi Ban Gidm hiéu.

3. Trach nhiém ciia gido vién tong phu trich: /e Tran Thi Lim

- Tham muu giup Hiéu trudng chi dao truc tiép cac hoat dong Poan, Ddi,
hoat dong gido duc dao dirc trong nha trirong;

- Xay dung ndi dung hoat dong ting tuan, thang, hoc ky, ca nam theo ké
hoach dé ra va chi dao cua cép trén sao cho trong tAm va dat hiéu qua cao nhit;
- Tang cudng cong tac kiém tra, ddnh gia thi dua kip thdi, chinh xéc;
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Chju el nhigm e THQW tradmyy v ol dung, v i (Ui cong, viee dinge pino,

Pl trdehy eong e hogt dong DOL, hoat dong alinh hogt 1p iha, phong vlu‘mu
INNTL VIV edng e 1 thilen nhin dyo, g o b o,

Pha tedel eong 1ae o dug ein nha tredmge,

- Ny 20 hing, (hing Bido eio Kt it cOng vige va Tlau nimg,

ML CACTO TRUGNG CHUYEN MON, 1O PHO CHUYEN MON,
NHOM TRUONG CHIUYEN MON, KIOTTRUGNG CHUNHIGM:

1S tewdmg ehaydn mbn:

A Db viheh ehe (0 tradmy

O tradmg 1 IKEEENE D/e DA T Fhiy Glang

TS et 1O KEEXTE DA DA T Phuang, Mal

*NIGm vy chungt

= Chid ddng, xdy dyng, ké hogeh dyy hoo vi glito due theo ehiromg rlnh mon
hoe, hopt ddng gldo dye thude choyén mon phy vdeh theo tin, hing, hoe ky, nam
hoe |1l|(‘\| hop vl eife 1 chuydn mon khie xiy dyng ké hogeh glao dye edn nhi
(ruding,

< DA xudt lun chon wdeh ghdo khon, xodt ban phdm tham khio d& s dung,
trong, nh trudmg, theo quy djnheedn B tradmp, O Glito dye vis Dao o,

< The Men k& hogeh ghito dye etn 18 chuyén mon theo ke howeh glao dye
¢t nhi tradng, div dugo hol ddng, trdmp phé duydt,

< Tham gl ddnh g, xép Togl piao vien theo chudi nghd nphi¢p plio vidn eo
iy plio dye ph(\ thong theo quy dinhein B toedng, BO Gldo dye v Do tgo,

< Thim gl DO dudmg, chayén mdn, nphiép v theo ké hogeh cda 18 chuyén
mOn viv ein nhd tadmg,

< Thye hign ede nhlém va khide do i tadng, phin edng,

# Nhbgm vy ey (hd: Quin ly:

< Chuong, trinhy phitn edng day thay, day b,

- Quy chd chuy@n mon: HO s ad wdehy ehde legng dyy vi hoes edng, tic bl
duomp, hoe sinh ploly plivo vidn glol, phy dgo hoe sinh yéu kémg dd, duydt dd, ehi
dyo coly ehdm ddm bio eht legnp, thye ehdt, ede hogt ddng khide do DBan Gldm
hidu phin ednp,

<P pla eong tde e kidm ea ndl bo: thadmp xuyén,

It ) ser theo thdngs 100%% pldo vidn et td,

< IAm e todn dien: 32 %% wd pldo vidn edn .,

I8 e dOr xude ede hogt ddng enn plito vidn,

- Chi dgo th glivo vien glot edp Quin,
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< KIdm e 100% plio vidn, nhan vien eda 16 va vige the hign ehe cnde vin
dOnp cin npinh,

« DA xudkhen thirdng, ky gt dol véd phio vien thugo 16,

2 Cive (0 phid chny b mbne

* D wieh ehe (3 pho

1O phd (b KITTEN: /e Npoydn Thi Hiedmg,

<TO PO O KIIXTE D/ Neaydn Thi Tha Teang,

*NWGm vyt

<Py ) plap vige eho 18 admg nhing eng vide duge phan cong,

«Theo dol ddnh gl thi dun trong 10,

3o Cive nhdm (radmgg:

*Cive d/e nhdm trwedmg:

LD/ LA T Thido = nhdm tradmg nhdm Vin,

20 D/0 Kim ' Thi Vien = nhdme tnedng, nhom Cong, din,

3, D/e Npuydn Thity Dung = nhdm tradmg, nhdm Anh,

4D DA THThdy Glang, = nhdm redng, nhom KITENC Ly, Hoa, Sinh)

5. D/0 VA Quang, LAm = nhdm tewdmg nhdm ‘Todn,

0D/ 18 TH) Yd&n < nhdm teadng nhom KHXTHGD dio phuong,

7. /o Npay®n 'Thu Hwong= nhdm teudmg nhdm 'Thé dye« Nhge- M§ thudt,

8, D/e Phgnt Thi HY = nhdm teadmg nhdm Cha nliém !t TIYENHIN

9, D/o Phan Thu Hing, - nhom (eadmg, nhdm ‘Tin,

L0, /e 'T'edn 'Thi Lam= nhdm treedmg nhdm Cong, nphg,

*Ch eve nhifm vy snue

=14 ehire sinh hogt nhém,

= Quin 1y thye hidn quy ¢hd chuyén mon eta nhdm,

< Kt duy @ dd kidm tea bd sored ahn tong nhom,

= G ud ainh hoyt nhdm chuyén mon,

« Dy ki not dung sinh hogt nhom chuydn mdn etu ede budi sinh hogt,

« o elo val Ban Glam hi¢a nhang ndi dung, duge gino,

o KNOE (g el nhi¢m:

KO0z /e DA TH) Thiy Gliung,

Khdi 8: D/e Npuydn Thiy Trang,

KNAI7: /e DA T Phuramg, Mal

KhA1 6 /e 1.0 'Th) Thito

= PPhyteeh danh gld thi doa edo Wp; teidn khat wdn b nhigm vy vé eong the

chit nhi¢m. Phin doh cho Ban Gliam hig¢u nhitg kKhd khin virdng, mie vé cong tae
¢hit nhidm,
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- B dudng GVON ol K& hap vat Ban thidu ol Klém o nd ndp edo
1ops B so el nhigmg s phi didu bal sd ol nhidm ad lan oo vt ede edng vige
e gino,

- D& xudt v ehi dgo ede ehuydn d8 va edng tde el nhigm,

5. KhGE himh chinh:

S0 K& todng D/e L3 Th Mdu 1dp

= Tham tra givp higu terdng & elie didu hanh hogt ddng A chinh, 1 sin
ding nguyén e va dgt higu qua tot nhdr;
- Quan 1V tdt hd sor, 88 sdeh, Dam bio ede nEuyan e chirmg hop Iy, 1o ring,
chinh xde. Tai ehinh efip nhdt hing tudn,
= Chju trdeh nhigm tode higu tradng v phip gt va nguydn e i ehinh va
ti sin, ]
- Cong tde bo hidm than thé, bio hidm, y td cho pido vien, hoo sinh,
= Phy tedeh cor o vt ehdt nha trudmg,
= 1O trg viln phong va BGH 1dm bdo edo @i chinh.
5.2, Viin phong: D/e Nguyén Thi Thu Hwong
- Thye hign ding leh trye, di logi hd so sd sdeh, phi- dhing theo quy dinh,
Vo thdng ké s sdch hang ngay.
- Theo ddi st s6 hoe sinh hing, ngay,
- L e, bito quan hd so nbi tendng: S8 dang b, s phd edp, sd edp bing,
hoe sinh chuyén di, dén,
= Nhdn, ngp bio cdo, theo ddi edng viin di, dén, tong, hap thdng tin bio edo,
Chj trdeh nhigm vo dd chinh xde ede ot dung, hd sor bdo cdo va tho plan quy dinh,
- Gino nhjn 86 didm, hoe by, sd gli ddu bad, Ly st sd hoe sinh hang npay,
= Phy tedeh trang Websido,
- Gir v st dyung con ddu nha treding,
5. 3.Nhiin vidn y t& - Thit qui: D/e Niguydn Phuong Dung
Nhfin vién y to:
- Xay dyng ede kd hogeh y e, phong '\‘h(\ng INTTE, Cha thdp do, v,
- Chilm sde sire kKhde hoe sinhy, gido vién,
- Kidm trn edng tie v sinh cin 1dp,
= Thyre hign cong tie tr thign nhin dgo,
- Tryre y té hing ngay,
- Ngdy 20 hang thing bio edo két qua cdng tde vé ddng ehl T trudng,
Tt quy:
- Quin 1y qud tidn mdt eta nha teudng, kidm ko iy i vio cudi thing
- Thu ¢hi ¢d ddy di chiy Ky v ding nguyén the dd ray
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CONE Y O eI O Bl v oy Hén mir,
e Wen e et theo yéu e eon T8 g va K& todn,
OV I e e o Do cao cong kb el thing, trude,
Aok NBAR vidn dhw vigne D/e Nygay nC'Ehi| Ml
O W el o Ko, i o, dd dimg day e day dit, 10 rnp, Hiip
A Kb b o8 R TRy v Kida i,
O B sy s adely theo quy dinh,
1 e doe gdel eho he alnhy, quan 1y hoe stnh khot 6,7 trong, ede 81 doe
i vign,
Clvdn b sdel hao Ko, sieh e khvo, wael nghiép vy cho plito vién
i how,
Pl v e st Kok RO nirgn aeh,
A0 g 6 nidu mdoh dén 18 vl GV,
Aap K& hoaeh hoat dong e vien: k& hogel nam, ké hogeh hang thing, Ké
hoaeh b g wdel eho e vidn,
A g VAT edng e van phong, Kl edn thidr,
Ny 20 hang thing o vio ke qua eong, e vé ddng ehl THEw treomg,
A8 NWAN vidw A D (O nghdgms D/e Phgm T 11
el ey, el ddng d& xudt val nba tredmp vd k& hogel muaa sdm, s dyng,
Vil Do quin A Al dd vido m dyngs dgt g qui nhdt,
= Dip g Ay (i ede yan v edn phito vidn va hoe alnh vé i Heu dd ding
duy how trong phgm vl eho phéyp
CCH AN R aer, 10 sdeh teo quy dinh,
< Quin 1 phong dd dimg, ede phong, e Lanh thi ghidm, phong da ning,
phong i hoe,
o XAy dung K& hogoh hogt dong, phong dd dimg vt ede phdng chire ning.
< Ihédng K&, quan 1§ CSVC dgy hge, L i ede Togl bidn ban kiém (e, phi
nhdn ede thdng bdo hong CHVE ehuydn o o,
< Chadn b] ede o dtinp, i nphi¢m e hnh cho pido vidn, v& sinh gie gin
i qquiine phong & At g e thét bl dyy hoe.
0 thdng me KA ddnty pid, phii hap Dan Glam hidu, ‘10 chuyén mon xép
gl dinh i givo vin s dumg g ding day hoe,
(6 K hogeh dd XuAC O TR g mua s idg by phue v day va hoe,
< Npdy 20 hdng hing bito edo kéequa edng te v ddng ehl Tidu tedmg,
S.0.NWAn vitn bivo vir 04 D/e
Dam o an todn, analnh eho (ily vt teong glér hge, [ vie,
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- Giit gin bao vé toan b tai san trong nha truong, khong dé thét thoat ( mét).
Néu mét do thiéu trach nhiém phai bi thudng,

- Kiém soat luong khéch ra, vao truong.

- Thuc hién cdng tac tudi cdy, chim sdc cay hang ngay.

5.7. Chii tich céng doan- Thir ky hdi ddng: D/c Nguyén Thj Thu Dung

Chu tich cong doan:

- Phéi hop véi nha trudng thuc hién cac phong trao thi dua.

- Cham lo doi sbng CB, GV, CNV nha trudng. Té chure céc ki cude dai hoi.

- Pé xuét véi BGH thim héi kip thoi t6i CB, GV va gia dinh khi c6 viéc xay ra.

- Hoan thién céc loai sb sach.

Thu ky héi dong;

- Ghi bién ban cac cudc hop Hoi dong, hop Lién tich.

- Két hop BGH hoan thanh c4c bdo céo (khi can thiét). )

- Ngay 20 hang théang bao co két qua cong téc vé& ddng chi Hiéu truong.

5.8. Phu trach gido duc thé chat, TDTT: P/c Lé Thi Dong

- Phu trach hoat dong tap thé vé thé thao.

- Tb chitc céc cude tap luyén, thi dau thé thao theo cic phong trao.

- Xay dung k& hoach cac phong trio thé thao khi c6 phong trio.

5.9.Phu trach vin nghé: P/c Nguyén Thu Huwong.

- Phu tréch cac phong trao vin nghé két hop véi Tng phu trach.

- X4y dung ké hoach v& vin nghé, dan dung céc chuong trinh, tiét muc van
nghé nha truong t6 chire.

- HO tro cac 16p truc tudn v& vin nghé.

5.11.Phu trach cong thong tin dién ti:

- B/c Ly Thi Nhu Hoa — Trudng ban

- B/c Bao Phuong Hoa - Uy vién.

- B/c Nguyén Thi Thu Huong- Uy vién

- Ban phu trach Website xdy dung lich thuc hién déng bai 1én website hang
tuan vao thir 6.

5.12. Phy trich CNTT nha trudng: D/c Phan Thu Hing

- Quan ly, thuc hién vé img dung CNTT trong nha truong.

- H3 trg cdng téc xép thoi khoa bidu véi Phé hidu trudng.

5.13. Ban quan tri s diém dién tir

- D/c Ly Thi Nhu Hoa — Trudng ban

- B/c Phan Thu Hz"mg, P4 Thi Thiy Giang - Uy vién.

- Ban quaén trj lam viéc theo ding quy ché ctia nha truomg.

* Ghi cha:
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= Npodi ede cdng, tde duge phiin edng, khi ¢ cong, vige dt sullt BT tryre
lidp ehi dgo pino vice cho efe ddng chi can b, gido vién, nhin vién trong nha
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Phiin cong, nhi¢m vy da dige thbng nhéit trong Ban Lién tich nha trdmg, dé
nghj cde ddng ehi dirge phin ¢ong, thire hi¢n nghiém the.
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