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Thoi gian hoan

STT Noi dung Van ban Nguoi thue hién thanh Lanh dao PT
| | TIEU CHUAN 1: MOI TRUONG CHINH
SACH VA NGUON NHAN LUC ,
o ;1. A , , A s Bao cédo két qua thyc hién mo b/c Bui Hanh, b/c Kim Thuy
1 | Tiéu chi 1: Cong tac chi dao dieu hanh hinh THBT nim hoc 2019-2020 Minh Thay 18/8/2020
Thanh lap, kién toan va phan cong hoat VaP baP Thanh laAp ’ klgn toan Va8 | P/c Kim Thuay, Bui B/ Kim Thay
1 . , , phan cong hoat dong cuia Ban chi 18/8/2020
dong cua Ban chi dao CNTT. Hanh
dao CNTT.
Xay dung ké hoach; t § chire thuc hign mo ;] ilﬁﬁ }%(I)?;)}}rto chtrc thuc hién mo 18/8/2020 b/c Minh Thuy
hinh dam bdo chat luong, kiém soat A 1 1:2 , 1A : , ..
\ A , o1k , .~ | - Bién ban kiém tra, danh gid két | B/c Minh Thuy, Bui
2 | thuong xuyén, danh giad két qua thuc hi¢n \ A as N .
i s . . e A . | qua thuc hién dinh ky hang thang Hanh
dinh ky hang thang va dang tai cong khai | "~ * " .07 A R
trén cone TTDT va dang tai cong khai trén cong
5 TTPT
Ban hanh céc van ban, quy trinh , ndi quy Vian ba¥1, quy tr:nh , 1O quy st 18/8/2020 D/c Minh Ngoc
\ . 1A A , A dung cac hé thong CNTT; trach )
3 su dung cac hé thong CNTT; trach r}hlem nhiem vé quan 19 khai thac. sir b/c Minh Ngoc,
vé quan ly, khai thac, st dung hé thong; co i d Y ; Bui Hanh

kiém soat, danh gia vi¢c sir dung.

dung hé théng; 6 kiém soat, danh
gia viéc su dung.




Thoi gian hoan

STT Noi dung Vian ban Nguwoi thue hién thanh Lanh dao PT
2 | Tiéu chi 2: Ngudn nhan lyc
- 100% can bg, giao vién, nhan vién b/c Bui Hanh, To b/c Kim Thuy
(Khong bao gém nhan vién bao v¢) su bao vé (B/c Ha PT)
dung thanh thao cong ITDT, h¢ thong thu | B0 c4o than
dién t, céc trang thiét bi (MT. MC, ..), |~ a0 caothang.. .
. X A .., 27| - SO nhat ki theo do1 thuc hién
4 | cac phan mém ung dung theo vi tri viée CNTT 19/8/2020
lam trién khai tai don vi phuc vu cong viéc I e A
\ X - SO truc ban cua bao vé
hang ngay.
- Nhan vién bao vé: van hanh duoc tivi,
trich xuat dir li¢u tir hé thong camera.
-Lich tap huan, boi duong CNTT | B/c Minh Thuy, Bui D/c Minh Thuay
cho giao vién. Hanh
- Ti 1¢ GV su dung Bang TTTM muc nang | _ Dé?l ki st dune bane TTTM an
5 | cao t6i thidu dat: 3 Hng bang ' 19/8/2020
\ Ao £ - TKB.
* Truong thyc hi¢n nam dau: Cap MN: - Bién ban kiém tra ki ning st
20% ; Cap TH: 25%; Cap THCS: 25% , A 'S
+ Truong thyc hién tor nam tht 2 tro di: dung bang twong tic thong minh.
- 100% GV, NV st dung trang thiét bi | P ¢ catqat p e & Y 20/8/2020
CNTT dung trén bang TTTM (Moi to
* Ghi chi: Kinang st dung bang TTTM chudn bi trén 01 mdy tinh). X
. . A . : b/c Huyén Anh,
+ Muc co ban: GV biét sir dung va khai LA , .2 ~ , N
théc tinh nang, modun clia bang vao gidng Cac dong chi GV chua kiém tra ki | Thuy Nga, Tran ‘
day ’ nang st dung Bang TTTM chu | Huyén, Trang, Tuan 54
+ Mt nang cao: GV khai théc, sir dung dong tu luyén tap M.l?hu’onng b/c b/c Kim Thuy
thanh thao tir 2 phan mém chuyén mén khi — z Quy PT . .
soan béli. trén ban Chuan bi co so vat chat phong | B/c  Bui  Hanh, D/c Minh Ngoc
- & Ismart 1: Luyén Hanh+ Chi|  21/8/2020

- Lau don phong, canh ctra, ban

doan GV. D/c Lan




Thoi gian hoan

STT Noi dung Vian ban Nguwoi thue hién thanh Lanh dao PT
ghé: T6 lao cong (P/c Ha PT) PT
- Lau chui V¢ sinh bang TTTM
- K& 03 ban giam khao (trai khan
do, 1o hoa)
- K& 01 ban dé may tinh
- Ké 03 diy ban dé GV tham du
- Trang tri, viét bang
Cén bd CNTT truong hoc: b/c Bui Hanh, D/c Minh Thuay
- Tham muu, van hanh hé théng CNTT H.Thuy, Hai Ha
phuc vu trién khai mo hinh Truong hoc
dién tir ddm bdo hoat dong 6n dinh, hiéu Céc loai s6 (co thé st dung $6 19/8/2020
qua. online).
- Quan ly, kiém soat theo ddi tinh trang
hoat dong ctia hé théng CNTT, yéu cau co:
+ S6 nhat ky theo ddi hoat dong cta cong Céc loai s6 (co thé sir dung sb b/c Hoang Thuy 19/8/2020 D/c Minh Thay
TTDT online).
6 |+ HO so quan 1y trang thiét bi CNTT (may b/c Bui Hanh D/c Minh Thay
tinh, may chiéu, may in, camera, may chu
néq co, duong truyén, bang TTTM, cac Céc loai s6 (co thé sir dung sb 19/8/2020
thict bi ho tro khac), camera, hé thong may online).
tinh, may in.
+ Ho so dé xuat thay thé sira chita (bién e a o 2 P/c HA KT 19/8/2020 P/c Kim Thuy
, . n " . A Cac loai s0 (c6 thé st dung so
ban, phé duyét, nghiém thu xac nhén) !
online).
+ H6 so ké hoach bao tri hang nam (hop Céc loai s6 (co thé sir dung so b/c HA KT 19/8/2020 b/c Kim Thuy

dong, ho so danh gia két qua thuc hién bao

online).




Thoi gian hoan

STT Noi dung Vian ban Nguwoi thue hién thanh Lanh dao PT
tri cu thé dén timg thiét bi, nghiém thu...)
3 | Tiéu chi 3: Mdi truwdng chinh sach
- HO so ki€ém soat, danh gia viéc b/c Minh Thuy, Bui D/c Minh Thuay
- Thiét 1ap ho so, kiém soat, danh gia vi¢c E?Ifﬁl ,},};’Ig,l; dgo, thyc hién MO Hanh.
quan ly, chi dao, thuc hi¢n mé hinh THDT. '
[ Quin 19, khai e, sir dun ti sin higu | - HO 0 duan 19, khai thic, si P/c Hai Ha, Bui 19/8/2020 | ¢ Kim Thay
Y Y, o Hng i dung tai san Hanh.
qua, ding quy dinh
- Bién ban kiém tra, danh gia, rat D/c Minh Thuy
Cong tic tur kidm tra, danh gia: kinh nghiém trién khai thuc hién
- Dinh ky kiém tra, dénh gid, rit kinh nghiém, | g dWg CNTT. = b/ Thuy, Quy, 19/8/2020
khic phuc ton tai kip thoi trong qua trinh | S?’ P hicu dv gi £1a0 vien. Huqng, bre
trién khai m6 hinh theo thang/hoc ky/nam - 50 sinh hoat chuyén mén. H.Thay+ BGH
8 DI RN . - Pang tai cong khai két qua Cong
- Bang tai cong khai két qua trén cong TTDT. | , .2 , oA R
2 A , | tdc tu kiém tra, danh gia trén cong
- Kiém tra thyc hién ung dung CNTT cua
Ay s in e A 1 n 1z | TTDT
mot gido vién, mot t6, nhém chuyén mén keét
hop kiém tra chuyén dé, kiém tra toan dién
;| | TIEU CHUAN 2: TRIEN KHAI UNG
DUNG MO HINH
1 Tiéu chi 1: Ung dung cong nghé thong
tin trong cong tac quén ly, di€u hanh
9 Céap nhat thong tin dung yéu cau va tién | Dang tai thong tin trén l6p 2 cong | D/c Hoang Thuy, 19/8/2020 D/c Minh Thay
do, trich xuat dugc thong tin phuc vu cong | thong tin dién tur b/c Minh Thay




STT

Noi dung

Van ban

Ngudi thuce hién

Thoi gian hoan
thanh

Lanh dao PT

tac quan ly

10

Cac van ban quan ly diéu hanh duoc trao
do1 qua méi truong mang (Truor cac VB
khong dugc dang tai theo QD)

Ding tai thong tin trén 10p 2 cong
thong tin dién tr

b/c Hoang Thy,
b/c Minh Thay

19/8/2020

D/c Minh Thuay

Tiéu chi 2: Ung dung cong nghé thong
tin trong giang day va hoc tap

11

GV sir dung, khai thac, tmg dung cac phan
mém trong giang day.

GV ¢ sang tao, d6i m&i ndi dung va
phuong phép day hoc.

- Mdi GV 1 thang c6 it nhat 1 bai giang
dién tir str dung phan mém; mdi hoc ky, co
1 bai giang sir dung tir 2 dén 3 phan mém
dac thu mon hoc (dugc luu trong kho hoc
liu)

S6 theo doi1 ndp bai giang dién tir
cua giao vién

b/c Hoang Thuy

19/8/2020

D/c Minh Thuay

12

Kho hoc li¢u tai cac 16p hoc: phai duogc
cap nhat thuong xuyén, kip thoi giang theo
cac moén, phan mon.

Kho hoc li¢u trén may chu

b/c Hoang Thuy

19/8/2020

b/c Minh Thuay

Tiéu chi 3: Trang thong tin dién tir

13

Hoat dong ctia ban bién tap

- Binh hudng tin bai, quy dinh cip nhat tin
bai

- Ché d9 kiém tra, kiém soat, danh gia

Quyét dinh thanh 1ap ban bién tap

b/c Bui Hanh

19/8/2020

b/c Kim Thuy

14

Hoat dong trang thong dién tir (Lép 1)

Tin tinh cap nhat day du, kip thoi
- Thong tin chung nha truong

Trang thong tin dién tr cua nha
truong.

b/c Hoang Thuy

19/8/2020

D/c Minh Thuay




STT

Noi dung

Van ban

Ngudi thuce hién

Thoi gian hoan
thanh

Lanh dao PT

- Thong tin ca nhan theo quy dinh (BGH,
t0 bo mon)

Tin ttrc, sy kién, hoat dong

- Kip thoi, day du theo quy dinh (mot
chuyén muc téi thiéu co tin 01 bai hoat
dong hang thang ctia nguoi phu trach trén
cac mat cong tac chuyén mon va quan ly)
- Phong pht, sinh dong

S6 theo doi tin bai. Trang thong
tin di€n tr ctia nha truong.

b/c Hoang Thuy

19/8/2020

D/c Minh Thuay

Céc chuyén muc: cap nhat déy dua, thuong
Xuyén

- Kho hoc liéu dién tir

- Céac ndi dung cong khai

- Céc chuyén muc khéc theo quy dinh

Trang thong tin dién tr cua nha
truong.

b/c Hoang Thuy

19/8/2020

D/c Minh Thuay

15

Trang théong tin diéu hanh ndi bé (Lép
2)

- 100% GV c0 tai khoan dang nhap

- Van hanh khai thac hiéu qua ngan thu
muc phong GD quy dinh

- C6 cac kho tu liéu bai giang cta nha
truong theo quy dinh

- Cap nhat day du céac théng tin phuc vu
quan 1y, diéu hanh noi bo cia don vi

Trang thong tin dién tir cia nha
truong.

b.c Hoang Thuy

19/8/2020

b/c Minh Thuay

TIEU CHUAN 3: CO SO HA TANG

Tiéu chi 1: Trang thiét bi CNTT

16

- Thiét lap ho so quan ly trang thiét bi theo
dung quy dinh

Ho so quan 1y tai san

P/c Ha

19/8/2020

b/c Kim Thuy




STT

Noi dung

Van ban

Ngudi thuce hién

Thoi gian hoan
thanh

Lanh dao PT

- B4 tri ding, du theo md hinh;

- Kiém soat, theo ddi diéu chuyén, ban giao,
sir dung, bao quan, bao tri, stra chira ( C6 ho
so, thanh 1y quy dinh ching minh)

17

Van hanh va khai thac st dung

- Lip dat, khai thac str dung dung muc
dich, ding yéu cau

- Kiém soét tan suat, hiéu qua st dung
trang thiét bi

- Co ché bao tri, bao dudng trang thiét bi

Quy trinh van hanh; HO so bao tri,
bao dudng

b/c Bui Hanh, B/c
Ha

19/8/2020

b/c Kim Thuy

Tiéu chi 2: Hé thong mang két noi

18

Mang LAN:

- Bam bao 100% may tinh, may in két ndi
mang LAN (Tai phong Tin hoc va Ngoai
ng)

Hién khong dat yéu cau

b/c Bui Hanh, b/c
Ha

19/8/2020

b/c Kim Thuy

19

Mang Internet:

- Mang Internet cap quang dam bao toc do
két ndi tir 45 Mpbs tré 1én va c6 phuong an
du phong trong trudng hop xay ra su cb
duong truyén.

- H¢ théng mang Wifi dam bao phuc vu
hoat dong cua nha truong

Hop ddng Internet

DP/c Ha

19/8/2020

b/c Kim Thuy

Tiéu chi 3: Céc diéu kién dam bio khac

20

An ninh, an toan thong tin:

+100% May tinh phuc vu cong tdc quan
1y, day hoc dugc cai dit phan mém diét
virus ban quyén

Hién cai ban mién phi

b/c Bui Hanh

19/8/2020

b/c Kim Thuy




STT

Noi dung

Van ban

Ngudi thuce hién

Thoi gian hoan
thanh

Lanh dao PT

+100% may tinh hoc sinh c6 phan mém
diét virus (ban quyén hodc mién phi)

21

Heé thong dién dam bao dap Gmg du cong
suét str dung ctia hé thong trang thiét bi
cong nghé thong tin va céc trang thiét bi
khac.

Hop ddng cung cap dién

P/c Ha

19/8/2020

b/c Kim Thuy

22

Hé thong camera giam sat hoat dong hiéu
qua, on dinh; ¢ hé théng man hinh quan
ly, theo ddi tap trung hinh anh cua cac
camera.

b/c Bui Hanh

19/8/2020

b/c Kim Thuy

23

BO tri phong/vi tri lap dat cac thiét bi quan
1y mang tap trung (co thé su dung chung
voi phong khac) dam bao cac di€u kién van

hanh

Phong CNTT

b/c Hoang Thuy

19/8/2020

b/c Kim Thuy

24

BO tri ngn sach duy tri hé thong trang
thiét bi, phan mém phuc vu cho Uing dung
CNTT tai don vi.

Du toan thu - chi

P/c Ha

19/8/2020

b/c Kim Thuy

NHOM DPIEM THUONG

25

- Déi véi cdp TH, THCS: Hoc sinh dat giai
trong ky thi vé cong nghé thong tin hoac
ing dung cong ngh¢ thong tin cap Quan,
Thanh phd, Quéc gia (ddi véi cap Tiéu
hoc, trung hoc co s6).

- Déi véi cip mam non: Ung dung thuc
hién chuong trinh phan mém Kidsmart,
happykid cho tre mAu gido tir 3 tudi dén 5
tudi

26

Gido vién ung dung cong ngh¢ thong tin




STT

Noi dung

Van ban

Ngudi thuce hién

Thoi gian hoan
thanh

Lanh dao PT

hiéu qua trong cac hdi thi dat gidi ¢ cac
cap.

27

Sang kién, sang tao tmg dung cong nghé
thong tin trong quan 1y, giang day va hoc
tap co thé ap dung rong rai trong cic nha
truong.

28

Tao 1ap cac chuyén muc thong tin trén
Trang thong tin dién tr mang tinh dac
trung riéng cua nha truong (vi du chuyén
muc trao doéi chuyén moén danh cho gido
vién; gioi thiéu guong sang cua hoc sinh;
cdc thong tin hitu ich danh cho phu huynh
va hoc sinh; ...).

29

Chu dong dau tu, tng dung hiéu qua cac
phan mém phuc vu cong tdc quan ly, di€u
hanh trong nha truong

Noi nhan:

- BGH (chi dao);

- GVNV (thuc hién);
- Luu VP.

HIEU TRUONG
(D3 ki)

Nguyén Thi Kim Thay




