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TRONG TAM CONG TAC THANG 3 /2022

I.CONG TAC TUYEN TRUYEN, GIAO DUC PAO PUC:

Noi dung cong viéc Lanh dao phu trach Nguwoi thuc hién Thoi gian thuc hién

- Tb chire tét cac hoat dong chao mimng ngay Qudc té Phu b/c X.Mai, TPT, Coéng | Trong thang 3.
nir 8/3, ky niém 91 nadm ngay thanh 1ap Poan TNCS Ho Chi | B/c Nguyén Phu Cuong | doan, Chi doan, GVCN e
Minh. cac 16p. K&“
- Tuyén truyén phong chdng bao luc hoc duong, xay dung D/c Huong, X. Mai, toan | Theo ké hoa lﬁBUO:
truong hoc thén thién, hoc sinh tich cuc. Gido duc ky nang thé GV-HS. dao cua Quan||¥ Ykﬁlud(:lt
song, k¥ nang tu bao vé trong hoc sinh. hoach truong. \\#
- Tuyén truyén va thuc hién chu @ Thanh pl}é “Ky cuong- b/c Huong - TPT Doi, | Gio chao co, gib&:’
Trach nhiém- Hanh dong- Sang tao- Phat trién”, chu dé cia GVCN lop. va céc tiet HDNGLL—
Quén Long Bién “Nam dan van khéo, trong tdm cong tac
giai phéng mit bang va chinh trang do thi”; Tuyén truyén
pho bién gido duc phap luat, phong chéng chay nd, chim
soc gido duc tré em, .
- Tlep tuc trién khal cong tac tuyén truyén str dung cac hé D/c C.Huong, Tong phu Trong théng, hoan
thong hoc tap truc tuyen str dung mang an toan, ding muc | B/c Cung Lan Huong trach + Gido vién chu | thanh ky cam két.
dich ; Tuyén truyén dén CMHS, HS va GV cong téc tiém nhiém + Poan vién thanh
vacxin theo huong dan cua y te nién
- Tuyén truyen va thuc hién tot cong tac phong, chong dich | B/c Nguyén Phi Cuong | BGH, BCH Céng doan, | Trong thang.
Covid-19, Tong vé sinh va khir khuan 16p hoc, cac khu vuc Chi doan GV, GVCN.
chung trong trudong hang ngay sau mdi budi hoc. Thuc hién
t6t phuong an phong chéng dich, c6 khu cach lyy té,.
- Tuyén truyén trong toan HDSP va CMHS céc van ban cua Toan HDSP Trong thang.
cac cap chi dao vé PCD : Qb 534/QD-BGDDT ; Hudng
din 796/HD-BYT ; Cong van 358/SGDDT,..

- Quan ly chét ch& khach ra vao truong. Tuyen truyén trong Toan HDSP Trong thang.

CMHS vé quan ly FO ; F1 va cho hoc sinh di hoc truc tiép
tai truong,. ..




II. CONG TAC CHUYEN MON :

1- Cong tac duy tri si so va PCGD:

Ngi dung cong viéc

Léanh dao phu trdach

Nguwoi thuce hién

Thoi gian thuc hién

- Tiép tuc quan ly chuyén can cua hoc sinh, cap nhat theo
doi trong s diém, s6 dang b, so pho cap.

- BGH phbi hop véi dia phuong diéu tra dbi tugng tuyén
sinh 16p 6 nam 2022 - 2023.

- Hoan thién danh sach diéu tra tuyén sinh dau cap.

D/c Nguyén Phu Cudng

Céc d/c GVCN, GV bo
mon. D/c TPT déi, Bi thu
chi doan gido vién.

Kiém tra thuong
xuyén vao dau va
cuoi moi budi hoc.

P/c Hong Van.

Tuan 4 thang 3.

2- Cong tac day va hoc:

Noi dung cong viéc

Lanh dao phu trdach

Nguwoi thuce hién

Thoi gian thuc hién

- Xay dung ké hoach 6n tap, boi dudng kién thirc cho hoc | B/c Cung Lan Huong CB- GV Trong thang.
sinh sau dot tam ding dén truong dac biét la khdi 9.
- Tiép tuc thuc hién nghiém tac ké hoach day hoc, ké hoach BGH ; ATT’ NT,CM o Tfong tharlg V Sl
SHCM lién truomg; Khao st chit lugng céc mén Vin- S e A Gl e
Toan-Anh khdi 9.
- Tiép tuc trién khai 6n tap cho hoc sinh khéi 6,7,8.9 trén hé GV day va GVCN. Hang tuan,
thong 6n tap truc tuyén HanoiStudy theo quy dinh dac biét
a khéi 9.
- Trién khai t6i toan thé GV duong link gioi thiéu SGK 16p BGH, t6 nhom bd moén | Theo ké hoach PGD.
7 dung cho nam hoc 2022-2023, chuén bi cho cong tac lua va giao vién.
chon bo sach va tap huén SGK méi.
- Tiép tuc tién hanh cong tic tu kiém dinh theo thong tu | B/c Nguyén Phu Cuong | B/c Huong, t6 VP, t0 | Trién khai trong theo
18/2018/TT-BGD & DT ngay 22/8/2018. Hoan thién cac ho so truong va cac d/c trong | KH chi dao cua PGD.
minh chirmg theo KH cua PGD. to KD 7
- Thuc hién cac chuyén dé theo ké hoach va trién khai b/c Cung Lan Huong B (A}H’ t, nhém chuyén | Theo ké hoach.
chuyén dé tai truong. Xy dung ké hoach on tap va ra duyét g
dé kiém tra, danh gia gitra ky II.

GVCN - GV - HS Trong thang.

- Giao cac d/c GVCN quan ly chat ché s lugng TK truy
cap theo tuan luong hoc sinh vao hé thong on tap truc tuyén
dic biét & khdi 8.9.




III. CONG TAC QUAN LY NHA TRUONG:

Noi dung cong viéc

Lanh dao phu trdch

Nguwoi thuce hién

Thoi gian thuc hién

- Quan ly chat ché, bam st viéc day va hoc, khong dé xay | B/c Nguyén Phu Cuong | BGH, TTCM, Gido vién | Trong thang.
ra tinh trang vi pham dao dire nha gido, bdo luc hoc dudng,
tang cuong quan ly né nép sau dot tam dirng dén truong dé
phong, chong dich Covid-19.
- Chi dao cong tac thuc hién doi méi SHCM, day tu chon | B/c Cung Lan Huong BGH, cidc t60 nhom | Theo ké hoach da xay
va ké hoach hudng nghiép, ... chuyén mon. dung.
- Tham gia day du chuyén dé quan, t& chuc trién khai céac b/c CHuong, TTCM, Theo KH da xay
chuyén dé ¢ cip trudmg, ... NTCM va GV thyuc hién | dung. 2
- Thyc hién cong tac tong vé sinh, khtr khuan truong hoc theo BGH, GV, HS Hang ngay.
diing tinh than chi dao cia UBND quén va TP vao sau mdi »
budi hoc hang ngay. AET
- Tiép tuc duy tri t6t mo hinh truong hoc “Xanh- Sach- b/c C.Huong, va cac d/c | Trong thangy
Dep- Vin minh- Hanh phiic”. GVCN, HS, GV, NV. j.,"
- Tiép tuc thuc hién chi thi 05 cta Bo chinh tri vé tiép tuc BCH Coéng doan. GV-HS | Trong thang.
day manh phong trao hoc tap va lam theo tdm guong dao | B/c Nguyén Phu Cuong
dirc phong cach H6 Chi Minh.
- Kiém tra thu-chi va cong tac tai chinh thang Ban TTND, Ban KTNB, | Xong trudc 31.3.2022
bd phéan tai chinh.
- Tiép tuc tang cuong quan ly thu chi theo van ban hudng b/c Hoa, GV day thém Trong thang.
dan. Quan ly viéc day thém - hoc thém theo Thong tu 17 clia
Bo GD&DT va QP 22 cia UBND thanh phb Ha Noi. Xir ly
kién quyét cac truong hop vi pham.
- Tiép tuc thuc hién cong tac kiém tra nghi€p vu su pham BGH, BCH Coéng doan, | Trong thang.
nha gido, kiém tra noi bo theo ké hoach da xay dung. Ban TTND.
- Tiép tuc trién khai thuc hién chu dé cia TP “Ky cuong, BGH, BCH Coéng doan, | Trong thang.
trach nhiém, hanh dong, sang tao, phat trién”. Tién hanh cac to chuyén mon.
danh gia hiéu qua cong tac thang dbi véi HT, HP , CB, GV
,NV trong thang.
- Xay dung ké hoach 6n tap cho hoc sinh, chu trong bdi | Ple Cung Lan Huong BGH, T6 nhém ch/mén | Theo ké hoach.

dudng kién thirc 6n thi vao 16p 10 THPT nam hoc 2022-
2023 dam bao chat lugng hi¢u qua cao.




IV. CONG TAC THONG TIN BAO CAO :

- Thuong xuyén cung cap, cap nhat thong tin va dua tin bai D/c C.Huong, t6 VP.

v€ cac hoat dong chuy€n mon va phong trao vao trang Web | B/c Nguyén Phit Cuong | Céc c4 nhan va b phén | Theo ké hoach tuan,
cua nha truong. co lién quan. thang.

- Thyc hién ché do thong tin bao cdo kip thoi theo quy dinh, Cac ca nhan va bd phan | Theo lich tuan, thang.
duyét k€ hoach tuan cua nhan vién. co lién quan.

Noi nhén: HIEU TRUONG

- Phong GD&PT (dé bdo cdo)

- BGH (dé chi dao thuc hién)

- Cdc bg phdn lién quan (dé thuc hién)
=  Luu. (5)




