BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

S6: 01/2016/TT-BNV Ha Ngi, ngay 13 thang 01 nam 2016

THONG TU

HUONG DAN MQOT SO NOI DUNG CUA NGHI DINH SO 04/2015/ND-CP NGAY 09
THANG 01 NAM 2015 CUA CHINH PHU VE THUC HIEN DAN CHU TRONG
HOAT PONG CUA CO QUAN HANH CHINH NHA NUGC VA BON VI SU
NGHIEP CONG LAP

Can cu Nghz dinh s6 58/2014/ND-CP ngay 16 thang 6 nam 2014 cua Chinh phu quy dinh
chire ndng, nhiém vu, quyén han va co cdu té chirc ciia B6 Ngi vu;

Can cir Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 ciia Chinh phii vé thuc
hién dan chu trong hoat dong cua co quan hanh chinh nha nuoc va don vi sw nghiép
cong lap;

Theo dé nghi cua Vu truong Vu Téng hop, Bo Noi vu;

Bo truong Bo Noi vu ban hanh Thong tw huong dan mét sé néi dung cua Nghi dinh s6
04/2015/ND-CP ngay 09 thang 01 nam 2015 cua Chinh phu vé thuc hién dan chu trong
hoat dong cua co quan hanh chinh nha nuoc va don vi sy nghiép cong lap.

Pi¢u 1. Pham vi diéu chinh, dbi twong ap dung
1. Pham vi diéu chinh

Thong tu nay hudng din mét sé ndi dung ciia Nghi dinh sé 04/2015/NB-CP ngay 09
thang 01 nam 2015 cua Chinh phu vé thuc hién dan chu trong hoat dong cua co quan
hanh chinh nha nuéc va don vi sy nghiép cong lap (sau day goi tat la Nghi dinh sb
04/2015/ND-CP), gom: T6 chirc hdi nghi can bd, cong chirc, vién chirc; xay dung va thuc
hién Quy ché dan chu trong hoat dong cua co quan, don vi; ché d6 bao cdo dinh ky.

2. Péi tuong ap dung

Thong tu nay ap dung d6i voi can bo, cong chire, vién chirc, ngudi lao dong (sau ddy goi
tat la can bg, cong chirc, vién chire) lam viée trong cac co quan hanh chinh nha nudce va
dO‘I} vi su nghiép chg 1ap (sau day goi tat 1a Co quan, don vi) theo quy dinh tai Khoan 2
Diéu 1 Nghi dinh s6 04/2015/ND-CP.

Piéu 2. Nguyén tic té chirc hdi nghi



1. Hoi nghi can bd, cong chirc, vién chice (sau day goi tat 1a hoi nghi) 14 hinh thuc dan
chu tryuc ti€p dé can bg, cong chirc, vién chirc tham gia quan ly, xay dung co quan, don vi
trong sach, virng manh.

2. Hoi nghi dugce t6 chirc dan chu, thiét thyc, bao dam cac ndi dung quy dinh tai Diéu 5
Nghi dinh s6 04/2015/ND-CP.

3. Ho1 nghi duoc td chirc hop I¢ khi co it nhét 2/3 can bd, cong chuc, vién chuce cua co
quan, don vi hodc it nhat 2/3 dai biéu duoc triéu tdp c6 mit dy hoi nghi. Nghi quyét,
quyét dinh cua héi nghi dugc thong qua khi co6 trén 50% ) nguoi dy hoi nghi tan thanh
va ndi dung khong trai voi quy dinh cua phép luat.

Pié¢u 3. Hinh thirc hdi nghi
1. Hoi nghi thuong ky: T chtrc mdi ndm mdt 1an vao cudi nam.

D061 voi cac co s¢ gido duc dao tao, cd thé to chirc hoi nghi vao thoi gian két thiic ndm
hoc d¢ phu hop voi dac thu cua nganh.

2. Hoi nghi bat thuong: Tb chie khi ¢6 1/3 cén bo, cong chirc, vién chiic cia co quan,
don vi hodc Ban chap hanh Cong doan co quan, don vi yéu cau hodc nguodi dung dau co
quan, don vi thay can thiét.

Piéu 4. Thanh phan tham du hdi nghi

1. B6i v6i co quan, don vi ¢ tdng sd can bd, cong chirc, vién chuc tir 200 nguoi trey
xuong: Toan thé can bg, cong chire, vién chirc tham dyu hoi nghi.

2. Bdi véi co quan, don vi c6 téng s6 can bo, cong chuec, vién chtrc trén 200 nguoi; hoac
¢ tir 200 ngudi tré xudng nhung lam viéc phan tan trén dia ban rong hodc vi Iy do
nghiép vu khong thé bo vi tri 1am viée: Nguoi ding dau co quan, don vi théng nhét voi
cong doan co quan, don vi quyét dinh thanh phan tham du hoi nghi 13 toan thé can bo,
cong chure, vién chirc hodc dai biéu theo quy dinh tai biéu 5 Thong tu nay cho phu hop
v6i ddc diém tinh hinh cua co quan, don vi.

3. Péi voi cac bd, co quan ngang b, khi to chirc hoi nghi ¢6 thé moi nguoi ding dau va
dai di¢n Ban chap hanh cong doan cua cac co quan, don vi tric thude cap cuc, téng cuc
va twong duong néu can thiét.

Piéu 5. Pai biéu dwong nhién va bau dai biéu tham dy hdi nghi

1. Pai biéu duong nhién la dai dién cua cép td chuc hoi nghi, gém: Nguoi ding dau, cép
pho ctia ngudi dung dau, Bi thu cap ty, Chu tich Cong doan, Truong ban Thanh tra nhan
dan, Chu tich Hoi cuu chién binh (néu c0), Bi thu Doan Thanh nién Cong san HO Chi
Minh (néu ¢6), Trudng ban nit cong hodc can bd phuy trach ban nir cong.



2. Viéc bau dai biéu tham dy hoi nghi dugc tién hanh tai hoi nghi cua cac don vi thudc co
quan, don vi thong qua hinh thire biéu quyét hodc bo phiéu kin do hoi nghi quyet dinh
theo da so Nguoi trang cur phai dugc trén 50% tong s6 nguoi dy hoi nghi bau va lay theo
nguyén tic tir cao xudng thap cho dén khi du sé dai biéu duoc phan bd.

3. Nguoi dung dau co quan, don vi phéi hop v6i cong doan co quan, don vi théng nhét,
quyét dinh so lugng dai biéu tham dy hdi nghi bdo dam so luong toi thi€u nhu sau:

a) Co quan, don vi co tong s can bd, cong chirc, vién chirc trén 200 dén di 300 nguoi;
hodc ¢o tir 200 ngudi tré xudng nhung 1am viéc phan tan trén dia ban rong hodc vi 1y do
nghiép vu khong thé bo vi tri 1am viéc: Bau it nhéat 1/3 can bo, cong chirc, vién chirc cua
co quan, don vi la dai biéu tham du hoi nghi.

b) Co quan, don vi c6 tong s6 can bd, cong chirc, vién chiic trén 300 nguoi: Ngoai s6 dai
bicu t61 thiéu phdi bau tai Diém a Khodn 3 Di€u nay, ct 10 nguoi thi bau thém it nhat 01
dai biéu (tinh ttr nguoi tha 301 trd di).

Piéu 6. Chuin bi té chirc hdi nghi
1. Hop tru bi

a) Nguoi dung dau co quan, don vi triéu tap hop tru bi dé thong nhit chu truong, thong
qua ké hoach, muyc tiéu, ndi dung hoi nghi; dy kién thoi gian t chirc hoi nghi; du kién sb
luong dai biéu triéu tap va phan bd cho tung don vi bdo dam co cAu, thanh phan cong
bang, hop 1y néu 1a hoi nghi triéu tap dai bicu.

Thanh phan du hop 14 dai dién cta cap to chire hoi nghi, gom: Ngudi ding dau, Bi thu
cap ty, Chu tich cong doan, thil truéng mot s6 don vi ¢6 lién quan.

b) Nguoi dung dau co quan, don vi chuan bi cac van ban, bdo céo sau:

Bao céo kiém diém viéc thuc hién cac nghi quyét, chu truong ctia Pang, chinh sach, phap
luat ciia Nha nudc cé lién quan dén chire nang, nhiém vy cia co quan, don vi; bao cao
kiém diém viéc thuc hién nghi quyét hoi nghi trudc d6 va nhimg quy dinh vé thuc hién
dan chu trong hoat dong cua co quan, don vi; danh gia, tong két va kiém diém trach
nhiém ctia ngudi dimg dau co quan, don vi trong viée thuc hién ké hoach cong tac nam.

c¢) Ban chap hanh cong doan co quan, don vi chuan bi van ban, béo céo sau:

Bao cao tong két phong trao thi dua; ndi dung xét khen thuong va du kién ndi dung
phong trao thi dua nam tiép theo; du thdo ban giao udc thi dua; bao cdo hoat dong cua
Ban Thanh tra nhan dan va chuong trinh cong tac, hoat dong ctia thanh tra nhan dan nam
tiép theo; du kién nhan sy bau hodc bau bd sung thanh vién Ban Thanh tra nhan dan theo
quy dinh ctia phép luat (néu co).



d) Ngoai cac van ban, bdo cdo néu tai Piém b, ¢ Khoan nay, nguoi ding dau co quan,
don vi théng nhét vai cong doan co quan, don vi quyét dinh cac ndi dung cong khai tai
hoi nghi hodc nhitng ndi dung lay y kién can bo, cong chire, vién chirc tai hoi nghi theo
quy dinh tai Diéu 7, Diéu 9 Nghi dinh s 04/2015/ND-CP.

2. T chue léy v kién can bo chu chdt va triéu tap hoi nghi

a) Noi dung liy vy kién: Dy kién s luong dai biéu triéu tap va phan bd cho cac don vi,
thoi gian t6 chtrc hoi nghi va du thao cac vin ban, bao cdo néu tai Piém b, ¢ Khoan 1
Piéu nay.

b) Thanh phén ldy ¥ kién 12 dai dién cta cap to chirc hoi nghi, gom Nguoi dimg dau, cap
pho ciia nguoi dimg dau, Ban thudng vu cong doan (hoac Ban chap hanh cong doan néu
khong c6 Ban thuong vu céng doan), Bi thu cap uy, Chu tich Hoi Cuu chién binh (néu
¢6), Bi thu Poan Thanh nién Cong san H6 Chi Minh (néu c6), Truong ban Thanh tra
nhan dan, Trudng ban nit cong hodc can bd phu trach ban nit cong, ngudi dimg dau cac
don vi thudc co quan, don vi.

c¢) Nguoi ding dau co quan, don vi phdi hop véi cong doan co quan, don vi tong hop,
tiép thu ¥ kién va hoan chinh du thao cac vin ban, bao cdo dé 1ay v kién tai hoi nghi cua
cac don vi theo quy dinh tai Khoan 3 biéu nay; quyet dinh triéu tap hoi nghi.

3. Tién hanh hoi nghi tai cac don vi thudc co quan, don vi

Nguoi ding dﬁu cac don vi thudc co quan, don vi chu tri, phéi hop véi Chii tich cong
doan ciing cp to chic hoi nghi tai don vi minh dé tong két, danh gia két qua thuc hién
nhiém vu trong nam, phuong hudng nhiém vu ndm tiép theo; viéc trién khai nhiing quy
dinh vé thuc hién dan chu tai don vi; théao luan, cho v kién ddi v&i du thao cac van ban,
béo cao duoc giri xin ¥ kién; bau dai biéu dy hoi nghi ctia co quan, don vi; binh xét khen
thudng; kién nghi, dé xuét.

4. Nguoi dung dau co quan, don vi, cong doan co quan, don vi cdn clir két quad hdi nghi tai
Khoan 3 Dicu nay dé tong hop y kién, hoan chinh céc van ban, bdo cdo dua ra hoi nghi
cua co quan, don vi.

Piéu 7. To chirc hdi nghi

1. Doan chu tich va thu ky hoi nghi

a) Poan chu tich gom nguoi ding dau co quan, don vi va Chu tich cong doan co quan,
don vi. Tuy theo tinh chat, yéu cau can thiét ma Poan chii tich co Bi thu cdp ty co quan,

don vi.

Truong hop nguoi ding dau co quan, don vi hoic Chu tich cong doan co quan, don vi
dang trong thoi gian thi hanh ky luét hinh thire tir khién trach tré 1€n, tdp thé lanh dao co



quan, don vi hodc Ban thuong vu cong doan co quan, don vi (hodc Ban chép hanh cong
doan néu khong c6 Ban thuong vu cong doan) ctr dai dién tham gia Poan chu tich.

b) Thu ky hoi nghi do Poan chu tich ctr va thuc hién nhiém vu theo phan cong cua Poan
chu tich.

2. N6i dung hoi nghi

a) Nguoi dung dau co quan, don vi, Chu tich cong doan co quan, don vi trinh bay cac van
ban, bao cao theo phan cong tai Piém b, ¢, d Khoan 1 Bi¢u 6 Thong tu nay.

b) Can b, cong chirc, vién chitc du hdi nghi thao ludn céc van ban, bdo cdo; dé xuat, kién
nghi (néu co).

C) Nguo’l dung dau, Chu tich cong doan giai dap thac mic, kién nghi cta can b, cong
chtre, vién chtrc ddi voi cac n6i dung thuge tham quyén, ban cac bién phép cai tién diéu

kién lam viéc, nang cao doi song cua can bg, cong chirc, vién chirc trong co quan, don vi.

d) Truong ban Thanh tra nhan dan trinh bay bao c4do hoat dong cia Ban Thanh tra nhan
dan trong ndm va chuong trinh cong tac nam tiép theo.

d) Bau méi hodc kién toan Ban Thanh tra nhan dan (néu co).
e) Thong qua Quy ché chi tidu ndi b ciia co quan, don vi (néu co).

g) T6 chirc khen thudng cé nhén, tap thé ciia co quan, don vi c¢6 thanh tich trong cong tac;
phat dong phong trao thi dua.

h) Ky két giao wdc thi dua giita nguoi ding dau co quan, don vi véi to chirc cong doan.
i) Thong qua nghi quyét hoi nghi.

3. Kinh phi t6 chitc hoi nghi dugc bb tri tir ngudn kinh phi hoat dong thudng xuyén cia
co quan, don vi.

Piéu 8. To chirc thie hién nghi quyét hdi nghi

1. Nguoi diang dau co quan, don vi phdi hop véi cong doan co quan, don vi phd bién,
hudéng dan, don doc viée thuc hién nghi quyét hdi nghi; cir dau moi dé phoi hop, theo doi,
de xuat xtr 1y kip thoi nhiing phat sinh trong qua trinh t6 chure thuc hién.

2. Dinh ky 6 thang mot lan, ngudi ding dau co quan, don vi phdi hop véi cong doan co
quan, don vi t churc kiém tra, danh gia két qua thuc hién nghl quyét hoi nghi; thong bao
két qua kiém tra, danh gia dén toan thé can bd, cong chirc, vién chirc trong co quan, don
VI.



Piéu 9. T6 chirc hdi nghi bt thwong

1. Nguoi ding dau co quan, don vi chu tri, phéi hop v6i cong doan co quan, don vi quy\é”t
dinh triéu tap hdi nghi bat thuong cham nhat sau 15 ngay ké tir ngay nhin dugc yéu cau
to chirc hoi nghi bat thuong theo quy dinh tai Khoan 2 Pi¢u 3 Thong tu nay.

2. Thanh phan tham du hoi nghi bat thuong gdm can bd, cong chirc, vién chic da du hoi
nghi thudng ky nam trude lién ké c6 mat tai thoi diém té chtc hoi nghi bat thuong va
thanh phan khac do ngudi dimg dau co quan, don vi thong nhét véi Chu tich cong doan
co quan, don vi quyét dinh.

3. Hoi nghi bat thuong thao luén, quyét dinh nhimg van dé do tap thé, c4 nhan yéu cu,
dé xuét. Viéc chuén bi, t6 chirc hoi nghi va thuc hién nghi quyet hoi nghi thue hién theo
quy dinh tai Piéu 6, Diéu 7, Piéu 8 Thong tu nay phu hop vdi van dé can giai quyét.

Picéu 10. T6 chirc hdi nghi tai xa, phwong, thi trin

1. Thanh phan tham dy hoi nghi gdm can bo, cong chirc cap xa theo quy dinh cta phap
luat.

2. Chu tich Uy ban nhén dan x&, phuong, thi tran chi tri t6 cchire hoi nghi theo quy dinh
tai Dicu 6, Di¢u 7, Diéu 8 Thong tu nay phu hop véi dac diém tinh hinh cta xa, phuong,
thi trén.

Pi¢u 11. XAy dung va thuc hién Quy ché dan chi trong hoat dong ciia co quan, don
vi

1. Can cu quy dinh tai Nghi dinh ) 04/2015/ND—C? VE‘IW hudng dan tai Thong tu nay,
nguoi dimg dau co quan, don vi chi dao ra soat, sira do1, b6 sung hodc xay dung mdi Quy
ché dan chu trong hoat dong ctia co quan, don vi.

2. Nguoi dting dau co quan, don vi chu tri, phdi hop véi cong doan co quan, don vi t6
chure thuc hién va thuong xuyen kiém tra, giam sat viéc thuc hién Quy ché dan chi trong
hoat dong cua co quan, don vi minh; dinh ky hiang nim bao céo co quan c6 tham quyén
két qua thyc hién dan chu trong hoat dong ctia co quan, don vi theo quy dinh tai biéu 12
Thong tu nay.

Piéu 12. Ché dd bao cao dinh ky

1. Trudc ngay 31 thang 01 hang ndm, cac bd, co quan ngang bd, co quan thudc Chinh
phit va Uy ban nhan dan cac tinh, thanh phé tryc thudc Trung uong gui bao cdo vé tinh
hinh thyc hién dan chu tai bd, nganh, dia phuong cia nam trudce lién ké vé Bo Noi vu dé
tong hop, theo doi.



2. Céc bd, co quan ngang bd, co quan thu@c Chinh phu, Uy ban nhan dan cac tinh, thanh
pho truc thudc Trung wong hudng dan ché do bao cdo tinh hinh thyc hién dan chu trong
hoat dong cua céac co quan, don vi thudoc tham quyén quan ly.

Pic¢u 13. Hiéu luc thi hanh
1. Thong tu nay co hiéu lyc thi hanh ké tir ngay 01 thang 3 nam 2016.

2. Thong tu nay thay thé Thong tu lién tich s6 09/1998/TTLT-BTCCBCP-TLDLDVN
ngay 04 thang 12 ndm 1998 cua Ban T6 chire - Can b Chinh phu va Téng Lién doan Lao
dong Viét Nam hudng dan vé to6 chic va ndi dung hdi nghi can bd, cong chue trong co
quan.

Pic¢u 14. Trach nhiém t6 chirc thue hi¢n

1. Céc B9 truong, Thu trudng co quan ngang by, Thu trudng co quan thuge Chinh phu,
Chu tich Uy ban nhan dan cac tinh, thanh pho tryc thugc Trung wong va cac co quan, don
vi ¢6 lién quan chiu trach nhi€m thi hanh Thong tu nay.

2. Céac co quan, don vi su nghiép cong lap cuia Bang, Mit tran T quéc Viét Nam, céc to
chire chinh tri - xd hdi va cac co quan khac cua Nha nuéc van dung quy dinh tai Nghi
dinh s6 04/2015/ND-CP va hudng dan tai Thong tu nay dé thuc hién.

3. Trong qua trinh trién khai thyc hién Thong tu nay néu cé vudéng mac, dé nghi cac co
quan, don vi phan anh kip thoi vé Bo Noi vu d€ nghién ctru, stra doi, bd sung ./.

Noi nhén: KT. BQ TRUONG
- Thi tuéng, cac Phé Thi tudng Chinh ph; THU TRUONG

- Cac b, co quan ngang bd, co quan thugc Chinh phu;

- HDND, UBND céc tinh, thanh phd truc thude TW;

- Van phong Trung uvong va cac Ban ctia Pang;

- Vin phong Quéc hoi;

- Van phong Chu tich nudc;

- Vién Kiém st nhan dan t6i cao;

- Toa 4n nhén dan t5i cao; x N

- Kiém toan nha nudc; Nguyén Trong Thira
- Uy ban Giam sat tai chinh Qudc gia;

- Uy ban TW Mit tran T quéc Viét Nam;

- Co quan Trung wong cia céc doan thé;

- Cuc Kiém tra vin ban QPPL (B Tu phap);

- S& Nbi vu céc tinh, thanh phé truc thude TW;

- Céng bao, Website Chinh phu;

- Bo Noi vu: Bg truong, cac Thir trudng; cac don vi thude va

truc thude Bo;

- Trang thong tin dién tir Bo Noi vuy;

- Luu: Van thu, TH (25b).



