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V/v Huang dan cong tac thang 10/2021.
Long Bien, ngayltythdng 9 nam 2021

Thuc bien nhiem vu nam hoc 2021-2022, phong Giao due va Bao tao 
Huong dan mot so nhiem vu trong tarn cong tac thang 10 cap hoc THCS nhu 
sau:

I. CONG TAC TUYEN TRUYEN, GIAO DUC DAO DlTC
1. To chuc cac boat dong ki niem 67 nam giai phong Thu do va tuyen 

truyen ve y nghTa ngay giai phong Thu do.
2. To chuc “Tuan le huemg ung hoc tap suot doi” trong HS va giao vien

nha truong.
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3. Tiep tuc cong tac tuyen truyen ve ATGT kiem tra va nhac nha hoc sinh 
di xe dap dien va ngoi sau xe may khi tham gia giao thong phai doi mu bao hiem 
dat chuan, phong chong TNTT.

4. Tang cuong cong tac ve sinh hoc duong, phong chong cac loai dich
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benh mua thu, chu y den cong tac ve sinh ATTP, phong chong dich Covid-19; 
chuan bi sin sang cac dieu kien de don hoc sinh quay tro lai truong hoc.

5. Tiep tuc tuyen truyen thuc hien chu de cua Quan “Nam dan van kheo, 
trong tarn giai phong mat bang”, phong trao “Hanh dong vi nha truong xanh - 
sach - dep - van minh - hanh phuc”;

6. Tiep tuc to chuc giao due nep song Thanh lich van minh trong truong 
hoc, ne nep chao hoi thay co giao, ngudi Ion tuoi va ung xu cua hoc sinh voi hoc 
sinh, hoc sinh voi thay co giao. To chuc cong tac tuyen truyen phong chdng bao 
lire hoc duong trong giao vien va hoc sinh.

7. Tuyen truyen, pho bidn trong CB - GV- NV nha truong van ban moi: 
Thong tu 09/2021/TT-BGDDT cua Bo giao due va dao tao; Thong tu 
22/2021/TT-BGDBT; Cong van 4040/BGDBT-GDTrH; Chi thj 21/CT-UBND; 
Chi thj 22/CT-UBND; Chi thj 800/CT-BGDBT...

II. CONG TAC CHUYEN MON
1. Duy tri si so va pho cap giao due:
- Tang cuong cong tac quan ly ne nep chuyen cln cua hoc sinh trong qua 

trinh day hoc true tuyen, quan tarn hoc sinh co hoan canh kho khan.
- Cap nhat so pho cap, so dang bo, so theo doi hoc sinh chuyen di chuyen 

den, Phoi hop voi Phuong hoan thien du lieu ph6 cap giao due, chuln bj h6 
de Quan kiem tra cong nhan PCGD-CMC nam 2021.

- Hoan thien du lieu HS khoi 6 nam hoc 2021-2022.
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2. Cong tac day va hoc:



\ f •• f t A.- Duy tri ne nep ky cucmg trong day va hoc. Thuc hien nghiem tuc ke 
hoach day hoc theo chu d^ mon hoc do nha trirong xay dung, thuc hien nghiem 
tuc “Ngay chuyen mon” trong thang do nha truong lira chon.
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- Boi moi noi dung, nang cao chat luong sinh boat to nhom chuyen mon 
phu hop vdi tinh hinh thuc te, bam sat nhiem vu nam hoc.

- Nghiem tuc trien khai KHGD theo cong van 4040/BGDBT-GDTH va 
3313/SGDBT-GDPT.

- Ph6i hop voi CMHS thuc hien tot thong tin hai chieu giua nha truong 
voi gia dinh HS. Cap nhat thong tin hoc sinh tren he thong co so du lieu cua 
nganh.
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- To chuc cac chuyen de cap truong va cap Quan theo sach giao khoa lop 
6 theo ke hoach;

- Phat dong viet thu UPU lan thu 51.
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- Hoan thien giai phap cua giao vien tham gia du thi GVG cap Thanh pho 
nam hoc 2021-2022

HI. CONG TAC QUAN LY CAC TRlTONG
1. Bang ki va thuc hien co hieu qua cac diem moi cua nam hoc 2021-2022 

dam bao phu hop voi thuc te nha truong va nhiem vu nam hoc
2. Hoan thien quy che lam viec, quy che dan chu, quy che thi dua khen
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thuong, quy che chi tieu noi bo..., ke hoach trien khai to chuc hoi nghj CBVC, 
dang ky thi dua nam hoc 2021-2022.

3. Tham gia “Tuan le hudng ung hoc tap suot dbi” tu 01/10/2021 -

y?.,

DNG
DUG07/10/2021.
.) TACo \ ?

4. Trien khai cong tac thu, chi dau nam dung quy djnh va tu kiem tra cong 
tac thu dau nam cua nha truong; chi trien khai cac khoan thu toi phu huynh hoc 
sinh trong nha truong khi co van ban huong dan ciia UBNB Quan;

5. Kiem tra viec thuc hien ki cuong hanh chinh cua giao vien, nhan vien 
trong nha truong;

6. Thuc hien ke hoach mua sam do dung day hoc, bo sung sach cho thu 
vien, thuc hien gioi thieu sach theo chu de, hang thang phu hop voi tinh hinh 
thuc te;
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7. Thuc hien quy trinh quan ly diem, nhap diem vao phan mem, quy che 
xep loai kiem tra danh gia, quy trinh ra duyet de, chu truong ngan hang de voi 
mon Van, Toan, Anh, ngan hang cau hoi true tuyen trac nghiem khach quan voi 
cac mon Ly- Hoa- Sinh- Su- Bia-GBCB; thuc hien kho hoc lieu mo doi voi mon 
Ngu van lop 6.

8. Xay dung ke hoach kiem tra noi bo nha truong sau khi co huong dan 
cua Phong Giao due va Bao tao;



9. THCS Due Giang, Do Thi Viet Hung, Ai M6, Ngoc Thuy, Sai Dong, 
Thanh Am, Chu Van An, Nguyen Binh Khiem trien khai mo hinh truong hoc 
dien tu.

10. Quan H cong tac DTHT theo qui djnh tai TT 17/2012/TT-BGDDT va 
Quy6t djnh s6 22/2013/QD-UBND; thuc hien tot ba cong khai theo thong tu 
36/2017/TT-BGDDT.

11. Thuc hien cac chuyen de theo lich.
12. Chuan bi cac di£u kien CSVC, ve sinh truong lop chuan bi cho viec 

don hoc sinh trd lai truong.
13. THCS Viet Hung, Ai Mo hoan thien h6 so KDCL nop ve phong Giao 

due cham nhat 01/10/2021.
14. Truong THCS B6 De, Sai Dong, Chu Van An hoan thien bao cao tu 

danh gia nop ve phong Giao due va Dao tao ngay 06/10/2021;
15. K6 hoach Chi<Bn luge phat trien nha truong giai doan 2021-2025 nop 

ve phong Giao due va Dao tao ngay 04/10/2021.
16. Hoan thien bao cao giai phap nang cao chat lugng day hoc doi voi 

GVG cap Thanh pho.
17. Cap nhat du' lieu PCGD va chuan bi ho so PCGD nam 2021.
18. Tiep tuc on luyen cho hoc sinh mui nhon o cac khoi lop, chu trong on 

tap, boi duong cho hoc sinh trong dpi tuyen HSG cap truong, cap Quan;
IV. CONG TAC PHONG GIAO DUC:
1. Kiem tra cac truong ne nep chuyen mon, ke hoach day hoc (co dieu
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chinh), phan cong chuyen mon; ke hoach kiem tra npi bp; viec trien khai cac 
khoan thu dau nam;
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2. Kiem tra cong tac PCGD cac phuong
3. Tiep tuc trien khai cac chuyen de cap Quan.
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4. Dang ki danh hieu thu vien.
5. Tiep tuc trien khai mo hinh truong hoc dien tu.
6. Giao chi tieu cho cac truong nam hoc 2021-2022. Ra soat, dieu chinh 

bieu cham diem thi dua cac truong THCS
7. Du Hpi nghj CBCC cac nha truong.
8. Phoi hop truong Boi duong CBGD to chuc cac lop boi duong giao vien

theo lich.
9. Xay dung KH kiem tra nam hoc 2021-2022;
10. Thuc hien in, tra bang tot nghiep THCS.
11. Kiem tra cac nha truong ve dieu kien CSVC, cong tac ve sinh phong 

dich chuan bj don HS di hoc. Kiem tra cong tac tuyen sinh. Kiem tra n6 n£p 
chuyen mon, du gib giao vien.



12. Ti4p tuc tridn khai bdi duang dpi tuyen hoc sinh gioi. To chuc thi 
HSG cdp Quan (neu hoc sinh dirge den trirong hoc).

13. Duyet h6 so KDCL trirong THCS Viet Hung, Ai Mo; nop v6 So Giao 
due va Dao tao.

15. Tham djnh bao cao tu danh gia cua trubng THCS Bo De, Sai Dong,
Chu Van An.
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16. Duyet giai phap cua giao vien tham gia thi GVG cap Thanh pho.
18. Xay dung huong dan kiem tra noi bo cac nha trubng; tham muu 

UBND quan ke hoach kiem tra nam hoc 2021-2022.
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19. Duyet ke hoach day hoc (sau khi dieu chinh theo cong van 
3313/SGDDT-GDPT)

Tren day la Huong dan nhiem vu trong tarn thang 10 cap THCS, de nghi 
Hieu trubng cac nha trubng trien khai den toan tjie can bo, giao vien, nhan vien 
trong nha trubng va thuc hien theo huong dan./. ^
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Noinhan:
- Nhir tren (de thuc hien);
- Luu t6 THCS, VP, ( ).
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