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Long Bien, ngay thang 8 nam 2022

Kmh gui: D/c Hieu truong cac truong THCS trong Quan.
Thuc hien nhiem vu nam hoc 2022-2023, phong GDDT quan Long Bien 

huong dan trong tam cong tac thang 9 cap hoc THCS nhu sau:
I. CONG TAC TUYEN TRUYEN.
1. Chao mimg 77 nam ngay Quoc khanh (02/9/1945-02/9/2022) va khai 

giang nam hoc moi.

2. Chi thi 1112/CT-BGDDT ngay 19/8/2022 cua Bo Giao due va Dao tao 
ve thuc hien nhiem vu trong tam nam hoc 2022-2023.

3. Tuyen truyen huong dan to chuc tuan sinh boat cong dan.
4. Tuyen truyen va thuc hien cong van 2475/SGDBT-VP ngay 23/8/2022 

cua So Giao due va dao tao Ha Noi ve viec to chuc Le Khai giang va trien khai 
mot so boat dong dau nam hoc 2022-2023.

5. Tiep tuc tuyen truyen thuc hien cong tac phong chong dich benh, dac 
biet la dich benh Covid-19; tuyen truyen dam bao an toan giao thong, trat tu do 

thi, ve sinh moi truong; tuyen truyen phong chong bao lire hoc dubng, xay dung 
truong hoc than thien, hoc sinh tich cue. Giao due ky nang song, ky nang tu bao 

ve ban than trong hoc sinh.
6. Tuyen truyen, trien khai Chuong trinh Giao due pho thong 2018 doi voi
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7. Tuyen truyen ve trien khai thu hoc phi khong dung tien mat.

II. CONG TAC CHUYEN MON
1. Cong tac pho cap giao due - duy tri si so.
- Phoi hop dia phuong tong hop dieu tra cong tac pho cap 2022 va hoan 

thien so pho cap 2022.
- Hoan thanh so Bang bo khoa hoc 2022-2026 va ra soat lai cac thong tin 

cua khoa hoc truoc.
- Quan tam giup do hoc sinh luu ban, van dong hoc sinh di hoc, khong de 

HS vi hoan canh kho khan ma phai bo hoc, van dong ung hp HS ngheo cua 
truong quan ao, sach vo do dung hoc tap

- Hoan thien tu kiem tra ho so tuyen sinh, danh sach hoc sinh lop 6 tren 
phkn m6n co so du lieu nganh.

2. Cong tac chuyen mon.
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- Xay dung ke hoach to chuc Le khai giang nam hoc mdi theo hirong dan 
cua UBND Quan, quan tam den cong tac phong chong dich Covid-19;

- Xay dung cac ke hoach chuyen mon; chuong trinh nha tnrong theo 
khung thoi gian nam hoc, cac chu de mon hoc va chu de day hoc tich hop, lien 
mon; cac noi dung day hoc long ghep giao due quoc phong an ninh trong mon 

Ngu van, Dia ly, GDCD, Am nhac, My thuat theo HD ke hoach s6 3466/KH- 
SGD&DT ngay 16/8/2018 cua So GD&DT Ha Noi.

- Thong nhat cac quy dinh ve ho so so sach chuyen mon.
- To chuc “Tuan sinh boat tap the” dau nam hoc moi.
- Trien khai thang ATGT, to chuc ki cam ket ve ATGT.
- Xay dimg ke hoach thuc hien cac chuyen de cap quan, cap truong ve 

trien khai Chuong trinh GDPT2018 doi voi lop 7; doi moi phuong phap day hoc 
theo djnh huemg phat trien nang luc, pham chat cua hoc sinh, doi moi cong tac 
kiem tra, danh gia.

- Tiep tuc trien khai mo hinh truong hoc dien tu doi voi 8 truong va thuc 
hien moi doi voi truong Le Quy Don, Ngoc Lam.

- Tiep tuc trien khai day hoc STEM trong 100% cac truong THCS theo 

noi dung cong van so 2463/SGDDT-GDPT ngay 19/8/2020 cua So GDDT Ha
Noi. .H.C.

- Tiep tuc tap huan cac mo dun ve Chuong trinh GDPT2018 tren he thong :H0N=
LMS. .) Dl>

oXO T-III. CONG TAC QUAN LY
1. To chuc khai giang thong nhat trong toan Quan vao ngay 05/9/2022, 

thuc hifn theo K6 hoach so 379/KH-UBND ngay 24/8/2022 cua UBND quan 

Long Bien.
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2. Xay dung cac ke hoach thuc hien nhiem vu nam hoc; chuong trinh nha 

truong theo khung thoi gian nam hoc 35 tuan; chuong trinh tinh gian cua Bo 

Giao due va Dao tao.
3. Xay dung va thuc hien cac chuyen de cap Quan, cap truong. Chu dong 

xay dung phuong an day, hoc true tuyen (khi co dich benh dien bien phuc tap) 

de trien khai ngay khi can thiet; tiep tuc tap huan cho GV ve su dung cac phan 

mem trong day hoc true tuyen.
4. Hoan thien cac loai ho so so sach dau nam.
5. B6 sung, trang bi sach cho thu vien va cac trang thiet bi day hoc con 

thieu, hong hoc.
6. T6 chuc hop Cha me hoc sinh dku nam. Tam thoi chua thuc hien viec 

thu hoc phi nam hoc 2022-2023 theo van ban hudng dan so 2534/SGDDT-KT 

ngay 26/8/2022 cua So Giao due va Dao tao Ha Noi.
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7. Trien khai day hoc hai buoi /ngay.
8. Ra soat kiem tra cac quy trinh: to chuc cham soc ban tru, tiep nhan, 

quan ly hoc sinh dau gio, cuoi gio va chuyen giao hoc sinh giua cac tiet hoc.
9. Hoan thanh nhap du lieu ho so hoc sinh lop 6, ra soat thong tin hoc sinh 

hoc sinh lap 7,8,9 tren phan mem CSDL nganh.
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10. Xay dung noi quy, quy che dau nam.
11. Dang ki it nhat 01 noi dung mai de trien khai thuc hien trong nam hoc 

2022-2023 dong thai xay dung ke hoach trien khai thuc hien trong nam hoc 
nham nang cao chat luong giao due toan dien nha truang, gui van ban dang ki 
thuc hien diem mai trong nam hoc ve PGD vao tuan 4 thang 9 (rf/c Himg nhan).

Trien khai giai phap “Truang hoc cung tien bo” doi vai cac cap truang 
Long Bien - Gia Thuy, Bo Be - Ngpc Lam, Ly Thuang Kiet - Ai Mo, Cu Khoi - 

Thach Ban, Phuc Dong - DT Viet Hung, Le Quy Don - Giang Bien.
12. Quan ly viec day them hoc them, thu chi DT-HT theo qui djnh tai 

Thong tu 17 va Quyet dinh so 22. Hoan thien ho so DTHT trong nha truang nop 
ve Phong GDDT vao 15/9/2022 (D/c Cam nhan). Thuc hien tot ba cong khai 
theo Thong tu 36/2017/TT-BGD&BT va quy che dan chu theo Thong tu 
11/2020/TT-BGD&DT.

13. Tiep tuc trien khai thuc hien chi dao tai Thong tu 06/2019/TT- 
BGD&DT ngay 12/4/2019 cua Bo Giao due va Dao tao ve viec quy dinh quy tac 
ung xu trong cac ca sd giao due mam non, giao due pho thong, giao due thudng 
xuyen. Cac truang trien khai bo quy tac phu hop vai thuc te nha truang, cong 
khai tren cong thong tin dien tu.

14. Truang THCS Gia Thuy, Nguyen Binh Khiem hoan thien bao cao tu 
danh gia de chuan bi don doan DGN cua Sd Giao due va Dao tao.

15. Hoan thanh viec bao cao thong ke dau nam.
16. T6 chuc giai chay Bao Ha Noi mdi nam 2022. Truang THCS DT Viet 

Hung cu chon hoc sinh tham gia Dai hoi TDTT cap Quan.
17. To chuc Hoi nghi CB,VC,NLD nam hoc 2022-2023.
18. Don ddc, ra soat cong tac tap hudn cac mo dun ve Chuang trinh 

GDPT2018 tren he thdng LMS.
IV. CONG TAC PHONG GIAO DVC
1. Xay dung he thdng van ban hudng dan chuyen mdn nam hoc 2022-
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2023.
2. Hudng dan cac truang thuc hien thu chi dau nam theo quy dinh.
3. Hudng dan cac truang to chuc khai giang theo quy dinh cua Sd GD va 

UBND Quan.
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4. Kiem tra ne nep chuyen mon dau nam, cong tac tuyln sinh, phong 

chong dich benh, cong tac thu chi cac nha tmong.
5. Ra soat, xac nhan ke hoach day hoc, chuong trinh nha truong, TKB, 

phan cong chuyen mon cua cac nha trudng.
6. Kiem tra viec to chuc giai chay Bao Ha Noi moi cac nha truong
7. Phoi hop huong dan cac truong to chuc Hoi nghi Can bo - Vien chuc - 

Ngubi lao dong dau nam.
A * % 1

8. Duyet ke hoach kiem tra noi bo va tu dang ki chi tieu nam hoc cua cac
nha truong

9. Tham gia cac lop boi duong chuyen mon, nghiep vu va cac chuyen de 
DMPP, chuyen de trien khai CT GDPT2018.

10. Trien khai Hoi nghi giao ban Pho HT.
11. Tiep tuc trien khai hoc Cau lac bo mon hoc em yeu thich cap Quan
12. Tham mini dieu chinh cac tieu chi cham diem thi dua nam hoc 2022- 

2023 cdp THCS.
13. Xay dung Ke hoach thanh tra, kiem tra nam hoc 2022-2023.
14. Ra soat bao cao tu danh gia KDCL doi voi truong THCS Gia Thuy 

va Nguyen Binh Khiem.
15. Hoan hien bao cao thong ke dau nam gui So Giao due va Dao tao
16. Kiem tra, ra soat cong tac tap huan dai tra cua cac nha truong tren he

thong LMS.
17. Cong tac phat hanh ho so, so sach dau nam.
18. Kiem tra cac trung tarn NN, tin hoc, on tap van hoa tren dia ban.
Tren day la Huong dan nhiem vu trong tarn thang 9 cap THCS, de nghi 

Hieu truong cac nha truong trien khai den toan the can bo, giao vien, nhan vien 
trong nha truong va thuc hien theo huong dan./, k

,/v

KT. TRlTdNG PHONG 
EHMRirdNG PHONG

Noi nh$n:
- Nhir tren;
- Liru: to THCS, VP/^3 )
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