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A. Phan tric nghiém

Cau 1: Pé viét don ding ki tham gia ciu lac b, em nén sir dung chwong trinh nao dwéi diy?

A.Phan mém soan thao vin ban B.Chuong trinh tap vé

C. Chuong trinh tap go mu:(n ngon D.Chuong trinh choi nhac
Céu 2: D& mé tép vin ban c6 siin trong may, em sit dung 1énh nao?

A. File/Copy. B. File/New. C. File/Save. D. File/Open.
Ciu 3: Pé chon (hay danh diu) toan bd vin bin, em sir dung t6 hop phim :
A.CTRL+V B.CTRL+A C.SHIFT+A D. SHIFT+V

Céu 4: Mudn déng vin ban dang dwoc mé, em cé thé dung 1énh nao dwéi diy trong bang
chon file?

A. Close; B. Save; C. Open; D. New;
Ciu 5: Mot so thudc tinh dinh dang ki tw co ban gom c6:
A. Phong (Font) chir B.Kiéu chir (Style)
C.C& chir va mau sic D. Ca 3 phuong an déu diing

Cau 6: Trong Microsoft Word, chirc ning ctia niit Iénh “ " trén thanh cong cu dinh dang
la:

A. Diing dé thay d6i ti 1¢ hién thi van ban B. Dung dé thay d6i mau chir
C. Dung dé thay doi c¢& chir D. Dung d¢é thay d6i kiéu chir
Céu 7. Muén chén hinh dnh vao viin ban phai thue hién 1énh:
A.Picture = Insert > From File . B. Insert > From File - Picture.
C.Insert = Picture = From File. D. Tét ca dtng.

Cau 8: Khi mudn hinh anh nim bén dwéi vin ban ta chon cach bé tri nao sau day?

o ~ = o
A Inline with text B Sguare C. Echind text D. nfront of text
Cau 9: Nut Iénh = dung dé: .
A. Cin thang 18 trai B. Céan thang 1€ phai
C. Can gilta D. Can thang hai 1€
Céu 10: Trong Microsoft Word, chirc ning cia nut lénh = " trén thanh cong cu dinh dang
la:
A. Dung dé chon mau duong gach chan B. Dung dé chon kiéu chir
C. Dung dé chon c& chix D. Dung dé chon mau chir

Cau 11. Khi soan thao viin ban trong cac cich sap g(é'p dwoi diy, trinh tw nao 1a hop li nhat?
A. Trinh bay = chinh stra = g0 van ban - in an.
B. GG van ban = chinh stra = Trinh bay - in an.



C. G& van ban = trinh bay = chinh sira - in an.

D. Go van ban - trinh bay = in an -> chinh stra.
Cau 12: Pé chén thém cdt vao bén trai mot cot trong bang, trwde hét ta dwa tré chudt vao
mot 6 trong cot can chén thém roi thuc hién:

A. Format—-> Columns to the Left. B. Insert=>Columns to the Left

C. Table=>Insert-=>Columns to the Left. D. Insert->Table—>Columns to the Left.
Cau 13: D¢ tim tir trong viin ban ta vao:
A. File\ Find B.Edit \ Find C.Edit \ File D. Find \ Find

Cau 14. Muén khéi dong Word em phai nhay chugt vao nit Iénh?

-

. . D. Bt
Cau 15: Muon khéi phuc trang thai van ban trwéc khi thue hién thao tac, sir dung nit 1énh
nao?

e,
B. s

A. Save hoac nut 1énh =] B. Nl;lt 1énh LR
C. Open hoidc nat 1énh O, D. Tat ca sai.
Cau 16. Dau khong phai 1a nit 1€nh trong cac hinh sau?
A A = C. Table D B

Ciu 17: Néu dén Caps Lock khong sang, em nhin va giir phim nio sau day trong khi go phim
chir dé dwoc chir hoa?
A. Enter B. Tab C. Ctrl D. Shift
Cau 18. Néu em chon phén vin ban va nhay nit £, phn vin ban dé sé tré thanh:
A. Chir dam; B. Chir nghiéng;
C. Chir khong thay doi; D. Chit vira dam vira nghiéng;
Ciu 19. Mot s6 thao tic trén vin ban thuong dwoc thue hién nho?
A. Nut Iénh B. Chon Iénh trong bang chon
C.Caavabdang D.Cdavab sai

Cau 20. Cac niit phia trén man hinh Word lan hrot tir trai qua phai EE' c6 cobng
dung?

A. Thu nho cira s6 xudng thanh Start bar B. Pong cira s6 1am viéc

C. Lam cho ctra s6 nho lai D.Tét ca cac ¥ A,B va C trén
Ciau 21: Mudn sao chép phin vin bin da chon, ta thuc hién theo chudi 1énh nao sau day?

Ep “u
A. Nhay vao nat ->chon vi tri mgi\nhay vao nut E' B. Nhay vao n(t =

C. Nhay vao nat |i -> chon vi tri mdi\nhay vao nat B | D. Ca A va C ding
Ciu 22. Soan thio vin ban trén may tinh ¢é nhiéu wu diém
A. Pep va nhiéu kiéu chit chuan xac hon rat nhidu so véi viét tay.
B. Pep va c6 nhiéu cach trinh bay dé hon so vdi viét tay.
C. C6 thé sira va sao chép vin ban dé dang.
D. Tét ca dung.
Cau 23. Sau khi khéi dong, Word mé mot van ban tam thoi cé tén 1a?
A. Tam thoi B. .Doc C. Documentl D. Word.doc
Cau 24. Pé dinh dang chir "Qué hwong" thanh "Qué hwong " ta sir dung cac niit 1énh nao
sau day?



u u
A Lva= B. =—va ! c. Bval D. %val
Cau 25. Muon dinh dang chir in nghiéng va chir ddm ta sir dung nhirng nit 1énh nao?
I\, B B o, U I ..U u o
A. T Val'h B. ™ Va— C. =_Va— D. —Va—
Cau 26. Sir dung chwong trinh soan thao van ban trong nhirng trueong hgp nao sau day ?
A. Tao cac biéu do B. Tinh diém tong két cudi nam
C. Viét bai vin hay bai tho D. V& hinh

Céau 27. Chwong trinh nao 1a chwong trinh soan thio van ban ?
A. MS Word B. Paint C. Internet Explorer D. Notepad
Cau 28. Cira s6 cia chwong trinh soan thao viin ban c6 nhirng ddi twong chinh :
A. Thanh tiéu d&, thanh bang chon va thanh cong cu
B. Thanh tiéu dé, thanh cong cu va thanh cudn
C. Thanh cong cuy, cac thanh cudn, vung soan thao va con tro soan thao
D. Tét ca cac d6i twong noi trén

Cau 29. Pé mé mét vin ban méi (viin ban trong), thwe hién thao tac:

A. Nhay nut 1énh Save = B. Nhéy nut 1énh New —1
C. Nhay chon 1énh File © New D. Ca B va C déu ding

Céu 30. Mudn lwu viin ban, thwe hién thao tac:

= A

A. Lénh Copy va nut I¢énh B. Lénh Save va nut 1énh

.-".
C. Lénh Open va nat lénh == D. Tt ca déu sai

B. PHAN TU LUAN

Cau 1: Néu cac bude dé sao chép mot doan van ban.
Cau 2: Néu céac bude dé luu mot vin ban .

Cau 3: Néu cac dung cua cac nut Iénh sau:

= (save), =2 (Copy), & cuy LB (Paste)
Céu 4: Dinh dang van ban la gi ?



