UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THUQNG THANH DPéc 1ap — Tu do — Hanh phiic

S6: /KH-THCSTT Thirong Thanh, ngay — thang  nam 2020

KE HOACH
THU'C HIEN NHIEM VU NAM HQC 2020 - 2021

Thuc hién Chi thi s6 666/CT-BGDDT ngay 24/8/2020 cua B§ truong Bo
Gi4o duc va Pao tao vé nhiém vu chu yéu nam hoc 2020-2021 ctia nganh Giao
duc; Quyét dinh s6 3536/QD-UBND ngay 19/8/2020 ctia Uy ban nhan dan
Thanh phd vé viéc Ban hanh Khung ké hoach thoi gian nam hoc; Hudng dan sb
2987/SGD&DT-GDPT ngay 14/9/2020 cta S¢ Gido duc va Pao tao (GDDT)
Ha Noi vé viéc huéng dan nhiém vu nam hoc 2020-2021 cép trung hoc co so
(THCS);

Thuce hién Thong bao két luan sé 07-TB/QU ngay 28/8/2020 cua Thuong
truc Quan uy Long Bién vé mot sd nhiém vu trong tdm cua nganh GD&DT nam
hoc 2020-2021.

Can ct Hudng dan s6 144/HD-PGD BT ngay 28/09/2020 cua Phong
GD&DPT quan Long Bién vé viéc trién khai mot sd nhiém vu trong tam thiét
thuc thuc hién d6i méi can ban, toan dién gido duc va dao tao quan Long Bién
nam hoc 2020-2021;

Can ctr tinh hinh thyc té cta nha truong, truong THCS Thuong Thanh
xay dung ké hoach thuc hién nhiém vu 2020-2021 nhu sau:

A.MUC PiCH, YEU CAU:

I. Muc dich:

K& hoach thé hién té)ng thé cac nhiém vu, cong vi¢c cua nha truong trong
nam hoc 2020- 2021; 13 can cir dé diéu hanh cong viéc trong nha trudng; dé nha
truong truong thuc hién théng lo1 cac nhiém vu ctia nam hoc.

Tao sy chuyén bién moi trong cong tac quan li va ning cao chat luong
gido duc. Thuc hi¢n nghiém tic cac ndi dung ké hoach, chi tiéu da dé ra ctia nam
hoc.

Céc ndi dung cong viée rd rang; rd ngudi chu tri va cac bo phan phdi hop
va r0 thoi gian thuc hién.



I1. Yéu ciu:

- Cu thé hoa céc ndi dung, nhi€m vu, gidi phap tao su chuyén bién manh
mé, rd nét trong nhan thirc va hanh dong ctia mdi can b, gido vién, nhan vién
nha truong trong viéc thuc hién ddi méi can ban, toan dién gido duc gén vol
thuc hién ky cuong hanh chinh, thyc hi¢n van minh d6 thi trong nha trudng.

- Thuc hién hiéu qua céc chi tiéu, giai phap dé ra, yéu cau chi tiéu, giai
phap phai phu hop véi tinh hinh thyc té nha trudng.

- Thyc hién cac nhiém vu chinh tri cta cc cdp, tap trung chd trong: Chat
luong miii nhon, chét luong dai tra trong GV va HS. Duy tri chét luong ctuia nha
trudong theo phuong cham: Day thuc, hoc thuec, chat luong thuec.

B. NHIEM VU CU THE NAM HOQC 2020-2021:

L. Phwong hwéng, nhi¢m vy chung: Qﬁm 10 nhiém vu

1. Chuéan bi cac di€u kién cho viéc trién khai thuc hién Chuong trinh gido
duc pho théng tir nam hoc 2021-2022; thuc hién cic bién phap an toan trong
phong, chéng dich Covid-19 trong nha trudng; Chu trong quan tdm dén gido duc
dao dirc, 16i séng; ky nang séng, suc khée cho hoc sinh; déy manh cong tac doi
moi gido duc, thuc hién c6 hi¢u qua chuong trinh gido duc theo dinh hudéng phat
trién nang lyc pham chat cua hoc sinh.

2. Nang cao tinh than, trach nhiém caa nguoi ding dau don vi, tap trung
nang cao ki ning quan 1y, nha trudng nham nang cao chat luong, hiéu qua vé gido
duc toan dién; tu chu trong viéc thuc hién Ké hoach gido duc cua nha truong.

3. P6i méi phuong phap day hoc va kiém tra, danh gia theo dinh hudng
phat trién niang lyc, pham chat ctia hoc sinh theo chuan kién thuc ki ning cia
ting khéi 16p, da dang hoa cac hinh thire gido duc, chu trong cac hoat dong trai
nghiém, nghién ctru khoa hoc.

4. Nang cao ning luc cua doi ngii gi4o vién dap ung yéu cau ddi moi; doi
m&i sinh hoat t6/nhdm chuyén mén, chi trong dén cong tac dao tao, boi dudng
GV tré, nang cao nang luc, ki nang cua gido vién cha nhiém 16p, GV lam
cong tac Poan, Hoi, Doi, tu van tim 1y trong viéc quan li, phdi hop gido duc
toan dién cho HS k¥ ning giao tiép, tng xr van minh.

5. Poi moi quan li trong viéc tng dung CNTT tung budc dap tGng
yéu cau hoi nhap; quan tdm dén viéc hoc tap, 6n luyén va kiém tra danh gia
truc tuyén online trong tinh hinh dich bénh Covid-19; khai thac hiéu qua trang
thiét bi hién dai thuc hién mot phan M6 hinh truong hoc dién tu.

6. Thuc hién nghiém tic céc quy dinh vé quan ly, chi dao, nang cao chat
lwong day hoc Tiéng Anh lién két.



7.Nang cao hiéu qua giang day B tai liéu Giao duc Thanh lich van
minh cho hoc sinh.

8. Chap hanh nghiém céc qui dinh vé quan ly day thém, hoc thém:; chd
trong dén cong tic bao dam an toan, an ninh trong cac hoat dong cia nha
truong.

9. Trién khai B¢ an “Gido duc huéng nghiép va dinh huéng phan ludng
hoc sinh trong gido duc phd thong giai doan 2018-2025".

10. Thuc hién tét gido duc STEM trong trong nha truong.

I1. Nhiém vu cu thé:

1. Cong tac duy tri si so - phd cip gido duc

1.1. Chi tiéu phén diu:

- 100% tré trong do tudi duoc huy dong dén truong, khong cé hoc sinh
béd hoc.

- Gitr viing chi tiéu: dat PCGD va Xép loai Tét.

1.2. Bién phap thwc hién

- Lam t6t cong tac diéu tra co ban cua PCGD. Quan 1y tot sd sach, sir
dung tot thong tin trong phan mém quan 1y hoc sinh.

- Tham muu cho dja phuong huy dong cac dbi twong PCGD ra 16p. Nam
chic tinh hinh hoan canh cta hoc sinh ¢ kho khan, khong dé hoc sinh bo hoc vi
hoan canh kho khan.

- Ra soat danh sach HS chuyén di, chuyén dén. Phéi hop v6i phuong nam
bat tinh hinh HS 1a ngudi dia phuong nhung hoc ¢ noi khéc.

2. Cong tac giao duc dao dirc - phap luat

2.1. Chi tiéu phén diu

- Vé hanh kiém HS:

Téng sb Téot Kha B Yéu
HS SL % SL % SL % SL %
1215 1190 98 25 2 0 0 0 0

- 100% Doan vién, doi vién xép loai Kha — Tét.

- 100 % hoc sinh thyc hién tot Truong hoc than thién, hoc sinh tich cuc,
treong hoc Sang - xanh - sach - dep — van minh.

- 100 % hoc sinh khéng mic céc té nan x4 hoi, ma tdy va vi pham an toan
giao thong.

- Giao duc HS y thtrc thyc hién v¢ sinh van minh.



2.2. Bi¢n phap thuc hién:

- Tuyén truyén hi€u qua cac bién phap gido duc dao duc hoc sinh theo
ting nd1 dung cong viéce.

- GVCN phdi hop chit ché véi giao vien TPT Doi va CMHS quan 1y chit
ché& né nép hoc sinh. Kip thoi bao voi CMHS nhiing truong hop dic biét.

- Thyc hién hiéu qua ndi quy nha trudng va bd Quy tic ing xu.

- Thyc hién danh gia hanh kiém thang theo dung quy trinh.

- Nang cao hiéu qua tiét: Chao co, sinh hoat 16p, gido duc ki ning song
cho hoc sinh.

- Duy tri né nép d6i sao do, doi ty quan trong nha truong.

- Phdi hop chat ché vadi giam thi nha truong thuc hién gido duc hoc sinh
ca biét.

- Giao duc HS y thtrc gilr gin v¢ sinh, tai sdn CSVC nha truong.

3. Hoat dong day va hoc:

3.1. Chi tiéu phén diu

a. Giao vién:

Téng sd GV truc tiép giang day: 47

- Vé chat luong giang day:

+100% GV c6 chat luong giang day Kha, Gioi.

+ 100% GV thyc hién hiéu qua ddi méi phuong phap day hoc. To chirc
tt cac hoat dong hinh thanh kién thirc cho HS.

- Vé Hé so qui ché chuyén mon:

+ Xép loai Tét: 43/47 d/c, chiém 91.48%

+ Xép loai Kha: 04/47 d/c, chiém 8.52%

- CB-GV-NV Tién tién cap truong: 61 d/c

Téng sb HT XSNV HT TNV HTNV | Khong HTNV
CB,GV,NV |SL| % |SL| % |SL| % |SL| %
63 10 | 159 | 51 | 809 | 2 | 32 | 0 0

- GVG cap Quan: 06 d/c (Trong d6 01 GV dat giai Nhat). GVG cap TP: 0
b. Vé hoc sinh: Tong s6 HS duoc xép loai: 1215 HS. Trong do:

* Chdt lwong dgi tra:

- Vé hoc luc :

Tong s6 Gioi Kha TB Yéu Kém

HS SL| % | SL % SL| % |SL| % |SL | %

1215 | 802 | 66 |328 27 83| 684 | 02| 016 | O 0




Phan d4u khong c6 hoc sinh luu ban.

* HSG cdp Qudn va Thanh phé

Cap S6 lwong Vian hoa TDTT
Cap Quan 33 10 23
Cép Thanh phd 08 01 07

* Ti 1¢ Tot nghiép THCS : 100% .

- Thi db vao THPT cong lap: 88%.

- Tong diém 3 mdn Vin - Toan — Anh dat 22,5 diém :

+ Piém thi vao 10 mon Ngoai ngir dat trung binh tro 1én: 8.0 diém

+ Piém thi vao 10 mon Ngit van dat trung binh trd 1én: 7.5 diém

+ Piém thi vao 10 mon Toan dat trung binh tré 1én: 7.0 diém

3.2. Gidi phap thuc hién:

a. Thuee hign ké hoach gido duc:

* Thuc hién ké hoach gido ,duc ‘theo khung thoi gian 35 tuan : ,

+ HKI: 18 tuan (Ngay bat dau 07/9/2020 — Tha Hai, Ngay két thuc:

15/1/2021 — Thir Sau; Nghi hoc ki I : 16/01/2021 — Thir Bay)

+ HKII: 17 tudn (Ngay bit dau 18/01/2021 — Thir Hai; Ngay két thuc

HKII: 24/5/2021 — Tht Sau; Ngay két thuc nam hoc 28/5/2021 — Thir Sau).

* Thuc hién ké hoach day hoc.

- Day hoc chinh khoa: Theo ké hoach xay dung da dugc PGD duy¢t

- Ké hoach day thém d6i vé6i khdi 8, 9 cdc mon : Ngit van ; Toan ; Ngoai
nglr va cdc mon trong 6 mon thi THPT.

- Ké hoach day 2 budi/ngdy gém cac mén :

+ Khdi 6 : Ngtt van, Toan, Thé duc, Vat 1y, Ty nhién-Xa hoi (Am nhac,

Lich Stu, bia ly, My thuat)

+Khéi 7 : Ngit van, Toan, Thé duc, Vat 1y, Tu nhién-Xa hoi (Am nhac,

Lich St, Sinh hoc, My thuat).

- Thye hién cac ké hoach day hoc khac: Hudng nghi¢p, hoat dong ngoai

gio 1én 16p, sinh hoat 16p, STEM...

- Pong vién, khuyén khich gido vién thiét ké lai cac tiét hoc trong SGK

thanh cac bai hoc theo chi @& mon hoc hodc theo 1ién mon theo 4 budc.

- T6 nhom chuyén moén lya chon noi dung, xay dung cac chu dé day hoc

trong mdi mon theo phuong phap va ki thuat day hoc tich cuc.




- Sinh hoat t6 nhém chuyén mén theo quy dinh: 2 1an/ thang. Thuc hién
hiéu qua d6i mgi SH nhém chuyén mén theo hudng nghién ctru bai hoc, t6 chuc
cac hoat dong chuyén mon qua mang va thuc hién hi¢u qua Ngay chuyén mon.

* Chuyén dé sinh hoat chuyén mén theo hwéng nghién ciru bai hoc :
gbém 4 budc :

Buégc 1: Chuan bi bai day

Budc 2: Tién hanh bai giang minh hoa (BGMH) va du gio

Budc 3: Thao luan sau du gio

Budc 4: Ap dung thuc té hang ngay

* Chuyén dé ngay chuyén mén: 07 CB/ 1 nam:

Thang 9: Tap huan phan mém day hoc trén bang tuong tac thong minh

Théang 10: Tap huan phan mém cit chinh stra anh video trong thiét ké bai
giang.

Théang 11: Céc bién phap boi dudng HS yéu khdi 9 thi vao 10 THPT

Théang 12: P6i méi hinh thire kiém tra, danh gia, nang cao chat luong ra
dé kiém tra hoc ky

Théang 1+2: Giai phap nang cao chat lugng bdi dudng hoc sinh gioi.

Théang 3: Thao luan cac bién phéap t6 chic on tap dat hidu qua cao trong
thi tuyén vao 16p 10 THPT

Théng 4: Rén HS k¥ ning 1am bai kiém tra duéi hinh thirc trac nghiém

Thang 5: Thao luan nhém nang cao chat lugng day cac moén 6n thi vao 10
THPT.

* Chuyén dé on tap 9: 100% GV day mén thi déu thuc hién chuyén dé
on tap.

* Céac cong tac khac vé chuyén mén.

- Trién khai hiéu qua D& an : «Nang cao chat lugng dan sb trén dja ban
quan Long Bién» tai 100% cac 16p voi s tiét: 3 tiét/1 HK va 1 tiét cao trao/
nam.

- Pau tu CSVC dé trién khai hiéu qua cong tac day 2 budi/ ngiy, boi
dudng hoc sinh Gidi, hoc sinh yéu, kém.

- B6i dudng d6i ngii gido vién day tiéng Anh dap ung theo chuan IELTS:

+ Tao diéu kién vé co s& vat chit cho 100% GV day tiéng Anh déu st
dung phan mém SGK.

+ Thyc hién chuong trinh lién két tiéng Anh chat luong, hiéu qua: tiéng
Anh Language Link d6i v6i cac 16p miii nhon 2 tiét/ tuan (Chia nhom theo luc



hoc), chuong trinh tiéng Anh Binh Minh dbi véi cac 16p dai tra 1 tiét/ tudn
(khéng chia nhom).

- Hoan thanh chuong trinh hudng nghiép ddi vi HS khéi 9 voi sb tiét:
9tiét/ nam. Mdi thang, day 1 tiét vao tiét 3 - chiéu thir 4 - tuan 3 cua thang.

- Thyc hién chuong trinh Hoat dong ngoai gid 1én 16p : 18 tiét/ ndm hoc
(Thuc hién cao trao 2 tiét/ thang).

b. Thue hién phwong phdp doi méi day hoc va kiém tra dinh gid:

* Déi mdi phwong phdp day hoc:

- Chuyén dé d6i mai PP day hoc: 15 CB/ 1 nam. Cac chuyén dé thuc hién
theo dinh hudng phat trién ning luc va pham chat cia HS. DP6i vdi mon Ly,
Hoa, Sinh tich hop chuyén dé&: Ban tay nin bot.

+ Hoc ky 1:

. Chuyén dé cdp trwong: gdm 07 chuyén dé: Toan 6 (01), Ngir vin 6 (01),
Ngoai ngit 8 (01), Sinh hoc 7 (01), Nhac 7 (01), GDCD 8 (01), Hoa hoc 9( 01)

. Chuyén dé cip Qudén: 01 chuyén dé moén Am nhac.

+ Hoc ky 2:

. Chuyén dé cdp trwong: gdm 07 chuyén dé: Dia 9 (01), My thuat 8 (01),
Tu chon Tin 7 (01), Toan 8 (01), Cong nghé 6 (01), Str 8 (01), Thé duc 6 (01).

. Chuyén dé on tap 16p 9: 100% GV day 9 déu thyc hién chuyén dé, it
nhat 1 GV/ 1 16p/ 1 mon.

- Soan giéo an theq 4 bu’éc:, ‘

+ Mé dau: tinh hudng c6 van de, giao nhi€ém vu hoc tap cho HS

+ Hinh thanh kién thirc méi: (hoat dong v6i SGK, thiét bi day hoc, hoc
liéu dé khai thac, ti€p nhan va hinh thanh kién thirc méi thong qua kénh chit,
kénh hinh, kénh tiéng....)

+ Luy¢n tip: cau hoi, bai tap, thuc hanh, thi nghi¢m d€ phét trién cac ki
nang gin véi kién thirc vira hoc

+ Van dung: Cic kién thiic, ki niang da hoc dé giai quét cac tinh hudng,
van dé trong thyc tién

- Muc ti€u, ndi dung, cach thuc thyc hién va san phém cu thé dé giao cho
HS & trén 10p, ngoai 16p....chl trong dén thuc day tinh tu nghién ctru, tim toi,
véan dung sang tao cua hoc sinh; trén 16p danh nhiéu thoi gian dé t6 chic cho hoc
sinh bao céo, thuyét trinh, thao luan, luyén tap....

* Péi mdi hinh thirc t6 chirc day hoc:

- P6i méi HDNG chinh khéa theo chuwong trinh 18 tiét/ 1 nam.



- Khuyén khich dau tu cho hoc sinh tham gia cudc thi nghién ctru khoa
hoc va cudc thi trai nhghiém sang tao thanh thiéu nién nhi dong, cac san choi do
cac cap to churc.

- Thyc hién hiéu qua dé an dan sb quan Long Bién giai doan 2016 - 2020.

- T6 chtic cho hoc sinh khdi 6 tham quan di tich lich sir quan Long Bién:
Dinh Béc Bién, Thanh Am (vao ngay 24/11/2020).

- Phat dong hoc sinh toan truong tham gia lao dong cong ich: Don dep
truong 16p, tu bod khung canh su pham: 1 budi/ 1 tuan vao chiéu thi 6.

- T chitc cho HS hoc tap va nghién ctru qua cau lac b0 STEM.

* Poi mdi kiém tra danh gid:

- Cau truc dé kiém tra:

Vé mirc d9 nhan thirc:

+ Khoang: 40% nhan biét, 30% thong hiéu, 20% van dung va 10% van
dung cao

+ Cap nhat yéu cau d6i méi tuyén sinh vao 10 THPT, khuyén khich nang
dan ti 1€ cac cau hdi, bai tap & miac d§ van dung va van dung cao.

V¢ kién thirc

Déi véi mén Todn

- Bai kiém tra giita ki:

+20% trac nghiém (08 cdu hoi x 0.25 diém)

+ 80% tu luan

- Bai kiém tra cudi ki va khao sat (16p 9): 100% tu luan, ti 1€ nhu sau:

+ Lép 6: Tir 65% dén 70% sd hoc, 30% dén 35% hinh hoc

+Lép 7,8, 9: Tl 60% dén 65% dai s6; 35 % dén 40% hinh hoc

Déi véi mon Tiéng Anh

- Bai kiém tra giita ki va cudi ki (g0m 4 k¥ nang nghe, néi, doc, viét),
trong do:

+ Bai viét (8 diém): it nhat c6 80% trac nghiém

+ Bai n6i (2 diém)

Déi v6i mon ngiv van: 100% tu luan, ap dung cho ca gitra ki, cudi ki va
khao sat, ti 1€ cu thé:

- Lép 6,7,8: 50% doc hiéu, 50% tao 1ap vin ban

- Lép 9: Tir 45 % dén 50% doc hiéu; 50% dén 55% tao 1ap vin ban

Doi véi cdc mon: GDCD, Héa hoc, Sinh hoc, Vit li, Pia li, Lich sii:
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- Bai kiém tra thudng xuyén (15p): 100% TNKQ (s6 luong cau hoi va ti
1¢ mirc d0 nhan thirc do BGH nha quyét dinh sao cho phu hop vai thuc té cua
nha truong)

- Bai kiém tra dinh ki:

+ Péi véi khéi 6, 7, 8: 50% TNKQ; 50% tu ludn. BGH nha truong quyét
dinh sé luong cau hoi TNKQ (khodng 15 dén 20 cdu) va ti 1¢ mic d6 nhan thirc
cho pht hop véi thuc té.

+ Doi voi khéi 9:

HK 1: 50% TNKQ (20 cdu x 0.25 diém); 50% tw ludn

HK 11: 70% TNKO (28 cdu x 0.25 diém); 30% tir ludn

Mén thi thir 4 (sau khi S¢ GD&PT céng bo): Dé kiém tra cudi ki: 100%
TNKQ (40 cdu x 0.25 diém). Dé khao sat 100% TNKQ, thoi gian lam bai 60
phat.

1.3. S6 luwong dé thi: Cac dé kiém tra d6i voi 07 moén: Tiéng Anh, GDCD,
Hoa hoc, Sinh hoc, Vat i, Pia li, Lich str, yéu cau c6 it nhat 4 ma dé dam bao su
khach quan, tao su nghi€ém tuc cho HS trong qua trinh lam bai;

(Pé kiém tra giita ky, cudi ky cdp nhdt trén trang Web ciia nha truong
sau khi thoi gian kiém tra 01 tudn).

- Qui trinh ra dé kiém tra:

+ Budc 1: T6 nhom chuyén mon thong nhat ma tran dé kiém tra (kién
thuc, mirc d§ nhan thic), trong s6 diém, muc d0 nhan thic, sb lwgng cau hoi
theo cac chu dé.

+ Budc 2: Gido vién xay dung dé kiém tra theo ma tran;

+ Budc 3: T6, nhom chuyén mon duyét chat luong dé va nop vé BGH;

+ Budc 4: Ban giam hiéu duyét dé va lya chon dé chinh thtc dé kiém tra

+ Budc 5: Tién hanh bit tham dé, in sao, bao mat dé

+ Bude 6: To chuc kiém tra

+ Budc 7: Cap nhat dé trén trang Web cia truong

Yéu cau: Ra dé ding ki thuat, duyét dé ding qui trinh, bao mat, in sao deé
dang qui ché. Hiéu truong chiu trach nhiém trong vi¢c bao mat dé thi.

c. Cac ki thi ciia GV va HS:

* Giao vién:

- Chi tiéu: Thi GVG cac mon (Thi GVG TP nam sau): Bam bao 100% c6
GV du thi.

(GVG cip Quan: 06 dong chi. Trong d6 01 d/c dat Giai Nhat quén)

- Mén thi GVG: Toéan, Cong nghé, Am nhac, M¥ thuét.

- Mon ty nguyén: Hoéa hoc, Pia, Thé duc.
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* Hoc sinh: Thi cac mon sau:

- Thi HSG 10 moén van hoa

- Thi NCKH, Sang tao thanh thiéu nién nhi dong

- IJSO, IMSO, HOMC

- Thivao 10 — THPT

- Cac cudc thi san choi, tri tué..

Chi tiéu:

HSG cdp Quén: 33 hoc sinh (Trong d6: HSG TDTT: 23 HS, HSG vin
hoa: 10 HS)

HSG cip Thanh phé: 15 HS (Trong d6: 07 HSG TDTT, 08 HSG VH)

S6 luong HS dat giai cac san choi qudc gia, qudc té: 10 HS.

- T6 chtrc bdi dudng CLB hoc sinh gidi ngay tir ddu nam hoc. Cu thé:

+ B6i dudng c6 chat luong tao diéu kién hoc sinh dy thi 10 mén van hoa,
thi 13S0, IMSO, HOMC dat két qua cao.

+ Giao cho to Tu nhién, dic biét cac moén: Ly, Hoa, Sinh, Cong nghé phat
hién boi dudng, huéng din HS dy thi NCKH va sang tao thanh thiéu nién nhi
dong dat két qua cao.

- Ngoai ra, khuyén khich cac hoc sinh tham gia day du cac cudc thi khac
do cac cap phat dong.

d. Doi méi gido duc thé chit, hoat dong gido duc dao dirc phdp lugt, day
ki néing song, hoat dong NGLL, hoat dpng Dji:

* Chﬁ nhiém:

- K& hoach cong tac chu nhi¢m 16p bam sat nhiém vy nam hoc .

- T6 chirc cac tiét sinh hoat 16p theo dinh hudng phat trién ning lyc,
pham chét hoc sinh va can du cac ndi dung (so két cong tac tudn, trién khai sinh
hoat 16p theo chu dé, hudng dan chuan bi ndi dung sinh hoat tuan sau).

- Quan tdm rén né nép, ¥ thirc cho hoc sinh tu quan cho hoc sinh trong
16p, gido duc y thic gilt gin v¢ sinh;

- P6i méi nodi dung HDNGLL: Pua cac hoat dong cao trao, sinh hoat
chuyén dé dé thuc dﬁy cac hoat dong tap thé, moi cac chuyén gia vé noi chuyén,
chia sé nham gido duc cac ki ning mém cho hoc sinh.

- T6 chtic gido vién va hoc sinh hat qudc ca gid chao co dau tuan trong
diéu kién dich bénh dugc kiém soat.

- Trién khai day b tai liéu “Gido duc nép séng Thanh lich van minh”.

e. Day tai liéu Gido duc An toan giao thong va Thanh lich van minh
ngwoi Ha Ngi: Thuc hi¢n vao 2 HK:
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- HKI: Thang 9, thang 10, thang 11: 3 tiét/ 1 HK/ 1 mon

- HKII: Thang 2, thang 3, thang 4: 3 tiét/ 1 HK/ 1 méon

f. Ning cao clgd't luong day hoc qua Internet, trén truyén hinh : 7

- Xay dung ké hoach day hoc truc tuyén ciaa don vi, cAc mirc d6 cu thé
nhu:

+ Ho tro day hoc truc tiép

+ Thay thé mot phan qua trinh day hoc tryc tiép

+ Thay thé hoan toan qua trinh day hoc tryc tiép

- Tiép tuc trién khai thuc hién viéc day hoc qua internet, trén truyén hinh
theo hudng dan tai Cong vin sé6 1061/BGDPT-GDTrH ngay 25/3/2020 ciia Bo
GDD, cong vin sd 967/SGDDT-GDPT ngay 27/3/2020 cua S6 GDDT Ha Noi.

- T6 chirc tap huan cho doi ngli CBGVNV vé sir dung cac phan mém hd
tro day hoc truc tuyén, ting cudng két hop hoc qua truyén hinh véi viéc day
hoc truc tiép tai truong gdp phan nang cao chat lugng gido duc dai tra.

4. Cong tac giao duc Vin - Thé - My, Y té hoc dwong, THTT-HSTC

4.1. Chi tiéu phin déu

- Truong hoc than thién, HS tich cuc : XL tdt cép quan.

- Y té xép loai t6t. 100% HS dugc kham strc khoe va theo ddi sire khoe.

- TDTT : Tién tién cap Thanh phd.

+ 100% HS tham gia cac hoat dong TDTT.

+100% HS tham gia cac hoat dong vui choi do nha truong t6 chic.

+ Giai TDTT: HSG cip Thanh phdé TDTT: 04 HS, trong d6: 01 huy
chuong vang, 03 huy chuong bac, 03 huy chuong dong.

- Pat giai vé céc cudc thi vin ngh¢, ngh¢ thuat: 01 giai cép Quan.

- Phan d4u trudng hoc an toan.

4.2. Gidi phap thuc hién:

- Chu trong cham soc stc khoe cho HS, 1am tdt cong tac y té hoc duong,
¢ ké hoach, s6 sach, hd so theo ddi stre khoe va phat trién thé chat cho HS, giao
nhan vién y té, chir thap do va gido vién TDTT truc tiép theo ddi.

- Giir khu vé sinh bao dam sach s&, khdng mui, xay dung hé thong nudc
ubng sach, VS ATTP, dam bao hé thong chiéu sang van hanh tdt.

- Giao Téng phu trach, GVCN, gido vién nhac 1ap doéi van nghé cua
truong, cia timg 16p. Duy tri viéc biéu dién vin nghé do timg 16p dam nhan
trong gid chao cd dau tuan, ra choi. Phdi hop véi cong doan nha trudng tham gia
cac phong trao van hoa vin nghé do cac cép t6 chic.
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- T6 chie cac ciu lac bd theo sé thich nang khiéu, trude hét 1a TDTT
nhu : cau 16ng, Erobic, bong da, co vua, cd tudng, dién kinh. V5 thuat.

5. Giao duc Lao dong va hwong nghi¢p

5.1. Chi tiéu phin diu

- 100% HS khdi 8 hoc nghé.

- 100% HS Khéi 9 hoc hudng nghiép theo chuong trinh chinh khoéa: 9 tiét/
nam hoc.

5.2. Gidi phap thuc hié¢n:

- Thuc hién chuong trinh day Nghé mén Tin hoc 74 tiét, mdi tiét 45 pht,
gan viéc hoc nghé pho thong véi gido duc hudng nghiép va méon Cong nghé 9.

- C6 ké hoach st dung va kiém tra viéc sir dung phong Tin hoc cho HS
hoc nghé.

- Nang cao trinh do GV day Tin hoc, ting cuong kiém tra du gio tiét day
tin hoc va day nghé tin hoc, dic biét cha ¥ 1y thuyét (diém yéu trong ky thi nghé
may nam hoc gan day).

- Pho bién tuyén truyén van dong HS va CMHS tao diéu kién cho HS
dugc hoc nghé phd thong theo tinh thin hudng nghiép gin viéc hoc nghé phd
thong voi gido duc lao dong huéng nghiép, CMHS va HS dugc tu van hudng
nghiép.

- Thyc hién hudéng nghiép : 9 tiét/ nam hoc. Mdi thang, day 1 tiét vao tiét
3 - chiéu tht 4 - tudn 3 cta thang.

- Giao chi doan va d6i xay dung ké hoach lao dong don vé sinh KCSP va
chdm soc CTMN. Lao dong cao trao theo tung dot phat dong.

- Trién khai Pé an “Giao duc hudng nghiép va dinh huéng phan luéng HS
trong GDPT giai doan 2018 — 2025” ban hanh kém theo Quyét dinh s6 522/QD-
TTg ngay 14/5/2018 cta Thu tudng Chinh phu.

- Tiép tuc trién khai thuc hién Quyét dinh s6 1076/QD-TTg ngay
17/6/2016 ctia Chinh phii vé phé duyét Dé an tong thé phat trién gido duc thé
chat va thé thao trudng hoc giai doan 2016-2020, dinh huéng dén nim 2025.

6. Cong tac kiém dinh chat hrong giso duc

6.1. Chi tiéu:

- S6 luogng va ti 16 % céc tiéu chi dat va khong dat Muac 1, Mac 2;

+ Tong sb cac tiéu chi dat: 28/28 = 100%
+ Tong céc tiéu chi khong dat: 0/28 = 0%
- S6 luogng va ti 1 % céc tiéu chi dat va khéng dat Mic 3:
+ Tong sb cac tiéu chi dat: 19/20 = 95%
12



+ Tong cac tiéu chi khong dat: 01/20 = 5%
-S4 luong va ti 1€ % cac tiéu chi dat va khong dat Muc 4:
+ Tong sb cac tiéu chi dat: 02/06 = 33.33%
+ Tong sb cac tiéu chi khong dat: 04/06 = 66.67%

- Mtic d6 dat kiém dinh chat luong : Mire d6 3

6.2. Gidi phdp thuc hién:

- Tham muu véi cac cp xdy dung va phat trién thém 16p hoc nhim giam
s6 lugng hoc sinh / 1 16p (dudi 45 hoc sinh) va sé phong hoc du tiéu chuan cua
truong dat Chuan Qudc gia (du cac phong hiéu bo: T chuyén mon, cac phong
hoc boi dudng hoc sinh gioi)

- Ludn bam sat cac tiéu chudn va céc tiéu chi trong thuc hién cong tac
kiém dinh chat luong.

- Thudng xuyén stra chita CSVC dap tmg nhu cau day va hoc.

7. Cong tiac dao tao boi dwdng, NCKH; phat trién, ning cao chat
lwgng doi ngii

7.1. Chi tiéu phin diu

- 100% CB, GV, NV dap ung khung nang luc vi tri viéc lam.

- 100% CB, GV, NV phai ding ky va thuc hién Chuong trinh ty boi
dudng thuong xuyén.

- Tr 3-5 gido vién dugc dao tao chuyén mon trén chuan.

- Tao diéu kién cho 01 quﬁn ching uu ta duoc hoc 16p Boi dudng nhan
thire vé Pang.

7.2. Gidi phdp thwc hién

- Yéu cau 100% CB, GV, NV nha trudng phai dang ky ké hoach tu boi
dudng vé chuyén mon, nghiép vu. Pang ky hodc tu di hoc cac vin bang, ching
chi con thiéu so véi khung nang lyc vi tri viéc lam.

- Tao diéu kién vé thoi gian dé CB, GV, NV duoc hoc 16p bdi dudng nang
cao trinh do chuyén mén, nghiép vu do cac cép t chue.

- T6 chire cho CB, GV du céc tiét chuyén dé bdi dudng vé chuyén mén do
nha truong va cac cap to chic.

- T6 chirc cac hinh thirc boi dudng CNTT va pho cép tiéng Anh giao tiép
cho 100% CB, GV nha truong.

- Moi cac chuyén gia vé dao tao cho CB, GV moét s6 linh vuc con thiéu,
chua dat.

8. Cong tac khai thac sir dung Co sé vt chat, tiép tuc duy tri trueong
chuin Quoc gia :
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8.1. Chi tiéu:
- Pam bao day du 5 tiéu chuan cta trudng Chuan Qudc gia.
8.2. Gidi phdp thuc hién:
- Khéo sat, tu thAm dinh lai tiéu chuin truong chuén.
- Trién khai sir dung hiéu qua 1 phdn mé hinh truong hoc dién tir da dugc
quan trang bi.
- Khai thac st dung hi¢u qua CSVC, trang thiét bi duoc dau tu va trién
khai thuc hién phan mém quan 1y tai san hiéu qua.
9. Céng tac thuc hién « Ki cwong hanh chinh, Nép séng vin minh dé
thi va vé sinh ATTP, phong chong dich bénh»
9.1. Chi tiéu -
- 100% CB, GV, HS thuc hién : Nép song vin minh d6 thi va vé sinh
ATTP ¢ 16p, trudong, ngoai dudng va & nha.
- 100% HS tham gia chuyén dé «Giao duc nép song thanh lich van minh ».
- 100% CB-GV-NV-HS dugc udng nudce sach. Khong xay ra cac vu viée
vi pham v¢ sinh ATTP.
- Phan d4u dat danh hiéu «Nha truong thuc hién nép séng van minh d6
thi » véi mie diem 98/100 diem.
- Phan dau dat danh hiéu «Trudng hoc an toan thuc phém ».
9.2. Gidi phap thwc hién:
- T6 chirc cac hoat dong bam chit vao céc tiéu chi thi dua «Nha trudng
thuc hién nép sdng vin minh d6 thi », «Truong hoc an toan thuc pham ».
- T6 chirc tét tuyén truyén thuc hién Thong tu 09-TT/QU cia Quan uy vé
thuc hién cong tdc ddm bdo trat ty van minh do thi trén dia ban quan Long Bién.
- Huy dong cac luc lugng tham gia nhu : Cong doan, Poan Thanh nién,
Doi TNTP.
- T6 chirc tot hoat dong kiém tra don doc cia BGH, Ban né nép. .
- Tuyén truyén cho GV va HS thyc hién giit gin nha vé sinh sach s& khong
mui.
10. Cong tac thi dua khen thuwéng
10.1. Chi tiéu
* Canhan:
+ 02 d/c can bd quan 1y duoc PGD xép loai Tét.
+ 10 d/c dat Chién si thi dua cap co s
+ 06 d/c Gido vién gioi cAp Quan
+ 2/3 t6 dat Tién tién xuét sic
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+10 d/c dat danh hiéu Hoan thanh xuét sic nhiém vu

+ 51 d/c dat danh hi¢u Hoan thanh t6t nhiém vy

+ 02 d/c dat danh hiéu Hoan thanh nhiém vu

* Tép thé :

- Chi b0 dat: Chi b0 trong sach virng manh.

- Cong doan dat danh hiéu: Cong doan viing manh xuét sic.

- Lién doi dat danh hiéu: Lién d6i manh cip Thanh phd.

- Cong tac Y té, chit thap do: Xép loai Tot.

- Thu vién dat danh hiéu: Thu vién Xuit séc cép Thanh phé.

- Trudng dat danh hiéu: Tap thé lao dong xuat sic cap Thanh phd, nhan
Bang khen ctia UBND Thénh phé.

10.2. Gidi phap thwc hién:

- Bam sat Quyét dinh 54/QP cta UBND Thanh ph6 Ha Noi vé cong tac
thi dua khen thudng, Huéng dan thi dua khen thuong cia S&6 GD&PT Ha Noi
va Quyét dinh 06/QD-UBND quan Long Bién vé Dé an d6i méi cong tac thi dua
khen thuong cia UBND quan Long Bién.

- T6 chire thyc hién hiéu qua cac phong trao thi dua.

- T6 chuc t6t L& phat dong thi dua ddu nam hoc, hoi nghi CB-CC-VC;
thyc hién cong tac thi dua - khen thuong dung quy trinh, nghiém tac, khach
quan, cong bang tao sy thic day.

- Bam sét 13 chi tiéu thi dua ctia SO va cua cap hoc.

11. Cong tac thanh tra, kiém tra

11.1. Chi tiéu

- Cong tac tu kiém tra ndi bd nha truong : Thuc hién 100% dau viée theo
ké hoach d3 xdy dung.

- Két qua cong tac thanh tra, kiém tra theo danh gia cia UBND quan Long
Bién : Xép loai Tt

11.2. Gidi phap thuc hién

- Kién toan Ban chi dao cong tac kiém tra ndi bo ngay tir dau nam hoc.

- Phéan cong nhi€ém vu cho tung thanh vién.

- Xay dung Quyét dinh kiém tra theo thang. Nhan xét rat kinh nghiém,
khic phuc nhimng ton tai sau kiém tra. Thong bao két qua kiém tra trong cac budi
hop HDSP nha truong.

- Thuc hién ddy du nhiém vu nim hoc, luu trit cac hd so, vin ban vé cac

hoat dong ctia nha truong.
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12. Pang ky thuc hién nfi dung méi trong nam hoc:

* Noi dung -

Tang cuong rén k§ ning hoc sinh trong phong ngtra, tng phé, khic phuc
hau qua thién tai

12.1. Chi tiéu

- 100% HS nha truong dugc rén ky nang hoc sinh trong phong ngtra, img
pho, khic phuc hau qua thién tai.

12.2. Gidi phap thwc hién

- Thudng xuyén tuyén truyén, 1ong ghép viéc giao duc HS qua cac tiét
sinh hoat, cac tiét HDNGLL va cac hoat dong ngoai khoa:

+ Vai trd, tAm quan trong ctia coéng tac phong ngira, tmg pho, khic phuc
hau qua thién tai, quan diém chil dong phong ngira 1a chinh, két hop véi cac bién
phap thich tmg phu hop, ton trong quy luat ty nhién, d6i mdi tu duy phat trién,
dam bao phat trién bén viing.

+ Xu thé bién doi khi hau, dién bién tinh hinh thién tai tic dong téi kinh
té, chinh trj, van héa, xa hoi, méi truong, quéc phong an ninh, trat tu an toan xa
héi va doi séng nhan dan.

+ Tam quan trong cua viéc 10ng ghép cong tac phong ngira, (mg pho, khic
phuc hau qua thién tai, bai hoc kinh nghi¢m, chi rd nhitng kh6 khan thach thuc
hién nay.

+ Tuyén truyén, pho bién kién thirc khoa hoc, k¥ nang tmg phé véi bién
d6i khi hau va thién tai; van dong cac to chirc ca nhan phat huy tinh than “twong
than, twong 4i”, tich cuc hd trg nguoi dan bi anh hudng béi bién ddi khi hau va
thién tai.

- Biéu duong, nhan rdng nhitng tap thé 16p, ca nhén tiéu biéu, nhimg sang
kién md hinh hay.

- Tuyén truyén, phéi hop chit ch& véi PHHS dé rén hoc sinh k¥ ning
phong ngtra, tmg phé, khic phuc hau qua thién tai.

I11. L§ trinh thwe hién (Biéu tién d6 kém theo)

C.TO CHUC THUC HIEN

1. Ban Giam hi¢u :

- Quat triét dén can bo, gido vién, nhan vién nhi¢m vu trong tam cua nha
truong, thuc hién t6t nhiém vu nam hoc 2020-2021.

- Nghién ctru k¥ cic vin ban chi dao ctia cac cép, trién khai cic van ban
toi CB-GV-NV, HS va PHHS.
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- T6 chire ky cam két thuc hién nhiém vu nim hoc cua cac bd phan trong
nha truong.

- Xay dung tinh than doan két dé thuc hién nhiém vu nam hoc.

2. Poi véi cac doan thé

- Phéi hop voi Ban Giam hiéu dén déc, nhic nhd CB-GV-NV nha truong
thyc hién tot ké hoach.

3. Pdi v6i Gido vién va nhan vién nha truong :

- Thuc hién nhi¢m vu theo khung nang lyc va vi tri viéc lam.

- Nghiém tuc thuc hién ké hoach niam hoc, hoan thanh t6t moi nhiém vu
dugc giao.

Trén day la Ké hoach thuc hién nhiém vy nam hoc 2020-2021, yéu cau
Pho hiéu trudng can cir ké hoach nay va cac nhiém vu phat sinh trong trong thuc
tién, hang thang tham muu xdy dung ké hoach gan véi lich xay dung lich cong
tac tuan, phan cong nhiém vu céac thanh vién 10 vigc, 10 trach nhiém, kiém tra,
don doc danh gia tién do, chat luong cong viéc dugc giao lam can c dé danh
gia xép loai CB-GV-NV hang thang va nam./.

Noi nhén: 7 HIEU TRUONG
- Phong GD&DT (dé bao cdo);
- T6 nhom CM (dé thuc hién);
- Luu VP (01).
Tran Thi Ngoc Yén
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BIEU TIEN PQ THUC HIEN KE HOACH
eeeo.../JKH-THCS TT ngay ...... thang ....... nam 2020 cua truong THCS Thuong Thanh )
THANG 8 NAM 2020

(Kém theo Ké hoach sé: ...

A A o Tho’l\glan Ca nhan/b§ phan Lanh dao Ghi chd
TT Noi dung cong viéc hoan A .
. thuc hién phu trach
thanh : ) :
T chuc bién ché nim hoc, phan 16p, phan A A A
1 cong nhiém vu, CM cho CBGV.NV Tuan 2 Ban Giam hiéu - HT,HP | D/c Yén - HT
2 E(E)leimng chuyén mon va @p huan cho | 4 5 CBQL, GVBM D/c Yén - HT
3 Xay Adu'n% ké hoach sinh hoat t0 nhom Tudn 2 T6 trudng, Phon3 truéng B/c Hodi - HP
chuyén mon chuyén mon
4 bang ky PCGD muc d6 3 Tuan 1 b/c Thang - VP b/cYén-HT
5 Phan cong chuyén mon, xép TKB Tuan 3 b/c Hoai, Cong D/c Yén - HT
Xay dung va ndp ké t}oach day hoc chinh ‘ 7
6 khoa, tu chon, 2 budi/ngay, phan cong Tuan 2 T6 nhom CM b/c Hoai - HP
nhiém vu CB,GV, NV va TKB.
7 Trién khai nhiém vu nim hoc mai. Tuan 4 CB-GV-NV nha truong P/c Yén - HT
8 | Hop hoi dong truong Tuan 1 Ban hoi dong D/c Yén - HT
9 S}Ia chira b6 sung CSVC trang thiét bi dau Tuan 3,4 Ban co s& vat chat D/c Yén - HT
nam hoc.
10 | Phan cong cham séc cong trinh mang non Tuan 4 /e Lua d_(grl;CD’ Chi D/c Yén - HT
11 Thl_l‘? hlcn_ke hoach phong dich sot xuat Tuin 1-4 CB, GV, I\!V, HS nha Ble Yén - HT
huyét, Covid-19 trrong
12 | Nop ké hoach day hoc vé PGD duyét Tuén 1 T6, nhom chuyén mon b/c Hoai - HP
13 | Ky hop dong lao dong Tuan 1 K¢ toan b/c Yén - HT
14 | Thyc hién diém méi nam hoc: Tuan 1-4 D/c Yén - HT
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THANG 9 NAM 2020

A n o Thoi gian Ca nhan/by phan Lanh dao phu C o
I Noi dung cong vic hoan thanh thure hién tréch Ghi chu
o, 5 . BGH, BCH X
1 | Khai giang nam hoc mai. 05/09/2020 Cong doan, Chi doan b/c Yén - HT
9 Tgen. !<ha1. Quy tac g xu trong nha truong doi Tudn 1 dén 4 TPT, (A.“-;VCN,‘ BCH Ble Yén - HT
vO1 gido vién va hoc sinh Cong doan
Hoan thién ho so kiém Day thém - hoc thém .. 2
3 | trong nha truong nam hoc 2020 — 2021, dang Tuan 1 bre Ho,al HP, To P/c Yén - HT
: nhom CM
website
i i o . b/c Hoai - HP, ’
4 | To churc tuan sinh hoat tap thé dau nam Tuan 1-2 b/c Thu - TPT, b/c Yén - HT
GVCN
5 Thargh laP doi Sao do, doi TNXK, doi tuyén Tudn 1 b/c Thu_; TPT, Ple Yén - HT
truyén mang non Ban Thiéu nhi
N@p PGD: Ké hoach day hoc chinh khoéa, 2 B/c: Hodi
6 buéi/ngély, phan cong nhiém vu CB GV, Thoi 03/9/2020 ' b/c Hoai - HP
khoa biéu
7 I}j:f PGD: K& hoach thyc hign nhiém vu ndm | 454,909 D/c Théng - VP Plc Yén - HT
8 | Xay dung ké hoach thu chi HK I Tun 3 BGH, ke toan. Ble Yén - HT
9 | Hop Ban dai dien CMHS va PHHS toan truong. Tuan 4 BGH, GVCN. P/c Yén - HT
10 | Giéi thiéu séch theo ké hoach Tudn 2 BleThu - TPT, 1 b Hoai - HP
D/c Khuyén
giuﬁéhézncléﬂl{iéiCGzl cua Phuong va hoan thi¢n ‘ P/ Hoai - HP ’
11 duat. Tuén 3 P/c Thing - VP B/c Yén - HT
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A n o Thoi gian Ca nhan/by phan Lanh dao phu C o
T NI dung cong vige hoan thanh thwe hién trach Ghi chu
12 | Kiém tra cong trinh mang non Tuan 4 bic Thl.r: TPT.’ BCH bP/c Yén - HT
Lién doi
bang ky danh hi¢éu thu vién xuat sic ndm hoc . X ,
13 Tuan 3 b/c Khuyén b/c Yén - HT
2020-2021
14 | Thyc hién cac cudc van dong cua cac cép Tuan 1 ->4 | BGH, D/c Binh, Thu B/c Yén - HT
15 | T6 chirc ky céc loai cam két cho GV va HS Tuan 1 BGH, GV, HS D/c Yén - HT
16 | Phat dong thang an toan giao thong Tudn 1 ->4 BGI—é\f/)écNThu, b/c Yén - HT
17 ff;‘g dung ke hoach thyc hign diém méi ndm | 5 BGH, P/c Binh, Thu | D/c Yén - HT
Phét dong cudc thi Tim hiéu khoa hoc k¥ thuat A1 BGH, b/c Thu, A
18 | 451 véi hoe sinh THCS cép truong Tuan 1 ->4 GVCN Bie Yen - HT
Xay dung va trién khai ké hoach kiém tra noi . ,
19 , ' Tuan 1, 2 BGH, Ban lién tich b/c Yén - HT
bd, ké hoach Ba cong khai
20 | Boi dudng HSG khdi 9 Tuanl -4 B/c Hoai — HP
21 | Hoan thién dé an Tiéng anh lién két Tuan 1,2 BGH D/c Yén - HT
22 | Hop PHHS toan trudng Tuan 4 BGH, GVCN 6,7,89 | D/c Yén-HT
23 | Thuc hicn Nedy chuyén mon: Tap huin phan | = 55 Té nhém CM D/c Hoai - HP
mém day hoc trén bang tuong tac thong minh
Thuc hién chuyén dé cap truong: N
24 | *TONB Tudn1-4 |2 NewenThiThu g posi e
Trang (BC)
+ Ngir van 8 + Tran Thu Thuy
25 | Kiém tra ndi bo theo ké hoach: Tuan 1 - 4 Ban Kiém tra noi bo b/c Yén - HT
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- Kiém tra X4y dung ké hoach, chién lugc phat
trién nha truong theo Diéu 16

- Xay dung cac ké hoach t6 chirc cac hoat dong
cua nha truong dé trién khai cac nhiém vu nam
hoc 2020-2021

- Phan cong nhiém vy CBGVNYV theo vi tri viéc
lam

- Kiém tra né nép hoc sinh thuc hién néi quy va
ATGT.

- Kiém tra toan dién 02 d/c:

+ B/c Nguyén Thi Thu Trang

+ B/c Duong Thuy Linh

27

Thyc hién hoat dong ngoai khoa: Tuyén truyén
phat dong K& hoach thuc hién diém méi t6i
100% CB-GV-CNV va HS vao ngay
21/09/2020

Tuan 3

D/c Thu — TPT
D/c Binh - CTCD

D/c Yén - HT
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THANG 10 NAM 2020

A A o Thoi gian C4 nhan/by phan | Lanh dao phu C o
T Noi dung cong vic hoan thanh thire hién tréch Ghi chd
T6 chiic 1& ky niém 64 nim ngdy Giai phong . D/c Thu — TPT, ,
1 Tuéan 1 b/cYén - HT
Thu d6 GVCN
T6 chitc cho HS du thi: Nghién ctru khoa hoc | Theo lich cia | GV nhom: Ly, hoa,
2 : b/c Hoai - HP
cap Quan PGD sinh, dia va HS
P e e b/c Thu - TPT, £
3 | To chire Pai hoi Lién do1 Tudn 3, 4 GVCN b/cYén-HT
A \ . Tuan 1 dén | Ban TTND,Thu ki X
4 | Thuc hién cong tac Ba cong khai tuin 4 HD, Tai vu b/cYén - HT
5 | Gidi thiéu sach theo ké hoach Tudn 2 Dle Thu -TPT | 50 vén - HT
b/c Khuyén
6 | Xay dung hd so dinh chit lurong Kiém dinh T“;%III fen Ban Lién tich Plc Yén - HT
7 | Phat dong viét thw UPU 1an thit 50 Theo kéhoach | /S TMU-TPT 1 b Hoai - HP
GV Van
i Ban chap hanh Cong )
8 | Phat dong phong trao thi dua chao mung 20/11 Tuan 3, 4 doan: b/c: Binh, b/c Yén - HT
Ban Thiéu nhi
Kiém tra ndi bo theo ké hoach:
- Kiém tra hd so GV t6 X& hoi, thuc hién quy
9 | ché chuyén mén cua giao vién, sir dung dd dung | Turtudn 1 -4 | Bankiémtrandibd | B/c Yén - HT

trang thiét bi, ang dung CNTT trong giang day.
- Kiém tra : Ung dung CNTT trong diéu hanh
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va quan li.

- Quan 1y st dung thiét bi day hoc va mua sdm
trang thiét bi; duy tu, duy tri co s& vat chat nha
truong.

- Kiém tra toan dién 02 GV:

+ Bui Thi Hoa

+ Nguyén Thi Minh Phuong

10

T6 chirc CLB em yéu thich khoi 6,7,8

Tuan 1 -4

T6 nhém CM

DP/c Hoai - HP

11

Ding ky danh hiéu thi dua cap Thanh phd

Tuan 3

BGH

D/c Yén - HT

12

Thuc hién Ngay chuyén mén: Tap huan phan
mém cét chinh sira anh, video trang thiét bi bai

day.

Tuén 2-3

T6 nhém CM

D/c Hoai - HP

13

Thuc hién chuyén dé:

+ Toan 7 — Nguyén Thi Hai Yén

+ Ngir van 8 — Bui Thi Hoa

+ Dia 9 — Bui Thi Thu

+ Sinh 7 — Nguyén Thi Quynh Trang

Tuan 1 -4

T6 nhém CM

Dc/ Hoai — HP

14

Thong nhat ndi dung 6n tap giita ky

Tuan 2

T6 nhém CM

b/c Hoai - PHT

15

Hoat dong ngoai khoa: Tb chirc chuyén dé voi
cha dé: Bién dbi khi hau va hanh dong cia

ching ta

Tuan 3-4

DP/c Thu - TPT

D/c Yén - HT
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THANG 11 NAM 2020

A n o Thoi gian | Ca nhan/bg phan | Lanh dao phu S
T NOi dung cong vige hoan thanh thye hién trach Ghi chu
BGH, BCH Cb:
1 | Ky niém ngay Nha Gido Viét Nam 20/11 Tuén 3 bre: I‘igg: Ma, D/c Yén - HT
TPT — B/c Thu
e A £ A b/c Khuyén -TV, £
2 | Gidi thiéu sach theo ké hoach Tuan 2 d/c Thi — TPT b/c Yén - HT
T6 chite cho HS duy thi: Nghién ctru khoa hoc | Theo lich | GV nhém: Ly, hoa, ..
3 cip Quan cua PGD sinh, dia va HS b/c Hoai - HP
Thuc hién ngay chuyén mén: Céc bién phap boi 2 s .
4 | dudng HS yéu khéi 9 thi vio 10 THPT Tuin2-4 | 1% nh‘r’n”gn‘:h“ye” B/c Hoai — HP
, Theo lich | OV day CLB HSG
5 | Thi hoc sinh gioi 16p 9 cap Quéan vong 2 \ . cap truong + HS di | B/c Hoai — HP
cua PGD thi
Kiém tra ndi bo theo ké hoach:
- Kiém tra cong tac y té » )
, . Ban Kiém tra no1 ,
6 |- Kiém tra toan dién 02 d/c: Tuan 1 -4 b b/c Yén - HT
0
+ Dinh Thi Lya '
+ Tran Thu Thay
o n o 7 Theo ke b/c Thu — TPT, :
7 | Phat dong phong trao ké hoach nhd hoach GVCN b/cYén - HT
8 | Ontap Hocky I Tuan 4 GVBM D/c Yén - HT
Tong két phong trao thi dua chao mimg 20/11 . b/c Thu — TPT, ,
9 Tuan 4 GVCN b/c Yén - HT
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A n o Thoi gian | Ca nhan/bg phan | Lanh dao phu S
T NOi dung cong vige hoan thanh thye hién trach Ghi chu
T6 chtrc tham quan di tich lich sir dia phuong D/c Thu — TPT, _
10 , 24/11/2020 D/c Hoai - PHT
cho HS khoi 6 GVCN 6
Hoan thanh bién ban tu kiém tra dé dén doan | Theo ké ,
1 o BGH, D/c Khuyén D/cYén - HT
tham dinh thu vién cap Quan hoach
Theo ké ,
12 | NOp bao cao gitra ky BGH, b/c Khoa b/c Yén - HT
hoach
, . ‘ T6 trudng, nhom B
13 | Thong nhat ndi dung 6n tdp HK I Tuan 1 b/c Hoai — PHT
truong
Thuc hién chuyén de:
+ Thé duc 8 — Pinh Nguyén Trudng Tuan 1 —
14 . ‘ 2 D¢/ Hoai — HP
+ Toan 9 — Bui Thi Duyén tuan 4 T6 nhom CM
+ Ngit vin 6 — Nguyén Minh Chau
Hoat dong ngoai khoa: To chirc chuyén dé: Sur . ,
15 Tuan 1-4 b/c Thu - TPT b/c Yén - HT

dung ning luong tiét kiém
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THANG 12 NAM 2020

A A o Thoi gian | Ca nhan/bg phian | Lanh dao phu C o
T Noi dung cong vige hoan thanh thwe hién trach Ghi chu
To chirc phat dong thang cao diém phong chong
AIDS vao ngay 01/12/2019 Téng két cong tac 3 D/c Hoai — HP .
1 | PCMT nam 2020 va trién khai ké hoach nam | 1 ua™ ! P/c The - TPT | PleYen-HT
2020.
q ‘ BGH, T6 nhém .
2 | Kiém tra Hoc ky I Tuan 1, 2 b/c: Hoail — HP
CM
2 . b/c Thu-TPT,
3 | To chtre sinh hoat dudi co Tuan 3 b/c Thu - TPT
GVCN
’ . b/c Khuyén, .
4 | G161 thiéu sach theo ké hoach Tuan 1 b/cYén - HT
Thu TPT
CB-GV-NV nha .
5 | NghiHK L D/c Yén - HT
truong
6 | Phan céng chuyén mon HKII nop PGD: 06/01/2021 b/c Hoai — HP P/c Yén - HT
7 | Thyc hién chuong trinh HKII. GV nha trudong b/c Hoai — HP.
. . BGH, Cong doan, .
8 | Sokét HK 1. Tuan 4 b/cYén - HT
TPT
, N , b/c Thu-TPT, )
9 | TO chuc l¢ truong thanh Bdi cho HS khoi 9 . b/c Yén - HT
Tuan 4 GVCN
Kiém tra no1 bo theo ké hoach: . Ban Kiém tra noi )
10 , Tuan 1 -4 b/cYén - HT
- Kiém tra cong tac van thu luu tri nha truong bd
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- Kiém tra toan dién 01 GV: Nguyén Quynh

Trang
11 | So két cong tac cong doan HK 1 Tuéan 4 BCH Coéng doan D/c Yén - HT
12 | Hop PHHS khdi 6,7,8,9. Tuan 2 GVCN 6,7,8,9 P/c Yén - HT
Thuc hién Ngay chuyén moén: P6i méi hinh
13 | thirc kiém tra, danh gia , nang cao chat luong ra | Tuan 1-4 T6 nhém CM b/c Hoai — HP
dé kiém tra
Hoat dong ngoai khéa:To chirc cudc thi v& tranh
1 bao vé mdi truong, phong chdng thién tai Tuin 14 Chi doan, TPT /e Hodi - HP

- Noel

- Festival Tiéng anh

Doi, GVCN
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THANG 1 NAM 2021

A A ‘n Thoi gian Ca nhan/b¢ phan thuc Lanh dao S
T Noi dung corng viee hoan thanh hién phu trach Ghi chu
Nop PGD béo céo so két HKI va thoi khoa .
1 , 06/01/2021 b/c Hoai — HP b/cYén - HT
bicu HKII
Phat dong thi dua “Mung DPang — Mung
Theo lich BGH + b/c Binh-CTCD, ,
2 | Xuan” b/cYén-HT
. cua PGD b/c Thu-TPT
Ky cac loai cam két (dau nam 2020)
. L, . b/c Hoai — HP, b/c Hoai — HP
3 | Kiém tra né nép cac 16p Tuan 1
b/c Thu -TPT, GVCN b/c
Thi HS gioi cap Thanh pho cac mon van héa | Theo lich b/c Hoai — HP,
4 b/c Hoai — HP
va khoa hoc cua SGD GV day CLB
Kiém tra ndi bo theo ké hoach:
- Kiém tra hd so GV t6 Tu nhién, thyc hién
quy ché chuyén mén cua gido vién, sir dung
d6 dung trang thiét bi, tng dung CNTT trong
5 | giang day. Tuan 1 — 4 Ban Kiém tra noi bd D/c Yén - HT

- Kiém tra cobng tac trién khai gido duc
STEM, ra d& kiém tra dinh ky, hoc ky, tién
do diém.

- Kiém tra toan dién 02 GV:
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+ Bui Thi Thi

+ Dinh Nguyén Truong
. . Theo lich , ,
6 | Thi nghién ctru KH cap TP (néu co) To TN, To XH. D/c Hoai — HP
cua SGD.
. . b/c Khuyén, .
7 | G161 thi€éu sach theo ké hoach Tuan 3 b/cYén - HT
d/c Thu — TPT
Hop PHHS khdi 6,7,8,9 ‘ :
8 Tuan 1 BGH, GVCN 25 16p b/c Yén - HT
Thuc hién Ngay chuyén mon: Giai phap nang . ,
9 ) . Tuan 3-4 T6 nhom CM b/c Hoai — HP
cao chat luong boi dudng HSG
Thuc hién chuyén dé:
10 | + Ngir van 9 — T6 Thi Phuong Dung Tuan 1 -4 T6 nhom CM Dc/ Hoai — HP
+ Vat 1y 7 — Pham Nhu Trang
11 | Phéan cong truc Tét Nguyén dan Ban Gidm hi¢u P/c Yén - HT
Hoat dong ngoai khoa:
- Chao don xuan nam 2021 . )
12 Tuan 1-4 TPT, GVCN, Chi doan b/c Yén - HT

- T chuc cudc thi Giai phap Gmg pho bién
d6i khi hau, phong chéng thién tai
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THANG 2 NAM 2021

Thoi gian Ca nhan/ ~ Ghi chu
e A ‘n A A Lanh dao
TT Noi dung cong viéc hoan bo phan thuc .
> A phu trach
9 thanh hién
T6 chuc thi dua ki niém ngay Thanh 1ap Pang . b/c Thu-TPT, ,
1 Tuan 1 b/c Yén —HT
CSVN GVCN
Kiém tra ndi bd theo ké hoach:
- Kiém tra thuc hién ba cong khai va quy ché
dan chu trong nha truong: )
, . . Ban Kiém tra ,
2 | - Kiém tra ho so cong tac Doi Tuan 1 -4 4 b D/c Yén - HT
7 ndi bd
- Kiém tra toan dién 02 GV:
+ T6 Phi Di¢p
+ Nguyén Thi Huyén
e en £ A b/c Khuyén, £
3 | Gi6i thi¢u sach theo ké hoach Tuan 2 d/c Thu — TPT D/c Yén - HT
4 | Hop PHHS khbi 9 Tuén 1 BGH,5GVCN | P/c Yén-HT
Thuc hién Ngay chuyén mon: Giai phap nang . ,
5 ) N Tuan 3-4 T6 nhém CM b/c Hoai — HP
cao chat luong boi dudng HSG
. Theo lich | GV c¢6 tén dang .
6 | Thi GVG cap Quan D/cYén - HT
PGD ky du thi
Thuc hién chuyén dé cap truong: ‘
7 , Tuan 1 -4 I Dc/ Hoai — HP
- Tiéng Anh 9 — Trinh Thi Thanh Xuan T6 nhom CM
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- Str 8 — Pham Thi Thanh Mai
- Hoa 8 — Nguyén Thi Nguyét

Hoat dong ngoai khoa: Phat dong tréng va ; b/c Thu TPT, )

o Tuéan 1-4 D/cYén - HT
cham séc cdy xanh tai nha GVCN
T6 churc thi gitra ky Tuan3-4 | TTCM,GV | B/ Hoai- PHT
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THANG 3 NAM 2021

T Noi dung cng viée Thoi gian | Ca nhan/by phan Lanh dao Ghi chu
: ’ hoan thanh thue hién phu trach
1 | To chirc ngay quoc t€ phy nit 8/3 Tuan 2 BCH CP D/c Yén-HT
T6 chtrc “Thang thanh nién” va ky niém ngay A b/c Thu —Tong -
2| 26/3, két nap Doan vién Tudn 3 phu trach BJc Hoai — HP
IR e A D/c Thu — TPT, £
3 | Phat dong phong trao thi dua dot 11 Tuan 1 -3 BCH Céng doan D/c Yén - HT
ey e , 0 AA g4 A b/c Khu én, X
4 | Gioi thiéu sach chu dé thang Tuan 2 B/c Thu —yTPT b/c Yén - HT
Kiém tra ndi bo theo ké hoach:
- Kiém tra cong tac day thém, hoc thém; boi 7
dudng HSG, phu dao hoc sinh yeéu. A Ban Kiém tra noi £
5 | Kiém tra todm dién 02 GV: Tuan 1 -4 b /e Yen-HT
+ Pham Thi Thanh Mai
+ Nguyén Thi Hai Yén
Thyc hién Ngay chuyén moén: Thao ludn cac
6 | bién phap to chirc 6n tap dat hiéu qua cao trong | Tuan 3-4 T6 nhom CM b/c Hoai — HP
thi tuyén vao 16p 10 THPT
Thyc hién chuyén dé cap truong;
- Am nhac 6 — DPinh Thi Lua A .
" | . Vat 1y 8 — Duong Thuy Linh Tuan 1 -4 Té CM Be/ Hoai — HP
- To4n 6 — Nguyén Thi Thu Trang (HD)
T A o A Theo lich 2 1, ..
8 | Thi Toan Ha ndi mé rong HOMC \ T6 nhom CM B¢/ Hoai — HP
cua SGD
9 Hoat d(f)l}g ngoai khoa: ‘ b/c Thu TPT, ,
- Tai ché rac thai nhua Tuan1-4 GVCN b/c Yén - HT
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THANG 4 NAM 2021

Thoi gian LA A LA =
TT N§i dung cong viéc hoan Ca nhan/bgphan Lanh (‘I’ao Ghicha
. thuc hién phu trach
thanh o :
T6 chic Ki niém 46 niam gidi phong mién . D/c Thu - TPT, ,
1 Tuan 4 b/cYén - HT
Nam GVCN
] . b/c Thu - TPT, .
2 | Phat dong phong trao ké hoach nh¢ dot 2 Tuan1-4 b/c Yén - HT
GVCN
3 | Piéu tra cong tac tuyén sinh K6 Tuan 4 Ban tuyén sinh D/c Yén - HT
4 | On tap va kiém tra HKII Tuan 3,4 GV va td6 nhém CM b/c Hoai - HP
Pon doan tham dinh cong tac thu vién cap | Theo lich b/c Khuyén ,
5 , , b/c Yén - HT
Thanh pho. cua PGD To cong tac TV
Xét tot nghiép khoi 9, hoan thién ho so thi ‘ ,
6 Tuan 2 Ban lién tich, GVCN b/c Yén - HT
THPT
Thuc hién Ngay chuyén mén: Ren HS k¥ nang . ,
7 ) , Tuan 4 T6 nhom CM b/c Hoai - HP
lam bai kiém tra dudi hin thure trac nghiém
Thuc hién chuyén dé cap trudng:
- On tap Ngir vin 9A1
8 | - On tap Toan 9A3 Tuan 1- 4 GV day 9 D/c Hoai - HP
- On tap Ngit vin 9A3
- On tap Toan 9A1
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- On tap Ngoai ngir 9A5
- On tap Ngoai ngir 9A6

Kiém tra ndi bo theo ké hoach:

- Kiém tra viéc GV day 6n thi THPT

9 |- Kiém tra toan dién 02 GV: Tuan 1-4 | Bankiémtranoibd | D/c Yén-HT
+ Nguyén Thi Minh Hué
+ Vi Tri Cong
Hoat dong ngoai khoéa: Gidi thi€u sach vé moi . b/c Khuyén ,

10 Tuan 2 b/c Yén - HT
truong b/c Thu TPT
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THANG 5 NAM 2021

A n ‘A Thoi gian Ca nhan/by phin Lanh dao S
T NOi dung cong vige hoan thanh thue hién phu trach Ghi chu
q , ‘ b/c Hoai - HP, GV ,
1 | To chtre 6n va thi thir vao THPT cho HS khoi 9 Tuan 2 day Van, Toan, b/c Yén - HT
Anh, mon thi tha 4
2 | Két thiic Chuong trinh Hoc ky I GVDOmonvatd | b pyoai . Hp
' nhom CM
PO Ay A s ., : . | GVCN 9, d/c Hoai
3 Nop két qua diém THCS veé phong Gido duc. Theo lich cua - PHT Ble Yén - HT
PGD
Ki niém 79 ndm ngay thanh lap Do1i TNTP A b/c Thu - TPT, X
4 HCM Tuéan 2 GVCN b/cYén - HT
5 | Kiniém 130 nim ngay sinh Bac HO Tuan 3 be g\l;IC-NTPT’ P/c Yén - HT
6 | Nop B4o c4o tong két nam hoc vé PGD 18/5/2020 BGH’EPCTH D, Prevén-HT
Tién hanh cong tac kiém tra chéo ho so xét Tot | Theo lich cua
7 BGH, GVCN 9 b/c Hoai - HP
nghi¢p va hoc sinh duy thi vao 16p 10 THPT. PGD
8 | Hop Phu huynh hoc sinh Tuan 4 BGH, GVCN 9 P/c Yén - HT
9 | Nop ho so xét duyét thi dua vé phong gido duc. The(I)Dle[l)l cua Ban thi dua D/c Yén - HT
10 | Téng két nim hoc 2020 -2021. Tuin4 | BOH %nTg doan, | b0 vén - HT
Kiém tra ndi bo theo ké hoach: ,
L o _ N ) Ban Kiém tra ,
11 | - Kiém tra cong tac du gio chuyén d¢, cong tac | Tuan 1 — 4 b/cYén - HT

sinh hoat t6 nhém chuyén mén

noi bd
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- Kiém tra cong tac tu bdi dudng dap wng chuan

nghé nghiép va chuong trinh gidao duc phd

thong.
- Kiém tra thyc hién chuong trinh nha truéng.
12 T%n,rc I}}en. fianh gla GV, chuap nghé nghiép, | Theo lich cua CB:GV:NV Ble Yén - HT
danh gia Hi¢u truong theo quy dinh. PGD nha trudng
Thyc hién chuyén dé cap truong:
- On tap Ngit van 9A2
- On tap Toan 9A4 3 .
13 | - Qn tap Ngit van 9A6 Tuan 1- 4 GV da}’;‘;ﬁ g’ Toan, b/c Hoai - HP
- On tap Toan 9A5
- On tap Ngoai ngir 9A1
- On tap Ngoai nglt 9A4
TR , ) N BGH, Cong doan, £
14 | Hoan tat ho so cac dot thi dua Tuan 4 B/c Thu - TPT b/cYén - HT
, Theo lich cia | Pu ky HD, TB ,
15 | Xét tot nghi¢p THCS i TTND, GVCN b/c Yén - HT
PGD e
khoi 9
16 | Ra soat chuong trinh nam hoc Tuén 2 T giao vu D/c Yén - HT
17 | Téng két nam hoc Tudn 4 BGH, Cong doan, |y v _pr
Chi doan
. . b/c Khuyén — TV ,
18 | G161 thiéu sach theo ké hoach Tuan 1-2 b/c Yén - HT
b/c Thu TPT
Thyc hién Ngay chuyén mén: Thao ludn nhom
19 | ning cao chét lugng day cdc mon 6n thi vao 16p | Tuan 3-4 T6 nhém CM b/c Hoai - PHT

10 THPT
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THANG 6 NAM 2021

A A o Thoi gian Ca nhan/bo Lanh dao Co
T NOi dung cong vige hoan thanh | phéan thuc hién phu trach Ghi chu
1 | Trién khai ké hoach hoat déng hé 2020 162001 | DIeHoal-HP gy v T
GV nha truong
. A 4 Trudc BGH, B/c Thu - £

2 | Ban giao HS ve¢ dia phuong 31/05/2021 TPT D/c Yén - HT

Xay dung ké hoach tuyén sinh.

Nop phong ké hoach tuyén sinh, quyét dinh A A
3 | thanh 1ap hoi ddng tuyén sinh 16p 6 (nam hoc | U412 BGH /e Yeén - HT

2020-2021)

9 Theo lich b/c Hoai - HP ,
4 | T6 chuc lam thi THPT lép 10 SGD GV duogc phan D/cYén-HT
cong nhi¢ém vu

Phat dong thang cao diém phong chong A b/c Hoai - HP, o
° | HIV/AIDS, Ngay toan dan phong chéng ma tay | |24 P/c Thy - TpT | /¢ Hoai-HP
6 | T6 chtic CB GV tham quan thuc té he Tuan 4 Cong doan D/c Yén - HT
7 K1?m tra nd1 bd theo ké hoach: Kiém tra CSVC Tudn 1 -4 Ban ISIGI}’I tra Ble Yén - HT

phong hoc ndi bd
8 | Tham gia cac hoat dong he tai dia phuong Tuéan 1- 4 Ban Thiéu nhi D/c Yén - HT
9 | Nop ho so xét duyét thi dua Tuan 2 P/c Thing - VP | D/c Yén - HT
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THANG 7 NAM 2021

Thoi gian hoan

Ca nhan/bg

Lanh dao

T NOi dung cong vige thanh phén thuce hién phu trach Ghi chu
) Theo lich cua , .
1 | Thuc hién cong tac tuyén sinh Ban Tuyén sinh | D/c Yén - HT
PGD, SGD
. Theo lich cua ,
2 | Bao cdo cong tac tuyén sinh BGH b/c Yén - HT
PGD, SGD
, GV day Van, .
3 | To churc 6n tap, thi lai cho HS ) b/c Hoai - PHT
Toan, Anh
4 | T6 chirc thim hoi céc gia dinh chinh sach 27/7/2020 BCH CD, BGH | D/c Yén-HT
T6 chic cac hoat dong tong két hé theo ké b/c Hoai - HP, ,
5 31/7/2020 D/c Yén - HT
hoach. b/c Thu - TPT
6 | Trién khai cac hoat dong boi dudng CBGV, NV Tuan 3 -4 BGH+CBGV | DP/cYén-HT
Kiém tra ndi bd theo ké hoach: Kiém tra viéc . Ban Kiém tra ;
7 Tuan 3- 4 b/c Yén - HT

luu trir ho so cua van phong

noi bd
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