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Thuc hien chi dao cua Bp Giao due va Dao tao, Uy ban nhan dan Thanh 
pho vc vice dieu hanh gia va thirc hien cac khoan ihu trong ITnh virc giao due 
dao tao nam hoc 2021-2022; chia se kho khan, ho tro hoc sinh va phu huynh 
trong tinh hinh dich benh COVID - 19, So Giao due va Dao tao da ban hanh yijfTT 
cong van so 2255/SGD&DT-K.HTC ngay 18 thang 6 nam 2021 vc vice triewo'^fr 

khai thirc hien cac khoan thu trong ITnh virc giao due, dao tao; cong van sctq|/ '.fe 
319l/SGD&DT-KHTC va cong van so 3024/SGD&DT-KHTC ngay 09 thang | ^0
nam 2021 chia se kho khan, ho tro hoc sinh va phu huynh trong tinh hinh dichyi,. 
benh COVID - 19; Van ban s6 3594/SGDD T-KHTC ngay 18 thang 10 nam 
2021 cua So Giao due va Dao tao Ha Npi ve vice hirong dan tang cudng cong 

tac quan ly thu chi nam hoc 2021-2022;

UBND quan Long Bien chi dao tang cirong cong tac quan ly thu chi nam 

hoc 2021-2022, npi dung nhu sau:

I. I hu hoc phi va cac khoan thu khac

1. Doi \ 6i khoan thu hoc phi

a. Co- so’ giao due cong lap:

- Noi dung:
Thirc hien Nghi quyet so 05/2021/NQ-HDND ngay 23/9/2021 cua 11DND 

thanh pho Ha Npi ve vice quy dinh mire thu hoc phi doi voi cac co so giao due 
mam non, giao due pho thong cong lap ciia thanh pho Ha Npi nam hoc 2021- 
2022; Nghj dinh 81/2021/ND-CP ngay 27/8/2021 cua Chinh phu vc co che thu, 
quan ly hoc phi d6i voi co so giao due thuoc he thong giao due quoc dan va 
chinh sach mien, giam hoc phi, ho tro chi phi hoc tap, gia dich vu trong ITnh virc 

giao due, dao tao.
Cac co so giao due cong lap thirc hien thu, quan ly va sir dung hoc phi 

theo quy djnh tai chirong 111 Nghi dinh 81/2021/ND-CP cua Chinh phu (Dieu 

12, Dieu 13).
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Rieng doi vai cac co so giao due cong lap chat lu'ong cao: Thirc hien Nghi 
quyet so 06/2021/NQ-HDNI) ngay 23/9/2021 cua HDND thanh pho I la Noi ve 
co che tai chinh ap dung doi voi cac co so giao due cong lap chat luong cao tren 
dia ban Thu do va Nghi quyet so 05/2021/NQ-H0ND ngay 23/9/2021 ciia 
IIDND Thanh pho Ha Noi de can cu thirc hicn chinh sach: ho tro lien dong hoc 
phi cho hoc sinh thuoc doi tuong mien, giam hoc phi theo quy dinh tai Nghi 
dinh 81/2021/ND-CP.

Yeu eau thirc hien:
Thirc hien tot cong tac luyen truyen ve mire thu hoc phi nam hoc 2021- 

2022 tren cong thong tin dicn Ur ciia nha tnrong, tren he thong loa phat thanh 
cua Phucmg de cac tang lop nhan dan, cac co quan, to chirc tren dia ban hieu va 

dong thuan.
Thu dung doi tuong, dung muc quy dinh, dam bao nguyen tac long so 

thang thu hoc phi khong vuot qua 9 thang/nam hoc.
Thu theo thang, quy, ky (theo nguyen vpng ciia cha me hoc sinh). Khong 

ep buoc phu huynh thu gop.
Lap dir loan chi theo dung quy dinh: 40% long thu de chi ho trp CCT L, 

phan con lai bo sung chi cac boat dong ciia nha tnrong.
Kinh phi cap bu hoc phi: nha tnrong phai thirc hien dung quy dinh, bo 

sung vao chi boat dong thirbng xuyen ciia don vi.
Thu hoc phi phai sir dung hoa don theo quy dinh.
Cong khai mire thu hoc phi, cong tac thu, chi tai chinh.

b. Co so giao due dan lap, to thuc:
Co so giao due dan lap, tu thuc chu dong xay dung muc thu hoc phi va 

gia cac dich vu khac trong ITnh vuc giao due, dao tao (trir dich vu do Nha nuoc 
dinh gia) dam bao bu dip chi phi va co tich luy, co trach nhiem cong khai, giai 
trinh voi nguoi hoc va xa hoi ve muc thu hoc phi va gia cac dich vu khac do 
minh quyet dinh theo dimg quy djnh tai khoan 4 Dieu 8 Nghj djnh so 

81/2021/ND-CP.
Cac co so giao due khi thu hoc phi phai sir dung hoa don theo quy dinh. 

Thuc hien cong khai muc thu hoc phi theo quy dinh Thong tu so 36/2017/11- 
BGDDT cu the cong khai mire thu hoc phi theo tirng nam hoc va du kien cho 2 
nam hoc tiep theo (d6i voi co so giao due mam non); cong khai muc thu hoc phi 
theo tirng nam hoc va du kien ca cap hoc (doi voi co so giao due pho thong).

Cac co scr giao due dan lap, tu thuc thuc hien thu, quan ly va sir dung hoc 
phi theo quy dinh tai chuong 111 Nghi djnh 81/2021/ND-CP ciia Chinh phii 
(Di6u 12, Dieu 13).

2. Doi voi cac khoan thu khac
a. Co1 so- giao due cong lap:
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- N6i clung:

Thu cac khoan theo Quyet dinh so 51/2013/QD-UBND ngay 22/11/2013 
cua UBND Thanh pho 11a Noi ban hanh quy dinh vc thu, sir dung cac khoan thu 
khac Irong cac co so giao due pho thong cong lap ciia Thanh pho I la Noi (trir 
cac co so giao due cong lap chat liromg cao). Thuc hien nghiem tuc Quyet djnh 
so 04/2018/QD-UBND ngay 23/01/2018 cua UBND Thanh pho ve vice bai bo 
Dieu 1 1 cua quy dinh ban hanh kem theo Quyet dinh so 51/2013/QD-UBND.

Thu cac khoan theo nhu can thuc te cua phu huynh, thu theo thoa thuan 
giua nha truong va ban dai dien cha me hoc sinh.

Thu theo dc an su'a hepe dirang thuc hien theo nghi quyet so 04/2021/NQ- 
MDND ngay 23/9/2021 cua HDND Thanh pho I la Noi.

- Yen can there hien:

Dam bao nguyen tac thu du, chi dii, dung muc dich, tu nguyen, cong khai, 
dan chu, minh bach va co hieu qua, phu hop voi dieu kien kinh te xa hoi, thu 
nhap Iren lung dia ban.

Muc thu can cu Iren co so du loan chi phi, noi dung chi, phai dupe thoa 
thuan bang van ban cua cha me hoc sinh Iren tinh than tu nguyen, co sir thong 
nhat ciia Ban giam hieu nha truong va UBND quan trude khi ban hanh.

+ Doi vdi vice day them, hoc them: thuc hien nghiem tuc cac van ban quy 
dinh vc day them, hoc them: Thong tu so 17/2012/TT-BGDDT ngay 16/5/2012 
ciia Bo GD&DT vc vice ban hanh quy djnh ve day them hoc them; Quyet djnh 
so 2499/QD-BGDDT ngay 26/8/2019 cua Bo GD&DT vd vice cong b6 hk hieu 

lire cac dieu: 6, 8, 9, 10, 11, 12, 13 va 14 ciia Thong tu so 17/2012/TT-BGDDT 
ngay 16/5/2012 cua Bo GD&DT ve vice ban hanh quy dinh vc day them hoc 
them. Quyet dinh so 22/2013/QD-UBND ngay 25/6/2013 cua UBND Thanh pho 
I la Noi ban hanh quy dinh ve day them, hoc them tren dia ban Thanh pho I la 
Noi; Cong van s6 5502/SGDDT-GDPT ngay 09/12/2019 ciia So GD&DT Ua 
Noi ve viec thuc hien cac quy djnh ve day them hoc them trong va ngoai nha 
truong va cac van ban co lien quan. Nha truong to chirc thu, chi va cong khai 
thanh quyet loan lien hoc them thong qua bo phan tai vu cua nha truong; giao 
vien day them khong true liep thu, chi lien hoc them; muc chi va ty le phan bo 
chi phai dupe thong qua hoi dong giao due truong va dupe quy djnh cu the trong 
quy chc chi lieu noi hang nam.

Doi vdi cac khoan thu ve quan ao dong phuc, quart ao the due the thao, 
phu hieu: Phu huynh hoc sinh hoac Ban dai dien cha me hoc sinh to chirc may 
hoac mua dong phuc theo diing quy djnh tai Thong tu so 26/2009/TT-BGD&DT 
ngay 30/9/2009 ciia Bp GD&D T quy djnh ve vice mac dong phuc va le phuc lot 
nghiep cua hoc sinh va sinh vien va cac quy djnh khac ciia nha truong.

Viec tiep nhan cac nguon vien trp, tai trp, qua bieu, tang thuc hien theo 
quy djnh tai thong tu so 16/2018/TT-BGDDT ngay 03/8/2018 ciia Bp GD&DT 
ve tai trp cho cac co sd giao due thuoc he thong giao due qude dan. Cong van so

f

I
r

-



4

4658/SGDBT-KHTC ngay 24/10/2018 cua Sa GD&BT Ha Noi ve viec trien 
khai thyc hien thong lir so 16/2018/TT-BGBBT.

- Quy trinh thuc hicn (tru khoan thu theo dc an sua hoc duong)

Cac tnrdng xay dung ke hoach thu chi nam hoc 2021 - 2022 cua don vi va
» ■< r

nop ve phong GB&BT dc phc duyet (lieu lai truang va nop ke hoach da dirac 
phe duyet ve ede dan vi: phong GD&DT, phong TCKH va Kho hac Nhd nude 
Long Bien)

Cac tnrdng trien khai cac bude theo dung ke hoach:

+ Budc 1: Hop BGH trien khai ke hoach thu chi nam hoc 2021-2022 da 
dugc phong Giao due phe duyet.

+ Budc 2: Hop BGH vdi Ban dai dien CMIIS trudng, Ban dai dien 
CMI IS Idp va giao vien chii nhiem lap trien khai ke hoach thu chi thu nam hoc 

2021-2022.

+ Budc 3: Hop hoi dong giao due nha trudng trien khai ve ke hoach thu 
chi thu nam hoc 2021-2022.

+ Budc 4: 1 lop CMIIS tai lung Idp hoc trien khai ve ke hoach thu chi va 
lay y kicn thoa thuan cua CMI IS doi vdi cac khoan thu nam hoc 2021-2022.

GVCN cam ket nhat tn va thuc hicn nghiem tuc, dung noi dung, quy trinh 

da thong nhat.

+ Budc 5: Tong hop phieu thoa thuan, thong nhat muc thu cac khoan thu 
nam hoc 2021 -2022.

+ Budc 6: Thong bao den CMI IS ve cac khoan thu, muc thu, thdi gian 

thu, hinh thu, sau do trien khai thu.

+ Budc 7: Xay dung bo sung qui chc chi lieu noi bo (neu cd thay doi).

+ Budc 8: Sau khi hoan tat qua trinh thu, thuc hien cong khai theo Thong 

tu so: 36/2017/TT-BGDBT.

v

)

,ei

' y
b. Co' sd' giao due dan lap, tir thuc:
Ngudn thu ciia co sd giao due ngoai cong lap thuc hien theo quy dinh tai 

nghj dinh so 69/2008/NB-CP ngay 30/5/2008 cua Chinh phu ve chinh sach 
khuyen khich xa hoi hda doi vdi cac boat dong trong ITnh vyc giao due, day 
nghe, y te, van hda, the thao, moi trudng; Thong tu sd 135/2008/TT-BTC ngay 
31/12/2008 hudng dan Nghi dinh sd 69/2008/ND-CP va cac van ban lien quan 

khac.

,4n
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Doi vdi cac khoan thu ve quan ao dong phuc, quan ao the due the thao, 
phu hieu: thuc hien theo thong tu sd 26/2009/TT-BGD&DT ngay 30/9/2009 cua 
BO Giao due va Bao tao quy djnh ve viec mac dong phuc va 1c phuc tot nghicp 
cua hoc sinh va sinh vien: cha me hoc sinh hoac Ban dai dien cha me hoc sink to 
chuc may hoac mua dong phuc theo dung quy dinh tai Thong tu sd 26/2009/1 I -
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BGD&DT ngay 30/9/2009 cua Bo Giao due va Dao tao va cac quy dinh khac 

cua nha tnrong.
Vice liep nhan cac nguon vicn trg, tai trg, qua bieu, lang thirc hien theo 

quy dinh tai thong Ur so 16/2018/TT-BGDD1' ngay 03/8/2018 cua Bo giao due 
va dao tao ve tai trg cho cac co so giao due thuoc he thong giao due quoc dan. 
Cong van so 4658/SGDDT-KHTC ngay 24/10/2018 cua So GD&DT I la Npi ve 
vice trien khai thirc hien thong Ur so 16/2018/TT-BGDBT.

r

Thirc hien cong khai cac khoan thu khac theo quy djnh tai Thong tir so 
36/2017/TT-BGDD r cu the cong cac khoan thu khac theo tirng nam hgc va dir 
kien cho 2 nam hgc tiep theo (doi voi co so giao due mam non); cong khai cac 
khoan thu khac theo tirng nam hgc va dir kien ca cap hgc (doi voi co so giao 

due pho thong).
II. Doi voi kinh phi hoat dong cua Ban dai dien cha me hoc sinh
1. Noi dung: thirc hien theo quy djnh tai Dieu 10 cua Thong tir so 

55/201 1/TT- BGDDT ngay/11/2011 cua Bo Giao due va Dao tao ban hanh Dieu 

le Ban dai dien cha me hgc sinh;
2. Yen can time hien:• •

Tren co so tir nguyen va thoa thuan giira nha tnrong va ban dai dien phu 
huynh hgc sinh; phai dam bao nguyen tac cong khai, dan chu, minh bach va co 

hieu qua.
Khong quy dinh mire kinh phi ung ho binh quan cho cac cha me hgc sinh.
Ban dai dien cha me hgc sinh khong dugc quyen gop cua ngirbi hoc hoac 

gia dinh ngubi hgc: cac khoan ung ho khong theo nguyen tac tir nguyen hoac 
khong phuc vu true tilp cho hoat dong cua Ban dai dien cha me hgc sinh nhir: 
bao ve co so vat chat, bao dam an ninh nha tnrong, trong coi phuong tien tham 
gia giao thong cua hgc sinh, ve sinh lop hoc, ve sinh tnrbng, khen thubng can bg 
quan ly, giao vien, nhan vien nha tnrong, mua sam may moc, trang thiet bi, do 
dung day hgc cho nha tnrong, lop hgc hoac cho can bg quan ly, giao vien va 
nhan vien nha trubng, ho trg cong tac quan ly, to chirc day hgc va cac hoat dong 
giao due: nang cap, xay dung moi cac cong trinh ciia nha trubng.

Cac khoan thu chi phai dtra vao so sach ke loan, hach loan theo quy dinh 
va phai thirc hien cong khai theo quy djnh, khong dugc dung khoan thu nay de 
dieu chuyen hoac chi cho noi dung muc dich khac.

3. Quy trinh thirc hien
Trubng ban dai dien cha me hgc sinh lop chu tri phbi hgp voi giao vien 

chu nhiem lop dir kien ke hoach chi tieu kinh phi dugc ung ho, tai trg va chi su 
dung sau khi da dugc toan the cac thanh vien Ban dai dien cha me hgc sinh lop 

thong nhat y kien.

r
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Truong ban dai dien cha me hoc sinh truang thong nhat vdi hieu trudng 
dy kien ke hoach chi lieu kinh phi dupe ung ho va chi sir dung sau khi da dirge 
loan the Ban dai dien cha me hoc sinh truang thong nhat y kien.

Tren ca so dir kien ke hoach chi lieu sau khi da dirge thong nhat cua loan 
the cac thanh vien Ban dai dien cha me hpc sinh lop, Ban dai dien cha me hoc 
sinh trudng. Sau khi chi ticu phai bao cao cong khai quyet loan kinh phi tai cupc 
hop toan the cha me hoc sinh lap va cac cupc hop toan the Ban dai dien cha me 
hpc sinh trudng.

III. Che do mien, giam hoc phi, ho trp- chi phi hoc tap va chc do khac 

cho hoc sinh theo quy djnh:

1. Noi dung:

Thyc hien day du va kip thdi chc dp mien giam hpc phi, chi phi hpc tap 
cho cac doi tugng tre cm mam non, hpc sinh phd thong theo quy djnh tai chuong 
IV Nghi dinh 81/2021/ND-CP ngay 27/8/2021 cua Chinh phu ve ca chc thu, 
quan ly hpc phi ddi vdi ca sd giao due thupc he thong qude dan va chinh sach 
mien giam hpc phi, ho trp chi phi hpc tap, gia dieh vu trong llnh vyc giao due, 
dao tao; thyc hien ho trp hpc phi theo Nghi quyet sd: 08/2021/NQ-HDND ngay 
23/9/2021 cua HDND Thanh phd Ha Npi vc vice quy dinh ca che ho trp hpc phi 
cho tre mam non, hpc sinh phd thong tren dia ban thanh phd Ha Npi nam hpc 
2021-2022 do anh hudng cua dieh COVID-19; Nghi dinh sd 06/2018/ND-CP 
ngay 05/01/2018 cua chinh phu quy dinh chinh sach ho trp an trua ddi vdi tre 
cm man giao va chinh sach ddi vdi giao vien mam non va thyc hien day du cac 
che dp khac cho hpc sinh theo dung van ban quy dinh cua Trung uong va thanh 
phd (dac biet luu y vide thyc hien che dp cho hpc sinh theo hpc tai cac ca sd 

giao due dan lap, tu thyc theo dung quy dinh).

Thyc hien hd trp lien an, lien dong phuc cho hpc sinh thupc dien ngheo cd 
hd khau tren dia ban quan Long Bien thupc cap TH,THCS (ca che dac thii ciia 

quan).

2. Yen cau thyc hien:
Nha trudng thyc hien ra soat, tong hop danh sach gui ve Phong giao due 

va thyc hien chi tra hpc sinh: chinh xac, day du, kip thdi va dung quy dinh dien 
hpc sinh dupe hudng che dp mien, giam hpc phi, hd trp chi phi hpc tap va hd trp 

lien an trua cho tre mau giao.

Nha trudng cd che dp mien, giam phu hop ddi vdi hpc sinh cd hoan canh 
khd khan. Tuyet ddi khdng dupe de hpc sinh vi gia dinh khd khan khdng cd lien 

dong gdp ma phai bd hpc.
Trien khai cac ca chc dac thu ciia quan ve hd trp ddi vdi hpc sinh thupc 

dien hd ngheo: hd trp dong phuc kip thdi trude khai giang nam hpc mdi, lien an 

trua chi tra cho hpc sinh theo bua an thyc le/thang.

3. Quy trinli thyc hien:
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Cac dan vj thirc hien lap, xac nhan danh sach hoc sinh thupc dicn chc do 
chi'nh sach (thco dung mau bleu quy dinh); nop danh sach ve phong GD&DT; 
Nhan kinh phi tir phong GD&DT va chi tra trirc tiep cho cha (me) hoac ngirai da 
dau trirc licp nuoi dirang hoc sinh; yen cau cha (me) hoac ngiroi da dau trirc tiep 
nuoi dirang hoc sinh ky nhan va thirc hien chi cho hoc sinh dung quy dinh. Cong 
khai danh sach, che do hoc sinh che do chinh sach dang hoc tai trirang MN, TI I, 
TIICS tren dia ban quan dc cha me hoc sinh, hoc sinh dirge biel va phoi hop 

thirc hien.
IV. Cong khai:
1. Noi dung: Cac co so giao due thirc hien cong khai cac khoan thu khac 

theo quy dinh tai Thong Ur s6 36/2017/TT-BGDDT; Thong tir s6 61/2017/TT- 
BTC ngay 15/6/2017 cua Bo tai chi'nh hirang dan ve cong khai ngan sach doi vai 
dan vj dir loan ngan sach, to chirc dirge ngan sach nha nuac ho trg; Thong tir so 
90/2018/TT-BTC ngay 28/9/2018 ciia Bo tai chinh sira doi, bo sung mot so dieu 
cua Thong tir so 61 /2017/TT-BTC.

2. Yen can thirc hien:
Cong khai minh bach, ro rang, dung lhai gian, dung man bieu thco quy 

dinh tat ca cac khoan thu chi trong nha trirang.
Cong khai kc hoach thu chi cua nha trirang.
Cong khai dir loan, quyet toan tat ca cac khoan thu, chi cua nha trirang.
Thirc hien cong khai chinh sach, ket qua thirc hien chinh sach hang nam 

ve trg cap va mien giam hgc phi doi vai ngirai thuoc dien hirang chinh sach xa
hoi.

V. Xay dung quy che chi tieu noi bo:
- Noi dung: phan anh toan bo cac khoan thu chi, dieu chinh, bo sung phu 

hgp trong nam.
- Yen cau thuc hien:
Xay dung quy che chi tieu noi bo phai dira tren ke hoach nhiem vu nam 

hgc, kc hoach thu chi cua nha trirang va van ban hirang dan thi hanh. van ban co 
lien quan cua cac cap Trung irang, thanh pho, quan.

Trong qua trinh thirc hien neu co thay doi, nha trirang phai bo sung qui 
che kip thai theo dung quy trinh.

- Qui trinh thuc hien:
+ Buac 1: Lap ban “Dir thao quy che chi tieu noi bo"
+ Buac 2: Chuyen ban “Du thao quy che chi lieu noi bp” den cac to 

chuycn mon de ban bac, dong gop y kien
+ Buac 3: Hgp Hoi dong truang thong qua cac y kien dong gop cua cac to 

chuyen mon xay dung ban “du thao quy che chi tieu noi be)”
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+ Buoc 4: Niem yet tai phong Giao vien ban ‘'Dir thao quy che chi lieu 
noi bo” da dirge sira doi, bo sung de tiep thu y kien cua loan the CB - GV - NV 
nha tnrong.

+ Biroc 5: Tien hanh thong qua trong Iloi dong nha tnrang tai Dai hoi 
Cong chirc - Vien chu'e. I lieu trirong nha trirdng giai dap cac y kien phan hoi de 
xay dung ban “Du thao quy che chi tieu noi bo” cho hoan chinh.

+ Buoc 6: Moan chinh ban “Quy che chi lieu noi bo”
+ Buoc 7: Niem yet cong khai ban “Quy che chi lieu noi bo”
VI. Tang cird’ng cong tac quan ly quy tien mat.
Cac khoan thu chi tai don vi thuc hien theo Thong tu so 13/2017/TT-B1'C 

ngay 15/02/2017 ve viec quy dinh quan ly thu, chi bang lien mat qua he thong 
KBNN: Doi voi cac khoan thu bang lien mat phat sinh tai don vi thi don vi phai 
gui so lien thu duoc vao tai khoan cua don vi tai Ngan hang thuong mai hoac 
KBNN theo quy dinh tai dieu 16 Nghj dinh so 16/2015/ND-CP ngay 
14/02/2015. Thong tu so 136/2018/TT-BTC ngay 28/12/2018 sira doi, bo sung 
mot so dieu ciia thong tu so 13/2017/TT-BTC ngay 15/02/2017.

Don vi phan anh cac khoan thu, chi boat dong dich vu sir nghiep cong 
khong sir dung ngan sach nha nuoc qua tai khoan mo tai KBNN (hoac Ngan 
hang thuong mai); Khong thuc hien chi doi voi cac khoan thu chua dirge phan 
anh qua tai khoan lien gui tai KBNN (hoac tai Ngan hang thuong mai). Tuyet 
doi chap hanh nguyen tac quan ly theo dieu 4 Thong tu so 13/2017/TT-BTC 

ngay 15/02/2017, cu the nhu sau:
Cac trirong hgc co tai khoan tai KBNN khi thanh loan lien mua hang hoa, 

dich vu thuc hien theo hinh thuc chuyen khoan true tiep tir tai khoan ciia don vi 
mo tai KBNN toi tai khoan cua ngudi cung cap hang hoa, dich vu, trir nhung 
trudng hgp dirge phep chi bang lien mat quy dinh tai dieu 6 Thong tu so 
13/2017/TT-BTC.

Cac noi dung chi thanh loan ca nhan cho cac doi tugng hudng luong tu 
NSNN thuoc dien bat buoc phai thanh loan bang chuyen khoan thuc hien theo 
quy dinh tai Chi thi so 20/2007/CT-TTg ngay 24/8/2007 cua Thu luong Chinh 

phu.
VII. Hach toan ke toan, dieu hanh cac khoan thu:
I lach loan rieng lung khoan thu vao so sach ke loan, tong hgp chung vao 

bao cao quyet toan thu, chi ngan sach nha nuoc hang nam, khong dirge dung 
khoan thu nay de dieu chuyen hoac chi cho noi dung muc dich khac.

VIII. Lap dy toan, quyet loan, chiing tii thu chi:
1. Dir toan:

r

Lap dir loan rieng doi voi lung khoan thu.
Can cu ke hoach nhiem vu nam hgc, ke hoach thu chi ciia nha trudng.

'3
$
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Can cu cac van ban hirerng dan thi hanh, van ban co lien quan cua cac cap 
Trung irang, thanh pho, quan, phu hop voi nhiem vu cua ke hoach.

D|nh mile chi cho bo phan co lien quan: can cu theo ke hoach phan cong 
nhiem vu, bang chain cong dc xay dung djnh muc chi theo ngay cong doi voi bo 
phan quan ly, phuc vu va cac bo phan co lien quan, tuyet doi khong duqc chi 
theo ty 1c doi voi tat ca cac khoan thu.

2. Quyet loan:

I lach loan cac khoan thu, chi vao tai khoan ke loan va muc luc ngan sach
nha nuoc.

r X • r*. •> •} • \ •Ke loan mb so theo doi tat ca khoan thu, chi cua don vi ...

Lap bao cao quyet loan, mb day dti so sach ke loan, gui bao cao quyet 
loan dung thbi gian quy dinh;

Cong tac lap, luan chuyen, thanh quyet loan, luu tru ho so, chung tu, so 
sach ke loan dam bao theo quy dinh.

Thirc hien kiem ke quy lien mat hang thang, ca nam dung theo quy dinh

I huc hien khba so, lap so sach ke loan, bao cao quyet loan tai chinh nam 

theo man bicu quy dinh.

3. Chung tu :

Chung tu thanh loan: ihuc hien theo dung quy dinh, ghi day du, ro rang, 
chi tiet lung noi dung, co day du mirth chung kern theo (VD: cac cong van, ke 
hoach, giay mbi, quyet djnh, bang cham cong ...)

Khi thu ti6n cua ngubi hoc cac co so giao due phai Ihuc hien tra chung tu 
thu kip thbi day du, dung quy djnh. Tuyet doi khong duoc giao nhiem vu cho 
giao vien true liep thu, chi lien.

IX. To chuc thuc hien

1. Phong (Jiao due va Dao tao
Tham muu UBND quan cac van ban chi dao, dicu hanh, tang cubng quan 

ly thu, chi nam hoc 2021 - 2022; Tham muu van ban thong nhat mot so khoan 
thu khac doi vbi cac trubng cong lap tren dja ban quan nam hoc 2021 - 2022.

Quan triet va chi dao cac trubng hoc nghiem tuc thuc hien cac van ban chi 
dao ve thu chi dau nam hoc; Cong bo cong khai cac quy djnh, cac khoan thu tren 
cong Thong tin dien tu cua quan de nhan dan, cha me hoc sinh biel, thuc hien.

Chu tri, phbi hop vbi phbng Tai chinh - Ke hoach hubng dan, kiem tra 
djnh ky, dot xuat vice to chuc thuc hien thu, chi tai cac trubng; kip thbi chan 
chinh tinh trang lam thu, thu cac khoan trai quy dinh. Tham muu UBND quan cb 
hinh thuc xu ly nghiem, kip thbi doi vbi Hicu trubng cac trubng thirc hien thu 
chi khong dung quy dinh. Bao cao ket qua kiem tra, xu ly vbi UBND quan va So 

Giao duc&dao tao.

j
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Tong hop, bao cao UBND quan va So Giao due & dao tao vice tlure hien 

eac khoan thu khac triroc ngay 15/11/2021.
Tham mmj vice lap, cong bo dien thoai duong day nong dc ngirdi hoc, 

cha me ngirdi hoc va nhan dan kip thdi phan anh cae hien tupng thu chi khong 

dung quy dinh.
Chiu trach nhiem triroc UBND quan ve cac khoan thu cua cac tnrdng 

MN, T1 THCS tren dia ban quan.
2. Phong Tai chinh - Ke hoach
Phoi hop vdi phdng Giao due va Dao tao tham mini UBND quan cac van 

ban chi dao, dicu hanh, tang cirdng quan ly thu, chi nam hoc 2021 - 2022: Pham 
mini van ban thong nhat mot so khoan thu khac ddi vdi cac tnrdng cong lap tren 
dia ban quan nam hoc 2021 - 2022;

Phoi hop vdi phdng Giao due va Dao tao hu’dng dan, kiem tra dinh ky, dot 
xuat vice to chirc thuc hien thu, chi tai cac tnrdng;

Hirdng dan cac trudng trien khai co chc tir chu, tir chiu trach nhiem ve tai 
chinh ddi vdi don vi sir nghiep Cong lap, xay dung Quy che chi lieu nqi bo, xay 
dimg phuong an, dir loan cac khoan thu thda thuan, cong khai tai chinh va thirc 

hien co che quan ly tai chinh hieu qua, dung quy dinh.
3. Cac trudng Mam non, Tien hoc, THCS cong lap thuoc quan:
- To chirc thirc hien tuyen truyen ve mire thu hoc phi nam hoc 2021-2022 

tren cong thong tin dien tir cua nha tnrdng, tren he thong loa phat thanh ciia 
Phudng dc cac tang lop nhan dan, cac co quan, to chirc tren dia ban hieu va 

dong thuan.
- To chirc quan triet va phd bien tdi toan the can bp, giao vicn, cha me hoc 

sinh cac van ban chi dao thu chi ciia cac cap quan ly giao due; niem yet cong 
khai cac van ban chi dao.

- Thirc hien nghiem quy trinh, cac bode lien hanh thu sau khi co van ban 

thda thuan thong nhat ciia UBND quan:
+ Can cir van ban thong nhat cac khoan thu khac nam hoc 2021 - 2022 

ciia UBND quan Long Bien; I lieu tnrdng cac tnrdng Mam non, Tieu hoc, T1 ICS 
cong lap thuoc quan thong nhat trong Ban giam hieu, Ban dai dien cha me hoc 
sinh, giao vien chii nhiem each thirc lien hanh to chirc thda thuan vdi cha me hoc 

sinh nha tnrdng.
+ To chirc Ilpi nghi cha me hoc sinh loan tnrdng thong bao bang van ban, 

cong khai tdi tirng cha me hoc sinh, lay y kien thda thuan cua cha me hoc sinh 

(theo man).
+ V6 npi dung cac khoan thu: Thirc hien theo quy dinh va cac van ban 

hirdng dan hien hanh, khong thu gop nhieu khoan thu vao dan nam hoc dong 

thdi thirc hien day dii che dp quan ly tai chinh theo quy dinh. Khi thu lien cua
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ngiroi hoc cac ca so giao due phai thyc hicn tra chirng tir thu kip thoi day du, 
dung quy dinh. Tuyel doi khong dirge giao nhiem vu cho giao vien true tiep thu, 
chi tien.

+ Cac trudng khong true tiep thu kinh phi boat dong cua Ban dai dicn cha 

me hoe sinh; Ngoai cac khoan thu theo quy dinh, cac trudng khong dirge thirc 

hien hoac de nghi Ban dai dicn cha me hoc sinh thirc hicn cac khoan thu tir 

ngudi hoc, cha me ngudi hoc bat ky hinh thirc nao; Khong tiiy tien lap cac quy 

hoac de Ban dai dien cha me hoc sinh lap quy ep huge hoc sinh dong gop dirdi 
danh nghla dong gop tir nguyen.

+ Cac mire thu, chi doi vdi cac khoan thu khac phai dirge thong qua 1 Idi 
dong giao due nha trudng dam bao cong khai, dan chu va dirge dua va quy che 

chi lieu ngi bo hang nam cua nha trudng.

- Cac trudng hoc thirc hien nghiem lire che do cong khai theo quy dinh tai 
Thong tir sd 36/2017/TT-BGDDT; Thong tu so 61/2017/TT-BTC ngay 

15/6/2017 cua Bo tai chinh huong dan ve cong khai ngan sach doi vdi don vi dir 

loan ngan sach, to chuc dirge ngan sach nha nude ho trg; Thong tu so 

90/2018/TT-BTC ngay 28/9/201 8 cua Bo tai chinh sira doi, bo sung mot sd dicu 

cua Thong tu so 61/2017/TT-BTC.

- Cham dirt viec Igi dung danh nghla ban dai dien cha me hoc sinh de thu 

cac khoan thu ngoai quy dinh. Thirc hien tot cong tac phdi hgp giua nha trudng 

vdi Ban dai dien cha me hoc sinh trong vice quan ly, sir dung kinh phi boat dong 

cua Ban dai dien cha me hoc sinh dam bao thirc hien diing theo quy dinh tai 
Didu 10, Thong tu 55/201 1/TTBDGD. Phd bien dieu le ban dai dien cha me hoc 

sinh tdi cac phu huynh hoc sinh.

- Cac nha trudng cong bo dien thoai dudng day ndng de cha me hoc sinh 

va nhan dan kip thdi phan anh cac hicn tugng thu chi khong dung quy dinh.

- Hien trudng cac nha trudng chin trach nhiem trude UBND quan ve cac 

khoan thu chi sai quy dinh va Igi dung danh nghla Ban dai dicn cha me hoc sinh 

de thu cac khoan ngoai quy dinh hoac ep huge hoc sinh may (mua) quan ao dong 

phuc trai quy dinh. Doi vdi nhirng khoan thu sai quy dinh, yen can phai tra lai 
cha me hoc sinh.

Tren day la ngi dung chi dao ve tang cudng quan ly thu chi dau nam hoc 

2021 - 2022, UBND quan yen can cac cac trudng hoc va cac don vj cd lien quan 

nghiem tuc trien khai thirc hien. Trong qua trinh thirc hien, neu cd vudug mac,
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dan vi phan anh ve UBND quan Long Bicn (qua phong Gido due vd Ddo tao vd 

ede phong, ban lien quan) de chi dao, xir ly.A

TM. UY BAN NHAN DAN 
HU TICH 
SjU TICH

Nffinhan:
- So GD&DT I la Noi:
- TT QU, TT HDNDquan;
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