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Viét tin bai ding Cong théng tin dién tir nha trudong
I/ Muc dich- Yéu cau

1. Muc dich:

- Céng thong tin dién tir 1a trang thong tin dién tir chinh théng, duy nhat
cua nha truong.

- Muc tiéu ciia Cong théng tin dién tir nhim cung cép, trao dbi thong tin
vé céc hoat dong cua nha truong, phuc vu qua trinh quan ly d6i voi CBGV va
hoc sinh ngay mot t6t hon. Cong thong tin dién tir 1a noi trao ddi, thao luan gitta
c4c t6 chire, c4 nhan quan tdm dén céc hoat dong ctia nganh giao duc.

2. Yéu chu:

- Noi dung thong tin déng tai trén Cong thong tin dién tir Truong dugc
thuc hién theo cac diéu, khoan tai chuong VI cia “Quy ché hoat dong Cbng
théng tin dién tir ctia Truong TH Poan Két”:

- Céc thé loai: Tin ngén; tin hoi nghi; anh cac hoat dong; bai phan anh, bai
tuong thudt, ghi nhanh; bai phong su diéu tra, phong van; bai viét chuyén sau vé
chuyén mon, quan ly..., nham phuc vu cong tac dao tao, NCKH, quan ly céc
hoat dong khéc cua nha trudng déu phai tudn thi cac quy dinh ctua phap luat va
quy dinh ctua nha truong.

- Noi dung thong tin dugc néu tai chuong V cia “Quy ché hoat dong
Cong thong tin dién tir Truong TH Poan Két”: thanh vién Ban quan tri chiu
trach nhiém duyét tin, bai thudc linh vyc duge uy nhiém phu trach chuyen thu
ky dé ding tai 1én Cong thong tin dién tir. Tin bai do cong tac vién viét hodc thu
nhan tir c4 nhén, don vi phu trach; sau khi xem xét hiéu chinh Thu ky chuyén
Trudng ban hodc ban vién dugc uy nhi¢m kiém duyét dang tai (d6i véi tin, bai
6 ngi dung phat hién khong nam trong k& hoach hoat dong thi Thu ky chuyén
dén Trudng ban quyét dinh dang tai hay khong) sau khi c6 y kién duyét dang tai,
thu ky chii dong ding tai 1én Cong thong tin dién tir;

- Khi dang tai lai thong tin hodc dang thong tin quang c4o cho don vi khac
( néu ¢6 ) trén trang chung cua Cong théng tin dién tir phai ghi rd nguén thong
tin trich dan hodc théng tin vé don vi duge déng tin va tuan tha quy trinh: Thyy
ky hodc thanh vién ban quéan tri xin y kién Truéng (hay ban vién duogc uy
nhiém) trude khi ding tai.



- Trudng hop tin bai dugc suu tam tir cac nguon thong tin trén bao chi,
mang internet thi nguoi suu tam phai ghi r nguon goc cua thong tin da s =
truede khi chuyén dén ban bién tap.

- Moi ca nhan, t6 chirc dugc phép thu thap, trich dan thong tin tir Cong
thong tin dién tr ctia Truong TH Doan Két déu phai ghi 10 nguon tin tuor
Truéng TH Poan Két” va tuyét doi cam chinh sira d6i v6i nhitng ndi dung da

trich dan.

- Céc théng tin khi ding trén Cong thong tin dién tir cia Nha trudng phai
dam bao:

+ Dling chu truong chinh sach cua Pang, phap luat cia Nha nudc;

+ Khoéng vi pham thuan phong m¥ tuc cua dan toc;

+ Khong mang tinh chat chia r&, bé phai, cuc bo dia phuong, phan biét
chung toc;

+ Khong gay kich dong dén bét ky déi tuong doc gia nao cia Cong thong
tin dién tr;

+ Khong lam anh hudng dén uy tin ctia bat ky ca nhéan hodc tap thé nao;

Al nglr duge khuyen khich sur dung la cac tir nglr pho thong va str dung
ngoén ngir Tiéng Viét ¢6 dau ro rang. Thé thirc van ban trinh bay thyue hién theo

Nghi dinh 30/2020/ND-CP ngay 05/3/2020 vp cong tac van thu (Phong chir st
dung la phong chir Time New Roman, tiéu de c& chir 14, n¢i dung c& 13, bang
ma Unicode).

I/ N¢i dung thuc hién

1. Néi dung thong tin ding tai trén trang riéng ciia cdc don vi, doan thé

- Trudng cic td nhém va cic doan thé chiu trach nhiém xay dung néi
dung théng tin va chu dong cép nhat dang tai thong tin trén trang riéng cua don
vi (truc thudce Cong thong tin dién tr truong), thuc hién cac diéu, khoan tai
chucmg V “Quy ché hoat dong ctiia Cong thong tin dién t Truong TH Poan

Ket”,

- Céc bai viét, tranh anh, thong tin ..., nhAm phuc vu cong téc dao tao,
NCKH, quan ly va cac hoat dong khéac cua nha truong va cac don vi truc thude
déu phai tuan thi cdc quy dinh ctia phap luat va quy dinh cua nha truong. Khi tai
lai thong tin trén trang riéng cua cac don vi phal ghi rd ngudn goc thong tin trich
dan (khéng duoc quang céo cho cac don vi, ca nhén ngodi truong trén trang
riéng).

- Nhimng thong tin ding tai trén Cong théng tin dién tir ctia nha truong
nhiam muc dich lam phong pht va 16i kéo doc gia voi Cong thong tin dién tu.
Nha truong thuc hién chi truong va khuyén khich ding tai nhimg ndi dung

thong tin lién quan sau:



+ Cac bai giang, gido an, tai liéu hoc tap, nhimg bai tap hay nh%gzl nang
cao chit lugng “Day va Hoc” cua céc nha truong, nhiing tam guong dien hinh
trong cong tac day tot, hoc tot;

+ Nhing kinh nghiém hay trong qué trinh “Day va Hoc” & c4p Tieu hoc.

+ Nhiing théng tin huéng nghiép; nhitng hoat dong huong vé cac to chac
va don vi, vé nganh gido duc;

2. Hinh thitc cung cap va diing tii thong tin

- C4c don vi chiu trach nhiém cép nhat, dang tai thong tin trén trang riéng;
trong truong hop khong tur ding tai duge, Truong ban (mg dung CNTT cua don
vi xin y kién uy vién thuong truc Ban quan tri dé chuyén vé Thu ky déng tai;

- Hinh thitc cung cp va trao déi thong tin cia cdc don vi véi Ban quan t1’1
truomg qua hop thu dién tir cia thanh vién ban quan tri theo tén mién riéng cua
nganh;
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- Céc thanh vién Ban quan trj phu trach céc linh vuc ¢6 trach nhiém kiém
tra thong tin va yéu cu dang tai kip thoi noi dung thong tin (thuge Iinh
vuc minh tham muu, quan 1y) trén trang riéng cia cac don vi va dénh gia Xép
loai trang web ctia céc truong hang ndm theo quy dinh.

Noi nhin

- Phong GD&DT (dé blc);

- Ban chi dao diéu hanh (dé th/h);
- Luu: VP.




