
iXUBND QUAN LONG BIEN
TRl/aNa'] \G TIEU HQC GIANG BIEN

LICH CONG TAC CHUNG CUA NHA TRU'OfNG 
(TUAN 16 Tir NGAY 20/12/2021 DEN NGAY 26/12/2021)

i( TIEU HOC \l\

it
Noi dung cong viec, thdl gian, dia diem B$ phSn (ca nhan) 

thyc hien
Lanh dao •
phu trach

Cac noi dung 
cong viec bo 

sung, phat sinh

Hai
20/12

S
- 8h: GV day chirong trinh tuan 16 nam hpc 2021-2022 (Tryc tuyen).
- 8hl5: Hop giao ban BGH- VP.
Trong tuan: PGD, BGH dy gifr GVCB, GVBM.

GVCB- GVBM
BGH- VP

D/c Huong 
D/cKy

D/c Huong

c - 14h30: Ki4m tra cong tac day them- hoc them theo Ki8m tra Noi bp. BGH, GVCN D/c Huong

Ba
21/12

s
- 8h30: Kiem tra cuoi HKI mon Tin hoc lop 3,4,5.
- 9h30: Chuyen de tieng Viet lop 2A4

Tan, GVCN lop 3,4,5

D/c Hava GVCB K2

D/c Huong

c - BGH va VP Im viec tai truong. BGH va VP D/cKy

Tit
22/12

s
- 8h30: Kiem tra cuoi HKI mon tieng Anh lop 3,4,5. Nhom GV tiing Anh va

GVCN lop 3,4,5

D/c Huong

C - BGH va VP viec tai tnrong. BGH va VP D/cKy

Nam
23/12

s - 8h30: Kiem tra cuoi HKI mon Khoa hoc lop 4,5. GVCN Idp 4,5 D/c Huong

C
-15h30: Hop BGH, Ke toan, Thu quy, d/c Ly , Thu Hien va 5 khoi truong ve

thu- chi Ngan sach nam 2021( D/c Duyen chu^ bi noi dung bao cao).

BGH va cac d/c theo

thanh phan theo

D/cKy

Sau
24/12

s - 8h30: Kiem tra cuoi HKI mon Lich su va Dia ly lop 4,5.
- Cac d/c GV- NV hoan thanh viec gm ban tu danh gia th^g 12 toi d/c Huong

GVCN lop 4,5 D/c Huong

c

- 14h: Cac to , khoi SHCM. 14h30: Kiem tra boat dgng chuyen mon to 3.

- 15h30: Hop BGH th6ng nhat danh gia, xep loai GV-NV thang 12/2021

16h: BGH kiem tra ho so gi^g day cua giao vien tuan 17.

17h: Phun khukhu^ cac phong hoc, khu ve sinh, nha an...(Neu 27/12 HS 

din truong).

Cac d/c giao vien
D/c Ky, Huong

D/c Huong

D/cKy

Bay
25/12 s-c - 8h30: Toan th6 CB-GV-NV c6 mat tai truorng hoan tat cong t^c chuan bi 

don hoc sinh di hoc tryc tiep( Neu 27/12 HS den truong).
CB-GV-NV D/cKy

CN
26/12 s-c

- 8h30: Du tap hu^ true tuyen“ Lop boi duong kien thuc ve mo hinh chinh 
quyen do thj, chinh quyen dien tu, chuyen doi so cho vien chuc, giao vien n^ 
2021”

BGH va to^ thi
GVCB, GVBM

D/cKy


