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CONG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Tyr do - Hanh phuc

S6: d&f/PGD&VT 
V/v Huang dan cong tac thu vien 
truong hoc nam hoc 2022-2023

Long Bien, ngay thdng 10 ndm 2022

Ki'nh gui: D/c Hieu truong cac truong TH, THCS trong Quan.

Can cu nhiem vu nam hoc 2022-2023;
Can cu Cong van so 3377/SGD&DT-CTTT-KHCN ngay 13/10/2022 cua 

So GD&DT Ha Noi v6 vice huong din cong tac thu vien truong hoc nam hoc
2022-2023;

Nham phat huy hieu qua cua he th6ng thu vien truong hoc, tich cue phat 
tri6n van hoa doc trong nha truong va cong dong, phong GD&DT huong din 

cac don vi thuc hien noi dung cong tac thu vien truong hoc (TVTH) nam hoc
2022-2023 nhu sau:

I. M0T so NHIEM VU TRONG TAM
- Ti6p tuc xay dung he thdng thu vien truong hoc theo huong “Chufin 

hoa, than thien, hien dai dap ung hoi nhap Quoc te”. Tang ty le thu vien Tien 

tien va Xuat sac toan Quan dat 96% : trong do co 51% thu vien dat Xuat sac, 
45% thu vien dat Tien tien.

- Tang cudng chi dao, dlu tu co so vat chit, trang thilt bj, ngudn lire; dly 

manh ung dung cong nghe thong tin, phat trien kho hoc lieu, thiet bi so, nang
hieu qua quan ly, boat dong cua thu vien truong hoc.

- Dly manh cong tac tuyen truyln nhlm nang cao nhan thuc v6 vi tri, vai 
tro, hieu qua cua thu vien truong hoc trong doi moi va nang chat luong giao due, 
tu hoc, tu boi dudng cua giao vien va hoc sinh.

- Phln dlu 100% don vi giao due co thu vien doc lap, dam bao dien tich, 
b6 tri thu vien d vi tri thuan loi, su dung hieu qua co so vat chit cua thu vien.

- Dam bao 100% hoc sinh co du sach giao khoa, 100% giao vien co du 

sach nghiep vu. Trang bi va su dung hieu qua cac thiet bi nghe, nhin ket noi 
Internet tai thu vien phuc vu giao vien, hoc sinh.

II. NHIEM VU CU THE
1. Dly manh cong tac tuyen truyln nham nang cao nhan thuc cua can bo 

quan li, giao vien, hoc sinh, cha me hoc sinh cong dong ve tac dung, vai tro, y 

nghTa cua viec doc sach, chung tay xay dung he thing thu vien truong hoc.
Thuc hien Quylt dinh s6 329/QD-TTg ngay 15/3/2017 cua Thu tudng 

Chinh phii v! ‘The duyet dk an phat triln van hoa doc trong cong ding din nam 

2020, dinh huong din nam 2030” voi quan dilm phat triln van hoa doc la mot
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trong nhung noi dung quan trong cua sir nghiep phat trien van hoa, giao due cua 

dat nirac. Chu dong hinh thanh thoi quen doc, khuyen khich doc va lam theo 

sach cho ban than va nhung ngubi xung quanh; nuoi duong tinh yeu sach, co 

thai do tran trong voi sach va chu dong lien he de tim cac nguon tai lieu cho hoc 

sinh.
2. Dang ky triin khai phin mim quan ly thu vien bao gom phan mem 

quan ly thu vien dien tu tai https://thuvien.hanoi,edu.vn ket noi lien thong voi he 

thing co so du lieu nganh tai https://csdl,hanoi.edu.vn va kho hoc lieu so cua 

nganh tai https://studv.hanoi.edu.vn, tang cubng chia se tai lieu so hoa gitfa cac 

thu vien cac nha truong.
3. Tich cue xay dung nguon tai nguyen trong thu vien, thuong xuyen bo 

sung tai lieu, dam bao chat luong va so luong, phong phu ve chung loai, can doi 
vi thanh phin voi cac loai hinh tai lieu truyen thong, tai lieu dien tu, kho hoc 

lieu phong phu, phu hop voi tung cap hoc. Huong dan hoc sinh khai thac sach 

dien tu, hoc lieu dien tu tren moi truong mang.
4. Tiip tuc ti chbc hieu qua cac boat dong nhu: Ngay hoi doc sach, trung 

bay sach, phong trao “G6p mot cudn sach nhd, doc ngan cuon sach hay”, tich 

cue tham gia cuoc thi “Dpi sir van hoa doc”, cac trien lam sach... Chu dong to 

chbc giao luu giira tac gia - tac pham va ngubi doc, phuc vu hieu qua nhu cau 

hoc tap subt doi cua hoc sinh. B6i voi thu vien dat danh hieu xu§t sic phai tb 

chuc it nhat 1 chuyen de hoac cac boat dong thu vien hieu qua nham lan tba den 

cbng dbng db phat trien van hoa doc.
5. Thuc dky phbi hop, lien kbt giua cac thu vien voi trung tarn van hoa, 

the thao, phbi hop voi So Van hoa va The thao, thu vien Ha Noi, thu vien qubc 

gia... tang cubng luan chuyen sach, bao, tai lieu giua cac thu vien, chu trong 

luan chuybn tu he thbng thu vien cua cac nha truong. Bao dam cMt luong khi 
mua sach in: da dang, chu trong sach, tai lieu ve giao due ky nang song, tinh 

thbn tu hao dan toe, Ibi sbng lanh manh, thai do ung xu van minh, giau long 

nhan ai, phb bibn kibn thuc; cac tac pham cua nubc ngoai cb cMt luong, dat giai 
thuong qubc tb uy tin. Tao van hoa ung xu van minh khi giao tibp trong va ngoai

P'

nha truong.
6. Dam bao kinh phi boat dbng cho thu vien db mua sim ph§n mbm quan 

ly thu vien, sach, bao, thibt bi...
7. Tb chuc bbi duong nghiep vu cho nhan vien thu vien truong hoc dap 

ung yeu cau dbi moi cbng tac thu vien. Chuan hoa va bn dinh doi ngu, gbp phan 

nang cao chbt luong giao due cua nha truong. Thuc hibn dinh muc bibn chb can

https://thuvien.hanoi,edu.vn
https://csdl,hanoi.edu.vn
https://studv.hanoi.edu.vn
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bo thu vien va che do phu cap cho vien chuc trong cac co so giao due theo cac 

quy dinh hien hanh.
8. Can cu vao di^u kien thirc te nha truong, ddng chi Hieu tnrcmg bo tri 

tilt thu vien theo 02 phuong an: : Phuong an 1: Xlp 01 tilt tren thoi khoa bieu; 
Phuong an 2: Hoc sinh muon tra, doc sach tu do ( hpc sinh tiep can de dang voi 
cac nguon tai lieu co trong thu vien vao dau gib hoc, gib ra choi va cuoi buoi 
hoc) nham nang cao cong tac thu vien trubng hoc dap ung chat luong Giao due 

pho thong mbi.
B6i mbi each thirc tl chuc cac boat dong thu vien trubng hoc iMm tao 

mbi trubng thuan loi giiip hoc sinh tiep can thubng xuyen vbi sach bang nhieu 

hinh thuc phuc vu phong phu, phu hop vbi dieu kien cua cac nha trubng nhu: 
thu vien luu dong, tui sach/gib sach luu dong, gbc doc trong lop, thu vien xanh, 
xay dung thu vien than thien vbi cac gbc boat dong hieu qua, phuc vu doc tai 
cho va muon ve nha cho hoc sinh.

9. Thanh lap cac cau lac bb nghien cuu khoa hoc, cau lac bb yeu sach, cau 

lac bb STEAM... vbi tb chuc linh boat, chuong trinh va hinh thuc boat dong da 

dang, phu hop vbi dieu kien cua nha trubng. Tao dieu kien va tich cue hubng 

dan hoc sinh nghien cuu khoa hoc, tham gia cac cube thi cap thanh phb, qubc 

gia va qubc tl. Quan tarn danh gia hoc sinh thong qua cac du an hoc tap, san 

phlm nghien cuu khoa hoc, kt thuat... thay cho cac bai kiem tra.
10. Thuc hien nghiem tuc ung dung cbng nghe thong tin trong qui trinh 

thlm dinh thu vien trubng hoc dat chuin trb len; Chu trong viec kilm tra cbng 

nhan cac thu vien mbi dl nghj va tang danh hieu; tang cubng duy tri, kilm tra 

cac don vi giu nguyen danh hieu thu vien.
III. CAC CHl TIEU CHINH, CAC CAN ClT DANH GIA VA QUY 

DINH HO SO
1. Cac chi tieu chinh:
- Thu vien trubng dat chuan, tien tien va xuat sac quan dat chi tieu cu the

c

nhu sau:
+ Phln dau nang hang danh hieu 03 trubng thu vien Xuat sac: TH Thuong 

Thanh, TH Gia Thuong, TH Le Quy Don.
+ PMn dlu dat danh hieu 02 trubng Thu vien Tien tien: THCS Le Quy 

Don, TH Doan Khue.
+ Thu vien cua cac trubng TH va THCS con lai phan dau duy tri danh

hieu.
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- PMn ddu 100% don vj giao due co thu vien doe lap; 90% dam bao dien 

tich, b6 tri thu vien a vi tri thuan lgi5 su dung hieu qua co so vat chat ciia thu 

vien.
- Dam bao 100% hoc sinh co du sach giao khoa (SGK), 100% giao vien 

co du sach nghiep vu. Trang bj va su dung hieu qua cac thiet bi nghe, nhin va 

xay dung goc tin hoc co 5 may tinh co noi mang Internet tai thu vien phuc vu 

giao vien, hoc sinh.
2. Cac van ban lam can cu1 danh gia
a. Cac van ban lam can cu danh gia
- Quy6t dinh s6 01/2003/QD -BGDDT ngay 02/01/2003 cua Bo giao due 

va Dao tao vb viec Ban hanh quy dinh tieu chu§n thu vien trubng phd thong.
- Quyet dinh s6 01/2004/QD -BGDDT ngay 21/09/200 cua Bo giao due 

va Dao tao vh viec sua doi, bo sung quyet dinh 01/2003/QD -BGDDT cua Bo
> 7 9

giao due va Dao tao ve viec Ban hanh quy dinh tieu chuan thu vien truong pho 

thong.
- Cong van s6 11185/BGDDT - GDTrH ngay 17/12/2004 cua Bp giao 

due va Dao tao vh viec huong din thuc hien tieu chuln thu vien trubng pho
thong.

;./V
- Cong van so 131/SGD&BT - KHCN ngay 08/01/2016 cua So Giao due 

va Dao tao ve doi mbi cong tac thu vien va phat trien van hoa doc trong truong
JC

hoc. V;
- Luat Thu vien 46/2019/QH14 Qu6c hoi nubc Cong hoa xa hoi cua nghla

M '
Viet Nam khoa XIV ki hop thu 8 thong qua ngay 21/11/2019

- Thong tu s6 13/2020/TT-BGDDT ngay 26/05/2020 cua Bp giao due va 

Dao tao ve viec ban hanh quy dinh tieu chuan co so vat chat cac trubng mam 

tibu hoc, trung hoc co so, trung hoc phb thong va trubng phb thong conon, 
nhieu cap hoc.

Ban hanh quy dinh tieu chuan thu vien trubng pho thong.
b. Ho so* thu* vien
- Quybt dinh thanh lap To cong tac thu vien
- Kb hoach boat dong thu vien (kb hoach chung nam hoc va kb hoach tung

thang)
- S6 dang ki tbng quat.
- So dang ki sach giao khoa; So dang ki ca biet; Sach giao khoa; Sach

nghiep vu.
- So theo doi bao va tap chi.
- S6 mupn sach, bao cua giao vien va hoc sinh.
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- Nhat kf thu vien.
- S6 tai chinh thu vien kem hoa don de minh chung.
- Ke hoach, bao cao va minh chung cua cac boat dong to chuc (Ngay hoi 

sach; Trien lam sach; Gioi thieu sach theo chuyen de; G6p mot cu6n sach nho, 
doc ngan cu6n sach hay; Huong umg tuan le hoc tap suot doi...) bien ban nhap 

sach, kiem ke, thanh ly...
- Thu muc sach (toi thieu 02 thu muc)
- Giao an thu vien doi voi cac trudng co to chuc tiet doc sach.

f f t F ^

Voi cac trudng thu vien dat xuat sac phai to chuc it nhat mot chuyen de 

hoac cac boat dong thu vien hieu qua nham lan toa den cpng dong de phat trien 

van hoa doc.
IV. TO CHtfC THtTC HIEN
1. Phong Giao due va Dao tao
- Xay dung kd hoach va phan cong lanh dao, chuyen vien phu trach edng 

tac TVTH. T6 chuc kidm tra, khao sat, n&n vung thuc trang TVTH tren dia ban;
- Giao chi tieu phdn ddu thu vien dat va vuot chuin cho cac trudng hoc. 

Dang ky danh hieu thu vien moi dung han voi So. Trien khai xay dung va nhan 

rong mo hinh thu vien diem cua moi cap hoc;
- T6 chuc sinh boat chuyen de/ngay chuyen mon nham boi dudng ky nang 

nghiep vu cho can bo quan ly va nhan vien thu vien; chi dao cac nha trudng ap 

dung cac van ban thuc hien che do, chinh sach doi voi nhan vien thu vien.
- Thuc hien dung qui trinh va tien do kiem tra, tham dinh danh hieu thu 

vien. Thuc hien nghiem tuc che do thong tin, bao cao dinh ky, dot xuat voi So.
- Trudng phdng GDDT chiu trach nhiem trude Giam doc So ve chat 

luong cac thu vien dupe de nghi giu nguyen danh hieu theo phan cap quan ly.
2. Cac trudng TH, THCS
- Ban hanh quydt dinh thanh lap td cong tac thu vien hang nam va phan 

cong nhiem vu cu the cho tung thanh vien.
- Xay dung kd hoach nam hoc vd cong tac thu vien dam bao nguyen tac 4 

ro {ro nhiem vu, rd track nhiem den twig thanh vien, rd thai gian, ro hinh phi 

hoat dong), hoan thanh trude 28/10/2022.
- B6 tri thu vien d vi tri thuan loi; md rong khong gian thu vien va to chuc 

cac hinh thuc thu vien luu dong giup ban doc tidp can vdi sach dd dang. To chuc 

bo tri thdi khda bidu va xay dung noi dung cac tiet doc sach khoa hoc, phu hop 

vdi nhan thuc, cap do doc cua hoc sinh. Tang cudng co so vat chat va khai thac 

hieu qua co so vat chdt thu vien, bd sung tai lieu thudng xuydn. Dam bao ngudn



6

kinh phi chi cho cong tac thir vien, tang cuong phdi hop, huy dong cac nguon 

lire xay dung va to chuc boat dong thu vien;
- Quan tam va tao di6u kien ho trg nhan vien thu vien tham gia ti6t thu 

vien, xay dung du lieu quan ly thu vien khi su dung pMn mkm, giup nhan vien 

thu vien nang cao dai song, yen tam cong tac.
- Hieu truong cac truang TH, THCS chiu trach nhiem trude Trudng phong 

Giao due va Dao tao v6 chik luong boat dong cua thu vien trudng minh;
3. Can bo thir vien cac nha tnrdng:
- Xay dung kich ban, k£ hoach de hudng dan, khuyln khich hoc sinh tich 

cue doc sach, gidi thieu cac dudng link doc sach va hoc tap tren moi trudng 

mang.
- Chu dong tham muu, dk xuk cac bien phap xay dung thu vien; td chuc 

boat dong thu vien thudng xuyen, nen nep. Dam bao an toan von tai lieu va cac 

tai san cua thu vien.
- Phat huy vai trd cua td cong tac thu vien va mang ludi cong tac vien thu 

vien; Td chuc phuc vu ban doc theo md hinh tu chon hoac ban tu chon, muon ve 

nha phu hop vdi cap hoc va dieu kien thuc te. Trien khai hieu qua md hinh thu
r

vien than thien, thuc hien linh boat, sang tao cac phuong thuc dua sach bao den 

tay ban doc, tham muu md rdng khdng gian va dien tich thu vien.
- Td chuc tuyen truydn, gidi thieu sach cho giao vien va hoc sinh it nhat 1 

\hn/\ thang, khuydn khich 1 l4n/tudn. Hudng din hoc sinh doc va lam theo sach 

blng nhidu hinh thuc nhu: Lap kd hoach doc sach, td chuc thi tim hidu kidn thuc 

cac mdn hoc, tridn lam, trung bay sach, thi kd chuydn, gidi thieu sach, binh sach, 
thi vui doc sach, ve tranh theo sach, trang tri bia sach, the danh dau sach, xdp 

sach nghd thuat, vidt va trinh bay bai thu hoach sau khi doc sach...; td chuc Ngay 

Hoi doc sach vao cac thdi didm phu hop trong nam hoc. Khuydn khich hoc sinh 

thuc hien tidt kidm, hudng dan va ren ky nang doc sach, tim kidm, khai thac va 

su dung thong tin an toan, huu ich; tham gia dong gdp sach xay dung thu vien 

va tang sach cho hoc sinh cd hoan canh khd khan.
- Thuc hien nghidm tuc kd hoach boat dong thu vien, cac qui dinh vd 

chuydn mdn nghidp vu thu vien, qui trinh kidm tra cong nhan danh hieu TVTH, 
tich cue ung dung CNTT va six dung phan mem quan ly thu vien. Nhan vien thu 

vien cln chu dong, sang tao, tich cue bdi dudng nghidp vu, phdi hop chat che 

vdi cac td chuc, doan thd, ca nhan trong va ngoai nha trudng thuc hien kd hoach 

cong tac thu vien va luu lai cac minh chung cho cac boat dong. Chuan bi day du 

hd so sach theo dung quy dinh cua nghidp vu thu vien.
4. Quy trinh cong nhan danh hieu thir vien.
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' 7 •4.1. Cac truong can cu vao nhung quy dinh ve tieu chuan, danh hieu thir 

vien di tu danh gia va dk nghi cdp tren cong nhan danh hieu thir vien cua 

trircmg.
7 A #

4.2. Phong Giao due va Dao tao co trach nhiem kiem tra, xem xet de nghi 
cong nhan danh hieu thu vien cua cac truong de bao cao So Giao due va Dao tao 

tham dinh, cong nhan.
Luu y:
Cac don vi truong hoc xay dung ke hoach boat dong thu vien, ra quyet 

dinh thanh lap t6 cong tac thu vien (hoan thanh truoc ngay 02/11/2022)
Dang ky danh hieu thu vien nam hoc 2022 - 2023, de nghi cap tren kiem

tra, cong nhan;
So Giao due va Dao tao can cu ho so de nghi, tham dinh ho so va phoi 

hop kilm tra, danh gia, ra quyet dinh cong nhan cac danh hieu thu vien truong 

hoc.
Tren day la hudng din cong tac thu vien truong hoc nam hoc 2022 - 

2023. Yeu cau cac truong hoc nghiem tuc trien khai thuc hien. Trong qua trinh 

thuc hien, n4u co vuong mac, cac don vi bao cao phong Giao due va Dao tao 

(D/c Nguyln Da Giang - chuyen vien phong GD&QI)Je phoi hop giai quyet.^
No’i nhan:
- So GD&DT; d6 b/c
- Nhir tren;
- Luu vp(a?y
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