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‘ QUYET PINH
Vé viéc thanh 1ap Ban chi dao cong tac ban tri nim hoc 2022-2023

HIEU TRUONG TRUONG TIEU HQC GIA THUY

Cén cir cong van s6 294/SGD&PT-TH ngay 15/01/2007 vé viée Teing
cuong cong tac quan ly bdn trii trong truong hoc,

Can cir nhiém vu ndam hoc 2022 - 2023;

Cén ci vao tinh hinh thue té ciia nha truong.
QUYET PINH:

Piéu 1. Thanh lap Ban chi dao cong tic ban trii ndm hoc 2022-2023, gdm:

1. B/c Nguyén Thi Hong

P/c Hoang Thi Thu Hién
P/c Nguyén Phuong Hing
D/c Ng6 Thi Mai Trang
D/c Lé Thanh Huyén

P/c Vii Thi Sam

D/c Hoang Thi Thu Nga
D/c Nguyén Thi Héng Hanh
P/c Hoang Vin Thing
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Hiéu trudng — Trudng ban
Pho Hiéu trudng — Phod ban
Pho Hiéu truong — Pho ban
TTND - Uy vién

TPT - Uy vién

Ké todn — Uy vién

Thi quy — Y té — Uy vién
NV Vin phong — Uy vién
Pai dién CMHS — Uy vién

Piéu 2. Ban chi dao c6 nhiém vu thue hién theo ding ké hoach va hudng
dan ctia cAp c6 thim quyén; 1am viéc theo su phan cong cua trudng ban.

Piéu 3. Ba Hiéu trudng va cac Ong (Ba) ¢6 tén tai Pidu 1 chiju trach
nhiém thi hanh quyét dinh nay ké tir ngay ky./.

Noi nhdn:
- Nhu diéu 3;
- Luu VP.
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KE HOACH CHi PAO CONG TAC BAN TRU
NAM HQC 2022 - 2023

Cdn cir céng vin sé6 2345/BGDPT-GDTH ngay 07/06/2021 cua Bo
GD&DPT hudng dén xdy dung ké hoach gido duc ciia nha trirong cdp tiéu hoc;

Thuc hién Hudng dén s6 2598/SGDDT ngay 31/8/2022 cia So GD&DT
Ha Néi vé viéc Huong ddn thuc hién nhiém vu ndm hoc 2022 - 2023 cdp Tiéu
hoc; Hwéng ddn s6 1 61/PGDDT-GDTH ngay | 05/9/2022 ciia Phong Gido duc
va Dao tgo qudn Long Bién vé vige Hudng dén thiec hién nhiém vy ndm hoc
2022-2023 cap tiéu hoc;

Céin cir Quyét dinh 56 21 95/Qb-BGDDT ngay 1 0/8/2022 ciia B6 GD&PT
v/v Phé duyét, hudng ddn céng téc to chitc bita dn hoc duong két hop hoat dong
tang cuong thé Iiee cho tré em, hoc sinh trong cdc co s& gido duc mdm no va
tiéu hoc;

Cdn cit ké hoach gido duc ndm hoc 2022-2023 ciia truong Tiéu hoc Gia
Thuy,

Céin cik tinh hinh thuc té ciia nha triong,
Cdn cir vao nhu cau cua phu huynh hoc sinh.

Ban chi dao cong tac ban tra, vé sinh an toan thuc phdm cia trudng xay
dung ké hoach thuc hién cong tac ban trd, vé sinh an toan thuc phdm nam hoc
2022-2023 nhu sau:

I. PAC PIEM TiNH HiNH

1. Quy md truong 16p:

- Tong sb hoc sinh: 1957 hoc sinh/44 16p

- 86 hoc sinh bén tri: 1754 hoc sinh

- Téng s6 CBGVNV: 85

2. Co s& vat chit phuc vu cdng tic ban tri:

- Dia diém bép an ddc 1ap véi cac khu nha hoc khong anh huong dén viéc
hoc tap cua hoc sinh. Xung quanh bép an rong thodng, dam bao tét cho cong tic
phong chong chay no. Moi tr uong sach sg, an toan. Thudng xuyén ra soat cac vi
tri gy mét an toan cho hoc sinh dé cé huéng khéc phuc t6t nhét.

- Nha bép xay 3 tang kién cb. Tang I'1a bep ndu dién tich 180m> Bo tri
mét chiéu, c6 khu so ché hop vé sinh. Bép niu bang hé théng bép tir. Vi tri chia
thire an chin thudn tién van chuyén lén cac khu vurc &n cua hoc sinh. Tang 2.3 la
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khu nha an phuc vy khoang hon 700 hoc sinh. Ban ghé Inox, thuong xuyén dugce
sép xép gon gang v¢ sinh sach s& Hoc sinh &n trua tai 2 tang khu nha an, va tai

cac 16p hoc. C6 ddy du quat mat va diéu hoa.

- Hé thong thong gid trong bep ndu dam bao thong thoang, du anh sang.
Nudc cung cip cho bép an la hé théng nudc sach. Cé bé ngdm, duogc thau rira
hang nam. Nudc sinh hoat dinh ki xét nghiém luu hd so du.

- Dung cu nau, dung cu ché bién thue an, dung cu &n udng, 46 dung chira
dung thuc pham déu sach s& dam béo an toan thuc phém.

- C6 thiét bi, dung cu phong chéng con tring va dong vat gy hai.

- C6 i lanh dé bao quan nguyén liéu thuc pham. C6 kho chira d6 dam bao
sach s€. Sita hoc dudng c6 riéng mot kho, sach s& thoang mat. Viéc giao, nhan
sira ding quy trinh, dam bao an toan.

- Rac thai dugc thu gom hang ngay, khong st dung db ding nhua 1 14n,
tii ni 16ng. Céc thing rac déu cé nip ddy va dugce cong ty méi trudng chuyén di
trong ngay.

- Nha vé sinh sach s&, khu vuc thay d6 bao hd cho nhan vién sach s&.

- Khu vuc ngu cua hoc sinh: Hoc sinh dugc ng tai 46 phong hoc dugc
trang bi ban hoc ban tra, chan, mén, gbi hop vé sinh, quat va diéu hoa dam bao
mét vé mua hé, 4m vé mua dong.

- C6 day du trang thiét bi phong chong dich bénh Covid-19: khau trang,
sat khuan tay, may do than nhiét, kinh chén giot ban, ging tay.

3. Poi ngii:

- Téng s6 CB- GV- NV nha trudng: 85 (Bién ché: 68, Hop dong: 17)

- S6 CBGVNV tham gia phuc vu béan tri cua trudng: 69 (CBQL: 3,
GVCN: 44, GVBM: 9, NV: 13).

- Nhan vién phuc vu bép an: 18

- Doi ngt giao vién tré khoe, nhiét tinh trong cdng tac, quan tdm dén doi

song sinh hoat, viéc hoc tap va céc hoat dong khac cua hoc sinh ban tru.

4. Pon vi phuc vu niu in cho hoc sinh

Nha trudng da hop dong don vi phuc vy nu an cho hoc sinh tai truong:
Cong ty TNHH thuong mai va ché bién suét an Hoa Sita. Pon vi da dugc phong
y té quén thim dinh, UBND quan ching nhan 1a don vi di tiéu chudn néu &n tai

cac nha truong.
11. MUC PiCH- YEU CAU
1. Muc dich:
- Thuc hién tét nhiém vu chi dao ciia nganh vé td chirc day 2 budi/ ngay.
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- Quan li hoc sinh an ngu trua tai truong, dam bao strc khée cho hoc sinh
hoc tap t6t, thuc hién tét cong tac phong chdng dich bénh Covid-19.
- Tao diéu kién && CMHS tin tuéng va yén tdm khi gii con hoc bén tri tai
truong.
- Rén né nép tham gia hoat déng sinh hoat cdng dong.
2. Yéu ciu:

- Thyc hién ddy dit cac bién phap phong, chdng dich bénh theo hudng dan
cua nganh Y té va nganh Giao duc.

- Quan li HS ban tri an toan tuyét dbi tranh TNTT, ngd doc thuc phé‘im,
phong chong dich Covid-19.

- Quan i tét s lwong, chit luong thuc phdm, vé sinh an toan thuc pHam
va khau phan an cia HS dam bao an du chit dinh dudng, thay d6i thuc don gitp
HS an ngon miéng.

- Quan li tét si s6 HS an ban tri, co s& vit chét ban tru.

- Thuce hién chi ti€u ban tri theo dung quy dinh.

- 100% GV, NV tham gia cham soc ban tru trén tinh thin tu nguyén, dam
bao du diéu kién vé trinh d6 va sirc khoe.

- Thyc hién nghiém tic quy trinh chdm séc ban tri cho HS ban tri tai
truong theo quy dinh, dam bao VSATTP.

- Pam bao 100% hoc sinh ban tri c6 du sirc khoe dé hoc tap va tham gia
cac hoat dong tai trurong.

III. NOI DUNG VA CAC GIAI PHAP THU'C HIEN:
1. Thanh lap ban chi dao:

* Cén cir vao nang lyc vi tri viéc lam, BGH thanh 14p Ban Chi dao cong
tac ban tra gdm 9 cac thanh vién 1a dai dién BGH, CMHS, TTND, NV (C$
quyet dinh kem theo).

2. Phan cong nhiém vu cho cac thanh vién Ban chi dao:
* D/c Nguyén Thi Hong - Truéng ban
- Phu trach chung cac hoat dong cong tac ban tra

- Xay dung ké hoach hoat dong ban tri theo nam hoc va theo timg thang
dam bao sat vdi diéu kién tinh hinh thuc té cta nha truong.

- Tim hiéu, lua chon cong ty phuc vu nau in theo theo danh muyc cac don
vi dugc UBND quén Long Bién tham duyét dé hop ddng ndu an va chia khau
phan in hang ngay cho HS bén tri tai bép an ciia nha trudng.

- Kiém tra céc dia chi cung cap thuc pham cho HS dam bao dat ding ti€u
chudn va chét lwong, cdc nha cung cép thuc phdm phai cé hop ddng dam bao
VSATTP.
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- Klem tra duyét thuc don hang tudn, kiém tra viéc lén dinh lugng calo
trong sudt &n cia hoc sinh, duyét néi dung thu chi trong thuc don hang ngay.

- Klem tra gidm sét viéc thuc hién giao nhén thuc phdm, so ché thuc
pham, ché bién mén an, chia com va phuc vu hoc sinh &n ngu.

- Yéu cau cong ty lén thuc don theo ting tudn dam béo du dinh lugng,
chat lugng dinh dudng cho ting bita an, déi mon an hang ngay dé khéng gay
chan dn cho hoc sinh. Thuc hién st dung phin mém Ajinomoto dé 1én thuc don
bita &n hoc dudng it nhat | ngay/tuan.

- Tg chirc kham sirc khoe cho CBGVNV

- T6 chirc cac bubi tap huan vé ATTP, PCCC ... cho toan thé CBGNNV
- T6 chirc kiém tra danh gia chat lugng bita &n, phuc vu HS hang thang.
- Can di tai chinh, thyc hién cong tac thu chi theo quy ché.

* D/c Hoang Thi Thu Hién — Phé ban

- Tham muu cho d.c trudng ban cac giai phap thuc hién tét cong tac ban
tra.

- Kiém tra viéc thgc hiép nhiém vu nhan thuc phém ciia GVNV. Kiém tra
viéc ghi chép bién ban doi chiéu don nhan hang véi don dat hang.

- Kiém tra cong tac ché bién, VSATTP, phong chdng dich bénh Covid-19

tai bép an.

- Kiém tra viéc chdm soc hoc sinh an ngu tai cic nhém 16p, nén nép hoc
sinh an com tai khu tang 1 16p hoc.

- Hang thang chi dao hop t6 nha bép, rit kinh nghiém nhitng mit ton tai,
nhéc nhé cac bd phén thuc hién dang. Thu thdp thong tin lam bao céo, thuc hién
hop bén tri hang thang.

* Nguyén Phirong Hang — Phé ban

- Phu trach vé co s vét chét ban tra, thuong xuyén kiém tra dé xudt mua
sam veé co sO vat chat phuc vu ban tri khi can thiét.

- Kiém tra giao nhén thuc pham

- Kiém tra ddi chiéu bién ban giao nhén va thuc don da ding ky

- Kiém tra nén nép &n ban trd, cham séc hoc sinh tai nha an.

- Kiém tra danh gia chét luong bira &n hang ngay.

- Chup luu hinh anh céac khay com cuia hoc sinh hang ngay.

* D/e Vit Thi Sam — Ké todn - Uy vién

- Thue hién ldy sy s6 hang ngay cua cac 16p,tong hop suét n bao nha bép

- Theo dbi suét an toan trudng ca thang. Tong hop suat an doi chiéu véi
nha bép hoan thién ching tu chi tra cho cong ty.
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- Thuc hién tdng hop theo ddi thu chi tai chinh. Bao quan ching tir ding -
nguyén tac.

- Tréng &n ngu 2 ngay.

- Tham muu véi trudng ban nhiing gidi phap thuc hién tdt cong tac ban
tra

* D/ ¢ Hoang Thi Thu Nga — Thu quy - Y té - Uy vién

- Kiém tra vé sinh ATTP cua bép an, thuc pham, cong tac phong chéng
dich bénh Covid-19, phong an ngu cua hoc sinh.

- Phdi hop ddng chi Sam lay si s6 an hang ngay

- Truc chim séc y té cho hoc sinh (néu cén) trong glo hanh chinh, gio ngu
trua. Theo do6i phong chéng dich bénh, vé sinh hoc dudng, giai quyét nhing
truong hop dau 0m nhe cua hs trong truong. Nhiing tlucmg hgp nang pha1 nhanh
chéng dua HS dén noi kham chita bénh tuyén trén va thong béao cho gia dinh hoc
sinh @& cung phdi hop chim séc hoc sinh. Nhan thuc phim theo sy phéan cong
cua trudng ban.

- Luu nghiém thue an hang ngay dung quy dinh
- Ghi, quan ly s6 3 budc

- Thuc hién kiém ké tién thu hang thang, xuét chi khi cé dui ching tir c6
chir ky ciia HT va ké toan. Cudi thang phm hop véi ké toan chi tra tién thira cho
HS nghi bira.

- Thu tién timg thang ctia HS n ban tra.

- Tham muu véi trudng ban vé cong tac ATTP

* D/c Ngé Thi Mai Trang - TTND - Uy vién

- Thuc hién giam sat kiém tra viéc giao nhan thuc phim

- Kiém tra dinh lwong suét an cua hoc sinh, mén in, vé sinh ATTP, phong
chéng dich bénh.

- Giam sat cong tac thu chi, thuc hién quy trinh chiam séc hoc sinh
* P/c Nguyén Thi Hong Hanh - Uy vién
- Tham gia lay si s, tong hop s§ s6 hoc sinh &n ban trt hang ngay.

- Quan ly hé so cong ty Hoa Sita, theo doi gidy to, yéu cu bd sung khi
thiéu hosc hét han sir dung.

- Kiém tra v& sinh an toan thuc pham bép an, nén nép hoc sinh &n com tai
khu nha an

* Cac thanh vién khac

- Kiém tra viéc giao nhan thuc phdm theo dang hop dong Thoi gian nhén
thuc pham vao 6h15 cac ngay thir 2,3,4,5,6 trong tuan. Tién hanh cén, kiém tra
s luong, chat lugng cac loai thuc phim, cam quan kiém tra d¢ tuoi ngon, khong
6i thiu, khong héo ta... Néu phat hién thuc phdm khéng dii cén, chat lugng
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khong dam bao phai kip thoi bdo ngay vé Ban giam hiéu dé c6 bién phép xir li
kip thoi., ché bién, khiu phén #n ciia hoc sinh.

- Bdo cdo két qua kiém tra gidm sat cho pho trudng ban.

- C4c dong chi Uy vién tham muu véi Ban giam hiéu 1én thuc don dam
bao hop i, du dinh dudng va thay d6i mén an thuong xuyén.

3. Céng tic chuén bj co s¢ vit chit phuc vu ban tra:

- Céng ty TNHH thuong mai va ché bién sudt an Hoa Sita chiu trach
nhiém nhan quan ly, bao quan tai san béan trt tai bép n.

- Phéi hop véi nha trudng trién khai tu bd, bao dudng, mua méi bd sung
CSVC phuc vu c¢ong tac cham soc cho HS.

- Kiém tra bd sung nhiing d6 dung, dung cu con thiéu hoic da hong trudce
khi trién khai cong tac ban tru.

- Nha trudong xay dung ké hoach mua sim nhiing dd diing con thiéu.

- Nha bép thuc hién téng v¢ sinh sach s& dung cu ché bién thic an, dung
cu chia thirc an. Khay com ctia hoc sinh sau khi chia dugc bao quan trong ti bao
6n dam bao néng cho hoc sinh an.

- Chuén bi cac trang thiét bj phong chong dich bénh Covid-19: khiu trang,
kinh chan giot bén, ging tay, nudc sat khuén tay, may do than nhiét.

4. Cong tac ning cao chit lvgng ddi ngii GV, NV tham gia cong tic
ban tra:

- Nha truong trién khai dang ky viéc tham gia cham soc hoc sinh trén tinh
than tw nguyén cia GV, NV nha trudng.

- Thuc hién kham strc khoe cho tit ca moi nguoi tham gia phuc vu ban tra
dinh ky theo thong tu 14/2013/TT-BYT ngay 6/5/2013 vé viéc hudng dan kham
suc khoe, thyc hién ding xét nghiém theo quy dinh. Nhitng d/c méc bénh truyén
nhiém tuyét doi khong dugc phuc vu ban tra.

- Tao diéu kién cho ddi ngii GV, NV tham gia cong tac chdm sdc ban tra
du day du cac bubi tdp huan vé ATTP, dugc theo hoc cac 16p dé€ dam bao du
diéu kién cham soc hoc sinh va cac 16p néng cao trinh d§ chuyén mon.

- 100% CBGVNV cham séc ban tra ky cam két thuc hién ATTP.

- Trién khai phan cong nhiém vu cu thé cho dcf)i ngli CBGVNYV truc tiép
tham gia cong tac ban tr(. Néu rd trach nhiém va quyén han ting by phan dam
bao ré trach nhiém, quyén lgi va nghia vu cuia tirng thanh vién tham gia cong tac
ban tru.

- Thue hién nghiém tac cac didu kién vé vé sinh c4 nhan, trang phuc khi
thuc hién nhiém vu deo khau trang, tap dé gang tay khi chia com, chdam séc hoc
sinh &n ban tru.
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- Thuc hién nghiém tic viéc quan ly, chdm soc hoc sinh dam bao theo quy
trinh chim soc ban tra (Kém theo Biéu quy trinh cham séc ban tri).

5. Phwong thire thue hién ban tra va thu chi

* Phurong thitc:

- Ban giam hiéu thong béo chu truong mo ban tri cho HS t6i ting phu
huynh. Ly danh sach ding ky tw nguyén tir cac 16p (GVCN thyc hién).

- Ban giadm hiéu nghién ctu hé so cac cong ty nau an da dugc quan phé
duyét, yéu cau 1én thuc don dé BGH ‘nghién ctu. Du kién lua chon don vi nau
dn TNHH thuong mai va ché bién suat an Hoa Sia. Hop hoi dong su pham nha
truong liy v kién vé viéc lua chon don vi phuc vu nau an cho hoc sinh. Ly y
kién ctia dai dién CNHS céc 16p vé lua chon don vi nu an, mic chi phi hoc sinh
an ban tru.

- Thuc hién hop déng véi TNHH thuong mai va ché bién suét an Hoa
Stra.

* Thu - chi
- Mtrc an: 30.000/ngay (gom bita chinh va bira phu va cac phu phi nhu

tién ga, nhén cong phuc vu nau an, 1ai xuét cta cong ty). Hoc sinh #n bita ndo
tinh tién bira d6, néu con thira tién chuyén sang thang sau.

- Tlgn quén li budi trwa: 150 000d/ thang (bao gdm quan li, chi dao, GV,
NV truc ti€p trong &n va ngu).

- Tién mua ,sém vat dung ban dau: Thu mot l4n vao d4u nam hoc theo quy
dinh caa PGD khoi 1: 100 000d/ nam hoc, HS khoi 2,3,4,5: 50 0004/ ndm

- Thanh toan chi cho nguoi tham gia cOng tac ban tri theo hang thang.
(Theo Quy ché chi tiéu néi bé nam hoc 2022 - 2023).
* Thuc hién cong khai

‘ Thuc hién cong khai don vi ndu an, thu chi tai chinh va thuc don hang
tuan trén bang tin cta nha trudng va cong thong tin dién tu.

6. Nuée udng cho hoc sinh

- Thuc hién theo nguyén vong ctia PHHS, nha trudng da mua nuéc udng
dong binh cho hoc sinh nhéan hiéu Lgvie. Chi st dung binh 20 lit,' khong su dung
chai nho d€ chong réac thai nhya. Moi hoe sinh dugc trang bi 1 coc Inox co danh
s0 ky hiéu riéng tung hoc sinh khéng uong lan cia nhau, rira coc hang ngay, co
binh theo ding quy trinh dam bao vé sinh sach sé...

7. Quy trinh giao nhin thwe phim (Phu luc 1)

8. Quy trinh cham séc hoc sinh an ban tria (Phu luc 2)

9. Quy trinh xir li ngd ddc thue pham (Phu luc 3)

10. Phin khu vuc dn ban tra (Phu luc 4)



11. Phén céng trye, hé tre ban tri (Phu luc 5)
12. Cong tiac quan Iy hd so ban tri:
- Thit quy: C6 s0 thu - chi quy bén trd va c4c s6 khac c6 lién quan.

- K& toan: S tong hop suét an, hoan thién ching tir thu chi ding quy
dinh '

- Hd so quén li ban tri bao gbm:
+ K& hoach cong tac ban trq.
+ Hop dong ndu an véi Cong ty TNHH thuong mai va ché biét suat an
Hoa Sira.
+ S6 thuc don
+ S6 giam sat thuc pham
+ 86 hop rat kinh nghiém véi Ban chi dao va dai dién cong ty ndu an
+ 86 luu thuc pham 3 bude
13. Quy dinh ddi véi hoc sinh ban tra:
- Nghiém tac thuc hién ndi quy gio sinh hoat ban tri:
+ Trude va sau khi an phai rira tay sach s& bang xa phong hodc nudc st
khuan tay.
+ Ngdi n diing vi tri d quy dinh.
+ An hét tiéu chuan, dinh xuat, khiu phan an.
+ Hoc sinh &n sach, gon, khong dé roi vai com, canh ra ban, khong aé
com dinh quanh miéng, khéng noi chuyén, doc truyén va dua nghich khi an.
+ An xong phai ubng nudc, rira tay, rira mat sach sé.
+ Gilr trat tu, khong dua nghich trong gio ngu.
+ Di ngu dung gio, tu th’é' nam ngl khoa hoc, ¢é loi cho sirc khoé, nim
ngu dang vi tri co gido da sap xéep.
+ Tu giac sap xép gbi, chin gon gang va dé vao dung vi tri sau khi ngii
day.
- Bao vé tit ca c4c tai san trong phong dn, phong ngt, tai san cha nha
truong, tai san c4 nhan va tai san cua cac ban cluing ban tra.
- Khong tu y di ra ngoai khu vyc nha truong va phong khac choi trong gio

an, nghi trua. Néu mudn ra ngoai phai xin phép va duoc sur ddng y clia gido vién
quan ly.

u'i A e > l( » e
14. Kieém ke tai san cudi nam hoc
- Sau budi dn ban tri cudi cling cia nam hoc, thuc hién tong vé sinh sach
s& toan bé trang thiét bi ban trd. Cac bd phan thuc hién kiém ke tai san ban trd,
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ban giao cho Pho Hiéu truéng phu trach CSVC va truong bép in dé niém phong.
Ky ban giao day dua theo quy dinh.

I11. TO CHUC THUC HIEN:

1. Ban giam hiéu

- Xay dung ké hoach phan cdng nhiém vy, t6 chirc thuc hién cong tac ban
tr theo ké hoach.

- Kiém tra hang ngay thuc don, giao nhan thuc pham, ché bién, ghi chép
ho so s6 séach.

- Kiém tra nén nép an ngu cia hoc sinh. Céng tac chdm séc hs cau gido
vién nhén vién.

- T chitc hop dinh ky rit kinh nghiém cdng tac ban tri.

2. Giao vién chi nhiém

- Hang ngay trudc 8h30, thong ké s hoc sinh #n ban tri trong bubi hom

d6 bao cho bd phén theo dbi si s6 ban tru, c6 Bang theo ddi s6 HS an ban tra
hang ngay, tong hop theo timg thang giii vé cho B phan ké toan.

- Sau khi tan hoc, kiém tra sb lugng hoc sinh ban tri, cho hoc sinh xép
hang xudng phong an (néu HS an tai khu vuc nha in), ban giao cho gido vién
trong ban tru (néu GVCN khéng tham gia chim s6c ban tri).

- Pén dbc PHHS dong tién ding thoi gian quy dinh. Cubi thang, ghi
thong bdo thu chi tién &n cua ting hoc sinh guri vé gia dinh.

3. GV, NV lam cong tic hé tro chim séc HS ban tra

- C6 trach nhiém quan li hoc sinh trong khoang thoi gian cac em én trua
va nghi trua tai truong, kiém tra si s6 hoc sinh trudc khi &n va trudce khi ngu,
linh hoat t& chirc cac hoat dong giai tri cho hoc sinh (Doc truyén sach bao, ké
chuyén, nghe nhac...)

- Hudng dan cac em nam ngu dung vi tri quy dinh, thuc hién tot viéc gitr
vé sinh phong ngu.

- Hét thoi gian nghi trua nhic nhé cac em xép gon gbi, chan vao vi tri quy
dinh, chinh don trang phuc, dau toc.

- T chirc cho hoc sinh an qua chiéu, dam bao vé sinh sach sé.
- Gido vién tryc khi c6 hién tuong bt thudng can bao céo ngay véi BGH
dé kip thoi c6 bién phap xur ly.
- Khi nghi cin xin phép, tranh hién tugng bé truc, chi duge phép nho
ngudi khac truc giup khi dugc sy dong y cuia BGH.
4. Tai vu
- Thyuc hién nghiém tuc ké hoach thu chi.

- Thyuc hién cong khai theo quy dinh.



5. Lao cong

- Ho trg chdm soc HS an tai 16p hoc theo khu vye minh phu tréch.

- Truce v¢ sinh khi hoc sinh an com xong, don ¢4 nha vé sinh sach sé.

- Don suat dn céc nhom, chia com.

- Ho tro quét, ké don ban ghé sau khi HS an.

- Mang com lén phong cho giao vién.

- Cung tham gia hop t6 ban tri hang thang.

6. Bao vé

- Trong nhtng ngay truc chiu trach nhiém danh Uong an com, thHU bao
gio HS d[ ngu. Phéi hop voi GV truc quan ly hoc sinh, khong dé HS duoc ra
ngoai cong truong.

- Cung tham gia hop to ban tr(i hang thang.

Trén day la ké hoach ban trii nam hoe 2022 - 2023. Tr ong qud trinh thuc
hién, cdc ké hoach va néi dung cé thé thay doi cho phit hop véi tinh hinh thuc té.
Ban gidm hiéu sé cé s diéu chinh va dé ra cdc bién phap thue hién sao cho
cong tde ban trii trong nha trong dat hiéu qua cao nhat.

Noinhgn:

- Phong GD : dé be :
: lCB(J\\//[I)\TV - dé thue hién : - TIEU HOG  \:
- L | G1A THUY




TIEU HOC
THHY

(Ban hanh kém theo ké hoach sé :22/KH- THGT ngay .i/.5/2022)

Phu luc 1. QUY TRINH GIAO NHAN THUC PHAM CONG TAC BAN TRU NAM HQC 2022 - 2023

TT

/// Cac budc

Noi dung cong viée

Nguwoi thue hién

= Bude 1

6 hang tuin)

(Gtri nha trudong thi

- Cong ty Hoa Sira lén thuc don mon an tirng ngay trong tudn, it nhat co 2
ngay thuc don theo suat an hoc dudng. Pinh lugng calo trong timg suéit an.

- Lap biéu thanh toan theo suét dn hang ngay khép véi dinh luong thyuc

Cong ty TNHH
thuong mai va
ché bién suéat dn

(Thyc hién thir 6
hang tuan)

- Béi chiéu biéu thanh toan chi phi hang ngay theo thuc don va theo giao
nhén thuc pham song.
- Gtti cho GV toan trudong dé théng bao thuc hién giam sat kiém tra.

pham nhép trong ngay va cac chi phi theo quy dinh. Hoa Stta
- Dy kién danh muc, sb lugng thuc pham song phuc vu bép an timg ngay.
Buée 2 - Ban chj dao duyétrthuc don, duyég din}} luong calo suat an tirng ngay
trong tuan. Duyét so lugng thuc pham song hang ngay. Ban chi dao

Bude 3
(Thue hién trudc 7
gio' hang ngay)

- Cén clr vao bang cong khai thyc pham cua ban chi dao, gido vién tryc
nhén thuc pham, NV nha bep, TTND, NV y té: dong, dém sb luong, kiém
tra chat luong qua cam quan tAt ca cac loai thuc phidm giao trong ngay.
Néu c6 su khong khép ban ding ky hodc khéng dam bao tuoi ngon, khong
vé sinh ATTP bdo cdo ngay véi hiéu trudng dé giai quyef

- Ghi bién ban giao nhén chinh xdc ting mat hang, s6 luong nhan xét danh
gi4 chét luong san pham. Bién ban can day du chit ky cia bén giao — nhan.

GV, nha bép, bén
giao TP, TTND,
Y té

Buoéc 4
(tir 7 gidr dén 11 gid)

- Nha bep nhan thuc pham, thuc hién so ché, ché bién niu chin, chia thic

4n vao ting khay, dua vao tu bao 6n ctia tung 16p hoc. Pua 1én cac phong
An va céc vi tri hoc sinh #n ban tri ctia ting 16p. Trong qua trinh thyc hién
can dém bao cong tac phong chdng dich Covid-19.

- Ban chi dao kiém tra giam sat

Nhén vién bép




_{ / TRUGNG \
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(Ban hanh kém theo Ké hoach sé :  /KH- THGT ngay .../ /2022)

Phu luc 2. QUY TRINH CHAM SOC HOC SINH AN BAN TRU NAM HOQC 2022 - 2023

'__f,/ Thoi gian

Noi dung cong viéc ! Ngwoi thue hién

Bude 1
(Tir 7h00 dén 8h30)

Kiém dién HS

- Gido vién chu nhi¢ém diém danh sy s6 16p, lién hé CMHS khi c6 hoc
sinh vang mat. ‘
- Tong hop sO lwong hoc sinh an ban tru, ghi 1én goc bang lop

- Béo sudt dn véi 1o tai vu (trén zalo bao si s6 ban tri cia trudong)

- Ghi chép vao sO theo dodi ban tri cua 16p nhing hi¢n tuong khac
thuong (HS véng, HS dcm com, CMHS gui thude udng...)

Giao vién chu
nhiém

Kiém tra HS truée khi fin:
- GVCN kiém dién s7 so an ban tru

GV truc, GVCN,
GV ho tro

Tir 11h20 dén 11h45

- Quan sat, cham soc, nhac nho HS an hét suat, chu v mon an, blra an |
HS thay ngon miéng (khong ngon miéng) dé dé xuat diéu chinh thuc
don.

- Cho HS xép hop com an xong vao thung.

- Bude 2 - Néu GVCN khong truc thi ban giao si s6 cho GV truc. Trao doi cu thé
" | Tir11h10 dén 11h 20 | nhiing hién tuong khac thuong.
- Pbi voi cac 16p an tai nha an, GV huong dan HS xép hang xudng nha
an va rua tay truoc khi an. |
Cham soc HS an: —
- HS ngf“)i tai vi tri, GV dua suat an dén ban cho timg HS. HS khong néi | GV truc, GVCN,
chuyén, dua nghich trong khi an. GV ho tro
3 | Buoe 3 - Pi chan canh cho timg hoc sinh khi ¢6 nhu cau.
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- Yéu cau HS rira tay, rira mit roi vé cac phong ngu.
- GV trong HS an tai 16p hoc lau ban dn, quét don va lau san 16p.

Cham séc HS ngii: GV truc
- GV 14t ban ngi va ldy chin gbi ding dam bao mat vé mua he, 4m vé
mua dong cho HS, dam bao gidn cach hoc sinh.
- Cho HS vao vi tri ngi cia minh. Piém danh s§ 'sc“'), dic biét cha y

Buéc 4 nhimg hoc sinh khéng khoe, phai ubng thudce...Nhic hoc sinh nam tu

. A thé thang, khong quay sang ban, khong noi chuyén.
Tu 11h45 den 13h30 e . . . P C s .

- Cho HS thu gidn khoang 10 phit trude khi ngi (Bang céac hinh thirc
nhu nghe nhac khéng 101, ké chuyén, xem mot doan phim ngén Qua
tang cudc séng)
- Trong khi HS ngi GV quan sat va trong HS can than, gitp d& HS néu
HS can.
Chim s6c HS sau gio' ngii va dn qua chiéu: GV truc

Bwoc 5
Tir 13h30 dén 13h45

- Cho HS day, huéng dan HS tu gap chan va cat gbi vao ti, di vé sinh
ca nhan, chai toc, chinh trang quan do...

- GV ké don ban ghé.

- GV phat qua chiéu cho HS an, nhic HS thu gom rac va vao thung
gidy (khong dung tui ni 16ng)

- Néu GV truc khéng phai 1a GVCN thi ban giao HS cho GVCN du sb
lugng.

- Ghi s6 truc, nhan xét cu thé tung su viéc. Ky tén déy du.

- Pong vién hoc sinh chuén bj vao tiét hoc budi chiéu.




TRUONG

Phy lue 3. QUY TRINH XU Li NGQ PQC THU'C PHAM NAM HOQC 2022 - 2023

TIEU HOC . . I < :
\ GIA THUY (Ban hanh kem theo KH So :  /KH- THGT ngay .../ /2022)
. //_\'jl,

:! "7\{:-'::////./

Cac buoe

NoOi dung cong viéc

Nguwoi thue hi{:nT

' Buoe 1:
I | Tiép nhin théng tin khai
bao ngo doc thue pham

- Ban chi dao tiép nhan théng tin khai bao ngd doc thuc pham tir gido
vién, nhan vién, phy huynh hoc sinh vé truong hop bi ngd doc thuc
pham.

Ban chi dao

Buoe 2:

- Sau khi tiép nhan thong tin vé vu ngd doc thuc pham, Ban chi dao xac

Ban chi dao

Kiém tra, thu thap thong | minh muc do chinh xac cua thong tin, thu thap thong tin vé vu ngo doc, TTTD
P tin vé vu ngd doc gom: " ' NV Y té
| thwe pham + Thoi gian, dia diém dn uong.
: + S0 nguoi ¢o6 dau hiéu ngd doc.
o + Triéu chung, mic do nghiém trong. _
Buoe 3: - Dua vao biéu hién cua hoc sinh dé phdn loai bénh theo muc do nang, Ban chi dao
| Ung pho khi ngd doc | nhe: | TTTD
i thue ph:?im + Mtrc do nhe: so cliu tai chd, ¢o thé gdy non bﬁng cach cho udng nudc NV Y té
' . Socuuva vén’chuyén pha phen chua hoic | cde nude mudi dic. Néu noén nhiéu, cho uong |
| ngudibénh dén bénh | ORS. !
33 vién + Murc do nang: Néu HS ¢o biéu hién hon mé, nhip tim khéng on dinh, |
kho tho, tién hanh so ctru bang cach lau sach dom dai trong mi¢ng, €p
tim ngoai !011g nguc, ho hap ho tro, sau do chuycn dén bénh vién cap
cuu.
+ Bao cdo khan véi trung tam y té phuong, phong gido duc, phong y 1é
quan dé thuc hién su chi dao phéi hop xur l)'/
- Phéi hop vdi PHHS dé theo doi, cham soc sire khoe HS.
4 Buoc 4: - Dinh chi viée su dung thirc an nghi ngo gdy ra ngd doc, niém phono Ban chi dao

Xac dinh nguéuhgl'c

| thirc n, mang dén co quan c6 chiic ning dé kiém tra.

NV Y té
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pham gay ngd doc - Thu thap mau vat nhu thie an thira, chét nén mura, chét rua rudt, phéan GVCN
dé gui di xét nghiém vé vi sinh vét, hoa hoc, doc chét, sinh vit. .

- Phéi hop véi PHHS dé xac dinh nguyén nhan giy ngd doc, theo doi,
cham sdc strc khoe cho HS.

Buorc 5: - Sau khi c6 két luan ve nguyen nhan vu ngd ddc, ban chi dao bao cao Ban chi dao
Bao cdo diéu tra ngd doc | diéu tra ngo doc thue phim, gui cac cép 1anh dao theo yéu ciu.
thwe phim - Luu hd so cong tac ban tru.
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Phu luc 4. PHAN KHU VUC AN BAN TRU NAM HOC 2022 - 2023
(Ban hanh kém theo KH S6 :  /KH- THGT ngay .../ /2022)

STT | LOP GVPHUTRACH __ | STSO BT KHU VUC AN GHI CHU
1. 1Al | Nguyeén Thi Kiéu Linh 35
2. | 1A2 |Nguyén Hai Yén 35
3. 1A3 | Doan Thi Luu 37 o
4 | 1A4 |D3T. Phuong Thao 40 Tai l6p hoc
5. 1A5 | Nguyén Huong Thily 31
6. 1A6 |Nguyén T Thanh Thiy 36
7. 1A7 | Nguyén Ngoc Yén 33
Toéng 247
8. | 2A1 |TranT. ThuHa 43
9. | 2A2 |Hoang T. Thu Hién 38
10. | 2A3 | Duong Thi Thai 44
1. | 2A4 |Nguyén Thj Nhj 41 Tai l6p hoc
12. | 2AS5 |Nguyén Thi Thiy Hué 38
13. | 2A6 |Lé Thanh Loan 36
14. | 2A7 |Nguyén Thj Kiéu Chinh 38
15. | 2A8 | Nguyén Phuong Diép 34
Tong 312
16. | 3Al |Nguyén Hoa Thanh 42
17. 3A2 | Ngb T.Mai Trang 46 Tai 1&p hoc
18. | 3A3 |Nguyén T. Thu Huyén 45
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19. | 3A4 |Nguyén Thi Ngoc Anh 42

20. | 3A5 |Nguyén T. Thanh Binh 38 o

21. | 3A6 | Nguyn Phuong Linh 44 Tai 16p hoc

22. 3A7 | Pham Thanh Thuy 34

23. | 3A8 |TranLé Hang 25

24. | 3A9 |HO6 Thi Thu Mai 36
Tong 352

25. | 4A1 |Nguyén Tuyét Thanh 50

26. | 4A2 | Ng6 Thuy Khanh 45

27. 4A3 | Pd Lan Trang 46

28. | 4A4 | Trinh Thj Diéu Linh 44 Tang 2 nha &n

29. 4A5 | Dao Thi Mai Huong 36

30. 4A6 | Phung Thi Thu Chang 43

31. | 4A7 | Nguyén Thi Kiéu Oanh 41

32 4A8 | Pham Thj Thuy 42 Tang 3 nha n
Tong 347

33. | 5A1 |Nguyén ThjLy 44

34. 5A2 |LéT. Thanh Tam 42

35. | 5A3 |Pham T.Nguyét Minh 40 Tai l6p hoc

36. | 5A4 | Trinh Thi Thanh Ha 47

37. | 5A5 |Tran T. Tuyét Lan 35

38. 5A6 | Pham T. Ngoc Ninh 48
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39. | 5A7 |HaVan Anh 40
40. | 5A8 |Trén Thu Huong 41 . .
41. | 5A9 |Pham Thi Hong Qué 2 Tang 3 nha &n
42. | 5A10 | Nguyén T. Anh Tuyét 32
43. | 5A11 [VuLan Huong 38
44. | 5A12 | Nguyén Thi Bich Thao 45
Tong 494
Toan trwdong 1754
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& TT}E}J;‘G:C?C > Phy Iyc 5. PHAN CONG PHU TRACH BAN TRU NAM HOQC 2022 - 2023
Z\ gl1a THUY /2 (Ban hanh kem theo KH S6 :22 /KH- THGT ngay a$/3/2022)
T | LOR/ SISO BT GV PHU TRACH EVTRUE T T R e
AT ¢ 35 Nguyén Thi Kiéu Linh -GV lop 1 truc tat cd cdc ngay
2. | 1A2 35 Nguyén Hai Yén trong tuin
3. | 1A3 37 Doan Thi Luu - Lao cong ho tro:
4. | 1A4 40 P T. Phuong Thao + Tang 3 nha B, C: Thuy
5. 1AS 31 Neuyén Huong Thuy + Tang 1, 2 nha B: Tric
6. | 1A6 36 Nguyén T Thanh Thuy + Tang I, 2 nha C: Hong
7. | 1A7 33 Nguyén Ngoc Yén + Tang 1, 2 nha D: Chuyén
8. | 2Al 43 Tran T. Thu Ha Huong truce tha 5 + Khu nha an: Yén
9. | 2A2 38 Hoang T. Thu Hién Dung truc thu 5 ) -
10.| 2A3 44 Duong Thi Théi Hué truc thir 5 B
11. 2A4 41 Neuyén Thi Nhi Ngoc Anh truc thar 5 i
| 12.| 2AS 38 Nguyén Thi Thuy Hué -
13.] 2A6 36 [.é Thanh Loan
14. | 2A7 38 Nguyén Thi Kiéu Chinh | Da Thuy truc tht 5
15.] 2A8 34 Nguyén Phuong Diép B
16.| 3Al 42 Nguyén Hoa Thanh Thuong truc thir 4
17.| 3A2 | 46 | Ng6 T.Mai Trang Hanh truc tha 4
18. 3A3 | 45 Nguyén T. Thu Huyén Ngoc Anh truc thu 4
19. 3A4 | 42 Nguyén Thi Ngoc Anh Trang tin truc thir 4 .
20.| 3AS 38 Nguyén T. Thanh Binh
21.| 3A6 A Nguyén Phuong Linh Thu Thuy truc thu 4
22.| 3A7 34 Pham Thanh Thuay o
23.| 3A8 25 Tran Lé Hang -
24.| 3A9 36 H6 Thi Thu Mai
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25.] 4Al 50 Nguyén Tuyét Thanh Da Thuy truc thir 3
26.| 4A2 45 Ngb Thuy Khanh Phuong truc thir 3
27.] 4A3 46 Db Lan Trang Hudng truc thir 3
28.| 4A4 44 Trinh Thi Diéu Linh Thuy tryc thir 3

29.| 4A5 36 Dao Thi Mai Huong

30.| 4A6 43 Phung Thi Thu Chang H.Trang truc thir 3
31.| 4A7 41 Nguyén Thi Kiéu Oanh | Ngoc Anh truc thi 3
32.| 4A8 42 Pham Thi Thuy Thu truc thir 3

33.| 5AI 44 Nguyén Thi Ly H. Trang truc thir 6
34.1 5A2 42 Lé T. Thanh Tam Trang tin truc thr 6
35.] 5A3 40 Pham T.Nguyét Minh Hanh truc tha 6

36.| 5A4 46 Trinh Thi Thanh Ha Dung truc thir 6

37.| SAS 35 Tran T. Tuyét Lan

38.] 5A6 48 Pham T. Ngoc Ninh Thuodng truc thir 6
39.! 5A7 40 Ha Van Anh Phuong truc thir 6
40.] SA8 41 Tran Thi Thu Huong Thuy truc thir 6

41.] 5A9 42 Pham Thi Hong Qué Thu Thuy truc thi 6
42.! 5A10 32 Nguyén T. Anh Tuyét

43.1 5Al11 38 Vu Lan Huong

44.| 5A12 45 Nguyén Thi Bich Thao | Hué truc thir 6




