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S6: /i&tf/UBND-GD&BT 

V/v tang cuang cong tac quan ly 
thu chi va quan ly tai chinh 

nam hoc 2022-2023

Kinh gui:
- Phong Giao due va Dao tao;
- Phong Tai chinh - Ke hoach;
- Cac trudng MN, TH, THCS thuoc Quan.

Thuc hien chi dao cua Bo Giao due va Dao tao, Uy ban nhan dan Thanh 
pho vb vice di<Su hanh gia va thuc hien cac khoan thu trong Itnh vuc giao due 
dao tao nam hoc 2022-2023; So Giao due va Dao tao da ban hanh cong van so 

2062/SGD&DT-KHTC ngay 15 thang 7 nam 2022 ve viec trien khai thuc hien 
cac khoan thu trong ITnh vuc giao due, dao tao; cong van so 2534/SGD&DT- 
KHTC ngay 25 thang 8 nam 2022 huong dan tarn thbi chua thuc hien thu hoc 
phi nam hoc 2022-2023 va cong van so 2928/SGD&DT-KHTC ngay 21 thang 9 
nam 2022 cua So Giao due va Dao tao Ha Noi ve viec huong dan tang cuong 

cong tac quan ly thu chi nam hoc 2022-2023;

UBND quan Long Bien chi dao tang cuong cong tac quan ly thu chi nam 

hoc 2022-2023, noi dung nhu sau:

I. Thu hoc phi va cac khoan thu khac

1. Doi voi khoan thu hoc phi

a. Co1 so giao due cong lap:

- Noi dung:
Thuc hien Nghi quylt s6 17/2022/NQ-HDND ngay 12/9/2022 cua HDND 

thanh ph6 Ha Noi ve viec quy dinh muc thu hoc phi doi voi cac co so giao due 
mam non, giao due pho thong cong lap tren dia ban thanh pho Ha Noi nam hoc 
2022-2023; Nghi dinh 81/2021/ND-CP ngay 2*7/8/2021 cua Chinh phu ye co che 

thu, quan ly hoc phi doi voi co so giao due thuoc he thong giao due quoc dan va 
chinh sach miln, giam hoc phi, ho tro chi phi hoc tap, gia dich vu trong llnh vuc 

giao due, dao tao.
Cac co so giao due cong lap thuc hien thu, quan ly va su dung hoc phi 

theo quy dinh tai chuong III Nghi dinh 81/2021/ND-CP cua Chinh phu (Dieu 

12, Dieu 13).
Rieng d6i voi cac co so giao due cong lap chat luqng cao: Thuc hien Nghi 

quySt s6 04/2022/NQ-HDND ngay 06/7/2022 cua HDND thanh pho Ha Noi quy

o;
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dinh muc tran hoc phi doi vdi cac ca sd giao due cong lap chat lugng cao tren 

dia ban Thu do nam hoc 2022-2023.

Yeu cau thuc hien:
Thirc hien tot cong tac tuyen truyen ve muc thu hoc phi nam hoc 2022- 

2023 tren edng thong tin dien tu cua nha trudng, tren he thong loa phat thanh 
cua Phubng de cac tang lop nhan dan, cac ca quan, to chuc tren dia ban hieu va 

dong thuan.
Thuc hien thanh toan hoc phi theo phuong thuc thanh toan khong dung 

tien mat theo cong van so: 2086/SGDBT-KHTC ngay 18/7/2022 cua Sd giao 
due va Dao tao vd viec hudng dan thanh toan hoc phi theo phuong thuc thanh 

toan khong dung tien mat.
Thu dung ddi tuong, dung muc quy dinh, dam bao nguyen tac tong sd 

thang thu hoc phi khong vuot qua 9 thang/nam hoc.

Thu theo thang, quy, ky (theo nguyen vong cua cha me hoc sinh). Khong 

ep bude phu huynh thu gdp.
Lap du toan chi theo dung quy dinh.
Kinh phi cip bu hoc phi: nha trudug phai thuc hien dung quy dinh, bd 

sung vao chi boat dong thudng xuyen cua don vi.

Thu hoc phi phai su dung hda don theo quy dinh.

Cong khai muc thu hoc phi, cong tac thu, chi tai chinh.

b. Ctf sd* giao due dan lap, tir thuc:
Co sd giao due dan lap, tu thuc chu dong xay dung muc thu hoc phi va 

gia cac dich vu khac trong llnh vuc giao due, dao tao (tru dich vu do Nha nude 

dinh gia) dam bao bu dap chi phi va cd tich luy hop ly, cd trach nhiem cong 
khai, giai trinh vdi ngudi hoc va xa hoi ve muc thu hoc phi va gia cac dich vu 

khac do minh quyet dinh.
Cd trach nhiem thuyet minh chi phi giao due, dao tao binh quan mot hoc 

sinh, muc thu hoc phi hang nam, muc thu hoc phi toan cap hoc ddi vdi giao due 
mam non, giao due phd thong; thuydt minh Id trinh va ty le tang hoc sinh cac 

nam tiep theo (ty le tang hang nam khong qua 10% ddi vdi giao due mam 
non, giao due phd’thong) va thuc hien cong khai theo quy dinh cuaphap luat 
va giai trinh vdi ngudi hoc, xa hoi theo dung quy dinh tai khoan 4 Bieu 8 Nghi 
dinh sd 81/2021/NB-CP.

Cac co sd giao due khi thu hoc phi phai su dung hda don theo quy dinh. 
Thuc hien cong khai muc thu hoc phi theo quy dinh Thong tu sd 36/2017/TT- 
BGBBT ngay 28/12/2017 cu thd cong khai muc thu hoc phi theo tung nam hoc 
va du kidn cho 2 nam hoc tidp theo (doi vdi ca sd giao due mam non); cong khai 
muc thu hoc phi theo tung nam hoc va du kien ca cap hoc (ddi vdi co sd giao 

due phd thong).
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Cac co so giao due dan lap, tir thuc thirc hien thu, quan ly va su dung hoc 

phi theo quy dinh tai chirang III Nghi dinh 81/2021/ND-CP cua Chinh phu 
(Di§u 12, Di§u 13).

2. Doi voi cac khoan thu khac
a. Co* so giao due cong lap:
- Noi dung:
Thu cac khoan theo Quyet dinh so 51/2013/QB-UBND ngay 22/11/2013 

cua UBND Thanh pho Ha Noi ban hanh quy dinh ve thu, su dung cac khoan thu
r r n • r Z. /\ /\ " ' rkhac trong cac co so giao due pho thong cong lap cua Thanh pho Ha Noi (tru 

cac co so giao due cong lap chat lugng cao). Thuc hien nghiem tuc Quyet dinh 
so 04/2018/QD-UBND ngay 23/01/2018 cua UBND Thanh pho ve viec bai bo 

Dieu 11 cua quy dinh ban hanh kem theo Quyet dinh so 51/2013/QB-UBND.
Thu cac khoan theo nhu cau thuc te cua phu huynh, thu theo thoa thuan 

giua nha truong va ban dai dien cha me hoc sinh.
- Yeu cau thuc hien:
Bam bao nguyen tac thu du, chi du, dung muc dich, tu nguyen, cong khai, 

dan chu, minh bach va co hieu qua, phu hop voi dieu kien kinh te xa hoi, thu 

nhap tren tung dia ban.
Muc thu can cu tren co so du toan chi phi, noi dung chi, phai duoc thoa 

thuan b^ng van ban cua cha me hoc sinh tren tinh than tu nguyen, co su thong 

nhil cua Ban giam hieu nha truong va UBND quan truoc khi ban hanh.
+ Doi voi viec day them, hoc them: thuc hien nghiem tuc cac van ban quy 

dinh ve day them, hoc them: Thong tu so 17/2012/TT-BGDDT ngay 16/5/2012 
cua Bo GD&BT ve viec ban hanh quy dinh ve day them hoc them; Quyet dinh 

s6 2499/QB-BGDBT ngay 26/8/2019 cua Bo GD&BT ve viec cong bo het hieu 
lire cac dihu: 6, 8, 9, 10, 11, 12, 13 va 14 cua Thong tu so 17/2012/TT-BGDDT 
ngay 16/5/2012 cua Bo GD&DT ve viec ban hanh quy dinh ve day them hoc 
them. Quyet dinh s6 22/2013/QP-UBND ngay 25/6/2013 cua UBND Thanh pho 
Ha Noi ban hanh quy dinh ve day them, hoc them tren dia ban Thanh pho Ha 

Noi; Cong van s6 5502/SGDBT-GDPT ngay 09/12/2019 cua So GD&DT Ha 
Noi v6 vice thuc hien cac quy dinh ve day them hoc them trong va ngoai nha 
truong va cac van ban co lien quan. Nha truong to chuc thu, chi va cong khai 
thanh quyet toan ti£n hoc them thong qua bo phan tai vu cua nha truong; giao 
vien day them khong true ti£p thu, chi tien hoc them; muc chi va ty le phan bo 
chi phai duoc thong qua hoi dong giao due truong va duoc quy dinh cu the trong 

quy che chi tieu noi hang nam.
+ Doi voi cac khoan thu ve quan ao dong phuc, quan ao the due the thao, 

phu hieu: Phu huynh hoc sinh hoac Ban dai dien cha me hoc sinh to chuc may 
hoac mua dong phuc theo dung quy dinh tai Thong tu so 26/2009/TT-BGD&DT

%
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ngay 30/9/2009 cua Bp GD&BT quy dinh ve viec mac dong phuc va le phuc tot 
nghiep cua hoc sinh va sinh vien va cac quy dinh khac cua nha truong.

Ngoai npi dung cac khoan thu tai Bieu 3 den Bieu 12 cua quy dinh ban 
hanh kem theo Quyk dinh s6 51/2013/QB-UBNB, cac co so giao due cong lap 

khong dupe thu bat ky cac khoan thu nao khac.
Boi voi nhiem vu ung dung cong nghe thong tin, chuyen doi so va thong 

ke giao due nam hoc 2022-2023, de nghi cac co so giao due trien Ichai theo quy 
dinh tai cong van so 4267/BGBBT- KHTC ngay 31/8/2022 cua Bp Giao due va 
Bao tao ve viec huang dan thuc hien nhiem vu ung dung cong nghe thong tin, 
chuyen doi so va thong ke giao due nam hoc 2022-2023.

Viec tiep nhan cac nguon vien trp, tai trp, qua bieu, tang thuc hien theo 
quy dinh tai thong tu so 16/2018/TT-BGBBT ngay 03/8/2018 cua Bp GB&BT 

v£ tai trp cho cac co so giao due thupc he thong giao due quoc dan. Cong van so 
4658/SGBBT-KHTC ngay 24/10/2018 cua So GB&BT Ha Npi v6 viec tri<§n 

khai thuc hien thong tu so 16/2018/TT-BGBBT.
B6i voi khoan thu tu su dung tai san cong vao viec cho thue, lien doanh 

lien kh khi chua dupe cap co tham quyen phe duyet de an theo quy dinh, cac 
don vi thuc hien nghiem tuc npp toan bp so tien da thu vao ngan sach nha nuoc.

- Quy trinh thtre hien
Cac nha truemg xay dung kg hoach thu chi nam hoc 2022 - 2023 va trien 

khai cac buoc nhu sau:
+ Buoc 1: Hop BGH trien khai kS hoach thu chi nam hoc 2022-2023.

+ Buoc 2: Hop BGH voi Ban dai dien CMHS truong, Ban dai dien 
CMHS lop va giao vien chu nhiem lop tri§n khai ke hoach thu chi thu nam hoc 

2022-2023.
4- Buoc 3: Hop hpi ddng giao due nha truong trien khai ve ke hoach thu 

chi thu nam hoc 2022-2023.
+ Buoc 4: Hop CMHS tai timg lop hoc trien khai v6 kg hoach thu chi va 

liy y kiln thoa thuan cua CMHS d6i voi cac khoan thu nam hoc 2022-2023.
GVCN cam kSt nhdt tri va thuc hien nghiem tuc, dung noi dung, quy trinh 

da thong nhat.
+ Buoc 5: T6ng hap phidu thoa thuan, thong nhdt muc thu cac khoan thu 

nam hoc 2022-2023.
+ Buoc 6: Thong bao d4n CMHS v§ cac khoan thu, muc thu, thoi gian 

thu, hinh thu, sau do trien khai thu.
+ Buoc 7: Xay dung bo sung qui che chi tieu npi bp (neu co thay doi).

+ Buoc 8: Sau khi hoan tdt qua trinh thu, thuc hien cong khai theo Thong 

tu s6: 36/2017/TT-BGBBT.
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b. Co’ so’ giao due dan lap, tir thuc:

Nguon thu cua ca sa giao due ngoai cong lap thuc hien theo quy dinh tai 
nghi dinh so 69/2008/ND-CP ngay 30/5/2008 cua Chinh phu ve chinh sach 
khuyen khich xa hoi hoa doi voi cac boat dong trong llnh vuc giao due, day 
nghe, y te, van hoa, the thao, moi trudng; Thong tu so 135/2008/TT-BTC ngay 
31/12/2008 huong dan Nghi dinh so 69/2008/ND-CP va cac van ban lien quan 

khac.

Doi voi cac khoan thu ve quan ao dong phuc, quan ao the due the thao, 
phu hieu: thuc hien theo thong tu so 26/2009/TT-BGD&DT ngay 30/9/2009 cua 
Bo Giao due va Dao tao quy dinh ve viec mac dong phuc va le phuc tot nghiep 

cua hoc sinh va sinh vien: cha me hoc sinh hoac Ban dai dien cha me hoc sinh to 
chuc may hoac mua dong phuc theo dung quy dinh tai Thong tu so 26/2009/TT- 
BGD&DT ngay 30/9/2009 cua Bo Giao due va Dao tao va cac quy dinh khac 

cua nha trudng.
Viec tilp nhan cac nguon vien trg, tai trg, qua bieu, tang thuc hien theo 

quy dinh tai thong tu so 16/2018/TT-BGDDT ngay 03/8/2018 cua Bo giao due 

va dao tao v§ tai trg cho cac ca sa giao due thuoc he thong giao due quoc dan. 
Cong van sd 465 8/SGDDT-KHTC ngay 24/10/2018 cua Sd GD&DT Ha Noi ve 

viec trien khai thuc hien thong tu so 16/2018/TT-BGDDT.

Thuc hien cong khai cac khoan thu khac theo quy dinh tai Thong tu so 

36/2017/TT-BGDDT cu the cong cac khoan thu khac theo tung nam hoc va du 

ki£n cho 2 nam hoc tiSp theo (ddi vdi ca sd giao due mam non); cong khai cac 
khoan thu khac theo tung nam hoc va du ki£n ca cap hoc (doi vdi ca sd giao 

due pho thong).
II. Doi vdi kinh phi hoat dong cua Ban dai dien cha me hoc sinh

1. Noi dung: thuc hien theo quy dinh tai Dieu 10 cua Thong tu so 
55/2011/TT- BGDDT ngay/11/2011 cua Bo Giao due va Dao tao ban hanh Di6u 

le Ban dai dien cha me hgc sinh;

2. Yeu cau thuc hien:
Tren ca sd tu nguyen va thda thuan giua nha trudng va ban dai dien cha 

me hoc sinh; phai dam bao nguyen tac cong khai, dan chu, minh bach va co hieu 

qua.

5

Tuyet ddi khdng Igi dung danh nghTa Ban dai dien cha me hoc sinh de thu 
cac khoan thu ngoai quy dinh tai Dieu 10 cua Thong tu sd 55/2011/1T- 
BGDDT, ban dai dien cha me hoc sinh khdng dugc quyen gdp cua ngudi hoc 
hoac gia dinh ngudi hoc: cac khoan ung hd khdng theo nguyen tac tu nguyen 
hoac khdng phuc vu true tiep cho hoat dong cua Ban dai dien cha me hgc sinh 
nhu: bao ve ca sd vat chit, bao dam an ninh nha trudng, trdng coi phuang tien 
tham gia giao thong cua hoc sinh, ve sinh lop hoc, ve sinh trudng, khen thudng 
can bd quan ly, giao vien, nhan vien nha trudng, mua sam may mdc, trang thiet 
bi, do dung day hoc cho nha trudng, lap hgc hoac cho can bd quan ly, giao vien
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va nhan vien nha trirang, ho tra cong tac quan ly, to chuc day hoc va cac boat 
dong giao due: nang cap, xay dung moi cac cong trinh cua nha trudng.

Vice thu chi kinh phi cua ban dai dien cha me hoc sinh khong quy dinh 
muc kinh phi ung ho binh quan cho cac cha me hoc sinh, khong dugc dung 
khoan thu nay de dieu chuyen hoac chi cho noi dung muc dich khac, phai dam 
bao nguyen tac cong khai, dan chu, dua vao so sach ke toan, hach toan theo quy 
dinh va phai thuc hien bao cao quyet toan cong khai tai cac cuoc hop toan the 
cha me hoc sinh lop va cac cuoc hop toan the ban dai dien cha me hoc sinh 

trudng.
3. Quy trinh thuc hien
Trudng ban dai dien cha me hoc sinh lop chu tri phdi hop vdi giao vien 

chu nhiem lap du kien ke hoach chi tieu kinh phi dugc ung ho, tai trg va chi su 
dung sau khi da dugc toan the cac thanh vien Ban dai dien cha me hgc sinh lop 

thong nhat y kien.
Trudng ban dai dien cha me hoc sinh trudng thong nhat vdi hieu trudng 

du ki£n kS hoach chi tieu kinh phi dugc ung ho va cln su dung sau khi da dugc 

toan the Ban dai dien cha me hgc sinh trudng thong nhat y kien.

Tren co sb du kien k£ hoach chi tieu sau khi da dugc thong nhat cua toan 
the cac thanh vien Ban dai dien cha me hgc sinh lap, Ban dai dien cha me hgc 
sinh trudng. Sau khi chi tieu phai bao cao cong khai quyet toan kinh phi tai cuoc 

hop toan th§ cha me hgc sinh lap va cac cuoc hgp toan the Ban dai dien cha me 

hgc sinh trudng.
III. Che do mien, giam hoc phi, ho trg chi phi hoc tap va che do khac 

cho hoc sinh theo quy djnh:

1. Noi dung:
Thuc hien day du va kip thdi che do mien giam hgc phi, chi phi hgc tap 

cho cac doi tugng tre em mam non, hgc sinh phd thong theo quy dinh tai chuong 
IV Nghi dinh 81/2021/NB-CP ngay 27/8/2021 cua Chinh phu v§ co che thu, 
quan ly hgc phi doi vdi ca sd giao due thuoc he thong quoc dan va chinh sach 
miln giam hgc phi, ho trg chi phi hgc tap, gia dich vu trong linh vuc giao due, 
dao tao; thuc hien hd trg hgc phi theo Nghj quyet so: 18/2022/NQ-HBND ngay 
12/9/2022 cua HDND Thanh phd Ha Ndi vd viec quy dinh ca che hd trg hgc phi 
cho tre mam non, hgc sinh phd thong tren dia ban thanh phd Ha Ndi nam hgc 
2022-2023; Nghi dinh sd 105/2020/NB:CP ngay 08/09/2020 cua chinh phu^quy 
dinh chinh sach phat tridn giao due mkm non va thuc hien day du cac che dg 

khac cho hgc sinh theo dung van ban quy dinh cua Trung uang va thanh phd 
(dac biet luu y viec thuc hien che do cho hgc sinh theo hgc tai cac ca sd giao 

due dan lap, tu thuc theo dung quy dinh).

2. Yeu cau thuc hien:
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Nha trirong thuc hien ra soat, tong hop danh sach gui ve Phong giao due 
va thirc hien chi tra hoc sinh: chinli xac, day du, kip thdi va dung quy dinh dien 
hoc sinh dugc hudng che do mien, giam hoc phi, ho tro chi phi hoc tap va ho tro

X f ^ m ftien an trua cho tre mau giao.
Nha truong co che do mien, giam phu hop doi voi hoc sinh co hoan canh 

l<dho khan. Tuyet doi khong dugc de hgc sinh vi gia dinh kho khan khong co tien 
dong gop ma phai bo hgc.

9 r ^ /\X/s • r • • /vTrien Ichai cac co che dac thu cua quan ve ho trg doi voi hgc sinh thugc 
dien hg ngheo: ho trg dong phuc kip thoi trude khai giang nam hgc moi, tien an 

trua chi tra cho hgc sinh theo bua an thuc te/thang.
3. Quy trinh thirc hien:
Cac don vi thuc hien lap, xac nhan danh sach hgc sinh thugc dien che do 

chinh sach (theo dung mau bieu quy dinh); nop danh sach ve phong GD&DT; 
Nhan kinh phi tu phong GD&DT va chi tra true tiep cho cha (me) hoac nguoi do 
dku true tiep nuoi duong hgc sinh; yeu cau cha (me) hoac ngubi do dau true tiep 
nuoi duong hgc sinh ky nhan va thuc hien chi cho hgc sinh dung quy dinh. Cong 
Ichai danh sach, chi do hgc sinh che do chinh sach dang hgc tai truong MN, TH, 
THCS tren dia ban quan d! cha me hgc sinh, hgc sinh dugc biet va phoi hgp 

thuc hien.
|

IV. Cong khai:
X f f

1. Noi dung: Cac co so giao due thuc hien cong khai ve cam ket chat 
lugng giao due va dao tao, cac dieu kien dam bao chat lugng va thu chi tai chinh 
theo quy dinh tai Thong tu so 36/2017/TT-BGDDT; Thong tu so 11/2020/TT- 

BGDDT ngay 19/5/2020 cua Bo Giao due & Dao tao hubng dan thuc hien dan 
chu trong boat dong cua co so giao due cong lap; Thong tu so 61/2017/TT-BTC 
ngay 15/6/2017 cua Bo tai chinh hubng din ve cong khai ngan sach doi voi don 
vi du toan ngan sach, t6 chuc dugc ngan sach nha nuoc ho trg; Thong tu so 
90/2018/TT-BTC ngay 28/9/2018 cua Bo tai chinh sua d6i, b6 sung mot s6 dieu 

cua Thong tu so 61/2017/TT-BTC.
2. Yeu cau thuc hien:
Cong Ichai minh bach, ro rang, dung thoi gian, dung mau bieu theo quy 

dinh tat ca cac khoan thu chi trong nha truong.
Cong Ichai ke hoach thu chi cua nha truong.
Cong khai du toan, quylt toan tit ca cac khoan thu, chi cua nha truong.
Thuc hien cong khai chinh sach, kit qua thuc hien chinh sach hang nam 

ve trg clp va miln giam hgc phi dli voi ngubi thugc dien hubng chinh sach xa 

hoi.
V. Xay dung quy che chi tieu noi bo:
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- Noi dung: phan anh toan bo cac khoan thu chi, dieu chinh, bo sung phu 
hop trong nam.

- Yeu cau thuc hien:
Xay dung quy che chi tieu noi bo phai dua tren ke hoach nhiem vu nam 

hoc, ke hoach thu chi cua nha truang va van ban huong dan thi hanh, van ban co 
lien quan cua cac cap Trung uong, thanh pho, quan.

Trong qua trinh thuc hien neu co thay doi, nha truang phai bo sung qui 
che kip thai theo dung quy trinh.

- Qui trinh thuc hien:
+ Buac 1: Lap ban “Du thao quy che chi tieu noi bo”
+ Buac 2: Chuyln ban “Du thao quy ch4 chi tieu noi bo” den cac to 

chuyen mon de ban bac, dong gop y kien
+ Buac 3: Hop Hoi d6ng truang thong qua cac y kien dong gop cua cac to 

chuyen mon xay dung ban “du thao quy che chi tieu noi bo”
+ Buac 4: Niem yk tai phong Giao vien ban “Du thao quy che chi tieu 

noi bo” da dugc sua d6i, b6 sung de tiep thu y ki£n cua toan the CB - GV - NV 

nha truang.
+ Buac 5: Tien hanh thong qua trong Hoi d6ng nha truang tai Dai hoi 

Cong chuc - Vien chuc. Hieu truang nha truang giai dap cac y kien phan hoi de 

xay dung ban “Du thao quy che chi tieu noi bo” cho hoan chinh.
+ Buac 6: Hoan chinh ban “Quy ch4 chi tieu noi bo”

+ Buac 7: Niem yk cong khai ban “Quy ch4 chi tieu noi bo”

VI. Tang cuang cong tac quan ly quy tien mat:
Cac khoan thu chi tai dan vi thuc hien theo Thong tu so 13/2017/TT-BTC 

ngay 15/02/2017 vh viec quy dinh quan ly thu, chi b^ng tibn mat qua he th6ng 

KBNN: D6i vai cac khoan thu bang tibn mat phat sinh tai dan vi thi dan vi phai 
gui so tien thu dugc vao tai khoan cua don vi tai Ngan hang thuang mai hoac 
KBNN theo quy dinh tai dibu 16 Nghi dinh so 16/2015/ND-CP ngay 
14/02/2015. Thong tu so 136/2018/TT-BTC ngay 28/12/2018 sua doi, bo sung 

mot so dieu cua thong tu so 13/2017/TT-BTC ngay 15/02/2017.

Dan vi phan anh cac khoan thu, chi boat dong dich vu su nghiep cong 
khong su dung ngan sach nha nuac qua tai khoan ma tai KBNN (hoac Ngan 
hang thuang mai); Khong thuc hien chi doi vai cac khoan thu chua dugc phan 
anh qua tai khoan tien gui tai KBNN (hoac tai Ngan hang thuang mai). Tuyet 
doi chap hanh nguyen tac quan ly theo dieu 4 Thong tu so 13/2017/TT-BTC 
ngay 15/02/2017, cu thb nhu sau:

Cac truang hoc co tai khoan tai KBNN khi thanh toan tien mua hang hoa, 
dich vu thuc hien theo hinh thuc chuyen khoan true tiep tu tai khoan cua dan vi
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ma tai KBNN tai tai khoan cua nguai cung c4p hang hoa, dich vu, tru nhung 

trudng hap dirge phep chi bang tien mat quy dinh tai dieu 6 Thong tir so 

13/2017/TT-BTC.
Cac noi dung chi thanh toan ca nhan cho cac doi tuong hudng luong tir 

NSNN thuoc dien bit buoc phai thanh toan bang chuyen khoan thuc hien theo 
quy dinh tai Chi thi s6 20/2007/CT-TTg ngay 24/8/2007 cua Thu tuong Chinh
phu.

VII. Hach toan ke toan, dieu hanh cac khoan thu:
Hach toan rieng tung khoan thu vao s6 sach ke toan, tong hop chung vao 

bao cao quyit toan thu, chi ngan sach nha nude hang nam, khong duoc dung 
Ichoan thu nay d£ di^u chuySn hoac chi cho noi dung muc dich khac.

VIII. Lap dy toan, quyet toan, chirng tir thu chi:
1. Du' toan:
Lap dir toan rieng doi voi tirng khoan thu.
Can cu ki hoach nhiem vu nam hoc, k£ hoach thu chi cua nha trudng.
Can cu cac van ban hudng dan thi hanh, van ban cd lien quan cua cac cap 

Trung uong, thanh pho, quan, phii hop vdi nhiem vu cua ke hoach.
Dinh muc chi cho bo phan cd lien quan: can cu theo ke hoach phan cong 

nhiem vu, bang cbAm cong dd xay dung dinh muc chi theo ngay cong doi vdi bo 
phan quan ly, phuc vu va cac bo phan cd lien quan, tuyet ddi khong duoc chi 
theo ty le doi vdi tat ca cac khoan thu.

2. Quyet toan:
Hach toan cac khoan thu, chi vao tai khoan ke toan va muc luc ngan sach

nha nude.
Ke toan md so theo doi tk ca khoan thu, chi cua don vi...
Lap bao cao quyet toan, md day du so sach ke toan, gui bao cao quyet 

toan dung thdi gian quy dinh;
Cong tac lap, luan chuyln, thanh quyet toan, luu tru ho so, chung tir, so 

sach ke toan dam bao theo quy dinh.
Thuc hien kidm ke quy tidn mat hang thang, ca nam dung theo quy dinh
Thuc hien khda sd, lap sd sach k£ toan, bao cao quy^t toan tai chinh nam 

theo mlu biiu quy dinh.
3. Chiing tir:
Chung tir thanh toan: thuc hien theo dung quy dinh, ghi day du, ro rang, 

chi tiet tirng noi dung, cd day du minh chung kem theo (VD: cac cong van, ke 

hoach, giiy mdi, quylt dinh, bang cham cong ...)
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• • \ o • r i • r • r\ n r >Khi thu tien cua ngirai hoc cac ca so giao due phai thirc hien tra chung tu 
thu kip thoi day du, dung quy dinh. Tuyet doi khong dugc giao nhiem vu cho 
giao vien true tiep thu, chi tien.

IX. To chuc thuc hien
1. Phong Giao due va Dao tao
Tham muu UBND quan cac van ban chi dao, dieu hanh, tang cudng quan 

ly thu, chi nam hoc 2022 - 2023; Tham muu van ban thong nhat mot so khoan 
thu khac doi voi cac trubng cong lap tren dia ban quan nam hoc 2022 - 2023.

Quan triet va chi dao cac truong hoc nghiem tuc thuc hien cac van ban chi 
dao v6 thu chi dau nam hoc; Cong bo cong khai cac quy dinh, cac khoan thu tren 
cong Thong tin dien tu cua quan de nhan dan, cha me hoc sinh biet, thuc hien.

Chu tri, phoi hop voi phong Tai chinh - Ke hoach huong dan, kiem tra 
dinh ky, dot xudt viec to chuc thuc hien thu, chi tai cac truong; kip thoi chan 
chinh tinh trang lam thu, thu cac khoan trai quy dinh. Tham muu UBND quan co 
hinh thuc xu ly nghiem, kip thoi doi voi Hi?u truong cac trubng thuc hien thu 

chi khong dung quy dinh. Bao cao ket qua kiem tra, xu ly voi UBND quan va So 

Giao duc&dao tao.
Tong hop, bao cao UBND quan va So Giao due & dao tao viec thuc hien 

cac khoan thu khac trubc ngay 30/11/2022.
Tham muu viec lap, cong bo dien thoai dubng day nong de ngubi hoc, 

cha me ngubi hoc va nhan dan kip thoi phan anh cac hien tuong thu chi khong 

dung quy dinh.
Chiu trach nhiem trubc UBND quan ve cac khoan thu cua cac trubng 

MN, TH, THCS tren dia ban quan.

2. Phong Tai chinh - Ke hoach
Phoi hop voi phong Giao due va Dao tao tham muu UBND quan cac van 

ban chi dao, dieu hanh, tang cubng quan ly thu, chi nam hoc 2022 - 2023; Tham 

muu van ban thbng nhat mot sb khoan thu khac dbi voi cac trubng cong lap tren 

dia ban quan nam hoc 2022 - 2023;
Phoi hop voi phong Giao due va Dao tao huong dan, kiem tra dinh ky, dot 

xuat viec to chuc thuc hien thu, chi tai cac trubng;
Huong dan cac trubng trien khai co che tu chu, tu chiu trach nhiem ve tai 

chinh dbi vbi don vi su nghiep Cong lap, xay dung Quy che chi tieu noi bo, xay 
dung phuong an, du toan cac khoan thu thba thuan, cong khai tai chinh va thuc 

hien co che quan ly tai chinh hieu qua, dung quy dinh.
3. Cac trirbng Mam non, Tieu hoc, THCS cong lap thuoc quan:

- To chuc thuc hien tuyen truyen ve muc thu hoc phi nam hoc 2022-2023 
tren cong thong tin dien tu cua nha trubng, tren he thong loa phat thanh cua
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Phuang de cac tang lap nhan dan, cac ca quan, to chuc tren dia ban hieu va 

dong thuan.
9 ^ • r • 9 • r •- To chuc quan triet va pho bien tdi toan the can bo, giao vien, cha me hoc 

sinh cac van ban chi dao thu chi cua cac cap quan ly giao due; niem yet cong 
khai cac van ban chi dao.

- Cac ca sd giao due chi dugc thu cac khoan thu theo quy dinh ( doi vai 
cac ca sd giao due edng lap chi dugc tien hanh thu cac khoan thu khac sau khi 
cd thong nhat bang van ban cua ca quan quan ly cap tren).

- Ngoai cac khoan thu theo quy dinh, cac nha trudng khdng dugc thuc 
hien hoac Igi dung danh nghla Ban dai dien cha me hgc sinh de thu cac khoan 
thu ngoai quy dinh. Thuc hien tot edng tac phdi hgp giua nha trudng vdi ban dai 
dien cha me hgc sinh trong viec quan ly, su dung kinh phi boat dong cua ban dai 
dien cha me hgc sinhdam bao thuc hien dung theo quy dinh tai Bieu 10 cua 
Thong tu sd 55/2011/TT- BGDBT. Phd bien dieu le Ban dai dien cha me hoc 
sinh tdi cac cha me hgc sinh. Cac trudng khdng true tiep thu kinh phi boat dong 
cua Ban dai dien cha me hgc sinh.

-Thuc hien thanh toan hgc phi theo phuang thuc thanh toan khdng dung 
tien mat theo edng van sd: 2086/SGDBT-KPITC ngay 18/7/2022 cua Sd giao 
due va Bao tao ve viec hudng dan thanh toan hgc phi theo phuang thuc thanh 

toan khdng dung tien mat.

- Cong tac quan ly thu chi:
+ Thuc hien theo quy dinh va cac van ban hudng dan hien hanh, khongj# j ^ 

thu gdp nhieu khoan thu vao dau nam hgc dong thdi thuc hien day du che 
quan ly tai chinh theo quy dinh. Khi thu tien cua ngudi hgc cac ca sd giao due. j/ 
phai thuc hien tra chung tu thu kip thdi day du, dung quy dinh. Tuyet ddi khdbg^ 

dugc giao nhiem vu cho giao vien true tiep thu, chi tien.

+ Thuc hien theo doi, ghi sd ke toan day du kip thdi cac khoan thu khac 

phat sinh tai dan vi dam bao dung che dp.

+ Thuc hien quan ly thu, chi hgc phi theo quy dinh tai Chuong III Nghi 
dinh s6 81/202 l/ND-CP (Dieu 12 va Dilu 13)

+ Bdi vdi cac ca sd giao due edng lap: thuc hien nghiem tuc Luat ngan 
sach Nha nud ngay 25/6/2015; Luat ke toan ngay 20/11/2015 va cac van ban 
quy dinh che do tai chinh, ke toan hien hanh.

4- Cac muc thu, chi ddi vdi cac khoan thu khac phai dugc thong qua Hdi 
dong giao due nha trudng dam bao edng khai, dan chu va dugc dua va quy che 

chi tieu ndi bd hang nam cua nha trudng.
- Cac trudng hgc thuc hien nghiem tuc che do edng khai theo quy dinh tai 

Thong tu s6 36/2017/TT-BGDBT; Thong tu s6 11/2020/TT-BGDBT ngay 
19/5/2020 cua Bd Giao due & Bao tao hudng dan thuc hien dan chu trong boat 
dong cua ca sd giao due edng lap; Thong tu sd 61/2017/TT-BTC ngay

v'o
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15/6/2017 ciia Bo tai chinh huong dan ve cong khai ngan sach doi voi dan vi du
/ A / 9 /N A Aloan ngan sach, to chuc dugc ngan sach nha nuoc ho tro; Thong tu so 

90/2018/TT-BTC ngay 28/9/2018 cua Bo tai chinh sua doi, bo sung mot so dieu 

cua Thong tu s6 61/2017/TT-BTC.
- Cac nha truang cong bo dien thoai duong day nong de cha me hoc sinh 

va nhan dan kip thai phan anh cac hien tugng thu chi khong dung quy dinh.
- Hieu truang cac nha trudng chiu trach nhiem truac UBND quan ve cac 

khoan thu chi sai quy dinh. Doi vdi nhung khoan thu sai quy dinh, yeu cau phai 
tra lai cha me hoc sinh.

Tren day la noi dung chi dao ve tang cuang quan ly thu chi dau nam hoc 
2022 - 2023, UBND quan yeu cau cac cac truang hoc va cac dan vi co lien quan 

nghiem tuc tridn khai thuc hien. Trong qua trinh thuc hien, neu co vuong mac, 
don vi phan anh ve UBND quan Long Bien (qua phdng Gido due vd Ddo tao vd 
ede phdng, ban lien quan) de chi dao, xu \yJw/ ^
Noi nhan: U/ ^TM. UY BAN NHAN DAN
- So-GD&DTHaNoi; KT. CHU TICK
- IT QU-HDND quan; de b/c *>+ TICK
- Nlur tren; r&l''
- Liru: VT, GD&BT(()6). <?.o

Z

. * i Thu Huong


