PHONG GIAO DUC VA PAO TAO

LICH CONG TAC CHUNG CUA TRUONG

TRUONG TH NGQC THUY TUAN 12 - NAM HQC 2022-2023
TU NGAY 21/11/2022 PEN NGAY 27/11/2022
. 2. A n ‘A e o 4R A . Lanh dao BGH | GVNV Phéan cong
Thw | Buoi Noi dung cong viéc, thoi gian, dia diem B0 phan thuc hién phu tréich truc truc day thay
- KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH -B/c Phuong
ban tra, cbng tac PCDB Covid-19, cong tac day va hoc.
-8 gi0: Chao co toan truong. Khai mac HKPD b/c Phuong
-Hoan thién hd so truong hoc xanh-sach-dep-van mimh- | HP1 b/c Phuong
S | hanh phtc
- Ra soét danh sach HS khéi 5 can b trg TA, GVTA thyc | HP2 b/c Phuong
hi¢n day bo trg KT cho HS khoi 5 vao 16h 30 thu 2,6 hang
tuan
Hai D/ b/c
al Lam viéc co quan BGH, VP D/c Phuong /c Huven
21/11 Ninh uye
- Dy SHCM K2 HT, HP2 b/c Phuong Anh
- Hoan thanh thong ké chat luong gido duc GKI toan truong. | HP2
-Day Khoa hoc 4A7 (T5); 4A5 (T6) HP1
c |- Hoan thanh khao sat thuc trang tng dung CNTT va chuyén | HP2
doi so.
- Thyc hién danh gia thang GV trén PM
- Cac bd phén thuc hién bdo cdo, danh gia thang trén PM b/c Phuong
-16¢20: Thuc hién day bo trg KT cho HS khdi 5 theo PC GVTA b/c Phuong
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH D/c Phuong
ban tru, cdng tac PCDB Covid-19, cong tac day va hoc.
- KT duyét hd so truong hoc xanh-sach-dep-van mimh-hanh | HT b/c Phuong
phiic, BC thang 11 ( d/c Thanh CB)
-KT né nép day hoc HP1 D/c Phuong
B4 g | -DuyétKH bai day khdi 1,AN b/c D/c
29111 - Dy gid, kiém tra thyc hién CM gido vién HP2 b/c Phuong | Phuong| Nga

- KT KH bai day, LBG GV khbi 2
- Huéng din GV, NV bd sung va sip xép lai hd so vién
chue.




. Z. A n ‘n N . 2eZ A 1A o Lanh dao BGH | GVNV Phén cong
Th | Buoi Noi dung cong vi€c, thoi gian, dia diém B0 phan thuc hi¢n phu trach truc truc day thay
Lam viéc co quan b/c Phuong
Tiét 7 day 16p 4A4 b/c Phuong
- 15h: Céc d/c BV nop Ban kiém diém ca nhan va phiéu b/c Phuong
nhan xét sinh hoat 2 chiéu vé d/c Vi
- Du SHCM K1 HT, HP1
c | -Tir15h30 dén 16h30 gven k3,4,5 va BGH t6 chirc cho HS b/c Phuong
tham gia hoc boi theo PC
-Day HDNGCK 4A1 (T7) HP1 b/c Phuong
Day HDNGCK 16p 5A3 (Tiét 5); 16p 5A5 (Tiét 6) HP2
- Hoan thanh danh gia GV trén PM
-KT cong tic ANAT, VS truong 16p, PCCC, ATTP, bép an D/c Phuong
ban trd, céng tac PCDB Covid-19, cong tac day va hoc.
- 6h15 Nhan TP, KT VSATPP bép ban trt HP1 b/c Phuong
s |- Tiét 1 day 3A5 HT D/c Phuong
- Du hoi giang d/c Thu Hang 16p 3A4 (tiet 2) BGH b/c Phuong
-Duyét KH bai day khoi 3,TH HP1 b/c Phuong
Lam viéc co quan BGH,VP b/c Phuong
2;5‘{1 Day HDNGCK 4A2 (T7) HP1 D/c Phuong Tﬁé f]h T’i/ ‘; .
- HT duyét danh gi4 thang cac b phén va ca nhan b/c Phuong 4
-Du SHCM K3 HT, HP1
- b/c Mai, VNi thu lai ho so GV,NV dérb(‘) sung theo ndi dung
C | CV hudng dan (d/c Ninh PT chi dao sap x¢ép lai dung thur tu)
- Kiém tra trang web cap nhat tin bai. HP2 b/c Phuong
- Duyét tin bai dang web )
- KT KH bai day, LBG GV khoi 5
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an D/c Phuong
Ni ban trd, cong tac PCDB Covid-19, cong tac day va hoc. b/c
) 42;1“1 S |- D/c Mai kiém tra, xr li cong van di dén, giai quyét thu tuc D/c Phuong | B/c Ninh| Thly
hanh chinh trong tat ca cac ngay. B/c Mai, Vi ndp bdo cdo Linh

dung quy dinh.




Thic | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phin thyc hién I])‘l?:lt‘r‘ziﬁ ?Sr';' GX&’ PQ;; bl

-KT né nép day hoc HP1 D/c Phuong
-Dy gio GV
-Duyét KH bai day khoi 4
- KT KH bai day, LBG GV nhém MT, TD, TA HP2 b/c Phuong
- Day HDNGCK I6p 5AL (Tiét 6); 16p 5A7 (Tiét 7) HP2 D/c Phuong
-XD lich cong tic ca nhan tuan 13 Cac bo phan b/c Phuong
-14h d@6n doan KT truong hoc xanh,sach, dep,vm, hanh phdc D/c Phuong

¢ | -Tu 15h30 den 16h30 gven k3,4,5 va BGH t0 chirc cho HS D/c Phuong
tham gia hoc boi theo PC
-Dy SHCM K4 HP1
- 8h30: Hop giao ban Hiéu truéng cap TH tai PGD HT D/c Phuong
-KTNB: KT ho so sd, sach cua gido vién* cua GVCN 16p | B/c K. Ninh, Oanh, | B/c Phuong
25vaGV BM MT, TD, TA Huyén Huynh
-KT né nép day hoc HP1 b/c Phuong

S | -Dugio GV
-Du gid, kiém tra thuc hién CM giéo vién HP2 b/c Phuong
- Duyét thuc don ban tra
-Lam viéc co quan BGH, VP b/c Phuong

sau -14h KT ne nép day hoc ) . HP1 D/c Phuong Blc b/e
95/11 - Dy hoi giang d/c Nguyen Ngoc Anh l6p 2A7 (tict 5) BGH Phuong Le

- Xay dung LCT ca nhan tuan 13 va duyét LCT cua cac b | Cac bd phan D/c Phuong Oanh
phan. 14 gio Hop giao ban BGH.
- Dy SHCM khéi 5 va nhém BM TD, TA HP2

C | -16920: Thyc hién day bo trg KT cho HS khdi 5 theo PC GVTA

- 16h30: To chirc kiém diém dang vién (Dé nghi cac d/c BV
du hop day du va ding gio)

-Thuc hién coéng tac VS cudi tuan. Toan trudng tong vé sinh
toan truong, diét bo gy, phong chong dich sot xuat.




. Z. A A A N . aX A pa o Lanh dao BGH | GVNV Phéan cong
Thue | Buoi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién phu trach truc truc day thay
Bay S b/c
26/11 Thanh

C
g | GVHHS tham duy trao giai cuoc thi STTTNND b/c Thanh, Cong
CN Yén b/c
27/11 Ninh
C
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