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TAI LIEU TAP HUAN
HUONG DAN CAI PAT VA SU DUNG PHAN MEM ZOOM
TO CHU'C BAI HOC TRUC TUYEN

Dién thoai: 0974784299
E-mail: nguyenluonghung@violet.vn




BAI 1: HUONG DAN CAI PAT PHAN MEM:
Bwéc 1: Truy cip vao dia chi https://zoom.us/, tai phan
RESOURCE, chon Download Zoom Client sau d6 tai Zoom Client

for Meetings nhan nut Download dé tai phan mém vé cai dat (Ddi véi

cac don vi tap huan truc tiép chung toi di cung cap bo cai dit nén
khong can thuc hién bude tai phan mém nhu huéng dan tai budc nay).

Buwéc 2: Dé cai dit phain mém dung trén may, ta nhip dup vao
phan mém Zoomlnstaller (hoic ZoomInstaller.exe), chon Run (néu
c6). Sau khi cai dit cira s6 1an dau stir dung s& xuat hién. Ta c6 thé tiiy
chon thuc hién thao tac sau:

- Pé truy cap vao mot cudc hop do nguoi khac chia sé ta nhan
chon Join a Meeting rdi nhap vao 1D cudc hop do ngudi khac chia sé
trong dia chi E-mail vao roi nhan Join dé tham gia hoc truc tuyén.

- Pé tao mot khoa hoc va chia sé cho nguoi khac vao hoc thi ta

nhin chon Sign In, Signin Sign Up Free

néu mua bén quyén Enter your email e, Sign In with S50
thi dang nhap bang e o peor rogetz| G signmwith Google
Email va Password £ Sign Inwith Facebook

dd ding ki con néu
dung mién phi thi ta chon ding nhap bang Google (nhan chon Sign In
with Google) hoac facebook (chon Sign In with Facebook). Trinh
duyét web hién thi, ta chon mot tai khoan Gmail dé ding nhap, con
v6i Facebook thi lya chon tiép tuc ding nhap hodc nhap tai khoan
Vao.

- Khi xuét hién théng bao “https://google.zoom.us mudén mé
ing dung nay” ta nhin chon nat M& Zoom, giao dién cira sd 1am

viéc xuat hién nhu bén dudi.


https://zoom.us/

11:13 AM

Saturday, February 8, 2020

New Meeting Join

No upcoming meetings today

Schedule Share screen -
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Luuy:
- Sau khi thuc hién thao tic ding nhip biéu twong cia

. -
chwong trinh s€ xuat hién trén man hinh £

, nhirng lan sir dung
sau ta chi cAn nhip dip biéu twong 1a thuc hién dwoc.

- Qua trinh thyc hién phai dam bao Internet 6n dinh va
duong truyén tét.

- Khi ding nhap dung mién phi mdi bai hoc chi tién hanh
dwoc trong 40 phut véi toi da 100 ngudi hoc. (Mudn khong han
ché vé thoi gian mdt bai hoc va sé nguwoi tham gia thi c6 thé ding

ki v6i nha cung cAp mua ban quyén theo niim)

BAI 2: SUDUNG ZOOM PE TO CHUC HQC TRUC TUYEN
Budée 1: Mo tai liéu hodc bai giang can chia sé sin trén may tinh.
Nhap dup vao biéu twgng Zoom trén man hinh,

Budée 2: Chon thé New Meeting ™~ luc nay xuét hién giao dién
Video Webcam ngudi hoc (néu st dung may dé ban thi can lip dat

thém webcam gin ngoai), khi xuat hién thong bao két ndi 4m thanh



may tinh ta nhin chon “Join with Computer Audio” dé c6 thé chia
s¢ am thanh 101 giang. Mudn phéng to toan man hinh video ta nhan
chon thé¢ “Enter Full Screen”, mudn thu nho thi chon “Exit Full

Screen”. Bén duoi giao dién video xuat hién thanh céng cu sau:

i B - . (-

- Trong do6 chirc nang cua tirng thé la:

+ Mute: Bat/Tat &m thanh Micro ciia mdy tinh.

+ Stop Video: Nhan vao miii tén dé cai dat cho Video
Webcam hoidc nhan chon Stop Video dé tit webcam. Mudn mé lai ta
nhan lai vao Start Video. Mudn thay d6i phong nén sau video ta nhan
nut mii tén, chon Choose Virtual Background, chon mét dang nén,
nhan Download dé tai vé roi chon anh thay thé phong hau canh.

+ Invite : Nhin chon biéu tuong dé chia sé bai hoc cho

ngudi khac. Sau khi nhan chon Invite cira s6 moi ngudi hoc tham gia

xuat hién, ta chon thé Email r6i chon Gmail @ hoac Yahoo Mail,
chuong trinh s& ty mo va soan thu di theo mau bang email ta ding
nhap ban dau. Ta nhap dia chi Email nguo1i nhan, stra lai nd1 dung ti€u
dé thu bang Tiéng viét voi ndi dung nhu sau: “Quy vi hdy copy
Meeting ID va Password rdi nhin vao dwong din “Join Zoom
Meeting” dé tham gia 16p hoc” dé ngudi nhan 16i moi dé dang tham
gia. Nhan Giri dé hoan tat (Sau khi d3 chia sé ta van c6 thé lap lai thao

tac d& moi nguoi khac tham gia).

+ Manage participant E: Quan i nguoi tham gia. Khi nhan
vao thé nay bén phai cira s6 s& xuat hién danh sach thanh vién tham
gia, ngudi quan trj c6 thé thyc hién thao tac:

. Mute All: Tit tiéng tat ca cac thanh vién



. Unmute All: B tat tiéng tat ca thanh vién

. More: Nhan chon Lock Meeting khoa cudc hop.

- Share Srceen -: Chia sé noi dung. Nhan chon biéu twong
161 chon mdt ndi dung, chuong trinh bat ki trong may tinh dé chia se
cho nguoi hoc. Nut nay giup chiung ta chia sé doan tu li€u, tai liéu,
trinh chiéu bai giang, Google Drive...hodc soan thao trén cac chuong
trinh cua may tinh. O ché d6 Basic ta nhan chon ctra s6 Windows noi
dung can chia sé. Con tai file ta c6 thé chia sé mot file co sin trong

Google Drive...

Basic Advanced Files
y 4 el
Whiteboard iPhone/iPad

v e

I TLLLIG
L

asogle dich - Tim v6i Google - C... (65 Huong dan su dung hoe truc tuy... W FastStone Editor 6 Zalo (200

iMindMap Ultimate ii BG Kim Dong da chen am thanh Huong dan su dung camtasia Stu., W‘ Downloads ‘
() Share computer sound ] Optimize Screen Sharing for Video Clip m

- Chat D: Gitp nguoi quan tri va cac thanh vién tuong tac
v6i nhau thong qua viéc trd chuyén tin nhin. Khi nhan vao biéu tuong
bén phai giao dién xuét hién ctra s, moi nguoi co thé nhin tin cho
nhau. Ngoai ra néu nhan vao nut File ta ¢ thé chia sé file dinh kém

(tai liéu, phiéu bai tap, tranh anh, link...)



- Record @: Nhan nit nay s& cho phép ghi hinh lai toan bo
tién trinh bai hoc. Néu chon chirc ning nay thi sau khi két thuc bai hoc
ta c6 thé luu lai thanh doan video dé chia sé 1én web hodc email...Sau
khi két thuc bai hoc néu ta chon Record ngay tir dau thi chwong trinh
s& tr dong luu Video tién trinh bai hoc lai.

- End Meeting: Két thuc bai hoc va két thuc chia sé.

BAI 3: TRUY CAP THAM GIA VAO LOP HQC

Nguoi hoc sau khi dugce chia sé moi tham gia 16p hoc thi may tinh
hodc dién thoai phai cai dit phan mém Zoom thi mdi c¢6 thé Join vao
hoc duoc. Bé thuc hién thao tac d6 ching ta lam nhu sau:
3.1. THAM GIA LOP HQC TU MAY TiNH:

Buwéce 1: Cai dit phan mém. Pdi voi may tinh ta tién hanh cai dat
nhu huéng dan & Buée 1 cua Bai 1 & trén.

Bwéc 2: Nhip dup chudt vao biéu twong Zoom ﬂtrén man hinh

may tinh. Tai trang chi phan mém chon chirc nang Join , tai ctra
s6 Join Meeting ta copy hoic  Join Meeting
nhdp vao Meeting ID da

907-724-8228 v
duoc nguoi day chia sé qua

Email vao, nhap lai ho tén | Nguyen Luong Hing

chinh xac cua minh I'()\)l l'lhé(ll'l Do not connect to audio
vao Join, tai ctra s6 Video Tur off my video

. z . . Cancel
Preview nhan chon Join with m

Video, chon tiép Join with Computer Audio.



Buée 3: Sau khi hién thi man hinh chia sé bai giang ta tién hanh
thao tac thiét 14p am thanh, chia sé Video, Share dit liéu gidng nhu da

gi6i thidu & Bai 2.

oe 1
-n

3.2. THAM GIA LOP HQOC BANG THIET BI DI PONG:
Budc 1: Cai dat App chwong trinh cho dién thoai:

- Céch 1: Péi voi nguoi dung st dung dién thoai thi ta vao CH
Play (Pién thoai sir dung hé diéu hanh Androind) va Store (Péi véi
dién thoai Iphone). Nhap vao 6 Tim kiém tir khoéa Zoom, chon Zoom
Cloud Meetings, chon Cai dit hoic Nhén chd dién thoai tai vé va cai
dat. Sau khi hoan tat trén dién thoai s& xuat hién biéu tuong chuong
trinh Zoom. : n N ViEw

FREE - Web Application

- Cach 2: Sau khi nhin duge ZOOM o o =

email chia sé ciia quan tri phong hoc, ta i zoom s s msated pesse cick oin veeting-

s il o b th dén, né b

nat Join meeting ma kh()ng tham gia e e

Zoom app from the Google Play store or dire: [Iyl om
"Download from Zoom™ below.

VélO duovc (lé dO Chua Cél App) khl do' ta Enter ID: 691343128 after you install the Zoom app.

nhan vao thé Download Form Google _

Play tai ctra s0 trng dung ta nhan Cai dat mmﬂfwlm
hoac Nhan de tai va cai.

Buwde 2: Sau khi cai dit, voi Cach 1 ta mo

691343128

ung dung trén dién thoai, voi Cach 2 ta nhéan nat

mé giao dién chuong trinh hién thi. Ta nhin nut
R - Join a Meeting rdi nhap vao ID meeting duoc
:l;m,vl;m ~ chia sé trong mail vao 6 m& Meeting ID phia
trén man hinh dién thoai, nhin chon Join Meeting roi nhap vao mat
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khau cudc hop dugc giri kém ID Meeting trong Email, chon Got it,
chon Cho phép chuwong trinh truy cdp céc thiét bi trén di dong
cubi cung chon Join with Video dé tham gia khoa hoc.

Bwéc 3: Thiét 14p cac tuy chon trén man hinh ctia ngudi hoc.

.. A1 £ TAP HUAN (PNG DUNG CNTT TRONG GIANG DAY
- Tai giao dién man hinh, nhan __ - '

chon Call via Device Audio dé co

thé nghe am thanh tir ngudi day

. A r A A A Ba i OAYHCCTRUCTUYENBA‘JGPHANHEMZCOM
khl Ilay ban CcO the tI'aO dOl am H '9 "9 Béo c40 vién: Nauyen Lurong Hing

E-mail: nguyeniuonghung@violet.vn i
c~ \ ye N . \ Diénthogi: 0974784299 :
thanh gitta minh v61 nguoi day va e e

nguoc lai' Call via Device Audio
- Néu khong muon phat am | Dialin

thanh thi nhan vao biéu tuong [EEATEEES =)

Join Audio Stop Video Share Participants More

Micro dé tat Micro di

- Néu khong mudn chia sé hinh anh thi ta nhan Stop Video.

- Muén chia sé tai li¢u, link lién két, man hinh ta nhan nat
Share, r6i chon loai tai nguyén tuong ing mudn chia sé. Dé dimg chia
sé ta nhan Stop Share.

- Pé nhin tin tro chuyén voi nguoi day va nguoc lai ta chon
Participants, chon Chats dé nhap ndi dung tin nhin, nhin Sent dé
giri. Nhin chon Invite dé chia sé bai hoc dén ngudi khac (Thao tac
tuong tu & bai trén).

Buwéc 4: Dé két thic hodc roi bai hoc. Pdi véi ngudi day, néu
mudn budc ai d6 roi khoi bai hoc thi ta vao thé Manage Participants,
dua chudt dén phan thong tin ngudi hoc mubn moi ra khoi bai, chon
More roi chon Remove dé gd chia s¢ v6i nguoi hoc. Poi véi nguoi
hoc mudn roi khoi bai giang ta nhan chon Leave phia trén bén phai roi
chon Leave Meeting dé thoat 1a dugc. Néu mudn quay lai bai giang
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thi ta nhan chon lai Join a Meeting lap lai thao tac (khi nay phai dugc
chia sé lai dé 14y mat khau méi).
Bude 5: Dbi véi nhitng di¢n thoai da cai ddt va thuc hién dang

nhap hoc mot 1an rdi thi
Please enter your name

tr nhitng lan sau, dé
tham gia bai hoc ta chi Luong Hung Violet

can vao Email nhan vao

link bai hoc dwoc chia
. Cancel OK
s¢ trong hom thu dén,

tai cira sd Please enter your name nhap vao ho tén cia minh réi nhan

OK Ia tham gia hoc duoc.

BAI 4: SU DUNG CHUC NANG WHITEBOARD TRONG
SHARE SCREEN
Chuong trinh Zoom day hoc truc tuyén cho phép ngudi quan

tri (nguoi day chia sé cac file dir liéu, Powerpoint trinh chiéu giang
day...va ddc biét nht 1a chia sé bang traing Whiteboard dé giang day
cho nguoi hoc. Pé st dung bang trang hiéu qua chung ta thuc hién
nhu sau:

Bwoe 1: Tai giao dién chinh cia Zoom Meeting, nhan chon
Share Screen, chon chitc ning Whiteboard rdi nhan Share.

Budéc 2: Tai giao dién Whiteboard xuat hién thanh cong cu phia

trén nhu sau:

= T v /' o I-:‘l 0 O _ﬁ I—'L—-I X
Save

Select Text Draw Stamp Spotlight Eraser Format Undo Redo Clear

Trong d6 cac cong cu c6 chirc nang nhu sau:



- Select: Pay 1a cong cu chon cho phép ta nhan chon ddi tuong
hoic khoanh bdi dén ddi twong dé di chuyén dén vi tri khac. Ngoai ra

cling c6 tac dung huy cac Iénh khac dang chon.

- Text : Chtrc nang soan thao van ban. Chon Text s¢ giup ta
nhap vin ban, s liéu 1én bang tring dé ngudi hoc quan sat theo dai.

- Draw B Chirc nang v€ hinh, sau khi chon Draw ta c6 thé chon
hinh v& don gian c6 san roi gitt chudt trai, di chudt dé vé hinh, so do

nhu ¥ muodn.

v , 9 \
- Stamp : Chén ky tu dac biét. Ta nhan chon biéu tugng roi

chon mot hinh dac biét dé chén cho dau doan hoac van ban.

o A A <R A A A . ,
- Eraser : Tay, nhan chon biéu tugng ro61 dua chudt dén vi tri

doi tuong can xda, di chudt dé xoa di.

) , ‘.
- Format E&: B6 mau cho doi tugng. Trong qua trinh soan thao
van ban, v& hinh néu muén d6 mau cho cac dbi tuong do ta nhéan chon
Format, chon mau roi thuc hién thao tac text van ban hay Draw khi

do cac doi tugng c6 mau da chon.

. S .. Lz
- Undo va Redo : Phuc hoi va lam lai. Giong cac chuong

trinh khac trong may tinh.

- Clear : Nhén chon Clear r6i chon ClearAll Drawings dé xoa
nhirng gi do tt cac thanh vién trong bai hoc tryc tuyén tao ra, chon

Clear My Drawings dé xo6a nhiing gi do minh tao ra.

5 , 5
- Save : Nhan Save dé luu ndi dung trén Whiteboard sang
dang tranh vao may tinh. Sau khi nhin Save, & m¢ file anh d3 luu ta

nhén chon Show In Folder dé m¢ file ra xem.



- Nut H: Dé tit thanh cong cu. Dé thoat ché do Whiteboard ta
nhan nit dau “X” phia trén bén phai.

---------------- Chuc quy thay co thanh cong! --------------

Thong tin lién hé¢:
Thay gido: Nguyén Luong Hung
Email: nguyenluonghung@violet.vn
bién thoai: 0974784299
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