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Kinh gui:
- Phong Noi vu quan Long Bien;
- Truong MN, TH, PTCS, THCS cong lap thuoc quan.

Can cu cac quy dinh cua phap luat va huong dan, trien khai cua Thanh pho 
va So Noi vu, UBND quan Long Bien da ra soat, dang ky nhu cau thang hang 
chuc danh nghe nghiep giao vien mam non, tieu hoc, THCS; Nghi dinh 
so 161/2018/ND-CP ngay 29/11/2018 cua Chinh phu; Thong tu so 03/2019/TT- 
BNV ngay 14/5/2019 cua Bp Noi vu ve sua doi, bo sung mot so quy dinh ve 
tuyen dung cong chuc, vien chuc, nang ngach cong chuc, thang hang chuc danh 
nghe nghiep vien chuc va thuc hien die do hop dong mot so loai cong viec trong 
co quan hanh chinh nha nude, don vi sir nghiep cong lap, trong do quy dinh mot 
trong cac noi dung la can cu de thuc hien thang hang chuc danh nghe nghiep vien 
chuc la: “Danh muc, so luong vi tri viec lam va ca cau vien chuc theo chuc danh 
nghe nghiep duac cap co thdm quyen phe duyet”; “So luong vien chuc img vdi 
chuc danh nghe nghiep con thieu theo yeu cau cua vi tri viec lam “Tieu chudn, 
dieu kien cua chuc danh nghe nghiep dang ky du thi hoac xet thang hang”;

Thuc hien Cong van so 140/SNV-CCVC ngay 17/01/2019 cua So Noi vu 
ve viec to chuc ra soat co cau, dang ky nhu cau, cu vien chuc du thi thang hang 

chuc danh nghe nghiep giao vien MN, TH, THCS; Cong van s6 225/SNV- 
CCVC ngay 05/02/2020 cua So Noi vu ve viec dieu chinh thoi han bao cao co 
cau, nop ho so dang ky, cu vien chuc thang hang chuc danh nghe nghiep giao 
vien mam non, tieu hoc, THCS, THPT,

De co co so bao cao, de nghi UBND Thanh pho va Sd Noi vu to chuc thi 
thang hang chuc danh nghe nghiep tu hang IV len hang III doi vdi giao vien
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mam non, tieu hoc; tu hang III len hang II doi vdi giao vien mam non, tieu hoc, 
Trung hoc co sd dam bao dung can cu, quy trinh, tham quyen, tieu chuan, dieu 
kien, noi dung, hinh thuc theo quy dinh phap luat hien hanh. UBND quan 
Long Bien hudng dan va yeu cau cac trudng mam non, tieu hoc, PTCS, THCS
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cong lap tryc thuoc UBND quan then khai, thuc hien cac noi dung sau:
A. XAY DUNG CO CAU VIEN CHlTC THEO HANG CHlTC DANH NGHE NGHIEP
I. Can cu de xay dung co" can
- Luat Vien chuc; Luat giao due;

$
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- Nghi dinh so 41/2012/ND-CP ngay 08/5/2012 cua Chinh phu quy dinh ve 

vj tri vice lam trong don vj sir nghiep cong lap; Thong tir so 14/2012/TT-BNV 
ngay 18/12/2012 cua Bo Noi vu huong dan tlurc hien Nghi dinh so 41/2012/ND-

cua Chinh phu quy dinh ve vj tri viec lam trong don vi sir. AO /C /O A 1 A 
UO/J/Z.W1Z.

/'"'T) — A.. .

nghiep cong lap;
- Khoan 2 Nghj quyet so 89/NQ-CP ngay 10/10/2016 cua Chinh phu ve 

phien hop Chinh phu thuong ky thang 9/2016;
- Thong Ur lien tich so 06/2015/TTLT-BGDBT-BNV cua Bp Giao due va 

Bao tao, Bp Npi vu quy dinh ve danh muc khung vj tri viec lam va djnh muc so 
lirpng nguoi lam viec trong cac co so giao due mam non cong lap; Thong tu so 
16/2017/TT-BGBBT ngay 12/7/2017 cua Bp Giao due va Bao tao huong dan 
danh muc khung vj tri viec lam va dinh muc so lupng nguoi lam viec trong cac 
co so giao due pho thong cong lap; Thong tu lien rich so 20/2015/TTLT- 
BGBBT-BNV, s6 21/2015/TTIT-BGBBT-BNV, so 22/2015/TTLT-BGBBT- 
BNY cua Bp Giao due & Bao tao va Bp Npi vu.

- Quyet dinh so 4888/QB-UBNB ngay 24/7/2017 cua UBNB Thanh pho ve 
viec phe duyet Banh muc vj tri viec lam, Ban mo ta cong viec va Khung nang 

luc vj tri viec lam cac co so giao due pho thong, giao due mam non cong lap 
true thupc UBNB quan, huyen, thj xa va So Giao due va Bao tao.

- Cac quy djnh cua phap luat hien hanh ve chuan nghe nghiep giao vien; 
chuan hieu truong cac co so giao due...

II. Yeu cau xay dung co cau hang chuc danh nghe nghiep giao vien
- Bam bao dung quy djnh cua phap luat, dap ung yeu cau nang cao chat 

lupng giao due va dao tao: Viec xay dung co cau hang chuc danh nghe nghiep 
hang IV, hang III, hang II tai truong mam non, tieu hoc; co cau vien chuc theo 
chuc danh nghe nghiep giao vien THCS hang III, hang II, hang I tai cac truong 

THCS phai can cu vao nhiem vu, tieu chuan ve trinh dp dao tao, boi duong, 
nang lire chuyen mon, nghiep vu cua tung hang chuc danh ngh§ nghiep giao 
vien mam non, tieu hoc (hang IV, III, II), giao vien THCS (hang III, II, I) quy 
djnh tai cac Thong tu lien rich so 20, so 21 va s6 22/2015/TTLT-BGBBT-BNV 
cua Bp Giao due va Bao tao, Bp Npi vu; dong thbi phai can cu vao quy djnh ve 
nhiem vu, quyen han cua Hieu truong, Pho Hieu truong, T6 truong, To pho 
chuyen mon, giao vien quy dinh tai Luat Giao due va Dieu le truong mam non, 
tieu hoc, pho thong va cac quy dinh cua phap luat ve chuan Hieu truong, chuan 
nghe nghiep giao vien cac co so giao due de d£ xuk xac djnh co cau, s6 lupng 
vien chuc giao vien giu chuc danh nghe nghiep giao vien mam non, tieu hoc 
(hang IV, III, II), giao vien THCS (hang III, II, I)

'tor '- Bam bao tlnh thong nhat doi voi tat ca cac co so giao due mam non, tieu 
hoc, THCS thupc quan va thanh pho; dong thbi dam bao yeu cau nang cao chat 
lupng giao vien.

/

- Qua trinh thuc hien phai dam bao cong khai, khach quan, dan chu.
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III. Cach thuc xay dung co’ can hang chuc danh nghe nghiep giao vien:
- UBND quan to chuc hoi nghi huong dan cac don vi each thuc xay dung 

co cau hang chuc danh nghe nghiep giao vien vao 16h00’ ngay 14/02/2020 tai 
Hoi truong Quan uy Long Bien (So 01 pho Van Hqnh, KDT Viet Hung, Long 
Bien, Ha Noi)

Thanh phan: Dai dien Ban giam hieu nha truong; Can bo tham muu cong 
tac thi thang hang chuc danh nghe nghiep giao vien cua don vi.

- Tren co so huong dan cua UBND quan, cac don vi chu dong ra soat so 
luong vien chuc theo co cau chuc danh nghe nghiep hien co, de xuat co cau vien 

chuc theo chuc danh nghe nghiep giao vien cua don vi (Co bieu mdu kem theo)
- Khoi mam non: Bieu mau 1.1.1; bieu mau 2.1.1; bieu mau 2.1.3
- Khoi tieu hoc: Bieu mau 1.1.2; bieu mau 2.1.2; bieu mau 2.1.4
- Khoi THCS: Bieu mau 1.1.3; bieu mau 2.1.5
Limy: Qua trinh xay dung van ban bao cao, bang bieu kem theo khong 

duoc thay doi cac truong du lieu, bao cao so lieu day du, dung dinh dang theo 
quy dinh.

■ .<■
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B. DOI Tl/ONG, TIEU CHU AN, DIEU KIEN THI THANG HANG
Doi tuong, tieu chuan, dieu kien thi thang hang chuc danh nghe nghiep 

giao vien duoc quy dinh tai Phu luc 1 kem theo van ban nay.
C. HO SO DANG KY DlT THI THANG HANG
Ho so dang ky du thi thang hang cua giao vien mam non, tieu hoc, THCS 

duoc quy dinh tai Phu luc 2 kem theo van ban nay.
D. LE PHI DU THI THANG HANG
1. Muc le phi dang ky du thi thang hang chuc danh nghe nghiep hang II, 

hang III la 500.000 dong/ thi sinh
2. Doi voi cac thi sinh da nop le phi thi thang hang thang 01/2019 den thbi 

diem 28/02/2020 du dieu kien dang ky du thi va nop ho so thi khong phai nop 
them le phi.

3. Doi voi cac thi sinh da nop le phi thi thang hang thang 01/2019 nhung 
den thbi diem 28/02/2020 khong du dieu kien dang ky du thi va khong nop ho 
so, UBND quan bao cao So Npi vu tra lai tien nop ho so truoc day cho thi sinh 
(Co thong bao sau)

E. TO CHtTC THl/C HI^N
1. Phong N^i vy

. ? r

- Tham muu UBND quan to chuc quan triet, tap huan, huong dan, chi dao 
cac co so giao due cong lap true thuoc ra soat, xay dung co cau hang chuc danh 
nghe nghiep theo quy dinh.

- Tiep nlian ho so, van ban va to chuc ra soat, kiem tra, tham dinh: Van ban 
de xuat co cau, nhu cau chi tieu thang hang; ho so dang Icy du thi thang hang cua
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tung vien chuc cua cac ca sa giao due true thuoc; tham muu giai quyet dan thu, 
kien nghi, phan anil (neu co) thuoc tham quyen UBND quan va theo quy djnh 
cua phap luat.

0 . . * r ^
- l ong hop, bao cao UBND quan va thanh pho ket qua ra soat, Idem tra,•> \

tham djnh van ban, ho sa cu vien chuc du thi thang hang cua cac ca sd giao due 
true thuoc; dong thdi tong hop, de xuat ca cau, nhu cau chi tieu thi thang hang, 
cu vien chuc co du tieu chuan, dieu kien du thi thang hang chuc danh nghe 
nghiep cua quan gui ve Sd Ndi vu cham nhat ngay 10/3/2020.

- Luu giu va quan ly ho sa dang ky cua ngudi du thi thang hang theo quy 
djnh cua phap luat.

2. Cac trirdng mam non, tieu hoc, PTCS, THCS cong lap:
r \

- Thong bao cong khai cac van ban cua ca quan cap tren ve viec ra soat,
r >

xay dung ca cau hang chuc danh nghe nghiep, to chuc thang hang chuc danh
nghe nghiep: Giao vien mam non hang III, hang II; giao vien tieu hoc hang III,• / *>
hang II; giao vien THCS hang II den loan the vien chuc trong don vj;

- Chu tri chi dao cac to chuyen mdn, phdi hap vdi cac to chuc doan the
•> t \ r

trong trudng to chuc ra soat, thuc hien trong pham vi tham quyen, ddi tuong 
quan ly:

V*.

+ Xay dung ca cau hang chuc danh nghe nghiep: Giao vien mam non, tieu 
hoc hang IV, hang III, hang II; giao vien THCS hang III, hang II, hang I theo 
quy djnh cua phap luat va hudng dan cua UBND quan;

+ Thong ke sd lugng, ca cau vien chuc theo chuc danh nghe nghiep hien 
co; sd lugng vien chuc ung vdi chuc danh nghe nghiep giao vien mam non, tieu 
hpc hang III con thieu; sd lugng vien chuc ung vdi chuc danh nghe nghiep giao 
vien mam non, tieu hgc, THCS hang II con thieu. Xac djnh nhu cau cua don vj 
sir nghiep ve thang hang chuc danh nghe nghiep: Giao vien mam non hang III, 
hang II; giao vien tieu hgc hang III, hang II; giao vien THCS hang II.

+ Hudng dan, to chuc de vien chuc lap hd sa dang ky du thang hang; cu vien 
chuc cd du tieu chuan, dieu kien dugc cu du thi thang hang chuc danh nghe nghiep: 
Giao vien mam non hang III, hang II; giao vien tieu hgc hang III, hang II; giao vien 
THCS hang II; dam bao cong khai, minh bach, khach quan, dung quy djnh, dung 
ddi tugng va tren ca sd xac djnh ca cau, nhu cau chi tieu thi thang hang chuc danh 
nghe nghiep vien chuc theo yeu cau nang cao chat lugng giao due va dam bao chd 
do chinh sach ddi vdi vien chuc theo quy djnh cua phap luat;

+ Kjp thdi giai quyet dan thu, kien nghi, phan anh (neu cd) trong don vj.
- Gui van ban de xuat ca cau, xac djnh nhu cau chi tieu, cu vien chuc thude 

quyen quan ly, su dung cd du tieu chuan, dieu kien du thi thang hang chuc danh 
nghe nghiep: Giao vien mam non hang III, hang II; giao vien tieu hgc hang III, 
hang II; giao vien THCS hang II (kem danh sach, bieu mau theo hudng dan tai 
phan III muc A va toan bg hd sa dang ky, le phi thi thang hang cua tung vien 
chuc) ve UBND quan Long Bien (qua phdng Ndi vu) trirdc ngay 27/02/2020.
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A \ • ak f •/\*»« t y A y • rHet thai han tren, cac dan vi khong gui van ban va ho so thi coi nhu khong co 
nhu cau dang ky du thi thang hang.

- Chiu trach nhiem truac phap luat va UBND quan ve tieu chuan, dieu kien 

cua vien chuc dugc cu tham dir thi thang hang chuc danh nghe nghiep theo quy 
dinh hien hanh.

- Phoi hap cu can bo tham gia ra soat, tham dinh ho so theo yeu cau cua 
UBND quan tir ngay 01/3/2020 den ngay 10/3/2020 (Co Ijch cu the sau).

3. Giao vien dang ky du* thi thang hang
Giao vien dang ky du thi thang hang phai chiu trach nhiem ve tinh trung 

thuc doi vdi cac noi dung trong ho so du thi thang hang. Giao vien su dung van 
bang, chung chi khong hap phap, ke khai khong dung su that de du tieu chuan, 
dieu kien du thi thang hang chuc danh nghe nghiep, khi bj phat hien se bi xu ly 
ky luat theo quy dinh va huy ket qua thi thang hang chuc danh nghe nghiep.

Tren day la noi dung huang dan ra soat, xay dung ca cau chuc danh nghe 
nghiep giao vien, xac dinh nhu cau va lap ho so cu vien chuc du thi thang hang

X X 9

chuc danh nghe nghiep: Giao vien mam non hang III, hang II; giao vien tieu hoc 
hang III, hang II; giao vien THCS hang II. UBND quan yeu cau cac don vj 
nghiem tuc trien khai thuc hien.Trong qua trinh to chuc, thuc hien, co kho khan, 
vudng mac de nghi cac dan vi phan anh ve UBND quan (qua Phong Noi vu) de 
tong hap, huang dan giai quyet./. tv

ii

TM. UY BAN NHAN DAN 
TICK

Noinhan:
- Nliu tren;
-SdNpivuTP. Ha Noi;
- Phong giao duo va dao tao;
- Luu: VT, NV. (05)P

anh Ha
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P/tu luc 01
DOI TUONG, TIEU CHUAN, DIEU KIEN DANG KY 

THI THANG HANG CHlTC DANH NGHE NGHIEP GIAO VIEN

^ ^ A A A ^ ^I. Thang hang chu-c danh nghe nghiep giao vien mam non, tieu hoc tu1 

1. Doi tuong:
Vien chuc chuyen nganh giao due, cong chuc, vien chuc lanh dao, quan ly 

(sau day goi chung la giao vien), da dugc bo nhiem chuc danh nghe nghiep hang 
IV theo quy dinh tai cac Thong tu lien tich so 20, so 21/2015/TTLT-BGDDT- 
BNV cua Bo trudng Bo Giao due va Dao tao, Bo truong Bo Noi vu quy dinh ma 
so, tieu chuan chuc danh nghe nghiep giao vien mam non, tieu hoc cong lap, 
dang lam viec trong cac ca sb giao due mam non, tieu hoc cong lap thuoc Thanh 
pho, co kha nang dam nhan hoac dang lam viec a vi tri viec lam phu hop vai 
chuc trach, nhiem vu cua chuc danh nghe nghiep giao vien hang III.

Cac chuc danh nghe nghiep hang IV, cu the la:

'8

- Giao vien mam non hang IV, ma so V.07.02.06 (thang hang len Giao vien 
mam non hang III, ma so V.07.02.05);

- Giao vien tieu hoc hang IV, ma so V.07.03.09 (thang hang len Giao vien 
tieu hoc hang III, ma so V.07.03.08).

2. Dieu kien, tieu chuan:
2.1. Giao vien dang ky du thi thang hang khi co du cac tieu chuan, dieu

kien sau:
2.1.1. Khi ca sa giao due nai giao vien dang cong tac co nhu cau ve vi tri viec 

lam cua chuc danh nghe nghiep giao vien mam non, tieu hoc hang Ill-hang dang ky 
du thi; dugc ca sa giao due nai giao vien dang cong tac va UBND quan co van ban 
cu tham du ky thang hang.

2.1.2. Giao vien dugc danh gia hoan thanh tot nhiem vu tra len trong 03 (ba) 
nam hgc lien tuc tinh den thai diem het han ngp ho sa (cac nam hoc: 2016- 2017, 
2017-2018, 2018-2019 va den het 17 gia ngay 15 thang 02 nam 2020); co du pham 
chat va dao due nghe nghiep; khong trong thai gian bi thi hanh ky luat hoac da co 
thong bao ve viec xem xet xu ly ky luat cua ca quan, don vi co tham quyen.

2.1.3. Co du trinh do dao tao, boi duong, nang lire chuyen mon nghiep vu 
cua chuc danh nghe nghiep giao vien giao vien mam non, tieu hgc hang III (tinh 
den 17 gia 15/02/2020) quy dinh tai Dieu 5 cua Thong tu lien tich so 
20/2015/TTLT-BGDDT-BNV , Dieu 5 cua Thong tu lien tich so 21/2015/TTLT- 
BGDDT-BNV cua Bo truang Bo Giao due va Dao tao, Bo truong Bo Noi vu quy 
dinh ma so, chuc danh nghe nghiep giao vien mam non, giao vien tieu hgc cong 
lap, trong do co yeu cau:



XA /k \ A* A* Tieu chuan ve trinh do ngoai ngu* va tin hoc doi voi giao vien mam non,
A Atieu hoc hang IV du* thi thang hang len hang III, nhu' sau:

- Co chung chi ngoai ngu bac 2 (A2) tro len theo quy djnh tai Thong tir so 

01/2014/TT-BGDDT ngay 24/01/2014 cua Bo Giao due va Bao tao ban hanh 
khung ngoai ngu 6 bac dung cho Viet Nam (sau day viet tat la Thong tu so 
01/2014/TT-BGDBT), hoac chung chi ngoai ngu trinh do B tuong duong trinh 
do A2 (thuc hien theo Cong van so 6089/BGDBT-CCVC ngay 27/10/2014 cua 
Bp Giao due va Bao tao gui Bp Npi vu, Cong van so 4645/SGB&BT-GBTX- • 
CN ngay 14/12/2016 cua So Giao due va Bao tao huang dan quy doi chung chi 
ngoai ngu, tin hoc), hoac co chung chi tieng dan tpc doi voi vi tri viec lam co 
yeu cau tieng dan tpc.

Giao vien day ngoai ngu phai co trinh dp ngoai ngu thu hai dat bac 2 (A2) 
tro len theo quy djnh tai Thong tu so 01/2014/TT-BGBBT.

Chung chi ngoai ngu trinh dp C, Bl, B2, Cl, C2; cac chung chi tieng Anh
r r r r

quoc te da cap, dugc cong nhan va con thoi han su dung co gia tri thay the trinh 
dp bac 2 quy djnh tai Thong tu so 01/2014/TT-BGDBT.

- Co trinh dp tin hoc dat chuan ky nang cong nghe thong tin ca ban theo 
quy djnh tai Thong tu so 03/2014/TT-BTTTT ngay 11/3/2014 cua Bp Thong tin 
va Truyen thong quy djnh Chuan ky nang su dung cong nghe thong tin (sau day 
viSt tat la Thong tu so 03/2014/TT-BTTTT).

Chung chi tin hoc ung dung A, B, C da cap co gia trj su dung tuong duong 
voi chung chi ung dung cong nghe thong tin co ban (theo quy djnh tai Bieu 23 
Thong tu lien tich so 17/2016/TTLT-BGDBT-BTTTT ngay 21/’6/2oi6 cua Bo 

Giao due va Bao tao va Bp Thong tin va Truyen thong quy djnh to chuc thi va 
cap chung chi ung dung cong nghe thong tin).

* Tieu chuan, dieu kien khac doi voi Giao vien mam non hang IV dir 
thi thang hang len hang III:

- Nam vung chii truong, duong loi, chinh sach, phap luat, cac quy djnh va 
yeu cau cua Bang, Nha nuoc, nganh va dja phuong ve giao due mam non;

- Thuc hien co hieu qua chuong trinh giao due mam non;
- Chu dong to chuc va phoi hop voi dong nghiep, cha me tre va cong dong 

trong cong tac cham soc, nuoi duong va giao due tre;
- Buoc cong nhan la chien si thi dua cap co so hoac giao vien day gioi cap 

trubng tro len;
- Tmh den thoi han cuoi cung npp ho so: Co thoi gian cong tac giu chuc 

danh nghe nghiep giao vien mam non hang IV hoac tuong duong tu du 3 (ba) 
nam tro len, trong do thoi gian giu chuc danh nghe nghiep giao vien mam non 
hang IV tu du 01 (mot) nam tro len. Co bang tot nghiep cao dang su pham mam 
non tro len truoc thoi diem thang hang tu du 01 (mot) nam tro len;



- Co chung chi boi dirong chuc danh nghe nghiep giao vien mam non hang
III.

^ a A /v X X* Tieu chuan, dieu kien khac doi voi giao vien tieu hoc hang IV du’ thi 
thang hang len hang III:

- Nam vung chu truong, dirong loi, chinh sach, phap luat cua Dang, Nha 
mroc, quy dinh va yeu cau cua nganh, dia phuong ve giao due tieu hoc;

- Thuc hien co hieu qua ke hoach, chuong trinh giao due tieu hoc;
- Van dung linh boat va hudng dan dong nghiep van dung nhuug kien thuc 

ve giao due hoc va tarn sinh ly lua tuoi vao thuc tien giao due hoc sinh tieu hoc;
- Tich cue phoi hop voi dong nghiep, cha me hoc sinh va cong dong de 

nang cao hieu qua giao due hoc sinh tieu hoc;
- Thubng xuyen van dung va co kha nang danh gia hoac hudng dan dong 

nghiep lam sang kien kinh nghiem hoac san pham nghien cuu khoa hoc su pham 
ung dung cap truong trd len;

- Duoc cong nhan la chien si thi dua cap co so hoac giao vien day gidi hoac 
giao vien chu nhiem gidi hoac tong phu trach dpi gidi cap truong trd len;

- Tinh den thdi han cudi cung ndp hd so: cd thdi gian giu chuc danh nghe 
nghiep giao vien tieu hoc hang IV hoac tuong duong tu du 3 (ba) nam trd len, 
trong do thdi gian giu chuc danh nghe nghiep giao vien tieu hoc hang IV tu du 
01 (mot) nam trd len. Cd Bang tot nghiep cao dang su pham tieu hoc hoac cao 
dang su pham cac chuyen nganh phu hop vdi bp mdn giang day trd len, thdi 
diem tot nghiep trude thdi diem thang hang tu du 01 (mot) nam trd len.

- Cd chung chi bdi duong chuc danh nghe nghiep giao vien tieu hoc hang III.
2.2. Dieu kien mien thi mon ngoai ngu’, mon tin hoc
2.2.1. Mien thi mdn ngoai ngu ddi vdi giao vien thude mot trong cac truong hop sau:
- Cd tudi ddi tir du 55 tudi trd len ddi vdi nam va tir du 50 tudi trd len ddi vdi 

nu tinh den 31/12/2020;
- O vung dan tpc thieu so va mien nui hoac d cac truong phd thong dan tpc 

npi tru/ban tru, cd chung chi bdi duong tieng dan tpc thieu so do co sd dao tao cap 
theo tham quyen;

- Da hoc tap, nghien cuu toan thdi gian d nude ngoai va dupe cap bang dai 
hoc, bang thac si hoac bang tien si cua co sd dao tao nude ngoai su dung mot 
trong cac ngdn ngu Anh, Nga, Phap, Due, Trung Qudc trong dao tao; van bang 
da dupe co quan cd tham quyen cong nhan theo quy dinh hien hanh;

- Cd bang tot nghiep dai hoc thu hai la bang ngoai ngu thupc mot trong cac 
ngdn ngu Anh, Phap, Nga, Due, Trung Qudc;

- Cd chung chi ngoai ngu Bac 3 trd len theo Khung nang lire ngoai ngu 6 
bac dung cho Viet Nam (tuong duong cap B1 trd len theo Khung tham chieu



chung Chau Au) hoac co chung chi Tieng Anh quoc te TOEFL PBT 450 diem, 
TOEFL CRT 133 dilm, TOEFL iBT 45 di6m, IELTS 4,5 di§m trd len.

Doi vdi nhung chung chi ngoai ngu co quy djnh thdi han su dung thi viec 
mien thi theo quy dinh tren day dirge tinh theo thdi han ghi tren chung chi va gia 

tri thdi han cua chung chi do tinh den ngay het han nop hd so du thi.
Doi vdi nhung chung chi ngoai ngu chua co quy dinh thdi han sir dung thi

r r •> ' y

gia tri cua chung chi dugc chap nhan cho den khi co su thay doi ve quy djnh thdi 
han su dung chung chi ngoai ngu do cua co quan co tham quyen.

Doi vdi giap vien giang day mdn ngoai ngu thi cac quy dinh mien thi ngoai 
ngu tren day phai la ngon ngu khac vdi ngoai ngu dang giang day d trinh dp 
tuong duong.

2.2.2. Mien thi tin hoc doi vdi giao vien du thi da tot nghiep tu trung cap 
chuyen nganh tin hoc hoac edng nghe thong tin trd len.

II. Thang hang chuc danh nghe nghiep giao vien mam non, tieu hoc, 
THCS tir hang III len hang II

r

1. Doi tuong
Vien chuc chuyen nganh giao due, cong chuc, vien chuc lanh dao, quan ly (sau 

day gpi chung la giao vien), da dupe bo nhiem chuc danh nghe nghiep hang HI theo 
quy dinh tai cac Thong tu lien tjch cua Bp Giao due va Dao tao - Bp Npi vu quy djnh 
ma so, tieu chuan chuc danh nghe nghiep giao vien mam non, tieu hoc, THCS cong 
lap (giao vien mam non hang III, ma so V.07.02.07; giao vien tieu hoc hang III, ma 
so V.07.03.08; giao vien trung hoc co sd hang III, ma so V.07.04.12), dang lam viec 

trong cac ca sd giao due mam non, tieu hoc, THCS cong lap thupc thkih pho Ha 
Npi, co kha nang dam nhan hoac dang lam viec d vi tri viec lam phu hop vdi chuc 
trach, nhiem vu cua chuc danh nghe nghiep giao vien hang II.

2. Tieu chuan, dieu kien
2.1. Giao vien mam non, tieu hoc, THCS hang III dupe dang ky du thi thang 

hang len hang II (hang cao han lien ke) khi co du cac tieu chuan, dieu kien sau day:
2.1.1. Khi co sd giao due noi giao vien dang cong tac co nhu cau ve vi tri 

viec lam cua chuc danh nghe nghiep giao vien hang Il-hang dang ky du thi; 
dupe co sd giao due noi giao vien dang cong tac va UBND quan co van ban cu 
tham du ky thang hang.

2.1.2. Giao vien dupe danh gia hoan thanh tot nhiem vu trd len trong 03 (ba) 
nam hoc lien tuc tinh den thdi diem het han npp ho so (cac nam hoc: 2016- 2017, 
2017-2018, 2018- 2019 va den het ngay 15 thang 02 nam 2020); co du pham chat 
va dao due nghe nghiep; khdng trong thdi gian bi thi hanh ky luat hoac da co thong 
bao ve viec xem xet xu ly ky luat cua co quan, don vi co tham quyen.

2.1.3. Co du trinh dp dao tao, boi dudng, nang luc chuyen mdn nghiep vu 
cua chuc danh nghe nghiep giao vien hang II tuong ung theo quy dinh tai cac 
Thong tu lien tich cua Bp trudng Bp Giao due va Dao tao, Bo trudng Bp Npi vu



quy dinh ma so, chuc danh nghe ngliiep giao vien: Bieu 4 Thong tir lien tich so 

20/2015/TTLT-BGDBT-BNV ngay 14/9/2015 quy dinh ma so, chuc danh nghe 
nghiep giao vien mam non, Dieu 4 Thong tu lien tich so 21/2015/TTLT- 

ngay 16/9/2015 quy dinh rna so, chuc danh nghe nghiep giao 
vien tieu hoc cong lap, Bieu 5 Thong tu lien tich so 22/2015/TTLT-BGBBT- 
BNV ngay 16/9/2015 quy dinh ma so, chuc danh nghe nghiep giao vien trung 
hoc co so cong lap. Trong do co cac tieu chuan, dieu kien sau:

* Tieu chuan ve trinh do ngoai ngfl’ va tin hoc doi voi giao vien mam non, 
tieu hoc, THCS hang III du* thi thang hang len hang II, nhir sau:

- Co chung chi ngoai ngu bac 2 (A2) tro len theo quy dinh tai Thong tu so 
01/2014/TT-BGBBT ngay 24/01/2014 cua Bo Giao due va Bao tao ban hanh 
khung ngoai ngu 6 bac dung cho Viet Nam (sau day viet tat la Thong tu so 
01/2014/TT-BGBBT), hoac chung chi ngoai ngu trinh do B tuang duang trinh 
dp A2 (thuc hien theo Cong van so 6089/BGBBT-CCVC ngay 27/10/2014 cua 
Bp Giao due va Bao tao gui Bp Npi vu, Cong van so 4645/SGB&BT-GBTX- 
CN ngay 14/12/2016 cua So Giao due va Bao tao huong dan quy doi chung 
chi ngoai ngu, tin hoc), hoac co chung chi tieng dan tpc doi voi vi tri viec lam co 
yeu cau tieng dan tpc.

Giao vien day ngoai ngu phai co trinh dp ngoai ngu thu hai dat bac 2 (A2) 
tro len theo quy dinh tai Thong tu so 01/2014/TT-BGBBT.

Chung chi ngoai ngu trinh dp C, Bl, B2, Cl, C2; cac chung chi tieng Anh 
quoc te da cap, dupe cong nhan va con thoi han su dung co gia trj thay the trinh 
dp bac 2 quy dinh tai Thong tu so 01/2014/TT-BGBBT.

- Co trinh dp tin hoc dat chuan ky nang cong nghe thong tin ca ban theo 
quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11/3/2014 cua Bp Thong tin 
va Truyen thong quy dinh Chuan ky nang su dung cong nghe thong tin (sau day 
viet tat la Thong tu so 03/2014/TT-BTTTT). Chung chi tin hoc ung dung A, B, 
C da cap co gia tri su dung tuong duang vai chung chi ung dung cong nghe 
thong tin ca ban (theo quy dinh tai Bieu 23 Thong tu lien tich s6 
17/2016/TTLT-BGBBT-BTTTT ngay 21/6/2016 cua Bp Giao due va Bao tao 
va Bp Thong tin va Truyen thong quy dinh to chuc thi va cap chung chi ung 
dung cong nghe thong tin).

• A A A A A A* Tieu chuan, dieu kien khac doi vai giao vien mam non hang III da 
thi thang hang len hang II:

- Chu dong tuyen truyen va van dong dong nghiep thuc hien chu truong, 
duang loi, chinh sach, phap luat, cac quy dinh va yeu cau cua Bang, Nha nuac, 
nganh va dia phuong ve giao due mam non;

- Thuc hien sang tao, linh boat chuang trinh giao due mam non; huong dan 
dupe dong nghiep thuc hien chuang trinh, ke hoach giao due mam non;

- Tich cue chu dong phoi hop co hieu qua vai dong nghiep, cha me tre va 
cong dong trong cong tac cham soc, nuoi duang va giao due tre;

BGBBT-nxr\ i
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- Dirge cong nhan la chien si thi dua cap ca sd hoac giao vien day gioi tir 
cap huyen trd len;

- Tinh den thdi ban cuoi cung nop ho so: Co thdi gian cong tac giu chuc 
danh nghe nghiep giao vien mam non hang III hoac tuong dirong tir du 6 (sau) 
nam trd len, trong do thdi gian giu chuc danh nghe nghiep giao vien mam non 
hang III tu du 01 (mot) nam trd len. Co bang tot nghiep dai hoc su pham mam 

non trd len, thdi gian tot nghiep dai hoc su pham mam non tu du 01 (mot) nam 
trd len.

- Co chung chi bdi dudng chuc danh nghe nghiep giao vien mam non hang
II.

A A »A A r A r r AA* Tieu chuan, dieu kien khac doi voi giao vien tieu hoc hang III du* thi 
thang hang len hang II:

- Chu dong tuyen truyen va van dong dong nghiep thuc hien chu truong, 
dudng Idi, chinh sach, phap luat cua Dang, Nha nude, quy dinh va yeu cau cua 
nganh, dia phuong ve giao due tieu hoc;

/ /N ' • '- Huong dan dugc dong nghiep thuc hien chuong trinh, ke hoach giao due
tieu hoc;

- Van dung sang tao va danh gia dugc viec van dung nhung kien thuc ve giao 
due hgc va tarn sinh ly lua tudi vao thuc tien giao due hgc sinh tieu hoc cua dong 
nghiep;

- Chu dong, tich cue phdi hgp vdi dong nghiep, cha me hgc sinh va cong 
dong de nang cao hieu qua giao due hgc sinh tieu hgc;

- Tich cue van dung va cd kha nang phd bien sang kien kinh nghiem hoac 
san pham nghien cuu khoa hgc su pham ung dung tu cap huyen trd len;

- Dugc cong nhan la chien si thi dua cap ca sd hoac giao vien day gidi hoac 
giao vien chu nhiem gidi hoac tong phu trach dpi gidi cap huyen trd len;

- Tinh den thdi han cuoi cung nop ho so: cd thdi gian giu chuc danh nghe 
nghiep giao vien tieu hgc hang III hoac tuong duong tu du 6 (sau) nam trd len, 
trong do thdi gian giu chuc danh nghe nghiep giao vien tieu hgc hang III tu du 

01 (mot) nam trd len. Cd bang tot nghiep dai hoc su pham tieu hgc hoac dai hoc 
su pham cac chuyen nganh phu hgp vdi bg mdn giang day trd len va thdi gian 
tot nghiep dai hgc su pham tu du 01 (mot) nam trd len.

- Cd chung chi bdi dudng chuc danh nghe nghiep giao vien tieu hgc hang II.
* Tieu chuan, dieu kien khac doi vdi giao vien THCS hang III dir thi 

thang hang len hang II:
- Nam vung chu truong, dudng Idi, chinh sach, phap: luat cua Dang, Nha 

nude, quy dinh va yeu cau cua nganh, dia phuong ve giao due trung hoc co sd;
- Thuc hien cd hieu qua ke hoach, chuong trinh, giao due trung hgc co sd;



• /v/ \ , r r x
- Van dung linh boat va huong dan dong nghiep van dung nhung kien thuc ve 

giao due hoc va tarn sinh ly lira tuoi vao thuc tien giao due hoc sinh trung hoc co sd;
r 9 r 't'lA r a* X- Van dung tot nhung kien thuc ve kinh te, van hoa, xa hoi trong tu van

hudng nghiep hoc sinh trung hoc co sd;
- Tich cue phdi hap vdi dong nghiep, cha me hoc sinh va edng dong de 

nang cao hieu qua giao due hoc sinh trung hoc co sd;
- Co l<dia nang van dung hieu qua, danh gia hoac hudng dan dong nghiep viet

r 't r rs>sang kien kinh nghiem, san pham nghien cuu khoa hoc su pham ung dung cap 
trudng trd len;

- Co kha nang danh gia san pham nghien cuu khoa hoc ky thuat cua hoc 
sinh trung hoc ca sd;

- Duac edng nhan la chien si thi dua cap co sd hoac giao vien day gidi hoac 
giao vien chu nhiem gidi hoac tong phu trach doi gidi cap trudng trd len;

- Tinh den thdi han cudi cung nop ho so: Co thdi gian giu chuc danh nghe 
nghiep giao vien trung hoc co sd hang III hoac tuang duang tu du 06 (sau) nam 
trd len, trong do thdi gian giu hang chuc danh nghe nghiep giao vien THCS 
hang III tu du 01 (mot) nam trd len. Co bang tot nghiep dai hoc su pham trd len 
hoac co bang tot nghiep dai hoc cac chuyen nganh phu hop vdi bp mdn giang 
day trd len va co chung chi bdi dudng nghiep vu su pham doi vdi giao vien 
trung hoc ca sd va thdi gian tot nghiep dai hoc tu du 01 (mot) nam trd len.

- Co chung chi bdi dudng chuc danh nghe nghiep giao vien THCS hang II.
2.2. Dieu kien mien thi mdn ngoai ngu’, mdn tin hoc
2.2.1. Mien thi mdn ngoai ngu ddi vdi giao vien thude mot trong cac 

trudng hop sau:
- Co tudi ddi tu du 55 tudi trd len ddi vdi nam va tu du 50 tudi trd len ddi vdi 

nu tinh den 31/12/2020;
9_ ^ AA •AAX,A f • t f X AA AA- 0 vung dan tdc thieu sd va mien nui hoac d cac trudng phd thong dan tdc

* r r r r n a• »a aa«aa 9X andi tru/ban tru, co chung chi bdi dudng tieng dan tdc thieu sd do ca sd dao tao cap 
theo tham quyen;

- Da hoc tap, nghien cuu toan thdi gian d nude ngoai va dupe cap bang dai 
hoc, bang thac si hoac bang tien si cua ca sd dao tao nude ngoai su dung mot 
trong cac ngdn ngu Anh, Nga, Phap, Due, Trung Qudc trong dao tao; van bang 
da dugc ca quan co tham quyen edng nhan theo quy dinh hien hanh;

- Co bang tot nghiep dai hoc thu hai la bang ngoai ngu thude mot trong cac 
ngdn ngu Anh, Phap, Nga, Due, Trung Qudc;

- Co chung chi ngoai ngu Bac 3 trd len theo Khung nang luc ngoai ngu 6 
bac dung cho Viet Nam (tuang duang cap B1 trd len theo Khung tham chjeu 
chung Chau Au) hoac co chung chi Tieng Anh qudc te TOEFL PBT 450 diem, 
TOEFL CBT 133 dilm, TOEFL iBT 45 didm, IELTS 4,5 diem trd len.



Doi vai nhung chung chi ngoai ngu co quy dinh thdi han sir dung thi vice 

mien thi theo quy dinh tren day dirge tinh theo thdi han ghi tren chung chi va gia 

tri thdi han cua chung chi do tinh den ngay het han nop ho so dir thi.
Doi vdi nhung chung chi ngoai ngu chua co quy dinh thdi han sir dung thi 

gia trj cua chung chi dugc chap nhan cho den khi co sir thay doi ve quy dinh thdi 
han su dung chung chi ngoai ngu do cua co quan co tham quyen.

Doi vdi giao vien giang day mdn ngoai ngu thi cac quy djnh mien thi ngoai 
ngu tren day phai la ngon ngu khac vdi ngoai ngu dang giang day d trinh do 

tuong duong.
2.2.2. Mien thi tin hoc doi vdi giao vien du thi da tot nghiep tir trung cap 

chuyen nganh tin hoc hoac edng nghe thong tin trd len.



Phu luc 02
HO SO DANG KY THI THANG HANG 

CHUt DANH NGHE NGHIEP GIAO VIEN

A. GIAO VIEN MAM NON
AAAI. Doi vai giao vien mam non dang ky du’ thi thang hang til hang IV len

hang III
Ho so dang ky du thang hang cua giao vien mam non tu hang IV len hang 

III, thuc hien theo quy dinh tai Dieu 10 Thong tu so 12/2012/TT-BNV ngay 
18/12/2012 cua Bp Npi vu quy dinh ve chuc danh nghe nghiep va thay doi chuc 
danh nghe nghiep doi voi vien chuc (sau day viet tat la Thong tu so 12/2012/TT- 
BNV).

Ho so dupe dung trong tui bang bia cung ca 25cm x 34cm, ben ngoai ghi 
ro: Ho so dang ky thi thang hang giao vien mam non tu hang IV len hang III 
nam 2020, ho va ten cua ngubi dang ky du thi, thong ke day du danh muc cac 
giay to co trong ho so va so dien thoai can lien he.

Tai lieu trong ho so" sap xep theo dung thu tu- va bao gom:
1. Dan dang ky du thang hang chuc danh nghe nghiep (theo mdu 3);
2. Ban so yeu ly lich cua giao vien co xac nhan cua ca quan su dung hoac

r) f ^ f f

quan ly (theo mdu 4 - mdu so yeu ly lich ban hdnh kem theo Thong tu so 
12/2012/TT-BNV);

3. Ban nhan xet, danh gia giao vien hodn thdnh tot nhiem vu trong thai 
gian cong tac 03 nam hoc lien tuc tinh den thai diem het han nop ho so cua 
Hieu truong truang mam non cong lap doi vai giao vien khong giu chuc vu 
quan ly hoac cua Chu tich UBND quan doi vai Hieu truang, Pho Hieu truang 
(cac nam hoc: 2016- 2017, 2017-2018, 2018- 2019 va den het ngay 28 thang 02 
nam 2020, theo mau 5);

4. Ban sao chung thuc van bang, chung chi theo yeu cau cua chuc danh 
nghe nghiep giao vien mam non hang III theo quy dinh: bang tot nghiep, chung 
chi tin hoc, ngoai ngu, chung chi boi duang chuc danh nghe nghiep giao vien 
mam non hang III (theo muc 2.1.3 phan I tai phu luc 1 kem theo van ban nay).

Cac loai van bang, chung chi bang tieng nuac ngoai phai dupe cong chung, 
dich thuat sang Tieng Viet.

Giay xac nhan hoc bang tieng nuac ngoai tai Viet Nam cua ca sa dao tao 
doi vai truang hap tot nghiep dai hoc, sau dai hoc hoc bang tieng nuac ngoai tai 
Viet Nam; Giay xac nhan van bang dupe cap bai Trung tarn Cong nhan van 
bang, Cue Quan ly chat lupng - Bp Giao due va Dao tao doi vai truang hap tot 
nghiep dai hoc, sau dai hoc tai nuac ngoai;

5. Cac van bang, chung chi, xac nhan khac chung minh du dieu kien mien 
thi trinh dp ngoai ngu, tin hoc (neu co);
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6. Ban sao chung thuc Quyet dinh cong nhan ket qua tuyen dung hoac 

quyet dinli tuyen dung cua cap co tham quyen va hap dong lam viec doi vai vien 

chuc theo quy dinh cua phap luat;
7. Ban sao chung thuc Quyet dinh bo nhiem ngach, hang chuc danh nghe 

nghiep hoac cac minh chung khac de xac nhan thdi gian giu chuc danh nghe 
nghiep giao vien: Thdi gian giu chuc danh nghe nghiep giao vien mam non hang 
IV hoac tuong duong tir du 03 (ba) nam trd len, trong do thdi gian gan nhat giu 
chuc danh nghe nghiep giao vien mam non hang IV toi thieu tu du 01 (mot) nam 

trd len.
r f \ r /

8. Ban sao chung thuc Quyet dinh tiep nhan, dieu dong (neu co); quyet 
dinh bo nhiem chuc vu lanh dao, quan ly (doi vdi Hieu trudng, Pho Hieu trudng, 
To trudng, To pho chuyen mon); quyet dinh nang luong hien hudng;

9. Cac loai van ban, giay td chung minh thanh tich trong qua trinh cong tac:
r f r r

Giay chung nhan chien si thi dua cap co sd hoac Quyet dinh/Thong 
bao/Van ban cong nhan giao vien mam non day gidi c&p trudng trd len

10. Ban nhan xet cua dai dien ban giam hieu, cac td chuyen mdn, cac td 

chuc doan the trong trudng cd xac nhan cua hieu trudng va cac minh chung (neu 
cd) du bao ve kha nang thuc hien duqc cac nhiem vu cua hang III (theo mau 6):

- Lam bao cao vien hoac day minh hpa tai cac lap bdi dudng giao vien
\ f y

mam non cap trudng trd len; hudng dan dong nghiep thuc hien chuang trinh va 
cac boat dong nudi dudng, cham sdc, giao due tre;

- Be xuat cac noi dung bdi dudng va sinh hoat chuyen de d td (khdi) 
chuyen mdn;

- Tham gia ban giam khao cac hoi thi, danh gia sang kien kinh nghiem cua 
cap hoc mam non cap trudng trd len;

- Tham gia doan danh gia ngoai, thanh tra, kiem tra chuyen mdn, nghiep vu 

su pham cap truong trd len; tham gia hudng dan, danh gia thuc tap su pham cua 
sinh vien neu cd.

11. Bien ban ghi y kien cua dai dien ban giam hieu, cac td chuyen mdn, cac 
td chuc doan the trong trudng nhan xet, danh gia tung tieu chi cd xac nhan cua 
hieu trudng va cac minh chung (neu cd) nhu cac san pham nghien cuu, bai soan, 
tai lieu lien quan ve cac noi dung sau (theo mau 7):

Nam vung chu truong, dudng 16i, chinh sach, phap luat, cac quy dinh va 
yeu cau cua Bang, Nha nude, nganh va dia phuong ve giao due mam non;

Thuc hien cd hieu qua chuong trinh giao due mam non;
Chu dong td chuc va phdi hop vdi dong nghiep, cha me tre va cong dong 

trong cong tac cham sdc, nudi dudng va giao due tre.



A /v A r \II. Doi voi giao vien mam non dang ky du* thi thang hang tir hang III 

len hang II
Ho sa dang Icy du thi thang hang cua giao vien mam non tir hang III len 

hang II, thuc hien theo quy dinh tai Dieu 10 Thong tu so 12/2012/TT-BNV ngay 
18/12/2012 cua Bo Noi vu quy dinh ve chuc danh nghe nghiep va thay doi chuc 
danh nghe nghiep doi voi vien chuc (sau day viet tat la Thong tu so 12/2012/TT- 
BNV).

> \
Ho so dugc dung trong tui bang bia cung ca 25cm x 34cm, ben ngoai ghi 

ro: Ho so dang Icy thi thang hang giao vien mam non tu hang III len hang II nam 
2020, ho va ten cua ngudi dang ky du thi, thong ke day du danh muc cac giay to 
co trong ho so val. so dien thoai can lien he.

Tai lieu trong ho so’ sap xep theo dung thu’ tir sau day, bao gdm:
1. Don dang ky du thi thang hang chuc danh nghe nghiep (theo mau 3);-
2. Ban so yeu ly lich cua giao vien co xac nhan cua co quan su dung hoac 

quan ly (theo mau 4 - mau so yeu ly lich ban hanh kem theo Thong tu so 
12/2012/TT-BNV);

3. Ban nhan xet, danh gia giao vien hoan thanh tot nhiem vu trong thdi gian 

cong tac 03 nam hoc lien tuc tinh den thdi diem het han nop ho so cua Hieu 
trudng trudng mam non cong lap doi vdi giao vien khong giu chuc vu quan ly 
hoac cua Chu tich UBND quan doi vdi Hieu trudng, Pho Hieu trudng (cac nam 
hoc: 2016- 2017, 2017-2018, 2018- 2019 va den het ngay 28 thang 02 nam 
2020, theo mau 5);

4. Ban sao chung thuc cac van bang, chung chi theo yeu cau cua chuc danh 
nghe nghiep giao vien mam non hang II theo quy dinh: bang tot nghiep, chung 
chi tin hoc, ngoai ngu, chung chi bdi dudng chuc danh nghe nghiep giao vien 
mam non hang II (theo muc 2.1.3 phan II tai phu luc 1 kem theo Cong van nay).

Cac loai van bang, chung chi bang tieng nude ngoai phai dugc cong chung, 
dich thuat sang Tieng Viet.

r ' \ f

Giay xac nhan hoc bang tieng nude ngoai tai Viet Nam cua co so dao tao 
doi vdi trudng hop tot nghiep dai hoc, sau dai hoc hoc bang tieng nude ngoai tai 
Viet Nam; Giay xac nhan van bang dugc cap bdi Trung tarn Cong nhan van 
bang, Cue Quan ly chat lugng- Bo Giao due va Dao tao doi vdi trudng hgp tot 
nghiep dai hoc, sau dai hoc tai nude ngoai;

5. Cac van bang, chung chi, xac nhan khac chung minh du dieu kien mien 
thi mon ngoai ngu, tin hgc (neu co)

6. Ban sao chung thuc Quyet dinh cong nhan ket qua tuyen dung hoac 
quyet dinh tuyen dung cua cap cd tham quyen hoac hop dong lam viec doi vdi 
vien chuc theo quy dinh cua phap luat; bo nhiem ngach, hang chuc danh nghe 
nghiep hoac cac minh chung khac de xac dinh thdi gian giu chuc danh nghe
nghiep giao vien: Thdi gian giu chuc danh nghe nghiep giao vien mam non hang> /
III hoac tuong duong tu du 06 (sau) nam trd len, trong do thdi gian gan nhat gift



chuc danh nghe nghiep giao vien mam non hang III tuong ung toi thieu tu du 01 

(mot) nam trd len.
7. Ban sao chung thuc Quyet dinh tiep nhan, dieu dong (neu co); quyet 

dinh bo nhiem chuc vu ianh dao, quan ly (doi voi Hieu truong, Pho Hieu truong, 
To trudng, To pho chuyen mon); quyet dinh nang luang hien huang;

8. Cac loai van ban, giay td chung minh thanh tich trong qua trinh cong tac:
Giay chung nhan chien si thi dua cap co so hoac Quyet dinh/Thong 

baoA/'an ban cong nhan giao vien mam non day gioi tu cap huyen trd len
9. Ban nhan xet cua dai dien ban giam hieu, td chuyen mdn, cac td chuc ' 

doan the trong trudng cd xac nhan cua hieu trudng hoac cac minh chung (neu 
cd) du bao ve kha nang thuc hien dugc cac nhiem vu cua hang II (theo mau 8):

- Tham gia bien tap hoac bien soan noi dung tai lieu bdi dudng giao vien 

mam non cap huyen trd len;
> r

- Tham gia bdi dudng chuyen mdn cho giao vien cap trudng trd len;
- Tham gia ban giam khao cac hoi thi, danh gia sang kien kinh nghiem cua

r \ r

cap hoc Mam non cap huyen trd len;
^ \* m a. aa * a- Tham gia doan danh gia ngoai, thanh tra, kiem tra chuyen mdn, nghiep vu

r

su pham tu cap huyen trd len.
10. Bien ban. ghi y kien cua dai dien ban giam hieu, td chuyen mdn, cac td 

chuc doan the trong trudng nhan xet, danh gia tung tieu chi cd xac nhan cua hieu 
trudng va cac minh chung (neu cd) nhu cac san pham nghien cuu, bai soan, tai 
lieu lien quan ve cac noi dung sau (theo mau 9):

1 A. A. \ \ y- Chu dong tuyen truyen va van dong dong nghiep thuc hien chu truong, 
dudng Idi, chinh sach, phap luat, cac quy dinh va yeu cau cua Bang, Nha nude, 
nganh va dia phuong ve giao due mam non;

- Thuc hien sang tao, linh boat chuong trinh giao due mam non; hudng din 
dugc dong nghiep thuc hien chuong trinh, ke hoach giao due mam non;

- Tich cue chu dong phdi hgp cd hieu qua vdi dong nghiep, cha me tre va 
cong dong trong cong tac cham sdc, nudi dudng va giao due tre.

B. GIAO VIEN TIEU HOC
I. Hoi vdi giao vien tieu hoc dang ky du* thi thang hang tir hang IV len

hang III
X r • • 9Hd so dang ky du thang hang cua giao vien tieu hpe tu hang IV len hang 

III, thuc hien theo quy dinh tai Dieu 10 Thong tu so 12/2Q12/TT-BNV ngay 
18/12/2012 cua Bd Ndi vu quy dinh ve chuc danh nghe nghiep va thay ddi chuc 
danh nghe nghiep ddi vdPvien chuc (sau day viet tat la Thong tu so 12/2012/TT- 
BNV).

A >Hd so dugc dung trong tui bang bia cung co 25cm x 34cm, ben ngoai ghi 
ro: Hd so dang ky thi thang hang giao vien tieu hpc tu hang IV len hang III nam



2020, ho va ten cua ngiroi dang ky dir thi, thong ke day du danli muc cac giay to 
co trong ho so va so dien thoai can lien he.

Tai lieu trong ho so' sap xep theo dung thir tu’ va bao gom:
1. Don dang ky du thang hang chuc danh nghe nghiep (theo mdu 3);
2. Ban so yeu ly lich cua giao vien co xac nhan cua co quan su dung hoac 

quan ly (theo mdu 4 - mdu so yeu ly lich ban hdnh kem theo Thong tu so 
12/2012/TT-BNV);

3. Ban nhan xet, danh gia giao vien hodn thdnh tot nhiem vu trong thoi
% ^ r w ' n r x

gian cong tac 03' ndm hoc lien tuc tinh d§n thdi diem het han nop ho so cua 
Hieu trudng truong tieu hoc cong lap doi voi giao vien khong giu chuc vu quan 
ly hoac cua Chu tich UBND quan doi voi Hieu trudng, Pho Hieu trudng (cac 
nam hoc: 2016- 2017, 2017-2018, 2018- 2019 va den het ngay 28 thang 02 nam 
2020, theo mau 5);

4. Ban sao chung thuc van bang, chung chi theo yeu cau cua chuc danh 
nghe nghiep giao vien tieu hoc hang III theo quy dinh: bang tot nghiep, chung 
chi tin hoc, ngoai ngu, chung chi bdi dudng chuc danh nghe nghiep giao vien 
tieu hoc hang III (theo muc 2.1.3 phan I tai phu luc 1 kem theo van ban nay).

Cac loai van bang, chung chi bang tieng nude ngoai phai duoc cong chung, 
dich thuat sang Tieng Viet.

Gray xac nhan hoc bang tieng nude ngoai tai Viet Nam cua co sd dao tao 
doi vdi trudng hop tot nghiep dai hoc, sau dai hoc hoc bang tieng nude ngoai tai 
Viet Nam; Giay xac nhan van bang duoc cap bdi Trung tarn Cong nhan van 
bang, Cue Quan ly chat luong - Bo Giao dye va Dao tao doi vdi trudng hop tot 
nghiep dai hoc, sau dai hoc tai nude ngoai;

5. Cac van bang, chung chi, xac nhan khac chung minh du dieu kien mien 
thi trinh do ngoai ngu, tin hoc (neu cd);

6. Ban sao chung thuc Quyet dinh cong nhan ket qua tuyen dung hoac 
quyet dinh tuyen dung cua cap cd tham quyen va hop dong lam viec doi vdi vien 
chuc theo quy dinh cua phap luat;

7. Ban sao chung thuc Quyet dinh bo nhiem ngach, hang chuc danh nghe 
nghiep hoac cac minh chung khac de xac nhan thdi gian giu chuc danh nghe 
nghiep giao vien: Thdi gian giu chuc danh nghe nghiep giao vien tieu hoc hang IV 
hoac tuong duong tu du 03 (ba) nam trd len, trong do thdi gian gan nhat giu chuc 

danh nghe nghiep giao vien tieu hoc hang IV tdi thieu tu du 01 (mot) nam trd len.
8. Ban sao chung thuc Quyet dinh tiep nhan, didu dong (neu cd); quyet 

dinh bo nhiem chuc vu lanh dao, quan ly (doi vdi Hieu trudng, Phd Hieu trudng, 
to trudng, to phd chuyen mdn); quyet dinh nang luong hien hudng;

9. Cac loai van ban, giay td chung minh thanh tich trong qua trinh cong tac:
Giay chung nhan chien si thi dua cap co sd hoac Quyet dinh/Thdng 

bao/Van ban cong nhan giao vien tieu hoc day gidi hoac giao vien chu nhiem 
' gidi hoac tong phu trach dpi gidi cap trudng trd len.



•> *>
10. Ban nhan xet cua dai dien ban giam hieu, cac to chuyen mon, cac to

chuc doan the trong trudng co xac nhan cua hieu truong va cac minh chung (neu 
' ***co) du bao ve kha nang thirc hien dugc cac nhiem vu cua hang III (theo mau 6):

- Lam bao cao vien hoac day minh hoa a cac lop boi duang giao vien tieu 

hoc hoac day thu nghiem cac mo hinh, phuang phap mdi;
- Hudng dan sinh vien thirc hanh su pham hoac huong dan dong nghiep;
- Chu tri cac noi dung boi duang va sinh boat chuyen de a to, khoi chuyen 

mon; viet sang kien kinh nghiem; tham gia danh gia, xet duyet sang kien kinh
> \ r

nghiem, de tai nghien cuu khoa hoc su pham ung dung cua dong nghiep cap 
truang tra len;

- Tham gia cong tac kiem tra chuyen mon, nghiep vu giao vien tieu hoc tu 
cap trudng trb len;

- Tham gia ban giam khao hoi thi giao vien day gioi, giao vien chu nhiem 
gioi, tong phu trach dpi gioi;

# ? t r

- Tham gia to chuc, danh gia cac hoi thi cua hoc sinh tieu hoc tu cap 
trudng trd len.

11. Bien ban ghi y kien cua dai dien ban giam hieu, cac to chuyen mon, 
cac to chuc doan the trong trudng nhan xet, danh gia tung tieu chi co xac nhan 
cua hieu trudng va cac minh chung (neu co) nhu cac san pham nghien cuu, bai 
soan, tai lieu lien quan ve cac noi dung sau (theo mau 7):

f /

- Nam vung chu truong, dudng loi, chinh sach, phap luat cua Dang, Nha 

nude, quy dinh va yeu cau cua nganh, dia phuong ve giao due tieu hoc;
- Thirc hien co hieu qua ke hoach, chuong trinh giao due tieu hoc;
- Van dung linh boat va hudng dan dong nghiep van dung nhung kien thuc 

ve giao due hoc va tarn sinh ly lua tuoi vao thirc tien giao due hoc sinh tieu hoc;
- Tich cue phoi hop vdi dong nghiep, cha me hoc sinh va cong dong de 

nang cao hieu qua giao due hoc sinh tieu hoc;
- Thudng xuyen van dung va co kha nang danh gia hoac hudng dan dong 

nghiep lam sang kien kinh nghiem hoac san pham nghien cuu khoa hoc su pham 
ung dung cap trudng trd len.

II. Doi vdi giao vien tieu hoc dang ky du thi thang hang tir hang III len
hang II

A W / • *Ho so dang ky du thi thang hang cua giao vien tieu hoc tu hang III len hang 
II, thuc hien theo quy dinh tai Dieu 10 Thong tu so 12/2012/TT-BNV ngay 
18/12/2012 cua Bo Noi vu quy dinh ve chuc danh nghe nghiep va thay doi chuc 
danh nghe nghiep doi vdi vien chuc (sau day viet tit la Thong tu s6 12/2012/TT- 
BNV).

A • 'Ho so dupe dung trong tui bang bia cung cd 25cm x 34cm, ben ngoai ghi 
ro: Ho so dang ky thi thang hang giao vien tieu hoc tu hang III len hang II nam



2020, ho va ten cua nguai dang ky dir thi, thong ke day du danh muc cac giay to 
co trong ho so va so dien thoai can lien he.

Tai lieu trong ho so' sap xep theo dung thir tu’ sau day. bao gont:
1. Don dang ky dir thi thang hang chuc danh nghe nghiep (theo man 3);
2. Ban so yen ly lich cua giao vien co xac nhan cua co quan su dung hoac 

quan ly (theo mau 4 - mau so yeu ly lich ban hanh kem theo Thong tu so 
12/2012/TT-BNV);

a / r ' * r • r * a \ x a *a3. Ban nhan xet, danh gia giao vien hoan thanh tot nhiem vu trong thoi gian 
cong tac 03 nam hoc lien tuc tinh den thoi diem het han nop ho so cu& Hieu 

trudng truong tieu hoc cong lap doi vdi giao vien khong giu chuc vu quan ly 
hoac cua Chu tich UBND quan doi voi Hieu trudng, Pho Hieu trudng (cac nam 
hoc: 2016- 2017, 2017-2018, 2018- 2019 va den het ngay 28 thing 02 nam 
2020, theo mau 5);

4. Ban sao chung thuc cac van bang, chung chi theo yeu cau cua chuc danh 
nghe nghiep giao vien tieu hoc hang II theo quy dinh: bang tot nghiep, chung chi 
tin hoc, ngoai ngu, chung chi bdi dudng chuc danh nghe nghiep giao vien tieu 
hoc hang II (theo muc 2.1.3 phan II tai phu luc 1 kem theo Cong van nay).

Cac loai van bang, chung chi bang tieng nude ngoai phai duoc cong chung, 
dich thuat sang Tieng Viet.

Giay xac nhan hoc bang tieng nude ngoai tai Viet Nam cua co sd dao tao
doi vdi trudng hop tot nghiep dai hoc, sau dai hoc hoc bang tieng nude ngoai tai 

• • r y r Viet Nam; Giay xac nhan van bang duoc cap bdi Trung tarn Cong nhan van
y f r r

bang, Cue Quan ly chat luong- Bo Giao due va Dao tao doi vdi trudng hop tot 
nghiep dai hoc, sau dai hoc tai nude ngoai;

5. Cac van bang, chung chi, xac nhan khac chung minh du dieu kien mien 
thi mon ngoai ngu, tin hoc (neu co)

6. Ban sao chung thuc Quyet dinh cong nhan ket qua tuyen dung hoac
f 9 f o y \ f

quyet dinh tuyen dung cua cap co tham quyen hoac hop dong lam viec doi vdi 
vien chuc theo quy dinh cua phap luat; bo nhiem ngach, hang chuc danh nghe 
nghiep hoac cac minh chung khac de xac dinh thdi gian giu chuc danh nghe 
nghiep giao vien: Thdi gian giu chuc danh nghe nghiep giao vien tieu hoc hang 
III hoac tuang duang tu du 06 (sau) nam trd len, trong do thdi gian gan nhat giu 
chuc danh nghe nghiep giao vien tieu hoc hang III tuang ung toi thieu tu du 01 
(mot) nam trd len.

7. Ban sao chung thuc Quyet dinh tiep nhan, dieu dong (neu co); quyet 
dinh bo nhiem chuc vu lanh dao, quan ly (doi vdi Hieu trudng, Pho Hieu trudng, 
To trudng, To pho chuyen mon); quyet dinh nang luong hien hudng;

8. Cac loai van ban, giay td chung minh thanh tich trong qua trinh cong tac:
Giay chung nhan chien si thi dua cap co sd hoac Quyet dinh/Thdng 

bao/Van ban cong nhan giao vien tieu hoc day gidi hoac giao vien chu nhiem 
gidi hoac tong phu trach dpi gidi cap huyen trd len.



r ^ ••/v •/ »/\ / A /A9. Ban nhan xet cua dai dien ban giam hieu, cac to chuyen mon, cac to 
chuc doan the trong truong co xac nhan cua hieu truong va cac minh chung (neu
co) dir bao ve kha nang thirc hien duo’c cac nhiem vu cua hang II (theo mau 8).

••
- Tham gia bien tap, bien soan, phat trien chuong trinh, tai lieu boi dirong 

giao vien, hoc sinh tieu hoc;
X \

- Chu tri cac boat dong boi duang va sinh boat chuyen de cua nha truong
hoac tham gia danh gia, xet duyet sang kien kinh nghiem, de tai nghien cuu khoa^ /hoc su pham ung dung cua dong nghiep tu cap huyen tro len;

^ A*A a a , A * f , . 9- Tham gia cong tac kiem tra chuyen mon, nghiep vu cho giao vien tieu /
hoc tu cap huyen trb len;

- Tham gia ban giam khao hoi thi giao vien day gioi hoac giao vien chu 
nhiem hoac tong phu trach doi gioi cap huyen tro len;

- Tham gia to chuc, danh gia cac hoi thi cua hoc sinh tieu hoc tu cap 
huyen tro len.

10. Bien ban ghi y kien cua dai dien ban giam hieu, cac to chuyen mon, 
cac to chuc doan the trong truong nhan xet, danh gia tung tieu chi co xac nhan 
cua hieu truong va cac minh chung (neu co) nhu cac san pham nghien cuu, bai 
soan, tai lieu lien quan ve cac noi dung sau (theo mau 9):

* A A ' '- Chu dong tuyen truyen va van dong dong nghiep thuc hien chu truong 
dubng loi, chinh sach, phap luat cua Dang, Nha nude, quy dinh va yeu cau cua 
nganh, dia phuong ve giao due tieu hoc;

- Huong dan dupe dong nghiep thuc hien chuong trinh, ke hoach giao due•>
tieu hoc;

- Van dung sang tao va danh gia dupe viec van dung nhung kien thuc ve 
giao due hoc va tarn sinh ly lua tuoi vao thuc tien giao due hoc sinh tieu hoc cua 
dong nghiep;

- Chu dong, tich cue phoi hop vdi dong nghiep, cha me hoc sinh va cpng 
dong de nang cao hieu qua giao due hoc sinh tieu hoc;

- Tich cue van dung va co kha nang pho bien sang kien kinh nghiem hoac 
san pham nghien cuu khoa hoc su pham ung dung tu cdp huyen tro len.

C. GIAO VIEN THCS
Doi voi giao vien THCS dang ky du- thi thang hang tir hang III len

hang II
Ho so dang ky du thi thang hang cua giao vien THCS tu hang III len hang 

II thuc hien theo quy dinh tai Dieu 10 Thong tu so 12/2012/TT-BNV ngay 
18/12/2012 cua Bp Npi vu quy dinh ve chuc danh nghe nghiep va thay doi chuc 
danh nghe nghiep doi voi vien chuc (sau day vi4t tit la Thong tu so 12/2012/TT- 
BNV).

A >Ho so dupe dung trong tui bang bia cung co 25cm x 34cm, ben ngoai ghi 
ro: Ho so dang ky thi thang hang giao vien THCS tu hang III len hang II nam



2020, hg va ten cua nguai dang ky dir thi, thdng ke ddy du danh muc cac giay td 

co trong ho sa va so dien thoai can lien he.
Tai lieu trong ho so' sap xep theo dung thu fit sou day, bao gom:
1. Dan dang ky dir thi thang hang chuc danli nghe nghiep (theo mlu 3);
2. Ban so yeu ly lich cua giao vien co xac nhan cua ca quan su dung hoac 

quan ly (theo mau 4 - mau sa yeu ly lich ban hanh kem theo Thong tu s6 
12/2012/TT-BNV);

3. Ban nhan xet, danh gia giao vien hoan thanh tot nhiem vu trong thdi gian 

cong tac 03 nam hoc lien'tuc tinh den thdi diem het han nop ho sa cua Hieu 

trudng trudng THCS cong lap ddi vdi giao vien khong giu chuc vu quan ly hoac 

cua CM tich UBND quan doi vdi Hieu trudng, Phd Hieu trudng (cac nam hoc: 
2016-2017, 2017-2018, 2018-2019 va den het ngay 28 thang 02 nam 2020, theo 
mau 5);

4. Ban sao chung thuc cac van bang, chung chi theo yeu cau cua chuc danh 

nghe nghiep giao vien THCS hang II theo quy dinh: bang tot nghiep, chung chi 
tin hoc, ngoai ngu, chung chi boi duang chuc danh nghe nghiep giao vien THCS 
hang II (theo muc 2.1.3 phan II tai phu luc 1 kem theo Cong van nay).

Cac loai van bang, chung chi bang tieng nude ngoai phai dugc cong chung, 
dich thuat sang Tieng Viet.

Gray xac nhan hoc bang tieng nude ngoai tai Viet Nam cua ca sd dao tao
A. • r • y 'a 'a* rddi vdi trudng hop tot nghiep dai hoc, sau dai hoc hoc bang tieng nude ngoai tai 

Viet Nam; Giay xac nhan van bang dugc cap bdi Trung tarn Cong nhan van 

bang, Cue Quan ly chat luong- Bo Giao due va Dao tao ddi vdi trudng hop tot 
nghiep dai hoc, sau dai hoc tai nude ngoai;

5. Cac van bang, chung chi, xac nhan khac chung minh du dieu kien mien 

thi mdn ngoai ngu, tin hoc (neu cd)
6. Ban sao chung thuc Quyet dinh cong nhan ket qua tuyen dung hoac 

quyet dinh tuyen dung cua cap cd tham quyen hoac hop dong lam viec ddi vdi 
vien chuc theo quy dinh cua phap luat; bd nhiem ngach, hang chuc danh nghe 

nghiep hoac cac minh chung khac de xac dinh thdi gian giu chuc danh nghe 

nghiep giao vien: Thdi gian giu chuc danh nghe nghiep giao vien THCS hang III 
hoac tuang duang tir du 06 (sau) nam trd len, trong do thdi gian gan nhat giu 
chuc danh nghe nghiep giao vien THCS hang III tuang ung tdi thieu tu du 01 

(mot) nam trd len.
7. Ban sao chung thuc Quyet dinh tiep nhan, dieu dong (neu co); quyet
A* r • ’••A*dinh bo nhiem chuc vu lanh dao, quan ly (ddi vdi Hieu trudng, Phd Hieu truang, 

To trudng, Td phd chuyen mdn); quyet dinh nang luong hien hudng;
8. Cac loai van ban, giay td chung minh thanh tich trong qua trinh cong tac:
Giay chung nhan chien si thi dua cap ca sd hoac Quyet dinh/Thdng 

bao/Van ban cong nhan giao vien THCS day gidi hoac giao vien chu nhiem gidi 
hoac tong phu trach ddi gidi cap trudng trd len.



9. Ban nhan xet cua dai dien ban giam hieu, cac to chuyen mon, cac to chuc 

doan the trong trudng co xac nlian cua hieu truong va cac minh chung (neu co) 

dir bao ve kha nang thuc hien dupe cac nhiem vu cua hang II (theo mau 8):
- Lam bao cao vien hoac ke hoach bai giang minh' hoa d cac lop boi 

duang giao vien trung hoc ca sd hoac day thu nghiem cac md hinh, phuong 

phap mdi;
^ • f "a A * A- Hudng dan sinh vien thuc hanh su pham hoac huong dan dong nghiep 

khi dupe phan cong;
- Chu tri cac noi dung bdi dudng va sinh boat chuyen de d to chuyen mon;

r \

- Tham gia danh gia, xet duyet sang kien kinh nghiem, de tai nghien cuu 

Ichoa hoc su pham ung dung cua dong nghiep tir cap trudng trd len;
- Tham gia edng tac kiem tra chuyen mon, nghiep vu cho giao vien trung 

hoc co sd cap trudng trd len;
f - Tham gia ban giam khao hoi thi giao vien day gidi, giao vien chu nhiem 

gidi, tong phu trach dpi gidi cap trudng trd len;
- Tham gia to chuc, danh gia cac hpi thi cua hoc sinh trung hoc co sd tir

X \ ncap trudng trd len.
10. Bien ban ghi y kien cua dai dien ban giam hieu, cac to chuyen mon 

cac to chuc doan the trong trudng nhan xet, danh gia timg tieu chi cd xac nhan 
cua hieu trudng va cac minh chung (neu cd) nhu cac san pham nghien cuu, bai 
soan tai lieu lien quan ve cac npi dung sau (theo mlu 9):

- Ndm vung chu truong, dudng Idi, chinh sach, phap luat cua Bang, Nha 

nude, quy dinh va yeu cau cua nganh, dia phuong ve giao due trung hoc co sd;
- Thuc hien cd hieu qua ke hoach, chuong trinh, giao due trung hoc co sd;
- Van dung linh boat va hudng dan dong nghiep van dung nhung kien 

thuc ve giao due hoc va tarn sinh ly lua tudi vao thuc tien giao due hoc sinh 
trung hoc co sd;

- Van dung tot nhung kien thuc ve kinh te, van hoa, xa hpi trong tu van 
hudng nghiep hoc sinh trung hoc ca sd;

- Tich cue phdi hap vdi dong nghiep, cha me hoc sinh va cpng dong de 
nang cao hieu qua giao due hoc sinh trung hoc ca sd;

- C6 kha nang van dung hieu qua, danh gia hoac hudng dan ddng nghiep 
viet sang kien kinh nghiem, san pham nghien cuu khoa hoc su pham ung dung 
cap trudng trd len;

- Cd kha nang danh gia san pham nghien cuu khoa hoc ky thuat cua hoc 
sinh trung hoc ca sd.
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