
UBND QUAN LONG BIEN
PHONG GIAO DUC VA DAO TAO

S6: (oV/PGD&DT
V/v hirang dan trong tam cong tac 

thang 5 nam 2022 cap Tieu hoc

Kinh gui: D/c Hieu truang cac truang Tieu hoc tren dia ban Quan.

Thirc hien nhiem vu nam hoc 2021-2022, Phong GD&DT huang dan
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trong tam cong tac thang 5 nam 2022 cap Tieu hoc nhu sau:
I. Cong tac tuyen truyen:
Cac nha truang lira chon hinh thuc, boat dong tuyen truyen phu hop voi 

thuc te tai don vi, dam bao cac yeu cau phong chong dich Covid-19:
- Tuyen truyen chao mung 36 nam Ngay Quoc te Lao dong (01/5/1886 - 

01/5/2022); 68 nam Chien thang Dien Bien Phu (7/5/1954 - 7/5/2022); 81 nam 
Ngay thanh lap Boi thieu nien Tien phong Ho Chi Minh (15/5/1941 - 
15/5/2022); 132 nam Ngay sinh Chu tich H6 Chi Minh (19/5/1890 - 19/5/2022)

- Tiep tuc thuc hien cong van so 960/SGDBT-CTTT-KHCN ngay 
14/4/2022 cua So Giao due va Dao tao Ha Noi va ke hoach 190/KH-UBND 
ngay 12/4/2022 cua UBND quan Long Bien v/v trien khai “Thang hanh dong vi
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chat luqng ve sinh an toan thuc pham” nam 2022 (tu ngay 15/4/2022 den ngay 
15/5/2022). Thuc hien ke hoach mo hinh kiem soat an toan thuc pham tai bep an 
tap the truang tieu hoc tren dia ban Thanh pho Ha Noi nam 2022.

- Thuc hien huong dan so 1002/HD-SGD&DT ngay 19/4/2022 cua So 
GD&DT Ha Noi huong dan xay dung moi trubng van hoa trong trubng hoc 
nganh Giao due va Dao tao Ha Noi giai doan 2022-2025; Trien khai ke hoach 
cua nha trubng, thuc hien co hieu qua phong trao “hanh dong vi nha trubng xanh 
- sach - dep - van minh - hanh phuc” nam 2022.

- Thuc hien ke hoach so 207/KH-UBND ngay 21/4/2022 cua Uy ban nhan 

dan quan Long Bien v/v thuc hien chuong trinh quoc gia phong chong benh Dai 
tren dia ban quan Long Bien giai doan 2022-2030. Cac trubng phoi hop vbi

•A AArA/V ATram Chan nubi va Thu y, Trung tam y te Quan to chuc truyen thong hoc dubng 
hang nam ve phong chong benh Dai.

- Tuyen truyen y thuc trach nhiem cua CBGVNV thuc hien tot chu truong 
dubng Ibi, quy dinh cua Dang, cua Nha nubc, cua phap luat, cua nganh, cua don 
vi; xay dung trubng hoc than thien, don vi van hoa, thuc hien cac chuong trinh 

cua Quan uy. Tiep tuc tuyen truyen thuc hien chinh sach dan so ke hoach hoa 
gia dinh trong CBGVNV.
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- De chu dong phong chong dich benh Covid-19, cac trubng cap nhat 
thubng xuyen va thuc hien nghiem tuc chi dao cua UBND Thanh pho; Bo Giao 
due va Dao tao; So Giao due va Dao tao Ha Noi; Uy ban nhan dan quan Long 
Bien va Phong GD&DT quan Long Bien:

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

Long Bien, ngayJXthang 4 nam 2022
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+ Thuc hien cong van 1909/BYT-DP ngay 15/4/2022 cua Bp Y te v/v 
dieu chinh dinh nghla ca benh covid-19 va bien phap y te doi vai ca benh covid- 
19 va nguai tiep xuc gan.

+ Phoi hap vbi tram y te phuang, trung tam y te quan, cha me hoc sinh 
thuc hien phuang an to chuc tiem vac xin phong dich Covid-19 cho hoc sinh TH 
tren dia ban quan Long Bien.

II. Cong tac pho cap giao due
- Theo doi day du chuyen can va sue khoe cua hoc sinh; cap nhat bao cao
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thong ke so luang ca benh covid-19 va so lieu tiem vac xin tren phan mem 
CSDL theo quy dinh cua So GD&BT Ha Noi.

- Thuc hien dung, kip thdi viec cap nhat thong tin hoc sinh tai he thong ho
so pho cap.

r • • • •- Phoi hap vai Ban dai dien CMHS, nha trudng, dia phuang quan tam hoc 
sinh co hoan canh kho khan, hoc sinh dien chinh sach.

- Cham soc sue khoe tinh than cho hoc sinh, khong tao ap lire cho hoc 
sinh trong hoc tap va ren luyen.

III. Cong tac chuyen mon
7. Tiep tuc nghiem tuc thuc hien ke hoach day hoc:
- Tiep tuc thuc hien nghiem tuc ne nep chuyen mon, tang cuang chat 

luang sinh boat to nhom chuyen mon (yeu cau BGH duyet ke hoach SHCM cua 
cac to, nhom).

- Thuc hien quy dinh thdi gian nam hoc, hoan thanh chuang trinh theo
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quy dinh cua Bp GD&DT va ke hoach giao due nha trudng da xay dung (Ket
f 9

thuc HKII va ket thuc nam hoc 27/5/2022); to chuc va tham gia hieu qua cac ki 
thi chinh thuc va cac “san chai tri tue”.

A A r2. Kiem tra cudi nam va tong hap ddnh gia, khen thuong hoc sinh. Yeu
cau Hieu trudng cac trudng:

- Chi dao viec ra de kiem tra dinh ki cudi nam hoc doi vdi lap 1, 2 theo 
hudng dan tai dieu 7 - Thong tu so 27/2020/TT-BGDDT ngay 04/9/2020; doi 
vdi lap 3,4,5 theo hudng dan tai dieu 10 - van ban hop nhat so 03/VBHN- 
BGDDT ngay 28/9/2016 cua Bp trudng Bp GD&DT ban hanh Thong tu Quy 
djnh danh gia hoc sinh tieu hoc. Thdi gian kiem tra: xong trude 27/5/2022 (theo 
lich cac trudng gui Phong GD&DT).

- Chi dao nghiem thu, ban giao chat luang giao due hoc sinh; xac nhan ket 
qua danh gia hoc sinh cudi nam hoc; xet len lap; quan li hd sa danh gia hoc sinh.

- Giai trinh, giai quyet thac mac, kien nghi ve danh gia hoc sinh trong 
pham vi va quyen han cua Hieu trudng; dam bao chat luang danh gia.

- Cap nhat thong ke ve danh gia, xep loai hoc sinh cudi nam cham nhat 
31/5/2022 (tren phan mem ca sd du lieu). Luu y cap nhat day du, chinh xac cac
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thong tin ve so hoc sinh duoc danh gia cac mon, so hoc sinh khuyet tat, cac 
thong tin ve boat dong chuyen mon cpng dong.

3. Trien khai cong tdc bdi duong gido vien:
- Thuc hien cong van so 906/SGDDT-TCCB ngay 08/4/2022 cua So 

GD&DT Ha Npi v/v trien khai boi duong giao vien day mon Tin hoc va Cong 
nghe cap tieu hoc; giao vien day mon Khoa hoc tir nhien, mon Lich su va Dia li 
cap trung hoc co so.

- Cac trudng thuc hien cong van so 999/SGDBT-GDTrH ngay 19/4/2022 
cua So GD&DT Ha Npi v/v huong dan trien khai boi duong dai tra cac mo-dun 
nam 2022 doi voi can bp quan li, giao vien tieu hoc, trung hoc co so thuc hien 
chuong trinh giao due pho thong 2018.

IV. Cong tac quan li cua cac nha trudng:
/. Xdy dung vd thuc hien ede quy trinh ndi bo, tw kiem tra vd don ede 

dodn kiem tra:
- Xay dung va thuc hien: Quy trinh ra de kiem tra, in sao de; Quy trinh to 

chuc ban tru.
- Kiem tra boat dong Chu thap do trong cac trudng hoc; Kiem tra Trudng 

tien tien ve TDTT; Don doan kiem tra Y te hoc duong...
- Thuc hien ke hoach so 206/KH-UBND ngay 20/4/2022 cua Uy ban nhan
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dan quan Long Bien v/v khao sat do ludng xac dinh chi so hai long cua to chuc, 
ca nhan doi voi su phuc vu cua cac trudng cong lap true thupc UBND quan 
Long Bien nam hoc 2021 - 2022.

- Don doan kiem tra theo ke hoach 117/KH-CALB (PCCC) ngay 
14/4/2022 cua Cong an quan Long Bien v/v kiem tra, xu li vi pham ve PCCC va 
CNCH doi voi co so giao due tren dia ban thanh pho Ha Npi nam 2022. Thdi 
gian thuc hien tu 20/4/2022 den het ngay 08/12/2022.

- Kiem tra viec ung dung CNTT va thuc hien mo hinh trudng hoc dien tu 
(100% cac trudng luu y thuc hien dung huong dan tai thong tu so 37/2020/TT- 
BGDDT ngay 05/10/2020 cua Bp GD&DT quy dinh ve to chuc boat dong, su 
dung thu dien tu va cong thong tin dien tu tai So GD&DT, Phong GD&DT va 
cac co so GDMN, GDPT va GDTX. Cac trudng thuc hien mo hinh THDT danh 
gia theo tieu chi cua mo hinh).

- Tu kiem tra, danh gia “Cong tac xay dung Trudng hoc an toan”: Cac nha 
trudng hoan thien ho so de nghi cong nhan trinh UBND Quan; npp bao cao,

r •) \ 9

bang tu cham diem ve Phong GD-DT: lich cu the thong bao sau.
- Hoan thanh cong tac danh gia thi dua cudi nam: To chuc binh bau thi
f 9 9dua cudi nam cua ca nhan, cua cac to chuyen mdn, cua trudng: chi rd uu diem,
>9 9

ton tai cua tung ca nhan, to chuyen mdn, nha trudng trong nam hoc. To chuc tu 

kiem tra danh gia thi dua cua trudng: Bao cao theo mau; du kien danh gia theo 
thang diem 100 va cac chi tieu thi dua.
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2. Ddnh gid can bo - gido vien - nhdn vien cudi ndm hoc:
- Danh gia, xep loai Hieu truang, Pho Hieu trirang theo Thong tu so 

14/2018/TT-BGDBT ngay 20/7/2018 cua Bo GD&BT ban hanh quy dinh chuan 
hieu truang ca sa giao due pho thong; Cong van s6 4529/BGBBT-NGCBQLGB 
ngay 01/10/2018 cua Bo GB&BT ve viec huang dan thuc hien Thong tu so 
14/2018/TT-BGBBT ngay 20/7/2018 eda Bo GB&BT ban hanh Quy dinh 
chuan hieu truang ca sa giao due pho thong.

- Banh gia, xep loai giao vien theo chuan: Thong tu so 20/2018/TT- 
BGBBT ngay 22/8/2018 ban hanh quy dinh chuan nghe nghiep giao vien ca sa 
giao due pho thong; Cong van so 4530/BGBDT-NGCBQLGB ngay 01/10/2018 
cua Bo GB&BT ve viec hudng dan thuc hien Thong tu so 20/2018/TT-BGBBT 
ngay 22/8/2018 cua Bo GB&BT ban hanh Quy dinh chuan giao vien ca sa giao 
due pho thong.

- Luna y: Cac truang cap nhat van ban chi dao sau cua Sa GB&BT Ha Noi 
de thuc hien theo huang dan: Huang dan danh gia giao vien, can bo quan li ca 

sa giao due mam non, pho thong theo Chuan nghe nghiep va thuc hien viec danh 
gia tren phan mem TEMIS nam hoc 2021-2022; Danh gia, xep loai vien chuc la 
can bo quan li, giao vien, nhan vien nganh GB&BT nam hoc 2021-2022.
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3. Tong kit ndm hoc:
- Bao cao viec thuc hien day 02 tiet/ tuan cua Hieu truang va 04 tiet/tuan 

cua Pho Hieu truang nam hoc 2021 - 2022 (theo mau) vao ngay 27/5/2022 - luu 
ho so minh chung tai nha truang.

- To chuc Tong ket nam hoc (co HB rieng cua Phong GB&BT); nop bao 
cao dung mau, dung thai gian quy dinh.

- To chuc hop cha me hoc sinh cuoi nam hoc: Banh gia ro chat lugng phoi 
hop giao due toan dien cho hoc sinh trong nam hoc. Quan tarn cong tac chuan bi 
SGK, do dung hoc tap cho hoc sinh nam hoc 2022-2023 (Thuc hien huang dan 
cua Sa GD&BT Ha Noi, cac truang thuc hien phat hanh sach cho hoc sinh khoi 
4,5 truac; khoi 1,2,3 sau).

- Nop bao cao tong ket cong tac kiem tra noi bo nam hoc 2021-2022 ve 
Phong GD&BT truac ngay 25/5/2022 (theo quy dinh tai cong van 192/PGDBT 
ngay 08/10/2021).

- Ki duyet hoc ba; luu danh sach hoc sinh dugc danh gia xep loai cac 
nhom pham chat, nang luc va ket qua hoc tap cac mon; lap va luu danh sach hoc 
sinh hoan thanh chuong trinh Tieu hoc.

A 7

- Thuc hien nop, ban giao ho sa so sach nam hpc 2021 - 2022 giua 
CBGVNV vai can bo van phong - co ho so luu truac khi cho giao vien nghi he.

- To chuc kiem ke tai san cuoi nam hoc: Banh gia ro tinh hinh tai san cua 
truang de co ke hoach chuan bi cho nam hpc mai. Thuc hien duy tri dam bao an 
ninh trat tu, bao quan CSVC, KCSP xanh - sach - dep - van minh.

5
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4. Xay dung ke hoach tuyen sink, he hoach boat dong he:
- Cac truang lap danh sach hoc sinh theo to dan ph6, ban giao hoc sinh ve 

nghi he tai dia phuang vao Le tong ket nam hoc. Hieu truang phan cong 
CBGVNV true he dung quy dinh.

- Thuc hien cong van so 942/SGDDT-QLT ngay 12/4/2022 v/v huang 
dan tuyen sinh vao cac truang mam non, lop 1, lop 6 nam hoc 2022-2023 va 

cong van 558/UBND-GD&DT ngay 06/4/2022 cua Uy ban nhan dan quan Long 
Bien v/v dieu tra so tre phuc vu cong tac tuyen sinh nam hoc 2022-2023, cac 
truang tiep tuc thuc hien:

+ Dieu tra, tong hap so lieu de xay dung ke hoach tuyen sinh nam hoc 
2022 - 2023 sat thuc te;

+ Nhap du lieu: ra soat hoc sinh lap 5 nam hoc 2021-2022 de hoan thien 
thong tin hoc sinh tren phan mem CSDL cua Bo GD&DT, hoan thanh truac 
ngay 29/4/2022;

+ Cap ma hoc sinh lop 5: hoan thanh truac 25/5/2022;
r r r i n r

+ Nam bat chu truang cua viec phan tuyen tuyen sinh de xay dung ke 
hoach, tuyen truyen va thuc hien tot (nhat la cac truang can giam quy mo);

+ Nop du thao ke hoach tuyen sinh theo thai gian quy dinh tai ke hoach 

tuyen sinh cua Quan;
5. Kiem dinh chat twang gido due vd xay dwng truang chudn qude gia.
- Thuc hien ke hoach so 02/KH-PGDDT ngay 10/01/2022 cua Phong
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GD&DT quan Long Bien ve kiem dinh chat luang giao due va xay dung truang 

dat chuan quoc gia nam 2022. >
- 100% cac truang hoan thanh ho so va cac minh chung cho KDCL nanil

hoc 2021- 2022; chuan bi don doan kiem tra cua Phong GD&DT. .T:
- Cac truang de nghi cong nhan CQG: TH Gia Thuy nop bao cao TDG vi 

Phong GD&DT thang 5/2022; TH Giang Bien, Ngoc Lam, Gia Thuong nop bao 

cao TDG ve Phong GD&DT thang 9/2022.
Tren day la huong dan cong tac thang 5/2022 danh cho cac truang Tieu 

hoc quan Long Bien. Phong GD&DT yeu cau Hieu truang cac truang xay dung 
ke hoach de thuc hien va nop ve Phong GD&DT (qua email) ngay 05/5/2022.

KT. TRITOnG PHONG 
PHO TRLTONG PHONG

Nai nhan:
- D/c Truong phong- de bao cao;
- To TH, cac truong TH- de thuc hien;
- Luu VP (01). ’v/rT'H'(TV
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—Nguyen Thi Hang


