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Kinh gui: D/c Hieu truang cac truong Tieu hoc tren dia ban Quan.

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

Long Bien, ngay 0$Lang 3 nam 2022

Thuc hien Quyet dinh so 2865/QB-UBND, ngay 12/8/2022 cua Uy ban 
nhan dan thanh pho Ha Noi ve viec ban hanh Ke hoach thoi gian nam hoc 2022 - 
2023 cua giao due mam non, giao due pho thong va giao due thuong xuyen tren 
dia ban thanh pho Ha Npi;

Thuc hien Cong van 2598/SGDBT-GDPT ngay 31/8/2022 cua So Giao 
dye va Bao tao Ha Noi ve viec Huong dan nhiem vu nam hoc 2022-2023 cap 
tieu hoc,

Phong GB&BT quan Long Bien huong dan thuc hien Quy che chuyen 
mon nam hoc 2022 - 2023 cap tieu hoc nhu sau:

I. Thirc hien chirong trinh giao due pho thong:
L Thuc hien ke hoach thai gian nam hoc:
- Ngay bat dau HKI 05/9/2022 (thu hai), ngay ket thuc HKI 12/01/2023 

(thu nam), ngay nghi HKI 13/01/2023 (thu sau), ngay bdt dau HKII 16/01/2023 

(thu hai), ngay nghi HKII 19/5/2023 (thu sau), ngay ket thuc HKII 19/5/2023, 
ket thuc nam hoc 25/5/2023 (thu nam).

- Cac nha truang chu dong chuan bj san sang cac kich ban, phuang an to 
chuc day hoc theo cac hinh thuc linh boat, phu hop voi tarn sinh li hoc sinh 
phong truang hap xay ra dich benh tai dia phuang tren ca sa rut kinh nghiem tu 
cac nam hoc vua qua de thuc hien hieu qua, dam bao duy tri muc tieu chat luong 
giao due.

- Cac truang to chuc xay dung ke hoach giao due cua nha truang, ke 
hoach day hoc cac mon, boat dong giao due va ke hoach bai day theo Cong van 
so 2345/BGBBT-GBTH ngay 07/6/2021 ve huong dan xay dung ke hoach giao 
due nha truang, bao cao Phong GB&BT Long Bien theo quy dinh.

2. Thuc hien chuong trinh, ke hoach giao due:
a) X6p thai khoa bi§u t6 chuc day hoc 2 budi/ngay doi vai cac khoi lop 1, 2 

(Phu luc 1); khoi lop 3 (Phu luc 2); khoi lop 4, 5 (Phu luc 3).
b) Boi vai lop 1, lop 2 va lop 3:
- Thuc hien Chuong trinh giao due pho thong theo Thong tu so 

32/2018/TT-BGBBT ngay 26/12/2018 cua Bo truang Bo Giao due va Bao tao 
ve ban hanh Chuong trinh giao due pho thong.
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- Trien khai thirc hien Tai lieu giao due dia phuang doi vai lop 1 theo 
CTGDPT 2018; tiep tuc trien khai kip thdi doi vai lop 2, lop 3 khi duac phe 
duyet.

- To churc day hoc bat buoc mon Ngoai ngu, mon Tin hoc cho 100% hoc 
sinh lop 3 tir nam hoc 2022-2023 theo cac van ban chi dao: Cong van so 
816/BGDDT-GDTH ngay 09/3/2022 cua Bo Giao due va Dao tao va Cong van 
so 889/SGDBT-GDTH ngay 07/4/2022 cua Sd Giao due va Dao tao Ha Noi ve 
viec to chuc day hoc mon Tieng Anh va mon Tin hoc theo CTGDPT 2018; 
Cong van so 3539/BGDDT-GDTH ngay 19/8/2019 ve viec hudng dan to chuc 
day hoc Tin hoc va to chuc boat dong tin hoc d cap tieu hoc va Cong van sd 
4235/SGDDT-GDPT ngay 24/9/2019 cua Sd GD&DT Ha Noi.

c) Doi vdi lop 4 va lap 5:
- Tiep tuc thuc hien Chuang trinh giao due phd thong theo Quyet dinh sd 

16/ 2006/QD-BGDDT ngay 05/5/2006 cua Bo trudng Bo Giao due va Dao tao. 
Thuc hien Cong van sd 4612/BGDDT-GDTrH ngay 03/10/2017 ve viec hudng 
dan thuc hien CTGDPT hien hanh, phdng GDDT giao quyen chu dong cho cac 
trudng xay dung va thuc hien ke hoach giao due doi vdi lop 4 va lop 5 theo dinh 
hudng phat trien pham chat, nang lire hoc sinh de chu dong tiep can vdi Chuang 
trinh giao due phd thong 2018.

- To chuc day hoc cho hoc sinh lop 5 de hoc sinh duac chuan bi hoc lop 6 
theo Chuang trinh giao due phd thong 2018 theo hudng dan tai Cong van sd 

3799/BGDDT-GDTH ngay 01/9/2021 cua Bd Giao due va Dao tao, Cong van sd 
3221/SGDDT-GDPT ngay 13/9/2021 cua Sd Giao due va Dao tao.

- Thuc hien cac giai phap nang cao chat lugng hoc sinh lop 5: Khao sat 3 
lan/nam hoc theo de chung cua Phdng GD&DT (vdi 3 mdn Toan, Tieng Viet,

% r r 'if

Tieng Anh). Ket qua khdng dung de danh gia, xep loai hoc sinh trong nam hoc.
- Tiep tuc trien khai Chuang trinh Tieng Anh tu chon theo CTGDPT 2006 

ban hanh kem theo Quyet dinh sd 3321/QD-BGDBT ngay 12/8/2010 doi vdi 
hoc sinh lop 4 va lop 5.

- Tiep tuc thuc hien phan phdi chuang trinh mdn Tin hoc lap 4, 5 theo 
hudng dan tai edng van sd 100/PGD&DT ngay 28/8/2018 cua Phdng GD&DT 
quan Long Bien. Thuc hien chuang trinh Tin hoc Quoc te (TH Ai Md A, TH Ai 
Md B, TH Do thi Sai Bdng)

- Md hinh trudng hoc mdi (VNEN): Trudng Tieu hoc Do thi Sai Dong 
dap ung du cac yeu to can thiet ve ca sd vat chat, giao vien cd phuang phap day 
hoc tot nen tiep tuc trien khai md hinh nay d khdi 4, 5. Cac trudng con lai chua 
du ve giao vien, ca sd vat chat nen chi ap dung nhung yeu to tich cue cua md 
hinh.

FI F F

- Tiep tuc trien khai phuang phap “Ban tay nan bdt” theo Quyet dinh sd 
6120/QB-BGDBT ngay 01/12/2011 cua Bd trudng Bd GDDT va Cong van sd
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3535/BGDDT-GDTrH ngay 27/5/2013. Phan dau moi giao vien kh6i day it nhat 
01 tiet/nam hoc theo phirong phap day hoc “Ban tay nan hot”.

- Tiep tuc trien khai day hoc Mi thuat theo phirong phap moi tai cac 
tnrdng tieu hoc theo Cong van s6 2070/ BGDBT-GDTH ngay 12/5/2016 cua Bo 
GDDT ve viec trien khai day hoc Mi thuat theo phirong phap moi a Tiiu hoc.

- Thyc hien long ghep noi dung giao due an ninh, quoc phong trong mot 
so mon hoc theo K8 hoach 3664/KH-SGDBT 16/8/2018 cua So GD&DT Ha 
Noi; thirc hien giang day cac tiet Hoat dong ngoai gio chinh khoa theo chi dao 
cua Phong GD&DT (Phu luc 4)

d) To churc sinh hoat chuyen mon theo huong dan tai Cong van so 
1315/BGDBT-GDTH ngay 16/4/2020; Cong van s6 1855/SGDBT-GDPT ngay 
15/6/2020 cua So GDDT; Cong van so 118/PGDDT ngay 14/8/2020 cua Phong 
GD&DT Long Bien v/v huong dan sinh hoat chuyen mon thirc hien Chuong 
trinh giao due pho thong cap Tieu hoc tu nam hoc 2020 - 2021. Phan cong sinh 
hoat chuyen mon theo nhom truong (Phu luc 5).

3. Nang cao hieu qua phirang phap, hlnh thirc to chuc day hoc va 
phirong phap, hlnh thirc ddnh gid hoc sinh:

- Thirc hien linh hoat phuong phap, hinh thue to churc day hoc theo huong 
phat trien pham chat, nang lire cua hoc sinh; van dung phu hgp nhung thanh to 
tich cue cua cac mo hinh, phuong thuc giao due tien tien nham nang cao chat 
luong, hieu qua giao due, dac biet la doi moi to chuc hoat dong giao due tren lop 
hoc; tang cudng to chuc thuc hanh trai nghiem, tich hop noi dung giao due dia 
phuong, van dung kien thuc vao thuc te cuoc song.

- Doi voi HS lop 4, lop 5, tiep tuc duoc danh gia theo quy dinh tai Thong tu 
s6 30/2014/TT-BGDBT ngay 28/8/2014 va Thong tu so 22/2016/TT-BGDDT 
ngay 22/9/2016 cua Bo GDDT. Doi voi HS lop 1, lop 2, lop 3 duoc danh gia theo 
quy dinh tai Thong tu s6 27/2020/TT-BGDBT ngay 04/9/2020 cua Bo GDDT.

- Thuc hien nghiem tuc ban giao ket qua giao due cuoi nam hoc, phu hop 
voi tung nhom doi tugng, kien quyet khong de hoc sinh “ngoi nham lap”; thuc 
hien khen thudng hoc sinh thuc chat, dung quy dinh, tranh khen tran lan gay buc 
xuc cho cha me hoc sinh va du luan xa hoi.

- Mon Tin hoc va Cong nghe: thuc hien to chuc day hoc va kiem tra, danh 
gia nhu hai mon hoc doc lap theo Chuong trinh GDPT mon Tin hoc va Chuong 
trinh GDPT mon Cong nghe; to chuc thuc hien bai kiem tra dinh ki doi voi mon 
Tieng Anh, mon Tin hoc va Cong nghe theo Thong tu so 27/2020/TT-BGDBT 
tu nam hoc 2022-2023. Thuc hien dieu chinh mau hoc ba va Phu luc 2 ban hanh 
kem theo Thong tu so 27/2020/TT-BGDDT ngay 04/9/2020 phu hop voi viec 
ghi nhan ket qua danh gia hai mon hoc nay theo huong dan cua Bo GD&DT.

4. Thirc hien giao due voi tre khuyet tat, tre cm cd hodn ednh khd khan:

9
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- Thuc hien Thong Ur s6 03/2018/TT-BGDDT ngay 29/01/2018 Quy dinh 
ve giao due hoa nhap doi voi ngudi khuy^t tat; cac nha trudng xay dung, trien 

khai thuc hien Ke hoach giao due ngudi khuyet tat tai don vi.
- Hoc sinh hoc hda nhap duoc hoc tap va danh gia theo k4 hoach giao due 

ca nhan; tuy theo dang t|t, muc do khuyet tat ma hoc sinh duoc mien mot phan, 
mot so npi dung, mot so mon hoc vdi muc tieu giup hoc sinh khuyet tat duoc 
tuong tac cung ban be, cac em hda nhap va yeu cuoc song.

- Danh gia va xep loai hoc sinh khuyet tat, hoc sinh co hoan canh kho 
khan can can cu vao muc dp dat dupe so vdi npi dung va yeu cau da dupe dieu 
chinh theo quy dinh tai Thong tu sd 39/2009/TT-BGDDT ngay 19/12/2009.

- PTCS Hy Vpng thuc hien Chuong trinh giao due chuyen biet danh cho 
hoc sinh khiem thinh cap tieu hoc ban hanh theo Quyet dinh so 5715/QD- 
BGDDT ngay 08/12/2010 cua Bp trudng Bp Giao due va Dao tao.

- Tieu hoc Bo Be phoi hop ra soat, thong ke danh sach tre em trong co sd 
Bao trp xa hpi - Chua Bo Be, dam bao cho tre em dupe hoc tap day du, dung dp 
tuoi va dupe hudng cac che dp, chinh sach theo quy dinh.

II. Cac loai ho so’ trong nha truang:
1. Ho so* phuc vu boat dong giao due trong trirdng:
Thuc hien theo Bieu 21 Thong tu so 28/2020/TT-BGDBT ngay 

04/9/2020 cua Bp GD&BT ban hanh dieu le trudng tieu hoc va Thong tu 
27/2016/TT-BGDBT ngay 30/12/2016 cua Bp trudng Bp GD&BT ban hanh 
Thong tu Quy djnh thdi han bao quan tai lieu chuyen mon nghiep vu cua nganh 
Giao due.

1.1. Ddi v&i nha tru&ng:
f X A or • r • r rSo dang bp; Hoc ba; Bang tong hop ket qua danh gia giao due cua lap; Ke 

hoach chien lupc phat trien nha trudng va ke hoach boat dong giao due theo nam 
hoc; So quan li can bp, giao vien, nhan vien; Ho so phd cap giao due; Ho so 
quan li tai san, tai chinh; So quan li cac van ban; Ho so giao due hoc sinh khuyet 
tat (neu co hoc sinh khuyet tat hoc tap).

1.2. Ddi v&i giao vien:
Ke hoach bai day; So ghi chep sinh boat chuyen mon, du gid va theo doi 

danh gia ket qua hoc tap cua hoc sinh; So chu nhiem (doi vdi giao vien chu 
nhiem); So cong tac Dpi (doi vdi Tong phu trach Dpi).

1.3. Ddi v&i to chuyen mon, to van phbng:
So ghi chep npi dung cac boat dong cua to.
1.4. Ho so" ctien tfr:
Can bp quan li, giao vien va nhan vien ung dung cong nghe thong tin 

trong cong tac quan li, day hoc dupe su dung ho so dien tu thay the ho so giay 
dam bao yeu cau cua cong tac luu tru va co gia trj nhu ho so giay.
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* Ngoai cdc loqi ho so so sack quy dinh theo Dieu le trudng tieu hoc neu 

d tren, cdc trudng can co them cdc loqi ho so cong viec theo quy dinh cua 
Thanh tra, Thi dua, cua Qudn, cong tdc kiem dinh chat luqmggido due

- Ho so thi dua khen thirang
- Ho so kiem tra noi bo trudng hoc

XX- Ho so to chuc Hoi nghi can bo vien chuc
X A /N '- Ho so Quy che dan chu (cong khai, phong chong tham nhung,...)
X 7- Ho so tuyen sinh

- Ho so thuc hien cac chuong trinh cua Quan uy Long Bien
- Ho so boat dong cua Ban dai dien cha me hoc sinh
- Ho so tu danh gia chat luong giao due (KDCL)
* Neu truong hoc co hoc sinh ban tru; Lien ket Tieng Anh; Thuc hien mo 

hinh truong hoc dien tu... : Thiet lap vd qudn U theo quy dinh hien hdnh
2. Ho so' cua can bo quan U:
2.1. Hieu truong
- Ke hoach chien luge phat trien nha trudng (theo giai doan), duoc Phong 

GD&DT phe duyet.

- Ke hoach boat dong giao due theo nam hoc: Ke hoach giao due cua nha 
trudng xay dung tren co sd dieu kien thuc te cua don vj va bam sat vao nhiem 
vu nam hoc cua nganh (theo mau Phu luc 1 cua Cong van sd 2345/BGDDT- 
GDTH ngay 07/6/2021 ve hudng dan xay dung ke hoach giao due nha trudng). 
Ke hoach thang, tuan xay dung dua tren ke hoach giao due cua nha trudng va 
hudng dan trpng tarn cong tac thang cua Phong GD&DT.

- Tap luu cac phieu du gid: Can cu vao thuc te nha trudng, Hieu trudng 
xay dung so tiet du gid phu hop dam bao du du 100% giao vien nha trudng 
trong nam hoc (hinh thuc: bao trude, dot xuat, quan tarn du gid tu van doi vdi 
giao vien mdi va giao vien lop 3 dau nam hoc).

- So kiem tra danh gia giao vien (theo mau).
- So ghi chep noi dung cac cupc hop.
2.2. Pho hieu trudng
- Ke hoach chuyen mon (co phan ke hoach chung va du kien ke hoach 

tung thang trong ca nam hoc; tich hop tat ca cac nhiem vu ve chuyen mon). 
Tham muu Hieu trudng xay dung va ban hanh Quy che chuyen mon.

- Ke hoach thuc hien nhiem vu giao due chinh tri, tu tudng, dao due, loi 
song; cong tac hoc sinh, boat dong ngoai gid len lap; cong tac giao due the chat,

9 r

boat dong the thao, y te trudng hoc va xay dung trudng hoc an toan, than thien, 
hoc sinh tich cue.

ngudi lao dong
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- Tap luu cac tai lieu theo doi hoc sinh toan trudng (liru giu, tap hop, quan 
H tu cac giao vien).

- Bien ban sinh boat chuyen mon cua nha trirang: Ghi noi dung cac bu6i 
to chuc sinh boat chuyen mon do nha truong t6 chuc (Thu ki hoi d6ng ghi chep).

- Tap luu cac phieu du gio: Thuc hien nhu yeu cau doi vai Hieu truong.
- So kiem tra danh gia giao vien (theo mau).
- So ghi chep noi dung cac cuoc hop.
Luu y: Hieu trudng, pho hieu trudng phai cd k4 hoach giang day, ke 

hoach bai day, lich bao giang theo quy dinh tai van ban so: 03/VBHN-BGDDT 
ngay 23 thang 6 nam 2017 cua Bo GD&BT hop nhat thong tu quy dinh ve che 
do lam viec doi vdi giao vien pho thong.

3. Cac loai so sach cua giao vien va yeu cau ve ho so* so sach:
3./. Ke hoach bai day
a) Ke hoach bai day do giao vien thiet ke bao gom cac boat dong cua hoc 

sinh va giao vien trong qua trinh day hoc mot tiet hoc/bai hoc/chu de nMm giup 
hoc sinh chiem llnh dugc kien thuc va dat dugc cac nang lire, pham chat can 
thiet.

b) Can cu vao ke hoach day hoc cac mon hoc, boat dong giao due dugc to 
chuyen mon thong nhat de xuat va da dugc Hieu trudng phe duyet, giao vien 
xay dung ke hoach bai day theo Phu luc 3 cua Cong van so 2345/BGDDT- 
GDTH ngay 07/6/2021 ve hudng dan xay dung ke hoach giao due nha trudng 
(bat buoc vdi khoi lap 1,2,3; khuyen khich vdi khdi lap 4,5).

c) Giao vien cd the tham khao khung ke hoach bai day (Phu luc 6) de xay 
dung ke hoach bai day chi tiet phu hgp vdi tinh hinh thuc te, dac trung mon hgc, 
boat dong giao due, thuan Igi trong qua trinh thuc hien, dam bao khoa hgc, linh 
boat va hieu qua.

d) Cac trudng cd the dang ki vdi Phong GD&DT viec ung dung edng nghe 
thong tin trong quan li ke hoach bai day cua giao vien; dam bao giao vien len lop cd

r >9

ke hoach bai day dung yeu cau, dugc Ban giam hieu kiem duyet trude khi len lap, 
luu tru day du, khoa hoc phuc vu qua trinh kiem tra cua cac cap quan li.

3.2. Lich bao giang:
- Cd the ung dung edng nghe thong tin. Khdng bao giang vao cac ngay 

nghi le theo quy dinh. Thong tin du cac tiet day thay, day bu theo sir thong nhat
9

cua to chuyen mon va dugc sir phe duyet cua Ban giam hieu.
- Thu tu cac tiet day ghi theo phan mon. Tong hgp so tiet su dung do dung 

day hoc hang tuan (khdng dugc sao chep).
•7 jr

3.3. Bang tong hffp kit qua giao due vd hoc bq:
^ r \ \

- Sir dung dung mau cua Bo GD&BT dugc xuat ra tu phan mem co sd du 
lieu; luu y cac hien tugng bat thudng trong qua trinh tong hgp ket qua giao due
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ckn bao cao kip thbi vai Ban giam hieu. Bang t6ng hop co du chu ki cua giao 

vien chu nhiem, giao vien bo mon va phe duyet cua Ban giam hieu.
- Ghi dung huang dan ve danh gia, xep loai theo Van ban hop nhit 

so 03/VBHN-BGDBTngay 28/9/2016 cua Bo GD&BT ve hop nhat thong tu ban 
hanh quy dinh danh gia hoc sinh tieu hoc (vai hoc sinh khoi 4, 5); Thong tu so 
27/2020/TT-BGDBT ngay 04/9/2020 (vai hoc sinh khoi 1, 2, 3); Sua loi sai 
trong hoc ba (neu co) dung quy che va co xac nhan so loi sai da sua cua Hieu 
truong.

3.4. So ghi chep sinh boat chuyen mon, du’ gid' vd theo doi danh gid ket 
qua hoc tap cua hoc sinh:

- Ghi chep day du noi dung cac buoi sinh boat chuyen mon cua truong, to, 
khoi, cac cuoc hop cua nha truong. Du va ghi chep day du cac tiet du gia, 
chuyen de, hoi giang...

- Du gia: ghi du noi dung rut kinh nghiem sau tiet day nhu danh gia ro uu 
diem, ton tai, hieu qua ung dung CNTT, xep loai, chu ki nguai day. Co the su 
dung so du gia hoac tap luu cac phieu du gia.

- Tich hop cac noi dung ve theo ddi, danh gia ket qua hoc tap cua hoc sinh 
(cong tac chu nhiem, bo sung cac minh chung danh gia hoc sinh ngoai thong tin 
trong va va bai kiem tra cua hoc sinh).

3.5. So chu nhiem (doi v&i giao vien chu nhiem)
Theo mau quy dinh cua Bo GD&DT, So GD&DT Ha Noi phat hanh.
3.6. So sinh hoqt chuyen mon vd ke hoqch day hoc cac mon hoc, hoqt

•?

dong giao due (v&i to chuyen mon):
- Co the ung dung cong nghe thong tin, tich hop ke hoach SHCM theo 

huang nghien cuu bai hoc. Hieu truong kiem soat chat che, khong dugc sao 
chep.

- Ghi du cac buoi sinh boat chuyen mon theo thu tu: tuan 1+2, 3+4... Ghi
•> f

dung quy trinh buoi sinh boat chuyen mon: Danh gia ket qua boat dong chuyen 
mon cua 2 tuan truac (ro ton tai, huang khac phuc); Trong tarn chi dao chuyen 
mon cua 2 tuan tiep theo; SHCM theo huang nghien cuu bai hoc (buac 1, buac 
2+3, buac 4).

- To chuyen mon can cu vao ke hoach thai gian to chuc thuc hien cac 
mon hoc va boat dong giao due dugc quy dinh trong chuang trinh giao due pho

f *} n •* f

thong cap tieu hgc do Hieu truong ban hanh de to chuc xay dung ke hoach day 
hpc cac mon hgc, boat dong giao due (theo mau Phu luc 2 cua Cong van so 
2345/BGDDT-GDTH ngay 07/6/2021 ve huang dan xay dung ke hoach giao 
due nha truong).

3.7. Quy dinh cac loai va cua hoc sinh
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Thuc hien cong van s6 299 /SGD&DT-TH ngay 25 thang 8 nam 2008 

cua Sa GD&DT Ha Noi ve viec Huang dan day hoc 2 bu6i/ngay va Quy dinh 
cac loai va cua HS Tieu hoc, co dieu chinh phu hop Chuang trinh GDPT 2018:

* Lap 1,2,3: Co 04 quyen 6 li
Va Toan, Vd Chinh ta, Vd Tieng Viet, Vd ghi bai (Dung de ghi cac mdn 

va cac phan mdn con lai).
Rieng l&p 1:

- Vd Chinh ta dung de luyen vidt chu trong phdn Hoc van va dung de viet 
chinh ta trong phan Luyen tap tong hop (tuy dieu kien tung trudng, co the thay 
the bang vd bai tap Tidng Viet).

- Vd Tieng Viet, vd Ghi bai dung tu tuan hoc phan Luyen tap tong hop 
cua mdn Tieng Viet.

* Lap 4, 5: Co 06 quyen d li
Gdm cac loai vd nhu cua khoi lap 1, 2, 3 va them: Vd lam bai Tap lam 

van; Vd Khoa hoc; Lich su va Bia li.
* Bd sung: Vd Tieng Anh
4. Nhan vien thir vien:
- Ke hoach boat dong thu vien trong nam hoc: Xay dung ke hoach boat 

dong cua thu vien theo ca nam hoc va boat dong cu the cho tung thang.
- So dang ki tong quat, dang ki ca biet va so dang ki ca biet sach giao 

khoa: Ghi day du chinh xac cac yeu cau dac trung cua tung loai so quy dinh.
- Nhat ki thu vien: Ghi nhung boat dong dien ra trong ngay.
- So theo doi luqt doc cua giao vien, hoc sinh (khdng bat budc)
- Cac bai tuyen truyen ve sach theo cac chu de (Huge Hieu trudng duyet 

trude khi thuc hien).
X • • r '- So quy thu vien; Phieu theo doi bao, tap chi; Thu muc hang nam; Phan 

mem quan li thu vien (neu co)
5. Nhan vien thiet bi:
- Ke hoach boat dong to thiet bi trong nam hoc: Xay dung ke hoach boat 

dong cua to thiet bi theo ca nam hoc va boat dong cu the cho tung thang.
- So thiet bj (theo mau): cap nhat thudng xuyen, chia theo danh muc cac 

mdn (phan mdn), cac khdi lap.
X • X r f \- So theo doi cap phat, mua sam, lam mdi: cap nhat thudng xuyen, kem 

ban photo chung tu do dung, thiet bi
- So ban giao DDDH (tai cac lop) theo doi muon, tra DDDH (dung

chung)
X • y ** •- So theo doi va tong hap viec su dung DDDH

i
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- Phan mem quan li d6 dung, thiet bi (n4u co)

6. Ho so* cua Tong phu trach Doi, Ke toan, Y te, Van thir:
Theo quy dinh rieng.

Luru y: Cac van ban chi dao dugc lim tai bo phan van thir va tai ho so cong 
viec cua cac bo phan. Ngoai cac loai ho so quy dinh tren, can cu tinh hinh thirc 
te cua nha truong, giao vien va can bo quan li tir lap so rieng cua minh de thuan 
tien trong viec theo doi va co hieu qua.

III. Tham du* va to chirc cac chuyen de: (Phu luc 7)
- Tham dir cac lop chuyen de tap huin do So GD&DT HN to churc va 

trien khai thirc hien cap Quan (theo phan cong); quan tarn cac chuyen de b6i 
duong giao vien lop 1, 2, 3 khi thirc hien chuong trinh giao due pho thong 2018.

- Ngoai viec thirc hien cac chuyen de theo k4 hoach cua Sd GD&DT Ha 
Noi, Phong GD&DT se xay dung cac chuyen de dap ung nhu cau va dac di8m 
rieng cua quan. De nghi cac dan vj dh xuat noi dung thirc hien chuyen dk theo 

nhu cau cua nha trudng. Tren ca sd de xuat cua cac nha trudng va ke hoach cua 
Sd GD&DT, Phong GD&DT se xay dung va ban hanh ke hoach chuyen de cua 
quan.

- Cac trudng tieu hoc xay dung lich thirc hien chuyen de cac phuang phap 
day hoc tich cue, chuyen de doi mdi phuang phap day hoc cac mdn, gui lich ve 
Phong GD&DT (theo lich thong bao rieng).

- Cac trudng can to chuc rut kinh nghiem, phat huy nhung uu diem, khac 
phuc kjp thdi nhung khd khan vudng mac trong qua trinh thirc hien; co hinh 
thuc dong vien, khen thudng nhung can bo giao vien tich cue thirc hien ddi mdi 
phuang phap day hoc va danh gia hoc sinh.

IV. Cac hoi thi trong nam hoc:
- Hoi thi “Giai dieu tudi hong”: Thuc hien theo ke hoach sd 2068/KH- 

SGD&DT ngay 17/7/2022.

- Tham gia co hieu qua cac cudc thi: Hoc tap va lam theo tu tudng, dao 
due, phong each Hd Chi Minh; Cac cudc thi ve, y tudng tre tha, sang tao thanh 
thieu nien nhi dong, an toan giao thong; Olimpic Tieng Anh; STEM, ...

- Tiep tuc dong vien, tao ca hdi, kien thuc cho hoc sinh Long Bien tham 
gia cac cudc thi cua khu vuc cua qude te.

- Thi giao vien day gidi: Thuc hien Thong tu sd 22/2019/TT-BGDDT 

ngay 20/12/2019 cua Bd GD&DT ban hanh Quy dinh ve Hdi thi giao vien day 
gidi (co van ban hudng dan rieng).

Tren day la Hudng dan thuc hien quy che chuyen mdn cap tieu hoc nam 
hpc 2022 - 2023 cua Phong GD&DT quan Long Bien. Can cu hudng dan nay, 
de nghi cac trudng tieu hoc tren dia ban quan xay dung quy che chuyen mdn cua 
nha trudng, trien khai tdi 100% can bd - giao vien - nhan vien. Trong qua trinh

i
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thirc hien neu co nhung van de vuang mac, cac trucmg phan anh vk Phong 
GD&DT (qua to Tieu hoc) de kip thdi giai quyet./.
Noi nhan:
-So GD&DT HN;
- D/c Truong phong;
- To Tieu hoc;
- Cac truong TH; de thuc hien 
-UruVT, TH,(0d )

KT. TRUONG PHONG 
gHO TRUONG PHONGde b/c

'£/ PHONG 
^ GIAO DUG V//j|
A DAOTAoJf

h,

tbiin - uyen Th| H5ng

c



1

Phu luc 1
TONG HOP SO TIET HOC 2 BUOI/NGAy LOP 1, 2

Chiro*ng trinh chfnh khoa
(Can cu: Thong tir s6 32/2018/TT-BGDDT ngay 26/12/2018)

Chirang trinh nha trir6*ng
(Can cur: Cong van s6 3 866/BGDBT-GDTH ngay 26/8/2019)

Lop 1: 
25 tiet

Cac boat dong giao due va mon hoc ty chon 
(tham khao)

Lap 2: 
25 tietSo tiet chinh khoa 10 tiet

y* r /\1. Mon hoc bat huge: 3. Hogt dong gido due tic chon:

❖ TiengViet

❖ Toan

♦♦♦ Bao due

❖ Tu nhien va Xa hoi

❖ Giao due the chat

❖ Nghe thuat (Am nhac, MT thuat)

❖ Hoat dong thu vien 

v Huong dan hoc
• r r rv Giao due nep song thanh lich, van minh

❖ Giao due dia phuong Thanh pho Ha Npi

❖ Tang cuong GDTC, Nghe thuat

12 10 1
3 5

51 1
2 2

2 2 2

2 2

2. Hoat dong gido due bat buoc: 4. Mon hoc tu chon:
* x

❖ Hoat dong trai nghiem (long ghep 
giao due dia phuong) ❖ Tieng Anh3 3 2

TONG SO: 35 TIET/TUAn

* Hoat dong thu* vien: co the sap xep cac tiet doc tai thu vien linh hoat trong thoi khoa bilu hoac trong cac hoat dong giao 
due khac 4 tiet/thang theo hubng dan tai cong van so 5750/BGDBT-GDTH ngay 31/12/2020 v/v t6 chuc cac hoat dong thu vien 
trong tnrdng tieu hoc tu nam hoc 2020-2021.

T T't I
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Phu luc 2
TONG HOP SO TIET HOC 2 BUOI/NGAY LO>P 3

Chuong trinh chi'nh khoa
(Can cu: Thong tir s6 32/2018/TT-BGDDT ngay 26/12/2018)

Chu’o'ng trinh nha trirang
(Can cu: Cong van so 3866/BGDDT-GDTH ngay 26/8/2019)

Cac boat dong giao due va mon hoc tu* chon 
(tham khao)Lo’p 3: 28 tietSo tiet chinh khoa 7 tiet

1. Mon hoc bat bade: • • 3. Hoat dong gido due tic chon:
♦> TiengViet ❖ Hoat dong thu vien 

v Huong dan hoc
v Giao due nep song thanh lich, van minh 

♦♦♦ Giao due dia phuong Thanh pho Ha Noi
❖ Tang cudng GDTC, Nghe thuat

7
❖ Toan 5
❖ Dao due
♦♦♦ Tu nhien va Xa hoi
♦♦♦ Giao due the chat
♦♦♦ Nghe thuat (Am nhac, Ml thuat)

1
5 => 7

2
2

2

♦♦♦ Tieng Anh 4

♦> Tin hoc va Cong nghe 2

2. Hoat dong gido due bat bupc: 4. Mon hoc tic chon:
• • VN X❖ Hoat dong trai nghiem (long 

ghep giao due dia phuong)
❖ Tieng Anh lien ket (hoac day Tieng Anh 

qua cac chu de Toan va Khoa hoc)3 0 => 2

TONG SO: 35 TIET/TUAN
* Hoat dong thu* vien: sap xep cac tiet doc tai thu vien linh hoat trong thoi khoa bieu hoac trong cac hoat dong giao due 

khac 4 tiet/thang theo hubng dan tai cong van so 5750/BGDBT-GDTH ngay 31/12/2020 v/v t6 chuc cac hoat dong thu vien trong 
trubng tieu hoc tu nam hoc 2020-2021.
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Phu luc 3
TONG HOP SO TIET HOC 2 BUOI/NGAY LCfP 4, 5

Tiet hoc/ Lop Lop 4 Lop 5 Can cir

Quyetdinh s6 16/2006/QD-BGDDT 
ngay 05/5/2006

So tiet chinh khoa 25 25

r r r

So tiet tang cirong toi da Cong van so 8705/SGD&DT-TH 
ngay 03/9/2009

10 (+3) 10 (+3)

❖ Huong dan hoc 5 5

♦> Hoat dong ngoai gio chinh khoa 1 1

❖ Nghe thuat (An, MT, TD)

❖ Tin hoc

❖ Tieng Anh (chinh khoa)

♦♦♦ Tieng Anh (lien ket)

0 0

2 2

2 2

2 2

❖ Boat dong thu vien 1 1

TONG SO 38 38
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Phu luc 4 • •

NOI DUNG DAY CAC TIET HOAX D0NG NGOAI GIO> CHINK KHOA
Nam hoc 2022-2023

Noi dung chuyen de So tiet Khoi 4, 5XT

Tuan 2,3,4,5,6,7Giao due An toan giao thong 061
r

Phong chong tai nan thuong tich Tu4n 18,19,20,21,22,23, 24,25,26,27,282 11

Giao due nep song TLVM Tuan 8,9,10,11,12, 13,14,15,16,173 10

Quyen va bon phan tre em Tudn 29,30,31,32,33054

Bac Ho voi nhung bai hoc
' ^ f * r 'it •ve dao due, loi song danh cho hoc sinh

Tich hop voi giang day mon Dao due 
(theo tai lieu huong dan cu the)

095

r r • A • • /v A • /v /k /\ • \ t r • r \- Lap 1, 2, 3: Co 3 tiet Hoat dong trai nghiem/tuan: thuc hien theo phan phoi chuong trinh cua bo sach giao khoa do nha 
truong da lira chon.

- Lap 4, 5: co 1 tiet HDNGCK/tuan: day cac noi dung ATGT, PCTNTT, GDNSTLVM, QVBPTE; doc sach thu vien xep
t r \ nr

bo sung tiet thu 36/tuan; sinh hoat theo chu diem thang ket hop sinh hoat lop.
- Cac d/c HT, PHT co the thuc hien giang day cac noi dung HDNGCK: tham gia giang day du so tiet theo quy dinh 

(luu ho so: ke hoach giang day, ke hoach bai day, bao giang)
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Phu luc 5
PHAN CONG SHCM THEO NHOM TRlTCKVG 

Nam hoc 2022-2023

Cum•
chuyen

mon
Nhom tru’o’ng Nhom tru’d’ng

Tin hoc: Thugng Thanh (d/c Chuong); Mi thuat: Due Giang (d/c Lan Anh); 
Am nhac: Doan Khue (d/c Hanh); Giao due the chat: Ngo Gia Tu (d/c 
Huong)

Due Giang, Ngo Gia Tu, Hy Vong, 
Thugng Thanh, Viet Hung, Doan 
Khue

Tin hoc: Gia Thuy (d/c Trang); MT thuat: Bo De (d/c Huyen); Am nhac: Ai 
Mo A (d/c Huyen); Giao due the chat: Gia Thuy (D/c Duong)

Gia Quat, Gia Thuy, Ngoc Lam, Bo 
D§, Ai Mo A, Ai Mo B

Cum 5

Tin hoc: Gia Thugng (d/c An); MT thuat: Nggc Thuy (d/c Thuy); Am nhac: 
Thanh Am (d/c Giang); Giao due the chat: TH Thanh Am (d/c Van)

Gia Thugng, Nggc Thuy, Ly 
Thuong Kiet, Thanh Am

Long Bien, Vu Xuan Thieu, Sai 
Dong, Do thi Sai Dong

Tin hoc: Sai Dong (d/c Linh); MT thuat: Long Bien (d/c Chi); Am nhac: Sai 
Dong (d/c Van); Giao due the chat: Vu Xuan Thieu (d/c Phu)

Tin hoc: Phuc Loi (d/c Yen); MT thuat: Do thi Viet Hung (d/c Nhan); Am 
nhac: Do thi Viet Hung (d/c Hang); Giao due the chat: Phuc Dong (d/c Tu 
Anh)

Phuc Loi, Do thi Viet Hung, Phuc 
Dong, Giang Bien, Le Quy DonCum 6

Tin hoc: Cu Khoi (d/c Nga); MT thuat: Thach Ban A (d/c Dung); Am nhac: 
Cu Khoi (d/c Nguyet Anh); Giao due the chat: Cu Khoi (d/c Ut)

Cu Khoi, Thach Ban A, Thach Ban 
B, Doan Ket
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Phu luc 6
KHUNG KE HOACH BAI DAY • •

TRironVG TIEU HOC HO VA TEN GIAO VIEN:

Mon hoc/hoat dong giao due
Ten bai hoc:........................
Thai gian thirc hien: ngay ...
1. Yeu cau can dat:
- Hoc sinh thirc hien duoc (viec gi)................................
- Hoc sinh van dung duoc (nhung gi vao giai quyet van de trong thirc te cuoc song)........................
- Hoc sinh co ca hoi hinh thanh, phat trien (pham chat, nang lire gi)............................
2. Do dung day hoc:
Neu cac thiet bi, hoc lieu duoc sur dung trong bai day de to chuc cho hoc sinh boat dong nham dat yeu cau can dat cua bai

Lap:....
A. A1 let so / Tong so tiet:

thang nam

day.
^ a A3. Cac boat dong day hoc chu yeu:

Phiro’ng phap - Hinh thirc to chirc cac boat dong day hoc tuang irng DoThai ND cac boat dong day hoc dunggian Hoat dong cua GV Hoat dong cua HS

A. Hoat dong ma dau:
(khai dong, ket noi) 

Muc tieu
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B. Hoat dong Hlnh thanh 
kien thirc mm: trai nghiem, 
kham pha, phan ti'ch, hinh 
thanh kien thuc mod (rfdi vai 
bai hlnh thanh kien thuc mai).
Hoat dong ....
Muc tieu

Hoat dong ....
Muc tieu

C. Hoat dong luyen tap, 
thirc hanh:
Muc tieu

D. Hoat dong Van dung, trai 
nghiem (neu co)
Muc tieu

• \ r4. Dieu chinh sau bai day (neu co).
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Phu luc 7 • •

CAC BIEU MAU XAY DUNG KE HOACH TO CHUG CAC CHUYEN DE CHUYEN MON• •

TRUING TIEU HOC

de xu At
THlfC HIEN CHUYEN DE NAM HOC 2022 - 2023

Mon
(phan mon)

/v AMuc dich chuyen deLopTT Ghi chii

Truong co dang ki 
thuc hien hay khong

Thai gian dang ki thuc hien, 
ngudi thuc hien, ten bai day

1

2

3

4

5

HIEU TRlTONG

r \ £> •} \ \ \ \Cac de xuat cua nha trudng gui ve hom thu cham nhat ngay
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LICH DlT CHUYEN DE, TAP HUAn CAP THANH PHO VA TO CHlTC CHUYEN DE, TAP HUAn CAP QUAN
Nam hoc 2022 - 2023

Dir cap Thanh pho Thuc hien chuyen de cap Quan

Ten chuyen deTT Thanh phan dirThai gian, 
dia diem

Thanh phan dirPhong
GD&DT

Trirang TH Dan v|
thirc hien • •

Thai gian

r_ \ \ 9 £ r X r r r ^Thai gian va dia diem cu the cdc chuyen de cap quan se thong bdo trong lich cong tdc tudn
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TRUING TIEU HOC
LICH THlTC HIEN CHUYEN DE 

Nam hoc 2022 -2023

Ho va ten
Giao vien thirc hien 

(Nhom giao vien thirc hien)
Muc dich chuyen deBai dayDay lap Ngay day 

1 nan
TT

HIEU TRUONG

Gom tat ca cac mon, cac PPDH - kl thuat day hoc tich cue
(Gi’ri ve hom thir cham nhat ngay )


