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V/v huong din thyc hiQn c6ng t6c kiiim ta

nOi b0 truong hqc, ndm h9c 2018-2019

Kinh gti:
- Truong phdng GDDT c6c quin, huy€n, thi x6;
- Thn trudng c6c co sd gi6o dgc tryc thuQc Sd GDDT;
- Gi6m d6c ciic Trung tdm GDNN-GDTX qu4n, huyQn, th! xe.

CEn cri Nghi dinh sO qZtZOtlND-CP ngdy Ogl5/2013 cria Chinh phn quy dinh
v6 tO chric vri ho?t rlQng thanh tra giilo dqc, Th6ng fi s6 3}I2O1j,TT-BGDDT ngdy
O4/l2l2}l3 cria BQ Girio dgc vi Ddo t4o v6 viQc huong d6n thanh tra chuy€n nganh
trong linh v.uc girio dUc; Chi thi s6 29\9/CT-BGDDT ngdy 10/8/2018 cira BQ trudng
Bg GDDT uC nhiCm vU chri y6u ndm hoc 2}l8-2}lg cria Ngrinh Gi6o dpc, c6ng vdn
s.i :SZOBCOOT-TTr ngdy 22l8l2\l8 ula Bg GDDT v0 viQc Hudng din thuc hipn
c6ng tiic thanh tra ndm hoc 2018-2019; d6 dam b6o sr,r th6ng ntr6t gita c6c rlon vi

, ' .l
trong cdng t6c ki€m tra nQi bQ, nAng cao hiQu qui c[ra c6ng tric ki6m tra nQi b6 co sd
gi6o duc, Sd GDET He NOi huong ddn vd c6ng tdc ki6m tra nQi bQ 6TNB) truong
hoc ndm hoc 2018-2019 nhu sau:

r. MUC DicH, yEU cAu, xcuytN TAc cuA KrEM TRA

1. Mgc dich
, '.:- C6ng t6c ki6m tra n6i bd trong trudng hoc, c6c co sd girio duc khrlc (sau ddy

ggi tit U ki6m tra nQi bQ truong hoc) ld m6t hoat ddng quan ly thudng xuy6n cta hiQu
-:,truong, gi6rn cl6c trung tdm (sau ddy gqi chung li thrl truong tlon v!) nhern d6nh gi6

drlng thgc {ang *a trudng, chi 16 nhfrng uu, khuy6t tli6m cta tap th6, cri nhdn d6 d6n
d6c, thric dAy ho4t dQng d4y vir hoc; lA co sd ginp thn truong dcm vi drinh giri, x6p loai
c6ng chric, vi6n chric, x6p lo4i thi tlua; ld cin cri aC tltr truong s6p x€p, UO tri OOi ngt
hqp lf nham phrit huy ttii tla nang luc cria trng t6 chuc, cii nh6n trong tlon vi;

- Cring c5 vd thi6t l4p trAt t.u, ky cuong, g6p ph6n n6ng cao ch6t luong vd hi6u
qui ho4t dQng girio duc trong c6c co sd gi6o duc.

2. YGu cAu

- Ban ki6m tra n6i bQ cira truong hoc phai thudng xuy6n theo d6i, xem x6t,
d6nh.gi6 tgan b0 c6c hoat dong girio duc trong ph4m vi noi uo aon vi tr6n co sd ki6m
tra d6i chi6u vdi c6c quy dlnh cria Lu6t Girio duc vd c6c vdn ban phrip quy huong din
thuc hiQn nhig- vU cta c6c co quan quan ly;
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- NQi dung ki6m tra phni phn hqp v6i nhiQm 4r dd clugc phdn c6ng cholQp th6,
: ., - :

cd nlrdn. phii gAn v6i yeu cdu danh giri cdn bQ quirn lj. girio vi6n theo Chudn nghe

nghiQp vd ciic vf,n ban quy phpm ph6p lu4t kh5c c6 li6n quan;

- Ting cuong c6ng tric xri ly sau ki6m tr4 khec phgc, ch6n chinh sai ph4m ki.p thoi;

- L{p h6 so ki6m tra vir luu trft h6 so ki6m tra: Bi6n b6n kitim tra cAn ghi ddy

dri, cp th6, c6 chir kli cria nguoi ki6m tra vd doi tugng duqc ki6m tra, duoc luu gif c6
...^,;tl 1ne tnong.

3. Nguy0n tic
- Cdng tric ki6m tra nQi b0 tai co s0 phdi dugc thqc hiQn tr€n nguy€n tic: Tht

truong vira ld chri th6 ki6m tra (kidm *a cdp duai theo chtrc ndng nhiQm vu qudn ly

nhd nnoc vi giao dac) vua ld d6i tuqng ki6m.tra (c6ng khai hoa cdc hoqt d6ng, cdc

th6ng tin qudn ly nhd trtdng dA Ban KTNB ki€m tra).

- Ki6m tra phii dim bio tinh chinh x6c, kh6ch quan, hiQu qu6; phan ,+ dirng thuc

tr4ng vd d6i tuqng ki6m tra, tr6nh dinh kitin, c6 n6, lam qua loa, hinh thric; ki6m tra dugc

t6 chric thuong xuy6n, kip thoi, theo dung kii ho4ch.

II. NQI DUNG KIEM TRA

l. Ki6m tra c6c ho4t tlQng cria nhi truimg

- Ki6m tra c6c vAn dd n6ng, xE hQi quan t6m: c6ng t6c thu - chi tdi chinh; d4y

th0m hgc th6m trong vd ngoii nha trudng; d4o dirc nhd gi6o;

- Ki6m tra vigc x6y drmg, tri6n khai ka! hoach ndm hqc; hqp d6ng lao dQng vd

thuc hiQn ctr6 OO, ctrintr srich doi vdi c6n b0, giao vi6n, nhdn vi6n v2r ngudi hqc;

- Ki6m tra vC co sd v6t ch6t, trang thiiit b! dpy hqc, an tod'n trudng hoc: HQ

th6ng phdng hgc vir c6c phdng ch0c ndng, hQ th6ng b6p An b6n trri, nu6c u6ng, nhir vQ

sinh, cdy xanh, r'udn trudng, trang thi6t bi, d6 dnng d4y hgc; c6ng t6c sri dqng vri bdo
^ .r

quan co so vat cnat...

- Ki,5m tra v6 ho4t dQng vd chAt lugng girio dgc, ttiro t4o: Thlrc hiQn chu<rng

trinh, ndi dung, k6 ho4ch gi6o dgc; viQc thUc hiQn quy ch6 chuyen m6n, vi6c aOi mOi

phuong ph6p gi6o dpc, ch6t lugng gi6o duc cria gi6o vi6n; ho4t dQng cia gi6o vi6n

"t,i 
*,i9ln; ho?t dQng cia DQi thi6u ni6n, Do?rn thanh ni6n vd c6c t6 chric kh6c trong

nha truong vi c6ng titc giito duc, d6nh gi6 kiit qui hqc t4p, rdn luyQn cira ngudi hqc;

- Ki6mtra c6ng t6c phd cap gi6o dpc; thuc hiQn c6c cu6c v4n dQng, phong triro

cta Ngdnh, dia phuong;

_ Ki6m tra vi6c thr,rc hiQn c6c quy drr-fi vd c6ng khai trong linh vyc gi6o dqc;

- Kiiim tra vi€c thuc hiQn vd thu, quan lj, su dpng hqc phi, c6c ngudn lgc tii
chinh kh6c...
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2. Ki6m tra viQc thr;c hiQn quy ch6 d6n chfr trong trudng hgc

- ViQc qurln triQt, tri6n khai: C6ng tric ti6p.nhan van ban chi d4o; tO chric qu6n

triQt, tuyCn truy6n; c6ng t6c chi dqo, xdy dpg k6 ho4ch, quy ch6, t6 chuc thgc hiQn,

phAn c6ng nhiQm v.u, cdng tiic ph6i hqp;

- Tr6ch.nhiQm cria ngudi dtmg dAu co sO gi6o duc: Thuc hiQn dAn chri trong
quin l;i vd di6u hdnh, trong phdn c6ng $ie- ,u cho CBGV vA ngudi lao dQng; t6
chr?c c6c cugc hgp. giao ban. hQi nghi; m6i quan hf gina ngudi dtmg diu v6i co quan

c6p trdn. voi co quan, don v!, cri nhdn cAp du6i;

- Tr6ch nhi6m cia c6c t6 chric, doan th6 trong co sd gi6o dUc d6i vdi viQc thqc
hi6n quy ch6 dAn chir;

- T6 chric d6nh gi6 dinh ky, so k6t, t6ng k6t, ch6 dQ b6o crio theo quy dinh.

3. Ki6m tra viQc thqc hiQn nhiQm vU cria gi6o vi6n

Trong nim hec, c[n cu vdo Didu lQ c6c nhi truong, c6c vin birr huongd6n cria

BO GDDT, Sd GDDT, tinh hinh thqc t6 cria don vi, thtr tru&ng xAy dpg k6 ho4ch,
nQi dung ki6m tra vi6c thr,rc hi6n nhiQm vu cria gi6o vi6n mQt c6ch hgp lj, thi6t thuc
nhim d6nh gi6 dring phAm ch6t ning luc cria girio vi6n. Trong d6 tdp trung vdo c6c

nQi dung sau:

3. 1 . Va phAm ch6t chinh tri, d4o duc, tOi sOng, y thric t6 chirc ky lu4t:

- Nhan thtc tu tuong, chfnh tri; ch6p hanh chinh srich, ph6p luAt cria Nhd nudc;
vi6c ch6p hdnh quy ch6 cira ngdnh, quy dinh cia don vi, d6m b6o si5 lugng, ch6t
luqng ngdy, gid, c6ng lao dgng.

- Dao tltc, nh6n crich, tOi sOng, f thric d6u tranh ch6ng cric bi6u hiQn ti6u cgc;.:
sp tin nhigm trong {l6ng nghiQp, hgc sinh vir nhAn ddn; tinh th6n dodn k6t; quan hQ

d6ng nghiQp; thdi dQ phqc 4r nhdn d6n vir ngudi hgc ...

3.2. Vi6c thgc hi6n quy ch6 chuy€n m6n theo huong d6i m6i:

- H6 so cira gi6o vi6n theo Ei6u l€ truong hoc (cta tung c6p hoc, b6c hoc);

- ViQc thuc hi6n nQi dung chr{ong trinh, nQi dung k6 ho4ch girio dgc, quy dinh v6
d4y th6m hoc th6m (DTHT); vi6c k6t hSp d?y vin h6a voi d4y nghe 1A6i voi trung tim
GDNN-GDTX).

- Viec d6i moi phuong phrip d4y hqc (PPIH) vd d6i m6i kiOm tra d6nh gi6
(KTDG): D6i m6i.PPDH theo din.h huong ph6t tri6n nlng luc, phAm ch6t nguoi hoc,
gdn v6i d4c thir cAp hoc,,tich hgp li6n m6n, g6n khoa hoc b6 m6n v6i thuc ti6n ddi
s6ng, tla dang h6a vi6c t6 chric c6c hoat dQng day hoc tr6n lop vd dinh hu6ng hoat
d6ng hoc cho nguoi hgc; d6i m6i KTDG theo hu6ng drinh giri ndng luc ngroi ho.,
b5m s6t dinh huong aOi mOi c6c lci,thi cria Sd, cua B0.
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- ViQc su dgng thi nghiQm, thgc hdnh, ttritit bi aay hgc (ki6m tra tryc 
1i.iip 

hoac

gi6n titip, a6i ctriiiu k6 ho4ch d4y hqc v6i h6 so cira bQ phQn quan li thiCt bi thi

Ighigm, gi6o an); viQc c6i ti6n, tu sria chtra c6c TBDH, tu lnm d6 ding d4y hqc.

- ViQc tham gia sinh ho4t t6, nh6m chuydn m6n, vi6c t.u hSc, t.u UOI auOng O6

nAng cao trinh d0 chinh tri, chuyEn m6n, nghiQp vt't;

- ViQc giing dqy cua gi6o vi6n th6ng qua dU gid (dan-h gi6, theo huong din cua

c6p hgc, bflc hqc k6t hqp v6i ti6p thu ki5n thric cria hqc sinh):

+ Ki6m tra gid 16n lop: khi dq gio, cdn b0 ki6m tra cAn l4p phitiu dU gid (phi6u

niry s6 lrru trong h6 so ki6m tra), nh6n x6t gid day theo quan diilm.phdn tich hi6u qua

hopt dQng trqc ctta hgc sinh, ddng thdi d5nh gi6 viQc t6 chric, ki6m tra, dinh hutrng

hoat din[ hoc cho.hgc sinh cria gi6o vi6n vC thgc. hiQn chu6n ki6n thuc, k] ndng, c6c

nang lUc, phim chat cin phrit tri6n theo d{c thn ti6t hAc (th6 hien trong vi6c bian soan

.iu-rroyuai tQp, thi6t t ti tj6n trinl d3v hoc, t6 chfc day hqc). can lam srit chi tlao cira

Bg GDDT, Sd GDDT lrd hu6ng ddn d6nh gi6 gin d4y theo dinh huong d6i m6i cia
m5i c6p hgc;

+ KCt qui gi6ng day: di6m ki6m tra-hodc k6t qui drinh gi6 m6n hoc cira hoc

sinh tu diu "i. i5" ttoi ii6t" ki6m tra; k6t quA kitim tra, khio srlt cia c6n b0 ki6m

tra (n6u can mit5tl; ktlt qu6 ki6m tra c6c l6p do gi6o vi6n d4y so v6i ch6t luong chung

cta todn tru&ng, cua dia phuong trong ndm hoc.

3.3. Thgc hiQn cric nhiem vU kh6c dugc giao: c6ng tric chir nhiQm, c6ng t6c

ki6m nhiQm kh6c...

- Khd nEng phrit tri6n cta gi6o vi6n (vd chuydn m6n, nghiQp vU, nAng lqc qudn

l1i vd c6c ho4t dQng xe hQi kh6c...).

4. Ki5m tra ho4t tlQng cria c6c t6, nh6m chuyGn m6n, c6c bQ ph4n (thu viQn,

thiAt bi, tdi chinh, vdn thu...)

4.1. Ki6m tra hoat dQng cta cric t6, nh6m chuy6n m6n

- Ki6m tra viQc xdy dpg, thqc hipn ki5 hoach cia t6, kt5 hoach d4y hoc trmg b0

m6n (dd dugc thri tru6ng don vi ph6 duyqt); nQi dung k6 hoach ndm hqc theo huong

ddn cria BO GDDT, Sd GDDT, Phdng GDDT, theo d4c thtr cria t6, nh6m chuy6n m6n

vd ph6i dim bAo tinh li€n thdng, cp the ve tirin trinh thuc hiQn, ngudi thgc hiQn, nguoi

phq tr6ch...

- Ki6m tra chSt lucrng d4y - hoc. cira t6, nh6m chuyen m6n;. viQc sinh hoat

chuy€n m6n; viQc thuc hiQn quy dinh vC chuy6n m6n nghiQp vq, ph6t tri6n d6i ngt'

c6ng t6c UOi duOng vd tu b6i dudng.'.

- Ki6m tra c6ng t6c qu6n li day bn, day thay, c6ng t6c qu6n lj chuy6n m6n'

viec tnUc nien rA quy'O|ot, Offfl ki6m tra chi dao phong trio hqc t4p cia hoc sinh:

phg dao, ngopi kh64 thuc hiurh, UOi auOng hqc sinh gi6i"'
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4.2. Ki6m tra hoat dQng cia t6 vin phong

'-.,:- Ki6m tra viQc xdy dpg kC ho4ch ho4t dQng, viQc thpc hiQn k6 hoqch, h6 so,

s6 srlch li6n quan (quan tAm t6i c6ng tric bio quin, theo d6i viQc sri dgng tdi liQu,

SGK, TBDH, t.u lim d6 dung d4y hgc; c6ng t6c dim b6o an todn nhe truong, vC sinh

m6i truong, an tod,n vQ sinh thyc phdm...).

- ViQc thqc hign cric quy dlnh vd c6ng t6c vin thu, hdnh chinh: quirr ly van ban

di d6n, luu trft, c4p nh4t th6ng tin, so4n th6o vdn b6n; he th6ng h6 so @d so tuyiln
sinh, h6 so ki6m tra, d6nh giit giito vi€n vir nhdn vi6n, h6 so thi dua, khen thuong, hj
luat...), s6 s6ch li6n quan 1s6 dang bQ, s6 goi tOn ghi di€m, hqc ba. s6 quan li c6p ph6t

vin bdng, chrmg chi, s6 nghf quy6t, s6 quan ly thi sAn, s6 theo d6i c6ng vin di, d6n...);

- Ki6m tra viQc c6ng khai thri tuc hinh chinh;

- Ki6m tra tinh then, th6i d0 phUc 4r cta nhAn vi6n.

4.3. Ki6m tra tdi chinh, tdi sin vir c6ng t6c k6 torln

- Kti ho4ch x6y dpg tao ngudn ng6n srich cria trudng hgc: C6c khorin thu - chi
ngdn srich, thu - chi khrlc tai dcrn vi;

- ViQc qu6n ly vd su dung c6c khoin v5n bing tiAn m4t: ViQc thgc hiQn quytit
to6n thu - chi tdi chinh;

- ViQc quan ly vd sri dung tiri san c(i dinh: C6ng t6c dAu tu xdy dpg co bin;

- C6ng tric t6 toan (ch5Lp hanh ch6 dQ, nguy6n tic kti to6n tdi chinh).

5. Ki6m tra c6ng t6c quin I cria thri tru&ng tlon vi
-.. 1- Ki6m tra viqc xdy dpg k€ ho4ch ndm hoc, hgc lcj, vi hdng thang cua Thri

truong ilcrn vi, cua circ b0 phan; viQc thlrc hi6n k€ hoach c6c m[t gi6o dpc; c6ng tiic
tuy6n truy6n, ph6 bi6n, girio dgc phrlp luit; c6ng tric qudn ly, thyc hiQn che d6, chinh
srich d6i v6i ciin bQ, girio vi6n, nhdn vi6n, hoc sinh vd ph6t tri6n d6i ngfr; c6ng t6c chi
dao, qudn l), henh chinh, tdi chinh, tdi sdn; vigc thqc hi€n c6ng khai minh bach theo
Th6ng nr 3612017rIT-BGDDT ngdy 2811212017 crla BQ GDET; c6ng t6c ki6m rra n6i
bQ nhd truong; vi6c thgc hiQn Quy ctrii Oan chu trong c6c hoat d6ng cria co sd gi6o
duc; c6ng tric xi h6i gi6o dgc...

. - Ki6m.tra viQc thgc hi6n c6c cu6c v6n dQng, phong trdo thi rlua, vi6c thUc hi6n
ki6m dinh ch6t luong gi6o duc, thuc hi6n vi€c drinh gid theo chuAn d6i v6i gi6o vi6n,
hi6u trucrng (gi6m d6c trung t6.m).

6. Ki6m tra c6ng tirc giiti quy6t t t,i5u nai, t5 c6o (KNTC) vi phdng ch6ng
tham nhflng (PCTI9, ptr6 UiSn gi6o dgc phip tu{t

^ l-C6nF tric ti6p cdng d6n, giii quy6t KNTC: Ki6m tra vi6c x6y dLmg h6 so ti6p
c6ng d6n, s6 theo ddi don thu KNTC, ghi chdp theo quy dinh; b6 tri dia aicm tiep
c6ng d6n phn h.Og (c6 nQi quy phong liin aan, noi ti6p ddn, lich phAn c6ng rruc ti6;
c6ng ddn. quy ch6 ti€p c6ng dan. ti6p nhin xu l! vn gidi quy6r tlcrn thu rNr-c...j: tni6t
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lip ho so r.u vi6c giAi quy6t KNTC (n{!u c6) dfng quy dinfu viQc thvc hiQn kC khai, xu
ly th6ng tin vd thu nh4p c6 nhdn.

- C6ng t6c PCTN: Ki6m tra vi€c xdy dung k6 hoach thqc hiQn Luit phdng

ch6ng tham nhnng, thgc hdnh ti6t kiQm chiing lnng.phi cira co sd gi6o duc, viQc xAy

dmfc6c quy dinh, quy ch6 cua dcrn vi theolCu iiu cna c6ng tric PCTN (kti hoach

thuc hiQn iuat pCni, quy chi5 lim vi6c, qyy ch6 thgc hi6n d6n chri trong ho4t cl6ng

cira don vi, quy ch6 chi ti€u nQi b9, quy ch6 quan ly tdi sAn, c6ng khai c6c hopt dQng

cria don vi theo quy d!nh); vi€c x6y dpg h6 so, s6 s6ch vir cfp nh{t, ghi chdp theo

quy dlnh...

- C6ng t6c ph6 bitin girio dpc pf6p ludt (GDPL): Ki6m tra viQc x-dy dung kii

hoqch, viQc thnnh l{p, kiQn toan ban ph6 bi6n GDPL; viQc tri6n khai t6_chucthqc hiQn

(nOi dung, hhh thric, d6i h-rgng, thinh ph6n, thdi gian ph6 bi6n, viQc 1uu trt c6c vdn

b6n ph6p lu4t da ph6 bi6n, c6c minh chimg da tri6n khai thuc hiQn).

7. Ki6m tra ho4t ilQng hgc tip vir rin luyQn cfra hqc sinh
,..: .^ .l . , ,, r : r -r .-.- ----- -':-L L^-^ I

- Ki6m tra viec to chfc lop hgc; r,hiCm ,u cta hoc sinh dugc quy dinh trong Di6u lQ

nhd truong (cria ttmg c6p hgc, b{c hqc);

- Ki6m tra theo nQi quy, quy dinh cria trudng, lop, c6c t6 chric trong nhir trudng;
--.:- Ki6m tra viQc tu rdn luyQn cria hoc sinh th6ng qua hopt dQng t{p th6, qua ho4t

d6ng ngodi gid l6n lop, hoat d0ng tai nghiem sane t4o, hoAt dQng Doan, Ogi, cac ftQi ttri...

- Ki6m tra vd trang phqc khi d6n truong, ndn nep hqc tap. sdch vd va dO dung

hgc t{p.

III. QUY TRiNH TIilJC HIEN KIEM TRA NQI BO TRIIONG HqC

1. Xiy dgng k6 ho4ch ki6m tra

Ngay tu diu ndm hoc, thri"trudng don vi cdn x6y dyng Kti hoech ki6m tra n6i

b0 n[m i'c (kdm theo ld iich ki6m tra thrlng, lich ki6m tra tudn), d6m b6o phdi phit

hqp v6i tinh hinh, diAu kien cu th6 cria don vi vi c6 tinh kha thi;

B0 cuc Kti ho4ch ki6m tra n6i b6 ndm hgc cAn c6 c5c nQi dung sau:

- C5n cri phap li xdy dpg tO frolc]r1[uag din nhiQm vu n6m hqc, huong d6n

nhigm vU thanh tra, ki6m tra cira Sd GDDT, phong GDDT vir chuc n6ng cria hiQu

truong (gi6m d6c trung tdm)...;

- Dic diOm tinh hinh: Thu4n lgi, kh6 khan (thuc trang dQi ngff' co sd vit ch6t'

dicu kien i.int,,e *a h6i cta dia phuong). k6t qLrAki6m tra ndm tru6c cira dcm vi trong

viQc thuc hien nhiem vg nim hoc n6i chung vir ki6m tra nQi bQ n6i ri6ng;

- Mgc ti0u, y6u cAu, nhiqm vu cria c6ng t6c ki6m tra;

- NQi dung ki6m tra: Liet kC nhirng diu viQc- cp th6 theo timg d6i tuong cin

ki6m tra trong nirn h9. (c6 mgc dich, chi ti6u, bi6n ph6p cu th6)



- T6 chric thgc hign: Thdi gian, nQi dung ki6m tra, dt5i tuqng dugc ki6m tra, bg

phQn ki6m tra, didu chinh kr5 ho4ch (n6u c6).

2. T6 chric h;c luqng ki6m tra

- Thi truong don vi ra quy6t a6n.tnann l{p Ban ki6m tra nQi bQ truong hqc'

Thdnh phin: thir truong ld Tru<rng ban, cAp ph6 ld ph6 tru&ng ban. C6c thdnh vi6n li
cdc t6 truong chuy€n m6n, t6 truong hrinh chinh, nhtng c6n bQ, gi6o vi6n, nhdn vi6n

c6 phAm ctr6t ti5t, c6 uy tin, nghiQp vu chuyCn m6n gi6i, dd trdi qua giang day it nhAt

5 nim, duoc c6ng nhqn girlo vi6n gi6i co sd trd l6n hay ning lgc tuong duong.

- Sd luong thinh vi6n trong Ban ki6m tra tuy thuQc vdLo qui m6 don vi vi do

thir truong don vi quy€t dfnh.

- Thanh vi6n trong Ban ki€m tra nQi bQ dugc ph6n c6ng nhiQm vu cu th6, x6c

dinh 16 tr6ch nhiQm vd quy6n h4n.

- Tr6n co sd quyiit dinh thdnh 16p Ban ki6m tra n6i bQ trucrng hgc phAi thanh

lQp ti,5u ban ki6m tra, phAn c6ng nhiQm qr cho c6c thirnh vi6n chiu tr6ch nhi6m ki6m

tra c6c n6i dung cr,r th6.

Ltru f : Ban kitim tra n6i bQ tlugc kiQn tori'n theo tirng nim hgc.

3. Qui trinh ki6m tra
* Budc 1: ChuAn bi ki6m tra

Cin cu vir kti ho4ch ki6m tra nQi b6 vi tuy theo nQi dung, tinh ch6t, mric dQ cia
trmg dqt ki6m tra, tht trudng dcvn.vi ra quytit ai*, ki6mtra bing vin b6n,,d6ng thoi
th6ng b6o cho d6i tugng rlugc ki€m tra biCt tru6c it nhat 02 ngdy (tru ki6m tra dgt

xuSg-; oi6m y6t c6.rg ttrai tlctr, nQi dung ki6m tra d6 mgi ngudi trong d<m vi duqc bi6t.

* Bu6c 2: Ti6n hdnh ki6m tra

- Thu th6p th6ng tin, hO so 1i6n quan, ki6m tra c6c loai h6 so;

- Ki6m tra thgc tii theo c5c nQi dung trong quy6t dinh ki6m tra (ho4t dQng su

ph4m cria girio vi6n, hoqt dQng c6ng lu cira ciin bQ quan ly vd nhAn viOn hanh chinh,
ho4t tlQng hoc t4p rdn luyQn cira hgc sinh...)

- Trao ddi, ldm rb nQi dung ki6m tr4 6y y ki5n phan h6i cria nguoi dugc ki6m tra.

- OOi ctriiiu th6ng tin v6i chuAn d6nh giri d6 khing dinh tlung, sai; nhin x6t,
drinh gi6, xu ly nhirng thi€u s6t, sai pham (n€u c6).

* Buoc 3: K6t rhirc kiem tra

- fhi k6t thtc ldm vi6c v6i d6i tuqng ki6m tra, Ban ki6m tra phii hoan thien h6
so, bi6u miu, bi6n ban tung nQi dung ki6m tra; Trucrng ban ki6m trax6y dtmg b6o c6o
. ,t , ^ ..:
Ket qua cuoc Krem tra.

- Cin cri brio c6o ki5t qui ki6m tra cira Ban ki6m tra, Thri truong don vi th6ng
b6o k6t quA kiilm tra d6n dtii tuong ki6m tra tai phi6n hop h6i d6ng g6n nh6t; chi dao



Ban KTNB t6 chfc theo d6i, d6n d6c, ki6m tra kip thdi, sAu s6t vi6c thUc hiQn kien

nghi trong th6ng b6o k6t qu6 ki6m tra.

4. Luu trir hd s<r ki6m tra

- Hd so ki6m tra nQi bQ nam hoc cita don vf, g6m:

+ KO ho4ch KTNB ndm hoc;

+Quyetdinhthanhl4pbanKTNBnamhqc,phAnc6ngnhiQmvuc6cthirnh
vi6n ban KTNB;

+ Ban hirnh Quy6t dinh ki6m tra (cd nam.hgc ho{c theo dqr) uia Thi truong

don vi, c6c lo4i bi6n Uan fiern tra, th6ng b6o k6t quA kitim tra, xri li ki6n nghf sau

ki6m tra;

+ 56 theo d6i ti6n d0 ki6m tra cta hiQu trudng (gi6m d5c), hd so ki6m tra

nhiQm vu girio vi6n (theo m6u m6i);

+ Cric lo4i tdi 1i0u, bi6u mdu li6n quan (nriu c6);

+ 86o c6o so ktlt, t6ng ktit c6ng t6c ki6m tra nQi bQ trudng hoc'

- H6 so ki6m tra nQi bQ trucrng h'c ttuoc lrru trfi dAy t1i t4i Ban kitim tra nQi b6

trudng hgc qua c6c n6m.

rv. To cIilJc rlilJ. c HIpN
1. Diii v6i c6c phdng GDDT

- Tr6n co sd huong dfin c6ng t6c ki6m tra nQi bQ trudng hgc, cf,n cri c6c vdn

bdn huong d6n vC thuc hiEn nhiem iU nam hoc cira Sd GDDT vd tinh hinh thUc t€ cia
don vi; c6c phdng GbDT'q"a",'f,u,en, th! xi x6y dpg huong ddn c6ng t6c ki6m tra

nQi b0 tnrcrng hoc cho c6c tton vi tryc thuQc;

- Thudng xuyen ki6m tra, d6n d6c c6c trudng hgc trong vi6c xdy drmg k6 hoqch

vd tritln khai ttiuc hign c6ng tec ki6m tra nQi b0 trudng hgc hi'ng nim'

Z. Or6i vAi co sO gi:io dgc trqc thuQc S&

_ c6n cri hu6ng dan c6ng t6c ki6m tra noi b6 trudne hoc, c6c co s6 gi6o duc

x6y dung k6 hoach vd triiin khai thgc hiQn c6 hiQu qu6 c6ng tilc ki6m tra n6i b6

tru&ng hgc hdng ndm t4i don vi.

- Xdy dung ki! hoach ki6m tra noi b0 n6m hqc, ti6n trlnn u911 tra.theo dirng

t6 froactr; ttU. nie" nghi6m tric ch6 dd th6ng tin b5o c6o dinh b), dQt xudt theo quy

dinh.

3. 'I4p hu6n c6ng tic ki6m tra nQi bQ

- c6c don vi truc thu6c So. c6c phong GDDT cdn cu viro tinl hinh thUc t6 cua

d* ,i. ;6 ;h,i. #;ffi'ffi;;; ila;;;;;01 u"^5.1t oo vdi tip huan c6ng tdc ti6p

c6ng ien, giAi quyi5t khi{iu n4i' giii quy6t t6 c6o, PCTN;

- NOi dung tdp hu6n: Cdn cir vAo nhu cAu UOi dudns' tdp.hu6n cira don vi

.irr, ud "i.;g;?ui; 
nc, trcn, thi trudng c6c don vi xAy dune k6 ho4ch cu th6 vd
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c6c nQi dung cin tAp hu6n;

- Dtii tuqng tham du tip hu6n: Tai citc phdng GDDT gdm c6n b0, chuvdn vi€n
phdne, hieu t*o.re, ph6 hi€u trudng, .t,i ti.tt c6ng doin, CTVTT c6c trunng m6m

non, ti6u hoc, trung hoc co sd tren {ia bnn. Tai c6c trucrng THPT vd trung t6m

GDNN-GDTX: c6n b9 quirn ly, ban ki6m tra nqi bQ trudng hoc, CTVTT cia clon v!'

4. Ch6 aIO th6ng tin, b6o cio

C6c don v! truc thuQc Sd vir c6c ptlollC GDDT thuc hiQn ctrri A9 Uao c6o dlnh

lci, b6o c6o tl6t xuat ue sd GDDT (grii v€ Thanh tra sd GDDT 0l birn cung c6 d6ng

diu dd cria don vi vri birn mdm qua email: thanhtraso@hanoiedu.vn).

3.1. 86o c6o dinh lc!

- K6 hoach ki6m tra n[m hoc 2}l8-2}lg (d6i v6i phdng GDDT), k6 hoach

ki6m tra nQi Ug iOOi vOi c6c co sd girio dpc truc thuqc) tru6c ngdy 05/10/2018.

- B6o c6o so k6t c6ng tec ki6m tra (ki€m tra nQi b0) hsc ki'I tru6c ngiy
t010y20t9.

- 86o c6o t6ng k5t c6ng t6c ki6m tra fti6m tra nQi b0) n6m hqc tru6c ngAy

25/s12019.

3.2.Bito crio dQt xu6t

86o c6o d6t xu6t khi dugc y€u ciu vir khi c6 4r viQc ddc biet xiy ra ft6 cir c6c

4r viQc d6 gi6i quy6t).

Tr€n d6y li huong din c6ng tac ki6m tra n6i bO trudng hqc cta Sd GDDT He NOi

nim hoc 2018-2019; y€.u cdu c6c phong Gi6o dqc vd Dio t4o qu4n, huygn, thi xd" c6c

don vi tr.uc thuQc sd tri€n-khai thgc hiQn nghiEm tuc. Trong qurl tinh thgc hi6n, n6u c6
r ,L i , a

v6.n d0 ndy surll.vugng mdc c6c don vi Yo c6o kjp thoi bdng v6n ban vd Sd GDDT (qua

Thanh tra Sd) tl6 ph6ihqp gini quy€t./. lh-z

Noi nhQn:

- Nhu tr6n;

- Thanh tra B0 GDDT ;

- D/c Gi6m d5c;

- C6c phdng chuydn m6n crla Sd GDDT;

- Website Sd GD&DT;
- Lw: VT, TTr.

KT. GIAMDOC




